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Dei>artiiient  of  the  Treasury 
Privacy  Act  of  1974 
Notice  of  Systons  of  Records 

Notice  b  hereby  given  that  the  Department  of  the  Treasury,  in 
accordance  with  S  U.S.C.  SS2a(eX4)  and  (11),  Sec.  3  of  the  Privacy 
Act  of  1974  (Pub.  L.  93-579)  (88  Stat  18%)  (“Act”),  adopts  the 
Notice  of  Systems  of  Records  set  forth  below. 

The  Notice  of  Systems  of  Records  was  drafted  and  the  files  to 
lie  noticed  were  selected  with  major  reliance  on  the  “Guidelines 
and  Responsdiilities”  for  implementation  of  the  Act  pubUshed  by 
the  OffiM  of  Maimgement  and  Budget  in  the  Federal  Renter  for 
Wednesday,  July  9,  1975  (40  FR  28949). 

The  notkc  consists  of  an  a^ihabetical  listing  of  the  systems  of 
records  of  the  Department  of  the  Treasury  by  bureau  or  office.  The 
alphidietical  hst  b  fcdowed  by  the  notices  of  systems  records 
ndnch  avc  required  by  the  Act  to  be  published.  In  addition,  some  of 
the  notices  far  a  bureau  or  office  are  followed  by  an  Appendix  A 
which  sets  forth  addresses  applicable  to  notices  for  the  ciXTespond- 
ing  bmeaa  or  office.  All  of  tte  aodces  for  the  Department  are  f<d- 
lowed  by  aa  Appendix  AA  which  sets  forth  general  routine  uses  ap- 
pUc^ile  to  all  noticed  systems  of  records  and  incorporated  by 
reference  into  the  notice  of  each  particular  system  ol  records.  Such 
routine  uses  are  centralized  to  avoid  unnecessary  repetition  and  to 
assbt  the  public  in  its  review  and  use  of  the  proposed  notice. 

The  notice  does  not  identify  expressly  those  systems  of  records 
exbting  within  the  Department  with  respect  to  which  another 
Federal  agency  has  assumed  responsibility  for  publbhing  a  general 
notice  applicable  to  such  systems  of  records.  The  primary  example 
b  the  publication  of  systems  of  records'  pertaining  to  F^eral  em-' 
ployee  personnel  reco^s  by  the  United  .States  Civil  Service  Com¬ 
mission. 

Pursuant  to  S  U.S.C.  552a(eXll),  the  routme  uses  of  each  of 
these  named  systems  of  records  were  set  out  for  public  comment  in 
tibe  August  26,  1975  (40  FR  37640),  Septem^r  9,  1975  (40  FR 
4)956)  or  OcU^  31,  1975  (40  FR  50852)  bsue  of  the.  Federal  Re¬ 
gister.  As  a  result  of  comments  received  including  those  from  bu¬ 
reaus  and  offices  of  the  Treasury,  there  have,  been  several  minor 
amendments  to  the  notices. 

Effective  date.  Thb  notice  shall  be  effective  immediately. 

Dated:  Nov.  24, 1975. 

Richard  R.  Albrecht, 

General  Counsel. 

Trcasury/OS  00.010 

System  name:  Office  of  Debt  Analysb,  Actuarial  Valuation 
System— Treasury/OS. 

System  location:  Office  of  the  Secretary  of  the  Treasury,  Office 
of  Debt  Analysb,  Office  of  the  Government  Actuary,  15th  and 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Categories  of  faidividaab  covered  by  the  system:  Participants  and 
beneficiaiies  of  the  following  pension  plans:  Dbtrict  of  Cofaunbb: 
Teachers,  Policemen,  Firemen,  Judges.  U.S.  Tax  Court  Judges, 
U.S.  Foreign  Service  officers  and  staff  personnel,  U.S J.A  Officers 
ond  staff  personneL 

Categories  of  records  in  the  system:  Information  in  dm  system  b 
aa  follows:  Active  Records:  name;  social  security  number;  sala^; 
category-grade;  year  at  entry  into  system;  service  computation 


date;  year  of  birth;  year  of  resignation  or  year  of  death,  A  refund  if 
any;  indication  of  LWOP  status  (if -any);  Retired  Records:  same  as 
actives;  annuity;  year  of  separatioii;  cause  of  separation  (optional, 
disability,  defer^,  etc.);  years  and  months  of  service  by  type  of 
service;  single  or  marrM;  spouse’i  year  of  birth;  princi^’s  year 
of  death;  number  and  ages  of  children  on  annuity  roll;  year  of  ter¬ 
mination  of  survivors. 

Anthorlty  for  maintenance  of  the  system:  Statutes  require  the 
Secretary  of  the  Treasury  to  certify  the  valuation  of  pension  funds 
as  follows:  D.C.  Teachers,  60  Stat.  881;  D.C.  Judges,  78  Stat.  1061; 
U.S.  Tax  Court  Judges  26  U.S.C.  7448;  U.S.  Foreign  Service  Of¬ 
ficers,’  USIA  Officers  and  staff  22  USC  1101.  In  addition,  the 
House  Dbtrict  Committee  formally  requested  certification  of  the 
pension  funds  for  D.C.  police  and  firemen. 

Koutiiie  ases  of  records  maiatained  in  the  system,  btclndiag  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses:  The  Government  Actua¬ 
ry  performs  mathematical  computations  to  assess  expected  income 
and  outlays  of  pension  funds  Ibted  in  the  “Category  of  ladividuar* 
section.  For  additional  routine  uses,  see  Appendix  AA. 

PoHctes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispoeing  of  records  in  the  system:  Data  are  on  punched  cards 
and  computer  print-outs.  Indivkluab  are  bsted  alphabetically. 
Records  are  stored  in  the  Actnary’s  office  in  the  locked  and 
guarded  Treasury  Budding.  The  records  are  retained  on  a  year-to- 
year  basb.  When  agencies  whose  pension  funds  are  valued  forward 
new  records  for  valuation,  older  records  are  disoarded. 

System  managerfs)  and  address:  The  Government  Actuary,  Office 
of  the  Secretary  of  the  Treasury,  15th  and  Pennsylvanb  Ave., 
N.W.,  Washington,  D.C.  20220. 

Notification  procedure:  The  Government  Actuary  keeps  subject 
records  for  statbtical  purposes  only  and  does  not  release  informa¬ 
tion  on  individual  records.  See  System  Manager  above. 

Record  access  procedures:  Inquiries  should  be  directed  to  the  or¬ 
ganization  whose  pension  funds  are  valued.  If  that  organization’s 
address  b  unknown  to  the  inquirer,  the  Government  Actuary  will 
forward  the  inquiry  to  the  appropriate  organization. 

Contesting  record  procedures:  See  Notification  and  Access  above. 
Record  source  categories:  Data  for  actuarial  valuation  are  pro¬ 
vided  by  organizations  responsible  for  pension  funds  listed  under 
“Category  of  Individual,”, namely  the  District  of  Columbb  Govern¬ 
ment,  the  U.S.  Tax  court,  the  U.S.  Foreign  Service  and  the  U.S. 
Information  Agency. 

.  Treasury/OS  00.011 

System  name:  Office  of  Debt  Analysis,  General  Correspon¬ 
dence — Treasury/OS.  - 

System  locatioa:  Records  are  stored  for  the  Office  of  Debt  Analy¬ 
sb  by  the  Office, of  the  Secretary,  Central  Files,  Main  Treasury, 
15th  and  Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220.  A 
card  file  with  each  writer’s  name,  address  and  subject  of  inquiry  b 
maintained  as  a  quick  reference  in  the  Office  of  Debt  Analysb. 

Categories  of  iadividuak  covered  by  the  system:  General  public, 
other  executive  agencies  and  the  Congress. 

Categories  of  records  in  the  system:  Letters  from  the  general 
public,  other  executive  agencies  and  the  Congress  reading  the  na¬ 
tional  debt,  the  economy  and  monetary  and  fiscal  policy. 

Authority  for  auiuteuance  of  the  system:  5  USC  301. 

Routhm  uses  of  records  mamtamed  in  the  systm,  iacluding  Catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Previous  correspondence 
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with  the  same  writer  is  reviewed  to  enable  us  to  provide  complete, 
nonrepetitive  replies  to  current  inquiries.  For  additional  routine 
uses,  see  Appendix  AA. 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  The  actual  incoming  letter 
and  a  carbon  of  our  response  are  filed  alphabetically  by  the  in¬ 
dividual's  name.  Letters  are  stored  in  the  Treasury’s  Central  Files, 
in  the  locked  main  Treasury  Building,  for  3  years  and  then  are 
discarded  as  common  trash. 

System  managers)  and  address:  Director,  Office  of  Debt  Analy¬ 
sis. 

Notification  procedure;  Treasury,  Director,  Office  of  Debt  Analy¬ 
sis,  15th  and  Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Record  access  procedures:  Requests  should  be  submitted  to  the 
Director,  Office  of  Debt  Analysis,  15th  and  Pennsylvania  Avenue, 
N.W.,  Washington,  D.C.  20220. 

Contesting  record  procedures:  See  Access  above. 

.Record  source  categories:  Letters  are  from  the  general  public, 
other  executive  agencies  and  the  Congress.  They  come  directly  to 
the  Treasury  or  are  referred  to  the  Treasury  by  the  White  House, 
Congressional  offices,  or  other  executive  agencies. 

Treasury /OS  00.020 

System  name:  Energy  Policy  Office  Administrative 

File— Treasury/OS. 

System  location:  Room  4464,  Treasury  Building,  15th  &  Pennsyl¬ 
vania  Avenue,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Employee 
(presently  in  a  position  in  this  office).  Applicant  (one  who  will  be 
hired). 

Categories  of  records  in  the  system:  Employee;  regular  personnel 
papers,  which  are  duplicates  and  this  file  is  not  complete.  Appli¬ 
cant:  S.F.  171. 

Authority  for  maintenance  of  the  system:  Federal  Personnel 
Manual  S  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  sueh  uses:  Administrative  Personnel 
File:  for  general  reference.  Applicant;  used  in  interviews.  For  addi¬ 
tional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  Cabinet. 

Retrievability:  Located  in  Room  4464. 

Safeguards:  Filed  by  name.  Usual  Security. 

Retention  and  disposal:  Disposed  when  no  longer  needed  for 
reference. 

System  manager(s)  and  address:  Deputy  Assistant  Secretary  for 
Energy  Policy,  Department  of  the  Treasury,  Room  4464,  MT, 
Wastogton,  D.C.  20220. 

Notification  procedure:  Same  as  the  above. 

Record  access  procedures:  Written  request  to;  Director,  Regulato¬ 
ry  and  Legislative  Review,  Office  of  Energy  Policy,  Room  4460, 
Washington,  D.C.  20220. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Administrative  Personnel  Folder:  rou¬ 
tine  personnel  actions.  Applicant;  SF  171. 

Treasury/OS  00.021. 

System  name:  Assistant  Secretary,  Personnel  Administrative 
Files — Treasury/OS. 

System  location:  Room  2036,  Treasury  Department,  15th  and 
Pennsylvania  Ave.,  Washington,  D.C.  20220. 

Categoiies  of  individuals  covered  by  the  system:  Employees, 
Prospective  employees. 

Categories  of  records  in  the  system:  Employee:  regular  personnel 
papers,  which  are  duplicates.  This  working  file  is  not  complete. 
Prospective  employee:  S.F.  171  and  related  regular  personnel 
forms.  This  working  file  is  not  complete. 

Authority  for  maintenance  of  the  system:  Federal  Personnel 
Manual,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
ries  of  users  and  the  purposes  of  such  uses:  Administrative  Personnel 
File,  for  general  reference  Prospective  employee,  for  interviews. 
For  additional  routine  uses,  see  Appendix  AA. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  File  Cabinet  with  lock. 
Located  in  Room  2036,  Filed  by  name,  Usual  Security,  Disposed 
when  no  longer  needed  for  reference. 

System  manager(s)  and  address:  Mrs.  Doris  L.  Smith,  Administra¬ 
tive  Officer,  Department  of  Treasury,  Room  2036,  Washington, 
D.C.  20220. 

Notification  procedure:  See  System  Manager  above. 

Record  access  procedures:  See  System  Manager  above. 

Contesting  record  procedures:  See  System  Manager  above. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records,  in  the  system:  File  Cabinet  with  lock, 
located  in  Room  2036,  filed  by  name,  usual  security.  Disposed 
when  no  longer  needed 

Treasury /OS  00.030 

System  name:  Bilateral  Development  Program  Office  Personnel 
File— Treasury /OS. 

System  location:  Room  5225  Main  Treasury,  15th  and  Penn.  Ave. 
N.W.,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  This  file  consists 
of  four  basic  categories.  They  are  (1)  AEA  Staffing  Needs;  (2)  Ap¬ 
plicants— Job;  (3)  BDPO  Personnel;  and  (4)  Overseas  Posts  with  in- 
divkiual  files  on  Bogota,  Brazilia,  Hong  Kong,  Mexico  City,  New 
Delhi,  and  Saigon. 

Categories  of  records  in  the  system:  These  files  consist  of  various 
personnel  papers  on  individuals  in  both  the  Washington  office  and 
Overseas  posts.  These  papers  consist  of  171  forms,  evaluations, 
and  promotional  and  status  changes  of  individuals.  The  overseas 
files  consist  primarily  of  correspondence  between  the  overseas 
posts  and  the  home  office. 

Authority  for  maintenance  of  the  system:  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  files  are  kept  by 
the  Director  of  the  Bilateral  Development  Office  and  are  used 
primarily  by  him  unless  he  authorizes  otherwise.  These  files  are 
used  only  as  a  means  of  quick  referral,  as  they  are,  for  the  most 
part  duplicates  of  those  kept  by  OASIA  Personnel  Office.  For  addi¬ 
tional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  files  are  kept  in  a  secure  fUe  cabinet. 

Retrievability:  These  files  are  listed  as  described  above  under 
Category  of  Individual. 

Safeguards:  These  files  are  kept  in  a  locked  safe. 

Retention  and  disposal:  These  files  are  kept  only  so  long  as  per¬ 
tinent  to  office  operations. 

System  manager(s)  and  address:  Director,  Bilateral  Development 
Program  Office;  Room  5221  Main  Treasury. 

Notification  procedure:  Bilateral  Development  Program  Office, 
Office  of  the  Assistant  Secretary  For  International  Affairs,  Room 
5221,  15th  and  Pennsylvania  Ave.  N.W.,  Washington,  D.C.  20220, 
Information  required:  Proper  Identification. 

Record  access  procedures:  See  Notification  above. 

Contesting  record  procedures:  See  Notification  above. 

Record  source  categories:  The  majority  of  all  information  con¬ 
tained  in  this  system  was  obtained  through  the  OASIA  Personnel 
Office,  or  the  individuals  themselves. 

Treasury/OS  00.239 

System  name:  Contractors  file — Treasury/OS. 

System  location:  Office  of  Statistical  Reports,  OASIA.  Research, 
Office  of  the  Secretary,  Department  of  the  Treasury,  15th  & 
Pennsylvania  Ave.,  N.W.,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Contractors. 
Categories  of  records  in  the  system:  Files  on  contractors. 

Authority  for  maintenance  of  the  system:  S  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
ries  of  users  and  the  purposes  of  such  uses:  Record  of  work  per¬ 
formed  by  OSR  by  contractors.  Reference  for  preparation  of  docu¬ 
mentation  for  future  contracts.  For  additional  routine  uses,  see  Ap¬ 
pendix  AA. 

Policies  and  praetkm  for  storing,  retrieving,  accessing,  retaining,, 
and  disposing  of  records  in  the  qrstem: 

Storage:  File. 
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Retrievability:  Chronological,  not  udexed. 

Safeguards:  Regular  office  procedures. 

Rctcadon  and  disposal:  3-S  years. 

System  manager(s)  and  address:  Director,  Office  of  Statistical  Re¬ 
ports  OASIA. 

Notification  procedure:  Privacy  Act  Representative,  U.S.  Depart¬ 
ment  of  the  Treasury,  ISth  and  Pennsylvania  Avenue,  N.W., 
Washington,  D.C.  20220.  Individual  should,  if  possible,  submit  the 
following  information  in  order  to  assist  us  in  determining  whether 
we  maintain  information  on  him/her:  (1)  Full  name;  (2)  Explana¬ 
tion;  in  what  re^d  OASIA  Research  may  have  collected  informa¬ 
tion  on  the  individual;  and  (3)  Specify  dates  as  nearly  as  possible  of 
any  contact  with  OASIA  Research. 

Record  access  procedures:  Privacy  Act  Representative,  Office  of 
the  Assistant  of  General  Counsel,  U.S.  Department  of  the  Treasu¬ 
ry,  15th  and  Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 
Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Documentation  of  past  contracts  for 
professional  services. 

Treasury /OS  00.240 

System  name:  Contracts  and  Research  Proposals— Treasury/OS. 

System  location:  OASIA  Research,  Office  of  the  Secretary,  U.S. 
Department  of  the  Treasury,  ISth  &  Pennsylvania  Avenue,  N.W., 
Washington,  D.C.  20220. 

Categories  of  mdivMuals  covered  by  the  system:  (1)  Contractors; 
and  (2)  Solicited  and  unsolicited  research  proposals  by  author. 

Categories  of  records  in  the  system:  Contains  information  about 
technical  and  administrative  aspects  of  external  research  contracts 
or  proposals. 

Authority  for  maintenance  of  the  system:  S  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Routine  administra¬ 
tion  of  contract  matters;  (2)  Evaluation  of  performance  of  contracts 
and  utility  of  research  proposals;  and  (3)  If  joint  contract  sponsored 
with  another  Federal  agency,  share  information  necessa^  to  carry 
out  contract.  (4)  For  additional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Files. 

Retrievability:  By  name. 

SMeguards:  Bar  lock  fihng  cabinet. 

Retention  and  disposal:  Held  a  maximum  of  three  (3)  years. 

System  manager(s)  and  address:  Privacy  Act  Coordinator,  OASIA 
Research,  Office  of  the  Secretary,  U.S.  Department  of  the  Treasu¬ 
ry,  ISth  &  Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Notification  procedure:  Privacy  Act  Representative,  U.S.  Depart¬ 
ment  of  the  Treasury,  15th  and  Pennsylvania  Avenue,  N.W., 
Washington,  D.C.  20220.  Individual  should,  if  possible,  submit  the 
fcdlowing  information  in  order  to  assist  us  in  determining  whether 
we  maintain  information  on  him/her:  (I)  Full  name;  (2)  Explana¬ 
tion:  in  what  regard  OASIA  Research  may  have  collected  informa¬ 
tion  on  the  individual;  and  (3)  Specify  dates  as  nearly  as  possible  of 
any  contact  with  OASIA  Research. 

Record  access  procedures:  Privacy  Act  Representative,  Office  of 
the  Assistant  of  General  Counsel,  U.S.  Department  of  the  Treasu¬ 
ry,  15th  and  Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 
Coutesting  record  procedures:  See  Access  above. 

Record  source  categories:  (1)  Information  submitted  by  researcher 
voluntarily  or  by  request;  (2)  Office  notations  on  the  status  of  con¬ 
tracts;  and  (3)  Evaluations  by  Treasury  personnel  of  contract  work. 

Treasury/OS  00.241 

System  name:  Directory  file  of  reporters  on  Treasury  Foreign 
Exchange  and  Foreign  Currency  Forms — Treasury/OS. 

System  location:  Headquarters;  Office  of  Statistical  Reports, 
OASIA.  Working  data  files  maintained  by  Federal  Reserve  Banks. 
Central  computer  file  maintained  by  Federal  Reserve  Bank  of  New 
York.  Headquarters;  OASIA  Research,  Office  of  the  Secretary, 
Department  of  the  Treasury,  15th  &  Pennsylvania  Avenue,  N.W., 
Washington,  D.C.  20220. 

Categories  at  intbviduals  covered  by  the  system:  Banks,  brokers, 
nonbanking  business  concerns,  nonprofit  institutions  (may  include 
individuals  operating  as  sole  proprietorships  or  in  partnerships),  and 


names  of  principal  executive  officers  and  officers  responsible  for 
the  reports. 

Categories  of  records  in  the  system:  Offices  responsible  for  report¬ 
ing  Treasury  Foreign  Exchange  reports. 

Authority  for  maintenauce  of  the  system:  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Classifying  and  sorting 
TFEX  and  TFC  data  by  type  and  characteristics  of  reporters. 
Identifying  principal  executive  officers  and  officers  responsible  for 
reporting.  For  additional  routine  uses  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Files,  punched  cards,  magnetic  tape,  magnetic  disc. 
Retrievability:  Name  of  firm,  ID  number,  location,  type  of  busi¬ 
ness,  characteristics. 

Safeguards:  Procedures  and  directives  to  assure  confidentiality  of 
reports  of  individual  reporters.  Computer  access  controlled  by 
“pyramid”  security  system. 

Retention  and  disposal:  Indefinitely. 

System  manager(s)  and  address:  Director,  Office  of  Statistical  Re¬ 
ports,  OASIA. 

Notification  procedure:  Privacy  Act  Representative,  U.S.  Depart¬ 
ment  of  the  -Treasury,  15th  and  Pennsylvania  Avenue,  N.W., 
Washington,  D.C.  20220.  Individual  should,  if  possible,  submit  the 
following  information  in  order  to  assist  us  in  determining  whether 
we  maintain  information  on  him/her;  (1)  Full  name;  (2)  Explana¬ 
tion:  in  what  regard  OASIA  Research  may  have  collected  informa¬ 
tion  on  the  individual;  and  (3)  Specify  dates  as  nearly  as  possible  of 
any  contact  with  OASIA  Research. 

Record  access  procedures:  Privacy  Act  Representative,  Office  of 
the  Assistant  of  General  Counsel,  U.S.  Department  of  the  Treasu¬ 
ry,  15th  and  Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 
Contesting  record  procedures:  See  Access  above. 

Record  .source  categories:  Reports  filed  by  reporters  on  TFHX  and 
TFC  forms. 

Treasury/OS  M.038 

System  name:  DC  1 1/4  Gold  Licensees — Treasury /OS. 

System  locatiou:  OASIA  Secretariat,  Department  of  the  Treasury, 
Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Every  individual 
or  partner  who  was  bsued  a  gold  license. 

Categories  of  records  in  the  system:  Applications  for  gold  licenses, 
inspection,  investigation,  and  audit  records  and  correspondence. 

Authority  for  maintenance  of  the  system:  Gold  Reserve  Act  of 
1934. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Was  used  in  the  issuing, 
renewing,  suspending  or  revocation  of  a  gold  license.  For  additional 
routine  uses,  sec  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Standard  Files— 9  inch  x  1 2  inch.  , 

RetrievabHity:  Name. 

Safeguards:  Only  authorized  persons  allowed  to  examine  files. 
Retention  and  disposal:  Request  has  been  made  for  authority  to 
dispose  of  all  files. 

System  manager(s)  and  addrem:  Director,  OASIA  Secretariat,  De¬ 
partment  of  the  Treasury,  Washington,  D.C.  20220. 

Notification  procedure:  See  System  Manager  above. 

Record  aceem  procedures:  See  System  Manager  above. 

Contesting  record  procedures:  See  System  Manager  above. 

Record  source  categories:  Applications  for  gold  license,  field  au¬ 
dits  and  inspections  and  kivesti^tions. 

Tremury/OS  M.242 

System  name:  General  Correspondence. 

System  location:  OASIA  Research,  Office  of  the  Secretary,  U.S. 
Department  of  the  Treasury,  15th  &  Pennsylvania  Avenue,  N.W., 
Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  People  outside  of 
OASIA  Research  with  whom  we  have  had  correspondence. 

Categories  of  records  in  the  system:  Copies  of  correspondence  to 
and  from  OASIA  Research. 
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Anthorit;  for  malnfmanft  of  tlie  Bystem:  5  USC  301. 

Routine  nses  of  records  maintiAMd  la  Ac  syslaB«  Indattlg  csActo* 
ties  of  users  and  the  purposes  of  sadi  nsesi  (1)  Sootine  ia  ase 
for  the  accomplishment  of  OASIA  Research  bndxtess.  (2)  For  addi* 
tkmal  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storint,  retrieriafy  retaining, 

and  disposing  of  records  in  tte  system: 

Storage:  File. 

RetrieTability:  Name. 

Safeguards:  Bar  lock  filing  cabinet. 

Retention  and  disposal:  Held  a  maTimnm  of  three  (3)  years. 

System  managerfs)  and  address:  Privacy  Act  Gx)rdinator,  OASIA 
Research,  Office  of  the  Secretary,  U.S.  Department  of  the  Treasu* 
ty,  Washington,  D.C.  20220. 

Notification  procedure:  See  System  Manager  above. 

Record  access  procedures:  See  System  Manager  above. 

Contesting  record  procedures:  See  System  Manager  above. 

Record  source  categories:  General  public. 

Treasury/OS  00.031 

System  name:  IFI  and  USG  officials  connected  with  IFI  Annual 
Meetings  or  project  inspection  trips — Treasnry/OS. 

^rstem  location:  OIDB,  Sth  Floor,  Department  of  Treasury,  ISth 
and  Penna.  Ave.,  N.W.,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Members  of  Con¬ 
gress  on  Committees  handling  IFI  authorizations  and  appropria¬ 
tions,  U.S.  £Ds  and  Alt.  EDs,  IFI  management  officials  of  U.S.  na¬ 
tionality,  and  U.S.  Embassy  and  AID  officials  in  posts  where  an¬ 
nual  in  meetings  are  held  or  in  countries  where  IFI  projects  are 
inq>ected. 

Categories  of  records  in  the  sy^em:  Name,  position  (including 
committees  for  Senators  and  Congressmen)  and  bio  data. 

Antbority  for  nuuntenance  ol  the  system:  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  background  briefing 
material  for  Secretary  and  other  top  Treasury  Officials  in  prepara¬ 
tion  fmr  aimual  meetings  of  IFls  m-  project  visits  or  Congressional 
testimony.  For  additional  routine  uses,  see  Appendix  AA 
Polides  and  practices  for  storing,  retrieving,  accesang,  rct^ning, 
and  disposiiig  of  records  in  the  system: 

Storage:  Material  maintained  in  3-ring  binder  briefing  books  or 
manila  folders  in  file  cabinet. 

Retrievahility:  Through  briefing  book  or  files  by  institution. 
Safeguards:  Books  and  folders  are  in  locked  safes. 

Retention  and 'disposal:  Maximum  of  2  yean  after  each  meeting 
or  testimony. 

System  managerfs)  and  address:  OIDB  stafif  member  responsible 
for  each  of  the  IFIs,  Department  of  the  Treasnry,  WashingUm, 
D.C  20220. 

Notification  procedure:  DirectOT,  OlDB,  OASIA,  Department  of 
the  Treasury,  Washington,  D.C.  20220. 

Record  access  procedures:  See  Notification  above. 

Contesting  record  procedures:  See  Notification  above. 

Record  source  categories:  U.S.  Congressional  Directory  and  publi¬ 
cations  of  IBRD,  IDB,  ADB  and  ATOB  and  mformation  suiq;>lkd 
by  the  EDs  and  Ah.  EDs  directly  to  Treasury,  OASIA 

Treaswy/OS  00.032 

System  name:  OASIA  Correspondence  FOes— Treasury/OS. 

System  location:  (1)  Department  of  Treasury,  15th  &  Penn. 
Avenue,  N.W.,  Washhigton,  D.C  20220.  (2)  Waslungton  National 
Records  Center,  4205  S^tland  Road,  Washington,  D.C.  20409. 

Categories  of  iadhriduals  covered  by  tiic  system:  (a)  U.S.  Formgn 
Service  ^Officials  (b)  Officials  of  Municipalities  and  State  Govem- 
ynmts  (c)  Members  of  Congress  and  (d)  the  General  Public. 

Categories  of  records  in  the  system:  Incoming  request  fw  informa¬ 
tion  concerning  intemational  financial,  economic,  and  monetary 
matters,  and  refdy  to  same  by  individuals  in  the  Office  of  the 
Asustant  Secretary  for  Intematioiml  Affmn,  Department  of  the 
Treasury. 

Anftorify  lor  ol  die  qrstem:  5.USC  301. 

Ronflm  nses  of  records  maintained  in  the  mteaa,  inclnding  catego¬ 
ries  at  asen  sad  the  poiposcs  of  sadi  ascs:  (a)  Routine  Use.  Routine 


corre^ondence  file  is  maintained  to  provide  record  of  response  to 
initial  inquiry  in  the  event  of  future  correspondence,  (b)  Cat^ory 
of  Users.  Officials  of  the  Department  to  respond  to  qnetiet.  (c) 
Purpose.  Respond  to  inquiries,  (d)  For  additional  routine  nses,  see 
Appendix  AA 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Stora^  Carbon  (file)  copy  attached  to  incoming  letter  main¬ 
tained  in  File  Folders.  Identification  of  individuals  maintained,  on 
:tiphabetical  3x5  card. 

Retrievahility:  Retrieval  controlled  by  card  systems.  Card,  filed 
by  name,  shows  folder  identification  in  which  correspondence  is 
held. 

Safeguards:  Maintained  in  electronically  secured  area  and  vaults. 
Disclosure  limited  to  official  personnel,  of  the  Department. 

Retention  and  disposal:  Correspondence  containing  no  substantive 
information  of  permanent  value  is  culled  for  destruction  .3  years 
after  the  close  of  the  calendar  year  in.  which  the  records  were 
created.  Destruction  accomplished  by  burning.  Substantive  cor¬ 
respondence  retained  indefinitely. 

System  managers)  and  address:  Chief,  Document  Management 
Branch,  Office  of  Administrative  Programs,  Department  of  the 
Treasury.  Washington,  D.C.  20220. 

Notification  procedure:  (a)  See  System  Manager  above,  (b)  Identi¬ 
fying  Information.  Full  name  and  address,  u^er  which  yon  had 
contact  with  OASIA  Specify  dates  as  nearly  as  possible  and  sub¬ 
ject  matter.  Also  include  any  other  information  you  can  furnish  to 
help  locate  files. 

Record  access  procedures:  See  System  Manager  above. 

Contesting  record  procedures:  See  System  Manager  above. 

Record  source  categories:  See  categories  of  individuals  and  related 
responses  from  Treasury  officials. 

Treasury /OS  00.033 

System  name:  OASIA  Invitation  Lists— Treasury/OS. 

System  location:  OASIA  Secretariat,  Department  of  Treasury, 
15th  and  Pennsylvanb  Ave.,  N.W.,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Members  of  Con¬ 
gress  and  Congressional  staff,  present  and  former  officials  of  the 
Executive  Branch,  The  Supreme  Court,  U.S.  executives  and  staff 
of  the  intemational  institutions  (IBRD,  IMF,  IDB)  and  observers 
from  other  intemational  organizations,  representatives  of  the  busi¬ 
ness  and  financial  community,  and  the  Press,  who  are  invited  to  the' 
Secretary’s  reception  during  the  annual  meetings  of  the  Intema¬ 
tional  Monetary  Fund  and  Intemational  Bank  for  Reconstruction 
and  Development. 

Categories  of  records  in  the  system:  Name,  title,  name  of  govern¬ 
ment  agency,  intemational  organization  or  business  affiliation. 
Authority  for  maintenance  of  the  system:  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  inclnding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Routine  Use.  Files  on 
previous  receptions  maintained  and  used  as  background  for 
preparation  of  new  lists  for  the  Secretary’s  reception,  (b)  Category 
of  Users.  Staff  of  Secretariat,  (c)  Purpose.  To  prepare  invitations 
and  verify  invitees  at  reception. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Lists  maintained  in  3  ring  binders.  Identification  of  in¬ 
dividual  maintained  on  alphabetical  3x5  card.  Cards  ftied  in  card 
file  boxes. 

Retrievahility:  Retrieval  controlled  by  card  systems.  Card,  filed 
alphabetically  by  name,  shows  Ust  klentification. 

Safeguards:  None  necessary. 

Retention  and  disposal:  2  years  after  the  end  of  each  reception. 
System  managerfs)  and  address:  Director,  OASIA  Secretariat,  De¬ 
partment  of  the  Treasury,  Washington,  D.C.  20^. 

Notification  procedure:  Director,  OASIA  Secretariat,  Department 
of  the  Treasi^,  Washington,  D.&  20220.  Identifying  Informatioiu 
Full  name,  title,  name  government  agency  or  intemational  oi^ 
ganization. 

Record  access  procedures:  See  Notification  above. 

Contesting  record  procedures:  See  Notification  above. 

Record  source  categories:  U.S.  Government  telephone  directories. 
Card  files  and  lists  of  previous  receptkms.  .U.S.  Govenunent  Oi^ 
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gani/ational  Manual.  Congressional  directories.  Lists  of  special 
guests,  members  of  Delegations  and  staff  supplied  by  the  IMF- 
IBRD.  Lists  of  members  of  the  Press  suppli^  by  Public  Affairs 
Office  of  the  Treasury. 

Trcasury/OS  M.«34 

System  name:  OASIA  Time  cards  Ibted  on  Form 
2384— Treasury/OS. 

System  locatkm:  Room  5211,  Main  Treasury,  15th  and  Penn.  Are. 
N.W.,  Washington,  D.C.  20220. 

Categories  of  mdividuals  covered  by  the  system:  OASIA:  Bilateral 
Development  Staff,  local  and  overseas. 

Categories  of  records  in  the  system:  Contains  hours  worked  and  . 
leave  record. 

Authority  for  maintenance  of  the  system:  Payroll  preparation. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  for  payroll  and  an¬ 
nual  and  sick  leave  used.  For  additional  routine  uses,  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Carbon  of  punch  card. 

Rctrievability:  Alphabetically  by  name. 

Safeguards:  Kept  personally  by  timekeeper. 

Retention  and  disposal:  Kept  in  office  for  1  year  then  sent  to  Ac¬ 
counting  and  Financing  for  storage. 

System  managerfs)  and  address:  OASIA:  Bilateral  Development 
Program  Office,  Room  5211,  Main  Treasury,  Washington,  D.C. 
20220. 

Notification  procedure:  OASIA:  Bilateral  Development  Program 
Office,  15th  &  Pennsylvania  Avenue,  N.W.,  Washington,  D.C. 
20220. 

Record  access  procedures:  See  Notification  above. 

Contesting  record  procedures:  See  Notification  above. 

Record  source  categories:  Information  obtained  by  the  hours  em¬ 
ployee  works. 

Treasury /OS  00.035 

System  name:  Office  of  Trade  Finance  Correspondence 
Files — Treasury /OS. 

System  location:  (1)  Department  of  Treasury,  15th  &  Penn. 
Avenue,  N.W.,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  (a)  Officials  of 
Municipalities  and  State  Governments,  (b)  Members  of  Congress 
and  (c)  the  General  Public. 

Categories  of  records  in  the  system:  Incoming  request  for  informa¬ 
tion  concerning  international  financial,  economic,  and  monetary 
matters,  and  reply  to  same  by  individuals  in  the  Office  of  the 
Assistant  Secretary  for  International  Affairs,  Department  of  the 
Treasury. 

Authority  for  maintenance  of  the  system:  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Routine  Use.  Routine 
correspondence  file  is  maintained  to  provide  record  of  inquiries  Jor 
which  replies  are  pending,  (b)  Category  of  Users.  Officiids  of  the 
office  to  respond  to  queries,  (c)  Purpose.  Respond  to  inquiries,  (d) 
For  additional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  3x5  piece  of  paper. 

RetrievabOMy:  Indexed  by  name. 

Safeguards:  None  required. 

Retention  and  disposal:  Retained  indefinitely. 

System  managerfs)  and  address:  Secretary  to  the  Director,  Office 
of  Trade  Finance,  OASIA,  U.S.  Treasury. 

Notification  procedure:  Director,  Office  Trade  Finance,  OASIA, 
D^>artment  of  the  Treasury,  Washington,  D.C. 

Record  access  procedures:  Same  address  as  above.  Notification. 
Contesting  record  procedures:  See  Notification  above. 

Record  source  categories:  Letters  from  the  public. 

Treasury/OS  90M36 

System  naoM:  Office  of  Trade  Finance,  Home  addresses  and 
telephone  number  Fik — Treasury/OS. 


System  location:  Department  of  Treasury,  15th  &  Penn.  Avenue, 
N.W..  Washington,  D.C.  20220. 

Categories  of  individnals  covered  by  the  system:  Employees  in 

OTF,  OASIA,  U.S.  Treasury. 

Categories  of  records  in  the  system:  Telephone  numbers  and  home 
,  addresses. 

Anthority  for  maintenance  of  the  system:  5  USC  301. 

Rontine  uses  of  records  maintamed  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  ot  such  uses:  (a)  Routine  Use.  To  pro¬ 
vide  record  of  home  telephone  numbers  and  addresses;  (b)  Catego¬ 
ry  of  Users.  Professionals  of  OASIA;  (c)  Purpose.  To  contact  after 
normal  duty  hours  for  urgent  situations,  (d)  For  additional  routine 
uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  3x5  card. 

Retrievability:  Indexed  by  name. 

Safeguards:  None  required. 

Retention  and  disposal:  Disposed  when  employee  terminates  em¬ 
ployment  in  office. 

System  nianager(s)  and  address:  Secretary  to  the  Director,  Office 
of  Trade  Finance,  OAS1A7  U.S.  Treasury. 

Notification  procedure:  Director,  Office  Trade  Finance,  OASIA, 
Department  of  the  Treasury,  Washington,  D.C.  20220. 

Record  access  procedures:  Same  address  as  above. 

Contesting  record  procedures:  See  above. 

Record  source  categories:  Employees  in  OTF. 

Trcasury/OS  ••.037 

System  name:  OIDB  Employee  and  Employee  Candidate 
Files — Treasury /OS. 

System  location:  OIDB,  5th  Floor,  Department  of  Treasury,  15th 
&  Penna.  Avenue,  N.W.,  Washington,  D.C.  20220. 

Categories  of  nidividnals  covered  by  the  system:  OIDB  staff  mem¬ 
bers  and  the  candidates  for  OIDB,  including  prospective  candidates 
for  ED  or  Ah.  ED  positions  at  the  IFIs. 

Categories  of  records  in  the  system:  Bio  data  and  curriculum  vitae. 
Authority  for  maintenance  of  the  system:  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  at  users  and  the  purposes  of  such  uses:  For  use  by  OIDB 
Director  in  making  recommendations  for  promotions  and  other  job 
classification  changes  and  in  interviewing  job  candidates.  For  addi¬ 
tional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sy^em: 

Storage:  Manila  folders  in  file  cabinet. 

Retrievability:  By  name. 

Safeguards:  Maintained  in  locked  file  cabinet.  Disclosure  limited 
to  official  personnel  on  need  to  know  basis. 

Retention  and  disposal:  Records  on  OIDB  employees  kept  while 
employee  is  in  office.  Job  candidates  for  one  year. 

System  manager(s)  and  address:  Director,  OIDB,  OASIA,  Depart¬ 
ment  of  the  Treasury,  Washington,  D.C.  20220. 

Notification  procedure:  (a)  Address.  OASIA  Personnel  Office, 
Room  5315  Main  Treasury;  15th  &  Penna.  Ave.,  N.W.,  Washing¬ 
ton,  D.C.  20220.  (b)  Identifying  Information.  Full  name  and  ad¬ 
dress,  under  which  you  had  contact  with  OASIA.  Specify  dates  as 
nearly  as  possible. 

Record  access  procedures:  See  Notification  above. 

Contesting  record  procedures:  See  Notification  above. 

Record  source  categories:  Supplied  by  the  persons  themselves. 
Treasury/OS  00.243 

System  name:  Personnel.  Personnel;  Recruitment.  Personnel; 
Evaluations — T  reasury/OS. 

System  location:  Office  of  Statistical  Reports,  OASIA  Research, 
Office  of  the  Secretary,  Department  of  the  Treasury,  15th  & 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220 

Categories  at  individoals  covered  by  the  system:  Employees,  Past 
Employees,  Employee  prospects. 

Categories  of  records  hi  the  system:  Files  on  personnel. 

Anthority  for  maiateuance  of  the  system:  5  USC  301. 
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Routine  uses  of  records  maintained  in  the  systciB,  inclndiaf  calefy 
lies  of  users  and  the  purposes  of  such  uses:  Penonoel  recmitmeaft 
and  management  For  additional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrievingf  accessing,  retidaiiigy 
and  disposing  of  records  m  the  system: 

Storage:  Notes  in  file  folders. 

RetrievabilHy:  Name. 

Safeguards:  Safe. 

Retention  and  dh^tosal:  Until  no  longer  usefuL 
System  manages)  and  address:  Director,  Office  of  Statistical  Re¬ 
ports,  Deputy  Director,  Office  of  Statistical  Reports.  OASIA. 

Notification  procedure:  Privacy  Act  Representative,  U.S.  Depart¬ 
ment  of  the  Treasury,  15th  and  Pennsylvania  Avenue,  N.W., 
Washington,  D.C.  20220.  Individual  should,  if  possible,  submit  the 
following  information  in  order  to  assist  us  in  determining  wlmther 
we  maintain  information  on  him/her:  (1)  Full  name;  (2)  Explana¬ 
tion:  in  what  regard  OASIA  Research  may  have  collected  informa¬ 
tion  on  the  individual;  and  (3)  Specify  dates  as  nearly  as  possible  of 
any  contact  with  OASIA  Research. 

Record  access  procedures:  Privacy  Act  Representative,  Office  of 
die  Assistant  of  General  Counsel,  U.S.  Department  of  the  Treasu¬ 
ry,  ISth  ahd  Pennsylvania  Avenue,  N.W.,  Wastumgton,  D.C.  20220. 
Contesting  record  procedures:  See  Access'above. 

Record  source  categories:  Individuals,  personnel  actions,  etc. 
Evaluations. 

Treasury/OS  00.244 

System  name:  Personnel  Files— Treasury/OS. 

System  location:  OASIA  Research,  Office  of  the  Secretary,  De¬ 
partment  of  the  Treasury,  ISth  &  Pennsylvania  Avenue,  N.W., 
Washington,'  D.C  20220. 

Categories  of  individuals  covered  by  the  system:  OASIA  Research 
personnel  and  job  applicants. 

Categories  of  records  in  the  system:  Records  on  personnel  and  job 
applicants. 

Authority  for  maintenance  of  the  system:  S  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  ol  users  and  the  purposes  of  such  uses:  (1)  Evaluate  j^  appli¬ 
cants;  (2)  Routine  administrative  use  of  records  on  OASIA 
Research  personnel;  and  (3)  At  the  request  of  the  individual,  to 
ixovide  potential  employees  with  information  on  past  work  ex¬ 
perience.  (4)  For  additional  routine  uses,  see  Appendix  AA. 

Polides  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Files. 

RetrievabilHy:  By  name. 

Safeguards:  Bar  lock  filing  cabinet. 

Retention  and  disposal:  Held  a  maximum  of  three  (3)  years. 

System  managcr(s)  and  address:  Deputy  Assistant  Secretary  for 
Research,  OASIA  Research,  U.S.  Department  of  the  Treasury,  ISth 
&  Pennsylvania  Avenue,  N.W.,  Wasl^gton,  D.C.  20220. 

Notification  procedure:  Privacy  Act  Representative,  U.S.  Depart¬ 
ment  of  the  Treasury,  ISth  and  Constitution  Avenue,  N.W., 
Washington,  D.C.  20220.  Individual  should,  if  possible,  submit  the 
fdlowing  information  in  order  to  assist  us  in  determining  whether 
we  maintain  information  on  him/hen  (1)  Full  name;  (2)  Explana¬ 
tion:  in  what  re^trd  OASIA  Research  may  have  collected  informa¬ 
tion  on  the  individual;  and  (3)  Specify  dates  as  nearly  as  possible  of 
any  contact  with  OASIA  Research. 

Record  access  procedures:  Privacy  Act  Representative,  Office  of 
the  Assistant  of  General  Counsel,  U.S.  Department  of  the  Treasu¬ 
ry,  15tb  arid  Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 
Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  (I)  Employment  applications;  (2) 
Description  of  current  work  in  office;  (3)  Personnel  Office  of 
OASIA;  (4)  Supervisor's  observations;  and  C5)  Information  sub¬ 
mitted  by  individuals  for  their  own  file. 

Treasnry/OS  00.245 

System  name:  Public  correspondence — Treasury/OS. 

System  location:  Office  of  Statistical  Reports,  OASIA  Research, 
Office  of  the  Secretary,  U.S.  Department  of  the  Treasury,  15th  & 
Pennsylvania  Ave.,  N.W.,  Washington,  D.C.  20220. 

Categories  of  indhrMaab  covered  by  the  systaa:  Individuals  trim 
have  Kquested  data  or  other  information. 


Catcfoiies  of  records  be  As  system:  Files  on  public  conespon- 
dence^ 

AsOiorify  for  mainteaaiicc  of  tlm  system:  5  USC  301. 

Rotdfaie  uses  ol  records  maintained  la  the  system,  laclnding  catego¬ 
ries  of  nsen  and  the  pmrposes  of  sndi  nsem  File  record  public  and 
Government  inquiries  relies.  For  additional  routine  uses,  see 
Appendix  AA. 

Polides  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  diqkodiig  of  records  in  the  system: 

Storage:  Ffle. 

Rctrievability:  One  fOe  named  for  respondent.  Others  are  ebrono 
files  of  “release  data,”  “request  for  information,*'  etc. 

Safeguards:  Locked  bar  safe. 

Retention  and  disposal:  As  long  as  needed. 

System  manager(s)  and  address:  Director,  Office  of  Statistical  Re¬ 
ports,  OASIA. 

Notification  procedure:  Privacy  Act  Representative,  U.S.  Depart¬ 
ment  of  the  Treasury,  ISth  and  Pennsylvania  Avenue,  N.W., 
Washington,  D.C.  20220.  Individual  should,  if  possible,  submit  the 
following  information  in  order  to  assist  us  in  determining  whether 
we  maintain  information  on  him/hen  (1)  Full  name;  (2)  Explana¬ 
tion:  in  what  regard  OASIA  Research  may  have  collected  informa¬ 
tion  on  the  individual;  and  (3)  Specify  dates  as  nearly  as  possible  of 
any  contact  with  OASIA  Research. 

Record  access  procedures:  Privacy  Act  Representative,  Office  of 
the  Assistant  of  General  Counsel,  U.S.  Department  of  the  Treasu¬ 
ry,  15th  and  Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 
Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Inquiries  and  requests  for  data  from 
members  of  the  public,  members  of  Congress,  members  of  other 
Government  agencies  and  the  Federal.Reserve  System. 

Treasury/OS  00.246 

System  name:  Treasury  Foreign  Currency  (TFC)  Repor¬ 
ters— Treasury/OS. 

System  location:  Working  data  files  maintained  by  Federal 
Reserve  Banks.  Central  computer  file  maintained  by.-  Federal 
Reserve  Bank  of  New  York.  Headquarters:  OASIA  Research,  Of¬ 
fice  of  the  Secretary,  Department  of  the  Treasury,  15th  &  Pennsyl¬ 
vania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Banks  and  non¬ 
banking  business  concerns  and  nonprofit  institutions.  (May  include 
individuals  operating  as  sole  prpprietorships  or  as  partnersUps.) 

Categories  of  records  in  the  system:  Data  on  foreign  exchange 
operations. 

Authority  for  maintenance  of  the  system:  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Compilation  of  aggregate 
figures  for  analysis  of  foreign  exchange  market  developments  and 
for  publication.  Compdation  of  data  reported  by  particular  groups 
of  reporters  or  pertaining  to  particular  countries,  or  types  of  assets, 
liabilities  or  transactions,  for  internal  analysis  of  particular 
problems.  Occasional  compilation  of  data  reported  by  individual  re¬ 
porter  for  internal  analysis  of  adequacy  of  reporting.  Statistical 
analysb  data  file.  In^vidual  reports  may  be  used  by  Federal 
Reserve  System  for  surveillance  of  foreign  exchange  markets,  bank 
examination,  and  monetary  policy,  and  by  Comptroller  of  Currency 
and  FDIC  for  bank  examination.  For  additional  routine  uses,  see 
Appendix  AA. 

Polides  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Files',  punch  cards,  magnetic  tape,  magnetic  disc. 
RetrievabilHy:  Lists  of  reporters  and  prospective  reporters. 
Name,  ID  number,  location,  type  of  report. 

Safeguards:  Procedures  and  directives  to  assure  confidentiality  of 
reports  of  individual  reporters.  Computer  access  controlled  by 
“pyramid''  security  system. 

Retention  and  disposal:  Indefinitely. 

System  manager(s)  and  address:  Director,  Office  of  Statistical  Re¬ 
ports,  OASIA. 

Notifikation  procedure:  Privacy  Act  Representative,  U.S.  Depart¬ 
ment  of  tbe  Treasury,  ISth  and  Peansyhranin  Avenue,  N.W., 
Washingtrm,  D.C  20220.  Individual  should,  if  possible,  submit  the 
following  iiionnation  in  order  to  assist  us  in  detemining  whether 
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we  mainUun  mformatioo  oo  hm/hen  Q)  Full  muiie;  C2)  Expbnu- 
tiou:  h  what  OASIA  Research  may  hawe  collected  infonna- 
tioB  on  the  individa^,  and  (3)  Specify  dates  as  nearly  as  possi^  of 
any  contact  with  OASIA  Reseasch. 

Record  access  procedures:  Privacy  Act  Representative,  Office  of 
the  Assistant  of  General  Counsel,  U^.  Depiulment  of  Treasu¬ 
ry,  ISth  and  Pennsylvania  Avenue,  N.W,,  Washington,  20220. 
Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Reports  filed  on  Treasury  Foreign  Cur¬ 
rency  Forms.  Oral  and  written  communications  with  reporters  and 
their  agents,  directly  or  through  Federal  Reserve  Banks. 

Treasury/OS  00.247 

System  name:  Treasury  Foreign  Exchange  (TFEX)  Repor¬ 
ters— Treasury /OS. 

System  location:  Working  data  files  maintained  by  Federal 
Reserve  Banks.  Central  computer  file  maintained  by  Federal 
Reserve  Bank  of  New  York.  Headquarters:  OASIA  Research,  Of¬ 
fice  of  the  Secretary,  Department  of  the  Treasury,  15lh  &  Pennsyl¬ 
vania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Banks,  brokers, 
nonbanking  business  concerns,  nonprofit  institutions  (may  include 
individual  operating  as  sole  proprietorships  or  in  partnerships). 

Categories  of  records  in  the  system:  Data  on  international  financial 
transactions. 

Authority  for  maintenance  of  the  system:  5  U  SC  301 . 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  iLses:  Compilation  of  aggregate 
statistics  on  capital  movements  for  balance  of  payments  and  inter¬ 
national  monetary  and  financial  policy  and  for  publication. 

Compilation  of  data  reported  by  particular  groups  of  reporters  or 
pertaining  to  particular  countries,,  or  types  of  assets,  liabilities  or 
transactions,  for  internal  analysis  of  particular  problems. 

Occasional  compilation  of  data  reported  by  individual  reporters 
for  internal  analysis  of  adequacy  of  reporting. 

Statistical  analysis  of  data  fBe. 

Names  of  reporters  furnished  periodically  to  Board  of  Gover¬ 
nors,  Federal  Reserve  System,  for  their  use  in  connection  with  the 
Information  System  for  Banking  Agency  Reports  (ISBAR). 

For  additional  routine  uses,  see  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposhig  of  records  in  the  system: 

Storage:  Files,  punch  cards,  magnetic  tape,  magnetic  disc.  Lists 
of  reporters  and  prospective  reporters.  " 

Retrievability:  Name,  ID  number,  location,  type  of  report. 
Safeguards:  Procedures  and  directives  to  assure  confidentiality  of 
reports  of  individual  reporters.  Computer  access  controlled  by 
“pyramid”  security  system. 

Retention  and  disposal:  Indefinitely. 

S3rstcm  maiiager(s)  and  address:  Director,  Office  of  Statistical  Re¬ 
ports,  OASIA. 

Notification  procedure:  Privacy  Act  Representative,  U.S.  Depart¬ 
ment  of  the  Treasury,  15th  and  Pennsylvania  Avenue,  N.W., 
Washington,  D.C.  20220.  Individual  should,  if  possible,  submit  the 
following  information  in  order  to  assist  us  in  determining  whether 
we  maintain  information  on  him/her:  (1)  Full  name;  (2)  Explana¬ 
tion:  in  what  regard  OASIA  Research  may  have  collected  informa¬ 
tion  on  the  individual;  and  (3)  Specify  dates  as  nearly  as  possible  of 
any  contact  with  OASIA  Research. 

Record  access  procedures;  Privacy  Act  Representative,  Office  of 
the  Assistant  of  General  Counsel,  UJS.  Department  of  the  Treasu¬ 
ry,  15th  and  Pennsylvania  Avenue,  N.W.,  Washington^  D.C.  20220. 
CoDtesting  record  procedures:  See  Access  above. 

Record  source  categories:  Reports  filed  on  Treasury  Fordgn 
Exchange  Forms.  Oral  and  written  communications  with  raporters 
and  their  agents,  directly  or  throt^  Federal  Reserve  Banks. 

Treasury /OS  00300 

System  name:  Affirmative  Action  Plan;  Employment  of  Han¬ 
dicapped  Individuals — Treasury/OS. 

System  location:  Room  1325,  Main  Treasury  Building,  C^fice 
the  Secretary,  Personnel  Division,  Department  of  the  Treasury, 
15th  and  Pennsylvania  Avenue,  N.W.,  WashingUm,  D.C.  20220. 

Categories  of  individaals  covered  by  the  system:  All  government 
employees  within  the  Office  of  the  Secret.iry. 


Categories  af  records  In  the  system:  Computer  printout  alphabeti¬ 
cally  identifying  Office  of  the  Secretary  employees  with  their 
respective  bureau,  bklhdate.  social  security  number,  and  their  re¬ 
ported  physical  handicap  code. 

Authority  tor  mainteaance  of  the  system:  Public  Law  93-112. 

Routine  uses  at  records  mafaitamed  ia  the  system,  iacladiag  catego¬ 
ries  of  users  and  the  parposes  of  such  ases:  The  information  is  used 
solely  to  compute  the  total  number  of  handicapped  eo^loyees  on 
the  bureau  rolls  as  of  a  specific  date.  The  bulk  statistics  are  then 
reported  to  the  Civil  Service  Commission  pursuant  to  its  authority 
grated  under  the  Rehabilitation  Act  of  1973  (P.L.  93-112)  and 
guided  by  FPM  Letter  No.  306-5.  For  additional  routine  uses  see 
Appendix  AA. 

Policies  aad  practices  for  storing,  retrieving,  accessing,  retaiaiag, 
and  diaposmg  of  records  in  the  system: 

Storage:  The  information  b  kept  b  a  file  cabinet  and  is  available 
to  authorired  personnel  only.  During  non-working  hours,  both  the 
cabinet  and  the  office  in  which  the  fde  is  located  are  locked. 
Retrievability:  Each  individual  b  retrieved  alphabetically. 

Safeguards:  As  indicated  above  under  Storage,  during  official  bui- 
ness  hours,  the  file  is  available  to  authorized  personnel  only,  and  at 
the  close  of  business  the  office  and  the  file  cabinet  in  which  the 
record  is  stored  is  locked. 

Retention  and  dbposal:  The  record  b  maintained  for  one  week  in 
order  to  gather  the  statbtics  for  the  Handicapped  Employees  report 
intended  for  the  Civil  Service  Commbsion.  It  is  then  placed  in  a 
“Classified  Waste”  bag  to  be  burned. 

System  manager(s)  and  address:  CThief,  Special  Programs  Branch, 
Room  1325,  Main  Treasury  Building.  Department  of  the  Treasury. 
15th  and  Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 
Notification  procedure  Same  as  System  Manager  above. 

Record  access  procedures:  Same  as  System  Manager  above. 
Coatesting  record  procedures:  Same  as  System  Manager  above. 
Record  source  categories:  The  record  b  supplied  by  the  IRS  Data 
Center  in  Detniit,  Michigan. 

Treasury  /OS  OO.MO 

System  iHMiie:  Confidentbl  Statements  of  Employment  and  Finan¬ 
cial  Interests,  Personnel  Division,  Office  of  the  Secreta¬ 
ry— Treasury /OS. 

System  location:  Room  1306,  Main  Treasury  Budding,  Personnel 
Division,  Security  Branch,  Office  of  the  Secretary,  Department  of 
the  Treasury. 

Categories  of  individuals  covered  by  the  system:  Statements  are 
required  from  all  Treasury  employees  under  the  categories  luted 
un^r  Section  0.735-70,  Department  of  the  Treasury  Minimum  Stan¬ 
dards  of  Conduct  as  reprinted  from  the  Federal  Regbters, 
December  16,  1970,  and  amendments  dated  April  9,  1971,  and 
January  8,  1973. 

Categories  of  records  hi  the  system:  Forms  TD  3086  and  3087 
(Confidential  Statement  of  Employment  (I))  and  Form  TD  3086 
(Statement  of  Employment  and  Financial  Interests) — For  Special 
Government  Employees)  and  Form  TD  3067  (Confidential  State¬ 
ment  of  Employment  and  Fiaancial  Interests)  prepared  by  the  in¬ 
cumbent  or  potential  incumbent  as  prescrttied. 

Authority  for  maintenance  of  the  system:  In  conformance  with 
Sections  201  through  209  of  Title  18  of  the  United  States  Code,  Ex¬ 
ecutive  Order  No.  11222  of  May  8,  1965,  OS.PD  and  Trtle  5, 
Chapter  1,  Part  735,  of  the  Code  of  Federal  Regulations  as 
published  in  the  Department  of  the  Treasury  Minimum  Standards 
of  Conduct  reprinted  from  the  Federal  Regbters  dated  December 
16,  1970,  and  amendments  dated  April  9,  1971 ,  and  January  8,  1973. 

Routine  n.scs  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Statements  are  prepared 
by  employees  or  appiksmts  and  are  submitted  through  the  Person- 
Office  to  the  agency  reviewing  officer.  If  there  are  no  indica¬ 
tes  that  a  conflict  of  interest  condition  exists,  the  reviewing  offi- 
ciM  signs  and  dates  the  form  and  returns  it  to  the  Personnel  Office 
for  retentiou.  For  additional  routine  uses,  see  Appendix  AA. 

Folictes  aad  practices  far  ataring,  retrieving,  acceasiaf,  rctaming, 
and  dhposing  of  records  la  the  systeai: 

Storage:  To  meet  the  requirements  of  confidendality  set  forth  ia 
Subchapter  4-10,  Part  735,  Federal  Personnel  Manual,  each  State¬ 
ment  of  Employmeat  and  Financial  Interests  b  fBed  i^habetically 
in  three-ring  banders  which  in  turn  are  filed  in  meta!  containers 
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designed  for  the  storage  of  classified  information  and  secured  by 
government-approved  ^ee-position,  combination  locks. 

RctrievabUhy:  Since  these  statements  are  filed  alphabetically  in 
three-ring  bmders,  they  are  retrieved  accordincdy. 

Safeguards:  In  addition  to  being  stored  in  a  secure,  metal  con¬ 
tainer  with  government-approved,  combination  locks,  the  metal 
container  is  situated  in  a  room  which,  during  normal  work  hours,  is 
under  the  supervision  of  authorized  employees,  and  during  non- 
wofk  hours  is  locked.  The  files  are  in  the  custody  of  security  spe¬ 
cialists  for  secure  storage  and  access  is  made  only  to  personnel  and 
administrative  officials  in  the  performance  of  their  official  func¬ 
tions  or  to  the  incumbents  who  executed  the  statements. 

Retention  and  disposal:  Statements  of  active  employees  are 
retained  during  incumbent  employment  tenure  and  subject  to  an¬ 
nual  up^te  as  required  by  law.  Records  of  personnel  who  depart 
are  retired  and  maintained  for  two  years,  then  destroyed  as 
required  by  Item  26,  Appendix  B,  General  Records  Schedule,  Title 
3. 

System  managerfs)  and  address:  Personnel  Officer,  Personnel 
Division,  Office  of  the  Deputy  Assistant  Secretary 
(Administration),  Office  of  the  Secretary,  Department  of  the  Trea¬ 
sury,  Room  1330,  15th  and  Pennsylvania  Avenue,  N.W.  Washing¬ 
ton.  D.C.  20220. 

Notification  procedure:  Chief,  Security  Branch,  Personnel  Divi¬ 
sion,  Office  of  the  Deputy  Assistant  Secretary  (Administration), 
Office  of  the  Secretary,  Department  of  the  Treasury,  Room  1306, 
15th  and  Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Record  access  procedures:  Chief,  Security  Branch,  Personnel 
Division,  Office  of  the  Deputy  Assbtant  Secretary 
(Administration),  Office  of  the  Secretary,  Department  of  the  Trea¬ 
sury,  Room  1306,  15th  and  Pennsylvania  Avenue,  N.W.,  Washing¬ 
ton,  D.C.  20220.Access  on  request  of  contributor. 

Coutesdag  record  procedures:  See  Access  above. 

Record  source  categories:  The  irdormation  contained  in  these 
records  is  provided  by  the  employee  or  applicant  pursuant  to  the 
authority  reflected  above. 

Treasury/OS  00301 

System  name:  Disabled  Veterans  Statistical  Report— Treasury /OS. 

System  location:  Room  1325,  Main  Treasury  Building,  Depart¬ 
ment  of  the  Treasury,  15th  and  Pennsylvania  Avenue,  N.W., 
Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  All  government 
employees  within  the  Office  of  the  Secretary  claiming  either  a  five 
or  ten  point  veteran  preference. 

Categories  of  records  in  the  system:  The  record  is  a  computer 
printout  that  categorizes  all  Office  of  the  Secretary  employees 
claiming  a  veteran  preference  by  their  veteran  preference  code 
number.  Inside  each  numerical  category,  the  employees  are  listed 
alphabetically  along  with  their  employing  bureau,  office,  physical 
handicap  co^,  pay  plan,  and  social  security  number. 

Authority  for  maintenance  of  the  system:  Public  Law  93-508. 

Routine  uses  of  records  maintained  in  the  system,  iiKluding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  record  is  used  solely 
to  gather  statistics  on  the  total  number  of  Office  of  the  Secretary 
employees  claiming  either  10  point  compensable,  10  point  noncom- 
pensable,  or  5  point  veteran  preference  codes,  in  addition  to  the 
number  of  them  that  have  reportable  handicaps.  This  data  is  then 
used  to  prepare  the  Treasury  Department’s  report  required  by  the 
Civil  Service  Commission  pursuant  to  its  authority  under  the  Viet¬ 
nam  Era  Veterans  Readjustment  Assistance  Act  of  1974  (P.L.  93- 
508)  and  in  accordance  with  the  guidelines  contained  in  FPM  Letter 
No.  306-8.  For  additional  routine  uses,  see  Treasury  Appendix  AA. 

Polkks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  information  is  kept  in  a  file  cabinet  and  is  available 
to  authorized  personnel  only.  During  non-working  hours,  both  the 
cabinet  and  the  office  in  which  the  file  is  located  are  locked. 

Retrievability:  Each  individual  is  retrieved  by  the  veteran 
preference  code  number  and  then  alphabetically  within  the  code. 

Safeguards:  As  indicated  above 'under  Storage,  during  official 
business  hours  the  file  is  available  to  authorized  personnel  oidy, 
and  at  the  close  of  business  the  office  and  the  file  cabinet  in  which 
the  record  is  stored  is  locked. 

Retentioa  and  disposal:  The  record  is  msuntained  for  one  week  in 
order  to  gather  the  statistics  for  the  DisaUed  Veterans  report  and 
then  it  is  placed  in  a  “Classified  Waste’’  bag  to  be  burned. 


Systcai  inanager(s)  and  address:  Chief,  Special  Programs  Branch, 
Room  1325,  Treasury  Building,  Department  of  the  Treasury, 
ISth  and  Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 
Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  The  record  is  supplied  by  the  IRS  Data 
Center  in  Detroit,  Michigan. 

Treasury/OS  00.055 

System  name:  EEO  Counselor  Complaint  Files— Treasury /OS. 

System  location:  U.S.  Treasury  Department,  Office  of  the  Secre¬ 
tary,  1500  Pennsylvania  Avenue,  N.W.,;  Room  4313,  2438. 

Categories  of  individuals  covered  by  the  system:  Individuals  alleg¬ 
ing  discrimination  related  to  employment  with  the  Office  of  the 
Secretary  and  who  have  been  assigned  to  a  counselor  for  informal 
counseling. 

Categories  of  records  in  the  system:  The  files  contain  the  names  of 
the  complainants  and  information  relative  to  their  complaints.  This 
may  include:  efforts  made  to  settle  the  complaint;  the  settlement 
agreement;  notification  of  extension  of  the  counseling  period; 
notification  of  final  counseling  session;  and  the  counselor's  report, 
if  required. 

Authority  for  maintenance  of  the  system:  Treasury  Personnel 
Manual  Chapter  713. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  the  counselors 
to  maintain  a  record  of  cases  and  to  prepare  the  counselor's  report. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  Indexed  by  name. 

Safeguards:  Files  are  under  supervision  of  each  counselor  and  not 
released  to  unauthorized  personnel. 

Retention  and  disposal:  Indefinite. 

System  manager(s)  and  address:  Equal  Employment  Opportunity 
Officer,  Office  of  the  Secretary,  U.S.  Treasury,  Main  Treasury, 
Room  4406,  Washington,  D.C.  20220. 

Notification  procedure:  Same  as  above.  Include  name  and  approx¬ 
imate  date  of  counseling. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  Same  as  above. 

Record  source  categories:  Information  is  developed  from  counsel¬ 
ing  sessions  with  persons  alleging  discrimination. 

Treasury/OS  00.041 

System  name:  Management  Analysis  Division  (MAD)  Personnel 
Working  Files — Treasury/OMO. 

System  location:  Office  of  Management  and  Organization, 
Management  Analysis  Division,  Room  4418  MT,  Washington,  D.C. 
20220. 

Categories  of  individuals  covered  by  the  system:  All  prospective 
and  current  employees  in  MAD. 

Categories  of  records  in  the  system:  Standard  Forms:  52 
(Personnel  Action),  171  (Employment  Application),  1012  (Travel 
Voucher),  1038  (Travel  Advance).  Office  of  the  Secretary  Forms: 
3015  (Travel  Authorization),  3016  (Training  Authorization).  Personal 
Data  Summary  Sheet,  Summary  of  Employee  Training,  Letters  of 
Appreciation,  Position  Descriptions. 

Authority  for  maintenance  of  the  system:  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  used  by  the 
Chief,  MAD,  for  planning  and  managing  staff  development;  by  his 
secretary;  and  by  individual  employees,  as  reference  files  to  obtain 
iitiormation  stated  under  CATEGORY  OF  RECORD.  For  addi¬ 
tional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system; 

Storage:  File  folders. 

Retrievability:  Alphabetical  order  by  employee’s  last  name. 
Safeguards:  All  material  is  unclassified,  kept  in  a  secured  file 
cabinet. 
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SctoitliHi  ind  dSspoial:  Records  are  maJntaliied  as  loag  as  person 
is  employed  in  MAD.  Upon  resignation,  records  are  given  to  em> 
ployee  or  discarded.  Prospective  employee  files  are  held  for  twelve 
months  then  discarded. 

System  maBager(s)  and  addrcm:  Chief,  Management  Analysis 
Division,  Department  of  the  Treasury,  Room  4418  MT,  Waslung< 
ton,  D.C  20220. 

Notification  procedure:  Same  as  System  Manager  above. 

Record  access  proc^nres:  Employees  have  free  access  to  their  m* 
dividual  files.  Inquiries  should  be  written  addressed  to  the  System 
Manager. 

Contesting  record  procedures:  See  System  Manager  above. 

Record  source  categories:  Copies  of  official  forms;  data  prepared 
by  each  individual  employee;  aird  material  from  any  official  who 
deems  it  appropriate  to  submit  a  letter  of  appreciation  for  services 
rendered  by  employee. 

Treasnry/OS  00i>42 

System  name:  OMO  Management  Consultants  File— Treasury/OS. 

System  location:  Man^ement  Analysis  Division,  Room  4418  MT, 
Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Itnlividual  Con* 
sultant’s  or  Management  Consultant  firms'  brochures  identifying  in* 
'dividual  firm  officials. 

Categories  of  records  in  fiie  system:  PubHshed  Iwochures  of 
Management  Consultant  firms  and  resumes  prepared  by  individual 
Consultants. 

Authority  lor  mmntenance  of  the  system:  5  U  SC  301. 

Roatme  nses  of  records  maintained  in  the  system,  including  catego* 
ries  of  users  and  the  pwposes  of  such  nses:  When  the  Department  is 
conudering  letting  a  contract  for  a  Management  Consultant,  the  Hie 
is  used  as  a  reference  for  sulmiission  of  Request  For  ProposaL  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  praetkes  for  storing,  retrieving,  accessing,  rctafaiing, 
and  cfiiposing  of  reoords  in  the  qrstem: 

Storage:  File  folder. 

Retrievabitty:  Alphabetical  order  by  Management  Consultant 
firm  or  individual  Consultant  nanoe. 

Safeguards:  All  material  is  unclassified.  Kept  in  a  file  cabinet 
Retention  and  dfsposal:  Retained  indefinitely. 

System  managerfs)  ud  address:  Chief,  Management  Analysis 
Division,  Department  of  the  Treasury,  Room  4418  MT,  Washing* 
ton,  D.C.  20220. 

Notification  procedure:  Same  as  System  Manager  above. 

Record  access  procedures:  By  request  to  System  Manager. 
Contesting  record  procedures:  Same  as  Access  above. 

Record  source  categories:  Information  is  submitted  unsolicited  by 
the  individual  Consultants  or  Management  Consultant  firms. 

Treasury/OS  00.043 

System  name:  Payroll,  Time  and  Attendance 

Records— Treasury/OS. 

System  locatioa:  Treasury  I^artment,  Office  of  the  Secretary, 
Imancial  Management  Division,  Room  634,  1900  Pennsylvania 
Avenue,  N.W.,  Washington,  D.C.  20220. 

Categories  of  individttals  covered  by  the  system:  AH  employees 
whose  salary  is  paid  from  funds  appropriated  for  the  Office  of  the 
Secretary,  the  Exchange  Stabilization  Fund  and  the  Wcnlung 
Capital  Fund. 

Categories  of  records  hi  the  system:  Carbon  copies  of  original 
punch  card  type  record  of  time  in  pay  status,  annual/skk  leave  ac* 
ciued/taken  by  individual  by  calendar  year.  Original  cards  are  main* 
tained  by  IRS  Data  Center  where  payment  is  iiutiated. 

Anthority  for  maintenance  of  the  system:  Budget  and  Accounting 
Docedures  Act  of  1950,  as  amended,  31  U.S.C.  66a. 

Routine  nses  of  records  maintainrd  in  the  system,  iuclading  catego* 
ries  of  users  and  the  purposes  of  such  uses:  Copies  of  official 
records,  used  by  payroll  staff  as  ready  reference  to  veitfy  employ¬ 
ment  and  leave  kdormation.  For  additional  routine  uses,  see 
pendix  AA. 

Polkics  and  practices  for  storing,  retrieving,  acccssiac,  retaining, 
nnd  rti’ipnriag  of  records  in  the  qrstam: 

Storage:  Punch  type  cards. 

RctrievaMlity:  By  name. 


Safegaards:  Fhndled  rootmely  ia  Mex  ffles. 

Retention  and  dispoaat:  Retained  for  five  years  then  burned  or 
shredded. 

System  rnsnagtrCs)  Md  addremt  Chief.  Rnancial  Management 
Division,  Room  634,  1900  Pennsylvania  Avenue,  N.W.,  Washinf* 
ton.  D.C.  20220. 

Notification  procednre:  Chief,  Financial  Management  Division, 
Room  634,  1900  Pennsylvania  Avenue,  N.W.,  Washington,  D.C. 
20220. 

Record  access  procedures:  Chief,  Financial  Management  Division, 
Room  634,  1900  Pennsylvania  Avenue,  N.W.,  Washington,  D.C. 
20220. 

Contealmg  record  procedures:  See  Access  above. 

Record  source  categories:  Information  compiled  by  Time  and  At¬ 
tendance  Ckiks  in  applicable  offices. 

Treasnry/OS  00.044 

System  name:  Personnel  and  PayroO  Data:  Transaction  Lists;  Em¬ 
ployee  Service  Record  Report;  Leave  Without  Pay  Report; 
Employee  Information  List;  Comprehensive  PayroQ  Listing; 
and  Alphabetical  Locator  List.— Treasury/OS. 

System  location;  Room  1330,  Main  Treasury  Building,  Washing¬ 
ton.  D.C.  ^220. 

Categories  of  individnals  covered  by  the  system:  Office  of  fire 
Secretary  employees. 

Categories  of  records  hi  the  system:  The  types  of  infbrmatibn  in 
the  system  are  names,  position  titles,  grades  and  salary. 

Anthority  for  matstenunce  of  the  system:  IRS  Computer  system 
generates  reports.  S  USC  301. 

Rnntinc  asm  of  records  nmintained  in  the  system,  inrlnding  catego- 
rim  of  nmrs  andithe  pnrpoocs  of  such  uses:  Reports  are  nsed  to 
answer  inquires  made  by  employees  and  to  verify  whether  informa- 
tion  snbmitted  by  this  office  has  been  updated  by  the  IRS  Data 
Center.  For  additional  routine  uses,  see  Appendix  AA. 

Pnlktes  and  prartiom  far  alorteg,  retrieving,  acocashig,  retaining, 
and  diapaang  of  reoords  in  the  system: 
dtorage:  Locked  room.  File  cabinets. 

Rntetevsbahy!  By  name  and  social  security  number. 

Sttfegnards:  Locked  cabinets. 

Retention  and  dispoanl:  Most  reports  are  retained  for  at  least  1 
year  after  which  they  are  destroyed. 

System  manater(s)  and  addrcm:  Personnel  Officer,  Room  1330, 
Main  Treasury  Building,  Washington,  D.C.  20220. 

Notification  proccdarc:  Room  1330,'  Main  Treasury  Building.  Em¬ 
ployee  should  give  name,  office  title  and  social  security  number. 
Record  accem  procedures:  See  Notification  above. 

Contesting  record  procedures:  See  Notification  above. 

Record  source  odegories:  SF-SO  and  Time  and  Attendance  cards. 
Tremnry/OS  00.045 

System  name:  Personnel  Security  Files — Treasury/OS 
System  locatioa:  Room  1306,  Main  Treasury  Building,  Personnel 
Division,  Security  Branch,  Office  of  the  Secretary,  Department  of 
^  Treasury. 

Categories  of  individnals  covered  by  the  system:  Government  em¬ 
ployees  or  applicants  occupying  or  applying  for  Sensitive  positions 
in  the  Office  of  the  Secretary  of  the  Treasury  as  defin^  in  EO 
104S0  and  FPM  736  and  Chapter  736,  Treasury  Personnel  Manual. 
Also,  contract  employees  who  require  access  to  classified  infonna- 
tioa  as  defined  in  EO  11652. 

Categorim  of  records  in  file  system:  Full  field  or  limited 
background  investigatioos,  and  FBI  Name  Checks. 

Anthority  for  maintenance  of  the  system:  Sections  2  and  3,  EO 
10450. 

Routine  uses  of  records  maintained  m  file  system,  including  catego¬ 
ries  of  users  umI  the  purposes  of  such  uses:  Consistent  with  the 
provbions  of  Sections  S  and  6,  EO  10450,  when  unfavorable  or 
questionable  information  is  developed  on  an  employee  or  applicant 
which  could  conceivably  have  a  deleterious  affect  on  the  position 
filled  or  to  be  filled  or  adversely  affect  the  granting  of  a  security 
clearance,  such  information  b  made  available  to  the  appropriate 
employing  officials  limited  only  to  those  transcendent  authorities 
who  are  in  n  position  to  make  final  determinations  on  hiring,  coiir 
tinued  employment  or  access  to  classified  information.  In  addition. 
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files  are  periodically  made  available  to  official  investigative  or 
security  personnel  from  other  U.S.  Government  agencies,  upon 
request,  when  an  employee  or  former  employee  is  being  considered 
for  employment  by  another  U.S.  Government  agency  for  a  Sensi¬ 
tive  position  as  defined  in  EO  104S0.  For  additional  routine  uses, 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Each  security  file  is  inserted  into  an  individual  file 
folder  which  is  filed  in  metal  containers  designed  for  the  storage  of 
classified  information  and  secured  by  government  approved  three- 
position,  combination  locks. 

Retrievability:  Each  security  file  folder  is  identified  by  the  name 
of  the  person  to  whom  it  applies  and  these  are  filed  in  alphabetical 
order. 

Safeguards:  In  addition  to  being  stored  in  secure  metal  containers 
with  government  approved,  combination  locks,  the  metal  containers 
are  located  in  locked  rooms,  the  keys  of  which  are  controlled  and 
issued  to  the  custodians  of  the  files.  The  security  specialists  and 
administrative  personnel  who  maintain  the  files  are  selected  for 
their  experience  and  afforded  access  only  after  having  been  cleared 
by  a  full-field  background  investigation  and  granted  appropriate 
security  clearances  consistent  with, the  provisions  of  EO  10450  for 
critical-sensitive  positions.  Those  departmental  officials  who  may 
occasionally  be  granted  access  consistent  with  their  positions  to 
employ  and  concur  in  the  granting  of  security  clearances  have  also 
been  investigated  prior  to  filling  critical-sensitive  positions  as 
required  by  EO  104SO. 

Rctentkm  and  disposal:  Active  security  files  are  retained  during 
incumbent  employment  tenure,  and  subject  to  up-date  investigation 
as  required  by  EO  10450.  Files  of  employees  who  affect  intra-agen¬ 
cy  transfers  (to  other  Department  of  the  Treasury  Bureaus)  are  au¬ 
tomatically  transferred  to  the  gaining  Bureaus.  If  an  employee 
leaves  the  government  or  is  transferred  to  another  governmental 
department,  the  file  is  retained,  but  separated  from  the  active  files, 
for  a  period  of  five  years,  except  for  background  investigations 
completed  by  the  Civil  Service  Commission  which  are  returned  to 
that  agency  immediately  following  the  employee's  departure  from 
the  Department. 

System  manager(s)  and  address:  Assistant  Director  of  Personnel 
(Personnel  Security),  Room  632,  Office  of  the  Secretary,  Depart¬ 
ment  of  the  Treasury,  Thomas  Edison  Building,  1900  Pennsylvania 
Avenue,  Northwest,  Washington,  D.C. 

Systems  exempted  from  certain  provisions  of  the  act;  System  ex¬ 
empted  elsewhere  in  register. 

Treasury/OS  00.046 

System  name:  Planning  and  Evaluation  Division  Employee  Locator 
Card  Copy  and  Information  Sheet  File — Treasury/OS. 

System  location:  Office  of  Management  and  Organization, 
Planning  and  Evaluation  Division,  Room  2453,  Main  Treasury, 
Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Every  employee 
of  Division  during  period  of  employment. 

Categories  of  records  in  the  system:  Locator  card  data:  office 
room  number  and  phone  extension,  home  address,  and  phone 
number,  emergency  notification  data.  Employee  information  sheet; 
social  security  number,  service  computation  date,  veterans 
preference,  promotion  data. 

Authority  for  maintenance  of  the  system:  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Reference  -for  Division 
management;  home  address,  home  phone  number,  and  emergency 
notification  references.  For  additional  routine  uses,  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Three  ring  binder. 

Retrievability:  By  name. 

Safeguards:  Secured  files. 

Retention  and  disposal:  Period  of  employment.  Shredding  or  burn¬ 
ing.  ' 

System  manager(s)  and  address:  Chief,  Planning  and  Evaluation 
Division,  Room  2453,  Main  Treasury,  Washington,  D.C.  20220. 
Notificatioo  procedure:  Same  as  System  Manager. 

Record  access  procedures:  Request  addressed  to  System  Manager. 


Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Original  of  locator  card;  data  filled  in 
by  employees. 

Treasury/OS  00.047 

System  name:  Planning  and  Evaluation  Division  Employee  Person¬ 
nel  File— Treasury/OS. 

System  location:  Office  of  Management  and  Organization, 
'Planning  and  Evaluation  Division,  Room  2453,  Main  Treasury, 
Washington,  D.C.  20220, 

Categories  of  individuals  covered  by  the  system:  Every  employee 
of  Division  for  up  to  two  years  after  employee  has  left  the  Divi¬ 
sion. 

Categories  of  records  in  the  system:  Position  Description,  Person¬ 
nel  Actions,  Record  of  Leave  Data,  and  other  information  pertain¬ 
ing  to  the  employee’s  employment  history.  Supervisor’s  per¬ 
formance  evaluation  forms  and  self-assessment. 

Authority  for  maintenance  of  the  system:  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Reference  for  Division 
management;  responding  to  requests  for  employee  related  informa¬ 
tion  (employment  reference  checks,  etc.).  For  additional  routine 
uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders. 

Retrievability:  By  name. 

Safeguards:  Disclosure  only  from  Division  Chief.  Secured  files. 
Retention  and  disposal:  Period  of  employment,  plus  two  years. 
Shredding  or  burning. 

System  manager(s)  and  address:  Chief,  Planning  and  Evaluation 
Division,  Room  2453,  Main  Treasury,  Washington,  D.C.  20220. 
Notification  procedure:  Same  as  System  Manager. 

Record  access  procedures:  Request  addressed  to  System  Manager. 
Contesting  record  procedures:  Same  as  Access  above. 

Record  source  categories:  Copies  of  any  official  correspondence 
or  document  concerning  the  individual  which  comes  to  or  originate 
in  the  Division. 

Treasury/OS  00.502 

System  name:  Reference  Letters — Special  Assignments  Branch,  Of¬ 
fice  of  the  Secretary  of  the  Treasury. 

System  location:  Room  1312,  Main  Treasury  Building,  Personnel 
Division,  Special  Assignments  Branch,  Office  of  the  Secretary,  De¬ 
partment  of  the  Treasury.  Room  1330,  Diebold  File,  after  candidate 
is  on  board. 

Categories  of  individuals  covered  by  the  system:  Secretarial  can¬ 
didates  applying  for  positions  within  the  Office  of  the  Secretary. 

Categories  of  records  in  the  system:  Evaluation  for  placement  of 
applicants. 

Authority  for  maintenance  of  the  system:  Federal  Personnel 
Manual  Chapter  335. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  in  conjunction  with 
other  records  to  determine  the  relative  qualifications  of  applicants 
for  employment.  For  additional  routine  uses,  see  Treasury  Appen¬ 
dix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Completed  letters  are  retained  with  SF-171  while  an  ap¬ 
plicant. 

Retrievability:  After  employment,  letters  are  retrieved  from  SF- 
171  or  OPF.' 

Safeguards:  Letters  are  filed  in  an  envelope  marked 
“Confidential”  in  OPF. 

Retention  and  disposal:  Letters  are  retained  in  the  OPF  during 
tenure  of  employee  and  destroyed  when  incumbent  terminates  em¬ 
ployment  with  the  Department  of  the  Treasury. 

‘System  manager(s)  and  address:  Personnel  Staffing  Specialist, 
Personnel  Division,  Room  1312,  Assistant  Secretary  of  the  Treasu¬ 
ry  (Administration),  Office  of  the  Secretary,  Department  of  the 
Treasury,  15th  and  Pennsylvania  Avenue,  N.W.,  Washington.  D.C. 
20220. 

Notification  procedure:  Same  as  above. 
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Record  access  procedures:  Same  as  above. 

Coutestint  record  procedures:  Same  as  above. 

Record  source  categories:  The  information  reflected  on  the 
reference  form  was  obtained  from  previous  supervisors  and  per* 
sonal  references  candidate  fills  in  on  employment  application 
forms. 

Treasury /OS  00.503 

System  name:  Roster  of  Office  of  the  Secretary  Em¬ 
ployees — Treasury /OS. 

System  location:  Room  1330,  Main  Treasury  Building. 

Categories  of  individuals  covered  by  the  system:  All  Office  of  the 
Secretary  employees. 

Categories  of  records  in  the  system:  Position  titles,  grades  and  sa¬ 
lary  for  Office  of  Secretary  employees. 

Authority  for  maintenance  of  the  system:  Assistant  Secretary 
(Administration)  request. 

RoutuM  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Position  control,  ceiling 
control  and  general  information  for  a  very  limited  number  of  high 
level  officials.  For  additional  routine  uses,  see  Treasury  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Locked  file  cabinet. 

Retrievability:  By  name. 

Safeguards:  Strict  control  of  distribution. 

Retention  and  disposal:  Rosters  are  maintained  for  at  least  3  years 
and  after  that  time  are  destroyed. 

System  managerfs)  and  address:  Personnel  Officer. 

Notification  procedure:  Room  1330,  Main  Treasury  Building.  Em¬ 
ployee  must  give  his  name  and  office. 

Record  access  procedures:  Personnel  Officer. 

Contesting  record  procedures:  Personnel  Officer. 

Record  source  categories:  Standard  Form  SO. 

Treasury/OS  00.048 

System  name:  Scheduled  Annual  Leave  Records— Treasury/OS. 

System  location:  Treasury  Department,  Office  of  the  Secretary, 
Financial  Management  Division,  Room  634,  1900  Pennsylvania 
Avenue,  N.W.,  Washington,  D.C.  20220. 

Categories  of  hufividuals  covered  by  the  system:  All  employees 
whose  salary  is  paid  from  funds  appropriated  for  the  Office  of  the 
Secretary,  the  Exchange  Stabiliution  Fund  and  the  Working 
Capital  Fund. 

Categories  of  records  in  the  system:  Dates  of  scheduled  annual 
leave  for  the  calendar  year  TR-Form  4067  and  Request  for  Restora¬ 
tion  of  Annual  Leave  TR-Foim  4068. 

Authority  for  mamtenance  of  the  system:  Public  Law  93-181. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  records  are  used  as 
a  basis  for  determinations  on  granting  requests  for  restoration  or 
forfeited  annual  leave.  For  additional  routine  use,  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposBig  of  records  in  the  system: 

Storage:  Original  documents  in  a  file  cabinet. 

Retrievability:  By  name  of  individual. 

Safeguards:  Non-sensitive  material;  handled  routinely  in  file 
cabinet. 

Retention  and  disposal:  Maintained  until  file  updated. 

System  managerfs)  and  address:  Chief,  Financial  Management 
Division,  Room  6:M,  1900  Pennsylvania  Avenue,  N.W.,  Washing¬ 
ton,  D  C.  20220. 

Notification  procedure:  Chief,  Financial  Management  Division, 
Room  634  19(K)  Pennsylvania  Avenue,  N.W.,  Washington,  D.C. 
20220. 

Record  access  procedures:  Chief,  Financial  Management  Division, 
Room  634,  1900  Pennsylvania  Avenue,  N.W.,  Washington,  D.C. 
20220. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  individual  scheduled  for  annual 
leave. 


Treasury/OS  00.049 

System  name:  Security  Clearance  Index  Card  File,  Security  Branch, 
Office  of  the  Secretary  of  the  Treasury— Treasury/OS. 

System  location:  Room  1306,  Main  Treasury  Budding,  Personnel 
Division,  Security  Branch,  Office  of  the  Secretary,  Department  of 
the  Treasury. 

Categories  of  individuab  covered  by  the  system:  Government  em¬ 
ployees  occupying  positions  within  the  Office  of  the  Secretary,  in¬ 
cluding  Consultants,  occupying  Sensitive  positions  and  on  whom 
security  investigations  have  been  completed  pursuant  to  EO  104S0 
and  who  have  been  granted  security  clearances  for  access  to  clas¬ 
sified  information  as  defined  in  EO  1 16S2. 

Categories  of  records  in  the  system:  TD  Form  4027  (Notice  of 
Security  Clearance)  reflecting  identification  data  on  incumbent  and 
record  and  type  of  EO  10450  investigation  and  degree  and  date  of 
security  clearance. 

Authority  for  maintenance  of  the  system:  Local  implementation  to 
facilitate  responses  for  inquiries  on  security  clearances  from  within 
Treasury  and  from  other  federal  agencies  on  Treasury  employees 
who  may  transfer  or  who  may  attend  classified  conferences  or 
meetings. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  When  inquiries  are 
received  from  offices  within  Treasury  or  other  federal  agencies  as 
to  the  clearance  status  of  Treasury  employees  who  may  have  an  of¬ 
ficial  need  to  attend  classified  conferences  or  meetings  or  have  ac¬ 
cess  to  classified  documents,  the  availability  of  this  index  system 
facilitates  a  response.  For  additional  routine  uses,  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  alphabetized  indices  are  filed  in  a  metal,  3x5  card 
file  cabinet  available  to  authorized  security  and  administrative  spe¬ 
cialists  on  duty  in  the  Security  Branch  during  normal  working 
hours.  During  non-working  peii<^s,  the  office  in  which  the  file  is 
located  is  locked,  with  keys  issued  only  to  those  who  are  normally 
employed  in  the  office  and  an  emergency  key  in  the  custody  of  the 
Officer  in  Charge  of  the  Treasury  Security  Force. 

Retrievability:  Since  each  card  is  filed  alphabetically  by  the  last 
name  of  the  individuals  concerned,  they  are  retrieved  accordingly. 

Safeguards:  As  indicated  under  “Storage'’  above,  the  metal  card 
file  b  located  in  an  office  which  is  under  direct  supervision  of  an 
authorized  employee  of  the  Security  Branch  during  normal  working 
hours,  and  in  a  locked  office  during  non-working  hours. 

Retention  and  dbposal:  The  active  indices  are  maintained  on  cur¬ 
rent  employees  and  when  an  employee  departs  the  Office  of  the 
Secretary  for  employment  elsewhere,  the  card  is  transferred  to  an 
inactive  index  where  it  is  maintained  indefinitely. 

System  managerfs)  and  addrem:  Chief,  Security  Branch,  Person¬ 
nel  Division,  Room  1306,  Assistant  ^cretary  of  the  Treasury 
(Administration),  Office  of  the  Secretary,  Department  of  the  Trea¬ 
sury,  ISth  and  Pennsylvania  Avenue,  Northwest,  Washington,  D.C. 
20220. 

Notificatioa  procedure:  Chief,  Security  Branch,  Personnel  Divi- 
sioa.  Room  1306,  Assbtant  Secretary  of  the  Treasury 
(Administration),  Office  of  the  Secretary,  Etepartment  of  the  Trea¬ 
sury,  ISth  and  I^nnsylvania  Avenue,  Northwest,  Washington,  D.C. 
20220. 

Record  access  procedures:  Chief,  Security  Branch,  Personnel 
Division,  Room  1306,  Assistant  Secretary  of  the  Treasury 
(Administration),  Office  of  the  Secretary,  Department  of  the  Trea¬ 
sury,  15th  and  Pennsylvania  Avenue,  Northwest,  Washington,  D.C. 
20220. 

Contesting  record  procedures:  Access  on  request  as  appropriate. 
Record  source  categories;  The  information  reflected  on  these 
cards  was  obtained  from  personnel  data  provided  by  each  incum¬ 
bent  on  security  and  employment  application  forms,  and  from  the 
dates  reflected  on  reports  of  completed  EO  10450  security  in¬ 
vestigations  thus  indicattng  when  such  investigations  were 
completed  and  used  as  a  basb  for  granting  security  clearances  or 
for  bring  appointed  to  Sensitive  positions.  Also,  the  dates  of  securi¬ 
ty  clearances  as  weD  as  the  degree  of  security  clearance  as  granted 
by  the  Security  Office  in  which  the  cards  are  maintained,  aU  of 
which  formation  is  contained  in  Personnel  Security  files  which 
are  identified  as  a  separate  System  of  Records. 
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Trcasary/OS  (M304 

Sjrstm  name:  Summer  Employees  Listait  TiSMory/OS. 

System  locatton:  Office  of  the  Secretary  PerMond  Dhrisioo, 
Eoom  1330,  Main  Treasury  BuBding. 

Categorte  of  faMfiridnab  corered  by  the  lyrtem:  AH  Summer  Em¬ 
ployees  within  the  Office  of  the  Secretary,  excluding  OASIA. 

Categorim  of  records  hi  the  system:  Summer  Employees*  names, 
con^  majors,  academic  level,  grade,  poshioa  tide  and  office. 

J^nt|imitx..for  maintenance  of  the  system:  Chapter  410  of  the 
Federal  Personnd  Manual,  Subchapter  3,  section  3-1,  paragraph 
(b),  Section  (S). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  determine  who 
is  eli^le  for  seminars  offered  by  the  Office  of  the  Secretary  and 
die  Department.  Used  also  in  the  preparation  of  the  113  D  Statisti¬ 
cal  Report  for  the  Office  of  the  Secretary.  For  additional  routine 
uses  see  Treasury  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Names  listed  on  bond  paper  with  respective  information 
and  stored  in  a  file  cabinet. 

Retrievability:  Alphabetical  listing  by  name. 

Safeguards:  This  list  is  used  only  by  the  Youth  Employment 
Coordmator  or  others  authorized  by  Personnd  Officer. 

Retention  and  disposal:  Records  are  kept  for  one  year  then  are 
destroyed  by  burning. 

System  managerfs)  and  address:  Carolyn  C.  Onufrak,  Office  of 
die  Secretary,  Personnel  Division,  Room  1330,  Main  Treasury 
Building,  ISth  and  Pennsylvania  Avenue,  KW.,  Washington,  D.C. 
20220. 

Notification  procedure:  See  System  Manager  above. 

Record  access  procedures:  See  System  Manager  above. 

Contesting  record  procedures:  See  System  Manager  above. 

Record  source  categories;  Information  taken  from  OfHcial  Person¬ 
nd  Folder  and  SF-171. 

Treasury /OS  00.051 

System  name:  Time  and  Attendance  Cards — Treasury/OS. 

System  location:  Room  1330  &  Room  1312  Main  Treasury  Build¬ 
ing. 

Categories  of  individuab  covered  by  the  system:  Personnel  Divi¬ 
sion  employees. 

Categories  of  records  in  the  system:  Time  in  pay  status  and  annual 
and  sick  leave  balances. 

AtUhorky.  for  maintenance  of  the  system:  IRS  Timekeepers 
Manual  5  USC  301. 

•Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Time  cards  are  used  to 
pay  employees  and  also  to  inform  employees  of  leave  balances 
when  nMded.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Metal  file  box. 

Retrievability:  By  name. 

Retention  and  disposal:  Time  and  attendance  records  are  kept  by 
the  timekeeper  for  1  year  and  are  then  forwarded  to  Fiscal  Divi¬ 
sion. 

System  managerfs)  and  address:  Chief,  Fiscal  Branch,  1900 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Notification  procedure:  Fiscal  Branch,  1900  Pennsylvania  Avenue, 
N.W.,  Employee  must  furnish  name,  office  and  social  security 
numbw. 

Record  access  procedures:  Chief,  Fiscal  Branch,  1900  Pennsyl¬ 
vania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  International  Revenue  Data  Center, 
Dehnoit,  Michigan. 

Treasury/OS  00.052 
Sfystem  name:  Travd  Records— Treasury/OS. 

^yalem  location:  Treas.  Dept.  Office  the  Secre^,  Financial 
Management  Division,  Room  634,  1900  Pennsjdvania  Ave.,  NW, 
Wasbmgton,  D.C.  20220. 


Categories  of  individuab  covered  by  the  system:  All  individuals 
authorized  to  perform  bravel  for  the  Office  of  the  Secretary. 

Categories  of  records  in  the  system:  Form  OS-3015.  Authorization 
to  Perform  Travel,  with  the  SF  1012,  Travel  Voucher,  which  details 
travel  performed  and  expenses  incurred  with  necessary  receipts  to 
support  the  claim  for  reimbursement,  to  the  traveler.  SF  1038, 
Request  for  Advance  of  Funds. 

Authority  for  maintenance  of  the  system:  S  USC  5701-5709. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  supporting  docu¬ 
mentation  for  entering  a  charge  against,  and  disbursing  funds  from, 
the  appropriation  for  salaries  and  expenses.  Office  of  the  Secretary 
of  the  Treasury  and  for  the  Exchange  Stabilization  Fund.  For  addi¬ 
tional  routine  uses,  sec  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Original  document  form  in  file  cabinet. 

Retrievability:  Filed  by  name  on  a  fiscal  year  basis. 

Safeguards:  Non-sensitive  material  handled  routinely  in  regular 
file  cabinet. 

Retention  and  disposal:  Presently  retained  for  ten  years  then 
burned  or  shredded. 

System  manager(s)  and  address:  Chief,  Financial  Management 
Division,  Room  634,  1900  Pennsylvania  Ave.,  Washington,  D.C. 
20220, 

Notification  procedure:  Chief,  Financial  Management  Division, 
Room  634,  1900  Pennsylvania  Ave.,  Washington,  D.C.  20220. 

Record  access  procedures:  Chief,  Financial  Management  Division, 
Room  634,  1900  Pennsylvania  Ave.,  Washington,  D.C.  20220. 
Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Facts  and  figures  are  presented  by  the 
individual  related  to  authorized  travel. 

Treasury/OS  00.053 

System  name:  Treasury  Emergency  Preparedness  Information  Pro¬ 
gram.  The  information  system  of  this  program  contains  the  fol¬ 
lowing  information  records  which  are  subject  to  this  inventory: 
(1)  Emergency  Executive  Teams  Lists,  (2)  Alert  Notification 
Procedures,  (3)  Federal  Emergency  Assignee  Identifica¬ 
tion— Treasury /OS. 

System  location:  Mobilization  Planning  Staff,  Room  731  Washing¬ 
ton  Building,  1435  G  Street,  N.W.,  c/o  Main  Treasury,  Washington, 
D.C.  20220. 

Categories  of  individuab  covered  by  the  system:  (1)  Treasury 
Emergency  Executive  Team  Members  (Teams  A,  B,  &  C)  (2)  Key 
Treasury  Personnel. 

Categories  of  records  in  the  system:  (1)  Emergency  Executive 
Team  Member  Lists  (By  Office  of  the  Secretary  and  by  Treasury 
Bureau  listing);  Name,  Position  Title,  Office/Agency.  (2)  Key  Trea¬ 
sury  Personnel  Alert  Notification  Lbts;  Name,  Telephone  Numbers 
(Office  and  Home),  Office/Agency.  (3)  Information  by  individual 
application  for  Federal  Emergency  Assignee  Identification  Card 
and  E&FD  Pass-Badge;  Name,  Date  of  Birth,  Physical  Identifica¬ 
tion  Characteristics,  Agency. 

Authority  for  maintenance  of  the  system:  (1)  Emergency  Executive 
Teams:  Treasury  Emergency  Planning  Circular  No.  2  (Rev.)  March 
14,  1973;  OEP  Circular  9100.2  April  12,  1972;  Executive  Order 
11490.  (2)  Key  Treasury  Personnel  Alert  Notification:  Treasury 
EPC  No.  2.  (3)  Application  for  Identification  Card-Badge:  (a)  SF- 
138  Pass:  Title  32-National  Defense,  Part  231  (Federal  Register 
page  11893,  October  30,  1%2)  CivU  Defense  Identification  for 
Federal  Employees,  (b)  GSA  form  9033:  Office  of  Preparedness 
(OP)/GSA-APGS  Order  604.1B  dated  November  15,  1974. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (I)  Emergency  Executive 
Teams  Lbts:  Assigns  key  Treasury  personnel  (who  are  essential  to 
the  performance  of  essential  emergency  functions)  to  Teams  A,  B, 
&  C.  See  EPC  No.  2.  Forms  the  basis  for  issuance  of  SF-138  Cards 
and  E&FD  Passes.  Forms  the  basis  for  the  personnel  on  the  Alert 
Notification  Lists  who  are  to  be  notified  during  an  emergency 
situation  and.  when  Civil  Readiness  Levels  are  established  or 
changed.  See  EPC  No.  1. 

(2)  Key  Treasury  Personnel  Alert  Notification  Lists:  Used  by 
Treasury  Telecommunications  Center  personnel  and  Emergency 
Planning  officials  in  alerting  key  Treasury  personnel  and  Emergen- 
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cy  Executive  Team  Members  during  an  emergency  and  the  setting 
of  Civil  Readiness  Levels. 

(3)  Federal  Emergency  Assignee  Identificatkm:  (a)  SF-138  Pass: 
Issued  to  all  members  of  the  three  Emergency  ^ecutive  Teams 
(A,  B,  &  C)  and  to  certain  other  key  Treasury  persoimeL  Identifies 
the  person  descrftwd  on  the  card  as  having  been  assigned  es^ntial 
emergency  duties  for  the  Federal  Government.  It  is  imperative  that 
the  bearer  be  assisted  in  travel  by  the  fastest  possible  means  to  his 
emergency  assignment  Permits  admission  to  emergency  operating 
facilities  to  which  Teams  A  &  C  members  are  assigned,  (b)  EAFD 
Pass:  Permits  admission  to  Office  of  Preparedness  (OP)/GSA  Spe¬ 
cial  FacOity,  which  is  the  emergency  operating  facility  to  which 
Team  B  members  are  assigned. 

(4)  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  fas  the  system: 

Storage:  (1)  Emergency  Executive  Team  Lists  and  Alert  Notifica¬ 
tion  Lists:  Master  copies  maintained  in  MPS  office.  Copies  are 
prepositioned  whhin  tte  Office  of  the  Secretary,  Telecommunica¬ 
tions  Center,  Treasury  Emergency  Operating  Facilities  (TARS  and 
OP/GSA/SF).  (2)  Federal  Emergency  Assignee  Identification:  (a) 
SF-138  application:  Original  in  MPS,  (b)  E&FD  application: 
Original  ffled  within  Office  of  Preparedness  (OP)/GSA.  Copy  filed 
in  MPS  office. 

Retrievability:  All  mentioned  records  are  indexed  by  tuune. 
Safeguards:  Treasury  Master  Records  are  filed  in  official  records 
in  MPS  office.  Office  is  secured  and  locked  when  no  office  person¬ 
nel  are  present. 

Retention  and  disposal:  Files  are  retained  and  disposed  of  in  ac¬ 
cordance  with  Treasury  Department  directives  for  record  schedul¬ 
ing.  (See  Treasury  Adm.  Bulletin  No.  74-68,  September  10,  1974 
and  Treasury  Department  Order  No.  227,  October  24,  1973.)  Passes, 
are  retrieved  and  destroyed  by  shredding  when  employee  no  longer 
has  official  need  for  the  pass  (e.g.,  no  longer  employed  by  Treasury 
as  a  Team  member).  Team  List  and  Alert  Notification  Lists  are 
maintained  current.  Obsolete  lists  are  destroyed. 

System  manager(s)  and  address:  Chief,  Mobilization  Planning 
Staff,  Room  731  Washington’ Building,  1435  G  Street,  N.W.,  c/o 
Main  Treasury,  Washington,  D.C.  20220. 

Notification  procedure:  (a)  Address:  Chief,  Mobilization  Planning 
Staff,  Room  731  Washington  Building,  1435  G  Street,  N.W.,  c/o 
Main  Treasury,  Washington,  D.C.  20220.  (b)  I<^ntifying  Informa¬ 
tion:  Name,  Official  Capacity  as  a  Treasury  employee  or  former 
employee. 

Record  access  procedures:  By  written  request  to  Chief,  Mobiliza¬ 
tion  Planning  Staff,  Room  731  Washington  Building,  1435  G  Street, 
N.W.,  c/o  Main  Treasury,  Washington,  D.C.  20220. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  (a)  Key  Treasury  officials  in  assigning 
key  personnel  to  the  Emergency  Executive  Teams  provide  position 
title  and  name  of  person,  (b)  Tte  key  personnel  and  team  members 
veduntarfly  provide  information  on  themselves  when  ^plying  for 
identification  cards  or  passes  and  also  provide  telephone  numbers 
for  the  Alert  Notification  Lists. 

Treasury/GS  00.054 

System  name:  Treasury  Payroll/Personnel  Information  System  (To 
be  implemented  approximately  January  1977  to  July 
1978)— Treasury/OS. 

System  location:  Internal  Revenue  Service  Data  Center,  Box 
1100,  Detroit,  Michigan  48232. 

Categories  of  individBals  covered  by  the  system:  Persoimel  and 
payroO  data  on  all  Treasury  Department  employees. 

Categories  of  records  in  the  system:  Year-to-date  and  historical 
data  pertaining  to  personnel  actions  and  payroU. 

Anthoi^  for  maintenwee  of  the  system:  The  Civil  Service  Com¬ 
mission  in  the  Federal  Personnel  Manual  (Chapter  291),  establishes 
contnd  of  the  automated  personnel  information  under  the  agency 
Director,  PersonneL  The  Department  of  the  Treasury,  in  the  Fisc^ 
Requirement  Manual,  estaUishes  control  of  the  automated  payroll 
information  under  the  agency  Fiscal  Assistant  Secretary.  5  USC 
301. 

Routine  uses  ot  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  Treasury 
PayroD/Personnri  Information  System  is  used  to  furnish  payroH  and 
perscmnel  data,  information  and  statistics  to  the  Civil  Servke  Com¬ 


mission  and  other  requesting  agencies.  It  is  also  used  tolgenente 
the  necessary  payroll  information,  deductions  and  aOotmeqU  to  pay 
the  employees  on  a  biweekly  basis  and  to  furnish  the  necessary 
payroll  information  to  concerned  agencies  required  by  law.  The 
.basic  payroll  and  personnel  master  file  provide  input  to  manage¬ 
ment  information  systems,  as  well  as  related  accounting  and  budget 
systems.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accesring,  retaining, 
and  disposing  of  records  in  the  system:  The  Treasi^ 
Payroll/Personnel  Information  System  master  file  is  kept  on  disc 
and  mag  tape.  Information  concerning  the  employee  is  retrievable 
through  the  use  of  the  individual’s  name  and/or  social  security 
number.  Information  is  reduced  to  hard  copy  in  the  form  of  reirorto 
and  payroll  information  and  documentation.  The  Director,  Detroit 
IRS  Data  Center,  is  the  designated  Treasury  official  responsible  to 
insure  that  data  is  maintained  and  used  in  such  a  manner  that  w31 
guard  against  the, invasion  of  privacy  of  employees  as  set  forth  in 
all  regulations. 

System  manaf^^s)  and  address:  Chief,  Treasury  Employee  Data 
and  PayroO  Ihvision,  Department  of  the  Treasury,  15th  and 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Natification  procedure:  Request  in  writing  to:  Bureau  Designee...., 

Bureau  of _ _  Department  of  the  Treasury,  Washington,  D.C. 

20220.An  individual  requesting  information  shbuld  state  his  or  her 
name,  social  sectirity  number,  bureau  employed  by,  and  geographi¬ 
cal  location  of  facility  or  duty  station  to  whkhjtssigned. 

Record  access  procedures:  Written  requests  for  information  on  the 
procedures  fw  gaining  access  to  and  contesting  information  is  to  be 

made  to:  Bureau  Designee .  Bureau  of.....  Department  of  the 

Treasury,  Washington,  D.C.  20220. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  The  Processing  Clerk  enters  each  new 
employee’s  personnel  and  payroll  information  on  a  copy  of  the  SF- 
50,  SF-52,  or  other  standard  input  documents  and  transmits  it  to 
the  processmg  data  center.  Subsequent  personnel  or  payroll  data  is 
forwarded  in  this  manner  also. 

Treasury/OS  00.505 

System  name:  Upward  Mobility  Program;  Counseling  Applica¬ 
tion — Treasury /OS. 

System  location:  Room  1330,  Main  Treasury  Building,  Personnel 
Division,  Office  of  the  Secretary,  Department  of  the  Treasury. 

Categories  of  individuals  covered  by  the  system:  Government  em¬ 
ployees  occupying  positions  within  the  Office  of  the  Secretary,  oc¬ 
cupying  GS-7  and  below  or  equivalent,  and  Wage  Board  employees 
below  WPt9  and  WG-7  positions. 

Categmries  of  records  in  the  system:  Application  form  reflecting 
identification  of  employees,  type  of  position,  degree  qf  education 
and  skill,  etc. 

Authority  for  maintenance  of  the  system:  Affirmative  Action  Plan. 
RontfaK  uses  of  records  maintained  in  the  system,  inclnd^  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Application  will  be  used 
in  conjunction  with  interviews  on  Upward  M^ility  Counseling,  to 
give  an  idea  of  what  type  of  training  and/or  experience  the  appli¬ 
cant  has,  and  what  career  goals  the  applicant  may  have.  For  addi¬ 
tional  routine  uses  see  Treasury  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  rctaiaing, 
and  disposing  of  records  fas  the  system: 

Storage:  The  alphabetized  applications  are  presently  kept  with 
other  Upward  Mobility  materials,  but  will  be  filed  into  the  Official 
Personnel  Files  shortly. 

Retrievability:  The  system  is  indexed  by  name. 

Safeguards:  The  applications  are  kept  in  a  locked  fUe.  and  will  ul¬ 
timately  be  inserted  into  Official  Personnel  Files  which  are  also 
kept  in  locked  files. 

Retention  and  disposal:  Maintained  on  left  hand  side  of  personnel 
folder  and  are  retained  until  employee  leaves  Treasury. 

System  manager(s)  and  address:  Upward  Mobility  Counselor, 
Room  1325,  Main  Treasury  Building,  Office  of  the  Swretary,  De¬ 
partment  of  the  Treasury,  Washington,  D.C. 

Notification  procedure:  Office  of  the  Secretary,  Personnel  Divi¬ 
sion,  Room  1330,  Main  Treasury  Building,  15th  and  Peimsylvania 
Avenue,  NW.,  Washington,  D.C.  20220.  The  employee  should  sub¬ 
mit  name  arul  social  sectirity  number. 

Record  access  procedures:  Request  for  gaining  access  can  be 
made  orally.  See  access  and  notification  above. 
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Record  source  categories:  The  information  reflected  on  these  ap¬ 
plications  was  obtained  from  personal  data  provided  by  each  appli¬ 
cant. 

Treasury/OS  00.060 

System  name:  Correspondence  files  and  records  on  employee  com¬ 
plaints  and/or  dissatisfaction— Treasury/OS. 

System  location:  Office  of  Personnel,  Room  2425,  Main  Treasury 
.Bldg.,  Washington.  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Former  or  current 
Department  employees. 

Categories  of  records  in  the  system:  Correspondence  dealing  with 
employee  complaints. 

Authority  for  maintenance  of  the  system:  Departmental  discretion 
on  maintenance  of  correspondence  files.  S  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  u^:  Reference  purposes; 
evaluation  of  personnel  management;  responding  to  inquiries  from 
Congressmen,  the  White  House,  and  other  government  officials. 
For  additional  routine  uses  see'Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  hi  the  system: 

Storage:  File  folders,  file  cabinets. 

Retrievability:  By  employee  name. 

Safeguards:  Filed  in  filing  cabinet  and  released  only  to  individuals 
with  a  le^timate  right  to  review. 

Retention  and  disposal:  Records  are  maintaixiied  iihd  disposed  of 
in  accordance  with  Treasu^  Department’s  Records  Retention  and 
Disposal  Schedule  for  Administrative  correspondence. 

System  managerfs)  and  address:  The  Director  of  Personnel,  De¬ 
partment  of  the  Treasury,  Room  2426,  Main  Treasury  Building, 
ISth  &  Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  ^220. ' 

Notifkatioa  procedure:  Assbtant  Director  of  Personnel,  Em¬ 
ployee  Relations  and  Services,  Department  of  the  Treasury,  Room 
2425,  Main  Treasury  Building,  Washington,  D.C.  20220. 

Record  access  procedures:  The  Director  of  Personnel,  Department 
of  the  Treasury,  Room  2426,  Main  Treasury  Building,  15th  & 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Current  and  former  employees,  and/or 
representatives,  employees’  relatives.  Congressmen,  the  White 
House,  management  officials. 

Treasury/OS  00.061 

System  name:  Employee  Grade  Complaint  file — Treasury/OS. 

System  location:  Office  of  Personnel,  15th  &  Pennsylvania 
Avenue,  N.W.,  Washington,  D.C.,  Room  2426. 

Categories  of  individuals  covered  by  the  system:  Employees. 
Categories  of  records  in  the  system:  Catego^  TV  (memorandums 
and  letters  about  individuals  involved  in  any  ki^  of  case  action). 

Authority  for  maintenance  of  the  system:  Title  V  grants  agencies 
authority  to  adjudicate  classification  and  pay  appeals.  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  in  comparing 
similar  case  appeals  in  connection  with  the  job;  not  specifically  in 
reference  to  the  employee.  For  additional  routine  uses  see  Appen¬ 
dix  AA. 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  dispomng  of  records  in  the  system: 

Storage:  File  cabinets. 

Retrievability:  by  bureau  and  alphabetically  by  name  of  in¬ 
dividuals. 

.  Safeguards:  information  is  not  classiHed. 

Retention  and  disposal:  polmy  is  to  destroy  after  3  years  of 
conq)letion  of  ai^>eal  cases. 

System  manager(s)  and  address:  Deputy  Director  of  Personnel, 
Department  of  the  Treasury.  15th  A  Pennsylvania  Avenue, 
Washington,  D.C.  20220. 

Notification  procednre:  Deputy  Director  of  Fersonnd,  Department 
oi  the  Treasury.  15th  and  Pennsylvania  Avenue,  Washington,  D.C. 
20220. 

Record  acoem  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 


Record  source  categmics:  Memos  to  and  from  appellant,  including 
bureau.  Treasury  and  Civil  Service  Commission  memorandums  and 
letters  on  the  subject. 

Treasury/OS  00.062 

System  name:  Executive  Inventory  Files — Treasury/OS. 

System  location:  Room  2412,  Main  Treasury  Building,  Washing¬ 
ton,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  All  GS  and  GG- 
15, 16,  17,  18  employees  of  the  Department  of  the  Treasury. 

Categories  of  records  in  the  system:  A  brief  description  of  identi¬ 
fying  biographical  data,  work  experience,  education,  professional 
activities,  honors,  specif  qualifications  and  references. 

Authority  for  maintenance  of  the  system:  Executive  Order  11315 
which  authorized  the  Executive  Assignment  System  and  subsequent 
Civil  Service  Commission  procedures  and  regulations  which 
established  the  Executive  Inventory  Files. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpo^  of  such  uses:  The  information  is  used 
in  making  personnel  decisions  and  in  processing  personnel  actions 
on  executives  in  the  Di^artment  of  the  Treasury.  For  additional 
routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  typed  or  hand-written  form. 
File  cabinets. 

Retrievability:  The  records  are  kept  by  organizational  units  and 
position  grade  level  in  alphabetical  order. 

Safeguards:  Physical  security  is  provided  by  storage  in  file 
cabinets  with  persoimel  screening  accomplished  by  limiting  access 
to  autltorized  Treas^  personnel  and  management  officials  on  a 
“heed  to  know’’  basis. 

Retention  and  disposal:  The  records  are  kept  as  long  as  the  em¬ 
ployee  is  assigned  to  a  GS  or  GG-15,  16,  17,  or  18  position,  except 
for  employees  who  retire.  The  records  on  retirees  are  kept  for  ap¬ 
proximately  one  year  from  their  date  of  retirement.  The  records  are 
burned  when  we  dispose  of  them. 

System  manager(s)  and  address:  Assistant  Director  of  Personnel 
(Executive  Manpower  and  Employment),  Room  2412,  Main  Treasu¬ 
ry  Budding,  Washington,  D.C.  20220. 

Notification  procedure:  Assistant  Director  of  Personnel 
(Executive  Manpower  and  Employment),  Room  2412,  Main  Treasu¬ 
ry  Building,  Washington,  D.C.  20220.  The  individual  needs  to  pro¬ 
vide  his  name,  present  organizational  assignment,  position  title  and 
grade. 

Record  access  procedures:  Assistant  Director  of  Personnel 
(Executive  Manpower  and  Employment),  Room  2412,  Main  Treasu¬ 
ry  Budding,  Washington,  D.C.  20220. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  The  SF-161  and  SF-161.-A  are  provided 
by  the  employees  or  their  servicing  personnel  offices. 

Treasury /OS  00.063 

System  name:  Personnel  Security  Fdes  and  Indices — Treasury/OS. 

System  location:  Assistant  Director  of  Personnel  (Personnel 
Security),  Room  652,  WOO  Pennsylvania  Avenue,  N.W.,  Washing¬ 
ton,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Current  and 
former  employees  of  the  Department  of  the  Treasury. 

Categories  of  records  in  the  system:  The  fdes  and  records  contain 
investigative  information  related  to  personnel  investigations  con¬ 
ducted  by  the  Department  of  the  Treasury  and  other  Federal  agen¬ 
cies  and  departments,  for  the  purpose  of  granting  security 
clearances  and  making  suitability  determinations. 

Authority  for  maiatenance  of  the  system:  Executive  Order  10450. 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposm  of  such  uses:  The  contents  of  these 
records  and  fdeS  may  be  disclosed  and  used  within  the  Federal 
government  as  follows: 

(1)  To  officers  and  employees  of  the  Department  of  the  Treasury 
who  have  a  need  for  the  information  in  the  performance  of  their  of¬ 
ficial  duties. 

(2)  To  designated  officers  and  employees  of  other  agencies  and 
departments  of  the  Federal  government  having  an  interest  in  the  in¬ 
dividual  for  employment  purposes  including  a  security  clearance  or 
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access  determination,  and  a  need  to  evaluate  qualifications,  suita* 
bility,  and  loyalty  to  the  United  States  government 

(3)  To  designated  officers  and  employees  of  other  agencies  and 
departments  of  the  Federal  government  to  avoid  <^lkatk>n  when 
such  agency  or  department  conducts  an  investigation  of  the  in¬ 
dividual  for  the  purpose  of  panting  a  security  clearance  or  access, 
or  fw  the  purpose  of  mal^g  a  determination  of  qualifications, 
suitability,  or  loyalty  to  the  United  States  government 

(4)  To  designated  officers  and  employees  of  other  agencies  and 
departments  of  the  Federal  government  having  the  responsibility  to 
grant  security  clearance,  make  a  determination  regarding  access  to 
classified  information  or  restricted  areas,  or  to  evaluate^  qualifica¬ 
tions,  suitability,  or  loyalty  to  the  United  States  government,  in 
connection  with  performance  of  a  service  to  the  Federal  govern¬ 
ment  under  a  contract  or  other  agreement. 

(5)  To  any  agency  of  the  Federal  government  having  oversight  or 
review  authority  with  regard  to  Treasury  Department  activities. 

(6)  To  the  intelligence  agencies  of  the.  Department  of  Defense, 
National  Security  Agen<^,  Central  Intelligence  Agency,  and  the 
Federal  Bureau  of  Investi^tion  for  use  in  intelligence  activities. 

(7)  To  any  source  from  which  information  is  requested  in  the 
coi^e  of  an  investigation,  to  the  extent  necessary  to  identify  the 
individual,  inform  the  source  of  the  nature  and  purpose  of  the  in¬ 
vestigation,  and  to  identify  the  type  of  information  requested. 

(8)  In  the  event  of  an  indication  of  any  violation  or  potential 
violation  of  the  law,  whether  civQ,  criminal,  or  regulatory  in  nature, 
and  whether  arising  by  statute,  or  by  regulation,  rule  order  is¬ 
sued  pursuant  tiiereto,  the  relevant  records  in  the  system  of  records 
may  be  referred,  as  a  routine  use,  to  the  appropriate  agency, 
whether  Federal,  state,  locah,  or  foreign,  ch^ed  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto;  such  referral  shall  jdso  include,  and  be 
deemed  to  auth(»ize  (1)  any  and  all  appropriate  and  necess^  uses 
of  such  records  in  a  court  of  law  and  before  an  administrative 
board  at  hearing,  inchiding  referrals  related  to  probation  and  parole 
matters;  and  (2)  such  other  inter-agency  referrals  as  may  be  neces¬ 
sary  to  carry  out  the  receiving  agency’s  assigned  law  enforcement 
duties. 

O)  To  the.Department  of  Justice  for  consideration  of  prosecution 
for  violation  of  laws  regarding  Federal  employment,  including  fraud 
■in  the  iqiplication,  examination,  or  appointment,  and  in  cases  where 
the  Devilment  of  Justice  is  required  to  represent  the  Department 
of  the  Treasury  or  any  other  agency  or  department  of  the  Federal 
government 

(10)  To  a  Federal  agency,  in  response  to  its  request,  in  connec¬ 
tion  with  the  letting  of  a  contract,  at  the  issuance  a  license, 
grant  or  other  benefit  by  the  requesting  agency,  to  the  extent  that 
the  information  is  relevant  and  necessary  to  the  requesting  agency’s 
decision. 

(11)  As  a  data  source  for  management  information  for  production 
of  summary  descriptive  statistics  and  analytical  studies  in  support 
of  the  function  for  which  the  records  are  collected  and  maintained, 
or  for  related  personnel  management  functions  or  manpower  stu¬ 
dies;  inay..also  be  utilized  to  respond  to  gene'ral  requests  for  statisti¬ 
cal  information  (without  personal  identification  of  individuals) 
under  the  Freedom  of  Information  Act  or  to  locate  specific  in¬ 
dividuals  for  persoimel  research  or  other  persoimd  management 
fuiKtions. 

(12)  To  any  agency,  department,  at  other  branch  of  the  Federal 
government  ^ving  a  legitimate  need  under  statutory  authority. 

Polidcs  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dfeposing  ol  records  ia  the  system: 

Storage:  Personnel  Security  Index — 4  x  S  cards. 

Retrievability:  Filed  in  a  rotary  file  in  alphabetical  order,  and 
retrieved  by  name. 

Safegnards:  Office  is  locked  during  non-business  hours. 

Retention  and  disposal:  This  is  a'permanent  file;  no  cards  have 
been  retired.  Personnel  security  files  are  maintained  in  security- 
type  file  cases  with  3  position  combmation  locks.  These  files  are 
r^ted  to  the  Federal  Records  Center  one  year  after  the  employee 
leaves  Treasury. 

System  amnagerfs)  and  address:  Assistant  IMrector’of  Personnel 
(Pe^nnd  Security)  Room  6S2,  1900  Fennsylvania  Avenue,  N.W.. 
Washington,  D.C.  20220. 

Notification  procedure:  Exempt  system. 

Record  access  procedures:  Exempt  System. 

Codcstiiv  record  procedares:  Exempt  system. 


Record  source  categories:  Exempt  system. 

Systems  cscmpled  from  certidn  provisions  of  the  act:  Portions  of 
this  system  proposed  to  be  exempted  elsewhere  in  the  Federal  Re¬ 
gister. 

Treasniy/OS  M.M4 

System  name:  Timecards — Trcasury/OS. 

System  location:  ISth  &  Pennsylvanb  Avenue,  N.W.,  Washing¬ 
ton,  D.C.,  Room  2426. 

Categories  of  individuals  covered  by  the  system:  Employees  in  Of¬ 
fice  of  Personnel. 

Categories  of  records  in  the  system:  Category-  III  (official  records 
on  employees  kept  and  used  by  the  employer). 

Authority  for  maintenance  of  the  system:  Federal  Employees 
Compensation  Act  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  includiBg  catego- 
rics  of  users  and  the  purposes  of  such  uses:  The  person  receives  his 
pay  based  on  the  numbw  of  hours  recorded  on  the  timecard.  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  tiw  system: 

Storage:  computer  cards,  in  filing  box. 

Retrievability:  name. 

Safeguards:  locked  in  filing  cabinet 

Retention  and  disposal:  retain  in  this  office  for  one  year  then  for¬ 
ward  to  Fiscal  Division,  Office  of  Secretary. 

System  numagerfs)  and  address:  Timekeeper,  Office  of  Personnel, 
Department  of  the  Treasury,  Washington,  D.C.- 20220. 

Notification  procedure:  Director  of  Personnel,  Department  of  the 
^  Treasury,  ISih  A  Pennsylvania  Ave.,  Washington,  D.C.  20220. 

Record  access  procedures:  See  Notification  above. 

Contesting  record  procedures:  See  Notification  above. 

Record  source  categories:  Personnel  records. 

Treasory/OS  00.065 

System  name:  Appointment  at  Above  the  Minimum  Rate  of  the 
Grade  Files— Treasury/OS. 

System  location:  Room  2412,  Main  Treasury  Building,  Washing¬ 
ton,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Persons  proposed 
for  employment  by  the  Department  of  the  Treasury  at  a  salary  rate 
above  the  minimum  rate  of  the  grade  and  for  which  approval  is 
sought  by  Treasury  from  the  U.S.  Civil  Service  Commission. 

Categories  of  records  in  the  system:  A  collection  of  documents 
required  for  requesting  approval  by  the  U.S.  Civfl  Service  Commis¬ 
sion  of  appointments  at  a  salary  rate  above  the  minimum  rate  of 
the  grade,  including:  Request  for  Approval  of  Non-Competitive  Ac¬ 
tion  (SF-S9);  Personal  ()mdificatioas  Statement  (SF-171);  Position 
Description  (OF-8);  and  in  some  instances.  Request  for  Personnel 
Action  (SF-S2);  Certification  Form  (SF-39);  letters  of  justification; 
and  general  correspondence  requesting  approval  of  the  action. 

Authority  for  maiatenaaco  of  the  system:  The  authority  which 
authorizes  the  solicitation  of  the  information  by  the  agency  is  Title 
5  U.S.  Code  and  the  various  rules  and  regulations  of  the  U.S.  Civil 
Service  Commission  pursuant  thereto,  as  well  as  the  implementing 
personnel  policies  derived  therefrom  by  the  Department  of  the 
Treasury. 

Rontine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  ttc  purposes  of  such  uses:  The  iniormation  is  used 
to  satisfy  the  minimum  data  requirements  needed  for  consideration 
and  approval  of  appointments  at  above  the  minimum  rate  of  the 
grade  by  the  UJS.  Civfl  Service  Commission.  For  addition^  routine 
uses  see  Treasury  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  rctMning, 
and  disposiiig  of  records  in  the  qrstem: 

Storage:  Records  are  maintained  in  typed  or  hand-written  font. 
RctrievabUity:  System  is  indexed  by  name  in  n  log  and  filed  la 
cbronok>0ical  order  as  requests  for  tqpproval  ate  acted  upon  by  tha 
U.S.  Civil  Service  Commission. 

Safegnarte  Physical  securi^  is  provided  by  stoi^  in  £3n 
cabinets  with  personnel  screening  accomplished  by  limitny  acceaa 
to  authorized  Treas^  personnel  and  management  offkiali  on  n 
**need  to  know”  basis. 
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Notifieatfam  procedure:  Assistant  Director  of  Personnel 
(Executive  Manpower  and  Employment),  Room  2412,  Main  Treasu¬ 
ry  Building,  Washington,  D.C.  20220.  Since  the  system  is  filed 
alphabetically,  only  the  ai^licant’s  name  is  required. 

Record  'access  procedures:  Assistant  Director  of  Personnel 
(Executive  Manpower  and  Employment),  Room  2412,  Main  Treasu¬ 
ry  Buil^g,  Washington,  D.C.  20220. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Applications  (SF-171,  resumes)  from 
the  general  public,  including  correspondence  initiaDy  addressed  to 
the  President,  Congressmen,  or  Senators  are  transmitted  to  this  of¬ 
fice  because  they  deal  with  Treasury  matters,  issues,  or  employ¬ 
ment. 


Retention  and  disposal:  Records  are  retamed  for  an 
period  of  time  and  are  destroyed  by  standard  destruction  methods 
including  buniing  of  Personal  Qualifications  Statements  and  related 
confidential  information.  ' 

System  manager(s)  and  address:  Assistant  Director  of  Personnel 
(Executive  Manpower  and  Employment),  Room  2412,  Mam  Treasu¬ 
ry  Building,  Washington,  D.C:  20220. 

Notification  procedure:  Assistant  Director  of  tPersonnel 
(Executive  Manpower  and  Employment),  Room  2412,  Mam  Treasu¬ 
ry  Building,  Washington,  D.C.  20220.  T^  individual  is  required  to 
provide  his  name  and  the  Treasury  organizational  assignment,  posi¬ 
tion  title,  ^rade/salary,  and  date  of  most  recent  appointment  above 
the  minimum  rate  of  the  grade  requested  by  the  Department  of  the 
Treasury. 

Record  access  procedures:  Assistant  Director  of  Personnel 
(Executive  Manpower  and  Employment),  Room  2412,  Main  Treasu¬ 
ry  Building,  Washington,  D.C.  20220. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categoi^:  The  documents  which  constitute  this 
systm,  and  which  are  listed  under  Category  of  Record,  came  from 
the  individual  applicant,  his  servicing  personnel  office,  the  U.S. 
Civil  Service  Commission;  and  other  concerned  management  offi¬ 
cials  within  the  Department  of  the  Treasury. 

Treasury/OS  OO.Otit! 

System  name:  Combined  Applicant/Applicant  Correspondence 
File — Treasury/OS. 

System  location:  Room  2412,  Main  Treasury  Building,  Washing¬ 
ton,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Persons  who  have 
sent  applications,  or  have  asked  questions  about  employment  in  the 
Department  of  the  Treasury,  or  whose  applications  or  questions 
have  been  referred  to  the  Department  of  the  Treasury  by  others  for 
reply. 

Categories  of  records  in  the  system:  Standard  Applications  for 
Federal  Employment  (SF-171). 

Resumes  providing  a  reflection  of  such  personal  or  job  related 
experience  as  the  writer  elected  to  furnish. 

Correspondence  from  applicants  and  responses  thereto,  ranging 
from  general  inquiries  to  specific  complaints  about  alleged  prac¬ 
tices,  treatment,  or  requirements. 

Anthwity  for  maintenance  of  the  system:  Most  material  is  not  sol¬ 
icited  though  on  occasion  applications  are  sought  for  specific  posi¬ 
tions. 

The  material,  generally,  is  related  to  Treasury’s  personnel  opera¬ 
tions  carried  out  under  various  provisions  of  Title  5,  U.S.  Code. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Employment  inquiries 
received  from  applicants  are  routed  to  specific  bureau  personnel  of¬ 
fices  (if  requested)  or  to  all  bureau  personnel  offices  (if  not 
specifi^).  Should  bureaus  have  vacancies  for  which  outside  appli¬ 
cations  are  being  accepted,  they  will  be  included  for  referral.  Appli¬ 
cants  are  advised  that  we  have  referred  their  applications.  (Occa¬ 
sionally,  applications  are  solicited  from  the  general  public  for  hard- 
to-fiU  jobs.  When  solicited,  applicants  are  advised  to  apply  directly 
to  the  bureau  having  the  vacancy  if  they  desire  consideration.  For 
additional  routine  uses  see  Treasury  Appendix  AA. 

PolicMS  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  hi  the  system: 

Storage:  Records  are  maintained  in  typed  or  hand-written  form. 
RetrievabOHy:  Records  are  maintained  in  a  manual  filing  system, 
indexed  alphabetically  and  retrievable  by  name  of  applicant.  In  ad¬ 
dition,  a  written  log  is  maintained  on  all  applications  circulated  to 
bureau  personnel  offices.  The  log  ^ves  name  of  applicant,  date 
received,  and  date  circulated. 

SMcgaards:  Physical  security  is  provided  by  storage  in  file 
cabinets.  Only  authorized  personnel  officials  have  access  to  the 
files  maintained  in  Room  2412.  These  files  are  not  available  to  the 
general  public  or  to  persons  outside  the  personnel  office  who  have 
no  “need  to  know.” 

Retention  and  ^sposal:  Files  are  maintained  for  a  period  of  two 
years  at  the  end  of  which  time  they  are  burned. 

System  muiager(s)  and  address:  Assistant  Director  of  Personnel 
(Executive  Manpower  and  Employment),  Room  2412,  Main  Treasu¬ 
ry  Building,  Washington,  D.C.  20^. 


Trcasury/OS  00.047 

System  name:  Detailed  Employee  Files — Treasury/OS. 

System  location:  Room  2412,  Main  Treasury  Building,  Washing¬ 
ton,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Department  of  the 
Treasury  employees  whose  detail  to  other  organizations  and/or 
positions  requires  approval  at  the  Departmental  level. 

Categories  of  records  in  the  system:  Correspondence  requesting 
approval  of  details  and  Request  for  Personnel  Action  (SF-S2)  which 
documents  the  detail  and  reflects  approval  of  it.  In  some  instances 
there  may  also  be  a  Personal  (Ratifications  Statement,  (SF-171), 
and  attachments.  Position  Description  (OF-8),  and  Request  for  Ap¬ 
proval  of  Non-Competitive  Action  (SF-59). 

Authority  (or  maintenance  of  the  system:  The  authority  which 
authorizes  the  solicitation  of  the  information  by  the  agency  is  Title 
5  U.S.  Code  and  the  various  rules  and  regulations  of  the  U.S.  Civil 
Service  Commission  pursuant  thereto,  as  well  as  the  implementing 
personnel  policies  derived  therefrom  by  the  Department  of  the 
Treasury. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  is  used 
to  satisfy  the  minimum  data  requirements  needed  for  consideration 
and  approval  of  details  of  employees  requiring  approval  at  the  De¬ 
partmental  level.  For  additional  routine  uses  see  Treasury  Appendix 
AA. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  typed  or  hand-written  form. 
Retrkvability:  System  is  indexed  by  name  in  a  log  and  filed  in 
chronological  order  as  details  are  approved. , 

Safeguards:  Physical  security  is  provided  by  storage  in  file 
cabinets  with  personnel  screening  accomplished  by  limiting  access 
to  authorized  Treasury  personnel  and  management  officials  on  a 
“need  to  know”  basis. 

Retention  and  disposal:  Records  are  retained  for  an  indefinite 
period  of  time  and  are  destroyed  by  standard  destruction  methods 
including  burning  of  Personal  Qualifications  Statements  and  related 
confidential  information. 

System  managerfs)  and  address:  Assistant  Director  of  Personnel 
(Executive  Manpower  and  Employment),  Room  2412,  Main  Treasu¬ 
ry  Building,  Washington,  D.C.  20220. 

Notification  procedure:  Assistant  Director  of  Personnel 
(Executive  Manpower  and  Employment),  Room  2412,  Main  Treasu¬ 
ry  Building,  Washington,  D.C.  2()220.  The  individual  is  required  to 
provide  his  name  and  the  Treasury  organizational  assignment,  posi- 
•  tion  title,  grade/salary,  and  date  of  most  recent  detail  requiring  ap¬ 
proval  at  the  Departmental  level. 

Record  access  procedures:  Assistant  Director  of  Personnel 
(Executive  Manpower  and  Employment),  Room  2412,  Main  Treasu¬ 
ry  Building,  Washington,  D.C.  20220. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  documents  which  constitute  this 
system,  and  which  are  listed  under  Category  of  Record,  came  from 
the  employee’s  servicing  personnel  office,  and  other  concerned 
management  officials  within  the  Department  of  the  Treasury. 

Treasury/OS  00.068 

System  name:  Whitten  Amendment  Exception  Files — Treasury/OS. 

System  location:  Room  2412,  Main  Treasury  Building,  Washing¬ 
ton,  D.C.  20220. 
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Categories  ol  bdividoab  corered  Ij  the  sjrstCBU  Fenons  employed 
by,  or  proposed  for  emfdoymeiit  the  I^aitment  ci  the  Tieasii> 
ly  and  in  whose  behalf  an  excepdra  to  &e  Whitten  Amendment  is 
soo^  by  Treasury. 

C^gorlti  el  records  hi  tte  system:  A  collectkHi  of  documents 
required  for  requesting  approval  by  the  U.S.  Civil  Service  Commis* 
akm  of  exceptions  to  the  Whitten  Amendment,  including:  Request 
for  Approval  of  Non-Competitive  Action  (SF-S9);  Personal  Qualifi¬ 
cations  Statement  (SF-171);  Position  Description  (OF-8);  in 
some  instances.  Request  for  Personnel  Action  (SF-S2);  letters  of 
justification;  and  general  correspondence  requesting  approval  of  the 
.exertion. 

Anthmity  lor  maintenance  of  the  system:  The  authority  which 
authorizes  the  solicitation  of  the  information  by  the  agency  is  Title 
5  U.S.  Code  and  the  various  rules  and  regulations  of  the  U.S.  Civil 
Service  Commission  pursuant  thereto,  as  well  as  the  implementing 
personnel  policies  derived  therefrom  by  the  Department  of  the 
Treasury. 

Routine  uses  of  records  maintmned  in  the  system,  including  catego- 
ftes  of  nsers  and  the  purposes  of  snch  uses:  The  information  is  us^ 
k>  satisfy  the  minimum  data  requirements  needed  for  consideration 
and  approval  of  exertions  to  the  Whitten  Amendment  by  the  U.S. 
Gv3  Service  Commission.  For  additional  routine  uses  see  Appen- 
dixAA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  typed  or  hand-written  form. 
Retrievabnity:  System  is  indexed  by  name  in  a  log  and  filed  in 
duonological  order  as  requests  for  exceptions  are  acted  upon  by 
the  U.S.  Civil  Service  Commission. 

Safeguards:  Physical  security  is  provided  by  storage  in  file 
calmets  with  personnel  screening  accomplished  by  limiting  access 
to  authorized  Treasury  personnel  and  management  officii  on  a 
**need  to  know”  basis. 

Retentioa  and  disposal:  Records  are  retained  for  an  indefinite 
period  of  time  and  are  destroyed  by  standard  destruction  methods 
including  burning  of  Personal  Qualificatiods  Statements  and  related 
confidential  information. 

System  managerfs)  and  address:  Assistant  Director  of  Personnel 
(Executive  Manpower  and  Employment),  Room  2412,  Main  Treasu¬ 
ry  Building,  Washington,  D.C.  20220. 

Notification  procedure:  Assistant  Director  of  Personnel 
(Executive  Manpower  and  Employment),  Room  2412,  Main  Treasu¬ 
ry  Building,  Washington,  D.C.  20^0.  The  individual  is  required  to 
provide  his  name  and  the  Treasury  organizational  assignment,  posi¬ 
tion  title,  grade/salary,  and  date  of  most  recent  Whitten  Amend¬ 
ment  exception  requested  by  the  Department  of  the  Treasury. 

Record  access  procedures:  Assistant  Dirwtor  of  Personnel 
(Executive  Manpower  and  Employment),  Room  2412,  Main  Treasu¬ 
ry  Budding,  Washington,  D.C.  20^. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  Idocuments  which  constitute  this 
system,  and  which  are  listed  under  Cat^ory  of  Record,  came  from 
tte  individual  emidoyee  or  applicant,  his  servicing  personnel  office, 
sod  other  concerned  management  officials  within  the  Department 
o<  the  Treasury. 

Treasury/OS  00.070 

System  name:  Office  of  Computin’  Science,  Work  Assignment  and 
Cmitnd  Form— Treasury/OS. 

^rstem  location:  1435  O  Street,  N.W.,  Room  201,  Washington, 
D.C  20220. 

Categories  of  kuhviduals  covered  by  the  system:  AH  personnel  in 
Office  of  Computer  Science. 

Categories  of  records  in  the  system:  List  of  projects  and  time 
spent  on  each  project  List  of  projected  project  lEulestone  dates  and 
achial  dates  completed. 

Anthority  for  maintenance  of  the  system:  Impli^  anthority  of 
maiwy^  to  maintain  records  of  Staff  a.s.signments  and  workload.  S 
use  301. 

Rontinc  uses  et  records  maintninfil  in  tiw  systeas,  kaclnding  catego- 
ihs  of  nmrs  and  the  pnipoocs  ef  sn^  nses:  (1)  Assignment  of  wmk 
to  individuals.  (2!>  Record  manpower  resources  spent  each 
organizatkm.  (3)  Performance  evaluation.  (^  Historic^ 
lecccds  used  as  examples  for  budget  pieparatirm.  (5)  Fw  additioiihl 
nwtine  nses  see  Appendix  AA. 


IIOUAL  MEGtSTSX  VOL  40.  NO. 


Policies  snd  practices  for  storing,  retrievinf,  acccssfaf,  Ittahifaif, 
and  disposhig  of  records  in  the  system:  i 

storage:  Paper,  mag.  tape  files. 

Retrievability:  Indexed  by  name. 

Safeguards:  Under  supervision  of  responsible  manager  dating 
working  hours.  Room  locked  at  other  times. 

Retention  and  disposal:  Retained  one  year,  then  erased  or 
discarded. 

System  nianager(s)  and  address:  Director,  Office  of  Computer 
Science,  1435  G  Street,  N.W.,  Room  201,  Washington,  D.C.  20220. 

Notification  procedure:  Office  of  Computer  Science,  1435  O 
Street,  N.W.,  Room  201,  Washington,  D.C.  20220.  Identifying  infor¬ 
mation — name. 

Record  access  procedures:  Written  request,  to:  Director,  Office  of 
Computer  Science,  1435  G  Street,  N.W.,  Room  201,  Washington, 
D.C.  20220. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Forms  filled  out  by  staff  members. 

Treasury /OS  00.080 

System  name:  Banks’  Affirmative  Action  files — Treasury/OS. 

System  locatkm:  Office  of  Equal  Opportunity  Program 
(Headquarters  Office),  U.S.  Department  of  the  Treasury,  1000  City 
Building,  1612  K  Street,  N.W.,  Washington,  D.C.  20220.  Office  of 
Equal  Opportunity  Program,  U.S.  Department  of  the  Treasury, 
Room  948,  75  Piedmont  Street,  N.W.,  Atlanta,  Georgia  30303.  Of¬ 
fice  of  Equal  Opportunity  Program,  U.S.  Department  of  the  Trea¬ 
sury,  Suite  1415,  55  East  Monroe  Street,  Chicago,  Illinois  60603. 
Office  of  Equal  Opportunity  Program,  U.S.  Department  of  the 
Treasury,  Room  232,  701  San  Jacinto,  Houston,  Texas  T7W1.  Of¬ 
fice  of  Equal  Opportunity  Program,  U.S.  Departnaent  of  the  Trea¬ 
sury,  Room  1312,  300  North  Los  Angeles  Street,  Los  Angeles, 
California  90012. 

Categories  of  individuals  covered  by  the  system:  Bank  employees, 
classified  by  race  and  sex. 

Categories  of  records  in  the  system:  (a)  Print-outs  listing  all  em¬ 
ployees  by  major  organizational  unit,  job  title,  and  salary  grade,  by 
race  and  sex.  (b)  Applicant  flow  data,  hires,  promotions,  transfers, 
trainees,  and  terminatioas. 

Authority  for  maintenance  of  the  system:  Executive  Order  11246, 
as  amended;  Revised  Order  No.  4  (Affirmative  Action  Programs), 
41  CFR  60-2;  Revised  Order  No.  14  (Contractor  Evaluation 
Procedures),  41  CFR  60-60. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Files  are  used  for  moni¬ 
toring  of  affirmative  action  objectives,  goals  and  timetables  of 
financial  institutions.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  rctafating, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  kept  in  manila  folders  in  filing  cabinets. 
Retrievability:  Banks  are  indexed  alphabetically  by  state,  city 
within  state,  and  name  of  bank  within  city. 

Safeguards:  An  official  has  been  designated  at  the  only 
authorized  person  responsible  for  disclosure  of  records. 

Retention  and  disposal:  No  records  have  been  destroyed  since  the 
inception  of  the  Program  in  1967. 

System  managers)  and  address:  System  Manager,  Office  of  Equal 
Opportunity  Program,  Office  of  the  Secretary,  Department  of  the 
Treasury,  Washi^on,  D.C.  20220,  Telephone:  202-964-8146. 

Notification  procedure:  Address  of  Agency— same  as  above. 
System  Manager,  Address  of  Location  at  which  Individual  is  to 
l4esent  Request— same  as  above.  System  Manager.  Identifying  In¬ 
formation  t^t  individual  is  required  to  provide;  name  and  dates  of 
employment  at  particular  financial  institution. 

Rcoard  access  procedures:  Inquiries  for  access  to  and  contest  of 
records  may  be  directed  to  the  address  supplied  above  under 
System  Manager. 

Contestkig  record  procedures:  See  System  Manager  above. 

Record  sonree  categories:  Information  cones  from  the  personnel 
records  and  policies  of  the  subject  financial  institution. 

Ttcasaiy/OS  00.081 

Systeas  name:  Centralized  Automated  System  for  Reporting  Em¬ 
ployment  Statistics  the  DeparUneia  of  tltt  Ticasory 
(RESIT— Treasury/OS. 
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System  locatkm:  Office  of  the  Chief,  Fiscal  Division,  Internal 
Revenue  Service  Data  Center,  Box  1100,  Detroit,  Michigan  48232. 
This  is  the  location  of  data  processing  support  for  the  REST 
System. 

Odcgories  of  individoals  covered  by  the  system:  Employment 
statistics  on  Treasury  minority  groups  and  femite  employees. 

Categories  of  records  in  the  systan:  The  following  information  is 
contained  in  the  system:  (1)  Submitting  Office  Number,  (2)  Bureau, 

(3)  Regira,  (4)  Ctffke,  (5)  Social  Security  Number,  (6)  Minority 
Designation  Code,  (7)  Geographical  Loration  Code,  (8)  Series 
(Occupational),  (9)  Pay  Plan  Code,  (10)  Grade,  (11)  Sex,  (12)  Code 
for  FuQ-time,  Part-time,  and  Intermittent,  (13)  Code  for  S^sonal 
(WAE),  (14)  Citizenship  Code,  (IS)  Supervisory  Code,  (16)  Birth 
Month,  (17)  Birth  Year,  (18)  Nature  of  Action  Code,  (19)  Effective 
Date  of  Action,  (20)  On/Off  Roll  Code,  (21)  Salary  (for  Employees 
■Who  Do  Not  Have  a  Grade,  i.e.  Wage  Systems,  Special  Emphasis, 
etc.) 

Anthorky  for  maintenance  the  system:  The  Civil  Service  Com¬ 
mission  in  the  Federal  Personnel  Manual  (Chapter  713,  Subchapter 
3A),  establishes  the  full  control  of  an  automated  minority  group 
identification  system  under  the  agency  Director,  Equal  Employ¬ 
ment  Opportunity  (EEO),  or  his  designated  EEO  Official. 

Rooline  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  nmrs  and  the  purposes  of  such  uses:  The  centralized  system 
for  Repotting  Employment  Statistics  in  the  Treasury  is  used  to 
furnish  statistics  on  employment  distribution  to  Personnel  Officers, 
EEO  Officers  and  Department  staff  as  needed.  Also,  a  periodic  re¬ 
port  of  employment  statistics  on  distribution  of  minority  groups  and 
female  employees  is  provided  to  all  Personnel  and  EEO  Offices. 
Data  win  provided  OMB,  the  White  House  and  Congress  upon 
request  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  The  Centralized  Automated 
System  for  Reporting  Employment  Statistics  is  kept  on  a  mag-tape 
which  is  the  master  file  for  minority  and  female  statistics.  Informa¬ 
tion  concerning  the  employee  is  retrievable  through  the  use  of  the 
individual’s  social  security  number.  The  mag-tape  is  not  kept  more 
than  a  year  and  is  reused  normally  for  the  same  or  similar  data. 
Tape  data  is  reduced  to  hard  copy  in  the  form  of  reports.The 
Di^tor,  Equal  Opportunity  Program  (EOP),  is  the  designated 
Treasury  official  responsible  to  insure  that  minority  group  identifi¬ 
cation  of  Department  employees  is  maintained  and  used  in  such  a 
manner  that  will  guard  against  the  invasion  of  privacy  of  employees 
as  set  forth  in  all  isolations. 

System  managerfs)  and  address:  Chief,  Treasury  Employee  Data 
and  Payroll  Division,  Department  of  the  Treasury,  ISth  and 
Pennsylvania  Avenue,  Was^gton,  D.C.  20220. 

Notification  procedure:  Office,  Equal  Opportunity  Program,  De¬ 
partment  of  the  Treasury,  ISth  and  Pennsylvania  Avenue,  Washing¬ 
ton,  D.C.  20220.  An  individual  requesting  information  should  state 
his  or  her  name,  social  security  number,  bureau  employed  by,  and 
geographical  location  of  facility  or  duty  station  to  which  assigned. 

Record  access  procures:  Written  requests  for  information  on  the 
procedures  for  gaining  access  to  and  contesting  information  is  to  be 
made  to:  Director,  Office,  Equal  Opportunity  Program,  Department 
of  the  Treasury,  ISth  and  Pennsylvania  Avenue,  Washington,  D.C. 
20220. 

Contesdag  record  procedures:'  See~A'ccess  above. 

Record  source  categories:  The  Processing  Clerk  enters  each  new 
cn^doyee’s  minority  group  designation  code,  cost  code  or  organiza¬ 
tion  designation  code,  sex  code,  citizenship  code  and  supervisory 
position  code  on  one  copy  of  the  SF-SO  and  sends  it  to  the  IRS 
Data  Center. 

Treasury/OS  00.082 

Syriem  name:  EEO  Complaint  Processing  System— Treasury/OS. 

System  location:  Office,  Equal  Opportunity  Program,  Department 
of  the  Treasury,  Room  1000,  1612  K  Street,  N.W.,  Washington, 
D.C.  20220. 

Categories  of  individuals  covered  hy  the  system:  Applicants  for 
employment  and  aggrieved  employees  who  have  filed  formal  Equal 
Enployment  Opportunity  complaints  against  the  Department  and 
its  Biur^us. 

ratfgorin  of  records  in  the  system:  Each  EEO  investigative  file 
contains:  (a)  a  C(^y  of  each  affidavit  of  the  complainant,  the  al¬ 
leged  discriminatory  official,  and  other  witnesses;  (b)  a  copy  of 
each  agency  record  obtained;  and  (c)  a  copy  of  the  other  informa¬ 


tion  acquired  in  the  investigation.  When  information  concerning  the 
agency’s  policies  or  procedures  is  essential  to  an  understanding  of 
matters  covered  by  the  investigation,  a  copy  of,  or  an  excerpt  from 
this  material  will  be  included  in  the  ffle.  Files  may  include,  depend¬ 
ing  on  complainants  exercismg  appead  rights.  Hearing  Transcripts 
and  Decisions  by  Civil  Service  Commission  Complaints  Examiners, 
and  Decisions  by  the  Appeals  Review  Board. 

Authority  for  maiutenance  of  the  system:  Part  713.203(k)  of  the 
Civil  Service  Commission’s  Rules  and  Regulations,  require  agencies 
to  “provide  for  the  prompt,  fair  and  impartial  consideration  and 
disposition  of  complaints  involving  issues  of  discrimination  on 
grounds  of  race,  color,  religion,  sex  or  national  origin."  Federal 
Personnel  Manual  Letter  No.  713-25,  provides  “an  agency  will 
process  complaints  of  discrimination  on  account  of  age." 

Ruutiiic  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  EEO  investigative 
record  is  used  to  resolve  complaints  of  discrimination  between  ag¬ 
grieved  employees  or  applicants  for  employment,  and  agency 
management.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  The  records  are  maintained 
in  EEO  complaint  case  file  folders.  The  files  are  maintained  by  the 
name  of  the  complainant  in  an  alphabetical  order..  The  Director, 
Equal  Opportunity  Program,  and  his  EEO  staff,  and  the  Civil  Ser¬ 
vice  Commission  have  access  to  these  ffles.  The  Federal  District 
Courts  have  access  to  the  files  in  the  event  the  complainant  appeals 
to  that  level.  Normally,  the  files  are  maintained  in  the  Department 
of  Treasury  for  a  period  of  from  two  (2)  to  three  (3)  years  before 
being  forwarded  to  the  Federal  Records  Center,  Alexandria,  Vir¬ 
ginia. 

System  managcKs)  and  address:  Director,  Office  of  Equal  Oppor¬ 
tunity  Program,  Department  of  the  Treasury,  ISth  and  Pennsylvania 
Avenue,  Washington,  D.C.  20220.  The  individual  requesting  the  in¬ 
formation  must  identify  the  date  he  or  she  filed  a  formal  complaint, 
the  Bureau  against  whom  the  complaint  was  fUed,  and  if  known, 
the  date  the  complaint  was  closed. 

Notification  procedure;  See  System  Manager  above. 

Record  access  procedures:  To  obtain  information  on  the  procedure 
for  gaining  access  to  and  contesting  records  write  to:  Director,  Of¬ 
fice  of  Equal  Opportunity  Program,  Department  of  the  Treasury, 
ISth  and  Pennsylvania  Avenue,  Washington,  D.C.  20220. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  came  from  Affidavits 
of  the  parties  involved  and  witnesses.  Information  also  comes  from 
personnel  records,  as  well  as  from  other  documents  relating  to  per¬ 
sonnel  management. 

Treasury /OS  00.083. 

System  name:  Spanish  Speaking  Informal  Application  File  (S.F. 

171) — Treasury /OS. 

System  location:  Office,  Equal  Opportunity  Program,  Spanish 
Speaking  Program,  Department  of  the  Treasury,  1612  K  Street, 
N.W.,  Room  IDOO,  Wadiington,  D.C.  20220. 

Categories  o(  individuals  covered  by  the  system:  Spanish  Speaking 
citizens  who  are  seeking  employment  and/or  promotions  with  the 
Federal  Government 

Categories  of  records,  in  the  system:  CSC  Standard  Form  171 
(Personal  Qualifications  Statement). 

Authority  lor  mamteoance  of  the  system:  Civil  Service  Commis¬ 
sion  EPM  Letter  713-18. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  Standard  Forms  171 
are  referred  to  the  Bureaus  by  the  Spanish  Speaking  Program  Coor¬ 
dinator  to  the  Bureau  Spanish  Speaking  Program  Coordinators  to 
assure  that  Spanish  Speaking  are  fairly  considered  for  job  openings 
and/or  promotions.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retmning, 
and  disposing  of  records  in  the  system:  The  applications  are  kept  in 
a  file  by  name.  Safeguards  are  taken  to  prevent  unauthorized  dis¬ 
closures  of  records.  The  office  is  locked  and  physical  security  is 
maintained  at  the  entrance  of  the  building  when  closed.  The  Stan¬ 
dard  Forms  171  are  kept  at  least  one  year  and/or  disposed  of  after 
individual  has  been  employed  or  promoted.  If  no  action  b  taken 
within  one  year,  the  application  b  returned  to  the  individual  con¬ 
cerned. 
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System  muiater(s)  and  adArem:  Spaiush  Spealang  Program  Coor* 
dinator,  U.S.  Treasury  Dq^artment,  1612  K  Street,  N.W^  Room 
1000,  Washington.  D.C.  20^. 

Nodfkathin  procedure:  Same  as  above.  No  idenUfying  informa¬ 
tion  of  an  individual  is  required  except  his/her  name. 

Record  access  procedorts:  An  individnal  can  gain  access  to 
lus/her  records  by  requesting  them  by  letter,  or  visit  to.  the  Office 
of  Eqi^  Opportunity  Program’s  Director,  Equal  Employment  Op¬ 
portunity’s  ^puty  Director,  or  the  Spanish  Speaking  Pro^gram 
Coordinator  at:  Mailing  Address:  Office  of  the  Secretary,  Office  of 
Equal  Opportunity  Program,  U.S.  Treasury  Department,  Washing¬ 
ton,  D.C.  20220.  Office  Location:  Same  as  Systems  Manager. 

Cootestiiig  record  procedures:  See  Access  above. 

Record  source  adegories:  All  Standard  Forms  171  (Federal 
Government  applications)  were  submitted  by  the  individuals  and/or 
other  Spanish  Speaking  ^ogram  Coordiiiators. 

Treasury/OS  00.090 

System  name:  EOTA  FOI  Request/ Appeals  Files— Treasury/OS. 

SystM  locatiou:  Office  of  the  Assistant  Secretary  (Enforcement, 
Opmtions  &  Tariff  Affairs),  Main  Treasury  Btiilding,  1500 
Pennsylvania  Ave.,  N.W.,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Individuals  sub¬ 
mitting  ori^nal  requests  for  information  or  appeals  of  initiabdenials 
to  this  office  under  the  Freedom  of  Information  AcL 
Categories  al  records  in  the  system:  Copies  of  the  requests  or  ap¬ 
peals  under  FOIA  submitted  by  individual;  other  correspondence 
on  the  FOI  matter;  coi»es  of  disclosed  material. 

Authority  lor  maintenanre  of  the  system:  5  USC  301,  S  USC  S52. 
Routine  nses  of  records  maintained  in  the  system,  faKlnding  catego- 
rim  of  users  and  the  purposes  of  such  uses:  Consult  and  advise  other 
offices  and  bureaus  of  Treasury  and  of  other  Federal  Departments 
and  ^ncies;  advise  Members  and  committees  of  Congress.  For 
additic^  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  stormg,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Hard  cqpy  paper  files. 

Retrievability:  Manual,  by  name  and/or  number  assigned. 

Safeguards:  Locked  file  cabinet  or  safe-cabinet  storage;  access  to 
personnel  with  need  to  know. 

Retention  and  disposal:  Retained  indefinitely. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices — Assistant  Secretary  (Enforcement,  Operations  &  Tariff 
Affairs)  Officials  maintaining  the  system — Director  of  Law  En¬ 
forcement,  Director  of  Operations,  Director  of  Tariff  Affairs. 

Notification  procedure:  Office  of  the  Assistant  Secretary 
(Enforcement,  Operations  &  Tariff  Affairs),  Department  of  the 
Treasury,  Washington,  D.C,  20220— Name,  signature  &  date  of 
original  and  appellate  requests. 

Record  access  procedures:  Office  of  the  Assistant  Secretary 
(Enforcement,  Operations  &  Tariff  Affairs),  Department  of  the 
Treasury,  Washin^on,  D.C.  20220. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:.  Individual  making  FOI  request  or  ap¬ 
peal;  offices,  bureaus,  agencies,  departments  and  personnel  of 
Federal  Government  who  have  relevant  information  or  must  be 
consulted  for  appropriate  processing. 

Treasury/OS  00.101 

System  name:  International  Criminal  Police  Organization 
(INTERPOL)  Criminal  Investigative  Records — Treasury/OS 
System  location:  Room  1116— Main  Treasury  Budding,  ISth  and 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  been  convicted  or  are  subjects  of  a  criminal  investigation  with 
international  aspects;  specific  missing  persons;  specific  deceased 
persons  in  connection  with  death  notices;  certain  weapons,  motor 
vehicles,  artifacts,  etc.,  stolen  and/or  involved  in  crime  which  may 
or  may  not  be  associated  with  an  individual.  Certain  victims  of 
criminal  violations  in  the  U.S.  or  abroad. 

Categories  of  records  in  the  system:  Information  concerning  an  in¬ 
dividual  may  be  maintained  in  this  system  of  records  which  in¬ 
cludes  but  is  not  limited  to  records  pertaining  to  fugitives,  wanted 
persons,  suspected  persons,  lookouts  (temporary  and  permanent), 
specific  missing  persons,  deceased  persons  in  connection  with 


death  notices.  Information  about  individuals  includes  but  is  not 
limited  to  name,  alias,  date  of  birth,  address,  physical  description, 
various  identification  numbers,  reason  for  tte  record  or  lookout, 
details  and  circumstances  surrounding  the  actual  or  suspected  viola¬ 
tor. 

Authority  for  maintenance  of  Ac  system:  22  USC  263a. 

Routine  uses  of  records  nuintained  in  the  system,  Includii^  cat^o- 
rics  of  users  and  the  purposes  of  sndi  uses:  Use— Criminal  investiga¬ 
tions  being  conduct^  by  law  enforcement  agencies  in  the  U.S.  or 
abroad.  Users— Local,  State  and  Federal  Agents  and  employees  of 
the  U.S.  National  Central  Bureau  of  INTERPOL  who  have  a  need 
for  the  records  in  the  performance  of  their  duties;  law  enforcement 
agencies  and  criminal  justice  agencies  in  the  United  States  and 
abroad;  INTERPOL  General  Secretariat  and  INTERTOL  National 
Central  Bureaus  in  member  countries;  disclosure  required  in  ad¬ 
ministration  of  Freedom  of  Information  Act  (S  U.S.C.  S52);  referral 
to  employees  and  officials  of  financial  and  commercial  business 
firms  and  to  private  individuals  of  identifying  information  pertain¬ 
ing  to  actual  or  suspected  criminal  offenders  where  such  refenal  is 
considered  reasonably  necessary  for  the  purpose  of  furthering  ef¬ 
forts  to  investigate  tte  activities  of  and  apprehend  criminal  offen¬ 
ders;  translators  of  foreign  lai^ages  as  necessary;  and  for  addi- 
tiond  routine  uses,  see  Appends  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispMing  of  records  in  the  systm:  Stored  in  file  folders  at  the 
U.S.  Nation^  Central  Bureau  and  certain  limited  data  in  Treasury 
Enforcement  Communications  System  CTECS).  Upon  inactivity  for 
five  years  the  file  is  destroyed  except  for  judicial  cases  involving 
personnel  in  this  NCB,  which  is  retained  for  20  years  from  the  date 
of  the  judicial  action.  Ffles  on  deceased  persons  are  destroyed 
within  one  year  of  the  person’s  death.  Certain  records,  such  as 
death  notifications  and  missing  persons  records,  are  normally 
destroyed  within  the  year  after  the  matter  is  received  and/or 
resolved.  Records  not  of  continuing  interest  may  be  destroyed  at 
any  time.  Retrievability  by  name  or  file  number  and  by  weapons 
number  and  motor  vehicle  number.  Access  is  limited  to  personnel 
of  the  U.S.  NCB— INTERPOL  except  for  certain  fugitive/wanted 
records  in  TECS  which  are  accessible  to  aO  TECS  terminals. 
Disposal  of  records  is  by  shredding  or  burning.  Safeguards  include 
need  to  know  procedural  and  physical  safeguards,  such  as  ac¬ 
countability,  restricted  areas'  and  alarm  protectioa  systems. 

System  maaager(s)  and  address:  Chief,  U.S.  National  Central  Bu¬ 
reau,  INTERPOL,  Room  1116,  Main  Treasury  Building,  Washing¬ 
ton,  D.C.  20220. 

Notification  procedure:  Exempt  system. 

Record  access  procedures:  Exempt  system. 

Contesting  record  procedures:  Exempt  system. 

Record  source  categories:  Exempt  system. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Assistant 
Secretary  (Enforcement,  Operations  and  Tariff  Affairs)  pursuant  to 
S  U.S.C.  S52a  0  and/mr  (k)  has  proposed  to  exempt  t^  system  of 
records  from  certain  requirements  of  S  U.S.C.  SS2a.  The  provisions 
of  5  U.S.C.  S52a  from  which  this  system  of  records  is  proposed  to 
be  e^tempfed  and  the  justification  for  the  exemption  are  contained 
in  a  general  notice  which  appears  elsewhere  in  the  Federal  Register. 

Treasury/OS  00.102 

System  name:  Treasury  Enforcement  Communications  System 
(TECS)— Treasury/OS. 

System  location;  International  Criminal  Police  Organization 
(INTERPOL)  Criminal  Investigative  Records,  Room  1116 — Main 
Treasury  Building,  15th  and  Pennsylvania  Avenue,  N.W.,  Washing¬ 
ton,  D.C.  20220 

Categories  of  individnab  covered  by  the  system:  Individuals  who 
have  been  convicted  or  are  subjects  of  a  criminal  investigation  with 
international  aspects;  specific  missing  persons;  specific  deceased 
persons  in  connection  with  death  notices;  certain  weapons,  motor 
vehicles,  artifacts,  etc.,  stolen  and/or  involved  in  crime  whkh  may 
or  may  not  be  associated  with  an  individual^  Certain  victims  of 
criminal  violation  in  the  U.S.  or  abroad. 

Categories  of  records  in  the  system:  Information  concerning  an  in¬ 
dividual  may  be  maintained  in  this  system  of  records  wl^h  in¬ 
cludes  but  is  not  limited  to  records  pertaining  to  fu^tives,  wanted 
persons,  suspected  persons,  lookouts  (tempora^  a^  permanent), 
specific  missing  persons,  deceased  persons  in  connection  wito 
death  notices.  Information  about  individuals  inchides  but  is  not 
limited  to  name,  alias,  date  of  birth,  address,  physical  description. 
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various  identification  numbers,  reason  for  the  record  or  lookout, 
details  and  circumstances  surrounding  the  actual  or  suspected  viola* 
tor. 

Anthoiity  tor  pwhitenance_ol  the  system:  S.U.S.C.  301,  Reor* 
ganiption  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  16Si 
Revised,  as  amended. 

RontlBe  uses  ol  records  maintained  in  die  system,  indoding  catcgo* 
ries  of  users  and  the  pnrpooesjtl  such  uses:  Use— Criminal  investiga¬ 
tions  being  conducted  by  law  i^orcement  agencies  in  the  U.S.  or 
abroad.  Users— Local,  State  and  Federal  Agents  and  employees  of 
the  U.S.  National  Centrid  Bureau  of  INTERPOL  who  have  a  need 
for  the  records  in  the  p^ormance  of  their  duties;  law  enforcement 
agencies  and  criminal  justice  agencies  in  the  United  States  and 
abroad;  INTERPOL  Ger.eral  Secretariat  and  INTERPOL  National 
Central  Bureaus  in  member  countries;  disclosure  required  in  ad¬ 
ministration  of  Freedom  of  Information  Act  (5  U.S.C.  SS2);  referral 
to  employees  and  officials  of  financial  and  commercial  business 
firms  and  to  private  individuals  of  identifying  information  pertain¬ 
ing  to  actual  or  suspected  criminal  offenders  where  such  referral  b 
considered  reasonably  necessary  for  the  purpose  of  furthering  ef¬ 
forts  to  investigate-!^  activities  of  and  apprehend  criminal  offen¬ 
ders;  translators  of  foreign  languages  as  necessary;  and  for  addi¬ 
tion^  routine  uses,  see  Appendix  AA. 

PnUcies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Magnetic  tape  and  disc 
stor^  and  hard  copy.  Files  on  deceased  persons  are  destroyed 
within  one  year  of  the  person’s  death.  Certain  records,  such  as 
death  notifications  and  trussing  persoru  records,  are  normaHy 
destroyed  within  the  year  after  the  matter  b  received  and/or 
resolved.  Records  not  of  continuing  interest  may  be  destroyed  at 
any  time.  RetrievabOity  by  name,  file  number,  personal  identifica¬ 
tion  tumtocr,  system  identification  number,  weapons  or  motor  vehi¬ 
cle  number.  Access  safeguards  include  need  to  know,  procedural 
and  physk^  safeguards,  such  as  accountabBity,  restricted  areas 
and  alara  protection  systems  backed  op  by  armed  security  force. 
Upon  inactivity  for  five  yean  the  fie  b  dmtroyed  except  for  judi¬ 
cial  cases  involving  persormel  in  thb  NCB,  wl^h  are  retaiaed  for 
20  yean  from  the  date  <A  judicial  action.  Dbposal  of  records  b  by 
shredding  or  burning. 

System  manager(s)  and  address:  Chief,  U.S.  National  Central  Bu¬ 
reau,  INTERPOL,  Room  1116,  Main  Treasury  Building,  Washing¬ 
ton,  D.C  20220. 

Notificatkm  procedure:  Exempt  System. 

Record  access  procedures:  Exempt  System. 

Contestiag  record  procedures:  Exempt  System. 

Record  source  categories:  Exempt  System. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Assbtant 
Secretary  (Enforcement,  Operations  and  Tariff  Affairs)  pursuant  to 
5  U.S.C.  SS2a  (j)  and/or  (k)  has  proposed  to  exempt  thb  system  of 
records  from  certain  requirements  of -S  U.S.C.  5S2a.  The  provbkms 
of  5  U.S.C.  S52a  from  which  thb  system  of  records  b  proposed  to 
be  exempted  and  the  justification  for  the  exemption  are  contained 
in  a  gem^  notice  which  appears  elsewhere  in  the  Federal  Register. 

Treasnry/OS  00.110 

System  name:  Foreign  Assets  Control  Administrative 
Records— T  reasury/OS. 

System  location:  Office  of  Foreign  Assets  Control,  1331  G  Street, 
N.W.,  Washington,  D.C.  20220. 

Categories  of  individuab  covered  by  ttw  system:  Office  of  Foreign 
Assets  Centred  employees.  Treasury  Department  General  Counsel 
employees  assigned  to  FAC  work.  Former  Office  of  Foreign  Assets 
Contrd  employees.  Applicants  for  employment  with  Treasury  De¬ 
partment,  Office  <d  Foreign  Assets  ControL 
Categories  of  records  In  the  system:  Applications  for  employment 
with  the  Office -of -  Foreign  Assets  Control,  or  with  the  Office  of 
Chief  Counsel,  Foreign  Assets  Control;  records  of  grade  promo¬ 
tions  of  Foreign  Assets  Control  employees;  records  of  within  grade 
salary  step  increases  of  Foreign  Assets  Contrtds  employees;  analy- 
sb  of  performance  of  legal  professionals  assigned  to  Foreign  Assets 
Contr^  Work;  superviscuy  evaluation  of  Foreign  Assets  Control 
Ettqdoyees;  confidential  financial  statements. 

Authority  lor  maintenauce  uf  the  system:  S  U.S.C.  Sections  301 
and  302.  Treasury  Department  Order  No.  128,  as  amended. 

Routiae  ns«  at  records  maintained  in  the  system,  including  catego- 
rfas  of  naers  and  the  purposes  of  such  urns:  As  source  of  information 
in  consideration  of  himg  of  new  Fmeign  Assets  Control  em^ 


ployees.  To  determine  whether  a  grade  promotion  of  an  employee 
b  indicated.  To  determine  whether  annuad  within  grade  salary  step 
increase  b  warranted.  To  compile  mailing  Ibt  of  employees  for 
Foreign  Assets  Control  uses  and  purposes.  To  determine  what 
'training,  of  Foreign  Assets  Control  employees  b  needed.  For  addi¬ 
tional  routine  uses  see  Appendix  AA. 

.  Eolides  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  (Bsposing  of  records  in  the  system:  Foreign  Assets  Control  ad¬ 
ministrative  records  are  placed  in  folders  which  are  kept  in  file 
cabinets,  secured  by  approved  detachable  combination  locks.  FAC 
achninbtrative  records  are  retrieved  from  the  adminbtrative  file  by 
the  name  of  the  individual.  Each  FAC  file  cabinet  containing  ad¬ 
ministrative  records  b  locked  when  not  in  use.  Such  files  are 
located  in  an  area  which  b  maimed  during  duty  hours  by  FAC  em¬ 
ployees.  No  person  other  than  the  Director  (Acting)  b  allowed  ac¬ 
cess  to  such  records,  except  as  specifically  desi^ated  by  the  Act¬ 
ing  Director.  During  off-duty  hours  the  file  area  is  safe-guarded  by 
^rpropriate  electronic  protective  devices.  FAC  administrative 
records  (other  than  appU^tkm  for  employment)  are  kept  indefinite¬ 
ly  for  so  long  as  they  are  useful  to  the  Office  of  Foreign  Assets 
Control. 

System  manager(s)  and  address:  Director,  Office  of  Foreign  As¬ 
sets  Ctontrol,  U.S.  Treasury  Department,  Washington,  D.C.  20220. 

Notification  procedure:  Requests  by  an  individual  for  notification 
as  to  whether  Foreign  Assets  Control  Adminbtrative  Records  con¬ 
tain  information  relating  to  him  should  be  (a)  mailed:  Office  of 
Foreign  Assets  Control,  U.S.  Treasury  Department,  Washington, 
D.C.  20220.  (b)  presented  in  person:  Office  of  Foreign  Assets  Cen¬ 
tred,  1331  G  Street,  N.W.,  Room  504,  Washington,  D.C. 

Record  aceem  procedures:  Requests  for  information  on  gaining  ac¬ 
cess  to  or  contesting  of  mformafion  contained  in  FAC  Admimstra- 
five  Records  should  be  mailed  to:  Director,  Office  of  Foreign  As¬ 
sets  Control,  U.S.  Treasury  Department,  Washington,  D.C.  20^0. 
Contesting  record  procedures:  See  Access  above. 

Record  source  eategerlei:  All  information  contained  in  fiie  FAC 
adminietrative  records  b  usuaQy  obtained  from  the  individual,  or 
from  Treasury  Department  Personnel  Office. 

Treasary/Ofi  00.111 

System  name:  FAC  1950  Census  of  Blocked  Chinese  As¬ 
sets — Treasury /OS. 

System  location:  1331  G  Street,  N.W.,  Washington,  D.C.  20220. 
Categories  of  individuab  covered  by  the  system:  Most  of  these 
records  contain  reports  and  correspondence  regarding  blocked  ac- 
counb  of  persons  or  firms  who  are  nationals  of  the  Peoples 
Republic  of  China.  However,  there  b  a  small  class  of  cases  where 
reports  were  received  regarding  the  assets  of  an  individual  subject 
to  U  .S.  jurisdiction  when  such  individual  b  the  trustee  of  a  Chinese 
national,  Adminbtrator  or  Executor  of  the  estate  of  a  Chinese  na¬ 
tional,  heir  of  the  estate  of  a  Chinese  national,  etc.  Most  of  the  per¬ 
sons  filing  these  reports  were  American  corporations.  However,  a 
small  number  of  reporters  were  American  individuab. 

The  principal  category  b  individuab  residing  in  China  who  had 
an  interest  in  property  in  the  U.S.  on  December  18,  1950.  This 
category  would  include  (a)  U.S.  citizens  who  left  China  after 
December  17,  1950;  and  (b)  non-U.S.  citizens  who  left  China  after 
December  17,  1950,  and  b^ame  U.S.  citizens  or  permanent  alien 
residenb  of  the  U.S. 

In  addition,  this  system  includes  individuab  in  the  U.S.  who  had 
acted  for  or  on  behalf  of  the  government  of  the  Peoples  Republic 
of  China,  or  individuab  who  had  an  interest  in  property  in  which 
there' Was  also-an  interest  of  a  Chinese  national  on  or  since 
December  17,  1950,  fbf  example,  trusb  and  estates,  joint  accounts 
and  partnerships. 

Categories  of  records  in  the  system:  (6)  Reporb  containing  a  brief 
description,  including  location  and  value,  of  asseb  in  the  U.S.  on 
December  18,  1950,,  in  which,  China  or  a  Chinese  ’’national”  (as 
defined  in  the  Regulations)  had  any  interest.  (2)  Correspondence  re¬ 
garding  such  reports.  (3)  A  computer  print-put  summarizing  the  in¬ 
formation  contained  in  the  reports. 

Authority  for  maintenance  of  the  system:  Section  5(b)  of  the  Trad¬ 
ing  with  the  Enemy  Act  (50  U.S.C.  App.,  Section  5(b)).  Section 
500.603  of  the  Foreign  Assets  Cont^  Regulations  (31  CFR 
500.603). 

Routine  uses  of  records  maintained  in  the  system,  inciadiag  catego¬ 
ries  of  users  and  the  purposes  of  sudi  uses:  The  information  in  thb 
system  of  records:  (1)  b  used  by  staff  to  verify  the  accuracy  of  re- 
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porU  submitted  under  the  1970  Census  of  Blocked  Chinese  Assets; 

(2)  is  made  available  to  the  Chief  of  Enforcement,  in  connection 
with  determming  the  present  whereabouts  of  holders  or  custodians 
who  cannot  be  located;  (3)  is  made  available  to  the  C^f  of 
Licensing  for  assistance  in  determining  the  propriety  of  the  release 
of  blocked  property;  (4)  is  made  available  to  the  Legal  Section  in 
connection  with  questions  regarding  the  disposition  of  blocked  pro- 
p^y  requiring  a  legal  opinion;  (S)  is  made  available  to  tte  Acting 
Director  in  connection  with  questions  regarding  the  property  re¬ 
ported  under  the  1930  census;  (6)  is  made  available  to  the  original 
holder  or  custodian  of  blocked  Chinese  property  or  his  successor  in 
interest  to  aid  in  preparation  of  the'  1970  census  report;  (7)  is  made 
available  to  the  legal  representatives  of  persons  listed  in  (1)  to  aid 
in  preparation  of  the  1970  census  report;  (8)  for  additional  routine 
uses  see  Appendix  AA. 

Polidcs  and  practices  for  storing,  retrieving,  accessing,  retainhig, 
and  dhposing  ot  records  in  the  system: 

Storage:  Reports  and  correspondence  files. 

Retrievability:  Reports  are  indexed  by  name  of  holder  or  custodi¬ 
an  of  blocked  property,  by  name  of  individual  for  whom  blocked 
accounts  are  maintained,  and  by  report  number.  FQes  are  indexed 
by  name  of  holder  or  custodian  of  blocked  property  or  by  name  of 
individual. 

Safeguards:  The  FAC  1930  Census  of  Blocked  Chinese  Assets 
records  consist  of  documents  in  folders  and  a  computer  print  out. 
Some  of  these  files  are  stored  in  file  cabinets  secur^  by  approved 
detachable  combinatkHi  locks.  The  room  where  these  reco^s  are 
stored  is  manned  by  FAC  personnel  who  are  instructed  not  to 
admit  unauthorized  persons,  nor  to  release  any  material  from  these 
records  to  persons  other  than  FAC  personnel.  During  off  duty 
hours  this  room  is  locked  and  safeguarded  by  appropriate  security 
measures.  The  remainder  of  these  files  are  stored  in  a  supply  room 
which  is  always  locked  except  when  in  use  by  FAC  personnel. 
Rcteition  and  disposal:  None  have  been  destroyed. 

System  managerfs)  and  address:  Office  of  Foreign  Assets  Control, 
U.S.  Treasury  Department,  Washington,  D.C.  20220. 

Notificatioa  procedure:  Requests  by  an  individual  for  notification 
as  to  whether  FAC  1930  Census  of  Blocked  Chinese  Assets  records 
contain  information  relating  to  him  should  be— (a)  Mailed:  Office  of 
Foreign  Assets  Control,  U.S-.  Treasury  Department,  Washington, 
D.C.  20220.  (b)  Presented  in  person:  Office  of  Foreign  Assets  Con¬ 
trol,  1331  G.  Street  N.W.,  Room  300,  Washington,  D.C. 

Record  access  procedures:  Requests  for  information  on  gaining  ac¬ 
cess  to  or  contesting  of  information  contained  in  Foreign  Assets 
Control  1950  Census  of  Blocked  Chinese  Assets  records  should  be 
mailed  to:  Director,  Office  of  Foreign  Assets  Control,  U.S.  Treasu¬ 
ry  Department,  Washington,  D.C.  20220. 

Cootcsthig  record  procedures:  See  Access  above. 

Record  source  categories:  Custodians  or  other  holders  of  blocked 
Chinese  assets. 

Treasury /OS  00.112 

System  name:  FAC  1970  Census  of  Blocked  Chinese  As¬ 
sets— Treasury/OS. 

System  location:  1331  G.  Street  N.W.,  Washington,  D.C.  20220. 
Categories  of  mdividuals  covered  by  the  system:  Most  of  these 
records  contain  reports  and  correspondence  regarding  blocked  ac¬ 
counts  of  persons  (nr  firms  who  are  nation^  of  the  Peoples 
Republic  of  China.  However,  there  is  a  small  class  of  cases  where 
reports  were  received  regarding  the  assets  of  an  individual  subject 
to  U.S.  jurisdiction  when  such  individual  is  the  trustee  of  a  Chinese 
national.  Administrator  or  Executor  of  the  estate  of  a  Chinese  na¬ 
tional,  heir  of  Uie  estate  of  a  Chinese  national,  etc.  Most  of  the  per¬ 
sons  filing  these  reports  were  American  corporations.  However,  a 
small  number  of  reporters  were  American  in(lividuals. 

The  principal  cat^ory  are  Foreign  nationals,  namely  Chinese 
who  had  interests  in  property  in  the  U.S.  bn  D^ember  18,  1930, 
and  on  July  1,  1970.  Also  included  are  individuals  in  the  U.S.  who 
been  in-China  on  (w  since  December  17,  1930,  or  who  had 
acted  for  or  on  bdialf  of  tte  government  of  the  Peoples  Republic 
o{  China,  or  who  had  on  either  date  an  interest  in  property  in 
which  there  was  also  an  interest  of  a  Chinese  nation^  on  or  since 
December  17,  1950,  for  example,  trusts  and  estates,  joint  accounts 
and  partnerships. 

Categories  of  records  in  the  system:  (1)  Reports  containing  a  brief 
description  including  location  and  value,  of  assets  in  the  U.S.  on 
December  18,  1950,  on  July  1,  1970,  in  which,  on  cither  date. 


Chma  or  a  Gimeso  *'natk>nal’'  (as  defined  in  the  Regulations)  had 
any  interest  (2)  Comtpondence  regarding  such  rep<>rts.  (3)  A  com¬ 
puter  print-out  summarizing  the'  i^ormation  contained  in  the  re¬ 
ports. 

AuthorRy  for  maintenance  of  the  system:  Section  S(b)  of  the  Trad¬ 
ing  with  the  Enemy  Act  (30  U.S.C.  App.,  Section  3(b)):  Section 
300.610  of  the-  Foreign  Assets  Control  Regulations  (31  CFR 
500.610). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  pnrposes  of  such  nses:  Information  in  this 
system  of  records:  (1)  is  made  available  to  the  Director,  Chief  of 
Licensing,  Chief  of  Enforcement,  and  the  Legal  S^tion  for 
assbtance  with  problems  requiring  their  advice  and  expertise.  (2)  is 
made  available  to  the  Chief  of  Licensing  in  connection  with  appli¬ 
cations  to  unblock  property  of  Chinese  nationals.  (3)  is  used  for 
statistical  purposes.  (4)  for  additional  routine  uses  see  Appendix 
AA. 

Policies  and  practices  (or  stormg,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  files  and  index  cards. 

RetrievabilRy:  Files  and  index  cards  indexed  by  name  of  holder 
or  custodian  of  property  with  I.D.  number  and  by  name  of  in¬ 
dividual  for  whom  bl(Kked  accounts  are  held  with  IJX  number. 

Safeguards:  The  Foreign  Assetsr  Control  1970  Census  of  Blocked 
Chinese  Assets  records  consist  of  d<Kuments  in  folders  and  a 
bound  computer  print  out  which  are  stored  in  file  cabinets  secured 
by  approved  detachable  combination  locks.  The  room  where  these 
records  are  stored  is  maimed  by  FAC  personnel  who  are  instructed 
not  to  admit  unauthorized  persons,  nor  to  release  any  material  from 
these  records  to  persons  other  than  FAC  personnel.  During  off 
duty  hours  this  room  is  locked  and  safeguarded  by  appropriate 
security  measures. 

Retention  and  disposal:  None  have  been  destroyed. 

System  manager(s)  and  address:  Director,  Office  of  Foreign  As¬ 
sets  Control,  U.S.  Treasury  Department,  Washington,  D.C.  20220. 

Notification  procedure:  Requests  by  an  individual  for  notification 
as  to  whether  FAC  1970  Census  of  Blocked  Chinese  Assets  records 
contain  information  relating  to  him  should  be  (a)  MaSed:  Office  of 
Foreign  Assets  Control,  U.S.  Treasury  Department,  Washington, 
D.C.  20220.  (b)  Present^  in  person:  Office  of  Foreign  Assets  Con¬ 
trol,  1331  G  Street,  N.W.,  R(X)m  300,  Washington,  D.C. 

Record  access  procedures:  Requests  for  information  on  gaining  ac¬ 
cess  to  or  contesting  of  information  contained  in  Foreign  Assets 
Control  1970  Census  of  Blocked  Chinese  Assets  records  should  be 
mailed  to:  Director,  Office  of  Foreign  Assets  Control,  U.S.  Treasu¬ 
ry  Department,  Washington,  D.C.  20220. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Custodians  or  other  holders  of  blocked 
Chinese  assets. 

Treasury /OS  00.113 

System  name:  FAC  1964  Census  of  Btocked  Cuban  As¬ 
sets — Treasury  /OS 

System  location:  Federal  Record  Center,  Suitland,  Maryland 
Categories  o(  indtvidnals  covered  by  the  system:  Most  of  these 
records  contain  reports  and  correspo^ence  regarding  blocked  ac¬ 
counts  of  persons  or  firms  who  are  nationals  of  Cuba.  However, 
there  is  a  small  class  of  cases  where  reports  were  received  regard¬ 
ing  the  assets  of  an  individual  subject  to  U.S.  jurisdiction  when 
such  individual  is  the  trustee  of  a  Cuban  national.  Administrator  or 
Executor  of  the  estate  of  a  Cuban  national,  heir  of  tlte  esthte  "of  a 
Cuban  national,  etc.  Most  of  the  persons  filing  these  reports  were 
American  corporations.  However,  a  small  num^r  of  reporters  were 
American  individuals. 

The  principal  category  is  residents  of  Cuba,  who  had  an  interest 
in  property  in  the  U.S.  on  July  8,  1963.  This  category  would  also  in¬ 
clude  (a)  U.S.  citizens  who  left  Cuba  after  July  8,*  1963,  and  (b) 
non-U.S.  citizens  'who  left  Cuba  after  1963  and  became  U.S. 
citizens  or  permanent  alien  residents  of  the  U.S.  In  addition,  this 
system  includes  individuals  in  the  U.S.  who  had  acted  for  or  on  be¬ 
half  of  the  government  of  Cuba,  or  individuals  who  had  an  interest 
in  property  in  which  there  was  also  an  interest  of  a  Cubaanational 
on  or  since  July  8,  1%3,  for  example,  trusts  and  estates,  joint  ac¬ 
counts  and  partnerships.  ' 

Categories  of  remrds  in  Ac  system:  (1)  Reports  containing  a  brief 
description,  including  liKation  and  value  of  assets  in  the  U.S.  oa 
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July  8,  1963,  m  which  Cuba  or  a  Cuban  “national”  (as  defined  in 
the  Regulations)  had  any  interest  (2)  Correspondence  r^arding 
such  repom.  (3)  A  computer  print  ont  srunmarizing  the  information 
contained  in  tte  reports. 

Antborky  for  maiatcttancc  of  the  system:  Section  S(b)  of  the  Trad> 
ing  with  the  Enemy  Act  (SO  USC,  App.,  Sectioa  S(b).  Section 
620(a)  of  the  Foreign  AssistaiKe  Act  of  1961  (22  USC  Section 
2370(a)).  Cuban  Assets  Control  Regulations  31  CFR  Part  SIS. 

Rontine  uses  of  records  maintained  in  the  system,  Indiiding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  in  t^ 
system  of  records  may  1m  used  in  coimection  with  a  future  census 
of  blocked  Cuban  assets.  This  census  would  be  undertaken  as  part 
of  a  vesting  and  claims  program  to  compensate  Americans  who  had 
property  nationalized  or  expropriated  by  the  Cuban  government 
The  uses  may  be  as  follows:  (1)  by  staff  to  determine  persons  to 
whom  specific  correspondence  should  be  addressed  advising  them 
of  the  census  requirements;  (2)  by  staff  to  verify  the  accuracy  of 
reports  submitted  under  a  new  census;  (3)  by  the  Chief  of  Enforce¬ 
ment,  in  connection  with  determining  the  present  where-abouts  of 
holders  or  custodians  who  cannot  be  located;  (4)  by  the  Chief  of 
licensing  for  assistance  in  determining  the  propriety  of  the  release 
of  blocked  propmy;  (S)  by  the  Legal  Section  in  connection  with 
questions  regarding  the  disposition  of  Moct^d  property  requiring  a 
l^al  opinion;  (6)  by  the  Director  in  connection  with  questions  re¬ 
garding  the  property  reported  under  the  1964  census;  (7)  may  be 
made  available  to  the  original  holder  or  custodian  of  bilked  Chiban 
property  or  his  successor  in  interest  to  aid  in  preparation  of  a  new 
census  report;  (8)  may  be  available  to  the  le^  representatives  of 
persons  listed  in  (7)  to  aid  in  preparation  of  a  new  census  report. 

FoBdm  and  practices  for  atwing,  rrfrinrin£.  arrmlin;.  retainiiig, 
and  dispoeing  it  recorda  ka  the  qrstem: 

Storage:  Reports  and  cprresptHtdeBce. 

RetrievabilMy:  All  of  these  records  are  located  at  the  Federal 
Record  Center,  Suitland,  Maryland.  They  are  retrievable  by  name 
of  individuaL 
SrfegnaidK  GSA. 

Retention  and  dspoaal:  N<me  have  been  destroyed. 

System  managerfs)  and  address:  Office  of  Foreign  Assets  Control, 
U.S|.  Treasury  Department,  Washington,  D.C.  20220. 

WotMIcation  piecednrel  Requests  by  an  rndtridual  for  notification 
•as  to  whether  FAC  1964  Census  of  Blocked  Cuban  Assets  record 
contain  information  relating  to  him  should  be  (a)  Mafled:  Office  of 
Foreign  Assets  Control,  U.S.  Treasury  Department.  Washington, 
D.C  20220.  (b)  Presented  in  person:  Office  oi  Fomga  Assets  Con¬ 
trol.  1331  G  Street.  NW,  Room  SOO.  Wasfaiiwton.  D.C 
Reeard  aesaas  procaduraa;  Requests  for  information  on  gaining  ac¬ 
cess  to  or  contesting  ot  information  contained  in  Foreign  Assets 
Gontnd  1964  Census  of  Mocked  Cuban  Assets  records  should  be 
maled  to:  IMrector,  Office  of  Foreign  Assets  ContrM,  U.S.  Traaso- 
ly  Department,  Washington,  D.C  2tt220. 

Cootcstlng  record  procedures:  See  Access-above. 

Record  aonrcc  cat^orlcs:  Custodians  or  other  holders  of  blocked 
Cubmi  property.  ' 

Treasury/OS  00.114 

System  nanse:  Foreign  Assets  Control  Enforcement 
Records— Tieasury/OS 

System  location:  1331  G  Street.  N.W.,  Washington.  D.C.  20220. 
raSr^ntlri  of  hsdMdaald  covered  by  the  system:  Individuals  who 
have  ei^aged  m  unlkeased  financial,  cqnunercial  Or  other  transac¬ 
tions  which  are  prohR>ited  under  regulations  administered  by  the 
Office  ot  Foreign  Assets  ControL  In^viduah  who  have  made  uy 
unheensed  impottation  of  prohibited  merchandise  from,  a  foreign 
country  which  n  a  “desisted  country”  under  regulations  ad¬ 
ministered  by  the  Office  of  Foreign  Assets  ControL  Individuals 
who  have  made  an  unlicensed  remittance  of  funds  or  exportation  of- 
goods-  to  a  “designated  country”  or  national  thereof,  or  to  a 
-‘specially  designated  national.”  Individuals  who  have  otherwise 
-violated  any  Treasury  ruling,  license  or  regidation  issued  under  or 
piTKii^t  to  the  Trad^  wkh  the  Enemy  Act  or  the  United  Nations 
Fartidpation  Act  Individuals  suspected  of  having  engaged  in  activi¬ 
ties  or  transactions  which  violated  statutes'  or  regulations  ad¬ 
ministered  by  the  controls.  Individuals  who  have  applied  for 
Foreign  Assets  Contnd  Licensing  when  there  is  reason  to  suspect 
the  truth  of  statements  contained  in  an  indivkfaial’s  application.  In¬ 
dividuals  who  have  or  are  suspected  of  misuse  or  misappropriation 
blocked  property. 


Categories  of  records  la  the  system:  Reports  of  investigations  of 
suspected  or  actual  violations  by  an  individual  of  relevant  statute 
and  regulations  administered  by  (he  Office  of  Foreign  Assets  Cdn- 
tnd;  mtelhgence  reports  requested  from  other  official  sources  re- 
fwding  suspected  or  actual  criminal  or  civil  violations  by  ah  in¬ 
dividual  of  the  relevant  statutes,  or  of  the  regulations  administered 
by  the  Office  of  Foreign  Assets  Control;  evidence  obtained  during 
investigation  of  suspected  or  actual  violations  by  an  individual  of 
the  relevant  statutes  and  regulations  administered  by  the  Office  of 
Foreign  Assets  ContrM. 

Authority  for  maintenance  of  the  system:  Statutory:  Sectioa  S(b) 
of  the  Trading  with  the  Enemy  Act  (50  USC.  App.  Section  5(b)); 
Section  5  of  the  United  Nations  Participation  Act  (22  USC  Section 
287(c));  Foreign  Assistance  Act  of  1961,  (22  USC  lotion  2370  (a)). 
Executive  Orders:  E.O.  9193;  E.O.  11322;  E.O.  11419;  Proc.  3|M7. 
Regulations:  Foreign  Assets  Control  Regulations  (31  CFR,  Sections 
500.601  and  500.602),  Cuban  Assets  Control  Regulations  (31  CFR, 
Sections  515.601  and  515.602),  Rhodesian  Sanctions  Control  Regula¬ 
tions  (31  CFR  Sections  530.601  and  530.602). 

Rautfaw  uses  of  records  maintained  hi  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Used  as  a  source  of 
reference  m  other  FAC  enforcement  invest^ations.  (2)  As  a  souroe 
of  information  in  consideration  of  applications  for  Foreign  Assets 
Control  specific  licenses.  (3)  Referral  of  information  to  the  Depart¬ 
ment  (rf  Justice  in  civil  or  criminal  cases  involving  (he  individnaL 
(4)  Disclosure  to  U.S.  Customs'Servke,  Internal  Revenue  Service 
or  Department  of  Commerce  (Office  of  Export  Administration),  of 
information  concerning  possible  violations  of  laws  and/or  regiila- 
tions  of  such  agencies.  (5)  Notice  to  the  United  States  Customs 
Service  (a)  of  importers  who  have  made  illegal  commercial  importa¬ 
tions  of  pndiibited  publications,  and,  (b)  of  persons  who  are 
authorized  to  make  commercial  importations  of  prohibited  publica¬ 
tions  (under  regulations  administered  by  the  Office  of  Foreign  As¬ 
sets  Contr^.  (6)  for  additional  routine  uses  see  Appendix  AA. 

Pollcias  and  practices  lor  storing,  rctrlevfaig,  accessing,  retaining, 
and  dispodng  of  records  In  the  system:  The  Foreign  Ass^  Control 
Enforcement  Records  consist  of  documents,  etc.,  in  folders  which' 
arc  stored  in  locked  file  cabinets  in  secure  file  rooms.  Enforcement 
records  are  retrieved  by  means  M  card-index  file  system  containing 
Rie  names  oi  persons  (individuals,  corporations,  etc.).  The  file 
rooms  are  mann^  by  Ftueign  Assets'  Control  personari  who  are  in¬ 
structed  not  to  admit  unauthorized  persons  into  the  fik  areas,  nor 
to  release  any  material  fiom  the  enforcement  records  to  persons 
ether  than  Foreign  Assets  CoiUrol  personnel.  During  off  duty  hours 
the  fie  rooms  arc  secured  by  appropriate  electronic  protective 
devices.  These  Soforcement  Records  are  maintained  indefinilely, 
for  so  kmg  as  the  assets  and  transactions  involved  are  subject  to 
regulation. 

System  maneger(s)  and  addrsm:  Director,  Office  of  Foreign  As¬ 
sets  Control,  U.S.  Treasury  Department,  Washington,  D.(^ 
NotHkation  procedure:  Proposed  exempt  system. 

Rceord  access  procedures:  Proposed  exempt  system. 

Contesting  record  procedures:  Proposed  exempt  system. 

Record  source  categories:  Proposed  exempt  system. 

Bystans  exempted  from  ceitaM  provisions  of  the  act:  System 
proposed  to  be  exempt  elsewhere  in  Federal  Register. 

Tiemary/OS  00.115 

System  nanm:  Forrign  Assets  Control  General  Conespondcace 
FQes-Tieasury/OS. 

System  location:  1331  G  Street.  N.W.,  Washington,  D.C.  20220. 
Categories  of  ksdivldnals  covered  by  the  system:  Records  are  main¬ 
tained  of  all  correspondence  from  individuals  seeking  information 
from  the  Office  of  Foreign  Assets  Control  regarding  embargoed  or 
blocked  foreign  countries  (and  assets  and  nationals  thereof),  which 
are  affected  by  implementing  Treasury  Department  Regulations. 
Current  regulations,  and  .corresponding  blocked  or  embargoed 
couatries,  are:  Foreign  Assets  Control  Regulations  (China,  Viet¬ 
nam,  and  North  Korea);~Chiban  Assets  Control  Regulations  (Cuba); 
and  the  Rhodesian  Sanctions  Regulations  (Rhodesia).  Records  are 
also  maintained  of  letters  to  individuals  initiated  by  the  Foreign  As¬ 
sets.  ControL 

Categories  of  records  la  tim  system:  General  correspondence  of 
every  kkd,  e.g.:  individuals  seeing  information  about  FAC  regula¬ 
tions  re  some  particular  country;  requests  for  advice  on  proposed 
or  possible  transaction  involv^  a  dnignated  country  or  a  national 
thereof;  letters  reporting  possible  vii^tion  of  some  FAC  ad- 
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ministered  regubtion;  requests  from  law  students  and  other 
researchers:  requests  for  copies  of  regulations  administered  hf 
FAC;  r^ests  for  information  regarding  possible  employraeirt  op> 
poitiuuties  with  the  Office  of  Foreign  Assets  ControL 
Anthoritj  lor  maintenance  of  the  system:  Statutory:  Section  5(b) 
of  the  Trading  with  the  Enemy  Act  (50  USC,  App.  Section  S(b)). 
Section  S  of  the  United  Nations  Participation  Act  (Z2  USC  Section 
287  c).  Section  620  (a)  of  the  Foreign  Assistance  Act  of  1961  (22 
USC  Section  2370  (a)).  Excicutive  Orders:  E.O.  9193;  E.O.  9989; 
E.O.  11322;  E.O.  11419;  Proc.  3447.  Regulations:  Foreign  Assets 
Contrd  Regulations  31  CFR  Part  500,  Cuban  Assets  Control  Regu¬ 
lations  31  CFR  Part  515,  Rhodesian  Sanctions  Regulations  31  CFR 
Part  530;  Transaction  Control  Regulations  31  CFR  Part  505; 
Foreign  Funds  Control  Regulations  31  CFR  Part  520. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (A)  Intra-Agency — U^d 
by  the  staff  to  effectuate  the  purposes  of  the  Regulations  which  it 
is  charged  with  administering:  (1)  Used  by  the  Enforcement  Section 
as  background  udormation  in  connection  with  investigations.  (2) 
Used  by  the  Licensing  Section  as  background  information  in  con¬ 
nection  with  the  processing  of  license  applications  sub^ted  by  the 
individuaL  (3)  Used  by  the  Legal  Section  as  backgroimd  informa¬ 
tion  in  connection  with  preparation  of  briefs,  etc.  (4)  Used  by  all 
staff  as  background  information  in  connection  with  subsequent 
inquiries  from  an  individual.  (5)  Used  in  connection  with  the  formu¬ 
lation  of  or  as  examples  of  policy  followed  by  the  office.  (6)  Used 
by  an  staff  to  initiate  correspondence  with  third  parties  mentioned 
m  an  individual  letter  regard^g  potential  or  apparent  violatioiu  of 
the  regulations.  (7)  Used  by  all  staff  to  prepare  statistics  useful  in 
in^lementing  the  Regulations.  (8).  Used  by  all  staff  to  compile  mail¬ 
ing  lists  for  use  by  Foreign  Assets  Control  to  advise  individuals  in¬ 
terested  in  a  particular  aspect  of  the  Regulations  of  changes  relating 
to.  these  aspects.  (9)  Used  to  detect  an  interest  in  a  particular  aspect 
<d  the  Regulations  which  necessitate  the  publication  of  amendments 
to  the  Regulations  regarding  interpretations  of  the  Regulations.  (B) 
Inter-Agency:  (1)  Referred  to  the  Department  of  State,  Department 
of  Conunerce,  Internal  Revenue  Service,  Foreign  Qaims  Settle- 
meiA  Commission,  (and  other  agencies)  where  the  individuals 
inquiry  concerns  matters  under  the  jurisdiction  of  such  agencies  as 
wdl  as  under  the  jurisdiction  of  the  Office  of  Foreign  Assets  Con¬ 
troL  (2)  Referred  to  the  Department  of  Justice,  where  it  appears 
likdy  that  a  crime  or  civil  offense  was  committ^.  (3)  Referr^  to 
other  agencies  where  it  appears  that  an  individual  has  violated  the 
laws,  statutes  or  regulations  of  such  agency.  (C)  For  additional  rou¬ 
tine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  rctandng, 
and  disposing  of  records  in  the  system:  The  Foreign  Assets  Control 
General  Correspondence  Records  consist  of  documents  in  folders 
wl^  are  stor^  in  file  cabinets  secured  by  approved  detachable 
cmidrination  locks.  General  Correspondence  records  are  retrieved 
by  means  of  card-index  file  system  containing  the  names  of  persons 
findhiduals,  corporations,  etc.).  The  file  rooms  ate  manned  by 
FAC  personnel  who  are  instructed  not  to  admit  unauthorized  per- 
S(ms  into  the  file-areas,  nor  to  release  any  material  from  the  en¬ 
forcement  record  to  persons  other  than  FAC  personneL  During  off- 
duty  hours,  the  file  rooms  are  safeguarded  by  appropriate  elec¬ 
tronic  inotective  devices.  The  General  Correspondence  records  are 
maintained  indefinitely  for  so  long  as  the  assets  or  transactions  in- 
vtdved  are  subject  to  regulation. 

Syrtem  mauagaKsI  aud  address:  Director,  Office  of  Fmeign  As¬ 
sets  Contnd,  U.S.  Treasury  Department,  Washington,  D.C.  2CK220. 

NodBcatfM  procedure:  Requests  by  an  individual  fmr  notification 
as  to  whether  FAC  Ucensmg  Record  contain  information  rdating 
to  him  should  be  (a)  mailed:  Office  of  Foreign  .Msets  Control,  U.S. 
Treasury  Department,  Washington,  D.C.  20220.  (b)  presented  in 
person:  Office  of  Foreign  Assets  Control,  1331  G  Street,  N.W.. 
Room  504,  Washington,  D.C.  20220. 

Record  access  procedures:  Requests  for  information  on  gaining  ac¬ 
cess  to  or  contesting  information  contained  in  FAC  licensing 
ReoHxls,  should  be  ir^ed  to:  Director,  Office  of  Foreign  Assets 
Cont^  U.S.  Treasury  Depsutment,  Washington,  D.C.  20220. 

Contesting  record  procedures;  See  Access  above. 

Reoard  source  categories:  IndivUuals  who  imtiated  correspon- 
dcarce  with  Treasury  Depaitinent’s  Office  of  Fmeign  Assets  Con- 
tnd  or  vidio  responded  to  correspondence  firom  tbe  Office  of 
Foraga  Assets  Control;  other  governmental  ag»cies  (Fedend, 
State  and  Local);  foreign  individuals  and  official  sources. 


Treasary/OS  •0.116 

SyalcM  same:  Foreign  Asaets  Control  Litifation  ffles— Treasury/OS 
Sjatoi  kcatlon:  1331  O  Street,  N.W.,  Room  504,  Washington, 
D.CL  20220. 

Catagsrhj  ei  tadhriduak  covered  by  the  systw  Individuals  who 
have  b^  criminally  prosecuted,  or  involv^  in  civil  litigation  (as 
plaintiff  or  defendant)  with  the  United  States,  in  matters  which  in- 
Y<dve  statutes  and/or  r^ulations  whidi  are  administered  by  the  Of¬ 
fice  at  Ford^  Assets  Control  (e^.:  criminal  prosecution  for  viola¬ 
tion  of  statutes  and  regulations; -suits  to  enjoin  the  Office  of 
Foreiem  Assets  Control  from  bolding  bank  accounts  or  other  pro¬ 
perty  in  a  blocked  status;  suits  to  compel  the  Office  of  Foreign  As¬ 
sets  Control  to  issue  licenses  for  import  of  merchandise  from  a 
designated  country;  suits  seeking  to  have  statutes  and  reflations 
administered  by  Foreign  Assets  Control  held  unconstitutional,  in 
fact  or  as  applied;  etc.). 

Categories  of  records  in  the  system:  Copies  of  the  pleading  and  all 
othe^  legal  documents  connected  with  civ3  htigatiou  and  criminal 
proceedings  involving  statutes  and  regulations  administered  by  the 
Office  of  Foreif  Assets  Control,  including  memoranda  of  law, 
drafts  of  legal  briefs,  and  other  material  prepared  by  the  FAC  legid 
staff  for  use  in  such  litigation;  material  obtain^  pursuant  to 
discovery  under  applicable  court  rules  (depositions,  written  inter¬ 
rogatories,  etc.);  copies  of  final  orders,  decreet,  and  opiniout  of 
courts  in  such  litigation,  and  copies  of  correspondence  relating  to 
activities  of  any  party  to  such  litigation  (containing  infonnatioa 
relevant  to  the  bsues  involved  in  the  litigatma). 

Authority  for  maintenance  of  the  system:  Statutes:  Section  5(b)  of 
the  Trading  with  the  Enemy  Act,  (50  USC,  App.  Section  5(b));  po¬ 
tion  S  of  the  Uiuted  Nations  Paitkqntion  (22  USC,  Section 
287c);  Section  620  (a)  of  tiie  Foreign  Assistance  Act  of  1%1,  (22 
USC  2370  (a)).  Executive  Orders:  E.O.  9193;  E.O.  9989;  B.O. 
11322;  E.O.  11419;  Proc.  3447.  Regulations:  Foreign  Funds  Control 
Regulations  (31  CFR,  Part  520),  Foreign  Assets  Control  Regala- 
tions,  (31  Cro,  Part  500),  Cuban  Assets  Control  Regulations,  (31 
CFR,  Part  515),.  Rhodesian  Sanctions  R^nlatioos  (31  CFR,  Part 
530),  Transactions  Control  Regulations  (31  CFR,  Fart  505). 

Routine  nsa  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  sach  uses:  (1)  Preparation  and  con¬ 
duct  of  litigation  in  process  by  the  Justice  Department.  (^  Research 
source  for  the  FAC  Enforcement  section.  (3)  Source  of  i^ormation 
for  the  FAC  Licensing  section  in  consideration  of  applications  for 
FAC  license.  (4)  Source  of  legal  precedents  and  for  other  legal 
research  by  the  FAC  Legal  section.  (5)  Referral  to  Department  of 
Justice  in  cases  involving  Statutes  and  Regulations  administered  by 
the  Office  of  Foreign  Assets  ControL  (6)  Disclosure  to  U.S. 
Customs  Service  in  cases  which  jointly  involve  similar  matters,  or 
which  involve,  jointly,  both  the  FAC  and  the  U.S.  Customs  Ser¬ 
vice.  (7)  Disclosure  to  the  State  Departeent  in  connection  with 
foreign  policy  aspects  of  legal  problems  involved.  (8)  Disclosure  to 
U.S.  Department  of  Commerce  where  cases  involve  matters  of  in¬ 
terest  to,  or  which  are  in  tbe  jurisdiction  of  that  Department  (9) 
For  additional  routine  tues  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accesiring,  retaining, 
and  dispesi^  of  records  in  the  system:  The  Foreign  Assets  Control 
Litigation  records  consist  of  documents  in  folders  which  are  stored 
in  file  cabinets  secured  by  ^proved  detachable  combination  locks. 
The  files  are  retrieved  by  name  of  the  individnaL  During  ncnmal 
working,  hours,,  the  room  where  these  records  are  ke^  ia  manned 
by  persons  who  are  instructed  not  to  aBow  nnauthorized  persons 
into  the  file  area,  nor  to  disclose  or  release  any  material  to  persons 
other  than  FAC  personnd.  During  off-duty  hours,  the  room  in 
which  the  records  are  kept  is  safe-guarded  by  appropriate  elec¬ 
tronic  protective  devices.  The  Litigation  records  are  maintained  in¬ 
definitely  as  research  source  and  legal  precedent 
System  saanagerfs)  and  addrem:  I^rector,  Office  of  Foreign  As¬ 
sets  Control,  1331  G  Street,  N.W.,  U.S.  Department  of  the  Treasu¬ 
ry,  Washington,  D.C.  20220. 

NotHif  alien  procednre;  R^uests  by  an  individual  for  notification 
as  to  whetiier  FAC  litigation  Record  contain  infonnatioa  rdating 
to  him  should  be:  (a)  mailed:  Office  of  Foreign  Assets  ControL 
U.S.  Treasury  DepartmenL  Washington,  D.(L  2^220.  (b)  inresented 
in  person:  Office  of  Foreign  Assets  Control,  1331  O  StreeL  N.W., 
Room  504,  Washington,  D^  20220. 

Record  aoeem  procedara:  Requnts  for  mfoimatioa  on  ac¬ 

cess  to  or  contesting  iofoiBiation  contained  in  FAC  liligdion 
Records  should  be  nmfled  to:  Director,  Office  of  ForeigB  AsMta 
ControL  UJS.  Treasury  DepartmenL  Watdwngtan,  D.C.  20220. 
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Contesting  record  proccdores:  See  Access  ^KSVe; 


Record  source  mtegorieK  PLEABlNaS  AMD  OTHER  IdATERI* 
ALS  FILED  DURING  CCXURSB  OP  A  LEGAL  PROCEEDING: 
DISCOVERY  obtained  PURSUANT  '  TO  APFUCABLB 
COURT  RULES;  Materi^  jobtamed  from  FAC  Enforcement  Sec« 
tion;  material  obtained  pursuant  m  request  made  on  other  Federal 
agencies;  Orders,  opinions^  decisions  of  coorts. 

Treasory/OS  00.117 

Syston  name:  Foreign  Assets  Control  Mmling  List— Treasui^/OS 
System  kcatioa:  1331  G  Street,  N.W.,  Washington,  t>.C.  20220. 
Categories  of  individuals  covered  by  the  system:  individuals  who 
have  asked  to  be  advised  of  any  amendments,  announcements,  etc., 
pertaining  to  the  Regulations  administered  by  this  Offite. 

Categories  of  records  in  the  system:  Index  cards  and  addresso> 
graph  plates  containing  names  and  addresses  of  all  persons  to 
whom  information  regarding  the  Regulations  is  senL 
Authority  tor  maintenance  of  the  systm:  Statutory:  Section  5(b) 
of  tte  Trading  with  the  Enemy  Act  (SO  USC,  App.,  Section  S(b). 
Section  S  of  the  United  Nations  Partic^tion  Act  (22  USC  Section 
287c).  Section  620(a)  of  the  Foreign  Assistance  Act  of  1961  (H 
use  Section  2370(a).  Executive  Orders:  Executive  Order  9193;  Ex¬ 
ecutive  Order  9989;  Executive  Order  11322;  Executive  Order  11419; 
Proc.  3447.  Regulations:  Foreign  Assets  Control  Regulations,  31 
CFR  Part  500;  Cuban  Assets  Control  Regulations,  31  CFR  Part  515; 
Rhoderian  Sanctions  Regulations,  31  CFR  Part  S30;  Transaction 
Centred  Regulations,  31  CFR  Part  505;  Foreign  Funds  Control 
Emulations,  31  CFR  Part  520. 

Routine  uses  of  records  maintained  in  the  system,  includ^  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  I^ormation  in  this 
^tem  of  records  is  used  by  FAC  to  enable  the  Government  Print- 
^  Office  to  send  out  information  regarding  our  Regulations  to  sdl 
interested  parties.  (2):For  additional  routine  uses  see  appendix  AA. 

PoUdes  and  practices  (or  storfaig,  retrieving,  accesang,  retaining, 
and  diqjMsing  of  records  hi  the  system: 

Storage:  Index  cards  and  addressograph  plates. 

Rctiievability:  Indexed  by  name  of  individual  or  corporation. 
Safeguards:  The  FAC  mailing  list  records  consist  of  index  cards 
filed  in  index  card  boxes.  The  room  where  these  records  are  stored 
is  manned  by  FAC  personnel  who  are  instructed  not  to  admit 
unauthorized  persons,  nor  to  release  any  material  from  these 
records  to  i>ersons  other  than  FAC  personneL  During  off  duty 
hours  this  room  is  locked  and  safe-guarded  by  appropriate  security 
measures. 

System  nianager(s)  and  address:  Director,  Office  of  Foreign  As¬ 
sets  Control,  U.S.  Treasury  Department,  Washington,  D.C.  20220. 

Notification  procedure:  Requests  by  an  individual  for  notification 
as  to  whether  F<»eign  Assets  Control  mailing  list  contains  informa¬ 
tion  relating  to  lum  should  be— (a)  mailed:  Oifrice  of  Foreign  Assets 
Control,  U.S.  Treasury  Department,  Washington,  D.C.  20220.  (b) 
present^  in  person:  Office  of  Foreign  Assets  Control,  1331  G 
Street,  N.W.,  Room  500,  Washington,  D.C  20220. 

Record  access  procedures:  Revests  for  information  on  gaining  ac¬ 
cess  to  or  contesting  information  contained  in  the  Foreign  Assets 
Control  Mailing  list  should  be  mailed  to — IMrector,  Office  of  FAC, 
U.S.  Treasury  Department,  Washington,  D.C.  20220. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  See  Category  of  Individual. 

‘  Treasury/OS  00.118 

System  name:  Foreign  Assets  Control  Licensing 

Records— Treasury /OS' 

System  location:  1331  G  Street,  N.W.,  Washington,  D.C.  20220. 
Categories  of  iadividuls  covered  by  the  system:  Appl^nts  for 
license  to  import  prohibited  goods  from  countries  designated  in 
Regulations  administered  by  Office  of  Forei^  Assets  Control.  Ap- 
pli^ts  for  license  to  remit  fqnds  to  countries  designated  in  Regu¬ 
lations  of  the  Office  Forei^  Assets  Control  Applicant  for 
license  authorizing  engagement  in  other  transactions  and  activities 
which  are  prohibited  by  Regulations  of  the  Office  of  Foreign  As¬ 
sets  Control 

Categories  of  records  in  the  qrstem:  Applications  for  Treasury 
license;  information  in  support  of  applications  submitted  by  appli¬ 
cant;  information  from  other  sources  r^wding  such  applications; 
copies  of  agency  action  granting  or  denying  applications;  requests 
for  amendment  license;  requests  fmr  rehearing  or  app^  of  deni¬ 
al  actions:  other  information  related  to  any  of  the  foregoing. 


Aufiiority  (or  maintenance  of  the  system:  Statutes:  SecEon  5(b)  of 
the  Trading  with  the  Enemy  Act  (50  USC,  App.  Section  S(b)).  Sec¬ 
tion  S  of  the  United  Nations  Participation  Act  (22  U^  287 
(IXcXO)-  Section  620  (a)  of  the  Foreign  Assistant  Act  of  1961  (22 
USC  2370  (a)).-  Executive  Orders:  E.O.  9193;  E.O.  9989;  E.O. 
11322;  E.O.  11419;  Proc.  3447.  Regulations:  Foreign  Assets  Control 
Regulations  31  CFR,  Part  500;  Transaction  Control  Regulations  31 
CFR';- Part  505;  Cuban  Assets  Control  Regulations  31  CFR,  Part 
515;  Forei^  Funds  Control  Regulations  31  CFR,  Fart  520;  Rhode¬ 
sian  Sanctions  Regulations  31  CFR,  Part  530.  _ 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  (d  users  and  the  purposes  of  such  uses:  (1)  Furnishing  of  infor¬ 
mation  to  the  FAC  Enforcement  Section  where  it  appears  that 
some  willful  violation  of  Treasury  regulation  or  requirement  may 
have  occurred.  (2)  Comparison  with  subsequent  application  from 
same  applicant.  (3)  Consultation  with  State,  Commerce  and 
Defense,  as  appropriate  concerning  applicable  policy  and  relevant 
facts.  (4)  Furnishing  information  to  the  U.S.  Customs  Service 
where  it  appears  that  a  Customs  requirement  or  regulation  has  not 
been  complied  with.  (5).  Furnishing  information  to  Internal  Revenue 
Service  where  it  appe^  that  a  matter  within  the  jurisdiction  of 
that  agency  is  involved.  (6)  Furnishing  of  information  to  the  De¬ 
partment  of  Commerce  where  it  appears  that  a  requirement  or  regu¬ 
lation  of  that  agency  is  involved.  (7)  Notice  to  the  U.S.  Customs 
Service  (a)  of  importers  who  have  made ,  illegal  importations  ojr 
pirohibited  publications,  and  (b)  of  persons  who  are  authorized  to 
make  commercial  importations  of  prohibited  publications  (under 
regulations  administered  by  the  Office  of  Foreign  Assets  Control). 
(8)  Furnishing  of  report  to  Justice  Department  where  it  appears  that 
some  civil  or  criminal  violation  by  applicant  of  a  Treasury  regula¬ 
tion  or  other  requirement  has  occurred.  (9)  For  additional  routine 
uses  see  Appendix  AA. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  The  Foreign  Assets  Control 
Licensing  records  consist  of  documents  in  folders  which  are  stored 
in  file  cabinets.  Each  such  file  cabinet  is  outfitted  with  a  detachable 
combination  lock.The  records  are  retrieved  by  license  numbers,  and 
may  also  be  obtained  by  means  of  a  card-index  file.  During  normal 
working  hours,  the  file  room  is  manned  by  persoiis  who  are  in¬ 
structed  not  to  allow  unauthorized  persons  into  the  file  area,  nor  to 
disclose  or  release  any  material  to  persons  other  than  FAC  person¬ 
nel.  During  off-duty  hours,  the  file  rooms  are  safe-guarded  by  ap¬ 
propriate  electronic  protective  devices.  The  FAC  licensing  records 
are  maintained  indefinitely  for  so  long  as  the  assets  or  transactions 
involved  are  subject  to  regulations. 

System  managerfs)  and  address:  Director,  Office  of  Foreign  As¬ 
sets  Control,  U.S.  Treasury  Department,  Washington,  D.C.  20220. 

Notifiodioa  procedure:  Requests  by  an  individual  for  notification 
as  to  whether  the  FAC  Licensing  Records  contain  information 
relating  to  him  should  be— (a)  mailed:  Office  of  Foreign  Assets 
Control,  U.S.  Treasury  Department,  Washington,  D.C.  20220.  (b) 
present^  in  person:-  Office  of  Foreign  Assets  Control,  1331  G 
Street,  N.W.,  Room  504,  Washington,  D.C.  20220. 

Record  access  procedures:  Requests  for  information  on  gaining  ac¬ 
cess  to  or  contesting  information  contained  in  FAC  Licensing 
Records,  should  be  mailed  to —  Director,  Office  of  Foreign  Assets 
Control,  U.S.  Treasury  Department,  Washington,  D.C.  20220. 
Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  majority  of  information  concerning 
an  individual  applicant  in  a  FAC  License  Record  will  typically  have 
come  from  the  applicant.  On  infrequent  occasions  some  such  infor¬ 
mation  will  have  been  obtained  from  other  governmental  agencies; 
or,  during  the  course  of  an  investigation  by  the  FAC  Enforcement 
Section. 

Treasury/OS  00.120 

System  name:  (Thief  Counsel:  Revenue  Sharing  Personnel-Treasu¬ 
ry/OS 

System  location:  Chief  Counsel  for  Revenue  Sharing,  2401  *'£’* 
StT,  N.W.,  Room  1545,  Washington,  D.C.  20226. 

Categories  of  individuals  covered  by  the  system:  Personnel  em¬ 
ployed  by  the  Chief  Counsel  fo]r  Revenue  Sharing. 

Categories  of  records  hi  tiie  system:  Employee  copies  of  personnel* 
records. 

Autiiorify  (or  maintomnee  of  the  system:  The  records  are  copies 
of  the'  employee  records  kept  for  their  convenience.  For  additional 
routine  uses  see  m?pendix  AA. 
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Routine  uses  of  records  maintained  ki  tke  STstem,  incindinc  catcgo- 
ria  ol  usen  and  tke  purposes  of  such  uMst  The  recants  are  em¬ 
ployee  copies  ot  offk^  Treasury  Department  personnel  actions. 
Th^  axe  referred  to  by  the  employee  for  convenience  concmning 
personnd  matters  affecting  him  or  her.  Personnel  may  take  their 
own  records  with  them  whira  they  terminate  their  employment  with 
the  Chief  Counsel’s  OfHce.  The  file  is  maintained  for  the  con- 
vemence  of  the  employee  who  wkhes  to  maintain  official  Treasury 
Department  personnel  actions  in  a  convenient  locatkmi  For  addi- 
tiooal  routine  uses  see  ^pendix  AA. 

Polides  and  practices  for  storing,  retrieving,  accesang,-  retaining, 
■kl  dispoang  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  By  name  of  individuaL 

Safeguards:  The  records  may  only  be  reviewed  by  the  employees 
of  tlw  Chief  Coimsel’s  Office. 

Rc^tion  and  disposal:  The  records  are  maintained  only  while  the 
individual  is  employed  with  the  Chief  Counsel’s  Office. 

System  manager(s)  and  address:  Chief  Counsel  for  Revenue  Shar¬ 
ing,  2401  “E”  SL,  N.W.,  Room  1545,  Washington,  D.C  20226. 

•  Notification  procedure:  Chief  Counsel  for  Revenue  Sharing,  2401 
“E”  SL,  N.W.,  Room  1545.  Washington,  D.C.  20226. 

!  Record  access  procedures:  Write  the  Chief  Counsel  for  Revenue 
Staling  at  the  following  address:  Chief  Counsel  for  Revenue  Shar¬ 
ing,  2401  “E”  SL,  N.W.,  Room  1545,  Washington,  D.C.  20226. 
Contesting  reonrd  procedures:  See  Access  above. 

Record  source  categories:  Official  Treasury  D^artment  Personnel 
Records 

Treasury/OS  00.121 

System  name:  ORS  Auditors’  Address  File— Treasury/OS 
System  location:  Office  of  Computer  Science,  Department  of  the 
Tr^ury,  1435  G  Street,  N.W.,  Washington,  D.C. 

Categories  of  individuals  covered  by  the  system:  AH  State  Auditors 
Categories  of  records  in  the  system:  Mailing  Addressed  A  Phone 
Numbers.  i 

Antbority  for  maintenance  of  the  system:  PL  92>512  5  USC|30/. 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  .uses:  Atidress  File  A 
Telephone  Index.  For  additional  routine  uses  see  ap^ndix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  Tape. 

Retrievability:  Indexed  by  state  code  A  unique  numeric  suffix. 
Safeguards:  Secured  computer  room. 

Retention  and  ^U^tosal:  Maintained  until  file  is  updated  by  the 
Compliance  Division,  Office  of  Revenue  Sharing. 

System  nianager(s)  and  address:  Administrative  Officer,  Office 
Revenue  Sharing,  2401  E  StreeL  N.W.,  Washington,  D.C.  20226. 

'  Notification  procedure:  Office  of  Revenue  Sharing,  2401  E  Street 
N.W.,  Washington  D.C.  20226. 

Record  access  procedures:  See  Notification  above. 

Contesting  record  procedures:  See  Notification  above. 

Record  source  catqp>ries:  State  audit  address  lists. 

Tnasury/OS  00J122 

System  name:  ORS  Compliance  Division  Employee 
File— Tteasury/OS 

Sysfem  location:  Room  1456,  Columbia  Plaza  H%htise,‘2401  **E^ 
Street,  N.W.,  Washington,  D.C.  20226. 

Categories  of  indhridnals  covered  by  the  q^stenu  Employees,  Cont* 
pliance  Division. 

Categories  of  records  in  the  sytiem:  Employee  evaluation  records. 
Antbority  for  maintenance  ot  tiw  system:  Records  to  furmsh 
Manager  of  Compliance  Division  with  information  relating  to  em¬ 
ployee  performance.  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  inclndiag  catego¬ 
ries  ol  nsers  and  the  purposes  of  such  uses:  To  evaluate  employees 
for  promotion  and  training.  For  additional  rontine  use,  see  appendix 
AA. 

Policies  and  practices  tor  storing,  retrieving,  arcesring,  retainhw, 
aad  tWiqmdng  of  records  la  tte  systm:  (a)  Maintained  in  locked  me 
crimet  (b)  Records  ffied  ia  a^habelkal  seqneoce.  (c)  Records  are 
maintained  indefinitely. 


System  manager(s)  and  address:  Compliance  Manager:  ORS,  2401 
“E”  StreeL  N.W.,  Washington,  D.C.  20226. 

Notification  procedure:  Compliance  Manager,  Office  of  Revenue 
Staring,  2401  *’E**  StreeL  N.W.,  Washington,  D.C.  20226. 

Record  access  procednres:  Written  request  to  Systems  Manager. 
Contesting  record  procednres:  Written  request  to  Systems 
Manager. 

Record  source  categories:  Discussion  with  personnel  in  the  Com¬ 
pliance  Division  and  review  of  specific  assignments. 

Treasury/OS  00.123 

System  name:  ORS  Contractors  File — Treasury/OS 
System  location:  2401  “E”  Street,  N.W.,  Washington,  D.C.  20226. 
Categories  of  individuals  covered  by  the  system:  Contractors  offer¬ 
ing  services. 

Categories  of  records  in  the  system:  File  containing  individual  con-, 
tracts  maintained  in  alphabetical  sequence.  Contents  include:  con¬ 
tract  request,  justification,  source  recommended,  sole  source  when 
applicable,  experience,  references,  bid  for  services. 

Authority  for  maintenance  of  the  syston:  For  Adminbtrative  Of¬ 
ficer  in  providing  necessary  services  and  Budget  Analysis  for  pay¬ 
ment  of  accounts.  S  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  Manager  in  checking 
services  required.  For  Administrative  Officer  in  securing  contracL 
For  Budget  Analysis  in  payment  for  services.  For  additional  routine 
uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Records  maintained  in 
locked  file  cabineL  (2)  Records  filed  in  alphabetical  sequence.  (3) 
Director’s  office.  Managers  and  persons  assigned  to  project  may 
review  file  along  with  Contract  Officers  from  Administrative  Str- 
vices.  Main  Treasury. 

System  manager(s)  and  address:  Administrative  Officer;  ORS, 
2401  “E”  StreeL  N.,W.,  Washington,  D.C.  20226. 

Notification  procedure:  Office  of  Revenue  Sharing,  2401  **E** 
StreeL  N.W.,  Wa^ington,  D.C.  20226. 

Record  access  procedures:  Written  request  maQed  to:  Administr^ 
tive  Officer,  2401  “E”  Street,  N.W.  Room  1564,  Washington,  D.C. 
20226. 

Contesting  record  procedures:  See  Access  above. 

Record  source  catogm-ics:  Information  came  Cram  consultants  giv¬ 
ing  services,  contract  officer  for  agreemenL  budget  analysis  for  ap¬ 
proval  of  funds  arid  payment  upon  approved  completion  of  the  con¬ 
tracL 

Treasnry/OS  00.124 

System  name:  ORS  Governors’  Address  File— Treasury/OS 
System  location:  Systems  &  Operations  Division,  of 

Revenue  Sharing,  2401  E  StreeL  NW,  Washington,  DC  20226. 

Categories  of  individaals  covered  by  the  system:  All  current  gover*' 
nors. 

Categories  of  records  in  the  system:  Mailing  Addresses. 

Anthority  tor  maintenance  of  the  system:  PL  92^512.  S  USC  301. 
Rontine  uses  ol  records  maintained  to  Ae  system,  tocludtog  catego¬ 
ries  of  users  and  the  purposes  of  snch  naes:  Address  File.  For  addi¬ 
tional  routine  uses  see  appendix  AA. 

•  Policies  and  practices  for  storing,  retrieving,  accessing,  rctatotog, 
aiid  disposing  of  records  to  the  systcau 
Storage:  MCST  Magnetic  Cards. 

Rctrievabnity:  Indexed  by  state  code. 

Safeguards:  Secured  computer  room. 

Retention  and  disposal:  Maintained  until  file  is' updated. 

System  raanagerfs)  and  nddresB  Administrative  Officer,  Office  of 
Revenue  Sharing,  2401  E  Street  N.W.,  Washington,  D.C.  20ZZ6. 

Notification  procedm'u:  Office  of  Revenue  Sharing,  2401  B  Street, 
NW.  Washington,  DC  2022& 

Record  acoss  procedures:  See  Notification  above, 

CoaSesttog  record  procedures:  See  Notification  above. 

Record  source  categories:  Congressional  Directory,  State  submia- 
sons. 
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Trcasurj/OS  00.12$ 

System  name:  ORS  Governors  &  Govenu^  Antliorized  Represen* 
tatives  List— Treasury/OS. 

System  location:  Systems  &  Operations  Divtdon,  Office  of 
Revenue  Sharing,  2401  E  Street,  KW,  Washmgton,  DC  20226. 

Categories  of  individuals  covered  by  tbc  system:  AH  ament  gover* 
nors  &  their  authorized  representatives. 

Categories  of  records  in  tbc  system:  Individual  Names  &  Ad* 
dresses. 

Authority  for  maintenance  of  the  system:  PL  92-S12.  S  USC  SOL 
Routine  uses  of  records  maintained  in  the  system,  including  catego* 
ries  of  users  and  the  purposes  of  such  uses:  Address  File,  for  addi¬ 
tional  ro'utine  uses  see  Appendix  AA. 

Policies  a^  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Notebook  (Hardcopy). 

RetrievatMlUy:  Indexed  by  State  name. 

Safeguards:  Secured  computer  room. 

Retention  and  disposal:  Maintained  until  file  is  updated. 

System  manager(s)  and  address:  Administrative  Officer,  Office  of 
Revenue  Sharing,  2401  E  Street  NW,  Washington,  DC  20226. 

Notification  procedure:  Office  of  Revenue  Sharing,  2401  E  Street, 
NW,  Washington,  DC  20226. 

Record  access  procedures:  See  Notification  above. 

Contesting  record  procedures:  See  Notification  above. 

Record  source  categories:  State  official  and  address  files. 

Treasury /OS  00.126 

System  name:  Office  of  Revenue  Sharing,  Intergovernmental  Rela¬ 
tions  Division  mailing  list-^Treasury/OS. 

System  location:  OfHce  of  Revenue  Sharing,  2401  E  Street,  N.W., 
Rm.  1407,  Washington,  D  C.  20226. 

Categories  of  individuals  covered  by  the  system:  Not  all  entries  on 
the  mailing  list  are  by  name  of  individual;  many  entries  are 
identified  only  by  agency  or  organization  name.  Names  of  in¬ 
dividuals  or  organizations  on  tiie-reveNews  mailing  list  were  placed 
there  by  personal  request,  designation  of  the  State  Governor  or  by 
the  screening  of  ntailing  lists  of  local  officials  of  national  public  in¬ 
terest  groups. 

Categories  of  records  in  the  system:  The  system  identifies  name 
and  address  only  and  is  arranged  in  such  a  way  as  to  be  sorted  and 
retrieved  by  State.  The  system  is  further  broken  down  into  a  sub¬ 
list  of  frequent  liaison  contracts  which  can  be  retrieved  separately. 
Authority  for  maintenance  of  the  system:  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  reveNews  mailing 
list  is  used  to  distribute  copies  of  reveNews,  the  OfHce  of  Revenue 
Sharing  newsletter.  It  also  is  used  to  mail  program  and  technical 
assistance  materials  to  service  agencies  of  State  and  local  govern¬ 
ment  and  to  distribute  ORS  publications.  For  additional  routine 
uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  system  is  stored  on  mag.  tape. 

Rctrievability:  The  system  is  indexed  by  nine  di^t  I.D.  number; 
the  first  two  digits  represent  the  State  of  the  address  and  are  the 
oidy  parts  of  the  I.D.  which  are  used  for  retrieving  address  infor¬ 
mation. 

Safeguards:  System  listings  can  be  authorized  only  by  written 
request  to  the  Systems  and  Operations  Division,  ORS. 

Retention  and  disposal:  The  records  are  retained  indefinitely;  in¬ 
dividual  records  can  be  amended  or  deleted  at  any  time.  Coding 
sheets  for  address  changes  and  deletions  are  forwarded  periodically 
to  the  Systems  and  Operations  Division,  ORS. 

System  managcr(s)  and  address:  Administrative  Officer:  ORS,  Of¬ 
fice  of  Revenue  Sharing,  2401  E  Street,  N.W.,  Washington,  D.C. 
20226. 

Notification  procedure:  Office  of  Revenue  Sharing,  2401  E  Street, 
N.W.,  Washington,  D.C.  20226,  Room  1564. 

Record  access  proirndures:  Written  request  to  System  Manager. 
Contesting  record  ptucednres:  Written  request  to  System 
Manager. 

Record  source  categories:  See  Category  of  Individual. 


Tteasary/OS  00.127 

System  name:  ORS  Leave  Records— Treasury/OS 
System  locatfam:  Office  of  Revenue  Sharing,  2401  *‘E'*  Street, 
N.W.,  Washington.  D.C  20226. 

Categories  of  Indhridnals  covered  by  the  system:  All  ORS  em¬ 
ployees. 

Categories  of  records  fai  tbc  system:  Maintenance  of  time  and  at¬ 
tendance  on  an  types  of  leave  earned  and  used  by  employees.  Cor¬ 
respondence  pertaining  to  action  on  employees  leave.  Leave  trans¬ 
cripts  on  employees  transferring  to  ORS  from  other  government 
agencies. 

Authority  for  maintenance  of  the  system:  Office  of-  the  Secreta¬ 
ry — Timekeepers’  Handbook. 

Routine  uses  of  records  maintained  m  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Time  and  'attendance 
cards  are  the  basis  for  the  pay  check  and  are  submitted  to  Main 
Treasury :  Payroll  Office  every  two  weeks.  Leave  transcripts  (SF 
1150)  are  recorded  to  the  employees  record  when  received  at  ORS. 
For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinet 

Retrievahility:  These  records  are  maintained  in  alphabetical  order 
and  are  retrievable  by  the  employees  last  name. 

Safeguards:  Locked  safe  fUe  cabinet. 

Retention  and  disposal:  T  &  A  cards  are  maintained  at  ORS  until 
such  time  as  Main  Treasury  Payroll  Office  requests  the  records  be 
turned  in. 

System  manager(s)  and  address:  Administrator  Officer,  2401  **£” 
Street,  N.W.,  Washington,  D.C.  20226. 

Notification  procedure:  Office  of  Revenue  Sharing,  2401  “E” 
Street,  N.W.,  Washington,  D.C.  20226. 

Record  access  procedures:  See  Notification  above. 

Contesting  record  procedures:  See  Notification  above. 

Record  source  categories:  Personnel  Office,  Main  Treasury. 
Treasury/OS  00.128 

System  name:  ORS  Personnel  Records — Treasury/OS 
System  location:  2401  *‘E”  Street,  N.W.,  Washington,  D.C.  20226. 
Categories  of  individuals  covered  by  the  system:  Employees. 
Categories  of  records  in  the  system:  A  current  employees  file,  in 
alphabetical  sequence,  is  maintained  which  includes:  application, 
certification  and  appointment,  promotional  appraisals,  performance 
appraisals,  corrective  action,  absence  and  leave,  training  and 
development  programs,  recognition  for  outstanding  performance. 

A  former  employee’s  ffle,  in  alphabetical  sequence,  is  maintained 
for  six  months  at  which  time  all  material  is  sent  to  official  file  in 
Office  of  the  Secretary,  Main  Treasury. 

A  recruitment  file,  in  alphabetical  sequence,  is  maintained  for 
one  year.  Applicaiits  submit  forms  and  resumes  for  consideration. 

Authority  for  maintenance  of  the  system:  Personnel  records  kept 
.to  furnish  Office  of  the  Secretary  Personnel,  Main  Treasury,  status 
and  development  of  employees. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  Managers  and  in¬ 
dividual  employees  use  in  checking  personnel  records.  For  addi¬ 
tional  routine  uses  see  Appendix  AA. 

Polides  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  (1)  Records  maintained  in 
locked  file  cabinet.  (2)  Records  filed  in  alphabetical  sequence.  (3) 
Records  maintained  in  locked  file  cabinet.  Managers  may  request 
the  files  of  their  employees  for  review  and  approval.  Individual  em¬ 
ployees  may  request  files  for  update  or  review.  Any  other  requests 
for  personnel  information  is  Imdled  by  Office  of  the  Secretary 
Personnel  Division  at  Main  Treasury. 

System  managcr(s)  and  address:  Administrative  Officer:  ORS, 
2401  “E”  Street,  N.W. — Room  1564,  Washington,  D.C.  20226. 
Notification  procedure:  Same  as  above. 

Record  access  procedures:  Written  request  mailed  to:  Administra¬ 
tive  Officer:  ORS,  2401  “E”  Street,  N.W. — Room  1564,  Washing¬ 
ton,  D.C.  20226. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  came  ftom  individual  em¬ 
ployees,  supervisors.  Personnel,  Main  Treasury. 
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Treasary/OS  00.129 

System  same:  ORS  Public  Affairs  Personnel  file— Treasury/ORS 
Systm  locatiM:  Office  of  Revenue  Sharing,  2401  B  Street,  N.W., 
Washington,  D.C.  20226.  ^ 

.C^tegorte  ol  mdividuals  covered  bj  the  system:  Personnel,  Public 
Affairs  Division. 

Categories  of  records  ia  the  system:  Miscellaneous.  Information 
relating  to  history  of  employee’s  activity  at  ORS. 

Authority  tor  maintenance  ot'ihe  system:  S  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  Including  catego* 
lies  of  users  and  ^  purposes  of  such  uses:  Publie  Affairs  staff 
maintain  these  files  for  their  convenience.  No  access  is  provided  to 
others.  For  additional  routine  uses  see  Appendix  AA. 

Polides  and  practices  lor  storing,  retrieving,  accessing,  retainii^, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders  in  drawers. 

RetrievabOity:  Indexed  by  name  and  file  number. 

Safeguards:  No  confidential  information  is  kept  in  these  files. 
Retention  and  disposal:  Records  are  maintained  until  employees 
discard  them. 

System  managerfs)  and  address:  Administrative  Officer,  Office  of 
Revenue  Sharing,  2401  E  Street,  N.W.,  Washington,  D.C.  20226. 

Notification  procedure:  Administrative  Officer,  2401  E  St.,  N.W., 
Washington,  D.C  20226. 

Record  access  procedures:  See  Notification  above. 

Contesticf  record  procedures:  See  Notification  above. 

Record  source  cat^ories:  Memoranda  from  Treasury  Personnel 
Office.  Copies  of  form  17Is  and  resumes  prepared  by  Public  Af¬ 
fairs  personnel  themselves.  In-house  memoranda.  Miscellaneous 
correspondence. 

Treasury /os  00.130 

System  name:  ORS-  Senate,  House  &  Governors’  Address 
File— Treasury/OS 

System  location:  Office  of  Computer  Science,  Department  of  the 
Treasury,  1435  G  Street,  NW,  Washington,  DC. 

Categories  of  individuals  covered  by  the  system:  All  current  U.S. 
Senators,  Congressmen,  &  Governors. 

Categories  of  records  in  the  system:  Mailing  Addresses. 

Authority  for  maintenance  of  the  system:  PL  92-512,  5  USC  301. 
Routme  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and.  the  purposes  of  such  uses:  Address  File.  For  addi¬ 
tional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Ston^:  Magnetic  Tape.  __ 

Retrievability:  Indexed  by  state  code  &  unique  numeric  suffix. 
Safeguards:  Secured  computer  room. 

Retention  and  disposal:  Maintained  until  file  is  updated  by  the 
PuUic  Affairs  Division,  Office  of  Revenue  Sharing. 

System  managerfs)  and  address:  Administrative  Officer,  Office  of 
Revenue  Sharing,  2401  E  Street  N.W.,  Washington,  D.C.  20226. 

Notffication  procedure:  Office  of  Revenue  Sharing,  2401  E  Street, 
NW,  Washington,  DC  20226. 

Record  access  procedures:  See  Notification  above. 

Contesting  record  procedures:  See  Notification  above.  ' 

Record  source  categories:  Congressional  Directory,  State  submis¬ 
sions. 

Treasury/OS  00.131 

System  name:  ORS  Stale  Attorney  Generals  Records— Treasury/OS 
System  location:  Office  of  Revenue  Sharing,  2401  **E”  Street, 
N.W.,  Washington,  D.C.  20226. 

Categories  of  individuals  covered  by  tiie  system:  S^te  Attorney 
Generals  or  Assistant  Attorney  Generals. 

Categories  of  records  in  the  system:  Correspondence  with  State 
offices  of  Attorney  Generals  concerning  State  laws  as  they  affect 
the  expenditure  of  funds  under  the  Revenue  Sharing  AcL 
Authority  for  maintenance  of  the  system:  State  and  Local  Fiscal 
Assistance  Act  of  1972  (PX.  92-512).  5.USC  301. 


Routine  uses  of  records  maintained  in  the  system,  indadlng  catego¬ 
ries  of  users  and  the  purposes  of  such  usest.The  records  are  used  by 
the.  Chief  Counsd  for  Revenue  Sharing.  They  are  used  for  deter¬ 
mining  the  applicabiU^  and  effect  of  State  laws  on  the  expendRnre' 
of  funds  under  the  Revenue  Sharing  Act  For  additional  routine 
uses  see  Appendix  AA. 

Policies  snd  practices  for  storiag,  retrieving,  acccssbig,  retaining, 
mid  disposing  of  records  ia  the  system: 

Storage:  Filing  cabinet 

Retrievability:  The  system  is  alphabetically  indexed  by  name  of 
SUte. 

Safeguards:  Locked  fQe  room. 

Retention  and  disposal:  Records  are  updated  periodically. 

System  managerfs)  and  address:  Chief  Counsel  for  Revenue  Shar¬ 
ing,  2401  “E”  St.,  N.W.,  Room  1545,  Washington,  D.C.  20226. 

Notification  procedure:  Chief  Counsel  for  Revenue  Sharing,  2401 
’“E”  St,  N.W.  Room  1545,  Washington,  D.C.  20226. 

Record  access  procedures:  An  individual  may  write  to  the  follow¬ 
ing  address:  Chief  Counsel  for  Revenue  Shming,  2401  '*£**  St., 
N.W.  Room  1545,  Washington,  D.C.  20226. 

Contesting  record  procedures:  See.  Contest  above. 

Record  source  categories:  Correspondence  with  State  offices  of 
Attorney  Generals. 

Treasury/OS  00.140 

System  name:  Annual  Performance  Rating  and  Annual  Performance 
Analysis— Treasury/OS 

System  location:  Room  3006,  Main  Treasury  Building,  15th  and 
'  Pennsylvania  Avenue',  N.W.', 'Washington,  D.C.  20220. 

Categories  of  individoals  covered  by  the  system:  Annual  Per¬ 
formance  Rating— Present  and  former  employees  of  the  Office  of 
the  Genetfd' Counsel.  Annual  Performance  Analysis— Present  and 
former  attorneys  of  the  Legal  Division. 

Categories  of  records  fai  the  syriem:  The  information  in  this 
system  takes  the  form  of  ratings  and  performance  analyses 
prepared  by  the  employee’s  supervisors. 

Authority  for  maintenance  of  the  system:  In  accordance  with  the 
Department  of  the  Treasury  Office  of  the  General  Counsel  rules  for 
promotion  and  Treasury  Personnel  Manual,  Chapter  430,  8,  D(l). 

Routine  uses  of  records  maintained  in  the  system,  iaclading  catego¬ 
ries  of' users  and  the  purposes  of  such  uses:  Used  by  supervisory  per¬ 
sonnel  in  connection  with  promotions,  wage  increases,  and  review 
of  employee’s  general  work  performance  level.  For  additional  rour 
tine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Stor^:  File  cabinets. 

Retrievability:  By  year,  name  of  employee,  and  bureau. 

Safeguards:  The  files  are  kept  in  cabinets  with  an  extremely 
limited  number  of  employees  permitted  access  (such  as  the  General 
Counsel,  Deputy  General  Counsel,  Assistant  General  Counsels,  or 
Chief  Counseb). 

Retention  and  disposal:  The  records  are  maintained  for  five  years. 
System  manager(s)  and  address:  Administrative  Officer,  Office  of 
the  General  Counsel,  Room  3006,  Main  Treasury,  15th  and 
Pennsylvania  Avenue,  N.W.,  Washin^on,  D.C.  20220. 

Notification  procedure:  See  System  Manager  above. 

Record  access  procedures:  See  System  Manager  above. 

Contesting  record  procedures:'  S^'System  Manager  above. 

Record  source  categories:  Head  of  the  office  to  which  the  em¬ 
ployee  is  assigned. 

Treasury/OS  00.141 

System  name:  Attorney  Books — Treasury/OS. 

System  location:  Room  3006,  Main  Treasury  Building,  15th  and 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Categories  of  bidividoab  covered  by  the  system:  Present  attorneys 
of  the  Legal  Division  of  the  Treasury  Department. 

Categories  of  records  in  the  system:  The  infomiatioil  ia  But 
system  takes  the  form  of  brief  personal  -and  T>rofe8sioasi*iBloni» 
tion  on  attorneys  in  the  Legal  Division.  Includes  date  of  birth,  ado- 
cational  an<ij>rofessional  data,  and  pay  grade. 
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Autborky  for  nuintcaaiice  of  the  system:  Title  5,  U^.  Code.  la 
accordance  with  the  Department  of  the  Treasury  Office  of  the 
Gei^eral  Counsel  rules  for  employment  and  promotion. 

Routine  uses  at  records  maintahicd  in  the  system,  including  catego* 
lies  of  users  and  the  purposes  of  such  uses:  Used  by  General  Coun* 
scl.  Deputy  General  Counsel,  and  Administrative  Officer  for 
reference.  For  additional  routine  use  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Desk  copies  for  three  officials. 

Retrievability:  By  name  of  individual  and  bureau  or  organization. 
Safeguards:  Copies  kept  in  the  office  of  the  official  to  whom  as¬ 
signed. 

Retention  and  disposal:  The  records  are  maintained  only  while  the 
attorney  is  employ^  by  the  Office  of  the  General  Counsel. 

System  managerfs)  and  address:  Administrative  Officer,  Office  of 
the  General  Counsel,  Room  3006,  Main  Treasury,  ISth  and 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Nodfication  procedure:  See  System  Manager  above. 

Record  access  procedures:  See  System  Manager  above. 

Contesting  record  procedures:  See  System  Manager  above. 

Record  source  categories:  Personnel  records. 

Treasury/OS  00.142. 

System  name:  Attorneys  Past  and  Present — Treasury/OS. 

System  location:  Room  3006,  Main  Treasury  Building,  ISth  and 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Present  and 
former  attorneys  of  the  Office  of  the  General  Counsel. 

Categories  of  records  in  the  system:  The  information  in  this 
system  consists  of  materials  relating  to  the  employee’s  application 
and  employment  with  the  Offkc  of  the  General  Counsel.  It  includes 
letters  of  recommendation,  hiring  recommendations,  and  other 
similar  information  concerning  the  employee. 

Authority  for  maintenance  of  the  system:  Title  S,  U.S.  Code.  In 
accordance  with  the  Department  of  the  Treasury  Office  of  the 
General  Counsel  rules  for  promotion. 

Routine  uses  of  records  maintained  in  the  system,  includmg  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  supervisory  per¬ 
sonnel  in  connection  with  promotions,  wage  increases,  and  review¬ 
ing  employee’s  general  work  performance  level.  With  respect  to 
former  employees,  information  used  for  reference  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinets. 

Retrievability:  By  name  of  individual. 

Safeguards:  The  files  are  kept  in  cabinets  with  a  limited  number 
of  employees  permitted  access. 

Retention  and  disposal:  The  records  contain  information  on  all 
'  present  attorney-employees  of  the  General  Counsel’s  Office  and  on 
former  attorney-employees  for  the  past  two  years. 

System  managerfs)  and  address:  Administrative  Officer,  Office  of 
the  General  Counsel,  Room  3006,  Main  Treasury,  ISth  and 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Notification  procedure:  See  System  Manager  above. 

Record  access  procedures:  See  System  Manager  above. 

Contesting  record  procedures:  See  System  Manager  above. 

Record  source  categories:  Individual  on  whom  record  is  main¬ 
tained,  employee's  supervisors,  and  applicant’s  interviewer. 

Treasury/OS  00.143 

System  name:  Chief  Counsel  for  Revenue  Sharing  person¬ 
nel — ^Treasury /OS. 

System  location:  Chief  Counsel  for  Revenue  Sharing,  2401  *’E” 
St.,  N.W.,  Room  1545,  Washington,  D.C.  20226. 

Categories  of  individuals  covered  by  the  system:  Personnel  em¬ 
ployed  by  the  Chief  Counsel  for  Revenue  Shanng. 

Categories  of  records  in  the  system:  The  records  are  copies  of  the 
employee  records  kept  for  their  convenience. 

Authority  for  nuintenance  of  the  system:  Employee  copies  of  per¬ 
sonnel  records. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  records  are  em¬ 


ployee  copies  of  official  Treasury  Department  personnel  actions. 
They  are  referred  to  by  the  employee  for  convenience  concerning 
personnel  matters  affecting  him  or  her.  Personnel  may  take  their 
Own  records  with  them  when  they  terminate  their  employment  with 
the  Chief  Counsel's  Office.  The  file  is  maintained  for  the  con¬ 
venience  of  the  employee  who  wishes  to  maintain  official  Treasury 
Department  personnel  actions  in  a  convenient  location.  For  addi¬ 
tional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disporing  of  records  in  the  system: 

Storage:  File  cabinet. 

Retrievability:  By  name  of  individual. 

Safeguards:  The  records  may  only  be  reviewed  by  the  employees 
of  the  Chief  Counsel’s  Office. 

Retention  and  disposal:  The  records  are  maintained  only  while  the 
individual  is  employed  with  the  Chief  Counsel’s  Office. 

System  manager/ s)  and  address:  Administrative  Officer,  1500 
Pennsylvania  Ave.,  N.W.,  Main  Treasury,  Room  3006,  Washington, 

D  C.  20220. 

Nodfication  procedure:  See  System  Manager  above. 

Record  access  procedures:  Call  or  write  the  Chief  Counsel  for 
Revenue  Sharing  at  the  following  address:  Chief  Counsel  for 
Revenue  Sharing,  2401  “E”  St.,  N.W.,  Room  1545,  Washington, 
D.C.  20226,  Telephone— (202)  634-5182,  634-5183. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Official  Treasury  Department  Personnel 
Records— employee  copies  only. 

Treasuiy  /OS  00.144 

System  name:  Civil  Litigation  Records — Treasury/OS. 

System  location:  U.S.  Treasury  Department,  Office  of  the 
General  Counsel,  1500  Pennsylvania  Avenue,  N.W.,  Washington, 

D  C.  20220. 

Categories  of  individuals  covere<f  by  the  system:  Persons  who  are 
parties,  plaintiff  or  defendant,  in  civil  litigation  (as  described 
below)  with  the  Treasury  Department. 

Categories  of  records  in  the  system:  This  system  of  records  con¬ 
tains  information  or  documents  related  to  litigation  involving  or 
concerning  the  Department  or  its  officials.  The  records  consist  of 
pleadings,  investigative  reports,  legal  memoranda  and  related  cor¬ 
respondence. 

Authority  for  maintenance  of  the  svstem:  Title  31,  U.S.C.,  Section 
1009. 

Routine  uses  of  records  maintained  in  the  system.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  are  used 
to  prosecute  or  defend  court  cases  related  to  certain  general  civil 
litigation.  For  additional  routine  uses  see  Appendix  AA  except  for 
tax  matters  or  matters  litigated  in  the  U.S.  Customs  Courts,  and  to 
provide  cooperation  to  the  U.S.  Department  of  Justice  in 
marshalling  facts,  correlating  evidence,  and  preparing  pleadings  and 
briefs. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  recoriis  in  the  system: 

Storage:  These  records  are  maintained  in  file  folders  with  index 
cards. 

Retriev^lity:  These  records  are  indexed  by  the  title  of  the  case. 
Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access. 

Retention  and  disposal:  The  records  are  maintained  during  the 
pendency  of  the  Utigation  and  approximately  one  year  thereafter 
are  transferred  to  the  Federal  Records  Center,  Suitland,  Maryland. 
They  are  destroyed  by  the  Federal  Records  Center  when  the 
records  are  7  years  old. 

System  manager(s)  and  address:  Administrative  Officer,  Room 
3006,  U.S.  Treasury  Department,  1500  Pennsylvania  Avenue,  N.W., 
Washington,  D.C.  20220. 

Notification  procedure:  Exempt  system. 

Record  access  procedures:  Exempt  system. 

Contesting  record  procedures:  Exempt  system. 

Record  source  categories:  Exempt  system. 

Systems  exempted  from  certain  provisions  of  the  acU  System  to  be 
exempted  elsewhere  in  the  Feder^  Register. 

Treasnry/OS  00.145 

System  name:  Claimants,  Disbursing— Treasury /OS 
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System  location:  U.S.  Treasury  Department,  Office  of  the 
General' Counsel,  1500  Pennsylvania  Avenue,  N.W.,  Washington, 
D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Claimants  for 
Disbursements  by  the  United  States. 

Categories  of  records  in  the  system:  Correspondence,  memoranda, 
and  related  material. 

Authority  for  maintenance  of  the  sy.  tem:  30  U.S.C.  App.  170S- 
1707,  Title  31,  United  States  Code,  Department  Circulars  No.  145 
and  830. 

Routine  uses  of  records  maintained  in  the  system,  including  catego-  < 
lies  of  users  and  the  purposes  of  such  uses:  To  process  disburse¬ 
ments  in  accordance  with  Departmental  regulations.  For  additional 
routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Legal  file  in  file  cabinet. 

RetrievabiUty:  Name  of  claimant. 

S^eguar^:  Files  are  in  file  room;  access  is  limited  to  persons  on 
official  business. 

Retention  and  disposal:  Files  kept  for  an  indefinite  period. 

System  managerfs)  and  address:  Administrative  Officer,  Office  of 
the  General  Counsel,  U.S.  Treasury  Department,  1500  Pennsylvania 
Avenue,  N.W.,  Washington,  D.C.  20220. 

Notification  procedure:  See  System  Manager. 

Record  access  procedures:  See  System  Manager. 

Contesting  record  procedures:  See  System  Manager. 

Record  source  categories:  Individuals  and  their  representatives. 
Treasury/OS  00.14< 

System  name:  Employee  Inventions— Treasury /OS. 

System  location:  U.S.  Treasury  Department,  Office  of  the 
General  Counsel,  Opinion  Section,  1500  Pennsylvania  Avenue, 
N.W.,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Employee-Inven¬ 
tors. 

Categories  of  records  in  the  system:  Information  relating  to  inven-. 
tions  of  employees. 

Authority  for  maintenance  of  the  system:  5  U.S.C. ,  Section  301,  31 
CFRPart?. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  in  connection  with 
Government  and  employee  rights  in  employee  inventions,  disclo¬ 
sure  to  U.S.  Patent  Office.  For  additional  routine  uses  see  Appen¬ 
dix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  tfi^osing  of  records  in  the  system: 

Storage:  Legal  file  in  ffle  cabinet. 

RetrievabiUty:  By  name  of  inventor-employee. 

Safeguards:  File  cabinet  is  in  office  of  attorney,  but  unlocked. 
Retention  and  disposal:  Indefinite  as  precedent  files. 

System  managerfs)  and  address:  Administrative  Officer,  Office  of 
tte  General  Counsel,  Treasury  Department,  1500  Pennsylvania 
Avenue,  N.W.,  Washington,  D.C.  20220. 

Notification  procedure:  See  System  Manager. 

Record  access  procedures:  See  System  Manager. 

Contesting  record  procedures:  See  System  Manager. 

Record  source  categories:  Employees  involved. 

Treasury/OS  00.147 

System  name:  Employee  Promotion  Information— Treasury/OS. 
System  location:  ^oom  2314,  Main  Treasury  Building. 

Categories  of  individuals  covered  by  the  system:  Past  and  present 
employees  of  the  Office  of  the  Assistant  General  Counrel  for  Inter¬ 
national  Affairs. 

Categories  of  records  in  the  system:  The  information  in  this 
system  of  records  takes  the  form  of  recommendations  for  promo¬ 
tion  of  various  past  and  present  employees  in  the  office. 

.  Anthority  for  mamtenmice  of  the  system:  5  USC  301. 

Rootfam  uses  of  records  maintained  in  the  system,  mcluding  catego¬ 
ries  si  users  and  file  purposes  of  sach  uses:  Internal  memoranda  ud 
accooqianying  forms  circulated  to  Treasury  Department  officials 


authorized  to  grant  promotions.  For  additional  routine  uses  see  Ap¬ 
pendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Typed  memoranda  and  required  personnel  forms. 
RetrievabiUty:  The  file  is  labeled  “Personnel”  and  contains 
separate  memoranda  designating  the  employee’s  name  after  the 
heading  “subject”. 

Safeguards:  The  file  is  kept  in  a  locked  file  cabinet.  A  limited 
number  of  employees  retain  the  combination  to  the  file. 

Retention  and  disposal:  The  records  date  back  to  1%9,  the  time 
of  the  first  promotion  arising  under  the  last  Assistant  General 
Counsel  for  International  Affairs. 

System  managerfs)  and  address:  Administrative  Officer,  Office  of 
the  General  Counsel,  Room  3006,  Department  of  the  Treasury, 
1500  Pennsylvania  Ave.,  N.W.  Washington,  D.C.  20020. 

Notification  procedure:  See  System  Manager  above. 

Record  access  procedures:  See  System  Manager  above. 

Contesting  record  procedures:  See  System  Manager  above. 

Record  source  categories:  These  records  take  the  form  of 
memoranda  drafted  by  the  Assistant  General  Counsel  for  Interna¬ 
tional  Affairs,  recommending  various  members  of  his  staff  for 
grade  and/or  step  increases. 

Treasury/OS  00.148 

System  name:  Employment  Applications — Treasury /OS. 

System  locafion:  Room  3006,  Main  Treasury  Building,  15th  and 
Pennsylvania  Avenue.  N.W.,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
employment  as  attorneys  within  the  Office  of  the  Generid  Counsel. 

Categories  of  records  fai  the  system:  Contains  original  or  copy  of 
Standard  Form  171,  resume,  and  any  correspondence  between  the 
applicant  and  the  General  Counsel,  Deputy  General  Counsel  and 
Administrative  Officer. 

Authority  for  maintmance  of  the  system:  In  accordance  with  the 
Department  of  the  Treasury  Office  of  the  General  Counsel  rules 
relating  to  employment. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  in  making  deci¬ 
sions  on  employment  of  attorneys  by  the  Office  of  the  General 
Counsel,  responding  to  inquiries  from  members  of  Congress  regard¬ 
ing  constituents,  and  for  reference  purposes.  For  additional  routine 
uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinets. 

RetrievabiUty:  By  name  of  individual. 

Safeguards:  The  files  are  kept  in  cabinets  with  a  limited  number 
of  employees  permitted  access. 

Retmtion  and  disposal:  The  records  are  maintained  for  a  period 
of  two  years  unless  the  appUcant  is  subsequently  employed  by  the 
Department.  These  latter  records  are  transferr^  to  the  Treasury 
Department/OS;  Attorneys  Past  and  Present  system. 

System  managerfs)  and  address:  Administrative  Officer,  Office  of 
the  General  Counsel.  Room  3006,  Main  Treasury,  ISth  and 
Pennsylvania  Avenue,  N.W.,  Washin^on,  D.C.  20220. 

Notification  procedure:  See  System  Manager  above. 

Record  access  procedures:  See  System  Manager  above. 

Contesting  record  procedures:  See  System  Manager  above. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained  and  other  interested  parties  at  the  initiation  of  the  individual 
concerned. 

Treasury/OS  00 J49 

System  name:  Foreign  Assets  Control  Legal  Files — Treasury/OS 
System  location:  1331  G  Street  N.W.,  Room  504,  Washington, 
D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  corresponded  with  (or  been  the  subject  of  correspondence)  re¬ 
garding  legtd  matterjs  and  regulations  administered  by  the  Office  oC 
Foreign  Assets  Control;  and  individiials  who  have  been  criminally 
prosecuted,  or  involved  in  civil  litigation  (as  plaintiff  or  defendant) 
with  the- United  Sta^,  in  matters  involving  statutes  and/or  regula¬ 
tions  administered  by  the  Office  of  Foreign  Assets  Control  (e.g.: 


FCDCSAl  SEGISTEB  VOL  40,  NO.  732— TUESDAY,  DECEMaEt  7,  197S 


56016 


DEPARTMBIT  OF  THE  TtEASURY 


criminal  prosecutions  for  violation  of  statutes  and  reguhtions;  snits 
to  enjom  the  Offlce  of  Foreign  Assets  Control  from  holding  bank 
accounts  or  other  property  in  a  blocked  status;  suits  to  compel  the 
Office  of  Foreign  Auets  Control  to  issue  licenses  f(Mr  import  of 
merchandise  from  a  designated  country;  suits  seeking  to  have 
statutes  and  regulations  administered  by  Foreign  Assets  Control 
held  unconstitutional,  in  fact  or  as  applied;  etc.). 

Categories  of  records  ia  the  system:  Copies  of  the  pleading  and  all 
other  legal  documents  connected  with  civd  litigation  and  criminal 
proceedings  involving  statutes  and  regulations  administered  by  the 
Office  of  Foreign  Assets  Control,  including  memoranda  of  law, 
drafts  of  legal  b^fs,  and  other  material  prepared  by  the  FAC  legal 
staff  for  use  in  such  litigation;  material  obtained  pursuant  to 
discover  under  applicable  court  rules  (depositions,  written  inter- 
rogatories,  etc.);  copies  of  final  orders,  decrees,  and  opinions  of 
courts  in  such  litigation,  and  copies  of  correspondence  relating  to 
activities  of  any  party  to  such  litigation  (containing  information 
relevant  to  the  issues  involved  in  the  litigation);  or  other  general 
correspondence  regarding  the  Office  of  Foreign  Assets  Control 
legal  rrutters. 

Anthority  for  mamteiumce  of  the  system':  Statutes:  Section  5(b)  of 
the  Trading  with  the  Enemy  Act  (50  USC,  App.  Section  5(b)).  Sec¬ 
tion  5  of  the  United  Nations  Participation  Act  (22  USC,  Action 
287c).  Section  620  (a)  of  the  Foreign  Assistance  Act  of  1%1  (22 
USC  2370  (a)).  Executive  Orders:  E.O.  9193;  E.O.  9989;  E.O^ 
11322;  E.O.  11419:  Proc.  3447.  Regulations:  Foreign  Funds  Control 
Regulations,  (31  CFR,  Part  520);  Fmeign  Assets  Control  Regula¬ 
tion,  (31  CFR,  Part  500);  Cuban  Assets  Control  Regulations,  (31 
CFR,  Part  515);  Rhodesian  Sanctions  Regulations,  (31  (TFR,  Rut 
530);  Transactions  Control  Regulations,  (31  CFR,  Part  505). 

Routine  nscs  of  records  maintained  in  the  system,  incloding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Preparation  and  con¬ 
duct  of  litigation  in  process  by  the  Justice  Department  (2)  Research 
source  for  the  FAC  Enforcement  section.  (3)  Source  of  i^ormation 
for  the  FAC  Licensing  section  in  consideration  rtf  applications  for 
FAC  license.  (4)  Source  of  legal  precedents  and  for  other  legal 
research  by  the  FAC  Legal  section.  (5)  Referral  to  Department  of 
Justice  in  cases  invcrfving  Statutes  and  Regulations  administered  by 
the  Office  of  Foreign  Assets  Control.  (6)  Etisclosure  to  U.S. 
Customs  Service  in  cases  which  jointly  involve  similar  matters,  or 
which  involve,  jointly,  both  the  FAC  and  the  U.S.  Customs  Ser¬ 
vice.  (7)  Disclosure  to  the  State  Department  in  connection  with 
foreign  policy  a^>ects  of  legal  problems  involved.  (8)  Disclosure  to 
U.S.  Department  of  Commerce  where  cases  inv<dve  matters  of  m- 
terest  to,  or  which  are  in  the  jurisdiction  of  that  Department  (9) 
For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retainiag, 
and  disposing  of  records  in  the  system:  The  Foreign  Assets  Control 
litigation  records  consist  of  documents  in  folders  which  are  stored 
in  file  cabinets  secured  by  approved  detachable  combination  locks. 
The  files  are  retrieved-by  name  of  the  individual.  During  nonrial 
working  hours,  the  room  where  these  records  are  kept  is  maimed 
by  persons  who  are  instructed  not  to  allow  unauthorized  persons 
into  the  file  area,  nor  to  disclose  or  release  any  material  to  persons 
other  than  FAC  personneL  During  off-duty  hours,  the  room  in 
which  the  records  are  kept  is  safe-guarded  by  appropriate  elec¬ 
tronic  protective  devices.The  Litigation  records  are  maintained  in¬ 
definitely  as  research  source  and  legal  precedent. 

System  manager(s)  and  address:  Administrative  Officer,  Room 
3006,  U.S.  Treasury  Department,  Washington,  D.C.  20220. 
Notification  procedure:  See  System  Manager. 

Record  access  procedures:  See  System  Manager, 
rontf  tint  record  procedures:  See  System  Manager. 

Record  source  categories:  Pkadii^  and  other  materials  filed  dur¬ 
ing  course  of  a  l^al  proceeding;  di^overy  obtained  pursuant  to  ap¬ 
plicable  court  rules;  materials  obtained  from  FAC  Enforcement 
Section;  material  obtained  pursuant  to  requests  made  on  other 
Federal  agencies;  orders,  opinions,  decisions  of  courts. 

Ttcasary/OS  00.150 

System  name:  Freedom  of  Information  Requests  for  Office  of 
Secretary  and  other  Department  records-Tieasury  /OS. 

System  locatfam  Freedom  of  Information  Request,  OS,  Depart¬ 
ment  of  the  Treasury,  150(1  Pennsylvania  Avenue,  N.W.,  Washing¬ 
ton.  IXC  20220. 

Ctecyrtes  a(  fodbUnals  corned  by  the  q^item:  Individiiala 
requesting  mfonnafiaa. 


Categories  of  rocords  in  the  system:  Correspondence  pursuant  to 
die  Freedom  of  Information  Act,  internal  processing  documents 
and  memoranda,'  referrals  and  copies  of  requested  records. 

Aatiiority  for  maintenance  of  the  system:  Freedom  of  Information 
Act,  5  U.S.C.  552.  31  CFR  Part  1. 

Ronthm  uses  of  records  mamtained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  repotting  require¬ 
ments  as  required  by  the  Act;  to  respond  to  other  Department  offi¬ 
cials  who  request  information  regarding  persons  making  an  FOI 
request;  evaluation  purposes  and  determination  of  volume  of 
requests  received  and  the  impact  on  the  current  workload;  prepara¬ 
tion  of  budget;  disclosures  in  accordance  with  Freedom  of  Informa¬ 
tion  Act,  to  other  agencies  when  required  for  coordination  of 
response  or  referral;  to  Department  of  Justice  for  defending  law 
suits;  to  Congressional  Committees;  for  additional  routine  uses  see 
Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders. 

Retrievability:  By  name  of  requester(s)  and  date  of  request. 
Safeguards:  Filed  in  filing  cabinet  and  released  only  to  individuals 
with  legitimate  right  to  review. 

Retention  and  disposal:  In  accordance  with  the  provisions  of  the 
Act  and  Departmental  records  management  procedures. 

System  maiiager(s)  and  addrem:  Assistant  General  Counsel 
(ALFO),  Room  1410,  Main  Treasury  Building,  1500  Pennsylvania 
Avenue,  N.W.,  Washington,  D.C.  20220. 

Notification  procedure:  See  System  Manager. 

Record  access  procedures:  See  System  Manager., 

Contesting  record  procedures:  See  System  Manager. 

Record  source  categories:  Individuals  who  make  Freedom  of  In¬ 
formation  Act  requests.  Federal  officials  responding  to  Freedom  of 
Information  Act  requests  and  documents  from  official  records. 

Treasury/OS  00.151 

System  name:  Gifts  to  the  United  States — Treasury/OS. 

System  location:  U.S.  Treasury  Department,  Office  of  the 
General  Counsel,  1500  Pennsylvania  Avenue,  N.W.,  Washington, 
D.C.  20220. 

Categories  of  individnals  covered  by  the  system:  Donors  of  inter 
vivos  and  testamentary  gifts  to  the  United  States. 

Categories  of  records  in  the  system:  Correspondence,  -  copies  of 
wills  and  court  proceedings,  and  other  material  related  to  gifts  to 
the  United  States. 

Authority  for  maintenance  of  the  system:  50  U.S.C.  1151-1156.  De¬ 
partment  (Circular  No.  865  (revised). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  process  gifts  to  Uie 
United  States  and  claims  against  such  ^ts  in  accordance  witii  De¬ 
partmental  regulations.  For  additional  routine  uses  sec  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposiiig  of  records  in  the  system: 

Storage:  File  folders  in  file  cabinets. 

Retrievability:  Name  of  donor. 

Safeguards:  F3es  are  in  file  room;  access  is  limited  to  persons  on 
official  business. 

Retantion  and  disposal:  Files  kept  for  an  imfefinite  period. 

System  manager(s)  and  address:  Administrative  Officer,  Office  of 
the  General  Counsel,  U.S.  Treasury  Department,  15<X)  Peimsylvania 
Avenue,  N.W.,  Washington,  D.C.  20220. 

Notification  procedure:  See  System  Manager. 

Record  access  procedures:  See  System  Manager. 

Contesting  record  procedures:  See  System  Manager. 

Record  source  categories:  Individuals,  executors,  admintstrators 
gnd  other  involved  persons. 

Treasury/OS  00.152 

System  name:  General  Counsel  Personnel  Files— Treasury/OS. 

System  location:  Room  3000,  Main  Treasury  BuSding,  15fil  Ud 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20X20. 

Categories  of  tadividnals  eoverad  by  the  systcas:  Present  and 
former  attorneys  and  api^kants  for  posUioas  within  the  Offica  of 
the  General  CounseL 
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CwtegTfai  of  racorda  ia  tlM  systoai;  Tbe  informatiun  in  this 
system  consists  of  appiications,  letters  of  recommendation  and 
other  information  concerning  tbe  qualifications  of  the  individuals 
within  the  category. 

Aothority  for  maintew— cc  of  the  system:  Title  5,  U.S.  Code.  In 
accordance  with  statutory  and  Department  of  the  Treasury  Office 
of  the  General  Counsel  rules  for  Presidential  appointments,  hiring 
and  promotions. 

Keiithu  asm  of  reenrde  mamtamed  in  the  system,  incladiag  catego* 
rim  of  users  and  the  parpoem  of  such  uam:  Used  by  the  General 
Counsel  and  other  senior  Department  officials  in  connection  with 
promotions  and  hiring  of  senior  attorneys  within  the  General  Coun¬ 
sel's  office.  For  addhmnal  routine  uses  see  Appendix  AA. 

Policim  aad  practiem  for  storing,  rctrieviBg,  aecessing,  rctaiaiag, 
and  diepaaing  of  records  ia  the  system: 

Storage:  File  cabinets. 

RetrievabUity:  Filed  alphabetically. 

Safeguards:  The  files  are  kept  in  locked  cabinets  with  a  limited 
number  of  employees  permitted  access. 

Retentioa  and  dispasal:  The  records  include  individuals  who  are 
or  have  been  employed  or  sorqftt  employment  with  the  General 
Counsel’s  Office  since  1956.  ' 

System  maaagcits)  and  address:  Administrative  Officer,  Office  of 
the  General  Counsel,  Room  3006,  Main  Treasury,  15th  and 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Notification  procedure:  See  System  Manager  above. 

Record  access  procedurm:  See  System  Manager  above. 

Cootcsting  record  procedures:  See  System  Manager  above. 

Record  source  categories:  Individual  concerned,  letters  of  recom¬ 
mendation,  and  other  data  submitted  pursuant  to  the  General  Coun- 
sd’s  and  the  mdividual's  request. 

Treaaary/OS  00.153 

System  name:  Personnel:  General  Counsels,  Deputy  General  Coun¬ 
sels,  and  Assistant  General  Counsels — Treasury/OS. 

System  locatioa:  Room  3006,  Main  Treasury  Building,  15th  and 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Categories  of  individuate  covered  by  the  system:  Present  and  past 
General  Counsels,  Deputy  General  Counsels,  and  Assistant  General 
Counsels. 

Categories  at  records  in  the  system:  Contains  information  on  the 
individual’s  tenure  in  office:  date  of  appointment  and  resignation. 
Authority  for  maiiitemmce  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  Ok  purposes  of  such  uses;  Used  for  reference  pur¬ 
poses.  For  additional  routine  uses  see  Appendix  AA. 

Mkks  and  practices  for  storing,  retrieving,  accesteng,  rctainhig, 
and  dfaposing  of  records  he  the  system: 

Storage:  Files  in  Office  of  the  Administrative  Officer,  Office  of 
the  General  Counsel. 

Retrievability:  By  title  of  position  and  name  of  individual. 
Safeguards:  Administrative  Officer  controls  access  to  the  system. 
Retention  aad  dispasal:  Information  retained  on  officials  for  in¬ 
definite  period. 

System  managcr(s)  and  addrem:  Administrative  Officer,  Office  of 
the  General  Counsel,  Room  3006,  Main  Treasury,  15th  and 
Pennsylvania  Avenue,  N.W.,  Washmgton,  D.C.  20220. 

Notificatian  procedure:  See  System  Manager  above. 

Record  access  procedures:  See  System  Manager  above. 

Contesting  record  procedures:  See  System  Manager  above. 

Record  source  categories:  Personnel  records. 

Trcasury/OS  M.154 

System  uauM:  Private  relief  bill  system— Treasury/OS. 

System  location:  Office  of  the  General  Counsel.  Room  1417, 
Treasury  Department,  1500  Pennsylvania  Ave.,  N.W.,  Washington, 
D.C.  20220. 

CMegorics  of  indfviduate  covered  by  the  system:  Indivkluals  who 
have  had  private  relief  biBs  introduced  in  Congress  on  their  behalf. 

Categories  of  records  in  the  system:  Congressiond  committee  or 
OMB  request  for  Treasury  views  on  proposed  legisiation  phis  com¬ 
ments  on  proposal  from  offices  or  bureaus  of  Treasury. 


Authority  for  maintenance  of  the  system:  5  U.S.C.  301.  A  function 
of  the  OfHce  of  the  General  Counsel  is  to  handle  and  coordinate 
legislative  work  that  concerns  Treasury. 

Routine  uses  of  records  maintained  ia  the  system,  including  catego¬ 
ries  of  osers  aad  the  parpaaes  of  such  uoes:  System  is  used  to  furnish 
reports  on  proposed  legislatioa  to  Congress  or  OMB.  For  addhiunal 
routine  uses  see  Appendix  AA. 

Policies  aud  praetkes  for  staring,  retrieviag,  aeecasiag,  retaining, 
aad  dteposhig  of  records  in  the  system:  Indexed  on  5  by  8  card  by 
bill  number  hut  cross-indexed  to  individiial’s  name.  Complete  file  is 
kept  by  bill  number  and  Congress.  Permanent  file. 

System  maaagerfs)  aad  atMrcm:  Administrative  Officer,  Room 
3006,  Department  of  tbe  Treasury,  1500  Pennsylvania  Ave.,  N.W., 
Washington,  D.C.  20220. 

Notificatioa  procedure:  See  System  Manager. 

Record  aceem  procedures:  See  System  Manager. 

Contesting  record  procedures:  See  System  Manager. 

Record  sonrcc  categories:  Sources  of  the  request  are  usually  Con¬ 
gressional  committees  or  OMB.  Other  information  comes  from 
Treasury  bureau  or  office  concerned  in  matter  and  from  the  in¬ 
dividual  concerned. 

Tummy /OS  M.1S5 

System  name:  State  Attorney  Generate  Records 

(ORS) — Trcasury/OS. 

System  locatioa:  Office  of  Revenue  Sharing,  2401  “E”  Street. 
N.W..  Washington,  D.C.  20226. 

Categories  of  individuate  covered  by  the  syalcm:  State  Attorney 
Generals  or  Assistant  Attorney  Generals. 

Categories  of  records  in  the  system:  Correspondence  with  State 
offices  of  Attorney  Generate  concerning  State  laws  as  they  affect 
the  expenditure  of  funds  under  the  Revenue  Sharing  Act. 

Authority  for  maintcnanc*  of  the  symam:  State  and  Local  Fiscal 
Assistance  Act  of  1972  (P.L.  92-512). 

Routine  uses  of  recurds  mnintainr  il  in  the  system,  inclading  catego¬ 
ries  of  users  aad  the  purpoom  at  such  oock  The  records  are  used  by 
the  Chief  Counsel  for  Revenue  Sharing.  They  are  used  for  deter¬ 
mining  the  applicability  and  effect  of  State  laws  on  the  expenditure 
of  funds  under  the  Revenue  Sharing  Act.  Fur  additional  routine 
uses  see  Appendix  AA. 

PoUdes  and  praetkm  for  storing,  retrieving,  accesriag,  rctaiaiag, 
and  iMiposing  of  records  in  the  system: 

Storage:  A  filing  cabinet. 

Retrievability:  The  system  is  alphabetically  indexed  by  name  of 
State. 

Safeguards:  The  room  in  which  the  file  cabinet  is  located  is 
locked  at  night. 

Retention  and  disposal:  Tbe  recurds  are  updated  periudkully. 
System  inanager(s)  aad  addrem:  Administrative  Officer,  1500 
Pennsylvania  Ave.,  N.W.,  Main  Treasury  Room  3006,  Washington, 
D  C.  20220. 

Notification  procedure:  See  System  Manager  above. 

Record  aceem  prucednres:  An  individual  may  call  or  write  to  the 
following  address;  Chief  Counsel  for  Revenue  Sharing,  2401  ”E" 
St..  N.W.,  Room  1545,  Washington,  D.C.  20226.  Telephone — (202) 
634-5182. 

Coalcstiag  record  procedures:  See  Access  above. 

Record  source  categories:  Correspondence  with  State  offices  of 
Attorney  Generals. 

Treasury /OS  0§.156 

System  aaom:  Tax  Court  Judge  Applicants — Treasury/OS. 

System  locmiau:  Room  3000,  Main  Treasury  Building,  15th  and 
Pennsylvania  Avenue,  N.W.,  Washkigton,  D.C.  20220. 

Categories  of  individuuli  covered  by  the  system:  Individuals 
requesting  consideration  for  appointment  to  Tax  Court  judgeships. 

Categoite  of  records  in  the  system:  Information  concerning  the 
qualification  of  individuals  fur  appointment  to  the  Tax  Court. 

Authority  for  OMUitcuaacc  at  the  system:  In  accordance  with  the 
requirements  for  Presidential  appointments,  26  U.S.C.  7443. 

Routine  uses  of  records  maintained  ia  the  syston,  including  catego¬ 
ries  of  users  sad  the  purpeses  of  such  uses:  Used  by  senior  Treasury 
Department  officials  in  making  recommendations  to  the  President 
on  appointments  to  the  Tax  Court.  For  additional  routine  uses  see 
Appendix  AA. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinets. 

Retrievability:  By  name  of  individual. 

Safeguards:  The  files  are  kept  in  locked  cabinets  with  a  limited 
number  of  employees  permitted  access. 

Retention  and  disposal:  The  records  relating  to  individuals  date 
from  1966. 

System  managerfs)  and  address:  Administrative  Officer,  Office  of 
the  General  Counsel,  Room  3006,  Main  Treasury,  15th  and 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Notification  procedure:  See  System  Manager  above. 

Record  access  procedures:  See  System  Manager  above. 

Contesting  record  procedures:  See  System  Manager  above. 

Record  source  categories;  Individual  concerned  and  letters  of 
recommendation  from  other  individuals  submitted  at  the  request  of 
the  individual  and/or  the  Elepartment. 

Treasury/OS  00.157 

System  name:  Employee  Record  Cards — Treasury/OS. 

System  location:  Room  3006,  Main  Treasury  Building,  15th  and 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  .system:  Present  and 
former  employees  of  the  Office  of  the  General  Counsel. 

Categories  of  records  in  the  system:  The  information  in  this 
system  consists  of  dates  of  personnel  actions,  pay  increases, 
promotions,  reassignments,  change  of  rolls,  retirement,  transfer  and 
resignation. 

Authority  for  maintenance  of  the  .system:  Federal  Personnel 
Manual,  Chapter  295  (Standard  Form  7-B). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  supervisory  per¬ 
sonnel  in  connection  with  promotions,  wage  increases,  and  for 
verification  of  employment.  For  additional  routine  uses,  see  Trea¬ 
sury  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  cabinets. 

Retrievability:  By  name  of  individual. 

Safeguards:  The  files  are  kept  in  cabinets  with  a  limited  number 
of  employees  permitted  access. 

Retention  and  disposal:  The  records  are  retained  on  all  present 
and  former  employees  of  the  Office  of  the  General  Counsel. 

System  manager(s)  and  address:  Administrative  Officer,  Office  of 
the  (jeneral  Counsel,  Room  3(X)6,  Main  Treasury,  15th  and 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Standard  Form  171  and  Standard  Form 
50. 

Treasury/OS  00.160 

System  name:  Abandoned  Enrollment  Applications— Treasury/OS. ' 

System  location:  Washington  National  Record  Center,  National 
Archives  and  Record  Service,  General  Services  Administration, 
Washington,  D.C.  20409. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
applied  for  enrollment  to  practice  before  the  Internal  Revenue  Ser¬ 
vice  but  subsequently  abandoned  their  applications. 

Categories  of  records  in  the  system:  Application  for  enrollment  to 
practice  before  the  Internal  Revenue  Service  and,  in  some  cases, 
information  regarding  individuals’  fitness  for  enrollment. 

Authority  for  maintenance  of  the  system:  Title  31  U.S.  Code,  Sec¬ 
tion  1026. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Transfer  of  information 
to  Eederal  law  enforcement  authorities  for  investigation  and  possi¬ 
ble  criminal  prosecution,  civil  court  action,  administrative  proceed¬ 
ing  or  regulatory  order  with  respect  to  apparent  violation  of  Federal 
law  or  regulations.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 


Storage:  Original  application  form  and  information  relating  to  it 
fastened  to  each  other. 

Retrievability:  This  system  is  indexed  by  name  of  applicant. 
Safeguards:  Those  safeguards  in  effect  at  Federal  Record  Center. 
Retention  and  disposal:  Permanent  retention. 

System  manager(s)  and  address:  Director  of  Practice,  U.S.  De¬ 
partment  of  the  Treasury,  Washington,  D.C.  20220. 

Notification  procedure:  Inquiries  concerning  access  to  records  re¬ 
garding  identifiable  individuals  and  procedures  for  contesting  infor¬ 
mation  contained  in  such  records  should  be  addressed  to;  Office  of 
Director  of  Practice,  U.S.  Department  of  the  Treasury,  Washing¬ 
ton,  D  C.  20220,  Telephone;  (207)  634-5071. 

Individuals  inquiring  about  records  regarding  them  will  be 
requested  to  provide;  (1)  full  name,  (2)  present  address,  (3)  former 
address  where  appropriate  because  of  age  of  record. 

Record  source  categories:  Information  contained  in  this  system 
may  have  been  provided  by;  (1)  Applicant,  (2)  Individuals,  (3)  In¬ 
ternal  Revenue  ^rvice,  (4)  Other  government  agencies,  (5)  Profes¬ 
sional  organizations. 

Treasury/OS  00.161 

System  name:  Applicant  Appeal  Files — Treasury/OS. 

System  location:  (1)  U.S.  Department  of  the  Treasury,  Office  of 
Director  of  Practice,  2401  E  Street,  N.W.,  Suite  1537,  Washington, 
D.C.  20220.  (2)  Washington  National  Record  Center,  National 
Archives  and  Record  Service,  General  Services  Administration, 
Washington,  D.C.  20409. 

Categories  of  individuals  covered  by  the  system:  Individuals  whose 
applications  for  enrollment  to  practice  before  the  Internal  Revenue 
Service  have  been  denied  and  who  have  appealed  such  denial  to  the 
Director  of  Practice. 

Categories  of  records  in  the  system:  Information  relating  to  in¬ 
dividuals'  applications  and  eligibility  for  enrollment  to  practice  be¬ 
fore  the  Internal  Revenue  Service. 

Authority  for  maintenance  of  the  system:  Title  31  U.S.  Code,  Sec¬ 
tion  1026. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Decision  on  appeal 
by  Director  of  Practice  from  denial  of  application  by  the  Internal 
Revenue  Service.  (2)  Decision  by  Secretary  of  Treasury  on  appeal 
from  Director  of  Practice’s  sustaining  of  denial  of  application  for 
enrollment.  (3)  For  individuals,  denial  of  whose  applications  for  en¬ 
rollment  is  reversed  by  the  Director  of  Practice,  for  use  in  connec¬ 
tion  with  subsequent  determinations  by  the  Director  of  Practice  as 
to  whether  violation  of  the  regulations  governing  practice  before 
the  Internal  Revenue  Service  has  occurred.  (4)  Transfer  of  informa¬ 
tion  to  Federal  law  enforcement  authorities  for  investigation  and 
possible  criminal  prosecution,  civil  court  action,  administrative 
proceeding  or  regulatory  order  with  respect  to  apparent  violation  of 
Federal  law  or  regulations.  (5)  For  additional  routine  uses  see  Ap¬ 
pendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  In  file  folders. 

Retrievability:  This  system  is  indexed  by  name  of  individual. 
Safeguards:  This  Office  keeps  all  access  doors  locked  when  Of¬ 
fice  personnel  are  not  present.  Office  personnel  are  cautioned 
against  unnecessary  exposure  of  information  contained  in  Office 
files.  Security  investigations  are  conducted  with  respect  to  all  Of¬ 
fice  of  Director  of  Practice  personnel. 

Retention  and  disposal:  Dispose  25  years  after  case  closed; 
transfer  to  Federal  Record  Center  5  years  after  case  closed  except 
for  a  random  selection  of  a  small  number  of  disciplinary  cases  to 
be  made  at  5-year  intervals  for  retention. 

System  manager(s)  and  address:  Director  of  Practice,  U.S.  De¬ 
partment  of  the  Treasury,  Washington,  D.C.  20220. 

Notification  procedure:  Exempt  system. 

Record  access  procedures:  Exempt  system. 

Contesting  record  procedures:  Exempt  system. 

Record  source  categories:  Exempt  system. 

Systems  exempted  from  certain  provisions  <»f  the  act:  Portions  of 
system  exempted  elsewhere  in  the  Federal  Register. 
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TrcaMry/OS  00.162 

System  name:  Closed  Files  containing  Derogatory  Information 
about  individuals’  practice  before  the  Internal  Revenue  Service 
and  files  of  attorneys  and  certified  public  accountants  formerly 
enrolled  to  practice — Treasury/OS. 

System  locathm:  (1)  U.S.  Department  of  the  Treasury,  Office  of 
DirKtor  of  Practice,  2401  E  Street,  N.W.,  Suite  1S37,  Washington, 
D.C.  20220.  (2)  Washington  National  Records  Center,  National 
Archives  and  Record  Service,  General  Services  Administration, 
Washington,  D.C.  20409. 

Categories  of  faidhriduals  covered  by  the  system:  Individuals  eligi¬ 
ble  to  practice  before  the  Internal  Revenue  Service  (attorneys,  cer¬ 
tified  public  accountants  and  enrolled  agents). 

Categories  of  records  in  the  system:  Information  relating  to  in¬ 
dividuals*  enrollments  to  practice  before  the  Internal  Revenue  Ser¬ 
vice  and,  derogatory  and  other  information  regarding  such  practice. 

Authority  for  mahateiiance  of  the  system:  Title  31  U.S.  Code,  Sec¬ 
tion  1026. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Determinations  by 
the  Director  of  Practice  as  to  whether  violations  of  the  regulations 
governing  practice  before  the  Internal  Revenue  Service  have  oc¬ 
curred.  (2)  Transfer  of  information  to  Office  of  Chief  Counsel,  In¬ 
ternal  Revenue  Service  so  that  that  Office  can  represent  the 
Director  of  Practice  in  hearings  before  administrative  law  judges 
held  to  determine  whether  violations  of  the  regulations  governing 
practice  before  the  Internal  Revenue  Service  have  occurred  and,  if 
so,  the  appropriate  disciplinary  action.  (3)  Transfer  of  information 
to  Federal  law  enforcement  authorities  for  investigation  and  possi¬ 
ble  criminal  prosecution,  civil  court  action,  administrative  proceed¬ 
ing,  or  regulatory  order  with  respect  to  apparent  violations  of 
Federal  law  or  regulations.  (4)  For  additional  routine  uses  see  Ap¬ 
pendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  In  file  folders. 

Retrievability:  This  system  is  indexed  by  name  of  individual. 
Safeguards:  The  Office  keeps  all  access  doors  lucked  when  Of¬ 
fice  personnel  are  not  present.  Office  personnel  are  cautioned 
against  unnecessary  exposure  of  information  contained  in  Office 
files.  Security  investigations  are  conducted  with  respect  to  all  Of¬ 
fice  of  Director  of  Practice  personnel. 

RetentioB  and  disposal:  Dispose  25  years  after  case  closed; 
transfer  to  Federal  Record  Center  S  years  after  case  closed  except 
for  a  random  selection  of  a  small  number  of  disciplinary  cases  to 
be  made  at  5-year  intervals  for  retention. 

System  managers)  and  addrem:  Director  of  Practice,  U.S.  De¬ 
partment  of  the  Treasury,  Washington,  D.C.  20220. 

Notification  procedure:  Exempt  system. 

Record  access  procedures:  Exempt  system. 

Contesting  record  procedures:  Exempt  system. 

Record  source  categories:  Exempt  system. 

Systems  exempted  from  certain  provisions  of  the  act:  System  ex¬ 
empted  elsewhere  in  the  Federal  Register. 

Treaaury/OS  00.163 

System  name:  Derogatory  Information  (No  Action) — Treasury/OS. 

System  location:  U.S.  Department  of  the  Treasury,  Office  of 
Director  of  Practice,  2401  E  Street,  N.W.,  Suite  1537,  Washington, 
D.C.  20220. 

Categories  of  indhriduals  covered  by  the  system:  Attorneys,  cer¬ 
tified  public  accountants,  enrolled  agents  and  others. 

Categories  of  records  in  the  system:  Such  files  contain  derogatory 
information  concerning  attorneys,  certified  public  accountants,  and 
enrolled  agents  and  others  over  whom  there  is  no  current  jurisdic¬ 
tion,  where  such  information  is  subject  to  future  development,  or 
when  such  information  is  not  sufficiently  serious  to  be  currently 
considered  a  case  file. 

Authority  for  maiatenaocc  of  the  system:  Title  31  U.S.  Code,  Sec¬ 
tion  1026. 

Routine  uses  of  records  maintained  in  the  system,  indudfaig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Determinations  by 
the  Director  of  Practice  as  to  whether  violations  of  the  regulations 
governing  practice  before  the  Internal  Revenue  Service  have  oc¬ 
curred.  (2)  Transfer  of  infoimation  to  Federal  law  enforcement 


authorities  for  investigation  and  possible  criminal  prosecution,  civil 
court  action,  administrative  proceeding  or  regulatory  order  with 
respect  to  apparent  violation  of  Federal  law  or  regulations.  (3)  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dlsposiiig  of  records  in  the  system: 

Storage:  In  file  folders. 

Retrievability:  This  system  is  indexed  by  name  of  individual. 
Safeguards:  This  Office  keeps  all  access  doors  locked  when  of¬ 
fice  personnel  are  not  present.  Office  personnel  are  cautioned 
against  unnecessary  exposure  of  office  files.  Security  investigations 
are  conducted  with  respect  to  all  Office  of  Director  of  Practice  per¬ 
sonnel. 

Retention  and  disposal:  Dispose  after  5  years  by  burning. 

System  manager(s)  and  address:  Director  of  Practice,  U.S.  De¬ 
partment  of  the  Treasury.  Washington,  D.C.  20220. 

Notification  procedure:  Exempt  system. 

Record  access  procedures:  Exempt  system. 

Contesting  record  procedures:  Exempt  system. 

Record  source  categories:  Exempt  system. 

Systems  exempted  from  certain  provisions  of  the  act:  Portions  of 
this  system  exempted  elsewhere  in  the  Federal  Register. 

Treasnry/OS  M.164 

System  name:  Disbarments — Treasury/OS. 

System  location:  (1)  U.S.  Department  of  the  Treasury,  Office  of 
Director  of  Practice,  2401  E  Street,  N.W..  Suite  1537,  Washington, 
D.C.  20220.  (2)  Washington  National  Record  Center,  Nationhl 
Archives  and  Record  Service,  General  Services  Administration, 
Washington,  D.C.  20409. 

Categories  of  individuab  covered  by  the  system:  Individuals  for¬ 
merly  eligible  to  practice  before  the  Internal  Revenue  Service  but 
now  disbarred  from  such  practice. 

Categories  of  records  in  the  system:  Information  relating  to  in¬ 
dividuals’  enrollment  to  practice  before  the  Internal  Revenue  Ser¬ 
vice,  derogatory  and  other  information  regarding  such  practice,  and 
record  of  proceedings. 

Authority  for  maintenance  of  the  system:  Title  31  U.S.  Code,  Sec¬ 
tion  1026. 

Routine  uses  at  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (I)  Maintain  record  of 
those  who  have  been  disbarred  from  practice  before  the  Internal 
Revenue  Service  and  reasons  for  such  disbarment.  (2)  Determina¬ 
tions  by  the  Director  of  Practice  as  to  whether  disbarred  in¬ 
dividuals’  petition  for  reinstatement  to  practice  before  the  Internal 
Revenue  Service  shall  be  granted.  (3)  Transfer  of  information  to 
Federal  law  enforcement  authorities  for  investigation  and  possible 
criminal  prosecution,  civil  court  action,  administrative  proceeding 
or  regulatory  order  with  respect  to  apparent  violation  of  Federal 
law.  (4)  Transfer  of  information  regarding  disbarment  of  attorneys, 
certified  public  accountants  and  enrolled  agents  to  professional  or¬ 
ganizations.  (5)  For  additional  routine  uses  see  Appendix  AA. 

Polidca  and  praetka  for  storing,  retrieving,  accessing,  rcteinhig, 
and  disposing  of  records  in  the  system: 

Storage:  In  file  folders. 

Retrievability:  This  system  is  indexed  by  name  of  individual. 
Safeguards:  This  Office  keeps  all  access  doors  locked  when  Of¬ 
fice  personnel  are  not  present.  Office  personnel  are  cautioned 
against  unnecessary  exposure  of  information  contained  in  Office 
files.  Security  investigations  are  conducted  with  respect  to  all  Of¬ 
fice  of  Director  of  Practice  personnel. 

Retention  and  disposal:  Dispose  25  years  after  case  closed; 
transfer  to  Federal  Record  Center  5  years  after  case  closed  except 
for  a  random  selection  of  a  small  number  of  disciplinary  cases  to 
be  made  at  5-year  intervals  for  retention. 

System  manager(s)  and  address:  Director  of  Practice,  U.S.  De- 
'  partment  of  the  Treasury,  Washington,  D.C.  20220. 

Notification  procedure:  Exempt  system. 

Record  access  procednres:  Exempt  system. 

Contesting  record^  procedures:  Exempt  system. 

Record  source  categories:  Exempt  system. 

Systems  exempted  from  certain  provisions  of  the  acU  System  ex¬ 
empted  elsewhere  in  the  Federal  Register. 
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Treasury/OS  00.165 

System  name:  General  Correspondence  File — Treasury/OS. 

System  location:  U.S.  Department  of  the  Treasury,  Office  of 
Director  of  Practice,  2401  E  Street,  N.W.,  Suite  1537,  Washington, 
DC.  20220. 

('.ategories  of  individuals  covered  by  the  system:  General  public. 
Categories  of  records  in  the  system:  General  inquiries  and  com¬ 
ments  from  the  general  public. 

Authority  for  maintenance  of  the  system:  31  U.S.C.  1026. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Provide  answers  to 
inquiries  or  other  information  regarding  the  operation  of  this  Of¬ 
fice.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  In  file  folder. 

Retrievability:  Correspondence  is  indexed  alphabetically  by 
writer. 

Safeguards:  This  Office  keeps  all  access  doors  locked  when  Of¬ 
fice  personnel  are  not  present.  File  cabinets  in  which  correspon¬ 
dence  is  stored  are  locked  during  nonbusiness  hours.  Security  in¬ 
vestigations  are  conducted  with  respect  to  all  Office  of  Director  of 
Practice  personnel. 

Retention  and  disposal:  Destroyed  after  3  years. 

System  managerfs)  and  address:  Director  of  Practice,  U.S.  De¬ 
partment  of  the  Treasury,  Washington,  D.C.  20220. 

Notification  procedure:  Inquiries  should  be  addressed  to;  Office 
oF Director  of  Practice,  U.S.  Department  of  the  Treasury  Washing¬ 
ton,  D.C.  20220. 

Individuals  inquiring  about  records  regarding  them  will  be 
requested  to  provide;  (1)  full  name,  (2)  present  address,  (3)  former 
adless  where  appropriate  because  of  age  of  record. 

Record  access  procedures:  Inquiries  concerning  access  to  records 
regardmg  identifiable  individuals  and  procedures  for  contesting  in¬ 
formation  contained  in  such  records  should  be  addressed  to;  Office 
of  Director  of  Practice,  U.S.  Department  of  the  Treasury,  Washing¬ 
ton,  D.C.  20220. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  contained  in  records  of  this 
system  has  been  provided  by  the  writers  of  correspondence  con¬ 
tained  in  the  system. 

Treasury/OS  00.166 
System  name:  Inventory — Treasury /()S. 

System  location:  U.S.  Department  of  the  Treasury,  Office  of 
,  Dilator  of  Practice,  2401  E  Street,  N.W.,  Suite  1537,  Washington, 
D  C.  20220. 

Categories  of  individuals  covered  by  the  system:  Attorneys,  cer¬ 
tified  public  accountants  and  enrolled  agents  about  which  alleged 
misconduct  in  their  practice  before  the  Internal  Revenue  Service  is 
being  reviewed  and  evaluated. 

Categories  of  records  in  the  system:  Information  relating  to  in¬ 
dividuals’  enrollment  or  eligibility  to  practice  before  the  Internal 
Revenue  Service,  and  information  relating  to  their  conduct  in  such 
practice. 

Authority  for  maintenance  of  the  system:  31  U.S.C.  1026. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (I)  Determinations  by 
the  Director  of  Practice  as  to  whether  violations  of  the  regulations 
governing  practice  before  the  Internal  Revenue  Service  have  oc¬ 
curred.  (2)  Use  of  information  (ordinarily  by  Office  of  Chief  Coun¬ 
sel,  Internal  Revenue  Service,  and  the  Department  of  Justice)  at 
administrative  hearings  and  court  proceedings  relating  to  in¬ 
dividuals’  eligibility  to  represent  taxpayers  before  the  Internal 
Revenue  Service.  (3)  Transfer  of  information  to  Federal  law  en¬ 
forcement  authorities  for  investigation  and  possible  criminal 
prosecution,  civil  court  action,  administrative  proceeding  or  regula¬ 
tory  order  with  respect  to  apparent  violations  of  Federal  law  or 
re^ilations.  (4)  Transfer  of  information  to  Internal  Revenue  Service 
for  investigation  with  respect  to  apparent  violation  of  the  regula¬ 
tions  governing  practice  before  the  Internal  Revenue  Service. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  In  file  folders. 

Retrievability:  This  system  is  indexed  by  name  of  individual. 


Safeguards:  This  Office  keeps  all  access  doors  locked  when  Of¬ 
fice  personnel  are  not  present.  File  cabinets  in  which  this  system  is 
stored  are  locked  during  nonbusiness  hours.  Security  investigations 
are  conducted  with  respect  to  all  Office  of  Director  of  Practice  per¬ 
sonnel. 

Retention  and  disposal:  Dispose  25  years  after  case  closed; 
transfer  to  Federal  Record  Center  5  years  after  case  is  closed  ex¬ 
cept  for  a  random  selection  of  a  small  number  of  disciplinary  cases 
to  be  made  at  5-year  intervals  for  retention. 

System  manager(s)  and  address:  Director  of  Practice,  U.S.  De¬ 
partment  of  the  Treasury,  Washington,  D.C.  20220. 

Notification  procedure:  Exempt  system. 

Record  access  procedures:  Exempt  system. 

Contesting  record  procedures:  Exempt  system. 

Record  source  categories:  Exempt  system. 

Systems  exempted  from  certain  provisions  of  the  act:  Portions  of 
system  exempted  elsewhere  in  the  Federal  Register. 

Treasury /OS  00.167 

System  name:  Register  of  Docketed  Cases  and  Applicant  Ap¬ 
peals — Treasury /OS. 

System  location:  U.S.  Department  of  the  Treasury,  Office  of 
Director  of  Practice,  2401  E  Street,  N.W.,  Suite  1537,  Washington, 
D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Individuals 
against  whom  complaints  have  been  filed  with  the  Office  of 
Director  of  Practice  pursuant  to  Title  31,  CFR,  Subpart  C,  Section 
10.54,  for  alleged  violation  of  the  regulations  governing  practice  be¬ 
fore  the  Internal  Revenue  Service  and  individuals  who  have  ap¬ 
pealed  to  the  Director  of  Practice  the  denials  of  their  application 
for  enrollment  to  practice  before  the  Internal  Revenue  Service. 

Categories  of  records  in  the  system:  Record  of  actions  taken  in 
cases  docketed  for  hearings  and  record  of  actions  taken  on  appeals 
from  denials  of  applications  for  enrollment. 

Authority  for  maintenance  of  the  system:  31  U.S.  Code  1026. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Office  of  Director  of 
Practice  administrative  recordkeeping.  For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  In  loose-leaf  binder. 

Retrievability:  This  system  is  indexed  by  complaint  number  and 
by  name  of  the  individual. 

Safeguards:  This  Office  keeps  all  access  doors  locked  when  Of¬ 
fice  personnel  are  not  present.  Security  investigations  are  con¬ 
ducted  with  respect  to  all  Office  of  Director  of  Practice  personnel. 
Retention  and  disposal:  Permanent  retention. 

System  manager(s)  and  address:  Director  of  Practice,  U.S.  De¬ 
partment  of  the  Treasury,  Washington,  D.C.  20220. 

Notification  procedure:  Inquiries  should  be  addressed  to:  Office 
of  Director  of  Practice,  U.S.  Department  of  the  Treasury,  Washing¬ 
ton,  D  C.  20220. 

Individuals  inquiring  about  records  regarding  them  will  be 
requested  to  provide;  (1)  full  name,  (2)  complaint  number. 

Record  access  procedures:  Inquiries  concerning  access  to  records 
regarding  identifiable  individuals  and  procedures  for  contesting  in¬ 
formation  contained  in  such  records  should  be  addressed  to;  Office 
of  Director  of  Practice,  U.S.  Department  of  the  Treasury,  Washing¬ 
ton,  D  C.  20220. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  contained  in  records  in  this 
system  has  been  provided  by;  (1)  this  office,  (2)  administrative  law 
judges,  (3)  Internal  Revenue  Service. 

Treasury/OS  00,168 

System  name:  Resigned  Enrolled  Agents  (action  pursuant  to  31 
CFR,  Section  10.55(b)) — Treasury/OS. 

System  location:  U.S.  Department  of  the  Treasury,  Office  of 
Director  of  Practice,  2401  E  Street,  N.W.,  Suite  1537,  Washington, 
D  C.  20220. 

'  Categories  of  individuals  covered  by  the  system:  Those  individuals 
who  were  formerly  enrolled  to  practice  before  the  Internal  Revenue 
Service  and  who  resigned  from  such  enrollment. 
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CatcgMia  of  records  in  the  system:  Information  relating  to  in¬ 
dividuals'  applications  for  enrollment  to  practice  before  the  Internal 
Revenue  Service  and  derogatory  and  other  information  regarding 
such  practice. 

Authority  for  inaintcmuice  of  the  system:  26  U.S.  Code  1026. 

Routhie  uses  of  records  mamtained  fas  the  system,  htcludfaig  catc^ 
rim  of  users  and  the  purpoam  of  such  usm:  (1)  Use  in  connection 
with  resigned  enroUees’  future  applications  for  enrollment  to  prac¬ 
tice  before  the  Internal  Revenue  Service.  (2)  In  cases  where 
resigned  enroUees  are  again  enrolled  to  practice  before  the  Internal 
Revenue  Servied,  for  use  in  connection  with  determinations  as  to 
whether  violations  of  the  ^ulations  governing  such  practice  have 
occurred.  (3)  Transfer  of  information  to  Federal  law  enforcement 
authorities  for  investigation  and  possible  criminal  prosecution,  civil 
court  action,  administrative  proMeding,  or  regulatory  order  with 
respect  to  apparent  violation  of  Federal  law  or  regulations.  (4)  For 
additional  routine  uses  see  Appendix  AA. 

Polidm  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  In  file  folders. 

Retrievability:  This  system  is  indexed  by  name  of  individual. 
Safeguards:  This  Office  keeps  aU  access  doors  locked  when  Of¬ 
fice  personnel  are  not  present.  Office  personnel  are  cautioned 
against  unnecessary  exposure  of  information  contained  in  Office 
files.  Security  investigations  are  conducted  with  respect  to  aU  Of¬ 
fice  of  Director  of  Practice  personnel. 

Retention  and  disposal:  Dispose  25  years  after  case  closed; 
transfer  to  Federal  Records  Center  S  years  after  case  closed  except 
for  a  random  selection  of  a  smaU  number  of  disciplinary  cases  to 
be  made  at  S-year  intervals  for  retention. 

System  managerfs)  and  address:  Director  of  Practice,  U.S.  De¬ 
partment  of  the  Treasury.  Washington,  D.C.  20220. 

Notification  procedure:  Exempt  system. 

Record  access  procedures:  Exempt  system. 

Contesting  record  procednres:  Exempt  system. 

Record  source  categories:  Exempt  system. 

Systems  exempted  from  certain  provisions  of  the  act:  Portions  of 
system  exempted  elsewhere  in  the  Federal  Register. 

Treasury/OS  00.169 

System  name:  Roster  of  Former  EnroUees — Treasury/OS. 

System  location:  U.S.  Department  of  the  Treasury,  Office  of 
Director  of  Practice,  2401  E  Street,  N.W.,  Suite  1537,  Washington, 
D.C.  20220. 

Categories  of  individuals  covered  hy  the  system:  Attorneys  and 
certified  public  accountants  who  were  enrolled  to  practice  before 
the  Internal  Revenue  Service  prior  to  enactment  of  the  Agency 
Practice  Act,  Title  5  U.S.  Code,  Section  500. 

Categories  of  records  in  the  system:  This  system  contains  in¬ 
dividuals'  names,  addresses,  professions,  the  dates  of  their  enroU- 
ments  and  the  expiration  dates  of  such  enrollments. 

Authority  for  maintenance  of  the  system:  31  U.S.  Code  1026. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Determinations  as  to 
whether  the  Office  of  Diirector  of  Practice  has  jurisdiction  over  an 
individual's  violation  of  the  regulations  governing  practice  before 
the  Internal  Revenue  Service.  (2)  Use  of  information  (ordinarily  by 
Office  of  Chief  Counsel,  Internal  Revenue  Service,  and  the  Depart¬ 
ment  of  Justice)  at  administrative  and  court  proceedings  relating  to 
individuals'  eligibility  to  represent  taxpayers  before  the  Internal 
Revenue  Service.  (3)  For  additional  routine  uses  see  Appendix  AA. 

PoHckt  and  praetka  for  sloriag,  rctricvmg,  accesnag,  rctaiuhig, 
and  disposing  of  records  in  the  system: 

Storage:  In  loose-leaf  binders. 

RctrievahiUty:  This  system  is  indexed  by  profession  (i.e.,  attorney 
or  certified  public  accountant)  and  by  the  iridividual's  name. 

Safeguards:  This  Office  keeps  all  access  doors  locked  when  Of¬ 
fice  personnel  are  not  present.  Office  personnel  are  cautioned 
against  unnecessary  exposure  of  office  files.  Security  investigations 
are  conducted  with  respect  to  all  Office  of  Director  of  Practice  per¬ 
sonnel. 

Retentiou  and  (tispoal:  Permanent  retention. 

System  maaagerts)  and  address:  Director  of  Practice,  U.S.  De¬ 
partment  of  the  Treasury,  Washington,  D.C.  20220. 


Notiffcation  procedure:  Inquiries  should  be  addressed  to:  Office 
of  Director  of  Practice,  U.S.  Department  of  the  Treasury,  Washing¬ 
ton,  D.C.  20220. 

Individuals  inquiring  about  records  regarding  them  will  be 
requested  to  provide:  (1)  full  name,  (2)  present  address,  (3)  former 
address  (during  period  of  time  covert  by  record). 

Record  aceem  procedures:  Inquiries  concerning  access  to  records 
regarding  identifiable  individuals  and  procedures  for  contesting  in¬ 
formation  contained  in  such  records  should  be  addressed  to:  Office 
of  Director  of  Practice,  U.S.  Department  of  the  Treasury,  Washing¬ 
ton,  D.C.  20220,  Telephone:  (202)634-5071. 

Coutestiag  record  procedures:  See  Access  above. 

Record  source  categories:  Information  contained  in  records  in  this 
system  has  been  provided  by:  (1)  Individuals.  (2)  Internal  Revenue 
Service. 

Treasury/OS  M.170 

System  name:  Present  suspensions  from  practice  before  the  Internal 
Revenue  Service. 

System  location:  (1)  U.S.  Department  of  the  Treasury.  Office  of 
Director  of  Practice,  2401  E  Street,  N.W.,  Suite  1537,  Washington, 
D.C.  20220.  (2)  Washington  Natmnal  Records  Center,  National 
Archives  and  Record  Service,  General  Services  Administration, 
Washington,  D.C.  20409. 

Catcgorlcs..of  individuals  covered  by  the  system:  Attorneys,  cer¬ 
tified  public  accountants  and  enroll^  agents  who  have  offered 
their  consent  to  voluntary  suspension  from  practice  before  the  In¬ 
ternal  Revenue  Service  or  who  have  been  suspended  from  such 
practice  after  due  notice  and  opportunity  fur  hearing. 

Categories  of  records  m  the  system:  Information  relating  to  in¬ 
dividuals'  enrollment  or  eligibility  to  practice  before  the  Internal 
Revenue  Service,  derogatory  and  other  information  relating  to  their 
conduct  in  such  practice. 

Authority  for  maintenance  of  the  system:  Title  31  U.S.  Code,  Sec¬ 
tion  1026. 

Routine  uses  of  records  maintained  m  the  system,  including  catego¬ 
ries  of  users  and  the  purpoacs  of  such  uses:  (I)  Determinations  by 
the  Director  of  Practice  as  to  whether  violations  of  the  regulations 
governing  practice  before  the  Internal  Revenue  Service  have  oc¬ 
curred.  (2)  Determinations  by  the  Director  of  Practice  as  to  whether 
suspended  practitioners'  petitions  for  reinstatement  to  practice 
should  be  granted.  (3)  Transfer  of  information  to  Federal  law  en¬ 
forcement  authorities  for  investigation  and  possible  criminal 
prosecution,  civil  court  action,  administrative  proceeding  or  regula¬ 
tory  order  with  respect  to  apparent  violation  of  Federal  law  or 
regulations.  (4)  For  ^ditional  routine  uses  sec  Appendix  AA. 

Polkim  and  practices  for  storhig,  retrieving,  accessiag,  retainiag, 
and  disposing  of  records  in  the  system: 

Storage:  In  file  folders. 

RetrievaiNlRy:  This  system  is  indexed  by  name  of  individual. 
Safeguards:  This  Office  keeps  all  access  doors  k>cked  when  Of¬ 
fice  personnel  are  not  present.  Office  personnel  are  cautioned 
against  unnecessary  exposure  of  Office  fUes  and  are  instructed  to 
lock  file  cabinets  containing  these  records  during  nonbusiness 
hours.  Security  investigations  are  conducted  with  respect  to  all  Of¬ 
fice  of  Director  of  Practice  personnel. 

Rcteatioa  aad  disposal:  Dispose  25  years  after  case  closed; 
transfer  to  Federal  Records  Center  5  years  after  case  closed  except 
for  a  random  selection  of  a  small  number  of  disciplinary  cases  to 
be  made  at  5-year  intervals  for  retention. 

System  raanagerfs)  aad  addrem:  Director  of  Practice,  U.S.  De¬ 
partment  of  the  Treasury,  Washington,  D.C.  20220. 

Notificatioa  procedure:  Exempt  system. 

Record  acces  procedures:  Exempt  system. 

Coatestiug  record  procadnres:  Exempt  system. 

Record  source  categories:  Exempt  system. 

Systems  exempted  from  certaia  provisioas  of  the  act:  Portions  of 
this  system  exempt  elsewhere  in  the  Federal  Register. 

Treasury/OS  Oh.lM 

System  naase:  Accounting  for  Investment  Credit  File,  Office  of  the 
Assistant  Secretary  for  Tax  Policy— Treasury /OS. 

System  location:  Ri>om  4028,  Main  Treasury  Building,  15th  Street 
and  Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 
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('ategories  «tf  individuals  covered  by  the  system:  Taxpayers  apply¬ 
ing  for  permisskm  to  the  SecreUiry  of  the  Treasury  to  obtain  the 
method  of  accounting  for  the  investment  Uix  credit  as  required  by 
Section  lOUc)  of  the  Revenue  Act  of  1971. 

('ategories  of  records  in  the  system:  Correspondence  to  and  from 
applicants  for  change  of  method  of  accounting  for  the  investment 
tax  credit. 

Authority  for  maintenance  of  the  system:  Sectmn  lOlfc)  of  the 
Revenue  Act  of  1971. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Issuance  of  approvals 
and  rejections  of  applications  for  change  of  method  of  accounting 
for  the  investment  tax  credit  and  insuring  uniformity  of  administra¬ 
tion  of  the  Secretary’s  powers  under  Section  101(c)  of  the  Revenue 
Act  of  1971.  For  additional  routine  uses  see  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Stora^:  The  records  are  in  writing  on  paper  and  are  stored  in  a 
file  cabinet. 

Retrievability:  The  records  are  commingled  with  other  material 
concerning  accounting  for  the  investment  tax  credit,  are  filed 
chronologically,  and  are  identifiable  by  the  name  of  the  applicant. 
Safeguards:  Informal. 

Retention  and  disposal:  Indefinite. 

System  managerls)  and  address:  Tax  Legislative  Counsel,  Rcnim 
3064,  Main  Treasury  Building,  15th  Street  and  Pennsylvania 
Avenue,  N.W.,  Washington,  D.C.  20220. 

Notification  procedure:  Contact  the  System  Manager. 

Record  access  procedures:  Through  the  System  Manager. 

Contesting  record  procedures:  Contact  the  System  Manager. 

Record  source  categories:  Correspondence  to  and  from  the  appli¬ 
cant. 

Treasury/OS  00.181 

System  name:  FOl  Compliance  File,  Office  of  the  Assistant  Secre¬ 
tary  for  Tax  Policy — Treasury /OS. 

System  location:  Room  4028,  Main  Treasury  Building,  1 5th  Street 
and  Pennsylvania  Avenue,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Persons  who  have 
requested  disclosure  of  records  under  the  Freedom  of  Information 
Act. 

Categories  of  records  in  the  system:  Forms  or  letters  written  by 
persons  to  request  disclosure  of  records  under  the  Freedom  of'ln- 
formation  Act,  letter  responses  Uicreto,  referrals  thereof,  and  co¬ 
pies  of  requested  records. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  Section  552(d). 
Routine  uses  of  records  maintained  in  the  system,  including  categti- 
ries  of  users  and  the  purposes  of  such  uses:  To  monitor  compliance 
with  the  Freedom  of  Information  Act.  to  insure  uniformity  of  com¬ 
pliance,  and  to  assist  in  continuing  compliance.  For  additional  rou¬ 
tine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  records  arc  in  writing  on  paper  and  arc  stored  in  file 
cabinets. 

Retrievability:  The  records  arc  arranged  chronologically  and  arc 
identifiable  by  name  of  the  requester. 

Safeguards:  Informal. 

Retention  and  disposal:  Indefinite. 

System  aianagerts)  and  address:  Freedom  of  Information  Officer. 
Office  of  the  Assistant  Secretary  for  Tax  Policy.  Riym  4028,  Main 
Treasury  Building.  15th  Street  and  Pennsylvania  Avenue,  N.W., 
Washington,  D.C.  20220. 

Notification  procedure:  Write  the  System  Manager. 

Record  access  procedures:  By  application  to  the  System  Manager. 
Contesting  record  procedures:  Contact  System  Manager. 

Record  source  categories:  Correspondence  between  the  Office  and 
persons  requesting  documents  under  the  Freedom  of  Information 
Act  and  the  requested  documents  from  existing  Office  records. 

Trea.sury  /OS  00.182 

System  name:  Special  Personnel  Working  Files.  Office  of  the 
Assistant  Secretary  for  Tax  Policy — Treasury/OS. 


Sy.stem  location:  Rooms  3112,  3122.  3108.  4217,  4045.  3064,  4222, 

4028  ,  4004,  4040,  Main  Treasury  Building,  15th  Street  and  Pennsyl¬ 
vania  Avenue,  N.W..  Washington,  D.C.  20220,  and  Rt>om  1036, 

1425  K  Street.  N.W.,  Washington.  D.C  20225 
Categories  of  individuals  covered  by  the  system:  Past,  present,  and 
prospective  employees  and  consultants  of  the  Office  of  the 
Assistant  Secretary  and  of  certain  other  tax-related  governmental 
institutions. 

Categories  of  record.s  in  the  system:  Correspondence  with  and 
about  past  and  prospective  employees;  memoranda  of  conversa¬ 
tions;  time,  leave,  pay,  promotion  records,  evaluation  records;  ct 
cetera. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  sy.stem,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  supervisory  and 
administrative  personnel  of  the  Office  of  the  Assistant  Secretary  as 
supplementary  and  complementary  to  official  Departmental  person¬ 
nel  files  to  record  personnel  actions  regarding  employees  of  the  Of¬ 
fice  and  as  a  reference  Uh>1  in  preparation  for  or  review  of  an¬ 
ticipated  or  past  personnel  actions  and  for  advising  others,  both 
within  and  without  the  Ciovernment,  as  to  the  qualifications  and 
performance  of  past,  present,  and  prospective  employees  of  the  Of¬ 
fice  of  the  Assistant  Secretary.  For  additional  routine  uses  see  Ap¬ 
pendix  AA. 

'  Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  T  he  records  are  maintained  on  paper  in  w  i  iting. 
Retrievability:  The  records  arc  indexed  by  the  name  of  the  per¬ 
son  with  respect  to  whom  the  reexird  is  maintained. 

.Safi‘guards;  Various. 

Retention  and  dlspiisal:  Indefinite. 

System  manager(s)  and  address:  Assistant  Secretary  for  T  ax  Pol¬ 
icy.  Deputy  Assistant  Secretary  for  Tax  Policy  (T  ax  l  egislation). 
Deputy  Assistant  Secretary  for  Tax  Policy  (Tax  An:ilysis).  Tax 
Legislative  Counsel,  Deupty  Tax  l.egislative  Counsel.  Associate 
Tax  l.egislative  Counsel,  International  Tax  Counsel,  Deputy  Inter¬ 
national  Tax  Counsel,  Associate  Director  Office  of  Tax  Analysis, 
Director  Office  of  Industrial  F.conomics. 

Notification  procedure:  F'recdom  of  Information  Officer.  Office  of 
the  Assistant  Secretary  for  Tax  Policy,  Room  .3064,  Main  T  reasury 
Building.  15th  Street  and  Pennsylvania  Avenue,  N.W.,  Washington. 
D.C.  20220,  with  sufficient  identification  as  to  individual's  identity 
and  information  sufficient  to  determine  within  which  office  the 
records  would  most  likely  be  located  and  the  prirbable  age  of  the 
record. 

Record  access  procedures:  By  application  to  F'recdom  of  Informa¬ 
tion  Officer. 

Contesting  record  procedures:  By  application  to  Freedom  of  In¬ 
formation  Officer. 

Record  source  categories:  The  records  are  developed  from  cor¬ 
respondence,  memoranda,  and  official  Treasury  Department  per¬ 
sonnel  forms. 

Treasury/OS  00.18.3 

System  name:  Private  Relief  T  ax  Bill  Files — Office  of  the  Assistant 
Secretary  for  Tax  Policy — T  reasury /OS. 

System  locatkin:  Rvioms  3(Kv4  and  4222  and  4028,  Main  T  reasury 
Building.  15th  Street  and  Pennsylvania  Avenue.  Washington.  D.t’. 
20220. 

Categories  of  individuals  covered  by  tbe  system:  Individuals  who 
have  had  private  relief  Uix  bills  introduced  in  Congress  on  their  be¬ 
half. 

Categories  of  records  in  the  sy.stem:  Congressional  ('ommittee  or 
OMB  request  for  Treasury  views  on  proposed  legislation,  plus  ctim- 
ments  on  proposal  from  offices  or  bureaus  of  T  reasury.  plus  the  In¬ 
ternal  Revenue  Service  data  concerning  the  issues  involved  and 
that  unit’s  recommendation,  and  the  report  of  the  T  reasury  on  the 
Bill. 

.\uthority  fur  maintenance  of  the  system:  5  U.S.C.  .301.  A  function 
of  the  Office  of  the  Assistant  Secretary  for  Tax  Policy  and  the  Of¬ 
fice  of  the  Tax  Legislative  Counsel  is  to  coordinate  legislative  work 
in  the  tax  field  that  concerns  Treasury  and  to  advise  the  Secretary 
with  respect  thereto. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  System  is  used  to  furnish 
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reports  and  testimony  to. Congress  or  OMB.  For  additional  routine 
uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  System  managerfs)  and  ad¬ 
dress:  Tax  Legislative  Counsel,  Room  3064,  Main  Treasury  Build¬ 
ing,  ISth  Street  and  Pennsylvania  Avenue,  Washington,  D.C.  20220. 
Notification  procedure:  Contact  the  System  Manager. 

Record  access  procedures:  Through  the  System  Manager. 

Contesting  record  procedures:  Contact  the  System  Manager. 

Record  source  categories:  Principally  the  Congress  and  the  Inter¬ 
nal  Revenue  Service. 

Treasury/OS  00.190 

System  nanw:  Autonuited  Directory  System— Treasury/OS. 

System  location:  Main  Computer — Bowne  Timesharing,  New 
York,  New  York.  Terminal  and  Readout — Main  Treasury  Building, 
Washington,  D.C. 

Categories  (d  individuals  covered  by  the  system:  All  Department  of 
the  Treasury  employees  located  in  the  Washington,  D.C., 
Metropolitan  Area.  v 

Categories  of  records  in  the  system:  Name  of  individual,  office  ad¬ 
dress,  office  telephone  extension.  (To  be  added  in  near  future: 
home  address,  home  telephone,  emergency  notification  data.) 

Authority  for  maintenance  of  the  system:  Department  of  the  Trea¬ 
sury  Telecommunications  Circular  No.  21,  dated  June  13,  1974. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  at  the  Treasury 
Switchboard  Information  Positions  to  assist  callers  in  locating  Trea¬ 
sury  employees.  For  additional  routine  uses  see  Appendix  AA. 
USERS— TeleplK>ne  Information  Operators. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Mag.  tape. 

Retrievability:  Indexed  by  name  and  block  code  numbers. 

Safeguards:  Computer  access  codes. 

Retention  and  disposal:  Maintained  until  notice  of  change  or  em¬ 
ployment  is  terminated.  Disposal  of  information  on  mag-tape  is  by 
erasure. 

System  nianager(s)  and  address:  Director,  Office  of  Administra¬ 
tive  Programs,  Office  of  the  Secretary,  Washington,  D.C.  20220. 

Notification  procedure:  Director,  Office  of  Administrative  Pro¬ 
grams,  see  above. 

Record  access  procedures:  Director,  Office  of  Administrative  Pn>- 
giams,  see  above. 

Contesting  record  procedures:  Director,  Office  of  Administrative 
Programs,  see  above. 

Record  source  categories:  Each  individual  Treasury  employee. 
Treasury/OS  00.191 

System  name:  Buildings  Management  Employee 

Folder— Treasury/OS. 

System  location:  Office  of  Buildings  Manager. 

Categories  of  individuals  covered  by  the  system:  All  employees  of 
Buildings  Management— includes  all  shops  as  follows:  Cabinet 
shop.  Elevator  shop.  Electric  shop.  Engineer  shop.  Day  and  Night 
Maintenance,  Paint  slK>p,  LiKksmith. 

Categories  of  records  in  the  system:  Each  employee  has  individual 
folder  containing  items  such  as  Letters  of  Counseling,  suspensions, 
awards,  step  increases,  evaluations  as  well  as  copies  of  official  per¬ 
sonnel  actions  such  as  SF-52's. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintauned  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Normally  a  storage  file 
for  information  purposes.  Can  be  examined  during  periods  of 
potential  promotion,  training  needs,  proposed  advise  actions.  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Normal  8  x  10  letter  size  paper. 

Retrievability:  By  name. 

Safeguards:  Maintained  in  locked  file  cabinet  utilizing  Treasury 
“Open”  “Closed”  security  program. 


Retention  and  disposal:  Maintained  until  employee  leaves  Treasu¬ 
ry  service— purged  annually  to  remove  adverse  comments  not  fol¬ 
lowed  throu^  with  formal  actions. 

System  managerfs)  and  address:  Buildings  Manager,  The  Depart¬ 
ment  of  the  Treasury.  ISth  &  Pennsylvania  Avenue.  N.W., 
Washington,  D.C.  20220. 

Notification  procedure:  The  Department  of  the  Treasury.  ISth  & 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220,  Attn: 
Buildings  Manager.  Only  personal  identification  required  to  review 
his  own  personal  record. 

Record  access  procedures:  Simple  presentation  of  the  individual  at 
the  Buildings  Management  Office  during  normal  work  hours  is  suf¬ 
ficient  to  review  personal  record.  Office  is  located  in  Main  Treasu¬ 
ry,  Washington,  D.C.  20220. 

Contestiag  record  procedures:  See  System  Manager  abiwe. 

Record  source .  categories:  Information  received  from  official 
records  such  as  time  cards  and  SF-52's.  Information  also  received 
through  interviews  and  private  counselings  with  the  individual  em¬ 
ployee. 

Treasury /OS  00.192 

System  name:  Buildings  Management  Stuffing  &  Recruitment 
File — Treasury /OS. 

System  location:  The  Department  of  the  Treasury.  Office  of  the 
Secretary— OAP,  Real  Property  Management.  Washington,  D.C. 
20220. 

Categories  (d  individuals  covered  by  the  system:  Real  Property 
Management  and  Buildings  Management  Branch  personnel. 

Categories  of  records  in  the  system:  Contains  historical  data  on 
pifsitions  in  the  Real  Property  Management  and  Buildings  Manage¬ 
ment  Branch  offices,  including  evaluative  comments  abivut  appli¬ 
cants  (current  employees)  and  assiK'iatcd  selection  criteria  state¬ 
ments. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  id  such  uses:  Historical  reference  data 
for  reconstructing  RPM  and  BMB  staffing  patterns  and  positions 
development  fur  organizatiunal/pcriodic  reviews  and  evaluations. 
For  additkmal  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folder. 

Retrievability:  By  subject. 

Safeguards:  All  office  personnel  have  security  clearances. 

Retention  and  disposal:  Indefinite. 

System  manager(s)  and  address:  Assistant  Director.  Real  lYoperty 
Management,  ()ffice  of  Administrative  Programs. 

Notification  procedure:  All  inquiries  shituld  be  addressed  to:  The 
Department  of  the  Treasury.  Office  of  Administrative  Pro¬ 
grams — OS,  Assistant  Director,  Real  Property  Management, 
Washington.  D.C.  20220. 

Record  access  procedures:  All  inquiries  concerning  procedures  for 
gaining  access  to  and  contesting  records  should  be  addressed  to: 
The  Department  of  the  Treasury.  Office  of  Administrative  Pro¬ 
grams — OS,  Assistant  Director,  Real  Property  Management, 
Washington.  D.C.  20220. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  RPM  and  BMB  position  dcscriptk>ns. 
copies  of;  Standard  Form  52,  copies  of  RPM  and  BMB  personnel 
actions;  RPM  and  BMB  positmn  justificatmns;  Memoranda  con¬ 
cerning  RPM  and  BMB  staffing  patterns,  applicant  selection 
criteria,  and  position  classificatmns. 

Treasury/OS  00.198 

System  name:  Daily  Bindery  Log,  Reproduction 

Branch — Treasury/OS  00.198. 

System  location:  Department  of  the  Treasury.  Annex,  Madison 
Place  and  Pennsylvania  Avenue,  Washington.  D.C.  22020. 

Categories  id  individuals  covered  by  the  system:  All  Reproductktn 
Branch  Employees. 

Categories  of  records  in  the  system:  Name,  date,  and  Machine 
No.,  Jacket  and  GPO  number;  prime  and  cut  stuck  sizes;  types 
work  performed  and  clocktime  with  totals;  hours  and  category  of 
leave  taken;  empktyees  and  equipment  production  and  time  em¬ 
ployment;  materials  used. 
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Auth«>rit>  lor  nviinlenance  of  the  system:  Title  5,  United  SUUes 
Qxle,  Chapters;  3,  Sections  301  and  :W2;  29,  Subchapler  II,  Section 
2952  and  2953;  43,  Sections  4302,  4303,  and/or  4308  ;  45,  Section 
4506;  55,  Subchapters  I,  Section  5504.  V,  Sections  5541  and/or 
5548;  63,  Subchapter  1,  Sections  6303  ,  6304  and/or  6311;  75, 
Subchapter  1. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  It  is  used  to  enable  accu¬ 
rate  completion  of  Fiscal  Year  Annual  and  Planning  and  Estimation 
Rept)rts;  Employee  and  Machine  evaluations.  It  is  used  by  em¬ 
ployees  who  have  a  need  for  the  records  as  authorized.  For  addi- 
tmnal  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Printed  form. 

Retrievability:  By  day/month/year  and  employee  name. 

Safeguards:  Office  physically  secure  after  normal  duty  hours. 
Retention  and  disposal:  Retained  for  a  minimum  of  4 
yrs.— shredded. 

System  managerfs)  and  address:  Chief,  Reproduction  Branch.  De¬ 
partment  of  the  Treasury,  Annex,  Madison  Place  and  Pennsylvania 
Avenue,  Washington,  D.C.  22020. 

Notification  procedure:  See  System  Manager  above. 

Record  access  procedures:  See  System  Manager  above. 

Contesting  record  procedures:  See  System  Manager  above. 

Record  source  categories:  Information  supplied  by  Reproduction 
Branch  Binderymen. 

Treasury/OS  00.199 

System  name:  Daily  Work  Log.  Reproduction  Branch — Treasury/OS 
00.199. 

System  location:  Department  of  the  Treasury,  Annex,  Madison 
Place  and  Pennsylvania  Avenue,  Washington,  D.C.  22020. 

Categories  of  individuals  covered  by  the  system:  All  Reproduction 
Pressmen. 

Categories  of  records  in  the  system:  All  specifica¬ 
tions/determinations  with  regard  to  employee  printing  press  prt>duc- 
tion. 

Authmity  for  maintenance  of  the  system:  The  authority  to  collect 
the  information  is  derived  from,  and/or  is  to  be  utilized  to  enable 
compliance  with,  one  or  more  of  the  ft>llowing;  Title  5,  United 
States  Ctxlc,  Chapters.  3,  Sections  301  and  302;  43,  Sections  4302, 
4303,  and/or  4308;  45,  Section  4506;  55,  Subchapters  I,  Section  V, 
Sections  5.544,  5.542,  and/or  5548;  63.  Subchapter  1,  Sections  6303, 
6.304  and/or  6311;  75,  Subchaptcr  I,  Joint  Committee  on  Printing, 
Printing  A  Binding  Regulations,  Title  IV,  Para.  47. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  is  col¬ 
lected  for  the  purposes  of  enabling  accurate  accounting  and/or 
record  maintenance  of:  job/jacket  number,  type  plates,  impressions 
and  units,  time  and  hours  to  complete  job.  equipment  downtime, 
leave  time,  name  and  date;  employee/machine  production  and  time 
employment;  materials  used.  It  will  be  used  to  enable  accurate 
completion  of;  infomiation/paperwork  necessary  for  Joint  Commit-, 
tee  on  Printing  Form  No.  1,  including  TD  Form  .3223,  Monthly 
Production  Report;  Fiscal  Year  Planning  and  Estimation  Report; 
Employee  and  Machine  livaluation,  and  necessary  administrative 
processes  carried  out  in  accordance  with  existing  regulations  and 
published  notices  of  systems  of  records.  It  is  used  by  employees 
w1k>  have  a  need  for  the  records- as  authorized.  For  additional  rou¬ 
tine  uses  see  Appendix  AA, 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disputing  of  records  in  the  system: 

Storage:  Printed  form 

Retrievability  :  Press  number/employee  name. 

Safeguards:  Office  physically  secure  after  normal  duty  hours. 
Retention  and  disposal:  I'hrec  years  maximumr-shredded. 

System  manageits)  and  address:  Chief,  Reproduction  Branch,  IX'- 
partment  of  the  Treasury,  Annex,  Madison  Place  and  Pennsylvania 
Avenue,  Washington,  D.C.  22020. 

Notification  procedure:  See  System  Manager  above. 

Record  access  procedures:  See  System  Manager  above. 

Contesting  record  procedures:  See  System  Manager  above. 

Record  source  categories:  Information  supplied  by  Reproduction 
Pressmen. 


Treasury/OS  00.193 

System  name:  F'mployee  Locator  Record— Treasury /DS. 

System  location:  Main  Treasury  Building.  15(K)  Penna.  Ave., 
N.W.,  Washington,  D  C.  20220. 

Categories  of  individuals  covered  by  the  system:  All  Department  of 
the  Treasury  employees  located  in  the  Washington,  DC., 
Metropolitan  Area. 

Categories  of  records  in  the  system:  Name  of  individual;  office  ad¬ 
dress,  office  telephone  extension,  home  address,  home  telephone, 
emergency  notification  data. 

Authority  for  maintenance  of  the  system:  Department  of  the  Trea¬ 
sury  Telecommunications  Circular  No.  21.  dated  June  13.  1974. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  at  the  Treasury 
Switchboard  Information  Positions  to  assist  callers  in  locating  I  rea- 
sury  employees.  For  additional  routine  uses  see  Appendix  A.A 
USERS— Telephone  Information  Operators. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Form  2723  tRcv.  6-72),  Department  of  the  Treasury. 
Retrievability:  Indexed  by  name. 

Safeguards:  24-hour  switchboard  operation  with  controlled  ac¬ 
cess. 

Retention  and  disposal:  Maintained  until  notice  of  change  or  em¬ 
ployment  is  terminated.  Disposal  of  records  is  by  burning. 

System  manager(s)  and  address:  Director.  Office  of  Administra¬ 
tive  Programs.  Office  of  the  .Secretary,  Washington.  D.C.  20220. 

Notification  procedure:  Director.  Office  of  Administrative  Pro¬ 
grams,  see  above. 

Rc'cord  access  procedures:  Director,  Office  of  Administrative  Pro¬ 
grams,  see  above. 

Contesting  record  pna-edures:  See  System  Manager. 

Record  source  categories:  F:.ach  individual  rreasury  employee. 
Treasury/OS  <M).I94 

System  name:  Library  Circulation  Cvintrol  Records — Treasury /O.S. 

System  ItH'ation:  U.S.  Treasury  Department.  Office  of  Adminis¬ 
trative  Programs,  Library  Division,  Room  .50,30,  Treasury  Building. 
15th  &  Pennsylvania  Avenue,  N.W.,  W.ishington,  D.C.  20220. 
Categories  of  individuals  covered  by  the  system:  Library  users. 
Categories  of  records  in  the  system:  Individuals  who  borrow  libra¬ 
ry  materials,  receive  library  materials  on  distribution,  or  request  the 
purchase  of  library  materials. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  is  used 
by  the  Library  Staff  to  identify  the  location  of  materials  withdrawn 
from  the  library  collection  and  to  distribute  library  publications  in 
response  to  a  rerfucst.  For  additional  routine  uses  sec  Appendix 
AA. 

Policies  and  practices  fur  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  a  card  file.  .Serial  records  will 
also  be  placed  on  the  computer  during  Fiscal  Year  1976. 

Retrievability:  Files  are  maintained  by  individual  name  for 
material  borrowed  from  the  Library  collection.  A  name  file  for  in¬ 
dividuals  who  receive  periodicals  in  routing  or  who  request  the 
purchase  of  a  serial  publication  will  be  available  when  serial 
records  arc  placed  on  the  computer  during  F'iscal  Year  1976. 
Safeguards:  Information  is  not  classified.  , 

Retention  and  disposal:  Records  are  kept  as  long  as  they  are  cur¬ 
rent. 

System  manageris)  and  address:  Chief,  Library  Division,  Room 
5010,  Treasury  Building.  I5th  &  Pennsylvania  Avenue.  N.W.. 
Washington.  D.C.  20220. 

Notification  procedure:  .See  System  Manager. 

Record  access  procedures:  Access  is  by  request,  see  .System 
Manager. 

Contesting  record  pnicedures:  See  System  Manager. 

Record  source  categories:  Library  users. 

Treasury /t)S  0«.2tK» 

System  name:  Monthly  Production  Report.  Reproduction  Branch- 
Treasury/OS  tK).200. 
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SyslM  locati— ;  Deputment  of  the  Treasury,  Annex,  Madison 
Ptau  and  Pennsylvania  Avenue,  Washington,  D.C.  22020. 

Catcgfoncs  oi  oidlvMlnnis  covered  by  the  system:  AU  Reproduction 
Pressmen. 

Categarks  of  records  in  the  system:  Monthly  summation  by  press 
number/employee  name  of  jobs  and  units  produced,  and  a  daily 
synopsis  of  time  schedule. 

Authority  for  maintenance  of  the  system:  The  authority  to  collect 
the  information  is  derived  from,  andlot  is  to  be  utilized  to  enable 
compliance  with,  one  or  more  of  the  following;  Title  S,  United 
States  Code,  Chapters;  3,  Sections  301  and  302;  43,  Sections  4302, 
4303,  and/or  4308;  4S,  Section  4506;  SS,  Subch^ters  1,  Section  V, 
Sections  SS41,  SS42,  and/or  5548;  63,  Subchapter  I,  Sectkms  6303, 
6304  and/or  6311;  75,  Subchapter  I;  Joint  Committee  on  Printing, 
Printing  &  Binding  Regulations,  Title  IV,  Para.  47. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  aaers  and  the  purposes  of  such  uses:  Information/paperwurk 
necessary  for.  completion  of  Joint  Committee  on  Printing  Form  No. 

1;  Fiscal  Year  Planning  and  Estimation  Report,  and  Annual  Report; 
Employee  and  Machine  Evaluation.  U  is  used  by  employees  who 
have  a  need  for  the  records  as  authorized.  For  additional  routine 
uses  see  Appendix  AA. 

Policks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispasing  of  records  in  the  system: 

Storage:  Printed  form. 

RetrievabUity:  By  day/month/year  and  employee  name. 

•  Safeguards:  Office  physically  secure  after  normal  duty  hours. 

Retention  and  disposal:  Retained  for  a  minimum  of  4 
yrs. — shredded. 

System  manageris)  and  address:  Chief,  Reproduction  Branch,  De¬ 
partment  of  the  Treasury,  Annex,  Madison  Place  and  Pennsylvania 
Avemie,  Washington,  D.C.  22020 
Notificatioa  procedure:  See  System  Manager  above. 

Record  access  procedures:  See  System  Manager  above. 

Contesting  record  procedures:  See  System  Manager  above. 

Record  source  categories:  Information  supplied  by  Reproduction 
Pressmen. 

Treasury/OS  OtUOl 

System  name:  Overtime  Records,  Reproductive  Branch-Treasu¬ 
ry/OS  00.201. 

System  location:  Department  of  the  Treasury,  Annex,  Madison 
Place  and  Pennsylvania  Avenue,  Washington,  D.C.  22020. 

Categories  of  individuals  covered  by  the  system:  AU  employees 
working  overtime  for  Reproduction  Branch. 

Categories  of  records  in  the  system:  On  duty  and  departure  times; 
job/jacket  numbers;  and  total  overtime  hours  worked. 

Authority  for  maintenance  of  the  system:  The  authority  to  collect 
the  information  is  derived  from,  an^or  is  to  be  utilized  to  enable 
compliance  with,  one  or  more  of  the  following:  Title  S,  United 
States  Code,  Chapters;  3,  Sections  301  and  302;  43,  Sections  4302, 
4303,  and/or  4308;  45,  Section  4506;  55,  Subchapters  I,  Section 
5504,  V,  Sections. 5541,  5542,  and/or  5548;  63,  Subwhapters  1,  Sec¬ 
tions  6303  ,  6304,  and/or  6311;  75,  Subchi^iter  I;  Title  31,  United 
States  Code,  Section  66a. 

Routine  uses  of  records  maintained  in  the  system,  ioclnd^  catego- 
rim  of  users  and  the  purposes  of  such  uses:  The  information  is  col- 
keted  for  the  purposes  of  enabling  accurate  accounting  and/or 
record  maintenance  of:  TD  Forms  2384,  Time  and  Attendance  Re¬ 
port,  3035,  Report  of  Overtime  Worked,  3036,  Report  of  Overtime 
Worked  Recorded  on  Form  2384 — and  related  forms;  job  cost 
accounting  for  financial  charges  to  customer  Bureaus  for  services 
rendered  during  overtime  hours;  and  employee  and  equipment 
evaluations;  and  necessary  administrative  processes  and  record 
maintenance  carried  out  in  accordance  with  existing  regulations  and 
published  notices  of  systems  of  records.  It  is  used  by  employees 
who  have  a  need  for  the  records  as  authorized.  For  additional  rou¬ 
tine  uses  see  Appendix  AA. 

PoKria  and  practices  for  storing,  retrieving,  accessing,  rctaming, 
and  dfeposing  of  records  in  the  system: 

Storage:  Printed  form. 

RetrievabUity:  By  day/month/year  and  employee  name. 

Safegnards:  Offlee  physicaDy  secure  after  normal  duty  hours. 
Retentian  and  disposal:  Retained  for  a  minimum  of  4 
yrs. — sfacedded. 


System  managers)  and  address:  Chief;  Reproduction  Branch,  De¬ 
partment  of  the  Treasury,  Annex,  Madisem  Place  and  Pennsylvania 
Avenue,  Washington,  D.C.  22020. 

Notificatian  procedure:  See  System  Manager  above. 

Record  access  procedures:  See  System  Manager  above. 

Contesting  record  procedurm:  See  System  Manager  abover. 

Record  source  catcgerics:  Information  supplied  by  Reproduction 
Branch  employees. 

Treasury/OS  00.195 

System  name:  Parking  Permit  Application — Treasury/OS. 

System  locatiwa:  The  system  of  records  is  maintained  at:  (1)  The 
Great  Plaza  Parking  Lot.  t4th  &  D  Streets,  N.W.,  Washington. 
D.C.,  in  the  custody  of  the  Manager,  and  (2)  General  Services  Divi¬ 
sion,  Office  of  Administrative  Programs,  OS,  Room  2213. 

Categories  of  individuals  covered  by  the  system:  Treasury  em¬ 
ployees  who  meet  specified  requirements  for  applkatkn,  and  are 
working  in  locations  within  the  zone  of  consideration  for  parking  at 
the  Great  Plaza  Parking  Lot. 

Categories  of  records  in  the  system:  The  card  (GSA  Form  7415) 
includes  the  following  information;  (1)  Name  of  applicant;  (2)  Per¬ 
mit  No.;  (3)  Organization;  (4)  Office  Phone  No.;  (5)  Home  Address; 
(6)  Home  Phone  No.;  (7)  Make  of  Car;  (7a.)  Type;  (7b.)  MihIcI 
Year;  (7c)  License  No.— State — Year);  (8)  Applicant’s  signature;  (9) 
Agency  Parking  Representative’s  signature.  In  additk>n,  the  appli¬ 
cant's  car  pool  members  are  listed  on  the  back  of  the  card,  along 
with  their  organization  and  office  phone  numbers.  The  system  is  set 
up  by  Permit  Number. 

Authority  for  maintenance  of  the  system:  See  5  U  .S.C.  301 . 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  pnrpoees  of  such  uses:  Used  only  on  an  in¬ 
dividual  basis,  by  the  holder  of  the  Form  7415,  on  a  monthly  basis, 
in  addition  to  a  nominal  fee  for  parking.  For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Records  are  maintained  in  a 
file  cabinet  and  retained  for  six  months,  at  whkh  time  GSA  revises 
departmental  quotas,  eligibility  requirements  and  card  color,  result¬ 
ing  in  a  new  Treasury  Department-wide  survey  and  issuance  of  new 
parking  permit  applications. 

System  manager!*)  and  address:  Assistant  Director,  General  Ser¬ 
vices  Diviskm,  Office  of  Administrative  Programs,  1500  Penn. 
Avc.,  N.W.,  Main  Treasury  Building,  Room  2213,  Washington, 
D.C.  20220. 

Notification  procedure:  Sec  System  Manager  above. 

Record  access  procedures:  See  System  Manager  above. 

Contesting  record  procedures:  See  System  Manager  above. 

Record  source  categories:  The  information  in  this  system  came 
from  individuals  who  are  included  in  the  system. 

Treasury/OS  0R202 

System  name:  Printing  Procurement  Charge  Ticket,  Printing 
Procurement-Treasury/OS  00.202. 

System  locatioa:  Department  of  the  Treasury,  1325  G  Street, 
Washington,  D.C.  22020. 

Categories  td  individuals  covered  by  the  system:  All  lYinting 
Procurement  Employees. 

Categories  of  records  ia  the  system:  Employee  time  allotment  to 
Specialist  or  Technical  Assistance  and/or  functions  and  steps  per¬ 
formed  as  such  necessary  procurement  methods  rccommendatkm; 
expenses  in  conjunction  with  assistance  rendered;  initials  and  dale; 
Treasury  Bureau  receiving  assistance. 

Authority  for  maintenance  of  the  system:  The  authority  to  collect 
the  information  is  derived  from,  and/or  is  to  be  utilized  to  enable 
compliance  with,  one  or  more  of  the  following;  Title  5.  United 
States  Code,  Chapters:  3,  Sectkms  301  and  302;  43,  Sections  4302, 
4303,  and/or  4308;  45,  Section  4506;  55.  Subchapters  1,  Section 
5504,  V,  Sections  5541.  5542,  and/or  5548;  63,  Subchapier  I,  Sec¬ 
tions  6303,  6304,  and/or  6311;  75,  Subchapter  1;  Public  l^w  91-614. 

Rontiae  uses  of  records  maintained  in  the  system,  including  calcga- 
rics  of  osen  and  the  pnrpaacs  of  such  uses:  The  information  is  col¬ 
lected  for  the  purposes  of  enabling  accurate  accounting  and/or 
record  maintenance  of:  employee  lime  allotment  to  Specialist  or 
Technical  Assistance  and/or  functions  and  steps  performed  as  such 
necessary  procurement  methods  recommendation;  expenses  in  cun- 
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junction  with  assistance  rendered;  initials  and  date;  Treasury  Bu¬ 
reau  receiving  assistance.  It  will  be  used  to  enable  accurate  comple¬ 
tion  of;  Assistance  charge  and/or  incidental  expenses  computation 
for  Treasury  customer  Bureaus  under  provisions  of  Working 
Capital  Fund;  employee  evaluation  and  necessary  administrative 
processes  carried  out  in  accordance  with  existing  regulations  and 
published  notices  of  systems  and  records.  It  is  used  by  employees 
who  have  a  need  for  the  records  as  authorized.  For  additional  rou¬ 
tine  uses  see  Appendix  A  A. 

Policies  and  practices  fur  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Printed  form. 

Retrievability:  By  month/employee  initials. 

Safeguards:  Office  secure  after  normal  duty  hours. 

Retention  and  disposal:  Retain  for  a  minimum  of  four  years,  then 
shredded. 

System  managerts)  and  address:  Printing  Procurement  Chief,  De¬ 
partment  of  the  Treasury,  1325  G  Street,  Washington,  D.C.  22020. 
Notification  procedure:  See  System  Manager  above. 

Record  access  procedures:  See  System  Manager  above. 

Contesting  record  procedures:  See  System  Manager  above. 

Record  source  categories:  Information  supplied  by  Printing 
Procurement  employees. 

Treasury/OS  00.196 

System  name:  Physical  Security  Information  System — Treasury/OS. 

System  location:  Assistant  Director  (Physical  Security),  Office  of 
Administrative  Programs,  Room  313,  1625  I  Street,  N.W.,  c/o  Main 
Treasury  Mailroom,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Each  Department 
of  the  Treasury  official,  who  actually  classifies  a  document  using  a 
national  security  classification,  i.e..  Top  Secret,  Secret,  or  Con¬ 
fidential. 

Each  Department  of  the  Treasury  official  by  name  and  position 
title,  who  have  been  delegated  the  authority  to  downgrade  and 
declassify  national  security  information  and  material.  The  authority 
is  delegated  only  by  a  Departmental  official  authorized  to  exercise 
original  classification  authority  for  Top  Secret  or  Secret  Informa¬ 
tion  or  an  official  acting  in  that  office. 

Each  Department  of  the  Treasury  official  by  name  and  position 
title,  who  have  been  delegated  the  authority  for  original  classifica¬ 
tion  of  national  security  information  and  material  as  Confidential. 
This  authority  is  delegated  only  by  a  Departmental  official 
authorized  to  exercise  original  classification  authority  for  Top 
Secret  or  Secret  information  or  material  or  an  official  acting  in  that 
office. 

An  alphabetical  listing  of  Department  of  the  Treasury  employees 
who  are  responsible  for  valid  security  violations  regarding  the  han¬ 
dling  of  classified  information  or  material.  Each  Department  of  the 
Treasury  official  who  communicated  or  transferred  classified  infor¬ 
mation  or  material  to  an  unathorized  person. 

All  Department  of  the  Treasury  and  contractor  personnel,  em¬ 
ployed  in  the  metropolitan  Washkigton,  D.C.  area,  who  utilized  the 
building  pass  system  for  the  Main  Treasury  and  Annex  Buildings. 

Each  Department  of  the  Treasury  official  who  has  used  an  un¬ 
necessary  national  security  classification,  an  over  or  under  national 
security  classification,  or  fails  to  assign  the  proper  downgrading 
and  declassification  schedule,  or  improperly  applies  national  securi¬ 
ty  classification  markings.  It  also  includes  any  national  security 
classification  action  by  any  official  not  authorized  in  writing  to  ex¬ 
ercise  appropriate  classification  or  exemption  authority  or  the  im¬ 
proper  delegation  of  such. 

Categories  of  records  in  the  system:  (1)  Report  of  Authorized 
Classifiers.  (2)  Report  of  Unauthorized  Disclosures.  (3)  Request  for 
Building  Pass.  (4)  Record  of  Security  Violations.  (5)  Report  of  Clas¬ 
sification  Abuses.  (6)  Report  of  Authorized  Downgrading  and 
Declassification  Officials.  (7)  Data  Index  System  for  Originally 
Classified  Documents  within  the  Department  of  the  Treasury. 

Authority  for  maintenance  of  the  system:  Executive  Order  No. 
11652,  dated  March  8,  1972.  National  Security  Council  Directive, 
dated  May  17,  1972.  Department  of  the  Treasury  Administrative 
Circular  No.  242,  Supplement  No.  1,  dated  October  3,  1973.  31 
CFR,  Part  2. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  system  is  designed 
to  assist  the  Interagency  Classification  Review  Committee,  Na¬ 


tional  Security  Council,  and  the  Department  of  the  Treasury  to  (1) 
oversee  compliance  with  Executive  Order  No.  11652  and  Depart¬ 
mental  programming  and  implementation;  and  (2)  prevent  improper 
classification  of  national  security  information  and  material;  (3)  to 
eliminate  unauthorized  disclosure  and  (4)  to  ensure  prompt  declas¬ 
sification  of  appropriate  documents. 

The  system  is  utilized  by  the  Office  of  the  Assistant  Director 
(Physical  Security),  Office  of  Administrative  Programs,  to  ensure 
DepartmentaF compliance  with  Executive  Order  No.  11652  and  any 
implementing  National  Security  Council  Directives. 

The  system  is  used  to  (I)  record  details  of  valid  security  viola¬ 
tions  on  any  one  employee  for  a  three  year  period  (2)  assist  in 
determining  the  effectiveness  of  the  physical  security  program  and 
(3)  provide  a  basis  for  administrative  or  judicial  actions,  when  such 
action  is  indicated.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  The  building  pass  records  are 
maintained  for  a  period  of  an  individual's  eligibility  for  a  building 
pass  on  Treasury  Form  No.  4074.  These  passes  are  valid  for  a 
period  of  five  (5)  years,  unless  sooner  invalidated.  Destruction  of 
these  records  and  actual  passes  is  accomplished  by  shredding  or 
other  comparable  means.The  record  of  documents  originally  clas¬ 
sified  within  the  Treasury  Department  is  maintained  on  Treasury 
Form  No.  4029  (Data  Index  System  Card)  which  are  indexed  ac¬ 
cording  to  office  or  bureau  and  in  date  order. 

The  record  of  classification  abuse  is  maintained  on  Standard 
Form  322,  and  filed  in  file  folders  and  is  indexed  according  to  of¬ 
fice  or  bureau  and  name  of  official.  The  system  is  maintained  on  a 
quarterly  basis,  i.e.,  January  1,  April  1,  July  I  and  October  I  of 
each  year.  The  reports  are  destroyed  and  updated  on  the  same 
quarterly  basis.  i 

The  record  of  personnel  authorized  to  classify  documents  is  on 
Treasury  Form  No.  4036  and  filed  in  file  folders  which  is  indexed 
according  to  office  or  bureau  and  name  of  official  and  position 
title.  The  system  is  maintained  on  a  quarterly  basis  with  the  quar¬ 
ters  being  January  I,  April  1,  July  1  and  October  I  of  each  year. 
The  reports  are  destroyed  and  updated  on  the  same  quarterly  basis. 

A  list  of  authorized  persons  for  declassification  action  is  main¬ 
tained  on  Treasury  Form  No.  4037,  in  file  folders  and  is  indexed 
according  to  office  or  bureau  and  name  of  official  and  position 
title.  The  system  is  maintained  on  a  quarterly  basis,  i.e.,  January  1, 
April  1,  July  1  and  October  1  of  each  year.  The  reports  are 
destroyed  and  updated  on  the  same  quarterly  basis. 

The  record  of  security  violations  is  maintained  on  Treasury  Form 
No.  3158  and  related  correspondence  filed  in  file  folders.  The 
system  is  indexed  alphabetically  by  name.  The  records  on  any  one 
individual  are  maintained  for  a  three  year  period  at  which  time  they 
are  destroyed. 

The  record  of  unauthorized  disclosures  is  maintained  on  Standard 
Form  323,  in  file  folders  and  is  indexed  according  to  office  or  bu¬ 
reau  and  name  of  official  responsible  for  the  unauthorized  disclo¬ 
sure.  The  system  is  maintained  on  a  quarterly  basis,  i.e.,  January  1, 
April  1,  July  1,  and  October  1  of  each  year.  The  reports  are 
destroyed  and  updated  on  the  same  quarterly  basis. 

The  information  in  the  system  is  made  available  to  those  officials 
with  a  "need  to  know"  and  is  secured  in  locked  security  con¬ 
tainers. 

System  nuuiager(s)  and  address:  Assistant  Director  (Physical 
Security),  Office  of  Administrative  Programs,  Room  313,  1625  I 
Street,  N.W.,  c/o  Main  Treasury  Mailroom,  Washington,  D.C. 
20220. 

Notification  procedure:  Assistant  Director  (Physical  Security),  Of¬ 
fice  of  Administrative  Programs,  Room  313,  1625  I  Street,  N.W., 
c/o  Main  Treasury  Mailroom,  Washington,  D.C.  20220. 

Record  access  procedures:  Assistant  Director  (Physical  Security), 
Office  of  Administrative  Programs,  Room  313,  1625  1  Street,  N.W., 
c/o  Main  Treasury  Mailroom,  Washington,  D.C.  20220. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  sources  of  the  information  are  of¬ 
fices  and  bureaus  of  the  Department  of  the  Treasury. 

The  information  concerning  any  security  violation  is  reported  on 
Treasury  Form  No.  3158,  as  reported  by  the  Treasury  Security 
Force  or  Department  of  the  Treasury  security  officials  and  the  U.S. 
Department  of  State  security  officials  as  concerns  Department  of 
the  Treasury  personnel  attached  to  U.S.  Embassies. 

The  sources  of  the  information  are  those  offices  and  bureaus 
requesting  a  building  pass  utilized  in  the  Main  Treasury  and  Annex 
Buildings. 
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Treamry/OS  MJ03 

Systcn  name:  Sign-in  Sheet,  Reproduction  Branch-Treasury/OS. 

System  locatioa:  Department  of  the  Treasury,  Annex,  Madison 
Place  and  Pennsylvania  Avenue,  Washington,  D.C.  22020. 

Categories  of  indhriduab  covered  by  the  system:  All  Reproduction 
Branch  Employees. 

Categories  of  records  in  the  system:  Arrival  and  Departure  times, 
or  total  on-duty  or  off-duty  times  for  each  workday  with  leave 
category  determination. 

Authority  for  maintenance  of  the  system:  The  authority  to  collect 
the  information  is  derived  from,  and/or  is  to  utilized  to  enable  com¬ 
pliance  with,  one  or  more  of  the  following:  Title  S,  United  States 
Code,  Chapters:  3,  Sections  301  ai^  302;  43,  Sections  4302,  4303, 
and/or  4308;  45,  S^tion  4506;  55,  Subchapters  I,  Section  5504,  V, 
Sections  5541,  5542,  and/or  5548;  63,  Subchapter  1,  Sections  6303, 
6304,  and/or  MU;  75,  Subchapter  I;  Title  31,  United  States  Code, 
Section  66a;  Budgri  and  Procedures  Act  of  1950. 

Roodne  ns«  of  records  maintained  in  the  system,  including  catego- 
rbs  of  users  and  the  purposes  of  such  uses:  It  will  be  used  to  enable 
accurate  completion  of  TD  Forms  2384,  Time  and  Attendance 
Card — and  related  forms;  employee  and  equipment  evaluation.  It  is 
used  by  employees  who  have  a  need  for  the  records  as  authorized. 
For  acWtional  routine  uses  see  Appendix  AA. 

PoUews  and  practices  for  storing,  retrieving,  accessing,  retafaiing, 
and  dispasiag  of  records  in  the  system: 

Storage:  Printed  form. 

Rctrievability:  By  day/month/year  and  employee  name  and  social 
security  numb^. 

Safeguards;  Office  secure  after  normal  duty  hours. 

Retention  and  disposal:  Retain  maximum  three  years,  then 
shredded. 

System  managerfs)  and  addrem:  Reproduction  Branch  Chief,  De¬ 
partment  of  the  Treasury,  Annex,  Madison  Place  and  Peimsylvania 
AveiuK,  Washington,  D.C.  22020. 

Notification  procedure:  See  System  Manager  above. 

Record  access  procedures:  See  System  Manager  above. 

Contesting  record  procedures:  See  System  Mairager  above. 

Record  source  categories:  Infiumation  supplied  by  Reproduction 
Branch  Employees. 

Treasury/OS  00.197 

System  name:  Wage  Case  Files.  (Note:  The  terms  ^'Economic  Sta¬ 
bilization  Program”  (ESP)  and  "Cost  of  Living  Council” 
(COLC  or  CLC)  were  often  used  in¬ 
terchangeably.) — Treasuiy/OS. 

System  location:  Washington  National  Records  Center  (WNRC), 
Suitland,  Maryland,  20409;  Accession  number  432-75-001. 

Categories  (d  individuals  covered  by  the  system:  Employer-appli¬ 
cants  for  approval  of  wage  adjustments,  ESP,  1971-1974.  Though 
most  employers  were  corporations,  a  small  percentage  were  in- 
chviduab. 

Categories  of  records  in  the  system:  Application  for  wage  adjust¬ 
ment,  with  supporting  economic  data  and  correspondence,  and 
dispositive  recoids,  including  the  Decision  &  Order  (D&O),  of  the 
reviewing  authority,  e.g.,  the  Pay  Board,  the  Office  of  Wage  Sta¬ 
bilization  (COLC). 

Authority  for  maintenance  of  the  system:  Economic  Stabilization 
Act  of  1970,  as  amended.  Executive  Order  11788,  June  18,  1974. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Resolution  of  out¬ 
standing  cases  by  liti^ticn  and  administrative  proceedings.  User: 
General  Counseb  of  the  Departments  of  the  Treasury  and  Justice. 
(2)  Research  to  further  the  purpose  of  the  Act  (includes  access  to 
proprietary  data).  User  Council  on  Wage  and  Price  Stabflity 
(CWPS).  (3)  Research  and  public  disclosure  (non-proprietary  data 
only).  User:  General  public.  (4)  For  additiotud  routine  uses  see  Ap- 
petKlix  AA. 

PoHcbs  and  practices  for  storing,  retrieving,  acccsshtg,  retaining, 
and  disposing  of  records  in  the  system: 

Starrage:  Case  files,  paper. 

Rctrievability:  Indexed  by  name  and  case  number.  Two  separate 
indexes.  Mostly  computer  print-outs,  but  some  listed  manually  on 
paper  and  cards.  These  indexes  are  located  in  Room  1322,  Main 
Treasury,  and  are  available  to  the  public  on  request  for  use  on  the 
premises. 


Safeguards:  Stored  in  federal  records  containers  (boxes)  on  steel 
shelving  in  WNRC  stack  areas,  which  are  security  protected.  Direct 
access  by  the  public  is  not  permitted.  Access  to  proprietary  data 
and  policy  records  containing  such  data  in  identifiable  form  are 
generally  exempt  from  disclosure,  5USC552(b)  (4A5). 

Retenthm  and  disposal:  Scheduled  for  destruction  by  maceration 
January  1,  1985  under  the  authority  of  National  Archives  Job 
Numbw  NC-432-75-2,  item  2b,  except  for  one  per  cent  sample  to 
be  permanently  retained,  item  2a.  Sample  to  be  retained  not  yet  de¬ 
cided. 

System  manager(s)  and  address:  Chief,  Document  Management 
Branch,  Office  of  Administrative  Programs,  Department  of  the 
Treasury,  Room  2442,  Washington,  D.C.,  20220.  Telephone:  (202) 
964-8081. 

Notificatiou  procedure:  Supervisor,  Document  Storage  A 
Retrieval  Section,  Office  of  Administrative  Programs,  Department 
of  the  Treasury,  Room  1322,  Washington,  D.C.,  20220.  Telephone: 
(202)  964-2126.  Additional  Information:  Address  of  individual  at  the 
time  case  was  decided,  case  number,  class  or  category  of  case,  and 
date  of  Decision  A  Order  will  expedite  retrieval. 

Record  accca  proccdum:  Either  of  the  persons  described  under 
the  headings  "System  Manager”  and  "NotiHcation.” 

Contestiug  record  procedures:  See  Access  above. 

Record  source  categories:  Incoming:  Furnished  by  the  employer- 
applicant.  Dispositive:  Created  by  the  reviewing  authority. 

Treasury/OS  00.204 

System  name:  Weekly  Activity  Report.  Printing  Procurement 
Branch-Treasury/OS. 

System  location:  Department  of  the  Treasury,  1325  G  Street. 
Washington.  D  C.  22020. 

Categories  of  faidividuals  covered  by  the  system:  All  employees  of 
the  Printing  Procurement  Branch. 

Categories  of  records  la  the  system:  Employee  summation  of 
weekly  activities. 

Authority  for  maintenance  of  the  system:  The  authority  to  collect 
the  information  is  derived  from,  an^or  is  to  be  utilized  to  enable 
compliance  with,  one  or  more  of  the  following:  Title  5,  United 
States  Code.  Chapters:  3,  Sections  301  and  302;  43,  Sections  4302, 
4303,  and/or  4308;  45,  Section  4506;  55,  Subchapters  I,  Section 
5504,  V,  Sections  5541,  5542,  and/or  5548;  63,  Subchapter  I,  Sec¬ 
tions  6303,  6304  and/or  6311;  75,  Subchapter  1. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  received 
serves  as  constitutive  elements  in  Office  or  Branch  Weekly  Activi¬ 
ty  Report;  employee  evaluation;  and  Fiscal  Year  Annual,  and 
Planning  and  Estimation  Reports;  and  necessary  administrative 
processes  carried  out  in  accordance  with  notice  authorizations.  It  is 
used  by  employees  who  have  a  need  for  the  records  as  authorized. 
For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dfcqwMing  of  records  in  the  system: 

Storage:  Retained  in  forms  submitted  by  employees. 

Rctrievability:  By  week  and  employee  name. 

Safeguards:  Office  physically  secure  after  normal  duty  hours. 
Retention  and  disposal:  Retained  five  years  and  shredded. 

System  manager(s)  and  addrem:  Printing  Procurement  Branch 
Chief,  Department  of  the  Treasury,  1325  G  Street,  Washington, 
D.C.  22020. 

Notification  procedure:  See  System  Manager  above. 

Record  access  procedures:  Sec  System  Manager  above. 

Contesting  record  procednres:  See  System  Manager  above. 

Record  source  categories:  Information  supplied  by  Printing 
Procurement  Employees. 

Treasury/OS  00  JOO 
System  name:  Personnel  files— Treasury/OS. 

System  location:  Department  of  the  Treasury,  Office  of  the 
Secretary,  Office  of  the  Special  Assistant  to  the  Secretary  for 
Public  Affairs,  Room  2324,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Employees  in  the 
Office  of  Public  Affairs. 

Categories  of  records  in  the  system:  SF  171s,  Notification  of 
within  grade  raises.  Personnel  action  information.  Letters  of  ap¬ 
preciation. 
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Authority  for  maintenance  of  the  system:  S  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Records  used  by 
timekeeper  for  leave  purposes;  by  supervisor,  when  information  is 
needed;  by  employees,  when  requesting  information  from  their 
files.  For  additional  routine  uses  see  Treasury  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Copies  of  original  documents  in  file  folders  in  safe. 
Retrievability:  Filed  alphabetically  by  employee’s  last  name. 
Safeguards:  Only  the  two  persons  authorized  to  use  the  safe  have 
access  to  personnel  ffles;  Deputy  Special  Assistant  to  the  Secretary 
for  Public  Affairs  and  his  secretary. 

Retention  and  disposal:  Records  are  kept  until  employee  is 
separated  from  office  and  files  are  then  sent  to  St.  Louis  for 
storage. 

System  manager(s)  and  address:  Deputy  Special  Assistant  to  the 
Secretary  for  I^bUc  Affairs,  Office  of  the  Secretary,  Room  2324, 
Main  Treasury,  Washington,  D.C.  20220. 

Notification  procedure:  Inquiries  should  be  addressed  to  the 
Deputy  Special  Assistant  to  the  Secretary  for  Public  Affairs:  De¬ 
partment  of  the  Treasury,  Room  2324,  Washington,  D.C.  20220  or 
if  he  is  not  available,  his  secretary,  same  address.  The  individual 
must  be  inquiring  about  his  own  records  and  clearly  identify  him¬ 
self,  if  not  loiown  to  the  persons  named  above. 

Record  access  procedures:  To  obtain  information  on  procedures 
for  gaining  access  to  and  contesting  records,  mail  the  request  to  the 
Systems  Manager. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  for  the  personnel  records 
are  obtained  from:  1.  Office  of  the  Secretary  Personnel  Division;  2. 
Information  provided  by  employees  themselves;  and  3.  Copies  of 
letters  from  officials  congratulating  employees  for  special  achieve¬ 
ments. 

Treasury/OS  00.400 

System  name:  Merit  System  Complaints — Treasury/OS. 

System  location:  Office  of  the  Director,  Office  of  Audit,  Room 
902.  1025  Vermont  Ave.  N.W.,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Employees  who 
have  a  basis  for  believing  that  Civil  Service  personnel  laws  or  rules 
are  being  violated,  and  the  matter  is  not  appropriate  for  the 
grievance  or  appeals  procedure. 

Categories  of  records  in  the  system:  Letters,  personnel  documents, 
memorandums,  investigation  reports,  and  extracts  from  investiga¬ 
tion  files. 

Authority  for  maintenance  of  the  system:  Memorandum  from  the 
Secretary  of  the  Treasury,  dated  November  21,  1974. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  furnish  direction  and 
suggestions  to  Treasury  Personnel  Office  for  follow-up  action. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Locked  combination  safe. 

Retrievability:  By  name. 

Safeguards:  l.ocked  safe,  access  by  Director  of  office  only. 
Retention  and  disposal:  One  year  after  matter  resolved,  material 
is  then  shredded. 

System  manager(s)  and  address:  Office  of  Audit,  Director  902, 
1025  Vermont  Avenue,  N.W.,  Washington,  D.C.  20220. 

Notification  procedure:  System  proposed  for  exemption. 

Record  access  procedures:  System  proposed  for  exemption. 
Contesting  record  procedures:  System  proposed  for  exemption. 
Record  source  categories:  Complainant,  official  personnel  files,  in¬ 
vestigation  files  and  grievance  files. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
is  proposed  for  exemption  elsewhere  in  the  Federal  Register. 

Treasury/IRS  10.001 

System  name:  Biographical  Files,  Public  Affairs — Treasury/IRS. 

System  location:  National,  Regional  and  District  Offices  and  Ser¬ 
vice  Centers  (see  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  IRS  Employees. 


Categories  of  records  in  the  system:  Records  are  biographical  data 
on  key  IRS  employees. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  contents  of  these 
records  are  available  to  the  public  pursuant  to  the  Freedom  of  In¬ 
formation  Act,  5  U.S.C.  552.  For  additional  routine  uses  see  Ap¬ 
pendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Stored  in  file  cabinets  without  locks. 

Retrievability:  By  name. 

Safeguards:  Office  doors  locked  at  night. 

Retention  and  disposal:  Generally  governed  by  the  Records 
Management  Handbook  IRM  1(15)59. 

System  manager(s)  and  address:  Assistant  to  the  Commissioner 
(Public  Affairs),  Regional,  District  and  Service  Centers  (see  IRS 
Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  Assistant 
to  the  Commissioner  (Public  Affairs),  IRS,  Washington,  D.C. 
20224. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  Assistant  to  the  Commissioner  (Public  Affairs)  IRS, 
Washington,  D.C.  20224. 

Contesting  record  procedures:  See  Access. 

Record  source  categories:  Information  is  supplied  by  the  IRS  offi¬ 
cial  on  an  IRS  biographical  data  form. 

^Treasury/IRS  10.002 

System  name:  By-Line  Files,  Public  Affairs — Treasury/IRS. 

System  location:  National,  Regional  and  District  Offices  and  Ser¬ 
vice  Centers  (see  IRS  Appendix  A.). 

Categories  of  individuals  covered  by  the  system:  Writers  of  articles 
of  interest  to  IRS. 

Categories  of  records  in  the  system:  Primarily  newspaper  and 
magazine  clippings. 

Authority  for  maintenance  of  the. system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  contents  of  these 
records  are  available  to  the  public  pursuant  to  the  Freedom  of  In¬ 
formation  Act,  5  U.S.C.  552.  For  additional  routine  uses  see  Ap¬ 
pendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  stored  in  file  cabinets  without  locks. 
Retrievability:  By  subject,  including  individual  names. 

Safeguards:  Office  doors  locked  at  night. 

Retention  and  disposal:  Governed  generally  by  the  Records 
Management  Handbook  IRM  1(15)59. 

System  manager(s)  and  address:  Assistant  to  the  Commissioner 
(Public  Affairs),  Regional,  District  and  Service  Centers  (see  IRS 
Appendix  A.). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  Assistant 
to  the  Commissioner  (Public  Affairs),  IRS,  Washington,  D.C. 
20224. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  Assistant  to  the  Commissioner  (Public  Affairs).  IRS, 
Washington,  D.C.  20224. 

Contesting  record  procedures:  See  Access. 

Record  source  categories:  Newspapers  and  Magazines. 

Treasury/IRS  10.003 

System  name:  Intelligence  Clips,  Public  affairs — Treasury/IRS. 
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Sytten  locattiNi:  National,  Regional  and  District  Offices  and  Ser¬ 
vice  Centers  (see  IRS  Appendix  A.). 

Categories  of  individiials  covned  by  the  system:  Records  are  main¬ 
tained  on  individuals  who  are  of  interest  to  the  IRS,  generally  those 
whose  names  have  been  mentioned  in  the  press  in  connection  with 
their  relationship  with  IRS. 

Categories  of  records  in  the  system:  Records  are  primarily 
newspaper  and  magazine  clippings  about  taxpayers  and  IRS  Intel¬ 
ligence  Division. 

Authority  for  matateumice  of  the  system:  S  U.S.C.  301, 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  at  users  and  the  purposes  of  such  uses:  The  contents  of  th^ 
records  are  available  to  the  public  pursuant  to  the  Freedom  of  In¬ 
formation  Act,  S  U.S.C.  SS2.  For  additional  routine  uses  see  Ap¬ 
pendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dimnsing  of  records  in  the  system: 

Storage:  Paper  and  microfiche.  Records  are  stored  in  file  cabinets 
without  locks. 

Hetrievability:  Accessible  by  subject  including  individual  names. 
Safeguards:  Office  doors  locked  at  night. 

Retention  and  dbposal:  Generally  governed  by  the  Records 
Management  Handbook  IRM  1(15)39. 

System  managerfs)  and  address:  Assistant  to  the  Commissioner 
(Public  Affairs),  Regional,  District  and  Service  Centers  (see  IRS 
Appendix  A.). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I , 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  Assistant 
to  the  Commissioner  (Public  Affairs),  IRS,  Washington,  D.C. 
20224. 

Record  accen  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  Assistant  to  the  Commissioner  (Public  Affairs),  IRS, 
Washington.  D.C.  20224. 

Coutesting  record  procedures:  See  Access. 

Record  source  categories:  Sources  of  clips  are  newspapers  and 
magazines. 

Treanry/IRS  10.004 

System  name:  Subject  Files,  Public  Affairs — Treasury/IRS-. 

System  location:  National,  Regional  and  District  Offices  and  Ser¬ 
vice  Centers  (see  IRS  Appendix  A.). 

Category  of  indivMuals  covered  by  the  system:  Records  are  main¬ 
tained  on  individuals  who  are  of  interest  to  the  IRS,  generally  those 
whose  names  have  been  mentioned  in  the  press  in  connection  with 
their  relationship  with  IRS. 

rstcgorirn  of  records  in  the  system:  The  records  include  cor¬ 
respondence,  newspaper  clippings,  inter-office  memoranda  and 
similar  documents. 

Authority  for  nsahitenaiKC  of  the  system:  5  U.S.C.  301. 

Routiiie  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  contents  of  th^ 
records  are  available  to  the  public  pursuant  to  the  Freedom  of  In¬ 
formation  Act,  S  U.S.C.  552.  For  additioiud  routine  uses  see  Ap¬ 
pendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  of  records  in  the  system: 

Storage:  Records  are  stored  in  file  cabinets  without  locks. 
Rctrievability:  Alphabetical  by  subject 
Solegnards:  Office  doors  locked  at  night. 

Retentioo  and  disposal:  Generally  governed  by  the  Records 
Managentent  Handbo^  IRM  1(15)59. 

System  managerfs)  and  address:  Assistant  to  the  Commissioner 
(Public  Affairs),  Regional,  District  and  Service  Centers  (see  IRS 
Appendix  A.). 

NotlBcation  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  ad^essed  to  Assistant 
to  the  Commissioner  (Public  Affairs),  IRS,  Washington,  D.C. 
20224. 


Record  acces  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  Assistant  to  the  Commissioner  (Public  Affairs),  IRS, 
Washington.  D.C.  20224. 

Contesth^  record  procedures:  See  Access. 

Recoed  source  categories:  Records  are  generally  correspondence 
with  persons  outside  IRS,  news  media,  internal  documents  and 
memoranda  and  similar  sources. 

Tceasury/IRS  lO.OOS 

System  name:  Tax  Case  Files,  Public  Affairs — Treasury/IRS. 

System  lecatloa:  National,  Regional  and  District  Offices  and  Ser¬ 
vice  Centers  (see  IRS  Appendix  A.). 

Categories  of  huHviduals  covered  by  the  system:  Individual  tax¬ 
payers. 

Categories  of  records  in  the  system:  Primarily  newspaper  clippings 
on  taxpayers  whose  tax  litigation  activities  are  reported  by  the 
newspapers.  Records  iiKhide  correspondence,  inter-offke 
memoranda  and  similar  documents. 

Authority  for  maintenauce  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  contents  of  these 
records  are  available  to  the  public  pursuant  to  the  Freedom  of  In¬ 
formation  Act,  5  U.S.C.  552.  For  additional  routine  uses  see  Ap¬ 
pendix  AA. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  dispoeing  of  records  in  the  system: 

Storage:  Records  are  stored  in  file  cabinets  without  locks. 
RetrievabiUty:  By  subject  and  individual  names. 

Safeguards:  Office  doors  locked  at  night. 

Rctentioa  and  disposal:  Generally  governed  by  the  Records 
Management  Handbook  IRM  1(15)59. 

System  managerfs)  and  address:  Assistant  to  the  Commissioner 
(Public  Affairs),  Regional,  District  and  Service  Centers  (see  IRS 
Appendix  A.). 

Notificatioa  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpait  C,  Appendix  B.  Inquiries  should  be  addressed  to  Assistant 
to  the  Commissioner  (Public  Affairs),  IRS,  Washington.  D.C. 
20224. 

Record  aceem  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  Assistant  to  the  Commissioner  (Public  Affairs),  IRS, 
Washington,  D.C.  20224. 

Coatestiag  record  procedures:  See  Access. 

Record  source  categories:  Primarily  news  media  clippings. 
TreMury/IRS  10.00b 

System  nanw:  Technical  Information  Release  Mailing  List,  Public 
Affairs — Treasury/IRS. 

System  locathm:  Assistant  to  the  Commissioner  (Public  Affairs), 
Washington.  D.C.  20224. 

Categories  of  individuals  covered  by  the  system:  Lists  are  names 
and  addresses  of  organizations  and  individuals  to  whom  IRS 
Technical  Information  Releases  are  mailed. 

Categories  of  records  in  the  system:  Records  are  card  files  of 
names  and  addresses,  by  zip  code. 

Authority  for  amtntenance  of  the  system:  5  U.S.C.  301. 

Routhw  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpemi  of  such  uam:  Sm  Appendix  AA. 

PbUcies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  systm: 

Storage:  Records  are  stored  in  file  cabinets  wihout  locks. 
Retrievahility:  Accessible  by  individual  or  organizational  names. 
Safeguards;  Office  doors  locked  at  night. 

Rctentioa  and  disposal:  Generally  governed  by  the  Records 
Management  Handbo^  IRM  1(15)59. 

System  managerfs)  and  addrem:  Assistant  to  the  Commissioner 
(Public  Affairs),  Washington,  D.C.  20224. 
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NtitifkiitUin  prticvdurv:  Individuals  seeking  to  delerniine  if  the 
system  of  records  contains  a  record  pcrUiining  to  themselves  may 
inquire  in  uecordanee  with  instructions  appearing  at  31  C'FR  Part  1. 
Siibpart  C.  Appendix  H.  Inquiries  should  be  addressed  to  Assistant 
to  the  Commissioner  (Public  Affairs),  IRS,  Washington.  O.C. 
U)224. 

Record  access  procedures;  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  Assistant  to  the  Commissioner  (Public  Affairs),  IRS, 
Washington,  D.C.  20224. 

Contesting  record  procedures:  See  Access. 

Record  source  categories:  Source  is  voluntary  written  request  for 
inclusion  on  list. 

Treasury /IRS  10.007 

System  name:  lAiblic  Speaking  and  Other  Public  Appearances. 
l*ublic  Affairs — Treasury/IRS. 

System  location:  Region,  District  Offices  and  .Service  Centers  (see 
IRS  Appendix  A). 

I'ategories  of  individuals  covered  by  the  system:  IRS  employees 
who  are  selected  as  represcnUitives  of  IRS  to  appe:ir  before  com¬ 
munity  group  and  radio  and  television  audiences. 

Categories  of  records  in  the  system:  Records  are  card  files  and 
lists  of  names  of  individuals. 

Authority  for  maintenance  of  the  system:  IRM  1(19)00 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  iLses:  See  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  acccs.sing,  retaining, 
and  disposing  of  records  in  the  .system: 

Storage:  Records  arc  stored  in  file  cabinets. 

Retrievability :  By  name  or  function. 

Safeguards:  Office  diKirs  liK'ked  at  night. 

Retention  and  disposal:  Continuously  updated  and  extraneous 
material  destroyed. 

System  nianager(s)  and  address:  AssisUint  to  the  Commissioner 
(Public  Affairs),  Regional,  District  and  Service  Centers. 

Notification  procedure:  Same  as  Access. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instuctions  appearing  at  31 
CI'R  Part  I,  Siibpart  C,  Appendix  B.  Inquiries  should  be  addressed 
to  Assistant  to  the  Commissioner  (Public  Affairs),  IRS,  Washing¬ 
ton,  D.C.  20224. 

Record  source  categories:  Information  is  supplied  by  individual 
himself. 

Treasury/IRS  22.001 

System  name:  Actuary  Mailing  File  (AMF),  ACTS; 
A— Treasury/IRS. 

System  kKatHMi:  IRS  Andover  Service  Center  only.  (Sec  IRS  Ap¬ 
pendix  A). 

Categories  of  individuals  covered  by  the  system:  Individuals  on 
whom  records  are  maintained  arc  Actuaries,  enrolled  under  Section 
3042  of  the  Ivmployee  Retirement  Income  Security  Act. 

Categories  of  records  in  the  system:  The  type  of  record  maintained 
is  the  Actuary’s  name,  address,  enrollment  number,  social  security 
number,  office  phone  number,  date  of  enrollment,  date  of  renewal 
and  expiration  of  enrollment  indicator. 

Authoritv  fur  mainteiiance  of  the  svstem:  5  U.S.C.  .301,  26  U.S.C. 
7X01,  26  U.S.C.  7X02.  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in- 
fomuition  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  the  SiK'ial  Security  Adminis¬ 
tration  of  the  Department  of  Health.  Flducation.  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
SocLil  Security  Act.  the  Railroad  Retirement  Act.  and  related  acts. 


Routine  disclosure  may  be  made  to  .States,  the  District  of  Colum 
bia.  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
Cnilcd  States,  to  assist  in  the  administration  of  tax  laws. 

Disclosure  may  be  made  during  ludicial  process  For  additional 
routine  uses  see  .Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  Tape. 

Retrievability:  Name  or  serial  number  of  the  Actuary. 

.Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  IXiciiment  Security  Handbook,  IRM  I  (16)  41. 

Retention  and  disposal:  The  policies  and  practices  regarding 
storage,  retention,  and  disposal  are  as  specified  in  the  Records  Re¬ 
tention  Handbook. 

.System  nianager(s)  and  address:  Official  prescribing  policies  and 
pnictices— Assistant  Commissioner  (ACT'S).  Officials  maintaining 
the  system — Directors.  Internal  Revenue  Service  Centers,  (see  IRS 
Appendix  A.) 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1. 
.Subpart  C.  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  w  hich  the  individual  resides.  (.See  IRS  Appendix  A.) 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1.  Subpart  C.  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  ('enter  ser¬ 
vicing  the  areas  in  which  the  individual  resides.  (See  IRS  Appendix 
A). 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  lax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so.  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  proceilures:  See  Access  above. 

Record  source  categories:  Tux  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual's  tax  account. 

Treasury/IRS  22.002 

.System  name:  Airway  Use  Tax  Registrant,  Data.  ACTS; 

A — Treasury/IRS. 

System  location:  Internal  Revenue  .Service  Centers  (see  IRS  Ap¬ 
pendix  A). 

Categories  of  individuals  covered  by  the  system:  Individual  or  busi¬ 
nesses  that  have  registered  new'  aircraft  with  the  F'ederal  Aviation 
Administration  (FAA). 

Categories  of  records  in  the  system:  The  records  come  from  the 
F'AA  Supplemental  File  and  are  edited  at  NCC  to  delete  all  but  in¬ 
formation  on  new  airplane  registrations. 

Authority  for  maintenance  of  the  system:  .S  U.S.C.  301,  26  U.S.(!. 
7X01, 26  U.S.C.  7X02,  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  the  .Social  Security  Adminis¬ 
tration  of  the  Department  of  Health,  Fdiication,  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
Social  Security  Act,  the  Railroad  Retirement  Act,  and  related  acts. 

Routine  disclosure  may  he  made  to  Slates,  the  District  of  Colum¬ 
bia.  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  Stales,  to  assist  in  the  administration  of  tax  laws.  Disclosure 
may  be  made  during  judicial  processes.  For  additional  routine  uses 
sec  Appendix  AA. 

Policies  and  practices  fur  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  printout. 

Retrievability:  Name  of  registrant. 
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Safcitiiards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Rctntioa  and  dispasal:  Register  is  destroyed  after  case  has  been 
sent  to  the  district  office  for  personal  contact. 

System  managerfs)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system— Directors,  Internal  Revenue  Service  Centers  (see  IRS 
Appendix  A). 

Notificatioa  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpait  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A.) 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  areas  in  which  the  individual  resides.  (See  IRS  Appendix 
A.) 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individuars  tax  account. 

Treasury/IRS  22.003 

System  name:  Annual  Listing  of  Undelivered  Refund  Checks, 
ACTS:  A — Treasury/IRS. 

System  location:  Internal  Revenue  Service  Centers  and  District 
Offices  (see  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Taxpayers  whose 
refund  checks  have  been  returned  as  undeliverable  since  the  last 
Annual  Listing  of  Undelivered  Refund  Checks  was  produced. 

Categories  of  records  in  the  system:  Taxpayer  entity  information 
(Name,  Street  Address,  City,  State,  Zip  Code  and  Taxpayer 
Identification  Number)  and  records  containing  tax  module  informa¬ 
tion  (Tax  Period,  Amount  of  Credit  Balance  and  Control  Document 
Locator  Number). 

Authority  for  maintenaiice  of  the  system:  S  U.S.C.  301,  26  U.S.C. 
TSOI,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  uses  of  records  nmintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 

Routine  dbclosure  may  be  made  to  the  Social  Security  Adminis¬ 
tration  of  the  Department  of  health.  Education,  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
Social  Security  Act,  the  Railroad  Retirement  Act,  and  related  acts. 

Routine  dbclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  admirustration  of  tax  laws.  Disclosure 
may  be  made  during  judicial  processes.  For  additional  routine  uses 
see  An>etKlix  AA. 

PoUctes  and  practices  for  storing,  retrieving,  accessiag,  retaining, 
and  tttepoMwp.  of  records  in  the  system: 

Storage:  Paper  document  stored  in  files. 

Rctrievability:  Information  is  retrievable  by  taxpayer's  name. 
Stfeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retemion  aad  disposal:  The  policies  and  practices  regarding  re¬ 
tention  and  disposal  are  as  specified  in  the  Records  Retention 
Handbook  published  by  the  Service. 

System  nunagcr(s)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).  Officials  maintaining 


the  system— Directors,  Internal  Revenue  Service  Centers.  (See  IRS 
Appendix  A.) 

Notificatioa  procednre:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A.) 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C.  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  areas  in  which  the  individual  resides.  (See  IRS  Appendix 
A.) 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  shituld  utilize  existing 
procedures  for  doing  so.  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  alK>vc. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual's  tax  account. 

Treasnry/IRS  22.004 

System  name:  Audit  Control  File.  ACTS:  A — Treasury/IRS. 

System  location:  Internal  Revenue  Service  Centers  (sec  IRS  Ap¬ 
pendix  A). 

Categories  of  individnals  covered  by  the  system:  limployces  who 
accessed  a  specific  taxpayer's  account. 

Categories  of  records  in  the  sjstem:  A  record  log  of  every  transac¬ 
tion  posted  to  the  Integrated  Data  Retrieval  System  (IDRS)  accord¬ 
ing  to  the  employee  who  input  it  and  the  terminal  through  which  it 
posted. 

Authority  for  nmintenance  of  the  system:  5  U.S.C'.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802.  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  IMsclosure  may  be  made 
during  judicial  pri>cesses.  Rinitine  disclosure  of  informatk>n  con¬ 
tained  in  this  system  of  records  may  be  made  U>  the  Department  of 
Justice  in  connection  with  actual  or  potential  criminal  prosecution 
or  civil  litigation,  and  in  connection  with  requests  for  legal  advice. 
For  additional  rtuitine  uses  sec  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  Tape 

Rctrievability:  Alphabetically,  by  name  of  employee. 

Safegnards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  aad  dtsposal:  Permanent  retention. 

System  nmnagerfs)  and  address:  Official  prescribing  policies  and 
practices — Assistant  Commissioner  (ACT'S).  Officials  maintaining 
the  system— Directors,  Internal  Revenue  Service  Centers.  (See  IRS 
Appendix  A.) 

Notificatioa  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructkms  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  he  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A.) 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  P:irt  I.  Subpait  C.  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  areas  in  which  the  individual  resides.  (Sec  IRS  Appendix 
A,) 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Computer  statistical  record  of  all 
transactions  input  to  the  Integrated  Data  Retrieval  System. 
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Treasury /IRS  22.005 

System  name:  Audit  U  nderrcptirlcr  Case  File,  ACTS: 

A— Ireasury/IRS. 

System  kMratiwn:  National  Computer  Center  (NCC)  Martinsburg, 

W.  Va.  (Sec  IRS  Appendix  A.) 

Categories  of  indisiduals  covered  by  the  system:  Recipients  of  in¬ 
come  wht>  appear  not  to  have  declared  on  their  income  tax  returns 
(Forms  ItMO  and  1040A)  all  income  paid  to  them  in  the  tax  year 
under  study. 

Categories  of  records  in  the  system:  Records  maintained  are  tax¬ 
payer  (i.e.,  payee)  entity  records  containing  payee  name,  address, 
taxpayer  idcntificatk>n  number,  and  other  indicators  relating  to  enti¬ 
ty  maintenance;  and  income  records  containing  the  types  and 
amounts  of  income  received,  and  information  identifying  the  in¬ 
come  payer. 

.\uthority  for  maintenance  of  the  system:  5  IJ.S.C.  301,  2b  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  u.ses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
IX’partment  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigatuin,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  .Wl.6103)  and  as  necessary  to  report  apparent  violations  of 
law  U)  appropriate  law  enforcement  agencies. 

Rt)utine. disclosure  may  be  made  to  the  Social  Security  Adminis¬ 
tration  of  the  Department  of  Health,  liducation  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
ScKial  Security  Act,  the  Railroad  Retirement  Act,  and  related  acts 
Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws.  Disclosure 
may  be  made  during  iudicial  processes.  F'or  additional  routine  uses 
see  Appendix  A  A. 

Pulicies  and  practices  for  .storing,  retrieving,  acces.sing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  On  magnetic  tape. 

Retrievability:  By  matching  on  SSN  and  name  control. 

'  Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
I'hysical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Retaineil  for  one  year;  then  data  are  mag¬ 
netically  erased. 

System  manager(s)  and  adtlrcss:  Officuil  prescribing  policies  and 
practices— Assistant  Commissioner  (ACT'S),  National  Office.  Offi¬ 
cials  maintaining  the  system— Directors,  Internal  Revenue  Service 
Centers.  See  IRS  Appendix  A  for  Unrations. 

Notification  prttcedure:  This  system  of  records  may  nt>t  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particulai  individual. 

Record  access  pritcedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  t>r  for  contest  of  content  of 
records. 

Contesting  record  pnxxdures:  See  Access  above. 

Rcs-xird  source  categ(»ries:  T'his  system  of  records  conUiins  in¬ 
vestigatory  matcri;.l  compiled  fi>i  law  enfi>rcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
h;is  been  proposed  for  exemption  elsewhere  in  the  Federal  Register. 

Treasury /IRS  22.011 

System  name:  Card  Index  File  of  Flrrtmeous  Refunds 
(ACTS)  - T'reasury/IRS. 

System  location:  Memphis  Internal  Revenue  Service  Center.  (Sec 
IRS  Appendix  A.) 

Categories  of  individuals  covered  by  the  system:  Taxpayers  issuevi 
erroneous  refunds. 

Categories  of  records  in  the  system:  Case  reference  name, 
number,  control  number,  date  of  erroneous  refund,  statute  expira¬ 
tion  date,  status  «.>f  case  and  locatkvn. 

.Vuthoritv  for  maintenance  of  the  system:  5  U.S.C.  .R)l.  26  U.S.C. 
7801.  26  U.S.C.  7802,  26  U.S.C.  7602. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  v>r  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  (l.S.C.  6103  and  26 
CFR  301.6103)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  the  Social  Security  Adminis¬ 
tration  of  the  Department  of  Health,  F.ducation,  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
Social  Security  Act.  the  Railroad  Retirement  Act.  and  related  acts. 

Routine  disclosure  may  be  made  to  States,  the  Distiict  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws 
For  additional  routine  uses  see  Appendix  A.A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Card  file. 

Retrievability:  Retrieved  by  name. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  .Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Retained  four  years  then  destroyed. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices — Assistant  Commissioner  (ACT.S).  Officials  maintaining 
the  system^ — Directors.  Internal  Revenue  .Service  Centers.  (See  IRS 
Appendix  A.) 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  (he  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A.) 

Record  access  procc^dures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  i>f  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Siibpart  C.  .Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  areas  in  which  the  individual  resides.  (.See  IRS  Appendix 
A.) 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utili/e  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual's  tax  account. 

Treasury /IRS  22.(112 

System  name:  Collection  Case  File,  ACTS:  A — Treasury/IRS. 

System  location:  National  Computer  Center  (N(.'C).  Martinsburg, 
W.  Va.  (See  IRS  Appendix  A.) 

Categories  of  individuals  covered  by  the  system:  Recipients  of  in¬ 
come  who  appear  not  to  have  filed  income  tax  retuins  (Forms  1040 
or  1040A)  for  the  tax  year  in  which  that  income  was  paid  to  them. 

Categoric'S  of  records  in  the  system:  Records  maintained  are  tax¬ 
payer  (i.e.,  payee)  entity  records  containing  payee  name,  address, 
taxpayer  identification  number,  and  other  indicators  relating  to  enti¬ 
ty  maintenance;  and  income  records  containing  the  types  and 
amounts  of  income  received,  and  information  identifying  the  in¬ 
come  payer. 

Authority  for  maintenance  of  the  svstem:  .3  U..S.C.  301,  26  U.S.C. 
7801. 26  U.S.C  7802,  26  I  S.C  76tl2'. 

Routine  use's  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpose's  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C  6103  and  26 
CFR  301.6103)  and  as  necessary  to  report  apparent  viol.itions  of 
law  to  appropriate  law  enforcement  agencies. 
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Rnuline  disclosure  may  be  made  to  the  Social  Security  Adminis- 
tnitkin  of  the  Department  of  Health,  Hducation,  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
S<Kial  Security  Act,  the  Railroad  Retirement  Act,  and  related  acts. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia.  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  asSist  in  the  administration  of  tax  laws. 

Disclosure  may  be  made  during  judicial  processes. 

For  additional  routine  uses  see  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  On  magnetic  tape. 

Retrievability:  By  matching  on  SSN  and  name  control. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Retained  for  up  to  one  and  a  half  years, 
then  data  are  magnetically  erased. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system— Directors,  Internal  Revenue  Service  Centers.  (See  IRS 
Appendix  A.) 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  Sec  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  'from  certain  provisions  of  the  act:  System  ex¬ 
empted  elsewhere  in  the  Federal  Register. 

Treasury  /IRS  22.013 

System  name:  Combined  Account  Number  File,  ACTS; 

A — Treasury/IRS. 

System  location:  Internal  Revenue  Service  Centers.  (See  IRS  Ap¬ 
pendix  A.) 

Categories  of  individuals  covered  by  the  system:  Individuals  and 
businesses  having  specific,  current  business  with  IRS. 

t'ategories  of  records  in  the  system:  Taxpayer  entity  records 
(name,  address,  taxpayer  identification  number,  and  filing  require¬ 
ments  related  to  entity  liability);  and  Uix  modules  (specific  tax 
returns,  tax  years,  and  transactions  which  have  been  recorded  rela¬ 
tive  to  the  module)  when  specifically  requested  by  a  service  center, 
or  if  a  notice  for  balance  of  tax  due  has  been  issued;  a  specific  tax 
period  is  in  taxpayer  delinquent  account  status  (TDA);  a  specific 
tax  period  is  either  credit  or  debit  balance;  no  return  has  posted 
and  the  return  due  date  (RDD)  has  passed;  or  when  a  specific  tax 
peritnl  is  in  taxpayer  delinquent  return  (TDD  status. 

Authoritv  fur  maintenance  of  the  system:  .S  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802.  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpttses  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potentuil 
criminal  prosecution  or  civil  litigation,  aitd  in  connection  with 
requests^ for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  .301.6103)  aiKl  as  necessary  to  rcptrrt  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  the  ScK'ial  Security  Adminis¬ 
tration  of  the  Department  of  Health,  Flducation,  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
Sexial  Security  Act,  the  Railroad  Retirement  Act,  and  related  acts. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws. 

Disclosure  may  be  made  during  judicial  processes. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Disk  storage. 


Retrievability:  Social  security  number  or  employer  identification 
number. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  IXx'ument  Security  Handbtwk,  IRM  1(16)41. 

Retentum  and  disposal:  The  politics  and  practices  regarding 
storage,  retention  and  disposal  are  governed  by  the  principle  tluit  a 
specific  lax  period  will  be  retained  on  the  file  dependent  upon 
specified  criteria  prescribed  in  various  Accounts  and  Data 
IVocessing  Handbooks  (ADP  Handbrxvks).  The  disposal  of  docu¬ 
ments  output  from  this  file  is  specified  in  the  Records  Retention 
HandtxK'k  published  by  the  Service  and  in  various  Accounts  and 
Data  Prixessing  Handtxxvks. 

System  manager(s)  and  address:  Officuil  prescribing  policies  and 
pnictices— Assistant  Commissioner  (ACTS).  Dfficials  maintaining 
the  system— Directors.  Internal  Revenue  Service  Centers.  (Sec  IRS 
Appendix  A.) 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C.  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the -Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A.) 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  areas  in  which  the  individual  resides.  (See  IRS  Appendix 
A.) 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  iitili/e  existing 
procedures  for  doing  so  as  substantive  tax  matters  are  not  subject 
to  the  amendment  proviskms  of  the  Privacy  Act.  ■ 

Contesting  record  piwcdures:  See  Access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual's  tax  account. 

Treasury/iKS  22.014 

System  name:  Discriminant  Function  File  (DIF).  At'TS: 

A — Treasury/IRS. 

System  location:  Internal  Revenue  Service  Ccnteis.  (See  IRS  Ap¬ 
pendix  A.) 

('ategorics  of  individuals  covered  by  the  system:  Individuals  whose 
Forms  1040  and  l()40A  have  a  DIF  Score  higher  than  a  cutoff  score 
determined  by  Audit  Division,  indicating  high  audit  potential.  The 
DIF  Score  is  the  computation  of  Audit  potential,  based  on  formulae 
prescribed  by  Audit.  ' 

Categories  of  records  in  the  system:  DiKument  IxKator  Number 
of  the  return,  the  Regional  and  District  Offices  of  the  taxpayer,  the 
taxpayer's  DIF  Score  and  data  from  the  individual's  Income  Tax 
Return  needed  to  conduct  an  audit  of  his  return. 

Authority  for  maintenance  of  the  system:  3  U.S.(\  .301,  26  U.S.t.'. 
7801 , 26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U  S.C.  6IU3  and  26 
CFR  301.6103)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  the  Social  Security  Adminis¬ 
tration  of  the  Department  of  Health,  Fducation,  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
ScKial  Security  Act,  the  Railroad  Retirement  Act,  and  related  acts. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws. 

Disclosure  may  be  made  during  judicial  priKCsses. 

I'or  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  By  magnetic  tape  and  computer  printout. 

Retrievability:  By  individual's  ScKial  Secunty  Number. 
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Safeguards:  Access  controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retcntkm  and  dkposal:  Retained  for  three  years.  Disposed  of 
thereafter. 

System  aumagerfs)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTTS).  Officials  maintaining 
the  system — Directors,  Internal  Revenue  Service  Centers.  (See  IRS 
Appendix  A.) 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purpose  of  determining,  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  System  of  records  may  not  be  ac¬ 
cessed  for  the  purpose  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  puiposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
is  proposed  to  be  exempted  elsewhere  in  the  Federal  Register. 

Treasury/IRS  22.017 

System  name:  Employer  Inquiry  Look-Up  for  TDA  Inquiries, 
ACTS:  A— Treasury/IRS. 

System  location:  Internal  Revenue  Service  Centers.  (See  IRS  Ap¬ 
pendix  A.) 

Categories  of  individuals  covered  by  the  system:  Individual  tax¬ 
payers  who  have  paid  Federal  Insurance  Contributions  Act  (FICA), 
wages  to  the  Social  Security  Administration  (SSA)  through  the  3rd 
quarter  of  the  year  and  those  taxpayers  who  file  Federal  Individual 
liKome  Tax  returns  Form  1040  and  1040A  through  the  Individual 
Master  File  (IMF)  Delinquency  and  Underreporting  Program 
(WAID). 

Categories  of  records  in  the  system:  Taxpayer's  name,  taxpayer’s 
address,  taxpayer’s  identification  number,  taxpayer’s  wages,  tax¬ 
payer’s  marital  status,  taxpayer’s  employer/s  name/s,  employer’s 
address,  employer’s  identification  number,  tax  period  and  other  in¬ 
dicators  relating  to  the  program  operation. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  fur  legal  advice. 

For  other  routine  uses  see  Appendix  AA. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  the  Social  Security  Adminis¬ 
tration  of  the  Department  of  Health,  Education,  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
Social  Security  Act,  the  Railroad  Retirement  Act,  and  related  acts. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws. 

Disclosure  may  be  made  during  judicial  processes. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tape. 

Retrievability:  Tape  search  by  taxpayer  name  or  identity  number. 
Safegnards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  dispasal:  The  file  is  maintained  approximately  for 
six  months  and  then  destroyed  and  recreated  as  u^ated  informa¬ 
tion  is  received  from  SSA  or  W  AID. 

System  managerfs)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system — Directors,  Internal  Revenue  Service  Centers.  (See  IRS 
Appendix  A.) 

Nodficatioa  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 


inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  areas 
in  which  the  individual  resides. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  areas  in  which  the  individual  resides. 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual’s  tax  account. 

Treasury/IRS  22.624 

System  name:  Form  1042  Index  Register.  ACTS:  A — Treasury/IRS. 

System  location:  Philadelphia  Service  Center.  (See  IRS  Appendix 
A.) 

Categories  of  individuals  covered  by  the  system:  Taxpayers  whose 
taxes  are  covered  by  IRC  Chapter  3  Withholding. 

Categories  of  records  in  the  system:  Records  include  taxpayer’s 
name  and  address,  tax  data,  and  withholding  agent's  Employer 
Identification  Number  and  name. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801 , 26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connectk>n  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  the  Social  Security  Adminis¬ 
tration  of  the  Department  of  Health,  Education,  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
Social  Security  Act,  the  Railroad  Retirement  Act,  and  related  acts. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Microfilm. 

Retrievability:  Withholding  agent  EIN. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  DiKument  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Retained  at  PSC  5  years,  then  at  Federal 
Records  Center  25  years. 

System  nuuiager(s)  and  address:  Official  prescribing  policies  and 
practices — Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system— Director,  Philadelphia  Internal  Revenue  Service 
Center.  (See  IRS  Appendix  A.) 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A.) 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I.  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  area  in  which  the  individual  resides. 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  fur  doing  so,  as  substantive  tax  matters  are  nut  subject 
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to  the-  amciidincnt  provisions  of  the  Privacy  Act.  tSec  IRS  Appen¬ 
dix  A.) 

I'ontcstinR  record  irriK'rdurcs:  Sec  .Access  above. 

Record  source  rate};uries:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  m  the  administration  of  the 
individual's  tax  account. 

Tresisury/IRS  22.025 

System  name:  Form  1042  Name  Oirectory,  ACTS;  A-Trea.sury/IRS. 

System  location:  Philadelphia  Service  Center  (see  IRS  appendix 
A). 

t'ategorics  of  individuals  covered  by  the  system:  Taxpayers  whose 
taxes  are  covered  by  IRC  Chapter  3  Withholding. 

Categories  of  records  in  the  system:  Taxpayer  name  and  address 
and  F.mployer  Identification  Number  and  name  of  withholding 
agent. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  u  s  e.  7802,  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  ixsers  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  m;id«  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  610.3  and  26 
CFR  301.6103)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  the  Social  Security  Adminis¬ 
tration  of  the  Department  of  Health,  education,  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
SiK'ial  Security  Act,  the  Railroad  Retirement  Act,  and  related  acts. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia.  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws. 

For  additional  routine  uses,  sec  Appendia  AA. 

Policies  and  practices  fur  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Microfilm. 

Retrievability :  By  name  of  withholding  agent. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Retained  at  PSC  5  years,  then  at  Federal 
Records  Center  25  years. 

System  managerts)  and  address:  Official  prescribing  policies  and 
practices — Assistant  Commissioner  (ACTS).Officials  maintaining 
the  system— Director.  ITiiladelphia  Internal  Revenue  Service  Center 
(Sec  IRS  Appendix  A) 

Notification  procedure:  Individuals  s'ceking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpurt  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A) 

Record  acxess  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  area  in  which  the  individual  resides. 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
puK'cdures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act.  (See  IRS  Appen¬ 
dix  A) 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Fax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual's  tax  account. 

Treasury/IRS  22.026 

System  name:  FORM  1042S  Index  By  Name  of  Recipient,  ACTS: 
A/Treasury-IRS. 

System  location:  PHILADELPHIA  SERVICE  CENTER  (See  IRS 
■Appendix  A). 


Categories  of  individuals  covered  by  the  system:  Non-resident 
aliens  and  U.S.  citizens  living  abroad  whose  taxes  arc  covered  by 
IR  Chapter  3  Withholding. 

Categories  of  records  in  the  system:  Information  provided  by  tax¬ 
payer  including  name,  address,  tax  data,  country  of  residence  and 
I'lnployer  Identification  Number  of  withholding  agent. 

Authoritv  for  maintenance  of  the  svstem:  I'.S.C.  301.  26  IL.S.C. 
7801. 26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  u.sers  and  the  purposes  of  such  u.ses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  rcci«rds  may  be  made  to  the 
l>epartment  of  Justice  in  connection  with  iictual  or  potenti:d 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  lo  other  agencie.s  to  the  extent 
provided  by  law  or  a'gulation  (including  2(*  U.S.C.  (>103  :ind  2(> 
CFR  .301.6103)  and  as  necessary  lo  rept>rt  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 

Routine  disclosures  may  be  made  lo  the  Soci:d  Security  Aviminis- 
tralion  of  the  IXrpartment  of  Health.  Education,  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
Social  Security  Act.  the  R:iilroad  Retirement  Act.  and  rehtted  acts. 

Routine  discU>surc  may  be  made  to  States,  the  District  of  ('olum- 
bia.  the  Commonwealth  of  Ihierto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws. 

F'or  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Micmfiim. 

Rctrievability:  By  taxpayer  name. 

Safeguards:  Siifeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  H:indbvM>k,  IRM  l(l(>)4l. 

Retention  and  disposal:  Retained  at  PSC  5  years,  then  at  Federal 
Records  Center  25  years. 

System  roanager(s)  and  address:  OfficLd  prescribing  policies  and 
pnicticcs— Assistant  Commissioner  (ACl.S).  Officiids  maintaining 
the  system — Director.  Philadelphui  Internal  Revenue  Service  Center 
(Sec  IRS  Appendix  A). 

Notifkation  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  .'ccordancc  with  instructions  appearing  .U  31  CF'R  Part  I, 
Subpart  C,  .  appendix  H.  Inquiries  should  he  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A). 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  i>r  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
.31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  lo  the  Director  of  the  Internal  Revenue  .Service  Center  ser¬ 
vicing  the  area  in  which  the  individual  resides. 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina- 
.tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act.  (See  IRS  Appen¬ 
dix  A). 

Contesting  record  procedures:  .Sec  Access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  adminislnition  of  the 
individual’s  tax  account. 

Treasury/IRS  22.027 

System  name:  Forms  filed  by  U.S.  Citizens  or  Residents  relating  to 
Foreign  Companies,  ACTS-Treasury/IRS. 

System  location:  Philadelphia  Internal  Revenue  .Service  Center 
and  its  servicing  Federal  Records  Centers  (See  IRS  Appendix  A). 

Categories  of  individoals  covered  by  the  .system:  Taxpayers  who 
file  Forms:  9.57 — Foreign  Personal  Holding  Company;  958— Foreign 
Personal  Holding  Company;  959— Return  by  an  Officer,  Director, 
or  Shareholder — With  Respect  lo  the  Organization  or  Reorganiza¬ 
tion  of  a  Foreign  Corporation  and  Acquisition  of  its  Stitck. 

Categories  of  records  in  the  system:  F'orms  filed  by  the  taxpayer 
and  case  diK'umcnts  determined  by  the  Service  to  be  related. 

.Authoritv  for  maintenance  of  the  svstem:  5  U.S.C.  301.  26  U.S.C. 
7801 . 26  u  s  e.  7802.  26  U.S.C.  7602. 
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Routiac  ucs  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  relation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  the  Social  Security  Adminis¬ 
tration  of  the  Department  of  Health,  Education,  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
Social  Security  Act,  the  Railroad  Retirement  Act,  and  related  acts. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws. 

(See  IRS  Appendix  A). 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  (Usposhig  of  records  in  the  system: 

Storage:  These  are  paper  document  files. 

Rctrievahility:  Documents  are  stored  and  retrieved  by  Document 
l^ocator  Numters. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Fhysk^  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  (fisposal:  Retention  and  Disposal  Instructions  for 
paper  documents  in  these  files  is  as  specified  in  the  Records 
Disposition  Handbook,  Service  Centers,  IRM  1(15)59-206. 

System  numager(s)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).  Officals  maintaining 
the  system— Directors,  Internal  Revenue  Service  Centers  (See  IRS 
Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquirks  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Servke  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A). 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Directw  of  t^  Internal  Revenue  Servke  Center  ser- 
vking  the  area  in  whkh  the  individual  resides. 

Taxpayers  seeking  to  adjust  records  whkh  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act.  (See  IRS  Appen¬ 
dix  A). 

ContaitiBg  record  procedures:  See  Access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual’s  tax  account. 

Treasury/IRS  22.02S 

System  name:  IDRS  Security  Profile  System,  ACTS: 
A — Treasury/IRS. 

System  location:  Internal  Revenue  Servke  Centers  (See  IRS  Ap¬ 
pendix  A). 

Categorks  of  individuals  covered  by  the  system:  Individual  em¬ 
ployees  on  whom  records  are  retained. 

Categories  of  records  in  the  system:  A  record  log  of  the  employees 
(IDRS  users)  and  containing  pertinent  data  for  identifying  each 
user. 

Aathority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  uses  of  records  maintalnrd  in  the  system,  including  catego- 
rim  of  users  and  the  purpim  of  such  uses:  The  file  is  used  to  verify 
the  employee’s  authorization  to  access  records  retained  on  IDRS.  It 
b  so  us^  at  tte  moment  of  attempted  access  to  the  computer  files. 

The  fde  b  used  to  generate  the  identifying  employee  number  of 
the  using  employee  to  be  recorded  on  the  computer  retained  disk 
files  or  on  printed  matter  produced  by  the  computer  for  purposes 
of  case  control  or  document  routing. 

The  fik  b  used  in  connection  with  computerized  security  rou¬ 
tines  to  produce  printed  reports  that  are  used  by  IRS  internal 
security  personnel  to  monitor  use  of  IDRS. 


Use  is  restricted  to  IRS  personnel  and  there  are  ro  routine  uses 
in  connection  with  other  Federal  agencies. 

For  additional  routine  uses,  see  Appendix  AA. 

Polkics  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Dbk  storage. 

Retrkvability:  By  name  and  code  number. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  dbposal:  The  records  are  updated  daily  or  weekly 
depending  on  the  activity. 

System  managers)  and  addrem:  Offkial  prescribing  polkies  and 
practices — Assistant  Commbsioner  (ACTS).  Officials  maintaining 
the  system — Directors,  Internal  Revenue  Servke  Centers  (See  IRS 
Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  whkh  the  individual  resides.  (See  IRS  Appendix  A). 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  area  in  which  the  individual  resides. 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  nut  subject 
to  the  amendment  provisions  of  the  Privacy  Act.  (See  IRS  Appen¬ 
dix  A). 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  supplkd  by  the  IRS  em¬ 
ployee  on  standard  personnel  forms. 

Treasury/IRS  22.029 

System  name:  Individual  Account  Number  File,  ACTS: 

A — Treasury/IRS. 

System  location:  Internal  Revenue  Service  Centers  (See  IRS  Ap¬ 
pendix  A). 

Categories  of  individuate  covered  by  tbe  system:  Individuals  having 
specific,  current  business  with  IRS. 

Categories  of  records  in  the  system:  Taxpayer  entity  records 
(name,  address,  taxpayer  identifkation  number,  and  filing  require¬ 
ments  related  to  entity  liability);  and  tax  modules  (specific  tax 
returns,  tax  years,  and  transactions  which  have  been  recorded  rela¬ 
tive  to  the  module)  when  specifically  requested  by  a  servke  center, 
or  if  a  notice  for  balance  of  tax  due  has  been  issued;  a  specifk  tax 
period  is  in  taxpayer  delinquent  account  stitus  (TDA);  a  specific 
tax  period  is  either  credit  or  debit  balance,  no  return  has  posted 
and  the  return  due  date  (RDD)  has  passed;  or  when  a  specific  tax 
period  is  in  taxpayer  delinquent  return  (TDl)  status. 

Autimrity  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
rks  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  kgal  advice.  Disclosure  may  be  made  during  judicial 
processes. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  the  Social  Security  Adminis¬ 
tration  of  the  Department  of  Health,  Education,  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
Social  Security  Act,  the  Railroad  Retirement  Act,  and  related  acts. 

Routine  disclosure  may  be  made  to  States,  tbe  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws.  For  addi¬ 
tional  routine  uses,  see  Appendix  AA. 

Poikks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 
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Storage:  Disk  storage.  ^ 

Retrievability:  Social  security  number. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  The  politics  and  practices  regarding 
storage,  retention  and  disposal  are  governed  by  the  principle  that  a 
specific  tax  period  will  be  retained  on  the  file  dependent  upon 
specified  criteria  prescribed  in  various  Accounts  and  Data 
FYoccssing  Handbooks  (ADP  Handbooks).  The  dispbsal  of  docu¬ 
ments  output  from  this  file  is  specified  in  the  Records  Retention 
Handbook  published  by  the  Service  and  in  various  Accounts  and 
Data  Processing  Handbooks. 

System  managerfs)  and  address:  Officials  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system— Directors,  Internal  Revenue  Service  Centers.  (See  IRS 
Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A). 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  area  in  which  the  individual  resides. 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act.  (See  IRS  Appen¬ 
dix  A). 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
tlie  individual  and  agency  entries  made  in  the  administration  of  the 
individual’s  tax  account. 

Treasury/IRS  22.030 

System  name:  Individual  Master  File  (IMF);  ACTS 
A — Treasury/IRS. 

System  location:  National  Computer  Center  (NCC),  Martinsburg, 
West  Virginia. 

Categories  of  individuals  covered  by  the  system:  Taxpayers  who 
file  Federal  Individual  Income  Tax  Returns  (i.e.  Forms  1040, 
1040A). 

Categories  of  records  in  the  system:  Taxpayer  entity  records 
(name,  address,  identification  number  (SSN)  and  other  indicators 
pertaining  to  entity  nuiintenance,  including  Zip  Code),  and  tax 
nxxlular  records  which  contain  aU  records  relative  to  specific  tax 
returns  for  each  applicable  tax  period  or  year.  Recorded  here  are 
tax  transactions  such  as  tax  amount,  additions,  abatements  of  tax 
payments,  interest  and  like  type  transactions  recorded  relative  to 
each  tax  module. 

Authority  for  nuuntcnance  of  the  S3rstem:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  inclmling  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criWnal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  the  Social  Security  Adminis¬ 
tration  of  the  Department  of  Health,  Education,  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
Social  Security  Act,  the  Railroad  Retirement  Act,  and  related  acts. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws. 

Disclosure  may  be  made  during  judicial  processes.  For  additional 
routine  uses,  see  Appendix  AA. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  By  identification  number  and 
alphabet. 

Storage:  Magnetic  Tape. 

Safeguards:  Safequards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  As  specified  in  the  Records  Retention 
Handbook  published  by  the  Service. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system — Directors,  Internal  Revenue  Service  Centers.  (See  IRS 
Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A). 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser^ 
vicing  the  area  in  which  the  individual  resides. 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act.(See  IRS  Appendix 
A). 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual’s  tax  account. 

Treasury/IRS  22.031 

System  name:  Individual  Master  File  Change  and  Adjustment  Docu¬ 
ment  File,  ACTS:  A — Treasury/IRS. 

System  locatioa:  Internal  Revenue  Service  Centers  and  Federal 
Records  Centers  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Taxpayers  who 
have  had  changes  made  to  their  accounts  either  at  their  request  or 
by  the  service. 

Categories  of  records  in  the  system:  5143 — Tax  Transfer  Schedule, 
1127 — Application  for  Extension  of  Time  for  Payment  of  Tax, 
1247 — Examination  Record,  1664 — Undelivered  Return  Check 
Freeze  Release,  1664PR— Disbursing  Center  Notification  of  Un¬ 
delivered  Refund  Checks  and/or  Cancellation,  I%2 — Advance  Pay¬ 
ment  Record,  2158 — Credit  Transfer  Voucher,  2287 — Dishonored 
Check  Posting  Voucher,  2287D — Advice  of  Dishonored  Check, 
2350 — Application  for  Extension  of  Time  for  Filing  U.S.  Income 
Tax  Return,  Citizen  Abroad,  2363— Master  File  Entity  Change, 
2424 — Account  Adjustment  Voucher,  2650 — TDA/TDl  Transfer, 
2688 — Application  for  Extension  of  Time  to  File  U.S.  Individual  In¬ 
come  Tax,  2710 — Appellate  Division  Action  and  Transmittal 
Memorandum,  2758 — Application  for  Extension  of  Time  to  File 
U.S.  Fiduciary  or  Partnership  Return,  Non-Remittance, 

3177/A/B — Notice  of  Action  for  Entry  on  ,  Master  File, 
3244 — Payment  Posting  Voucher,  3245— Cancellarion  or  Repay¬ 
ment,  3258 — Summary  Transfer  Voucher,  3354 — Assessment  Ad¬ 
justment  Document,  3413 — Transaction  List  of  Account  Transfer- 
In,  3446 — Notice  of  Federal  Tax  Due,  3552 — Statement  of  Tax  Due 
on  Federal  Tax  Return  (Part  4),  4732 — Special  Tax  Receipts  (11, 
IIB)  (CP  444),  4733— Special  Tax  Receipt  (CP  445), 

4768 — Application  for  Extension  of  Time  to  File  U.S.  Estate  Tax 
Return  and/or  Pay  Estate  Tax,  4779— Statement  of  Use  Tax  Due 
IRS  on  Hi^way  Motor  Vehicles,  4839 — 3rd  Notice  (Balance  Due), 
4840— 4th  Notice  (Balance  Due),  4848— Annual  Employer  Return 
for  Employees’  Pension  or  Profit  Sharing  Plans,  4M9— Financial 
Statement  of  Employees’  Pension  or  Profit  Sharing  Fund  or  Fiduci¬ 
ary  Account,  4901-04 — Request  for  Information  About  Tax 
Return — First,  Second,  Third  and  Fourth  Notice,  4907 — TDA, 
4915— RMF,  Balance  Due  (CP  411),  4917— RMF,  Balance  Due  Less 
than 

1.00  (CP  413),  4918 — RMF,  No  Math  Error,  Balance  Due  (CP 
414),  TY-D14 — Taxpayer  Delinquency  Investigation,  TY- 
15— Unidentified  and  Excess  Collation  Voucher,  TY-16— Tax 
Transfer  Schedule,  TY-26 — Statement  of  Tax  Due  IRS,  TY- 
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54 — Posting  Voucher,  TY-D69 — Taxpayer  Delinquent  Account,  W- 
2— Wage  and  Tax  Statement,  W-2P— Statement  for  Recipients  of 
Annuities,  Pension  or  Retired  Pay. 

Authority  for  nuinteiumcc  of  the  system:  S  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
rim  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  ^is  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 

Routine  disclosuie  may  be  made  to  the  Social  Security  Adminis¬ 
tration  of  the  Department  of  Health,  Education,  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
Social  Security  Act,  the  Railroad  Retirement  Act,  and  related  acts. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws. 

For  additional  routine  uses,  see  Appendix  A  A. 

Polidcs  and  practices  for  storing,  retrieving,  accesring,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  Document  files. 

Retrievabilky:  Document  Locator  Numbers. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Retention  and  Disposal  Instruction  for 
paper  document  in  these  files  is  as  specihed  in  the  Records 
Disposition  Handbook,  Service  Centers,  IRM  1(15)59-206. 

System  maaager(s)  and  address:  Officials  prescribing  policies  and 
practices — Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system — Directors,  Internal  Revenue  Service  Centers.  (See  IRS 
Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A). 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  area  in  which  the  individual  resides. 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act  (See  IRS  Appen¬ 
dix  A). 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual's  tax  account. 

•  Treasury/IRS  22.032 

System  name:  Individual  Master  File  (IMFl  Microfilm  Retention  Re¬ 
gister,  ACTS:  A — Treasury/IRS. 

%stem  location:  All  IRS  Service  Centers  and  District  Offices. 
(See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Categories  of  in¬ 
dividuals  on  whom  records  are  maintained  are  individual  taxpayers 
who  file  Federal  individual  tax  returns  (Forms  1040  or  1040A). 

Categories  of  records  in  the  system:  The  categories  of  records 
maintained  are  abstracts  of  tax  and/or  entity  modules  that  have 
been  removed  from  the  IMF.  These  abstract  records  indicate  the 
taxpayer  name,  identification  number,  specific  tax  returns,  docu¬ 
ment  locater  number,  tax  years,  debit  and  credit  amounts, 
balances,  and  other  transactions  which  have  been  recorded  relative 
to  the  module(s). 

Authority  tor  nudateiiancc  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  the  Social  Security  Adminis¬ 
tration  of  the  Department  of  Health,  Education,  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
Social  Security  Act,  the  Railroad  Retirement  Act,  and  related  acts. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws. 

Disclosure  may  be  made  during  judicial  processes.  For  additional 
routine  uses  see  Appendix  AA. 

Polidcs  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Microfilm  Tape. 

Retrievability:  IMF  Reference  Register,  SSN  Tax  Period  and 
name  (explained  in  the  Research  Operations  Handbook). 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  The  policies  and  practices  regarding 
storage,  retention,  and  disposal  are  as  specified  in  the  Records  Re¬ 
tention  Handbook  (330-731)  published  by  the  Service. 

System  managerfs)  and  address:  Official  prescribing  policies  and 
practices — Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system — Directors,  Internal  Revenue  Service  Centers.  (See  IRS 
Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C.  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A). 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  area  in  which  the  individual  resides.  (See  IRS  Appendix 
A). 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual’s  tax  account. 

Treasnry/IRS  22.033 

System  name:  Individual  Master  File  (IMF)  608  and  388  Microfilm 
Retention  Register,  ACTS:  A — Treasury/IRS. 

System  location:  All  IRS  Service  Centers.  (See  IRS  Appendix  A). 
Categories  of  individuals  covered  by  the  system:  Categories  of  in- 
dividu^s  on  whom  records  are  maintained  are  individual  taxpayers 
who  file  Federal  individual  tax  returns  (Forms  1040  or  I040A). 

Cate^ies  of  records  in  the  system:  The  categories  of  records 
maintained  are  abstracts  of  tax  and  entity  modules  containing  a 
credit  (TC  608)  or  debit  (TC  388)  that  is  written  off  when  the 
module  is  removed  from  the  IMF  (magnetic  tape)  to  the  IMF 
(microfilm)  608  and  388  Retention  Register.  This  register  shows  the 
taxpayer’s  name,  identification  number,  specific  tax  returns, 
amount  of  credit  or  debit  that  has  been  written  off,  tax  years  and 
other  transactions  which  have  been  recorded  relative  to  the  module 
befoie  removal  from  the  IMF  (magnetic  tape). 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
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Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
ITOvided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  the  Social  Security  Adminis¬ 
tration  of  the  Department  of  Health,  Education,  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
Social  Security  Act,  the  Railroad  Retirement  Act,  and  related  acts. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rko,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws. 

Disclosure  may  be  made  during  judicial  processes.  For  additional 
routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Microfilm  Tape. 

Rctrievabilhy:  IMF  Reference  Register,  SSN,  Tax  period  and 
Name  (Explained  in  the  Research  Operations  Handbook). 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physic^  and  Document  Security  Handbook,  IRM  1  (16)  41. 

Retention  and  disposal:  The  policies  and  practices  regarding 
stor^e,  retention,  and  disposal  are  as  specified  in  the  Records  Re¬ 
tention  Handbook. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system — Directors,  Internal  Revenue  Service  Centers.  (See  IRS 
Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A). 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  area  in  which  the  individual  resides.  (See  IRS  Appendix 
A). 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contcstiiig  record  procedures:  See  access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual’s  tax  account. 

Treasury/IRS  22.034 

System  name:  Individual  Returns  Files,  ACTS:  A — Treasury/IRS. 

System  location:  Internal  Revenue  Service  Centers  and  Federal 
Records  Centers.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Taxpayers  who 
file  Forms  in  the  1040  series  including  any  schedules  and  Forms 
5329.  1040  U.S.  Individual  Income  Tax  Return,  1040A  U.S.  In¬ 
dividual  Income  Tax  Return — Short  Form,  1040ES  Declaration  of 
Estimated  Tax  For  Individuals,  1040ES  (Spanish)  Declaration  of 
Estimated  Tax  for  Individuals  (Puerto  Rico),  I040ES  (OIO) 
Declaration  of  Estimated  Tax  for  Individuals — Non-Resident  Alien 
Individuals,  1040NB  U.S.  Non-Resident  Alien  Income  Tax  Return, 
1040NR  U.S.  Non-Resident  Alien  Income  Tax  Return,  1040B  U.S. 
Non-Resident  Alien  Income  Tax  Return,  I040C  U.S.  Departing 
Alien  Income  Tax  Return. 

Categories  of  records  in  the  system:  Forms  filed  by  the  taxpayer 
and  case  documents  determined  by  the  Service  to  be  related. 

Anthority  for  mamtenance  of  the  system:  S  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 


Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  the  Social  Security  Adminis¬ 
tration  of  the  Department  of  Health,  Education,  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
Social  Security  Act,  the  Railroad  Retirement  Act,  and  related  acts. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws.  Disclosure 
may  be  made  during  judicial  processes.  For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  are  paper  dtxrument  files. 

Retrievability:  Documents  are  stored  and  retrieved  by  Di>cument 
Locator  Numbers. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Retention  and  Disposal  Instructions  for 
paper  documents  in  these  files  is  as  specified  in  the  Records 
Disposition  Handbook,  Service  Centers,  IRM  1(15)59-206. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices — Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system — Directors,  Internal  Revenue  Service  Centers.  (See  IRS 
Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A). 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad-  * 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  area  in  which  the  individual  resides.  (See  IRS  Appendix 
A). 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual’s  tax  account. 

Treasury/IRS  22.036 

System  name:  Interest  Equalization  Tax  Forms  File,  ACTS: 

A — Treasury/IRS. 

System  location:  Federal  Records  Centers.  (See  IRS  Appendix  A). 
Categories  of  individuals  covered  by  the  system:  Taxpayers  who 
filed  Forms:  3%9 — Notice  of  Acquisition  of  Original  or  New 
Japanese  Debt  Obligation,  4410 — Interest  Equalization 

Tax — Quarterly  Return  of  Tax  Withheld  by  Participating  Firm. 
4363 — Notice  of  Acquisition  of  Stock  Pursuant  to  Conversion  of  an 
Original  or  New  Japanese  Debt  Obligation,  4322 — Validation  Cer¬ 
tificate  of  Prior  American  Ownership  and  Interest  Equalization  Tax 
Compliance,  3845— Interest  Equalization  Tax — Broker’s  Quarterly 
Information  Return,  3779 — Notice  of  Acquisition  of  Original  or 
New  Canadian  Stock  or  Debt  Obligation. 

Categories  of  records  in  the  system:  Forms  filed  by  the  taxpayer 
and  case  documents  determined  by  the  Service  to  be  related. 

Authority  for  maintenance  of  the  system:  5.  U.S.C.  301,  26  U.S.C. 
7801, 26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  uses  of  records  mamtained  in  the  system,  including  cate^ 
lies  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 
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K«Hili..c  illsckMure  may  be  made  to  the  Social  Security  Adminis¬ 
tration  of  the  Department  of  Health,  Education,  and  Welfare,  or  to 
the  KailuK'.d  Retirement  Board  to  assist  in  the  administration  of  the 
SocEil  Security  Act,  the  Railroad  Retirement  Act,  and  related  acta. 

RiHitine  discloauae  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  ConuRonwealth  of  Poerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administmtion  of  tax  laws.  Disclosure 
may  be  made  during  judicial  processes.  For  additional  routine  uses 
see  Appendix  AA. 

PolicKS  and  praetkes  for  storing,  retrieving,  accessing,  retaining, 
and  dispusing  of  records  in  the  system: 

Storage:  These  are  paper  document  files. 

Retnevability:  Documents  are  stored  and  retrieved  by  taxpayer 
name. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physic^  a.'.d  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  dfeposa):  Retention  and  Disposal  Instructions  for 
paper  documents  in  these  files  is  as  specified  in  the  Records 
Disposition  Handbook,  Service  Centers,  IRM  1(15)59-206. 

System  managerfs)  and  address:  Official  prescribing  policies  and 
practices — Assistant  Commissioner  (ACTTS).  Officials  maintaining 
the  system— Directors,  Internal  Revenue  Service  Centers.  (See  IRS 
Appendix  A). 

Notificatkm  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  .iddressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A). 

Record  access  procedures:  Individuals  seeking  access  to  any 
reernd  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inqirirc  in  accordance  with  instructions  appearittg  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  area  in  which  the  individual  resides.  (See  IRS  Appendix 
A). 

Taxpayers  seeking  to  adjust  records  which  affect  the  detenr.ina- 
tion  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act 
Coatestiug  record  procedures:  See  access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  iiMlividual  and  agency  entries  made  in  the  administration  of  the 
individual's  tax  account. 

Treasury/IRS  22.037 

System  name:  IRS  Employee  Delinquency  Notice  I.ist,  ACTS: 

A — T  reasury /IRS. 

System  location:  Internal  Revenue  Service  Centers,  Regional  Of¬ 
fices,  and  National  Office.  (See  IRS  Appeitdix  A). 

Categories  of  individuals  covered  by  the  system:  IRS  employees 
who  have  been  sent  mrtices  (Forms  4901)  informing  them  that  they 
appear  not  to  have  filed  individual  income  tax  returns  (Forms  1040 
and  1040A)  fur  a  certain  tax  year. 

Categories  of  records  in  the  system:  Records  maintained  are 
records  containing  the  individual’s  name,  address,  taxpayer  identifi¬ 
cation  luimber  (social  security  number),  and  other  indicators  relat¬ 
ing  to  the  salary  and  location  of  the  individual.  As  cases  have  been 
worked,  the  service  center's  list  is  annotated  with  the  disposition  of 
each  case. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7«01,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (irKluding  26  U.S.C.  6103  and  26 
CFR  301.6103)  and  as  necessary  to  report  apparent  violations  of 
law  to  approprriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  the  Social  Security  Adminis¬ 
tration  of  the  Department  of  Health,  Education,  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
Social  Security  Act,  the  Railroad  Retirement  Act,  and  related  acts. 


Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws.  Disclosure 
may  be  made  during  judicial  processes.  For  additional  routine  uses 
see  Appendix  AA. 

For  other  routine  uses  see  Apppendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  (d  records  in  the  system: 

Storage:  Hardcopy  printouts  are  maintained  in  agency  offices. 
Rctrievability:  By  employee  SSN  and  name. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Specified  in  Records  Disposition  Hand¬ 
book. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices — Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system — Directors,  Internal  Revenue  Service  Centers.  (See  IRS 
Appendix  A). 

Nutification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquires  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  .Subpart  C,  Appendix  B.  Inquires  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  areas  in  which  the  individual  resides. 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  fur  doing  so,  as  substantive  tax  matters  are  nut  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procednrea:  See  Access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  adminstration  of  the 
individual’s  tax  account. 

Treasury/IRS  22.039 

System  name:  Miscellaneous  Forms  Files,  AfTTS:  A — Treasury/IRS. 

System  location:  Internal  Revenue  Service  Centers  and  Federal 
Records  Centers.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Taxpayers  who 
file  forms:  56— Notice  of  Fiduciary  Relationship,  678 — Special  Tax 
Return:  Application  fur  Registry  and  Special-Tax  Stamp  Opium, 
etc.,  709 — U.S.  Quarterly  Gift  Tax  Return,  1964 — Certification  of 
Exempt  Official  (Narcotics),  2031 — Waiver  Certificate  to  Elect  So¬ 
cial  S^urity  Coverage  fur  Use  by  Ministers,  Certain  Members  of 
Religious  Orders,  and  Christian  Science  Practitioners,  2063 — U.S. 
Departing  Alien  Income  Tax  Statement,  2555 — Statement  to  Sup¬ 
port  Exemption  of  Income  Earned  Abroad,  2950— Statement  in 
Support  of  Deduction  for  Payments  to  an  Employee’s  Pension, 
Profit-Sharing,  Stock  Bonus  Trust  or  Annuity  Plan  and  Compensa¬ 
tion  Under  a  Deferred-Payment  Plan,  3115 — Application  for  Change 
in  Accounting  Method,  3491— Exemption  Application, 
3520 — Creation  of  or  Transfers  to  Certain  Foreign  Trusts, 
4361 — Application  for  Exemption  from  Self-Employment  Tax  for 
Use  by  Ministers,  Members  of  Religious  Orders  and  Christian 
Science  Practitioners,  4415 — Election  to  Exempt  From  Self-Em¬ 
ployment  Coverage  Fees  Received  by  Certain  I^blic  Officers  and 
Employees  of  a  State  or  a  Political  Subdivision  Thereof, 
4908 — Declaration  of  a  Candidate  for  Public  Office  Receiving 
Political  Contributions  Qualifying  for  Credit  or  Deduction. 

Categories  of  records  in  the  system:  Forms  filed  by  the  taxpayer 
and  case  documents  determined  by  the  Service  to  be  related. 

Authority  (or  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801.  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
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(’I  R  ;md  as  necessary  to  report  apparent  violations  of 

law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  the  Social  Security  Adminis¬ 
tration  of  the  Department  of  Health,  l^ducation.  and  Welfare,  or  to 
the  Railroad  Retirement  Hoard  to  assist  in  the  administration  of  the 
Social  Security  Act,  the  Railroad  Retirement  Act,  and  related  acts. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Comntonwealth  of  Puerto  Rico,  or  possessions  of  the 
l.'nited  States,  to  assist  in  the  administration  of  tax  laws.  Disclosure 
may  be  made  during  judicial  prcKesses.  For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  are  paper  document  files. 

Retriev  ability:  IXKuments  are  stored  and  retrieved  by  taxpayer 
name. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
I’hysical  and  Document  Security  Handbtwk,  IRM  l(lb)4l. 

Retention  and  disposal:  Retention  and  Disposal  Instructions  for 
paper  dcKuments  in  these  files  is  as  specified  in  the  Records 
Disposition  Handbook,  Service  Centers,  IRM  l(l5)59-20<>.. 

System  managerfs)  and  address:  Official  prescribing  policies  and 
practices — AssisUmt  Commissioner  (ACTS).  Officials  maintaining 
the  system— Directors,  Internal  Revenue  Service  Centers.  (See  IRS 
Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A). 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  area  in  which  the  individual  resides.  (See  IRS  Appendix 
A). 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
prcK'edures  for  doing  so,  as  subsUmtive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  I’rivacy  Act. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual’s  tax  account. 

Trea.sury/IRS  22.04« 

System  name:  Multiple  Refund  File.  ACI'S:  A— Treasury/IRS. 

System  location:  Austin  Service  Center.  (Sec  IRS  Appendix  A). 
Categories  of  individuals  covered  by  tbe  system:  Tax  return 
preparers  or  other  individuals  who  prepare  possibly  fraudulent, 
bogus,  or  otherwise  illcg;il  returns  and  preparers  who  use  their  own 
address  as  the  taxpayer’s  address. 

Categories  of  records  in  the  system:  Names  and  addresses  used  on 
returns;  names  and  addresses  of  fireparers;  correspondence  pertain¬ 
ing  to  these. 

.Xuthoiitv  for  nuiintenance  of  the  svstem:  U.S.C.  301  and  26 

D.S.C.  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  iLses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
priKesses. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (iiKluding  26  U.S.C’.  6103  and  26 
CFR  ,301.6103)  and  as  necessary'  to  report  apparent  violations  of, 
law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  the  Social  Security  Adminis¬ 
tration  of  the  Department  of  Health,  Fducation,  and  Welfare,  or 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
Social  Secunty  Act.  the  Railroad  Retirement  Act.  and  related  ads. 

Routine  disclosure  may  be  made  to  States,  the  District  of  C’olum- 
bia.  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 


United  States,  to  assist  in  the  administration  of  tax  laws.  For  addi¬ 
tional  routine  uses  sec  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Filed  in  folders,  by  districts,  in  file  cabinets. 

Retrievability:  Alphabetically  by  taxpayer  name. 

Safeguards:  .Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  IXvumcnt  Security  HandbiHvk.  IRM  1(16)41. 

Retention  and  disposal:  Retention  and  disposal  instnictions  for 
paper  documents  in  this  file  is  as  specified  in  the  Records  Disposi¬ 
tion  Handbook,  Service  Centers.  IRM  Ifl.SI.S'J  ^Db. 

System  inanager(s)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system  — Director.  Internal  Revenue  Austin  Service  Center. 
(See  IRS  Appendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purpivses  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particuUir  individual. 

Record  access  procedures:  This  system  i>f  records  may  not  lx*  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  Sec  access  ab«>vc. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  hiw  enforcement  purposes  whi>se 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  tbe  act:  Proposed  to 
be  exempted  elsewhere  in  the  I'ederal  Register. 

Treasury /IRS  22.(M2 

System  name:  Penalty  Case  File  ACT.S;  A— T  reasury /IRS. 

System  location:  Internal  Revenue  Service  Centers  and  Federal 
Records  Centers.  See  IRS  Appendix  A  for  Itxalions. 

Categories  of  individuals  covered  by  the  system:  Taxpayers  who 
have  had  subsUmtial  penalties  assessed  to  their  accounts. 

Categories  of  records  in  the  system:  Forms  filed  by  the  taxpayer 
and  case  dcxumcnts  determined  by  the  Service  to  be  related. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  .301.  26  U.S.C. 
7801. 26  U.S  C.  7802,  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  vvith 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulaticm  (including  26  U.S.C.  6103  and  26 
CFR  301.6103)  and  as  necessary  to  report  app;ircnt  violations  of 
law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  the  Six'uil  Security  Adminis¬ 
tration  of  the  Department  of  Health,  F'ducation.  and  Welfare,  or  to 
the  Railroad  Retirement  Hoard  to  assist  in  the  administration  of  the 
Scx'ial  Security  Act,  the  Railroad  Retirement  Act.  and  related  acts. 

Routine  disclosure  may  be  made  to  States,  the  District  of  (’olum- 
bia.  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws.  Disclosure 
may  be  made  during  judicial  pnK'csses.  For  additional  riHitinc  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  «rf  records  in  the  system: 

Storage:  Magnetic  Tape. 

Retrievability:  By  name,  type  of  tax,  and  identifying  number. 
Safeguards:  .Safeguards  will  not  be  less  than  provided  by  the 
ITiysical  and  IXxumcnt  Security  HandbiHik.  IRM  1(16)41. 

Retention  and  disposal:  As  specified  in  the  Records  Retention 
Handbixik  published  by, the  Service. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices — Assistant  CommissHvner  (ACTS).  National  Office.  Offi¬ 
cials  maintaining  the  system- Directors,  Internal  Revenue  Service 
C’cnters.  See  IRS  Appendix  A  for  Uxations. 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I. 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  See  IR.S  Appendix  A  for  Uxations. 
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Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  t.  Subpart  C.  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  area  in  which  the  individual  resides.  See  IRS  Appendix  A 
for  locations.  - 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual’s  tax  account. 

Treasury/IRS  22.043 

System  name:  Potential  Refund  Litigation  Case  Files,  ACTS: 

A — Treasury /IRS. 

System  location:  Internal  Revenue  Service  Centers  and  Federal 
Records  Centers.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Taxpayer  who 
have  indicated  to  the  Service  that  they  may  fUe  suit  against  the  ser¬ 
vice  for  a  refund. 

Categories  of  records  in  the  system:  Forms  filed  by  the  taxpayer 
and  case  documents  determined  by  the  Service  to  be  related. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routmc  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in- 
foimation  contained  in  this  system  of  records  may  be  piade  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103)  and  as  necessary  to  report  the  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 

RtHitine  disclosure  may  be  made  to  the  Social  Security  Adminis¬ 
tration  of  the  Department  of  Health,  Education,  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
Socbl  Security  Act,  the  Railroad  Retirement  Act,  and  related  acts. 

RiHitinc  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws.  Disclosure 
may  be  made  during  judicial  processes.  For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  This  is  a  paper  document  file. 

Rctrievability:  Documents  are  stored  and  retrieved  by  taxpayer  .. 
name. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1  (16)  41. 

Retention  and  disposal:  Retention  and  Disposal  Instruction  for 
paper  document  in  these  files  is  as  specified  in  the  Records 
Dispositkm  Handbook,  Service  Centers,  IRM  1  (15)  59-206. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system— Directors,  Internal  Revenue  Service  Centers.  (See  IRS 
Appendix  A). 

Notiflcatioo  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  shtmld  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A). 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  area  in  which  the  individual  resides.  (See  IRS  Appendix 
A). 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balaiKe  due  should  utilize  existing 


procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual's  tax  account. 

Treasury/IRS  22.044 

System  name:  P.O.W. — M.I.A.  Reference  File,  ACTS: 

A — Treasury/IRS. 

System  location:  Austin  Service  Center  and  each  district  office. 
(Sec  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system: 

P.O.W./M.I.A.— originated  from  Department  of  Defense  lists. 

Categories  of  records  in  the  system:  Lists  of  P.O.W./M.I.A.,  Regu¬ 
lations,  Rulings,  and  Instructions  as  to  how  to  handle  specific  tax 
questions  relating  to  their  special  tax  status,  copies  of  individual 
tax  returns,  claims,  and  other  documents  germane  to  specific 
clases. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301.  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connectmn  with  actual  or  potential 
criminal  prosecution  or  civil  litigatmn,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  the  Social  Security  Adminis¬ 
tration  of  the  Department  of  Health,  Education,  and  Welfare,  or  to 
the  Railmad  Retirement  Board  to  assist  in  the  administration  of  the 
Social  Security  Act,  the  Railroad  Retirement  Act.  and  related  acts. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws.  Disclosure 
may  be  made  during  judicial  processes.  For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  reconis  in  the  system: 

Storage:  Paper  documents  in  file  folders. 

Retrievability:  Cases  filed  alphabetically  by  last  name. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  All  cases  have  been  retained  and  no  cur¬ 
rent  provisions  have  been  established  for  disposal. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system— Director,  Internal  Revenue  Austin  Service  Center  and 
District  Directors  of  Internal  Revenue.  (See  IRS  Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A). 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  area  in  which  the  individual  resides,  (See  IRS  Appendix 
A). 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedure  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual’s  tax  account. 

Treasury/IRS  22.046 

System  name:  Residual  Master  File  (RMF)  ACTTS — Treasury/IRS. 
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Sysiciii  liM-ation;  Internal  Revenue  Service  Centers  (Currently 
there  are  10  such  centers).  See  IRS  Appentiix  A  for  locations. 

CatejjorMrs  «»f  individuals  covered  by  the  system:  Persons  in  a  sole 
proprietary  role  who  file  F.xcise  Tax  Returns  (Form  11),  Wagering 
Returns  (Form  IIC).  Highway  Use  Returns  (Foiin  22W),  and  Air¬ 
ways  Use  Returns  (Form  4638)  and  FLstale  and  Gift  Faxes  (Form 
706  and  709),  the  btter  can  be  individuals  not  in  a  sole  proprietor¬ 
ship  role. 

Catef>ories  of  records  in  the  system:  Taxpayer  entity  records 
tname,  address,  identification  name  (TIN)  which  may  be  either  F.IN 
or  SSN,  and  other  indicators  pertaining  to  entity  maintenance,  in¬ 
cluding  Zip  Code),  and  lax  mc^ules  which  are  all  the  records  rela¬ 
tive  to  specific  tax  returns  for  each  applicable  lax  period.  Recorded 
are  tax  transactions  such  as  tax  amount,  statements/additions  to 
tax,  payments,  interest  and  like  type  transactions  relative  to  each 
tax  module. 

Authority  for  iruuutenancc  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  .301.6103)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  Social  Security  Administra¬ 
tion  of  the  13eparlment  of  Health,  Education,  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assi.st  in  the  administration  of  the 
Social  Security  Act,  the  Railroad  Retirement  Act,  and  related  Acts. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws.  Disclosure 
may  be  made  during  judicial  priKcsscs.  For  additional  routine  uses 
sec  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  Tape. 

RetrievabilHy:  By  name,  type  of  tax,  and  identifying  number. 
Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  IXicument  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  As  specified  in  the  Records  Retention 
Handbook  published  by  the  Service. 

System  managerfs)  and  address:  Official  prescribing  policies  and 
pnictices.  Assistant  Commissioner  (AC'TS).  Officials  maintaining 
the  system.  Directors,  Internal  Revenue  Service  Centers.  (See  IRS 
Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  aecordanee  with  Instructions  appearing  at  31  Cl'R  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  Instructions  :ippearing  at 
31  CF'R  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  area  in  which  the  Individual  resides. 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
pixKedurcs  for  doing  so,  as  substantive  lax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual's  tax  account. 

Treasury /IRS  22.047 

System  name:  Residual  Master  File  Change  and  Adjustment  Diku- 
ment  File.  ACFS;  A— Treasury /IRS. 

System  location:  Internal  Revenue  Service  Centers  and  Federal 
Records  Centers.  (See  IRS  Appendix  A). 


Categories  of  individuals  covered  by  the  system:  Taxpayers  who 
have  had  changes  made  to  their  accounts  either  at  their  request  or 
by  the  service. 

Categories  of  records  in  the  system:  5143 — Tax  Transicr  .Schedule. 
1247 — Fxaminatum  Record.  1962— Advance  Payment  Record, 
2l.‘'8 — Credit  Transfer  Voucher.  2287 — Dishonored  Check  Posting 
Voucher,  2287D— Advice  of  Dishonored  Cheek.  2.363— Master  File 
Entity  Change,  2424 — Account  Adjustment  Voucher. 
2650 — TDA/T’Dl  Transfer.  2710— Appellate  Division  Action  and 
Transmittal  Memorandum,  3177  A/B— Notice  of  Action  for  F'ntry 
on  Master  File,  3244 — Payment  Posting  Voucher.  3245— Posting 
Voucher,  Refund  Check  Caneclhitkrn  or  Repayment, 
3258 — Summary  Transfer  Voucher.  3333— TDl  Status  Report, 
33.M — Assessment  Adjustment  I'XH.'ument.  3446 — Notice  of  F'edcral 
Tax  Due,  35.52 — Statement  of  Tax  Due  on  Federal  Fax  Return  (Part 
4),  3731— llnidcntificd  Remittance  Voucher.  3552— l*rompt  Assess¬ 
ment  Billing  Assembly.  3731  —  llnidcntificd  Remittance  Voucher. 
3753 — Manual  Refund  Posting  Voucher.  380*)- Miscellaneous  Ad¬ 
justment  Voucher,  3870— Request  for  Adjustment  (P:irl  I). 
3870— Request  for  Adjustment  (Part  3).  .3967— Notice  of  Delinquen¬ 
cy  Fax  Account.  4188— Settlement  Notice  (CP  21.  22.  210.  421. 
422).  4296 — Audit  Requisition  &  Information  Report. 

43.38 — 'Fr:inscript  or  Information  Request  (  Fax  I’Uiss  9  applies  to 
TC  991.  q93  only).  4446 — Notice  of  Action  for  Entry  on  Master 
File  (Part  4).  4695— Notification  Refund  Repay  ment  Cheek  not  Ac¬ 
cepted  by  Bank.  3553— l*rompt  Assessment  Billing  Assembly. 
3731 — Unidentified  RcmitUinee  Voucher.  375.3— Maniud  Refund 
Posting  Voucher,  .3809 — Miscellaneous  Adjustment  Voucher, 
3870 — Request  for  Adjustment  (Bart  3),  .3912 — Faxp;iyer  SSN 
Validation  (CP  53  &  .34),  .3967 — Notice  of  Delinquency  'F;ix  Ac¬ 
count.  4084— Math  Error  Notice  (CP  II).  4085— Math  F'rror  Notice 
(CP  12),  4086— Math  Flrror  Notice  (CP  13).  4 1 88- Settlement 
Notice  (CP  21.  22.  210.  421,  422).  4192— Notice  of  lEilanee  Due 
(CP  161).  42.56— Dual  IX'bit/Credil  Transfer.  4296 — Audit  Requisi¬ 
tion  &  lnform:ition  Report,  4602 — Notice  of  H:il;inee  Due  (CP  23). 
4604— Notice  of  Settlement  Under 

l.(X)  (CP  25),  4694 — Notification  Refund  Rep;iymenl  Check  not 
Accepted  by  Bank,  48.39 — 3rd  Notice  (Bakince  Due).  4840 — 4lh 
Notice  (Balance  Doc).  4907— FDA,  4960-lMF,  Balance  Due, 
Audit/UnaUevvablc  hems  (CP  15).  4961  — IMF',  Overpayment. 
Audit/UnalkiwaMc  Items  (CP  16),  RSC-1.37— Remittance  Return  to 
Taxpayer  for  Corrcclkm,  TY  15 — Unklcnlified  and  Excess  Collec¬ 
tion  Voucher,  TY-16 — Tax  Transfer  Schedule,  'lY-18 — Statement 
of  Payment  ITue,  TY-26 — SUitcmcnt  of  Tax  Due  IRS.  T'Y- 
.54 — Posting  Voucher  and  'FY-D69— Taxpayer  IXTinqucnl  Account. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  .301,  26  U.S.C. 
7801 . 26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
IXpartment  of  Justice  in  connection  with  iictual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  conneclkin  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  rcgulatkm  (including  26  U.S.C.  6103  and  26 
CFR  .301.0103)  and  as  necessary  to  report  apparent  vkilatkms  of 
law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  the  SxKial  Security  Adminis¬ 
tration  of  the  Department  of  Health,  Educatkm.  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  adminislralkm  of  the 
SiK'ial  Security  Act,  the  Railroad  Retirement  Act,  and  related  Acts. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possesskms  of  the 
United  States,  to  assist  in  the  administration  of  lax  laws.  Disclosure 
may  be  made  during  judicial  priKCSscs.  For  additkmal  routine  uses 
see  Appendix  AA. 

Polieics  aud  pruetkes  for  storiug,  retrieving,  acccs-siag,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Fhese  iae  Paper  IXKumcnt  files. 

RetrievabilHy:  FXicumcnt  Eocator  Numbers. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  IXicument  Security  HandbiHik,  IRM  1(16)41. 

Retention  aud  disposal:  Retention  and  Disposal  Instruction  for 
paper  diicument  in  these  files  is  as  speciHed  in  the  Records 
IJisposition  Handbook.  Service  Centers.  IRM  l(l5).59-206. 

System  managerfs)  and  address:  Official  prescribing  policies  and 
practices- Assistant  Commisskmer  lAflS).  Official  maintaining 
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the  system— Directors,  Internal  Revenue  Service  Centers.  (See  IRS 
Appendix  A). 

NottfkatioB  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A). 

Record  acccas  proccdwrci:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  areas  in  which  the  individual  resides. 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act.  (See  IRS  Appen¬ 
dix  A). 

Coatcsthig  record  procedures:  See  Access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
die  individual  and  agency  entries  made  in  the  administration  of  the 
individual’s  tax  account. 

TreaMry/IRS  22.048 

System  name:  Residual  Master  File  (RMF)  Microfilm  Retention  Re¬ 
gister,  ACTS:  A— Treasury/IRS. 

System  tocation:  All  IRS  Service  Centers  and  District  Offices. 
(See  IRS  Appendix  A). 

Categories  of  individnals  covered  by  the  system:  Categories  of  in¬ 
dividuals  on  whom  records  are  maintained  are  taxpayers  who  have 
a  business  in  Airways,  Motor  Vehicles,  Wagering,  Beer/etc.,  or 
Coin  Operated  Amusement  Devices;  or  those  responsible  for  Gift 
Tax  or  U.S.  Estate  Tax.  The  tax  return  forms  are:  4638,  709,  706, 
2290,  11,  IIB,  lie,  730. 

Categories  of  records  in  the  system:  The  categories  of  records 
maintained  are  abstracts  of  tax  and  entity  modules  that  have  been 
removed  from  the  RMF.  These  abstract  records  indicate  the  busi¬ 
ness  taxpayer  name,  identification  number,  tax  years,  debit  and 
credit  amounts,  balances,  and  other  transactions  which  have  been 
recorded  relative  to  the  module. 

Authority  for  nmmtcnancc  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  naen  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  the  Social  Security  Adminis¬ 
tration  of  the  Department  of  Health,  Education,  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
Social  Security  Act,  the  Railroad  Retirement  Act,  and  related  Acts. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rku,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws.  Disclo¬ 
sures  may  be  made  during  judicial  processes.  For  additional  routine 
uses  see  Appendix  AA. 

PnUcks  and  practices  for  storing,  retrieving,  accesring,  retaining, 
and  diBposfaig  of  records  in  the  system: 

Storage:  Microfilm  Tape. 

RctrievaMlity:  EIN  or  SSN,  Name,  TaX  Period,  and  Type  of  Tax 
(explained  in  the  Research  Operations  Handbook). 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physic^  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Two  policies  and  practices  regarding 
storage,  retention,  and  disposal  are  as  specified  in  the  Records  Re¬ 
tention  Handbook  and  the  Research  Operations  Handbook  (330- 
731). 

System  managerfs)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system— Directors,  Internal  Revenue  Service  Centers. 


Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A). 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  areas  in  which  the  individual  resides. 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act.  (See  IRS  Appen¬ 
dix  A).  • 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual’s  tax  account. 

Treasury/IRS  22.049 

System  name:  Residual  Master  File  (RMF)  Transaction.  Codes  608 
and  388  Microfilm  Retention  Register,  ACTS: 

A — Treasury /IRS. 

System  location:  All  IRS  Service  Centers.  See  IRS  Appendix  A 
for  locations. 

Categories  of  individuals  covered  by  the  system:  Categories  of  in- 
dividu^s  on  whom  records  are  maintained  are  taxpayers  who  have 
a  business  in  Airways,  Motor  Vehicles,  Wagering,  Beer/etc.,  or 
Coin  Operated  Amusement  Devices;  as  well  as  those  responsible 
for  Gift  Tax  or  U.S.  Estate  Tax.  Tte  tax  return  forms  are:  4638, 
709,  706,  2290. 

Categories  of  records  in  the  system:  The  categories  of  records 
maintained  are  abstracts  of  tax  and  entity  modules  containing  a 
credit  (TC608)  or  debit  (TC388)  that  is  written  off  when  the  module 
is  removed  from  the  RMF  (magnetic  tape)  to  the  RMF  (microfilm) 
608  and  388  Retention  Register.  This  register  shows  the  taxpayer’s 
name,  identification  number,  specific  tax  returns,  amount  of  credit 
or  debit  that  has  been  written  off,  tax  years  and  other  transactions 
which  have  been  recorded  relative  to  the  module  before  removal 
from  the  RMF  (magnetic  tape). 

Authority  for  maiutemuice  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801, 26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  uses  of  records  maintauicd  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies.. 

Routine  disclosure  may  be  made  to  the  Social  Security  Adminis¬ 
tration  of  the  Department  of  Health,  Education,  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
Social  Security  Act,  the  Railroad  Retirement  Act,  and  related  Acts. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws.  Disclosure 
may  be  made  during  judicial  processes.  For  additional  routine  uses, 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Microfilm  Tape. 

RetrievaMlity:  EIN  or  SSN,  Name,  Tax  Period,  Type  of  Tax 
(explained  in  the  Research  Oporations  Handbook). 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  The  policies  and  practices  regarding 
storage,  retention,  and  disposal  are  as  specified  in  the  Records  Re¬ 
tention  Handbook. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices — Assistant  Commissioner  (ACTS).  Officials  maintaining 
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the  system— Directors,  Internal  Revenue  Service  Centers.  (See  IRS 
Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A). 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructioris  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  areas  in  which  the  individual  resides. 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act.  (See  IRS  Appen¬ 
dix  A). 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual’s  tax  account. 

Treasury/IRS  22.050 

System  name:  Residual  Returns  Files,  ACTS:  A — Treasury  IRS. 

System  location:  Internal  Revenue  Service  Centers  and  Federal 
Records  Centers  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Taxpayers  who 
file  Forms;  4638— Federal  Use  Tax  Return  on  Civil  Aircraft, 
2290— Federal  Use  Tax  Return  on  Highway  Motor  Vehicles, 
11 — Special  Tax  Return,  IIB — Special  Tax  Return,  llC — Special 
Tax  Return  and  Application  for  Registry — Wagering,  730— Tax  on 
Wagering. 

Categories  of  records  in  the  system:  Forms  filed  by  the  taxpayer 
and  case  documents  determined  by  the  Service  to  be  related. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  tiiis  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcerhent  agencies. 

Routine  disclosure  may  be  made  to  the  Social  Security  Adminis¬ 
tration  of  the  Department  of  Health,  Education,  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
Social  Security  Act,  the  Railroad  Retirement  Act,  and  related  Acts. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws. 

Disclosure  may  be  made  during  judicial  processes.  For  additional 
routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  are  paper  document  files. 

Retrievability:  Documents  are  stored  and  retrieved  by  Document 
Locator  Numlwrs. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1  (16)  41. 

Retention  and  disposai:  Retention  and  Disposal  Instruction  for 
paper  documents  in  these  files  is  as  specified  in  the  Records 
Disposition  Handbook,  Service  Center,  IRM  1  (15)  59-206. 

System  managerfs)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system — Directors,  Internal  Revenue  Service  Centers  (See  IRS 
Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A). 


Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C.  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  areas  in  which  the  individual  resides. 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Ihivacy  Act.  (See  IRS  Appen¬ 
dix  A). 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual's  tax  account. 

Treasury/IRS  22.051 

System  name:  Return  of  Initial  Excise  Taxes  on  Private  Founda¬ 
tions,  Foundations  Managers,  and  Disqualified  Persons  File, 
ACTS:  A — Treasury/IRS. 

System  location:  Internal  Revenue  Service  Centers  and  Federal 
Records  Centers,  (sec  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Taxpayers  who 
file  Forms;  4720 — Retention  of  Initial  Excise  Taxes  on  Private 
Foundations,  Foundation  Managers  and  Disqualified  Persons. 

Categories  of  records  in  the  system:  Forms  filed  by  the  taxpayer 
and  case  documents  determined  by  the  Service  to  be  related. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  u  s  e.  7802,  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connnection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  the  SiKial  Security  Adminis¬ 
tration  of  the  Department  of  Health,  Education,  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
Social  Security  Act,  the  Railroad  Retirement  Act,  and  related  Acts. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws. 

Disclosure  may  be  made  during  judicial  priKesses.  For  additional 
routine  uses  see  Appendix  AA. 

Policies  and  practices  for  .storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  are  paper  document  files. 

Retrievability:  Documents  are  stored  and  retrieved  by  Document 
Locator  Numbers. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook  IRM  1  (16)  41. 

Retention  and  disposal:  Retention  and  Disposai  Instruction  for 
paper  documents  in  these  files  is  as  specified  in  the  Records 
Disposition  Handbook,  Service  Center,  IRM  1  (15)  59-206. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).  Officals  maintaining 
the  system— Directors,  Internal  Revenue  Service  Centers.  (See  IRS 
Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may' 
inquire  in  accordance  with  in.structions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A.) 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  areas  in  which  the  individual  resides.  (See  IRS  Appendix 
A.) 
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Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  no  subject 
to  the  amendment  provisions  of  the  Privacy  AcU 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual’s  tax  account. 

Treasury/IRS  22.052 

System  name:  Social  Security  Administration's  Daily  Search  File 
tSSA  DSF),  ACTS:  A — Treasury/IRS. 

System  location:  National  Computer  Center  (NCC),  Martinsburg, 

W.  VA. 

Categories  of  mdividuals  covered  by  the  system:  Individuals  on 
whom  records  are  maintained  are  all  individuals  with  social  security 
numbers. 

Categories  of  records  in  the  system:  Records  maintained  are 
records  containing  the  name  and  social  security  number  of  the  in¬ 
dividual,  along  with  fields  dealing  with  the  individual’s  sex,  race, 
age,  dates  of  birth  and  death,  and  military  service;  fields  dealing 
with  earnings  and  FICA;  and  fields  dealing  with  inquiries,  claims, 
disabibty,  and  beneficiary  situations. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  the  Social  Security  Adminis¬ 
tration  of  the  Department  of  Health,  Education,  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
Social  Security  Act,  the  Railroad  Retirement  Act,  and  related  Acts. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws. 

Disclosure  may  be  made  during  judicial  processes.  For  additional 
routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Fhe  file  is  maintained  on  magnetic  tape  in  SSN 
sequence. 

Retrievability:  By  matching  on  SSN  and  name  control. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1  (16)  41. 

Retention  and  disposal:  Received  from  SSA  in  October  and 
retained  until  the  following  May;  then  data  are  magnetically  erased. 

System  nianager(s)  and  address:  Official  prescribing  policies  and 
practices — Assistant  Commissioner  (ACTS),  National  (Jffice.  Offi¬ 
cials  maintaining  the  system — Directors,  Internal  Revenue  Service 
Centers.  See  IRS  Appendix  A  for  locations. 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themeslves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  Um 
Director  of  the  Internal  Revnue  Service  Center  servicing  the  area  in 
which  the  individual  resides.  See  IRS  Appendix  A  for  locations. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1 ,  Subpart  C,  Appendix  B.  Inquiries  should  be-  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  areas  in  which  the  individual  resides.  See  IRS  Appendix 
A  fur  locations. 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procediires  for  doing  so,  as  substantive  tax  matters  ore  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

CoBtesting  record  procedures:  See  Access  above. 


Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual’s  tax  account. 

Treasury/IRS  22.053 

System  name:  Statistics  of  Income  Individual  Selection  Sheet, 
ACTS:  A — Treasury/IRS. 

System  location:  Internal  Revenue  Service  Centers.  (See  IRS  Ap¬ 
pendix  A.) 

Categories  of  individuals  covered  by  the  system:  Taxpayers  whose 
returns  are  selected  by  pre-determined  stratification  and  random 
selection  within  groups  of  states. 

Categories  of  records  in  the  system:  Printouts  developed  by  the 
Service  showing  both  taxpayer-provided  and  Service-generated  data 
concerning  selected  items  of  tax  return  data. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  of  contained  in  this  system  of  records  may  be  made  to 
the  (Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  the  Social  Security  Adminis¬ 
tration  of  the  Department  of  Health, .Education,  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
Social  Security  Act,  the  Railroad  Retirement  Act,  and  related  Acts. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws. 

Disclosure  may  be  made  during  judicial  processes.  For  additional 
routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  documents 

Retrievability:  By  SSN,  Document  Locator  Number. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1  (16)  41. 

Retention  and  disposai:  Retained  by  Service  Center  for  one  year, 
then  shipped  to  warehouse  until  National  Office  orders  destruction. 

System  raanagerfs)  and  address:  Official  prescribing  policies  and 
practices — Assistant  Commissioner  (ACTTS).  Officials  maintaining 
the  system — Directors,  Internal  Revenue  Service  Centers.  (See  IRS 
Appendix  A.) 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A.) 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  areas  in  which  the  individual  resides.  (See  IRS  Appendix 
A.) 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual’s  tax  account. 

Treasury/IRS  22.054 

System  name:  Subsidiary  Accounting  Files,  ALTS: 

A— Treasury/IRS. 

System  location:  Internal  Revenue  Service  Centers  and  Dsitrict 
Offices.  (See  IRS  Appendix  A.) 
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Catcgorks  of  individuals  covered  by  the  system:  The  categories  of 
individuals  on  whom  records  are  maintained  are  taxpayers  affected 
by  one  or  more  of  the  transactions  reflected  in  the  categories  of 
records  listed  below. 

Categories  of  records  in  the  system:  The  types  of  records  main¬ 
tained  in  the  system  are  documents  containing  entity  information 
(name,  address,  taxpayer  identification  number  or  employer 
identification  number  and  other  information  necessary  to  identify 
the  taxpayer)  and  accounting  information  relevant  to  one  of  the  fol¬ 
lowing  categories:  funds  held  pending,  disposition  and  not  applied 
to  the  taxpayer’s  liability  at  present,  properties,  tan^ble  or  intangi¬ 
ble,  now  in  the  custody  of  the  Interal  Revenue  Service,  counterfeit 
money,  misappropriations  or  robbery  of  Internal  Revenue  Service 
funds,  credits  which  cannot  be  applied  to  a  specific  taxpayer  ac¬ 
count  at  this  time,  accounts  transferred  to  other  Service  Centers  or 
agencies,  substantiation  for  the  receipt  of  funds  collected  by  the 
Service  for  other  agencies,  abatements  or  assessments  of  tax  on  in¬ 
dividuals,  deposits  received  from  taxpayers,  refunds  to  taxpayers, 
taxpayer  accounts  written  off  by  the  Service  as  uncollectible, 
credits  allowed  taxpayers  requiring  special  consideration  due  to 
processing  constraints,  litigatiort,  seized  and  acquired  property  and 
Offers-in-Compromise. 

Authority  for 'maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  the  Social  Security  Adminis¬ 
tration  of  the  Department  of  Health,  Education,  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
Social  Security  Act,  the  Railroad  Retirement  Act,  and  related  Acts. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws. 

Disclosure  may  be  made  during  judicial  processes.  For  additional 
routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Subsidiary  Accounting  Files  consist  of  paper  documents 
stored  in  files. 

Retrievability:  Records  are  retrievable  by  Social  Security  No.  and 
by  name. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1  (16)  41. 

Retention  and  disposal:  Records  are  retired  to  the  Records  Center 
and  are  retrieved  by  request  from  authorized  individuals  where  ac¬ 
count  substantiation  is  necessary.  Policies  regarding  disposal  are  as 
specified  in  the  Records  Retention  Handbook  published  by  the  Ser¬ 
vice. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices — Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system— Directors,  Internal  Revenue  Service  Centers.  (See  IRS 
Appendix  A) 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A.) 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  areas  in  which  the  individual  resides.  (See  IRS  Appendix 
A.) 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  no  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 


Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual’s  tax  account.  Some  Justice  Department  investigations 
are  an  additional  source  for  the  information  contained  in  litigation 
case  files. 

Treasury /IRS  22.055 

System  name:  Tax  Practitioner,  extension-of-time  card  file,  ACTTS: 
A— Treasury/IRS. 

System  location:  Ogden  Service  Center.  (See  IRS  Appendix  A.) 
Categories  of  individuals  covered  by  the  system:  Those  taxpayers 
for  whom  tax  practitioners  are  requesting  extension  of  time. 

Categories  of  records  in  the  system:  This  includes  the  names  of 
taxpayers  and  their  appropriate  tax  practitioners  that  comes  from 
their  extension  request.  It  also  indues  the  number  of  extensions, 
the  validity  of  reason  for  request  and  whether  approval  is  given. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602’. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  the  Social  Security  Adminis¬ 
tration  of  the  Department  of  Health,  Education,  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
Social  Security  Act,  the  Railroad  Retirement  Act,  and  related  Acts. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws.  For  addi¬ 
tional  routine  uses  see  Appendix  AA- 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  records  arc  kept  in  a  card  file  in  Taxpayer  Relations 
Branch  of  Taxpayer  Service  Division. 

Retrievability:  Cards  are  kept  alphabetically  and  are  so  retrieved. 
Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1  (16)  41. 

Retention  and  disposal:  Retention  and  disposal  is  done  as 
specified  in  the  regulations  of  the  Records  Retention  Handbook. 

System  manageris)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system — Directors,  Internal  Revenue  Service  Centers.(See  IRS 
Appendix  A.) 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  serving  the  area  in 
which  the  individual  resides.  (See  IRS  Appendix  A.) 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  areas  in  which  the  individual  resides.  (See  IRS  Appendix 
A.) 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual’s  tax  account. 

Treasury/IRS  22.056 

System  name:  Tax  Practitioner  Mail  File,  ACTS:  A — Treasury/IRS. 

System  locatioo:  Internal  Revenue  Service  Centers.  (See  IRS  Ap¬ 
pendix  A.) 
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Catcsartat  of  hwWvM—ii  coTtrcJ  ^  the  systcai:  IndivkhiaU  who 
have  requested  to  receive  tax  practitioner  information. 

Categories  of  rceordi  in  the  system:  Categories  of  records  main¬ 
tained  in  the  system  are  names,  SSNs,  addresses,  whether  enrolled 
with  the  IRS,  and  occupation  or  business. 

Authority  lor  mshiliHsoci  of  the  system:  S  U.S.C.  301,  26  U.S.C. 
7801,  26  u  s  e!  7802,  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  incinding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  ageiKies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C  6103  and  26  CFR 
301.6103)  and  as  necessary  to  report  apparent  violations  of  law  to 
appropriate  law  enforcement  ageiKies. 

Routine  disclosure  may  be  made  to  the  Social  Security  Adminis¬ 
tration  of  the  Department  of  Health,  Education,  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
Social  Security  Act,  the  Railroad  Retirement  Act,  and  related  Acts. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws. 

Disclosure  may  be  made  during  judicial  processes.  For  additional 
routine  uses  see  Appendix  AA. 

Policies  and  practices  fur  storing,  retrieving,  accessing,  retaining, 
and  disposmg  of  records  in  the  system: 

Storage:  Magnetic  tape  files 

RctrievabiHty:  Information  is  stored  and  retrieved  by  taxpayer 
identification  number. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook.  IRM  1  (16)  41. 

Retentioa  and  disposal:  This  magnetic  tape  file  is  maintained  con- 
tinuuu.sly.  Retention  and  Disposal  Instructions  for  the  paper  docu¬ 
ments  fur  records  in  these  files  is  as  specified  in  the  Records 
Disposition  Handbook,  Service  Center  IRM  1(15)59-206. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).  Offkals  maintaining 
the  system — Directors,  Internal  Revenue  Service  Centers.  (See  IRS 
Appendix  A.) 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpait  C,  Appendix  B.  Inquiries  should  lie  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A.) 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  tlie  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  areas  in  which  the  individual  resides.  (See  IRS  Appendix 
A.) 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act 
Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual’s  tax  account. 

Treasury/IRS  22.057 

System  name:  Taxpayer  Delinquent  Investigation  Notice  File; 
ACrS:  A— Treasury/IRS. 

System  location:  Internal  Revenue  Service  Centers.  (See  IRS  Ap¬ 
pendix  A.) 

Categories  of  individuals  covered  hy  the  system:  Individual  and 
business  taxpayers  relating  to  taxpayer  delinquency  investigations 
and  the  generation  of  delinquency  notices. 

Categories  of  records  in  the  system:  Delinquency  investigation  in¬ 
formation  on  business  and  individual  taxpayers. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 


Routine  uses  at  records  maintained  in  the  system,  including  catc^ 
lies  of  users  and  the  pnrpeees  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  or  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  adivee. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103)  and  as  necessary  to  report  apparent  violations  of  - 
law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  the  Social  Security  Adminis¬ 
tration  of  the  Department  of  Health,  Education,  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
Social  Security  Act,  the  Railroad  Retirement  Act,  and  related  Acts. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws. 

Disclosure  may  be  made  during  judical  processes.  For  additional 
routine  uses  see  Appendix  AA. 

Policks  and  practices  for  storing,  rctricviiig,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

.Storage:  Magnetic  tape. 

Retrievability:  Tape  search  by  identity  number  or  name. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1  (16)  41. 

Retentioa  and  disposal:  Dependent  upon  the  activity  to  each  tax¬ 
payer  record. 

System  manageris)  and  address:  Official  prescribing  policies  and 
practices — Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system — Directors,  Internal  Revenue  Service  Centers.  (See  IRS 
Appendix  A.) 

Notificatioa  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual.  (See  IRS  Appendix  A.) 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
has  been  exempted  elsewhere  in  the  Federal  Register. 

Treasury/IRS  22.058 

System  name:  Tentative  Carryback  Allowance  File;  ACTS: 

A — Treasury/IRS. 

System  location:  Internal  Revenue  Service  Centers.  (See  IRS  Ap¬ 
pendix  A.) 

Categories  of  individuals  covered  by  the  system:  Taxpayers  who 
have  filed  fur  a  tentative  cairyback  adjustment. 

Categories  of  records  in  the  system:  records  of  tentative  carryback 
adjustment  Foim  6702,  including  taxpayer  name,  address,  and 
identifying  number,  tax  years  involved,  amounts  of  tax  decrease, 
and  date  Notice  of  Disallowance  (if  any)  mailed. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  iu  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforement  agencies. 

Routine  disclosure  may  be  made  to  the  Social  Security  Adminis¬ 
tration  of  the  Department  of  Health,  Education,  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
Social  Security  Act,  the  Railroad  Retirement  Act,  and  related  acts. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws. 

Disclosure  may  be  made  during  judicial  processes.  For  additional 
routine  uses  see  Appendix  AA. 
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PoUcks  and  practices  for  storing,  retrieving,  accessing,  retainiag, 
and  disposing  of  records  in  the  systeas: 

Storage*.  These  are  paper  document  files 
Retrievability:  Taxpayer  name  and/or  identification  number. 
Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physic^  and  Document  Security  Handbook,  IRM  1  (16)  41. 

Retention  and  dfeposal:  Retention  and  Disposal  Instruction  for 
paper  documents  in  these  files  is  as  specified  in  the  Records 
Disposition  Handbook,  Service  Centers,  IRM  1  (15)  59-206. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system— Directors,  Internal  Revenue  Service  Centeto.  (See  IRS 
Appendix  A.) 

Notifkation  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A.) 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  shrmld  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  areas  in  which  the  individual  resides.  (See  IRS  Appendix 
A.) 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedure  for  doing  so,  as  substantive  tax  matters  arc  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act 
CoaicatiBg  record  procoduRs:  See  Accesrabove. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual's  tax  account. 

Tteasury/mS  22.059 

System  naasc:  Unidentified  Remittance  File,  ACTS: 
A— Treasury/IRS. 

System  location:  Internal  Revenue  Service  Centers.  See  IRS  Ap¬ 
pendix  A  for  locations. 

Categories  oi  indivkluals  covered  by  the  system:  Remittances 
which  have  been  received  but  cannot  be  positively  identified,  either 
as  to  the  taxpayer  who  sent  it  or  the  tax  period  to  which  it  is  to  be 
applied. 

Categories  of  records  in  the  system:  Each  record  contains  a  four¬ 
teen  digit  unidentified  remittance  (UR)  control  number,  the  amount, 
received  date,  and  all  known  identifying  data.  In  addition,  the  URF 
contains  a  record  of  all  doubtfully  applied  Estimated  Tax  (ES) 
credits.  The  ES  record  contains  the  taxpayer’s  name,  address,  type 
of  payment,  taxpayer  identification  number,  tax  period,  received 
date,  money  amount,  and  the  transaction  document  locator  number 
(DLN). 

AuthorRy  for  mainlcnancc  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in4be  system,  including  catego- 
rks  of  users  and  the  purposes  of  such  uses:  This  fik  is  used  only  to 
report  Revenue  Receipts  Breakout  and  total  amount  shown  on 
General  Ledger  to  U.S.  Treasury.  The  file  is  an  internal  file  and 
contains  a  record  of  each  remittance  which  is  received  but  cannot 
be  positively  identified,  either  as  to  the  taxpayer  who  sent  it  or  the 
tax  period  to  whkh  it  is  to  be  applied. 

Disclosure  may  be  made  during  judkial  processes.  For  additional 
routine  uses  see  Appendix  AA. 

Poikks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Disk  Storage 

RetrievabiUty:  Remittance  amount.  Unidentified  Remittance  Con- 
Number,  taxpayer  name. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  Handbook,  IRM  1  (16)  41. 

Retention  and  disposal:  180  days  after  the  amount  is  reduced  to 
zero  balance. 

System  numager(s)  and  address:  Offkal  prescribe  poheks  and 
practices — Assistant  Commissioner  (ACTS).  Offkials  maintaining 
the  system — Directors,  Internal  Revenue  Service  Centers.  (See  IRS 
Appendix  A.) 


Notifkation  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Servke  Center  servking  the  areas 
in  whkh  the  individual  resides.  (See  IRS  Appendix  A.) 

Record  access  procedures:  Indivduals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries,  slxmld  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Servke  Center  ser¬ 
vking  the  areas  in  whkh  the  individual  resides.  (See  IRS  Appendix 
A.) 

Taxpayers  seeking  to  adjust  records  whkh  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contestiug  record  procedures:  See  Access  above. 

Record  source  categories:  Remittances  received  from  taxpayers 
that  cannot  be  positively  identifkd  either  as  to  the  taxpayer  who 
sent  it  or  the  type  of  tax  to  whkh  it  is  to  be  appikd. 

Treasury/IRS  22.060 

System  name:  Unit  Ledger  Cards,  ACTS:  A— Treasury/IRS. 

System  location:  Internal  Revenue  Servke  Centers  and  Records 
Center. 

Categories  of  individaab  covered  by  the  system:  Records  are  main¬ 
tained  on  taxpayers  having  accounts  with  the  Internal  Revenue  Ser¬ 
vice  whkh  are  not  compatible  with  normal  master  file  processes, 
e.g.:  penaltks,  transferee  assessments,  termination  assessments,  ex¬ 
cise  protest  accounts,  RMF  overflow  accounts,  culpable  and  non¬ 
petitioning  spouses.  Forms  1042,  1040-NR,  926,  5330,  4720,  990-AR 
(Penalty)  and  any  pre-ADP  returns. 

Categories  of  records  in  the  system:  The  categories  of  records 
maintained  are  taxpayer  entity  records  (name,  address,  taxpayer 
identification  number  or  employer  identifkation  number  and  otlwr 
indkators  relevant  to  entity  maintenance)  and  records  containing 
tax  module  information  (the  tax  return,  the  tax  period,  the  balance 
due  or  credit  balance,  and  transactions  whkh  have  been  recorded 
relative  to  the  module). 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advke. 

Routine  disclosure  may  be  made  to  other  agencks  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  the  Social  Security  Adminis¬ 
tration  of  the  Department  of  Health,  Education,  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
Social  Security  Act,  the  Railroad  Retirement  Act,  and  rebted  Acts. 

Routine  disclosure  may  be  made  to  Sbtes,  the  Distrkt  of  Colum- 
bb,  the  Commonwealth  of  Puerto  Rko,  or  possessions  of  the 
United  States,  to  assist  the  administration  of  tax  laws. 

Disclosure  may  be  made  during  judkbl  processes.  For  additional 
routine  uses  see  Appendix  AA. 

Poikks  aud  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  unit  ledger  cards  are  a  card  file. 

Retrievability:  Information  is  retrievable  by  Taxpayer  Identifka¬ 
tion  Number. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physkal  and  Document  Security  Handbook,  IRM  I  (16)  41. 

Retention  and  disposal:  Disposition  is  prescribed  by  the  ap¬ 
propriate  Records  Control  Schedule. 

System  manager(s)  and  address:  Offkbl  prescribing  polkies  and 
practices — Assistant  Commisskner  (ACTS).  Offkiab  maintaining 
the  system — Directors,  Internal  Revenue  Servke  Centers.  (See  IRS 
Appendix  A.) 

Notifkation  procedure:  Individuab  seeking  to  determine  if  the 
system  of  recces  contains  a  record  pertaining  to  themselves  may 
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inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  Cd  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Internal  Revenue  Service  Center  servicing  the  area 
in  which  the  individual  resides.  (See  IRS  Appendix  A.) 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Internal  Revenue  Service  Center  ser¬ 
vicing  the  areas  in  which  the  individual  resides.  (See  IRS  Appendix 
A.) 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due  should  utilize  existing 
procediues  fur  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 
t'oatesting  record  procedures:  See  Access  above. 

Record  source  categories:  Tax  returns  and  other  filings  made  by 
the  individual  and  agency  entries  made  in  the  administration  of  the 
individual's  tax  account. 

Treasury/IRS  22.061 

System  name:  Wage  and  Information  Document  (WAID)  F3e; 
ACTS;  A — Treasuiy/IRS. 

System  location:  National  Computer  Center,  Martinsburg,  W.  Va. 
Categories  of  individuals  covered  by  the  system:  recipients  of  vari¬ 
ous  types  on  income;  wages;  dividends;  interest;  rents  and  royal¬ 
ties;  medical  payments;  capital  gains  distributions;  non-taxablc  dis- 
thbutiens’  pensions  and  annuities;  patronage  dividends,  distribu¬ 
tions,  and  allocations;  and  prizes,  gambling  winnings  and  miscel¬ 
laneous  income. 

Categories  of  records  in  the  system:  Records  maintained  are 
records  representing  certain  wage  and  information  returns;  Forms 
W-2,  W-2P,  1087  and  1099;  and  records  of  agricultural  subsidy  pay¬ 
ments.  Information  included  on  each  record  identifies  the  recipient 
of  the  income  (name,  address,  taxpayer  identifying  number,  and 
ether  indicators  relating  to  payee  identification),  identifies  the  in¬ 
come  payer  (very  sinular  information),  and  identifies  the  typets) 
and  amounUs)  of  income. 

Authority  for  niaintenance  of  the  system:  S  U.S.C.  301,  26  U.S.C. 
7801,  26  U..S.C.  7802,  26  U.S.C.  76(G. 

Routxne  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 

Routine  di^losure  may  be  made  to  the  Social  Security  Adminis¬ 
tration  of  the  Department  of  Health,  Education,  and  Welfare,  or  to 
the  Railroad  Retirement  Board  to  assist  in  the  administration  of  the 
Social  Security  Act,  the  Railroad  Retirement  Act,  and  related  acts. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws.  For  addi¬ 
tional  routine  uses  see  Appendix  AA. 

Poikks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tape  in  social  security  number  sequence. 
Rctcievability:  By  taxpayer  social  security  number  and  name  con¬ 
trol. 

Safeguards:  Safeguards  will  not  be  less  than  provided  by  the 
Physical  Document  Security  Handbook,  IRM  1  (16)  41. 

Retention  and  disposal:  Until  tax  year  1974,  only  until  processed; 
after  tax  year  1974,  two  years;  then  magnetically  erased. 

System  managerfs)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS),  national  office.  Offi¬ 
cials  maintaining  the  system — Directors,  Internal  Revenue  Service 
Centers.  See  IRS  Appendix  A  for  locations. 

Notificatioa  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 


Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
is  proposed  for  examption  elsewhere  in  the  Federal  Register. 

Treasury/IRS  26.001 

System  name:  Acquired  Property  Records,  ACTS; 

C — Treasury/IRS. 

System  location:  District  Offices.  (See  IRS  Appendix  A.) 

Categories  of  individuals  covered  by  the  system:  Delinquent  tax¬ 
payers  whose  property  has  been  acquired  by  purchase  by  govern¬ 
ment  or  riglit  of  redemption. 

Categories  of  records  in  the  system:  Taxpayer  name,  address,  tax¬ 
payer  identification  number,  revenue  officer  reports. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301  and  26 
U.S.C.  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Routine  disclosure  may  be  made  to  other 
agencies  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  301.6103  where  applicable)  and  as  necessa¬ 
ry  to  report  apparent  violations  of  law  to  appropriate  law  enforce¬ 
ment  agencies.  Routine  disclosure  may  be  made  to  States,  the  Dis¬ 
trict  of  Columbia,  the  Commonwealth  of  Puerto  Rico,  or  posses¬ 
sions  of  the  United  States,  to  assist  in  the  administration  of  tax 
laws.  Routine  disclosure  may  be  made  to  other  parties  as  necessary 
in  the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  arc  stored  in  locked  facility  when  not  in 
use. 

Relrievahility:  Retrievable  by  taxpayer  name. 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1  (16)  41. 

Retentioii  and  disposal:  Dispose  two  years  after  final  disposition 
of  property. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system— District  Directors  of  Internal  Revenue.  (See  IRS  Ap¬ 
pendix  A.) 

Notification  procedure:  This  system  of  records  may  not  be  ac- 
*  cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  data 
for  government  accounting  purposes  from  Service  sources. 

Systems  exempted  from  certain  provisions  of  the  act:  System 
proposed  to  be  exempted  elsewhere  in  the  Federal  Register. 

Treasury/IRS  26.002 

System  name:  Adjustment  and  Payment  Tracer  Files,  ACTS; 
C — Treasury/IRS. 

System  locatkm:  District  Offices.  (See  IRS  Appendix  A.) 

Categories  of  in^viduals  covered  by  the  system:  Taxpayers  against 
whom  tax  assessments  have  been  made  but  who  have  either  of¬ 
fered  substantiating  evidence  for  adjustment  or  proof  of  payment. 

Categories  of  records  in  the  system:  Taxpayer  name,  address,  tax¬ 
payer  identification  number,  information  about  basis  of  assessment, 
including  class  of  tax,  period,  dollar  figures,  TDA  or  notice,  can¬ 
celled  checks,  amended  returns,  claims,  etc. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301  and  26 
U.S.C.  7801  and  7802. 
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Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Routine  disclosure  may  be  made  to  other 
ageitcies  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  301 .6103  where  applicable)  and  as  necessa¬ 
ry  to  report  apparent  violations  of  law  to  appropriate  law  enforce¬ 
ment  agencies.  Routine  disclosure  may  be  made  to  States,  the  Dis¬ 
trict  of  Columbia,  the  Commonwealth  of  Puerto  Rico,  or  posses¬ 
sions  of  the  United  States,  to  assist  in  the  administration  of  tax 
laws.  Routine  disclosure  may  be  made  to  other  parties  as  necessary 
iiv  the  administration  and  e^orcement  of  law  as  authorized  by  26 
U.S.C  7801  and  7802.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Pottcia  and  practices  fur  storing,  retrieving,  arrrsring,  rctohting, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  Records. 

Rctrievahility:  By  taxpayer  name. 

Ssjegnardi:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  I  (16)  41 . 
Retention  and  disposal:  Retained  until  case  resolved  or  reissued. 
System  maaagerfs)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner*  (ACTS).  Officials  maintaining 
the  system— District  Directors  of  Internal  Revneue.  (See  IRS  Ap¬ 
pendix  A.) 

Notilicatioa  procedure:  This  system. of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individuaL 
Record  aceem  procedmres:  This  system  of  reernds  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Conte  sting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  n^  t»t  be  reported. 

SysteflH  exempted  from  rrrtsin  provisions  of  the  act:  System 
ptofiosed  to  be  exempted  elsewhere  in  the  Federal  Register. 

Treasnry/nS  2A003 

System  name:  Collateral  'FQcs,  ACTS:  C — Treasury/IRS. 

System  location:  Districts  Offices.  (See  IRS  Appendix  A.) 

Categories  of  indtridnals  covered  by  the  qrstem:  Taxpayers  against 
whom  tax  assessments  have  been  made  and  who  have  submitted 
collateral  such  as  bonds,  mortgages,  escrow,  etc,,  to  stay  coUec- 
tioo. 

rategoriei  of  records  in  the  system:  Taxpayer  name,  address,  tax¬ 
payer  i^ntification  number,  information  about  basis  ^  assessment, 
including  class  of  tax,  period,  dollar  figure  and  collateral  submitted. 

Authority  tor  maintenance  of  the  system:  S  U.S.C.  301  and  26 
U.S.C.  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the-purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  RoutiiK  disclosure  may  be  made  to  other 
agencies  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  301.6103  where  applicable)  and  as  necessa¬ 
ry  to  report  apparent  violations  of  law  to  appropriate  law  enforce¬ 
ment  agencies.  Routine  disclosure  may  be  made  to  States,  the  Dis¬ 
trict  of  C^ohimbia,  the  Commonwealth  of  Puerto  Rico,  or  posses¬ 
sions  of  the  United  States,  to  assist  in  the  administration  of  tax 
laws.  Routine  disclosure  may  be  made  to  other  parties  as  necessary 
in  the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  Disclosure  may  be  mark  during  juc^ial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Pnlkxs  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispQsiag  of  records  in  the  system: 

Storage:  Paper  Records. 

Rctrievahility:  By  taxpayer  name. 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook.  IRM  1(16)41. 


Retention  and  disposal:  Dispose  of  collateral  records  two  years 
after  case  is  closed.  Collateral  is  returned  to  taxpayer  after  collec¬ 
tion  or  adjustment  is  effected.  Collateral  forfeited  in  event  of 
default. 

System  raaaager(s)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system — District  Directors  of  Internal  Revenue.  (See  IRS  Ap¬ 
pendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determing  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provirioni  of  the  act:  System 
proposed  to  be  exempted  elsewhere  in  tho  Federal  Register. 

Treasury/ntS  264)23 

System  luune:  Defunct  Special  Service  Staff  File  being  retained 
because  of  Congressional  directive,  ACTS:  C-Treasury/IRS. 
System  location:  National  Office.  (See  IRS  Appendix  A.) 

Categories  of  indhriduals  covered  by  the  systens:  Individuals 
suspected  of  violating  the  Internal  Revenue  laws.  • 

Categories- of  records  to  the*  system:  Internal  Revemie  Service 
Master  File  printouts;  returns  and  field  reports;  information  from 
other  law  enforcement  government  investigative  agencies;  Congres¬ 
sional  Reports,  and  news  media  articles. 

Authority  for  mstotrmmrr  of  the  system:  U.S.C.  301,  26  U.S.C. 
7801  and  7802. 

Routine  uses  of  records  matofatord  to  the  system,  toeindtog  categs 
rics  of  users  aud.the.  purposes  of  such  uses:  This  file  is  no  longer 
being' used  by  the  Internal  Revenue  Service.  The  Special  Service 
Staff  was  abolished  August  13,  1973.  Disclosure  of  information 
contained  in  this  System  of  Records  may  be  made  to  the  Depart¬ 
ment  of  Justice  in  connection  with  actual  or  potential  litigation.  Ac¬ 
cess  to  the  System  is  limited  to  Congressiotial  Committees  and  in¬ 
dividuate  making  Freedom  of  Information  requests  pertaining  to 
themselves.  For  additional  routine  uses  see  Appendix  AA. 

Policks  and  practices  for  storing,  retrievtog,  accessing,  rctatotog, 
and  rlispniitog  of  records  to  the  system: 

Storage:  Paper  records  mamtained  alphabetically  by  individual 
and  organization  contained  in  vauh  at  IRS  National  Office. 
Rctrlevabllity:  By  alphabet 

Safeguards:  Access  controls  are  in  confonnaace  with  provisions 
of  the  physical  and  Document  Security  Handbook,  IRM  I  (16)  41. 
No  IRS  official  has  access  to  these  records  except  for  retrieval  pur¬ 
poses  in  connection  with  Congressional  or  Freedom  of  Information 
inquiries  aitd  litigation  cases. 

Retention- and  dlspoaal:  Records  arc  being  maintained  solely  for 
Congressional  Committees  at  their  request.  When  the  Congressional 
Committees  have  completed  theirt  inquiries,  the  records  will  be 
destroyed  except  for  t^se  documents  pertaining  to  pending  litiga¬ 
tion.  Those  records  will  be  destroyed  upon  direction  by  the  Court 
having  jurisdiction  over  the  documents. 

System  managerfs)  and  address:  Assistant  Commissioner  (ACTS) 
National  Office,  (^e  IRS  Appendix  A.) 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
System  of  Records  contains  a  record  pertaining  to  themselves  may 
a^ress  inquiries  to  the  Assistant  Commisssioner  (ACTS)  National 
Office.  (See  IRS  Appendix  A  for  location.) 

Record  accem  procedures:  Individuals  seeking  access  to  any 
System  of  Records  may  inquire  in  accordance  with  the  instructions 
appearing  at  31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries 
should  be  addressed  to  the  Assistant  Commissioner  (ACTS),  Na¬ 
tional  Office.  (See  IRS  Appendix  A  for  location.) 

In  addition,  this  System  may  contain  some  records  provided  by 
other  agencies  which  are  exempt  from  the  Access  and  Contest 
provisions  of  the  Privacy  Act  as  published  in  the  Notices  of  the 
Systems  of  Records  for  tliose  agencies. 

Contesting  record  procedures:  See  Access  above. 
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Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Routine  disclosure  may  be  made  to  other 
agencies  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  301.6103  where  applicable)  and  as  necessa¬ 
ry  to  report  apparent  violations  of  law  to  appropriate  law  enforce¬ 
ment  agencies.  Routine  disclosure  may  be  made  to  States,  the  Dis¬ 
trict  of  Columbia,  the  Commonwealth  of  Puerto  Rico,  or  posses¬ 
sions  of  the  United  States,  to  assist  in  the  administration  of  tax 
laws.  Routine  disclosure  may  be  made  to  other  parties  as  necessary 
in  the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  Records. 

Retricvability:  By  taxpayer  name. 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Dispose  2  years  after  case  closed. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices — Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system — District  Directors  of  Internal  Revenue.  (See  IRS  Ap¬ 
pendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  System 
proposed  to  be  exempted  elsewhere  in  the  Federal  Register. 


Record  source  categories:  News  media  articles,  taxpayers’  returns 
and  records,  informant  and  third  party  information,  other  Federal 
agencies  and  examinations  of  relat^  or  other  taxpayers. 

Systems  exempted  from  certain  provisions  of  the  act:  System  ex¬ 
empted  elsewhere  in  the  Federal  Register. 

Treasnry/IRS  26.005 

System  name:  File  of  Persons  Making  Threats  of  Force  or  Forcible 
Assaults,  AGTS;C— Treasury/IRS. 

System  location:  District  Offices  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  or  may  threaten  or  assault  (Collection  activity  personnel. 

Crncgorm  of  records  in  the  system:  Names,  addresses,  taxpayer 
identification  number  (if  known),  physical  description  (if  known)  of 
individuals. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301  and  26 
U.S.C.  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  coimection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Routine  disclosure  may  be  made  to  other 
agencies  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  301.6103  where  applicable)  and  as  necessa¬ 
ry  to  report  apparent  violations  of  law  to  appropriate  law  enforce¬ 
ment  agencies.  Routine  disclosure  may  be  made  to  States,  the  Dis¬ 
trict  of  Columbia,  the  Commonwealth  of  Puerto  Rico,  or  posses¬ 
sions  of  the  United  States,  to  assist  in  the  administration  of  tax 
laws.  Routine  disclosure  may  be  made  to  other  parties  as  necessary 
in  the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  Records. 

Rctrievability:  By  name  of  individual. 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Retained  until  Chief  Collection/Collection 
and  Taxpayer  Service  Division  determines  that  individual  no  longer 
presents  a  threat  to  Collection  employees. 

System  managerfs)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system— District  Directors  of  Internal  Revenue.  (See  IRS  Ap¬ 
pendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  System 
proposed  to  be  exempted  elsewhere  in  the  Federal  Register. 

Treasury/IRS  26.006 

System  name:  Form  2209,  Courtesy  Investigations, 

ACTS:C — Treasury/IRS. 

System  location:  District  Offices  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Taxpayers  on 
whom  a  delinquent  account  or  delinquency  or  other  investigation  is 
or  was  located  in  one  IRS  district  office,  but  the  individual  is  now 
living  or  has  assets  located  in  the  jurisdiction  of  another  IRS  dis¬ 
trict  office. 

Categories  of  records  in  the  system:  Contains  taxpayer  name,  cur¬ 
rent  and  former  addresses,  taxpayer  identifying  number,  if  known. 
Contains  the  information,  including  class  of  tax,  if  applicable,  or  in¬ 
formation  concerning  the  action  desired  to  be  taken,  and  chronolog¬ 
ical  mvestigative  history. 

Authority  (or  maintenance  of  the  system:  S  U.S.C.  301  and  26 
U.S.C.  7801  and  7802. 


Treasury/IRS  26.007 

System  name:  Form  2990 — Miscellaneous  Investigations. 

ACTS:C — Treasury/IRS. 

System  location:  District  Offices  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Taxpayers  on 
whom  an  investigation  has  been  initiated  for  purposes  of  securing 
information  necessary  for  Federal  Tax  Administration  purposes. 

Categories  of  records  in  the  system:  Name  and  address  of  party 
that  was  contacted,  taxpayer  identifiction  number,  if  known, 
chronological  investigative  history  and/or  information  secured.  The 
following  types  of  investigations  are  included  in  this  system.  Form 
SSA-7010  cases— Notice  of  Determination  of  FICA  Wages— Issued 
when  SSA  obtains  evidence  that  wages  paid  to  claimant  have  not 
been  recorded  on  his  earnings  record.  Requests  for  data  needed  in 
proof  of  claim  cases.  Applications  for  discharge  of  property  from 
tax  lien.  Service  of  tax  court  subpoenas.  Complaints  of  employers 
failing  to  provide  withholding  statements.  Recovery  of  unassessable 
erroneous  refunds.  Form  SSA- 1273  cases — Request  for  Preferential 
Investigation.  This  is  a  request  for  preferential  treatment  (over 
other  SSA  cases)  on  an  earnings  discrepancy  case.  Secure  applica¬ 
tion  for  exemption  from  self-employment  tax.  Offers  in  Com¬ 
promise  and  related  activities;  i.e.,  follow-up  on  defaulted  install¬ 
ments,  secure  payment  on  collateral  agreements,  etc.  Maximize 
compliance  with  withholding  requirements  on  aliens’  earnings. 
Other  miscellaneous  uses. 

Authority  for  maintenamre  of  the  system:  S  U.S.C.  301  and  26 
U.S.C.  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Routine  disclosure  may  be  made  to  other 
agencies  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  301.6103  where  applicable)  and  as  necessa¬ 
ry  to  report  apparent  violations  of  law  to  appropriate  law  enforce- 


FBietAl  KOBTEI  VOL  40.  NO.  232— TUKOAY,  DECEMtCI  2.  1975 


DEPARTMENT  OF  THE  TREASURY 


56083 


ment  agencies.  Routine  dbclosure  may  be  made  to  States,  the  Dis¬ 
trict  of  Columbia,  the  Commonwealth  of  Puerto  Rico,  or  posses¬ 
sions  of  the  United  States,  to  assist  in  the  administration  of  tax 
laws.  Routine  disclosure  may  be  made  to  other  parties  as  necessary 
in  the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

PoUdes  and  practices  for  storing,  retrieving,  accessing,  retainhig, 
and  (Usposing  of  records  in  the  system: 

Storage:  Information  is  on  paper  records. 

RctrievabUity:  By  taxpayer  name. 

Sdf guards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 
Retention  and  dtaposal:  Dispose  two  years  after  closing  date. 

System  managerfs)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system— District  Directors  of  Internal  Revenue.  (See  IRS  Ap¬ 
pendix  A). 

Notiflcation  procedure:  Thb  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determing  if  the  system  contains  a  record 
pertaining  to  a  particular  imlividuad. 

Record  accem  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for'  contest  of  content  of 
records. 

Contesting  record  pniccdnrcs:  See  Access  above. 

Record  sonree  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcenaent  purposes  whose 
sources  n^  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  System 
proixned  to  be  exempted  elsewhere  in  the  Federal  Register. 

Tremnry/IRS  26.008 

System  name:  IRS  and  Treasury  Employee  Delinquency, 
ACJrS:C — Treasury /IRS. 

System  location:  National  Office,  Regional  Offices,  District  Of¬ 
fices  and  Service  Centers,  National  Computer  Center  and  Data 
Center.  (See  IRS  Appendix  A). 

Categories  of  individnals  covered  by  the  system:  IRS  and  Treasury 
employees  who  are  shown  on  the  Master  fUe  as  delinquent  in  meet¬ 
ing  Federal  tax  requirements. 

Categories  of  records  in  the  system:  Taxpayer  name,  social  securi¬ 
ty  number,  address,  fact  of  IRS  or  Treasury  employment  code. 
District  location  code. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301  and  26 
U.S.C.  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  incloding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Routine  disclosure  may  be  made  to  other 
agencies  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  301 .6103  where  applicable)  and  as  necessa¬ 
ry  to  report  apparent  violations  law  to  appropriate  law  enforce¬ 
ment  agencies.  Routine  disclosure  may  be  made  to  States,  the  Dis¬ 
trict  of  Columbia,  the  Commonwealth  of  Puerto  Rico,  or  posses¬ 
sions  of  the  United  States,  to  assist  in  the  administration  of  tax 
laws.  Routine  disclosure  may  be  made  to  other  parties  as  necessary 
in  the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

PolicMs  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  Records. 

Rctricvabtlity:  by  taxpayer  name. 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 
Retention  and  disposal:  Dispose  after  2  years. 

System  managcr(s)  and  address:  Official  prescribing  policies  and 
practices — Assistant  Commissioner  (ACTTS).  Officials  maintaining 
the  system — Assistant  Commissioner  (ACTTS),  Regional  Commis¬ 
sioners,  District  Directors  of  Internal  Revenue  and  Service  Center 
Directors.  (See  IRS  Appendix  A). 


Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  System 
proposed  to  be  exempted  elsewhere  in  the  Federal  Register. 

Trcasnry/IRS  26.009 

System  name:  Lien  Files  (Open  and  Closed), 

ACTStC— Treasury/IRS. 

System  loodioa:  District  Offices  (See  IRS  Appendix  A). 

Categories  of  individnals  covered  hy  the  system:  Taxpayers  on 
whom  Federal  Tax  Liens  have  been  fiM. 

Categories  of  records  in  the  system:  Taxpayer  name,  address,  tax¬ 
payer  identification  number,  information  about  basis  of  assessment 
including  class  of  tax,  period,  dollar  amount.  Open  and  closed 
Federal  tax  liens  including:  Certificates  of  Discharge  of  Property 
from  Federal  Tax  Lien;  Certificates  of  Subordination;  Certificates 
of  Non- Attachment;  Exercise  of  Government’s  Right  of  Redemp¬ 
tion  of  Seized  Property;  Releases  of  Government’s  Right  of  Re¬ 
demption. 

Authority  for  malateiumcc  of  the  system:  S  U.S.C.  301  and  26 
U.S.C.  7801  and  7802. 

Routine  uses  of  records  mafartained  in  the  system,  incinding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Routine  disclosure  may  be  made  to  other 
agencies  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  301.6103  where  applicable)  and  as  necessa¬ 
ry  to  report  apparent  violations  of  law  to  appropriate  law  enforce¬ 
ment  agencies.  Routine  disclosure  may  be  made  to  States,  the  Dis¬ 
trict  of  Columbia,  the  Commonwealth  of  Puerto  Rico,  or  posses¬ 
sions  of  the  United  States,  to  assist  in  the  adminntration  of  tax 
laws.  Routine  disclosure  may  be  made  to  other  parties  as  necessary 
in  the  administration  and  enforcement  of  law  as  authorized  by  26 
U;S.C.  7801  and  7802.  Dmclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dhpoiing  of  records  in  the  system: 

Storage:  Paper  Records. 

Retrievability:  By  taxpayer  name. 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM 
1(16)41. Dispose  four  years  after  the  account  on  which  the  lien 
arose  has  been  satisfied  or  two  years  after  the  statutory  period  for 
collection  has  expired,  as  applicable. 

System  managerfs)  and  addrem:  Official  prescribing  policies  and 
practices — Assistant  Commissioner  (ACTS).  Official  maintaining 
the  system — District  Directors  of  Internal  Revenue.  (See  IRS  Ap¬ 
pendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
address  inquiries  to  District  Director  for  each  District  whose 
records  are  to  be  searched. 

Record  access  procedures:  This  system  contains  copies  of  public 
records,  the  originals  of  which  are  filed  in  accordance  with  the  laws 
of  each  State,  the  District  of  Columbia,  the  Commonwealth  of 
Puerto  Rico,  or  possessions  of  the  United  States.  See  Notification 
above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Taxpayers'  Federal  Tax  Returns. 
Treasury/IRS  26.010 

System  name:  Lists  of  Prospective  Bidders  at  Internal  Revenue 
Sales  of  Seized  Property — ACTS.C — Treasury/IRS. 

System  location:  District  Offices.  (See  IRS  Appendix  A). 
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Categories  of  faidhridiials  covered  by  the  system:  Individuals  who 
have  requested  that  they  be  notified  of  Internal  Revenue  sales  of 
seized  property. 

Categories  of  records  in  the  system:  Name  and  address  and  phone 
number  (if  provided). 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301  and  26 
U.S.C.  7801  and  7802. 

Rontine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  porpoecs  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Routine  disclosure  may  be  made  to  other 
agencies  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  301 .6103  where  applicable)  and  as  necessa¬ 
ry  to  report  apparent  violations  of  law  to  appropriate  law  enforce¬ 
ment  agencies.  Routine  disclosure  may  be  made  to  States,  the  Dis¬ 
trict  of  Columbia,  the  Commonwealth  of  Puerto  Rico,  or  posses¬ 
sions  of  the  United  States,  to  assist  in  the  administration  of  tax 
laws.  Routine  disclosure  may  be  made  to  other  parties  as  necessary 
in  the  administration  and  e^orcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

PoBcks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  Records.  File  cabinets. 

Retrievability:  By  name  of  Prospective  Bidder. 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 
Retention  and  disposal:  Retention  varies  by  District  Office. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system — District  Directors  of  Internal  Revenue  determine  if 
need  for  this  system  exists.  (See  IRS  Appendix  A). 

Notificatioa  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the  Dis¬ 
trict  Director  of  Internal  Revenue  Service  servicing  the  area  in 
which  the  individual  resides. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  inaccordance  with  instructions  appearing  at  31 
C!FR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  addressed 
to  the  Director  of  Internal  Revenue  Service  servicing  the  areas  in 
which  the  individual  resides. 

Contesting  record  procedures:  See  Access  above. 

Record  source  cat^ories:  Supplied  voluntarily  by  the  subject 
prospective  bidder. 

Treasury/IRS  26.011 

System  name:  Litigation  Case  Files,  ACTS:  C — Treasury/IRS. 

System  location:  District  Offices  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  tbe  system:  Taxpayers  on 
whom  Federal  tax  assessments  have  been  made  but  against  whom 
litigation  has  been  initiated  or  is  being  considered  by  the  govern¬ 
ment  or  who  have  instituted  suits  against  the  government. 

Cat^ories  of  records  in  tbe  system:  Taxpayer  name,  address,  tax¬ 
payer  identification  number,  information  about  basis  of  assessment, 
including  class  of  tax,  period,  and  dollar  amount.  This  file  includes: 
Suit  to  Reduce  Tax  CHaim  to  Judgement;  Suit  for  Failure  to  Honor 
a  Levy;  Suit  to  Enforce  Federal  Tax  Lien;  Suit  Against  Transferee; 
Suit  to  Set  Aside  Fraudulent  Transfer;  Suit  to  Recover  Erroneous 
Refund;  otiier  suits  include  those  which  the  United  States  may  iu- 
tervene  to  assert  a  Federal  Tax  Lien;  a  proceeding  to  require  open¬ 
ing  of  a  safe  deposit  box,  etc.  T^  following  suits  ag^st  the 
United  States  are  also  included  in  this  file:  Quiet  Title  Suit; 
Foreclosure  of  Mortgage  or  other  Lien;  Partition;  Condemnation; 
Interpleader;  Refund  Suits  Involving  1()0-Percent  Penalty  Assess¬ 
ments;  Injunction  Suits  Under  Freedom  (rf  Information  Act.  Also 
inclucM  in  Litigation  Files  are:  Individuals  against  whom  bankrupt¬ 
cy  proceedings  are  pending;  decedent  estates  in  probate  with  out¬ 
standing  Federal  tax  lal^ties;  individuals  executing  Assi^ments 
for  the  Benefit  of  Creditors;  individuals  in  Receivership 
Proceedings;  individuals  conducting  a  bulk  sale;  summons  rdenals; 
subpoena  files;  advisory  opinions;  revenue  officer  reports;  and 


various  other  legal  instruments  and  correspondence.  Disclosure 
may  be  made  during  judicial  processes. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301  and  26 
U.S.C.  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Routine  disclosure  may  be  made  to  other 
agencies  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  301.6103  where  applicable)  and  as  necessa¬ 
ry  to  report  apparent  violations  of  law  to  appropriate  law  enforce¬ 
ment  agencies.  Routine  disclosure  may  be  made  to  States,  the  Dis¬ 
trict  of  Columbia,  the  Commonwealth  of  Puerto  Rico,  or  posses¬ 
sions  of  the  United  States,  to  assist  in  the  administration  of  tax 
laws.  Routine  disclosure  may  be  made  to  other  parties  as  necessary 
in  the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  For  additional  routine  uses  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  Records. 

Retrievability:  By  taxpayer  name. 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Dispose  2  years  after  end  of  year  or  after 
case  is  closed,  as  applicable. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices — Assistant  Commbsioner  (ACTS).  Officials  maintaining 
the  system — District  Directors  of  Internal  Revenue.  (See  IRS  Ap¬ 
pendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  System 
proposed  to  be  exempted  elsewhere  in  the  Federal  Register. 

Treasttry/26.012 

System  name:  Offer  in  Compromise  (OIC)  File,  ACTS: 
C — Treasury/IRS. 

System  location:  District  Offices,  Service  Center,  Regional  Of¬ 
fices,  and  National  Office.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Taxpayers  who 
have  submitted  an  offer  to  compromise  a  liability  imposed  by  the 
Internal  Revenue  Code. 

Categories  of  records  in  the  system:  Form  231 S,  used  to  control 
offer  cases,  contains  space  for  entering  taxpayer  name,  address, 
taxpayer  identification  number,  and  all  other  pertinent  information 
for  identifying  and  assigning  the  OIC  investigation.  The  file  con¬ 
tains  all  records,  documents,  reports  and  work  papers  relating  to 
the  assignment,  investigation,  review  and  adjudication  of  the  offer, 
lliis  includes  such  items  as  the  original  offer,  results  of  property 
records  checks,  interviews  with  third  parties  and  the  taxpayer,  col- 
laterial  income  agreements,  financial  statements,  tax  return  copies, 
and  other  information  submitted  by  the  taxpayer. 

Authority  for  mainteiumce  of  the  system:  S  U.S.C.  301  and  26 
U.S.C.  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Routine  disclosure  may  be  made  to  other 
agencies  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  301.6103  where  applicable)  and  as  necessa¬ 
ry  to  report  apparent  violations  of  law  to  appropriate  law  enforce¬ 
ment  agencies.  Routine  disclosure  may  be  made  to.  States,  the  Dis¬ 
trict  of  Columbia,  the  Commonwealth  of  Puerto  Rko,  or  posses- 
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sions  of  the  United  States,  to  assist  in  the  administration  of  tax 
laws.  Routine  disclosure  may  be  made  to  other  parties  as  necessary 
in  the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storiag,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  Records,  file  cabinets. 

Retiievability:  By  taxpayer  name. 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41  • 
Retention  and  disposal:  Retire  to  Federal  Records  Center  three 
years  after  case  is  closed.  Dispose  six  years  after  case  is  closed. 

System  maaagcr(s)  and  address:  Official  prescribing  policies  and 
practices  (Assistant  Commissioner  (ACTS),  Officials  maintaining 
the  system  (Regional  Commissioners,  Service  Center  Directors  and 
District  Directors  of  Internal  Revenue).  (See  IRS  Appendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported.  If  an  offer  is  accepted,  an  abstract 
and  statement  which  identifies  the  taxpayer,  the  liability,  the 
amount  compromised  and  the  bask  circumstances  of  the  case  is 
made  available  for  publk  inspection  in  accordance  with  EO  10386 
and  EO  10906. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
of  records  is  proposed  to  be  exempted  elsewhere  in  the  Federal  Re¬ 
gister. 

Trcasury/IRS  26.0i3 

System  name:  One  Hundred  Percent  Penalty  Cases,  ACTS: 
C— Treasury/IRS. 

System  location:  District  Offices.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  systmn:  Individuals 
against  whom  Federal  tax  assessments  have  been  made  or  are  being 
considered  as  a  result  of  their  being  deemed  responsible  for  pay¬ 
ment  of  unpaid  corporation  withholding  taxes  and  social  security 
contributions. 

Categories  of  records  in  the  system:  Taxpayer  name,  address,  tax¬ 
payer  identification  number,  information  about  basis  of  assessment, 
including  class  of  tax,  period,  dollar  figures,  waiver  extending  the 
period  for  asserting  the  I(X)-percent  penalty  (if  any)  and  correspon¬ 
dence. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301  and  26 
U.S.C.  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justke  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Routine  disclosure  may  be  made  to  other 
agencks  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  301.6103  where  applicable)  and  as  necessa¬ 
ry  to  report  apparent  violations  of  law  to  appropriate  law  enforce¬ 
ment  agencies.  Routine  disclosure  may  be  made  to  States,  the  Dis- 
trkt  of  Columbia,  the  Commonwealth  of  Puerto  Rko,  or  posses¬ 
sions  of  the  United  States,  to  assist  in  the  administration  of  tax 
laws.  Routine  disclosure  may  be  made  to  other  partks  as  necessary 
in  the  administration  and  e^orcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  Disclosure  may  be  made  during  judki^l 
processes.  For  additional  routine  uses  see  Appetulix  AA. 

Polkks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
anti  disposiag  of  records  ia  the  system: 

Storage:  Paper  Records. 

Retiievability:  By  individual  or  corporation  name. 

Safeguards:  Access  Controls  wdl  be  not  less  than  provided  for  by 
the  Fhyskal  and  Document  Security  Handbook,  IRM  1(16)41. 

Hj«>niinn  and  disposal:  Dispose  of  100-Percent  Penalty  Fik  two 
years  after  case  is  closed.  Dispose  of  Form  2750,  Waiver,  four 


years  after  the  account  on  which  the  statutory  period  for  collection 
has  been  satisifed  or  two  years  after  statutory  period,  as  extended 
has  expired,  as  applicable. 

System' managerfs)  and  address:  Offkial  prescribing  policies  and 
practices  (Assistant  Commissioner  (ACTS),  Offkials  maintaining 
the  system  (District  Directors  of  Internal  Revenue).  (See  IRS  Ap¬ 
pendix  A). 

Notification  proceiiurc:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
of  records  b  proposed  to  be  exempted  elsewhere  in  the  Federal  Re¬ 
gister. 

Trcasury/IRS  26.014 

System  name:  Record  21,  Record  of  Seizure  and  Sale  of  Real  Pro¬ 
perty.  Acts:C — Treasury/IRS. 

System  location:  Distrkt  Offkes  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Individuals 
against  whom  tax  assessments  have  been  made  and  whose  real  pro¬ 
perty  was  seized  and  sold  to  satisfy  their  tax  liability.  Also  name 
and  address  of  purchaser. 

Categories  of  records  in  the  system:  Taxpayer  name,  address,  tax¬ 
payer  identification  number,  information  about  basis  of  assessment, 
including  class  of  tax,  period,  dollar  amounts,  property  description. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301  and  26 
U.S.C.  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  contents  of  this 
System  of  Records  evidences  chain  of  title  to  real  property  and  is  a 
matter  of  publk  record.  Disclosure  may  be  made  during  judkial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storiag,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records,  file  cabinets. 

Retrievabiiity:  By  taxpayer  name. 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 
Retention  and  disposal:  Retained  permanently. 

System  maaager(s)  and  address:  Official  prescribing  policies  and 
praetkes  (Assistant  Commissioner  (ACTS)),  Offkials  maintaining 
the  system  (District  Directors  of  Internal  Revenue).  (See  IRS  Ap¬ 
pendix  A). 

Notificathm  procedure:  Individuals  seeking  to  determine  if  the 
system  of  rectos  contains  a  record  pertaining  to  themselves  may 
address  inquiries  to  Distrkt  Director  for  each  Distrkt  whose 
records  are  to  be  searched. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  address  inquirks  to  or  appear  in  person  at  the  office 
of  District  Director  for  each  Distrkt  whose  records  are  to  be 
searched. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  System  of  Records  evidences 
chain  of  title  to  real  property  and  is  a  matter  of  public  record.  (See 
Category  of  Record  above). 

Trcasnry/IRS  26.015 

System  naam:  Records  being  maintained  at  the  request  of  Congres¬ 
sional  Committees.  ACTS:C — Treasury/IRS. 

System  location:  National  Offke,  Regional  Offkes,  Distrkt  Of¬ 
fkes,  Servke  Centers.  (See  IRS  Appendix  A). 

Categories  of  indhridnals  covered  by  the  system:  individuals  who 
have  previously  been  the  subject  of  Collection  case  assignments 
and/or  individuals  who  have  been  ideatified  as  potential  tax 
delinquents.  Includes  Former  Sensitive  Case  Files  and  various 
returns  compliance  files  whkh  are  normally  not  retained. 
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Catecorte  of  records  in  the  system:  Names,  addresses,  taxpayer 
identification  numberc  class  of  tax,  period,  location  of  levy  sources 
(if  known),  other  financial  data  (if  known),  dollar  figures  (if 
known),  and  correspondence  (if  any). 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301  and  26 
U.S.C.  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Routine  disclosure  may  be  made  to  other 
agencies  to  the  extent  provided  by  law  or  reguLation  (including  26 
U.S.C.  6103  and  26  CFR  301.6103  where  applicable)  and  as  necessa¬ 
ry  to  report  apparent  violations  of  law  to  appropriate  law  enforce¬ 
ment  agences.  Routine  disclosure  may  be  made  to  other  parties  as 
necessary  in  the  administration  and  enforcement  of  law  as 
authorized  by  26  U.S.C.  7801  and  7802.  Disclosure  may  be  made 
during  judicial  processes.  For  additional  routine  uses  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  Records,  file  cabinets. 

Retrievability:  By  taxpayer  name. 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retentioa  and  disposal:  Records  wfll  be  destroyed  when  no  longer 
required  by  Congressional  Committees. 

System  managerfs)  and  address:  Offtcial  prescribing  policies  and 
practices  (Assistant  Commissioner  (ACTS)),  Officials  maintaining 
the  system— Director,  Collection  Division;  ARCs  (ACTS);  District 
Directors  of  Internal  Revenue  (See  IRS  Appendix  A). 

Notifkatioa  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records .  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
of  records  is  proposed  for  exemption  elsewhere  in  the  Feder^  Re¬ 
gister. 

Treasury/IRS  26.016 

System  name:  ACTSrC — TREASURY/IRS — Returns  Compliance 
Programs  (RCP). 

System  location:  District  Offices  and  Service  Centers  (See  IRS 
Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Taxpayers  who 
may  be  delinquent  in  filing  or  paying  Federal  taxes. 

Categories  of  records  in  the  system:  Records  consist  of  name,  ad¬ 
dress,  taxpayer  identification  number  (if  known)  and  information 
concerning  the  potential  tax  liability.  Returns  Compliance  Programs 
involve  any  type  of  Federal  tax  administered  by  the  CoUection 
Division  and  are  conducted  in  accordance  with  Section  7601  of  the 
Internal  Revenue  Code.  RCP  programs  can  be  initiated  by  the  Na¬ 
tional  Office,  Regional  Offices,  or  by  individual  districts.  Disclo¬ 
sure  may  be  made  during  judicial  processes. 

Authority  for  oudntenance  of  the  system:  S  U.S.C.  301  and  26 
U.S.C.  7801  and  7802. 

Routiue  uses  of  records  maintained  in  the  system,  including  cate^ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potent^ 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Routine  disclosure  may  be  made  to  other 
agencies  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  301.6103  where  applicable)  and  as  necessa¬ 
ry  to  report  apparent  violations  of  law  to  appropriate  law  enforce¬ 
ment  agencies.  Routine  disclosure  may  be  made  to  States,  the  Dis¬ 
trict  of  Columbia,  the  Commonwealth  of  Puerto  Rico,  or  posses¬ 
sions  of  the  United  States,  to  assist  in  the  administration  of  tax 
laws.  Routine  disclosure  may  be  made  to  other  parties  as  necessary 


in  the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  For  additional  routine  uses  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  Records,  file  cabinets. 

Retrievability:  By  taxpayer  name. 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 
Dispose  of  two  years  after  closure. 

System  maiu^r(s)  and  address:  Official  prescribing  policies  and 
practices  (Assistant  Commissioner)  (ACTS),  Officials  maintaining 
the  system  District  Directors  of  Internal  Revenue  and  Service 
Center  Directors.  (See  IRS  Appendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
of  records  is  proposed  for  exemption  elsewhere  in  the  Federal  Re¬ 
gister. 

Trcasury/IRS  26.017 

System  nmne:  Seized  Property  Records,  ACTS:C — Treasury/IRS. 
System  location:  District  Offices  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Taxpayers  whose 
property  has  been  seized  for  subsequent  s^e  by  IRS  to  satisfy  tax 
liabilities.  ' 

Categories  of  records  in  the  system:  Taxpayer  name,  address,  tax¬ 
payer  identification  number,  copy  of  Notice  of  Federal  Tax  Lien, 
information  about  basis  of  assessment,  including  class  of  tax, 
period,  dollar  amount,  and  Revenue  Officer  reports. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301  and  26 
U.S.C.  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecufion  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Routine  disclosure  may  be  made  to  other 
agencies  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  301.6103  where  applicable)  and  as  necessa¬ 
ry  to  report  apparent  violations  of  law  to  appropriate  law  enforce¬ 
ment  agencies.  Routine  disclosure  may  be  made  to  States,  the  Dis¬ 
trict  of  Columbia,  the  Commonwealth  of  Puerto  Rico,  or  posses¬ 
sions  of  the  United  States,  to  assist  in  the  administration  of  tax 
laws.  Routine  disclosure  may  be  made  to  other  parties  as  necessary 
in  the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  For  additional  routine  uses  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  Records. 

Retrievability:  By  taxpayer  name. 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Dispose  two  years  after  redemption 
period  expires. 

System  man^er(s)  and  address:  Official  prescribing  policies  and 
practices.  Assistant  Commissioner  (ACTS),  Officials  maintaining 
the  system.  District  Directors  of  Internal  Revenue.  (See  IRS  Ap¬ 
pendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 
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Aathority  for  nuriatauuicc  of  the  systna:  S  U.S.C.  301  and  26 
U.S.C.  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catc^ 
rics  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Routine  disclosure  may  be  made  to  other 
agencies  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  301.6103  where  applicable)  and  as  necessa¬ 
ry  to  report  apparent  violations  of  law  to  appropriate  law  enforce¬ 
ment  agencies.  Routine  disclosure  may  be  made  to  States,  the  Dis¬ 
trict  of  Columbia,  the  Commonwealth  of  Puerto  Rico,  or  posses¬ 
sions  of  the  United  States,  to  assist  in  the  administration  of  tax 
laws.  Routine  disclosure  may  be  made  to  other  parties  as  necessary 
in  the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Information  is  on  paper  records. 

Retrievability:  By  taxpayer  name. 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Sectuity  Handbook,  IRM  1(16)41. 
Retention  and  disposal:  Dispose  two  years  after  closing  case. 

System  managerfs)  and  address:  Official  prescribing  policies  and 
practices.  Assistant  Commissioner  (ACTTS),  Officials  maintaining 
the  system.  District  Directors  of  Internal  Revenue,  Service  Center 
Directors.  (See  IRS  Appendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  if  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  ior 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
of  records  is  proposed  for  exemptions  elsewhere  in  Federal  Re¬ 
gister. 

Treasury/IRS  26.020 

System  name:  TDl  (Taxpayer  Delinquency  Investigation)  Files, 
ACTTS:  C — Treasury/IRS. 

System  location:  District  Offices  and  Service  Centers.  (See  IRS 
Appendix  A). 

Categories  of  individnals  covered  by  the  system:  Taxpayers  be¬ 
lieved  to  be  delinquent  in  filing  Federal  tax  returns. 

Categories  of  records  in  the  system:  Taxpayer  name,  address,  tax¬ 
payer  identification  number,  information  from  previously  filed 
returns,  information  about  the  potential  delinquent  returnfs),  includ¬ 
ing  class  of  tax,  chronological  investigative  history. 

Authority  (or  maintenance  of  the  system:  S  U.S.C.  301  and  26 
U.S.C.  7801  and  7802. 


Record  source  calcgociw  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certafai  provisions  of  the  att:  This  system 
of  records  is  proposed  for  exemption  elsewhere  in  Federal  Register. 

Treasnry/IRS  26.018 

System  name:  Tax  Collection  Waiver  Form  900  Files,  ACTTS: 
C— Treasury /IRS. 

System  location:  District  Offices.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Taxpayers  for 
whom  tax  assessments  exist  and  for  whom  statutory  collection 
period  has  been  extended  by  waiver. 

Categories  of  records  in  the  system:  Taxpayer  name,  address,  tax¬ 
payer  identification  number,  information  about  basis  of  assessment 
ba^  on  TDA,  including  class  of  tax,  period,  etc. 

Authority  for  mafartmance  of  the  system:  S  U.S.C.  301  and  26 
U.S.C.  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  inclnding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in- 
fmmation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  w  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Routine  disclosure  may  be  made  to  other 
agerKies  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  301.6103  where  applicable)  and  as  necessa¬ 
ry  to  report  apparent  violations  of  law  to  appropriate  law  enforce¬ 
ment  agencies.  Routine  disclosure  may  be  made  to  States,  the  Dis¬ 
trict  (rf  Columbia,  the  Commonwealth  of  Puerto  Rko,  or  posses¬ 
sions  of  the  United  States,  to  assist  in  the  administration  of  tax 
laws.  Routine  disclosure  may  be  made  to  other  parties  as  necessary 
in  the  administration  and  e^orcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  For  additional  routine  uses  see  Appoidix 
AA 

Folicia  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  Records,  file  cabinets. 

Retrievability:  By  taxpayer  name. 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Dispose  of  four  years  after  account  on 
which  statutory  period  for  collection  has  been  extended  is  satisfied 
or  two  years  Mter  statutory  period  as  extended  has  expired,  as  ap¬ 
plicable. 

System  managerfs)  and  address:  Official  prescribing  policies  and 
practices— Assistant  Commissioner  (ACTTS),  Officials  maintaining 
the  system.  District  Directors  of  Internal  Revenue.  (See  IRS  Ap¬ 
pendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  fw  contest  of  content  of 
records. 

Contesting  record  procednres:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  n^  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
of  records  is  proposed  to  be  exempted  elsewhere  in  the  Federal  Re¬ 
gister. 

Treasnry/IRS  26.019 

System  name:  TDA  (Taxpayer  Delinquent  Accounts),  ACTS: 
C— Treasury /IRS. 

System  location:  Dbtrkt  Offices.  (See  IRS  Appendix  A). 

Categories  of  tedividnals  covered  by  the  system:  Taxpayers  on 
whom  Federal  tax  assessments  have  b^n  made. 

Categories  of  records  in  the  system:  Taxpayer  name,  address,  tax¬ 
payer  identification  number,  information  about  basis  of  assessment, 
including  class  of  tax,  period,  dollar  amounts,  chronological  in¬ 
vestigative  history,  etc.  This  system  includes  I^  Payment  Files; 
Large  Dollar  Repc^;  No  Activity  Reports;  TDA  Register;  Uncol- 
lectaUe  Accounts  Roister;  UncoQectable  Accounts  Register  (over 
25,000);  Advance  Dated  Remittance  Check  Files;  UncoUectable 
Accounts  Files. 


Routine  uses  of  records  maintained  in  the  system,  includfaig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  ccmnection  with  actual  or  potential 
criminal  prosecution  or  civfl  litigation,  and  in  connection  with 
requests  for  legal  advice.  Routine  disclosure  may  be  made  to  other 
agencies  to  the  extent  provided  by  law  ch-  regulation  (including  26 
U.S.C.  6103  and  26  CFR  301.6103  where  appli^ble)  and  as  necessa¬ 
ry  to  report  apparent  violations  of  law  to  appropriate  law  enforce¬ 
ment  agencies.  Routine  disclosure  may  be  made  to  States,  the  Dis¬ 
trict  of  Colombia,  the  Commonwealth  of  Puerto  Rko,  or  posses¬ 
sions  of  the  United  States,  to  assist  in  the  administration  of  tax 
laws.  Routine  disclosure  nuy  be  made  to  other  parties  as  necessary 
in  the  administration  and  e^orcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses,  see  Appendix  AA. 

PoHdes  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  dispooing  of  records  in  the  system: 

Storage:  Information  is  on  paper  records. 

Retrievability:  by  taxpayer  name. 
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Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  dbpaaal:  Dispose  two  years  after  closing  case. 

System  man^er(s)  and  address:  Official  prescribing  policies  and 
practices,'  Assistant  Commissioner  (ACTS),  Officials  maintaining 
the  system.  District  Directors  of  Internal  Revenue,  Service  Center 
Directors.  (See  IRS  Appendix  A). 

Notifkation  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  accen  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contestiiig  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  n^  not  be  reported. 

Systems  exempted  from  certain  proviskms  of  the  act:  This'  system 
of  records  is  proposed  for  exemption  elsewhere  in  the  Federal  Re¬ 
gister. 

Treasnry/IRS  26.021 

System  name:  Transferee  F3es,  ACTS:  C— TreasuryARS. 

System  locatioa:  District  Offices.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Includes  tax¬ 
payers  on  whom  tax  assessments  have  been  made  but  who  have  al¬ 
legedly  transferred  their  assets  in  order  to  place  them  beyond  the 
reach  of  the  government.i 

Catcgarics  of  records  in  the  systemt  Taxpayer  name,  address,  tax¬ 
payer  identification  number,  information  abemt  basis  of  assessment, 
including  class  of  tax,  period,  dollar  amounts.  Also  the  name,  ad¬ 
dress,  taxpayer  identification  number  and  related  infonnation  about 
transferee. 

Authority  for  nmintenanoe  of  the  system:  5  U.S.C.  301  and  26 

U.S.C.  7801  and  7802. 

Routine  uses  of  records  maintained  fas  thesystem,  inclntfng  catego¬ 
ries  of  users  and  the  pnrpoocs  of  inch  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Routine  disclosure  may  be  made  to  other 
agencies  to  the  extent  provided  by  law  or  regulation -(including^  26 
U.S.C.  6103  and  26  CFR  301 .6103  where  apfdicable)  and  as  necessa¬ 
ry  to  report  apparent  violations  of  law  to  appropriate  law  enforce¬ 
ment  agencies.  Routine  disclosure  may  be  made  to  States,  the  Dis¬ 
trict  of  Columbia,  the  Commonwealth  of  Puerto  Rko,  or  posses¬ 
sions  the  United  States,  to  assist  in  the  administration  of  tax 
laws.  Routine  disclosure  may  be  made  to  other  parties  as  necessary 
in  the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  For  additional  routine' uses  see  Appeiidix 
AA. 

PoHctes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposfaigof  records  in  the  system: 

Storage:  Paper  Record. 

Rctrievability:  By  taxpayer  name. 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retentino  and  disposal:  Dispose  of  two  years  after  end  of  year  or 
after  case  is  closed,  as  applicable. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices,  Assistant  Commissioner  (ACTS).  Officials  maintaining 
the  system.  District  Directors  of  Internal  Revenue.  (See  IRS  Ap¬ 
pendix  A). 

Notifkation  procedure:  This  system  of  records  may'  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  partkular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  ertforcement  purposes  whose 
sources  need  not  be  repoirted. 


Systems  exempted  from  certain  provisions  of  the  act:  This  system 
of  records  is  proposed  for  exemption  elsewhere  in  the  Federal  Re¬ 
gister. 

Treasury/IRS  26.022 

System  name:  Delinquency  Prevention  Programs, 

A(rTS;C — Treasury/IRS. 

System  location:  District  Offices.  (See  IRS  Appendix  A.) 

Categories  of  hidividuals  covered  by  the  system:  Taxpayers  having 
a  history  of  Federal  tax  delinquency. 

Categories  of  records  in  the  system:  Taxpayer  name,  taxpayer 
identification  number,  address,  filing  requirements,  chronological 
investigative  history. 

Authority  for  nmintenaacc  of  the  system:  S  U.S.C.  301  and  26 
U.S.C.  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Routine  disclosure’ may  be  made  to  other 
agencies  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  %  CFR  301.6103  where  applicable)  and  as  necessa¬ 
ry  to  report  apparent  violations  of  law  to  appropriate  law  enforce¬ 
ment  agencies.  Routine  disclosure  may  be -made  to  States,  the  Dis¬ 
trict  of  Columbia,  the  Commonwealth  of  Puerto  Rko,  or  posses¬ 
sions  of  the  United  States,  to  assist  in  the  administration  of  tax 
laws.  Routine  disclosure  may  be  made  to  other  parties  as  necessary  • 
in  the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  Disclosure  may  be  made  during  judkial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  Records^  file  cabinet. 

Rctrievability:  By  taxpayer  name. 

Safeguards;  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 
Retention  and  disposal:  Dispose  two  years  after  case  b  closed. 
System  maaagcr(s)  and  address:  Offkial  prescribing  polkies  and 
praetkes— Assbtant  Commissioner  (ACTS).  Offkials  maintaining 
the  system— Dbtrkt  Directors  of  Internal  Revenue.  (See  IRS  Ap¬ 
pendix  A.) 

Notifkatioa  procedure:  Thb  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  Thb  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  Thb  system 
of  records  b  proposed  for  exemption  elsewhere  in  the  Federal  Re- 
gbter. 

Treasury/IRS  30.005 

System  naase:  Accident  Investigation  Files  System  Administra¬ 
tion — Treasury/IRS. 

System  location:  National  Office,  Regional  Offkes.  (See  IRS  Ap¬ 
pendix  A). 

Categories  of  individuak  covered  by  the  system:  Individuals  in¬ 
volved  in  accidents  involving  either  property  damage  of  over 
500.00  or  any  personal  injury. 

Categories  of  records  in  the  system:  Information  consbting  of  in¬ 
juries,  damages,  dollar  estimate,  causes  and  conditions  of  ac¬ 
cidents,  intervkws  and  statements  pertaining  to  IRS  employees  and 
private  individuals  involved  in  accidents  which  result  in  over 
500.00  in  property  damage  or  personal  injury  to  either  party. 
Authority  for  maintenance  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justke  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigatkn,  and  in  connection  with 
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requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Storage — National  Of¬ 
fice-file  folders.  Regional  Offices— card  file.  Retrievabili- 
ty— indexed  by  name.  Safeguards— records  are  kept  in  offices 
vdiich  are  locked  or  guarded  during  non-work  hours.  Retention  and 
disposal— National  Office — records  are  stored  in  the  Protective 
Programs  Branch  for  a  period  of  tfiree  years.  They  are  then  trans¬ 
ferred  to  the  Federal  Records  Cent«'  and  destroyed  seven  years 
after  case  file  year. 

System  muiagcrfs)  and  address:  National  Office— Safety  Manage¬ 
ment  Officer,  Protective  Programs  Branch,  R^ional  Offices  (See 
IRS  Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1 , 
Subpart  C,  Appendix  B.  Inquiries  sh^d  be  addressed  to  the 
System  Manager  for  each  office  whose  records  are  to  be  searched. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  tlie  system  of  records  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  shotild  be  ad¬ 
dressed  to  the  System  Manager  for  each  office  whose  records  are 
to  be  accessed  or  contested. 

Record  source  categories:  The  information  originates  from  the  IRS 
Inspection  Branch. 

Trcasiiry/IRS  30.M2 

System  name:  Empk>yee  Administrative  Files,  Tax  Administration, 
Advisory  Senses  Division— Tkcasury/IRS. 

System  location:  National  Office.  (Sec  IRS  Appendix  A). 

Catcgmrles  of  iwfividnals  covered  by  the  system:  Employees  of  the 
TAAS  Division,  both  current  and  former. 

Categories  M  records  in  the  system:  Overseas  Em(doyee  Work 
Folders  (active  and  inactive).  Headquarters  Staff  Employee  Work 
Folders  (active  and  inactive).  Official  Passport  and  Control  Card 
File,  ID  Cards  (AID).  Maintained  for  reference  and  administrative 
processing  purposes;  for  selection  and  nomination  for  overseas  as¬ 
signments. 

Authority  for  maintwiaitce  of  the  system:  S  U.S.C.  301,  26  U.S.C. 
7801  and  7802. 

Roadne  uses  of  records  maiutaiBcd  in  the  system,  iucladiBg  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  {Mtisecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practioes  for  storteg,  retrieving,  acccssfaig,  retainiug, 

and  dhposhig  of  records  in  the  system:  _ 

Storage:  Paper. 

Retrievability:  By  taxpayer  name. 

Satcgaaniff:  Files  are  kept  in  a  locked  file  or  locked  room  with 
limited  access  by  division  employees. 

Retention  and  dfapowil:  Obsolete  files  are  destroyed  when  further 
assignments  with  the  division  are  conridered  unlikely.  Passports  are 
returned  to  State  Department.  ID's  are  returned  to  Agency  for  In- 
tematiooal  Development 

System  nuBagerfs)  and  addrem:  Director,  Tax  Administration  Ad¬ 
visory  Services  Division,  National  Office  (See  IRS  Appendix  A). 
Notification  procedure:  See  system  manager  above. 

Record  aecem  procedures:  See  system  manager  above. 

Contcsthig  record  procedures:  See  system  manager  above. 

Record  sonree  categories:  From  the  individual,  and  from  standard 
Personnel  and  other  governmental  administrative  forms  relating  to 
the  individuaL 

Tremury/IRS  3(MM1 

System  name:  Personal  Data  on  Official  Contracts,  Tax  Administra¬ 
tion  Advisory  Services  Division — Treasury/IRS  (See  IRS  Ap¬ 
pendix  A). 

intern  location:  National  Office. 

Categories  af  imfividuala  covered  by  the  system:  Sdected  officials 
and  work  contacts  in:  IRS,  AID,  State  Department;  and  other 


Government  agencies;  the  Inter-America  Center  of  Tax  Administra¬ 
tors;  fore^n  governments;  international  organizations;  and  educa¬ 
tional  institutions  in  the  U.S. 

Categories  of  records  la  the  system:  Locator  Card  Files  of  official 
contacts  (S);  Liason  Listing  of  official  training  program  contacts; 
biannual  international  tax  advisors  listing;  TAAS  advisors  and  Na¬ 
tional  Office  staff  listing;  bio-data  sketcl^  on  individuals  (IRS  and 
others).  Maintained  for  quick  reference  in  order  to  locate  and  con¬ 
tact  an  individual,  and  to  keep  record  of  personal  information  for 
use  in  connection  with  official  business. 

Authority  for  luaintenuMe  of  the  system:  S  U.S.C.  301,  26  U.S.C. 
7801  and  7802. 

Rcmtine  uses  of  records  lu  slut  shir  d  in  the  system,  includhig  cate^ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storiag,  retiievfaig,  acccssfaig,  rctaiaiBg, 
aad  dispoEiiig  of  records  in  the  system: 

Storage:  Paper 

RctrievaMIHy:  By  taxpayer  name. 

Safeguards:  Access  limited  to  authorized  persons. 

Retentioa  and  disposal:  Indefinite. 

System  nanagerfs)  and  address:  Director,  Tax  Administration  Ad- 
visor^'  Services  Division,  National  Office  (See  IRS  Appendix  A). 
Notification  procedure:  Sec  System  Manager  above. 

Record  access  procedures:  See  System  Manager  above. 

Contcsthig  record  procedures:  See  System  Manager  above. 

Record  source  categories:  From  the  individual,  from  the  organiza¬ 
tion  with  which  he  is  associated,  or  from  other  knowledgeable  ex¬ 
perts  in  the  fidd  of  Tax  Administration. 

Treasury/IRS  30.093 

System  name:  Requests  for  Printed  Tax  Materials  Including  Lists, 
Administration — Treasu^/IRS. 

System  tocatkm:  National  Office,  Regional  Offices,  District  Of¬ 
fices,  Service  Centers  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Files  include 
those  individuals  and/or  businesses  that  request  various  IRS  printed 
materials  such  as  Package  X,  TlRs,  reproduction  proofs,  etc. 

Categories  of  records  in  the  system:  Letter  or  order  blank  sub¬ 
mitted  by  the  individual  and/or  business  and  any  related  correspon¬ 
dence.  A  cross  reference  index  may  also  be  developed  to  identify 
and  control  requests. 

Authority  for  maintenance  of  the  system:  S  USC  301. 

Roufioc  uses  of  records  nudatained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  coBtained  in  the  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routme  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrievhig,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Storage — magnetic  tapes, 
paper  records  or  mailing  plates.  Retrievability— alphaheticaDy  or 
numerically.  Safeguards — not  less  than  provided  for  by  the  Physical 
and  Document  SMuiity  Handbook,  IRM  1(16)41.  Retention  and 
Disposal — names  dropp^  as  system  is  updated. 

System  nmnagcr(s)  and  address:  Chief,  Publishing  Services 
Branch  A:FM:P  National  Office,  and  Chief,  Administration  in  Re¬ 
gional  Offices,  District  Offices  and  Service  Centers  (See  IRS  Ap¬ 
pendix  A). 

Notificniian  procednre:  Individuals  seek^  to  determine  if  the 
system  of  recces  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instnictions  appearing  at  31  CFR  Part  1 , 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
System  Manager  for  each  office  whose  records  are  to  be  searched. 

Record  access  procadnres:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  System  Manager  for  each  office  whose  records  are 
to  be  accessed  or  contested. 
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Record  source  categuries:  The  information  is  supplied  by  the  in¬ 
dividual  and/or  company  making  the  request.  The  Service  adds  data 
pertaining  to  the  fulfillment  of  the  request. 

Treaniry/IRS  30.004 

System  name:  Security  Violations,  Administration— Treasury/IRS. 

System  location:  Service  Centers.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Violators  of  IRS 
Security  Regulations. 

Categories  of  records  in  the  system:  Name  of  violator,  circum¬ 
stances  of  violation  (date,  time,  actions  of  violator,  etc),  superviso¬ 
ry  action  taken. 

Autlmrity  for  maintenance  of- the  system:  S  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retainfaig, 
and  disposing  of  records  in  the  system:  Storage — file  folder  (notices 
of  violation);  3  x  S  inch  card  file.  Retrievability— 3  x  S  inch  card 
file— name;  lateral  file  cabinets,  access  by  PPO  staff  only.  Reten¬ 
tion  and  disposal— 3  x  S  inch  card  file— indefinite;  file  folder— 3 
years.  On-site  location:  3x5  inch  card  file— indefinite;  file 
folder— 3  years  (1  year  in  PSS  Office,  2  years  in  Records  Holding 
area). 

System  managcifs)  and  address:  Chief,  Facilities  Management 
Branch,  Service  Centers.  (See  IRS  Appendix  A). 

NotiBcatioa  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
S«d)part  C,  Appendix  B.  Inquiries  should  be  addressed  to  the  Ser¬ 
vice  Center  Eh^tor  for  each  Service  Center  whose  records  are  to 
be  searched. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Service  Center  Director  for  each  Service  Center 
whose  records  are  to  be  accessed  or  contested. 

Record  source  categories:  Contract  .Guard  Force. 

Treasury/IRS  32.001 

System  name:  Travel  Expense  Record,  Administra¬ 

tion — Treasury/IRS. 

System  locatioa:  National  Office,  Regional  Offices  and  District 
Offices.  See  IRS  Appendix  A  for  Locations. 

Categories  of  individuals  covered  by  the  system:  All  IRS  em¬ 
ployees  who  have  incurred  travel  or  moving  expenses  in  conjunc¬ 
tion  with  official  business. 

Categories  of  records  in  the  system:  Records  consist  of  travel  ad¬ 
vances,  personal  travel  vouchers,  household  move  vouchers.  Forms 
W-2,  schedule  of  disbursements,  GAO  decisions/rulings,  Transpor- 
,  tation  Requests,  Overdue  Notices,  Certification  of  Deposits  & 
Form  2221,  (Schedule  of  Collections).  Records  are  for  the  purpose 
of  maintaining  accurate  financial  accounting  of  travel  and  moving 
expenses  of  employees. 

Authority  for  maintenance  of  the  system:  GAO  Policy  and 
Procedures  Manual  for  Guidance  of  Federal  Agencies,  Title  2, 
(Chapter  2,  Sections  S  &  6. 

Routine  uses  of  records  nmintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civj^  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Fulidcs  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  qI  records  in  the  system:  Storage — locked  files. 

Retrievability — indexed  in  alphabetical  order  or  assigned  numerical 
sequence.  Safeguards — access  is  restricted  to  designated  Fiscal 
Management  employees,  to  individuals  concerned  on  a  need-to- 
know  basis,  and  to  administrative  offices  through  the  authority  of 
the  Travel  Management  Supervisor.  As  required,  IRS  Internal 


Audit  and  Security  has  access  to  the  files.  Retention  and 
Disposal— retired  after  3  years  to  Federal  Records  Center;  disposed 
in  accordance  with  Records  Retention  Handbook. 

System  managerfs)  and  address:  Chief,  Fiscal  Section,  IRS  Na^ 
tional  Office  or  Regional  Office.  See  IRS  Appendix  A  for  Loca¬ 
tions. 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
System  Manager. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR,  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  System  Manager. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  supplied  by  employees  and 
by  GAO  and  GSA  as  required. 

Treasury/IRS  32.002. 

System  name:  Payroll/Personnel  System,  Administra¬ 

tion— Treasury/IRS. 

System  location:  IRS  Data  Center,  National  Office,  Regional  Of¬ 
fices.  (See  IRS  Appendix  A). 

Categories  of  individaab  covered  by  the  system:  Current  and 
Former  IRS  Employees. 

Categories  of  records  in  the  system:  Data  storage  and  file  records 
system  for  processing  the  IRS  payroll  and  personnel  actions,  con¬ 
sisting  of  records  of  time  and  attendance,  leave,  tax  withholding; 
bond  purchase  and  issuance,  emergency  salaries,  overtime  and 
holiday  pay,  optional  payroll  deductions,  and  personnel  statistics. 
Aside  from  payroll  processing,  recorded  personnel  data  is  available 
on  a  need  to  know  basis  to  personnel  offices  in  accordance  with 
Civil  Service  Commission,  Treasury  and  IRS  regulations. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  6  USC. 
(Chapter  1,  Section  2),  GAO  Policy  and  ^  Procedures  manual  for 
Guidance  of  Federal  Agencies. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Storage — data  files  main¬ 
tained  on  magnetic  tape;  folder  records  maintained  in  file  cabinets. 
Retrievability — indexed  by  social  security  number  or  by  name. 
Safeguards — access  controls  are  not  less  than  provided  for  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41.  Reten¬ 
tion  and  disposal— retired  after  3  years  to  the  Federal  Records 
Center;  disposed  of  after  56  years. 

System  managerfs)  and  address:  Personnel  Data:  Director,  Person¬ 
nel  Division,  IRS  National  Office.  Payroll  Data:  Fiscal  Management 
Officer,  IRS  National  Office.  (See  IRS  Appendix  A). 

Notification  procedure:  Individuals  seeking  information  pertaining 
to  these  records  may  inquire  in  accordance  with  instructions  ap¬ 
pearing  at  31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should 
be  addressed  to:  Assistant  Commissioner  (Administration),  IRS  Na¬ 
tional  Office. 

Record  access  procedures:  Same  as  “notification"  above. 

Record  source  categories:  Information  is  compiled  from  the  exist¬ 
ing  master  records,  i.e.  employees'  official  personnel  folders.  Infor¬ 
mation  also  provided  by  payroll  coordinators  and  administrative  of¬ 
ficers. 

Trcasury/lRS  32.003 

System  name:  Schedules  of  Collections  and  Schedules  of  Canceled 
Checks,  Administration— Treasury/IRS. 

System  location:  National  Office  and  Regional  Offices.  See  IRS 
Appendix  A  for  Locations. 

Categories  of  individuals  covered  by  the  system:  Employees  of  In¬ 
ternal  Revenue  Service. 

Categories  of  records  in  the  system:  Checks  received  from  em¬ 
ployees  in  connection  with  jury  duty  and  overpayments.  System 
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muinUiincd  to  place  all  collections  under  security  control  promptly 
upon  receipt  and  to  record  amount  of  deposit  to  general  ledger  con¬ 
trol  accounts. 

Authority  for  nuiintenancr  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Storage — records  maintained 
in  locked  file  cabinet.  Retrievability — indexed  by  name. 
Safeguards — access  controls  are  not  less  than  provided  for  by  the 
Physical  and  DiKument  Security  Handbewk,  IRM  1(16)41.  Reten- 
tk>n  and  disposal— records  are  maintained  until  transferred  to  the 
Federal  Records  Center  to  be  retained  in  accordance  with  the 
Records  Retention  Manual. 

System  manager(s)  and  address:  Chief,  Fiscal  Section,  National 
Office  or  Regional  Offices.  See  IRS  Appendix  A  for  Locations. 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR,  Part 
1,  Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
System  Manager  for  each  office  whose  records  are  to  be  searched. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR,  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  System  Manager  for  each  Office  whose  records  are 
to  be  accessed  or  contested. 

Contestiiig  record  procedures:  See  Access  above. 

Record  source  categories:  Employees,  District  Directors,  Regional 
Commissioners. 

Treasury/IRS  32.004 

System  name:  SclH>larship  Program  Cost  Record,  Administra¬ 
tion —Treasury  / 1 RS . 

System  location:  Regional  Offices  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Employees  in  the 
IRS  Schi>larship  Program. 

Categories  of  records  in  the  system:  Actual  and  cstinuited  expendi¬ 
ture  per  student  fur  purposes  of  monitoring  and  cuntruling  costs. 
Authority  for  maintenance  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  asers  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legiil  advice.  Disclosure  may  be  made  during  judicial 
processes.  Fur  additional  routine  uses  see  Appendix  AA. 

Polkks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dwipiwing  of  records  in  the  system:  Storage — in  file  cabinet. 
Retrievability— indexed  by  District  (within  District,  individual 
recipients  indexed  by  name).  Safeguards— employees  in  the  Budget 
and  Reports  Section  have  access  to  records.  Retention  and 
disposal— records  maintained  for  2  years  and  then  disposed. 

System  managcr(s)  and  address:  Chief,  Budget  and  Reports  Sec¬ 
tion,  Fiscal  Management  Branch,  IRS  Regional  Offices.  (See  IRS 
Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
System  Manager  for  each  office  whose  records  are  to  be  searched. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR.  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  System  Manager  for  each  office  whose  records  are 
to  be  accessed  or  contested. 

Contesting  record  procedures:  See  Access  above.  ' 

Record  source  categories:  Information  provided  by  employees 
concerned. 
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Treasury/IRS  34.009 
System  name:  Accident  Reporting  Files  System — Treasury/IRS. 

System  location:  National  Office,  Regional  Offices,  District  Of¬ 
fices,  Service  Centers.  IRS  Data  Center.  National  Computer 
Center.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Internal  Revenue  Service  and  non-Federal  employees. 

Categories  of  records  in  the  system:  Information  consists  of  condi¬ 
tions  surrounding  accident,  injuries,  and  damages  pertaining  to  In¬ 
ternal  Revenue  Service  employees’  accidents  while  on  duly  and 
non-Federal  employees  who  suffered  an  accident  on  IRS  space  or 
who  were  employed  through  a  temporary  manpower  agency. 

.Authority  fur  maintenance  of  the  system:  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  u.sers  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connectk>n  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
priKCsscs.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disp«>sing  of  rec«>rds  in  the  system:  Storage — file  folders:  card 
file.  Retrievability — indexed  by  name.  Safeguards— records  are  kept 
in  offices  which  are  UKked  or  guarded  during  non-working  hours. 
Retention  and  disposal — records  are  stored  in  the  Protective  Pro¬ 
grams  Branch  for  three  years  and  are  then  transferred  to  the 
Federal  Records  Center.  Records  are  destroyed  seven  years  after 
case  file  year. 

System  manager(s)  and  addrcs.s:  For  National  Office — Safety 
Management  Officer.  Protective  Programs  Branch.  Facilities 
Management  Diviskm.  Nutktnal  Office.  For  Regk>nul  and  District 
Offices- Chief,  Facilities  Management  Branch,  appropriate  Re- 
gkmal  or  District  office.  (See  IRS  Appendix  A). 

Notifkathm  procedure:  Same  as  System  Manager  above.  Name 
must  be  provided  to  ascertain  whether  or  not  the  system  has  a 
record  pertaining  to  the  individual. 

Record  access  procedures:  Individuals  may  go  Kt  Internal  Revenue 
Service  Regional  Office  to  gain  informatktn  on  prinrcdures  for  gain¬ 
ing  access  to  and  contesting  records  of  this  system.  The  Regktnal 
Protective  lYograms  Officer  is  the  official  to  be  contacted. 

Contesting  record  procedures:  Sec  access  above. 

Record  source  categories:  Information  originates  from  the  em¬ 
ployee  involved  in  the  accident  and  his/her  supervisor  or  the  non- 
fedcral  employee  involved  and,  sometimes,  a  witness  or  an  ac¬ 
cident  investigation. 

Treasury/IRS  34.010 

System  name:  Damage  and  Injury  Claims  Files 

System— Treasury/IRS. 

System  location:  National  Office  and  Regional  Offices.  (Sec  IRS 
Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Internal  Revenue 
Service  employees  and  private  individuals  acting  as  claimants 
against  the  Service.  lYivale  parties  against  which  the  Service  has  a 
claim. 

Categories  of  records  in  the  system;  Claims  consisting  of  informa¬ 
tion  on  dollar  amounts  of  claims  of  property  damage  and  personal 
injuries  and  estimated  property  damage  related  to  the  Federal 
Claims  Collection  Act,  Federal  Tort  Claims  Act,  the  Military  Per¬ 
sonnel  and  Civilian  Flmpluyees  Claims  Act  of  1964,  and  the  Small 
Claims  Act. 

Authority  for  nudatenaace  of  the  system:  S  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Polirics  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing.^  records  in  the  system:  Storage — file  folders  and 
curd  file.  Retrievability- indexed  by  name.  Safeguards— access  to 
the  records  is  restricted  to  official  use  of  Internal  Revenue  Service 
employees.  Records  are  kept  in  offices  which  are  locked  or  guarded 
during  non-work  hours.  Retention  and  disposal- records  are  kept 
for  three  years  and  then  are  transferred  to  the  Federal  Records 
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('enter  where  they  arc  destroyed  seven  years  after  the  case  file 
date. 

System  manaftcrfs)  and  address:  For  National  Office— Safely 
Management  Officer,  Protective  Programs  Branch,  Facilities 
Management  Division.  For  Regional  Offices— Chief.  Facilities 
Management  Branch,  appropriate  Regional  Office.  (See  IRS  Appen¬ 
dix  A). 

Notification  procedure:  Same  as  for  National  Office  above.  In¬ 
dividual  must  submit  the  name  of  the  party  or  individual  involved 
in  the  claim  to  determine  whether  or  not  the  system  contains  a 
record  pertaining  to  the  party  or  individual. 

Record  access  procedures:  Individuals  may  go  to  IRS  Regional  Of¬ 
fice  to  gain  information  for  procedures  for  gaining  access  and  con¬ 
testing  records  of  this  system.  The  Regional  Ih-otective  Programs 
Officer  is  the  official  to  be  contacted. 

Contesting  record  procedures:  Sec  Access  above. 

Record  source  categories:  Information  originates  from  private  in¬ 
dividuals,  private  parlies.  Internal  Revenue  Service  employees,  and 
Internal  Revenue  Service  officials. 

Treasury /IRS  34.011 

System  name:  Driver  Licensing  Files  System — Treasury/IRS. 

System  location:  National  Office,  Regional  Offices,  District  Of¬ 
fices,  Service  (’enters,  IRS  Data  Center,  National  Computer 
Center.  (See  IRS  Appendix  A). 

Categories  of  individuuls  covered  by  the  system:  Fmployecs  of  the 
Internal  Revenue  Service. 

Categories  of  records  in  the  system:  Information  consists  of  per¬ 
sonal  information  on  driving  records  relating  to  motor  vehicle 
records  of  IRS  drivers. 

Authority  fur  maintenance  of  the  system:  S  U  SC  301 . 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in- 
foimation  contained  in  this  system  of  records  may  be  made  to  the 
IXpartmcnt  of  Justice  in  connection  with  actual  or  potentuti 
crimiiud  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  F'or  additkmal  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storiitg,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Storage — file  folders, 
ketrievability— indexed  by  name.  Safeguards — records  are  kept  in 
offices  which  are  locked  or  guarded  during  non-work  hours.  Reten¬ 
tion  and  disposal— records  arc  actively  maintained  as  long  as 
hcensc  is  in  effect. 

System  manager(s)  and  address:  Chief,  Facilities  Management  in 
the  appropriate  office.  (See  IRS  Appendix  A). 

Notifleation  procedure:  Same  as  System  Manager  above.  Name  of 
person  must  be  submitted. 

Record  access  procedures:  Same  as  System  Manager  above. 
Contesting  record  procedures:  Same  as  System  Manager  above. 
Record  source  catc'gories:  Information  originates  from  IRS  motor 
vehicle  drivers. 

Treasury/IRS  34.001 

System  name:  Fconomic  Stabilization  Program  Closed  Case 
Files — Treasury/IRS. 

System  location:  National  Office,  Regional  Offices,  District  Of¬ 
fices.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Individuals  acting 
as  sole  proprietorships  or  partnerships  involved  in  any  pursuit  sub¬ 
ject  to  the  I-xonoinic  Stabdi/ation  Program. 

Categories  of  records  in  the  system:  Case  files  for  the  period  1971 
through  1974  originating  from  the  investigation  of  complaints  alleg¬ 
ing  violation  of  the  StabiU^ation  program  or  in  granting  or  denying 
of  exception/exemption  requests. 

Authority  for  maintenance  of  the  system:  5  U  SC  301 . 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  Ficonomic  Stabiliza¬ 
tion  Program  teiminxited  on  June  30,  1974.  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
crinumd  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  .Storage— stored  in  cartons  in 
servicing  Federal  Records  Centers.  Retrievability— indexed 
alphabetically  by  name.  Safeguards — Federal  Record  Center  securi¬ 
ty  with  access  restricted  to  Internal  Revenue  Service  employees. 
Retention  and  Disposal— to  be  destroyed  in  the  years  1976  through 
1979  (five  years  after  the  end  of  the  case  file  year). 

System  manager(s)  and  address:  Chief,  Disclosure  Staff,  National 
Office;  Regional  (Offices  and  District  Offices.  (See  IRS  Appendix 
A). 

Notification  procedure:  Same  as  System  Manager  above. 

Record  access  procedures:  Same  as  System  Manager  above. 
Contesting  record  procedures:  Same  as  System  Manager  aKive. 
Record  source  categories:  Letters  from  the  public,  applications 
from  individuals,  investigative  reports,  disclosure  statcinents.  deter¬ 
mination  letters,  legal  appeals  and  notifications  of  dccisktns. 

Treasury/IRS  34.U(t2 

System  name:  Fconomic  Stabilization  Program  Special  Correspon¬ 
dence  Files— Treasury/IRS. 

System  location:  National  Office. 

Categories  of  individuals  covered  by  tbe  system:  Congressmen, 
government  officials  and  private  individuals. 

(-'ategoties  of  records  in  the  system:  Congressional,  public  i>ffi- 
cials.  and  private  individuals’  correspt>ndcnce  pertaining  to  Sta- 
bili/atkm  activities  for  the  pcrknl  1971  through  1974  which  is  not 
part  of  a  case  file. 

Authority  fur  maintenance  of  tbe  system:  5  USC  301. 

Routine  uses  <4  records  maintained  in  tbe  system,  including  catego¬ 
ries  (rf  users  and  the  purposes  of  such  uses:  The  F'conomic  Stabiliza¬ 
tion  ftiigram  terminated  on  June  30,  1974.  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecutkui  or  civil  litigation,  and  in  connection  with 
lequests  for  legal  advice.  Disclosure  ni;iy  lx*  made  during, judicial 
processes.  For  additional  routine  uses  sec  Ap|x;ndi.\  AA. 

Policies  and  practices  for  storing,  retrio  ing,  accessing,  retaining, 
and  disptising  of  records  in  the  system:  Stora.gc — stored  in  cartons  in 
Uie  WashingUm  National  Records  ('enter.  Retrievability — filed 
alphaixtically  by  name.  Safeguards— Federal  Records  Center 
security  with  access  limited  to  Internal  Revenue  Service  employees. 
Retention  and  Disposal — the  records  are  to  lx  transferred  to  the 
National  Archives  in  1979  as  historical  records. 

System  nianager(s)  and  address:  Chief,  Disclosure  Staff,  National 
Office. 

Notification  procedure:  Same  as  System  Manager  above. 

Record  access  procedures:  Same  as  System  Manager  above. 
Contesting  record  procedures:  Same  as  System  Manager  above. 
Record  source  categories:  Queries  for  information,  interpretations 
and  rulings  originating  either  from  Congressmen,  puidic  officials  or 
private  individuals. 

Treasury  /IRS  34.012 

System  name:  limergency  Preparedness  Cadre  Assignments  and 
Alerting  Rosters  Files  System- Treasury/IRS. 

System  location:  National  Office,  Regional  Offices,  and  Service 
Centers.  (See  IRS  Appendix  A). 

('ategories  of  individuals  covered  by  the  system:  Key  IRS,  Treasu¬ 
ry  and  OIvP  personnel. 

Categories  of  records  in  tbe  system:  Cadre  assignments — personal 
infomtation  on  employees,  i.c.,  name,  address,  phone  number, 
family  data,  security  clearance,  relocation  assignment,  etc.  Alerting 
rosters — current  listing  of  individuals  by  name  and  title  stating  their 
work  and  home  address  and  phone  numixrs. 

Authority  for  maintenance  of  the  system:  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  «»f  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in- 
forniiition  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  conneetkm  with  actual  or  potential 
criminal  prosecutmn  or  civil  litigatmn,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additk>nul  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Storage — individual  forms 
and  correspondence  kept  in  file  folders.  Retrievability — cadre  as- 


FtOCRAL  REGISTER  VOl.  40.  NO.  R32-TUES0AY.  DECEMBER  7,  1975 


DEPARTMENT  OF  THE  TREASURY 


56093 


signmcnts  ure  filed  by  relocation  site  and  allerting  rosters  by  title  of 
list.  Safeguards— records  are  kept  in  a  secured  office.  Retention 
and  disposal— records  are  kept  as  required  by  Records  Disposition 
Handbrnk. 

System  managerfs)  and  address:  For  National  Office — Chief,  Pro¬ 
tective  Programs  Branch,  Facilities  Management  Division.  For  Re¬ 
gional  Offices— Chief,  Facilities  Management  Branch,  Appropriate 
Region.  For  Service  Centers— Director,  Appropriate  Service 
Center,  Protective  Programs  Officer.  (See  IRS  Appendix  A). 
Notification  procedure:  Same  as  System  Manager  above. 

Record  access  procedures:  Same  as  System  Manager  above. 
Contesting  record  procedures:  Same  as  System  Manager  above. 
Record  source  categories:  Provided  by  individuals  themselves. 
Treasury/IRS  34.003 

System  name:  Employee  Accountability  for  Personal  Property  and 
Miscellaneous  Items— Treasury/IRS. 

System  location:  National  Office,  Regional  Offices,  District  Of¬ 
fices,  Service  Centers,  IRS  Data  Center  and  National  Computer 
Center.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  All  Employees. 
Categories  of  records  in  the  system:  Receipts  for  Government  pro¬ 
perty  and  miscellaneous  items  issued  to  employees. 

Authority  for  maintenance  of  the  system:  S  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  of  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Pblicics  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Storage — maintained  in 
locked  filing  cabinets.  Retrievability — indexed  alphabetically  by 
name.  Safeguards — access  controls  will  not  be  less  than  provided 
for  by  the  Physical  and  Document  Security  Handbook,  IRM 
1(16)41.  Retention  and  Disposal— receipts  are  destroyed  upon 
return  of  property. 

System  manager(s)  and  address:  Chief,  National  Office  Facilities 
Branch,  National  Office;  Regional  Offices,  District  Offices,  Service 
Centers,  IRS  Data  Center  and  National  Computer  Center.  (See  IRS 
Appendix  A). 

Notification  procedure:  Same  as  System  Manager  above. 

Record  access  procedures:  Same  as  System  Manager  above. 
Contesting  record  procedures:  Same  as  System  Manager  above. 
Record  source  categories:  Information  is  provided  by  individuals 
who  receive  property,  such  as  credit  cards,  identification  cards, 
pocket  commissions.  Government  driver's  licenses,  keys,  etc. 

Treasury/IRS  34.U04 

System  name:  Executive  Resources  Information 

System — Treasury/IRS. 

System  location:  National  Office. 

Categories  of  individuals  covered  by  the 'system:  IRS  Executives  at 
GS-I5  and  above. 

Categories  of  records  in  the  system:  A  time -share  computer  data 
base  containing  biographical  data,  current  job  status,  and  position 
availability  of  IRS  Executives. 

Authority  for  maintenance  of  the  system:  5  U  SC  301 . 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  system  is  used  to 
assist  the  Executive  Resources  Board  to  make  selections  for  vacant 
executive  positions.  Routine  disclosure  of  information  contained  in 
this  system  of  records  may  be  made  to  the  Department  of  Justice  in 
connection  with  actual  or  potential  criminal  prosecution  or  civil 
litigation,  and  in  connection  with  requests  for  legal  advice.  Disclo¬ 
sure  may  be  made  during  judicial  priKesses.  For  additional  routine 
uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dtspusing  of  records  in  the  system:  Storage — maintained  on  com¬ 
puter  disk  file.  Retrievability— indexed  by  name. 
Safeguards— access  controls  will  not  be  less  than  provided  for  by 
the  I’hysical  and  Document  Security  Handbook,  IRM  1(16)41.  Re¬ 
tention  and  Disposal— records  maintained  until  employee  leaves 
IRS  at  which  time  that  record  is  deleted  from  the  file. 


System  manager(s)  and  address:  Executive  Secretary,  Executive 
Resources  Board,  National  Office. 

Notification  procedure:  Same  as  System  Manager  above. 

Record  access  procedures:  Same  as  System  Manager  above. 
Contesting  record  procedures:  Same  as  System  Manager  above. 
Record  source  categories:  Information  supplied  by  IRS  Executive 
and  taken  from  SF  50’s  and  SF  52’s. 

Treasury/IRS  34.013 

System  name:  Identification  Media  Files  System  for  Em¬ 
ployees— Treasury/IRS. 

System  location:  National  Office,  Regional  Offices,  District  Of¬ 
fices,  Service  Centers.  IRS  Data  Center.  National  Computer 
Center.  (Sec  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  IRS  employees 
having  one  or  more  items  of  identification. 

Categories  of  records  in  the  system:  Records  contain  individual's 
name,  home  address,  SSN,  physical  description,  and  other  personal 
information  and  reports  on  loss,  theft,  or  destruction  of  pocket 
commissions,  enforcement  badges  and  other  forms  of  identification. 
Authority  for  maintenance  of  the  system:  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Storage — correspondence  file 
folders;  3x5  inch  card  files.  Retrievability- Indexed  separately  by 
name  and  Identification  Media  serial  number.  Access  con¬ 
trols — access  to  the  records  is  restricted  to  officbl  use  of  Internal 
Revenue.  The  files  are  stored  in  locked  security  containers  in  of¬ 
fices  which  are  locked  or  guarded  during  non- work  hours.  Access 
controls  will  be  not  less  than  provided  for  by  the  Physical  and 
Document  Security  Handbook,  IRM  1(16)41.  Retention  and 
Disposal — the  records  are  destroyed  3  years  after  last  entry  tum-in. 

System  managerfs)  and  address:  Security  Program  Manager,  Pro¬ 
tective  Programs  Branch,  Facilities  Management  Division,  National 
Office. 

Notification  procedure:  Individual's  name,  SSN,  address  and  type 
of  ID  media,  plus  the  approximate  date  that  he/she  was  issued 
and/or  turned  in  the  particular  item  of  identification,  would  have  to 
be  furnished  the  Service  office  that  issued  the  item  for  them  to  be 
able  to  ascertain  whether  or  not  their  system  contains  a  record 
about  the  individual.  (See  IRS  Appendix  A). 

Record  access  procedures:  By  writing  or  visiting  applicable  Ser¬ 
vice  office. 

Contesting  record  procedures:  See  Access  above. 

Record  .source  categories:  Information  was  furnished  by  each  in¬ 
dividual  at  the  time  they  received  the  particular  item  of  identifica¬ 
tion. 

Treasury/IRS  34.014 

System  name:  Motor  Vehicle  Registration  and  F'ntry  Pass  Files 
System — Treasury/IRS. 

System  location:  Service  Centers.  (See  IRS  Appendix  A). 
Categories  of  individuals  covered  by  the  system:  Individuals  requir¬ 
ing  continued  access  to  the  facility  and  parking  urea  violators. 

Categories  of  records  in  the  system:  Name  of  employee,  registered 
owner  of  vehicle,  branch,  telephone,  description  of  cur,  license 
number,  employee's  signature,  name  and  expiration  dale  of  in¬ 
surance,  parking  viobtions,  decal  number. 

Auth«>rity  for  maintenance  of  the  system:  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  oT  .such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Storage — file  folders  and 
card  file.  Retrievability — indexed  by  name.  Safeguards — records  are 
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kept  in  a  secured  container  in  a  secured  office.  Retention  and 
disposal — records  are  kept  until  obsolete. 

System  managerts)  and  address:  Protective  Programs  Officer,  ap¬ 
propriate  Service  Center.  (See  IRS  Appendix  A). 

Notification  procedure:  Same  as  System  Manager  above. 

Record  access  procedures:  Same  as  System  Manager  above. 

Contestinp.  reertrd  procedures:  Same  as  System  Manager  above. 

Record  source  categories:  Information  is  supplied  by  individual 
except  for  parking  violations  information  which  is  supplied  by  the 
security  guard  personnel. 

Treasury/IKS  34.005 

System  name:  Parking  Space  Application  and  Assign¬ 
ment— Ireasury/IRS. 

System  locatiun:  National  Office,  Regional  Offices,  District  Of¬ 
fices,  Service  Centers,  IRS  Data  Center  and  National  Computer 
Center.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Internal  Revenue 
Service  employees  who  apply  for  assignment  of  carpool  or  resei'ved 
parking  spaces. 

Categories  of  records  in  the  system:  Contains  the  name,  grade, 
position  title,  organization,  vehicle  identification,  airival  and  depar¬ 
ture  time,  and  service  computation  date  of  individual  or  principal 
carpool  applicant.  Contains  name,  place  of  employment,  duty 
telephone,  vehicle  license  number  and  service  computation  date  of 
applicants,  individuals  or  carpool  members,  for  parking  spaces. 
Authority  for  maintenance  of  the  system:  S  USC  301. 

Kouliue  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  asers  and  the  purposes  of  such  uses:  Routine  disclosure  of  in- 
fomuition  contained  in  this  system  of  records  may  be  made  to  the 
IX'partment  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes,  bor  additional  routine  uses  see  Appendix  A  A. 

Policies  and  practices  fur  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Storage—  maintained  on  an  8- 
1/2  X  lU  inch  or  other  UkuI  form.  Retrievability — indexed  by  name 
of  individual  or  principal  carpool  applicant.  Safeguards — records 
are  maintained  in  a  file  cabinet  in  a  locked  itMim.  Kctentioii  and 
l>isposal— Records  arc  maintained  for  a  period  of  not  more  than 
one  yeai.  Previous  yeais’  records  arc  destroyed  after  each  parking 
review. 

System  nianagerfs)  and  address:  Chief,  N.'ilioual  Office  {‘acilitics 
Branch,  National  Office,  Regional  Offices,  District  Offices,  Service 
C'cntcrs,  IRS  Data  Center  and  National  Computer  Center.  (See  IR.S 
Appendix  A). 

Notification  procedure:  Same  as  System  Manager  above. 

Keexird  access  procedures:  Same  as  System  Mamigcr  ubt>ve. 
('unlc'sting  record  procedure's:  Same  as  System  Manager  above. 
Record  source  categories:  Individuals  applying  for  parking  spaces. 
Treasury/IRS  34.015 

System  name:  Personnel  Identification  Files  System  for  service  cen- 
Icrs— Treasury/IRS. 

System  lucatHm:  Service  centers.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Federal  and  non- 
F'edcral  personnel  working  in  or  visiting  a  particular  service  center. 

Categories  of  records  in  the  system:  Records  contain  individual's 
name,  home  address,  SSN  and  other  such  personal  information. 
Visitor  registers  conUiin  names  and  addresses  of  all  visitoni  to  the 
facility.  Restricted  area  registers  contain  the  names  of  all  persons 
who  visited  the  piirticular  restricted  area.  Forms  file  contains  the 
niunc  of  individu^s  who  have  lost  or  forgotten  their  badge. 

Authority  fur  maintenance  of  the  system:  5  USC  301. 

Routine  u.ses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  ilisclosurc  of  in¬ 
formation  contained  in  this  system  of  records  may  Ik-  made  to  the 
IX’partment  of  Justice  in  connection  with  actual  or  potential 
crimin:d  prosecution  or  civil  litigation,  and  in  connection  with' 
requests  for  legid  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  sec  Appendix  .^A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Storage— 5  x  8  inch  card  file; 
8x11  inch  sheets.  Retrievability— indexed  separately  by  name  and 
serial  number  for  cross  reference  purposes.  Registers  filed  by  date. 


FEDERAL  REGISTER  VOl.  40,  NO. 


Access  controls — access  to  the  records  is  restricted  to  official  use 
of  Internal  Revenue  Service.  The  files  arc  kept  in  offices  which  are 
locked  or  guarded  during  non-work  hours.  Retention  and 
disposal — the  records  are  destroyed  3  years  after  last  entry  tum-in. 

System  managerfs)  and  address:  Security  Program  Manager,  Pro¬ 
tective  Ihograms  Branch,  Facilities  Management  Division,  National 
Office. 

Notification  pmcediirc:  Individual's  name,  SSN  and  address,  plus 
the  inclusive  date(s)  that  he/she  visited  or  was  assigned  to  a  par¬ 
ticular  service  center,  would  have  to  be  furnished  to  a  center  for 
them  to  be  able  to  ascertain  whether  or  not  their  system  contains  a 
record  about  the  individual.  (See  IRS  Appendix  A). 

Record  access  procedures:  By  writing  or  visiting  applicable  service 
center. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  was  furnished  by  each  in¬ 
dividual  at  the  time  hc/shc  made  application  for  a  permanent  or 
temporary  badge  to  enter  a  center. 

Treasury/IRS  .34.006 

System  name:  Property  Pass  for  Government  Proper¬ 
ty — Treasury/IRS. 

System  location:  National  Office,  Regional  Offices,  District  Of¬ 
fices.  Service  Centers,  IRS  Data  Center  and  National  Computer 
Center.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  All  individuals 
removing  property  from  IRS  space. 

Categorie.s  of  records  in  the  system:  Description  of  property  and 
reason  for  icmoval. 

Authority  for  maintenance  of  the  system:  F'PMR  (41  CFR)  101- 
19  108. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  he  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
I  (.quests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
pioecsscs.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  fur  storing,  retrieving,  accessing,  retaining, 
and  (ILspirjiig  ol  records  in  tlic  system:  Storage — maintained  on  vari¬ 
ous  si/cd  forms.  Retrievability— indexed  by  name. 
Safeguaids— access  controls  will  not  be  less  than  provided  by  the 
Physical  and  Document  Security  llandbcKik,  IRM  1(16)41.  Reten¬ 
tion  and  Disposal— destroyed  when  properly  is  returned. 

.System  iiumager(s)  and  inldress:  Chief,  National  Office  F'acilitics 
Branch,  National  Office;  Regional  Office,  District  Offices.  Service 
Centers,  IRS  Data  t'enter  and  National  Computer  Center.  (See  IRS 
Appendix  A). 

Notitii-ation  procedure:  Same  as  System  Manager  above. 

Record  access  procedures:  Same  as  System  Manager  above, 
('oiitesting  record  pnK'cdiires:  Same  as  System  Manager  above. 
Reextrd  source  categories:  Individual  requesting  a  property  pass. 
Treasury/IRS  34.007 

System  name:  Record  of  (iovemment  Books  of  Transportation 
Requests — Treasury/IRS. 

System  location:  National  Office.  Regional  Offices,  District  Of¬ 
fices,  Service  Centers,  IRS  IXita  Center,  and  National  Computer 
Center.  (Sec  IRS  Appendix  A). 

('ategories  of  individuals  covered  hy  the  system:  IRS  employees  is¬ 
sued  Transportation  Requests. 

Categories  of  reextrds  in  the  system:  F'orm  4%,  alphabetical  card 
record  by  name  of  the  serial  numbers  of  Transportation  Requests 
issued  to  the  employee;  and  F'orm  4678,  numerical  list  by  serial 
nuinlHi  listing  the  name  of  the  employee  to  whom  issued. 

Authoril*  fur  maintenance  of  the  system:  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  l>e  made  to  the 
Depaitinent  of  Justice  in  connection  with  actual  or  potential 
criininal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  loutinc  uses  sec  Appendix  .AA. 

Fulicies  and  practices  fur  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Storage— maintained  in  eard 
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file  box  or  file  cabinets.  Retrievability — by  name  or  serial  number. 
Safeguards— access  controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41.  Re¬ 
tention  and  Disposal — retained  and  disposed  in  accordance  with 
Records  Disposition  Handbook,  IRM  1(15)59-301  (GRS-9). 

System  managers)  and  address:  Administrative  Officers,  National 
Office;  Regional  Offices,  District  Offices,  Service  Centers,  IRS 
Data  Center  and  National  Computer  Center.  (See  IRS  Appendix  A). 
Notification  procedure:  Same  as  System  Manager  above. 

Record  access  procedures:  Same  as  System  Manager  above. 
Contesting  record  procedures:  Same  as  System  Manager  above. 
Record  source  categories:  Government  Books  of  Transportation 
Requests  and  employees  to  whom  Books  were  issued. 

Treasury/IRS  34.008 

System  name:  St.  LA}uis  District  Office  and  Other  Selected 
Economic  Stabilization  Program  Closed  Case 
Files— Treasury/IRS. 

System  location:  St.  Louis  Federal  Records  Center,  111  Win¬ 
nebago  Street,  SL  Louis,  Mo.  63118. 

Categories  of  individuals  covered  by  the  system:  Individuals  acting 
as  sole  proprietorships  or  partnerships  involved  in  any  pursuit  sub¬ 
ject  to  the  Economic  Stabilization  Program. 

Categories  of  records  in  the  system:  Case  files  for  the  period  1971 
throu^  1974  originating  from  the  investigation  of  complaints  alleg¬ 
ing  violation  of  the  Stabilization  program  or  in  granting  or  denying 
of  exception/exemption  requests. 

Authority  for  maintenance  of  the  system:  5  USC  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  Economic  Stabiliza¬ 
tion  Program  terminated  on  June  30,  1974.  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  .storing,  retrieving,  accessing,  retaining, 
and  (teposing  id  records  in  the  system:  Storage — stored  in  cartons  in 
the  St.  Louis  l-ederal  Records  Center.  Retrievability — indexed 
alphabetically  by  name.  Safeguards— Federal  Records  Center 
security  with  access  limited  to  Internal  Revenue  Service  employees. 
Retention  and  Disposal — the  records  are  to  be  transferred  to  the 
National  Archives  in  1979  as  historical  records. 

System  manager(s)  and  address:  Chief,  Disclosure  Staff,  National 
Office. 

Notifkation  procedure:  Same  as  System  Manager  above. 

Record  access  procedures:  Same  as  System  Manager  above. 
Contesting  record  procedures:  Sante  as  System  Manager  above. 
Record  source  categories:  L.etters  from  the  public,  applications 
from  individuals,  investigative  reports,  disclosure  statements,  deter¬ 
mination  letters,  legal  appeals  and  notifications  of  decisions. 

Treasury/IRS  34.016 

System  name:  Security  clearance  files  system — Treasury/IRS. 

System  location:  National  Office,  Regional  Offices,  District  Of¬ 
fices,  Service  Centers.  (See  IRS  Appendix  A). 

Categories  of  individuak  covered  by  the  system:  l^mployees  of  the 
Internal  Revenue  Service  requiring  a  security  clearance,  having 
their  security  clearance  cancelled  or  transferred  and  individuals 
who  have  violated  IRS  security  regulations. 

Categories  of  records  in  the  system:  Records  contain  individual’s 
name,  employing  office,  date  of  security  clearance,  level  of 
clearance,  reason  for  clearance,  and  any  changes  in  such  clearance. 
Security  violations  records  contain  name  of  violator,  circumstance 
of  violation  and  supervisory  action  taken. 

.Xuthority  for  maintenance  of  the  system:  5  USC  301. 

Routine  u.ses  of  reci>rds  maintained  in  the  system,  including  cate^>- 
ries  of  users  and  the  purposes  of  such  uses:  To  provide,  information 
to  agencies  and  individuals  on  a  need-to-know  basis  to  determine 
the  current  status  of  an  individual’s  security  clearance.  Routine  dis¬ 
closure  of  information  conUiined  in  this  system  of  records  may  be 
made  to  the  Department  of  Justice  in  connection  with  actual  or 
potential  criminal  prosecution  or  civd  litigation,  and  in  connection 
with  requests  for  legal  advice.  Disclosure  may  be  made  during  judi¬ 
cial  processes.  For  additk>nal  routine  uses  see  Appendix  AA. 


Polkks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Storage — correspondence  file 
folders;  3x5  inch  card  file.  Retrievability — indexed  by  name.  Ac¬ 
cess  controls — stored  in  liKked  security  container  in  offices  which 
are  locked  or  guarded  during  non-work  hours.  Access  controls  will 
be  not  less  than  provided  for  by  the  Physical  and  Document  Securi¬ 
ty  Handbook,  IRM  1(16)41.  Retention  and 
disposal — corrcspivndence  files  relating  to  administration  and  opera¬ 
tion  of  the  Personnel  Security  Clearance  Program  are  disposed 
after  2  years.  Personnel  Security  Clearance  Status  files  maintained 
in  security  unit  to  show  the  security  clearance  status  of  individuals 
in  the  form  of  lists  or  rosters  are  disposed  when  superceded  or  ob¬ 
solete. 

System  manager(s)  and  address:  Security  Program  Manager,  Pro¬ 
tective  Programs  Branch.  Facilities  Management  Division,  National 
Office. 

Notificatioa  procedure:  Chief,  Protective  Programs  Branch,  Facili¬ 
ties  Management  Division,  National  Office.  Full  name,  to  include 
previous  names  used,  date  of  birth  and  current  status  should  be 
provided  with  inquiry. 

Record  access  procedures:  Same  as  System  Manager  above. 
Contesting  record  procedures:  Same  as  System  Manager  above. 
Record  source  categories:  Information  is  provided  by  the  em¬ 
ployee,  his/her  supervisor  or  employee’s  personnel  record.  Security 
violation  information  is  obtained  from  a  variety  of  sources,  such  as 
guard  reports,  security  inspections,  supervisor’s  reports.  Internal 
Audit  Reports,  etc. 

Treasury/IRS  36.001 

System  name:  Appeals,  Grievances  and  Complaints  Records,  Ad¬ 
ministration — T  reasury/lRS. 

System  location:  National,  Regional  and  District  Offices,  POD's, 
Service  Centers,  The  National  Computer  Center  and  The  IRS  Data 
Center,  (See  Appendix  A.). 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
Federal  employment,  current  and  former  Federal  employees,  agen¬ 
cies,  and  annuitants  who  appeal  a  determination  made  by  an  offi¬ 
cial  of  an  agency  or  the  Civil  Service  Commission  to  the  Civil  Ser¬ 
vice  Commission,  a  Board  established  to  adjudicate  appeals,  or  an 
agency. 

Categories  of  records  in  the  system:  This  system  of  records  con¬ 
tains  information  or  documents  relating  to  a  decision  or  determina¬ 
tion  made  by  an  agency  or  the  Commission  affecting  an  individual. 
The  records  consist  of  the  initial  appeal  or  complaint,  letters  or 
notices  to  the  individual,  record  of  hearings  when  conducted, 
materials  placed  into  the  record  to  suppr>rt  the  decision  or  deter¬ 
mination,  affidavits  or  statements,  testimonies  of  witnesses,  in¬ 
vestigative  reports,  instructions  to  an  agency  about  action  to  be 
taken  to  comply  with  decisions,  and  related  correspondence, 
opinions  and  recommendations. 

Authority  for  maintenance  of  the  system:  Title  5.  U.S.C.,  Sections 
1.302,  3301.  3302,  4308,  5115.  5338,  5351.  5388.  7151,  7154,  7301, 
7512.  7701,  8347,  ExecuUve  Order  9830,  10577,  10987,  11222. 
11478,  11491,  and  P.L.  93-259. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  and  infor¬ 
mation  in  the  records  may  be  used:  (a)  To  respond  to  a  request 
from  a  Member  of  Congress  regarding  the  status  of  an  appeal,  com¬ 
plaint  or  grievance,  (b)  To  request  information  from  a  federal,  state 
or  local  agency  maintaining  civil,  criminal,  or  other  relevant  en¬ 
forcement  or  other  pertinent  information,  such  as  licenses,  if  neces¬ 
sary  to  obtain  relevant  information  to  an  agency  decision  concern¬ 
ing  the  hiring  or  retention  of  an  employee,  the  issuance  of  a  securi¬ 
ty  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a  license, 
grant,  or  other  benefit,  (c)  To  provide  information  or  disclose  to  a 
Federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  letting  of  a  contract,  or  is¬ 
suance  of  a  license,  grant,  or  other  benefit  by  the  requesting  agen¬ 
cy  to  the  extent  that  the  information  is  relevant  and  necessary  to 
the  requesting  agency’s  decision  on  that  matter,  (d)  Routine  disclo¬ 
sure  of  information  contained  in  this  system  of  records  may  be 
made  to  the  Department  of  Justice  in  connection  with  actual  or 
potential  criminal  prosecution  or  civil  litigation  and  in  connection 
with  requests  for  legal  advice.  Disclosure  may  be  made  during  judi¬ 
cial  processes,  (e)  Routine  disclosure  may  be  made  to  other  agen¬ 
cies  to  the  extent  provided  by  law  or  regulation  and  as  necessary  to 
report  apparent  violations  of  law  to  appropriate  law  enforcement 
agencies,  (f)  These  records  may  also  be  used  to  refer,  where  there 


FEDEIAL  REGISTEK  VOL  40,  NO.  232— TUESDAY,  DECEMUl  2,  1975 


560% 


DEPARTMENT  OF  THE  TREASURY 


is  an  indication  of  a  violation  or  potential  violation  of  law,  whether 
ci'il,  criminal  or  regulatory  in  nature,  to  any  other  appropriate 
agency,  whether  federal,  state,  or  local,  charged  with  the  responsi- 
hilily  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  rule,  regulation  or  order  is¬ 
sued  pursuant  thereto,  (g)  Ihese  records  may  also  be  disclosed  to 
the  Civil  Service  Commission  for  the  purpose  of  properly  ad¬ 
ministering  Federal  Personnel  Systems  in  accordance  with  applica¬ 
ble  laws,  F^xecutive  Orders  and  regulations,  (h)  For  additional  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  records  are  maintained  on  card  files,  flat  paper, 
lists,  forms,  folders,  binder,  microfilm  and  microfiche,  punch  card, 
and  tape. 

RetrievabiUty:  These  records  are  indexed  by  the  names  of  the  in¬ 
dividuals  on  whom  they  are  maintained. 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  IXKument  Security  Handbook,  IKM  1(16)41.  This 
is  also  in  conformance  with  existing  CSC  regulations. 

Retention  and  disposal:  All  records  are  disposed  of  in  con¬ 
formance  with  established  retention  schedules,  IRM  1(15)59-3(11, 
(IcncFal  Records  Schedule. 

System  manager(s)  and  address:  Director,  Personnel  Division,  Na¬ 
tional  Office.  (See  IRS  Appendix  A.) 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  ui  accordance  with  instructions  appearing  at  31  CF'R  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to:  District 
Director  for  each  District  whose  records  arc  to  be  searched;  Ser¬ 
vice  Center  Director  for  each  Service  Center  whose  records  are  to 
be  searched;  Regional  Commissioner  for  each  Regional  Office 
whose  records  :ire  to  l>e  searched;  Director,  Personnel  Division, 
National  Office;  Assistant  Commissioner  (Admin.),  National  Of¬ 
fice;  Regional  Counsel  for  each  region  whose  records  are  to  be 
searched;  Diicclor,  Disclosure  Division  for  records  in  the  National 
Office  of  Chief  Counsel;  or  other  appropriate  official.  (Sec  IRS  Ap¬ 
pendix  A  for  laKatiuns).  Individuals  should  provide  their  name, 
ilate  of  birth,  agency  in  which  employed,  and  the  approximate  date, 
and  the  kind  of  action  taken  by  the  agency  when  making  inquiries 
about  records. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CF'R  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  appropriate  official  listed  above.  Individuals  should 
provide  their  name,  dale  of  birth,  POD,  approximate  date,  and  the 
kind  of  action  taken  by  the  agency  when  requesting  access  to,  or 
contest  of.  records. 

Contesting  record  procedures:  Sec  Access. 

Record  source  categories:  (a)  Individual  to  whom  the  record  per¬ 
tains.  (b)  Agency  and/or  Commission  officials,  (c)  Affidavits  or 
statements  from  employee,  (d)  rcstimoiiies  of  witnesses,  (e)  Offi¬ 
cial  document  relating  to  the  appeal,  grievance,  or  complaints,  (f) 
Correspondence  from  specific  organization  or  persons. 

Treasury/IRS  36.002 

System  name:  F.mployee  Activity  Records,  Administra¬ 
tion— T'reasury/IRS. 

System  hicatiim:  National,  Regional,  and  District  Offices,  POD's, 
Service  Centers,  The  National  Computer  Center,  and  I'he  IRS  Data 
Center  (See  Appendix  A.). 

Categories  of  individuaLs  covered  by  the  system:  Current  and 
former  employees  of  the  Internal  Revenue  Service. 

Categories  of  records  in  the  system:  This  system  contains  recoids 
and  information  relating  to  voluntary  employee  activities  and  func¬ 
tions  which  are  not  directly  related  to  the  mission  of  the  IKS  or  any 
of  its  functional  components.  T  hese  records  will  contain  the  names 
of  participants  and  such  other  information  only  to  the  extent  that  it 
is  necessary  for  the  operation  of  the  activity. 

Authority  for  maintenance  of  the  system:  Title  5,  U.S.C.,  Section 
302. 

Routine  uses  of  records  maintained  in  the  system,  including  cate^ 
rks  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 


criminal  prosecution  or  civil  litigation,  and  in  connection  with  'i 

requests  for  legal  advice.  Disclosure  may  be  made  during  judicial  1 

proce  sses.  1  or  additional  uses  see  Appendix  AA.  j 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  recoriLs  in  the  system:  ' 

Storage:  These  records  are  maintained  on  flat  paper,  card  files,  ^ 

lists,  and  in  folders,  and  binders. 

Retricvability:  These  records  are  indexed  by  the  name  of  the  in¬ 
dividuals  on  whom  they  arc  m:iintainrd. 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41.  This 
is  in  confonnance  with  existing  CSC  regulations. 

Retention  and  disposal:  indefinite. 

System  managerfs)  and  address:  Supervisor  of  the  uigani/.ational 
segment  participating  in  the  activity. 

-  Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CF'R  Part  1, 

Siibpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
system  manager  or  the  individual  designated  to  maintain  the  record. 

Inquiring  individuals  need  only  provide  their  name. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CF'R  Part  1,  Suhpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  system  manager  or  the  individual  designated  to  main¬ 
tain  the  record.  Inquiring  individuals  need  only  provide  their  name. 

("ontesting  record  procedures:  See  Access. 

Record  source  categories:  Information  is  derived  only  from  the  in¬ 
dividual  to  whom  the  record  pertains. 

Treasury/IRS  36.003 

System  luinie:  Cleneral  Personnel  Reconls  (Official  Personnel  F'oldcr 

and  records  related  thereto).  Administration — Treasury/IRS. 

System  location:  National,  Regional  and  District  Offices,  POD's, 

Service  Centers,  the  National  Computer  Center  and  the  Data 
Center,  (See  Appendix  A.). 

Catcgoiies  of  individuals  covered  by  the  system:  Current  IK.S  em¬ 
ployees  ;iiid  those  formerly  employed  by  Ihe  IRS  (death,  resigna¬ 
tion,  retiienient,  and  separation). 

Categories  of  records  in  the  system:  This  system  consists  of  a 
variety  of  records  relating  to  personnel  actions  and  determinations 
made  about  an  individual  while  employed  in  the  F'cdcral  service. 

These  records  contain  information  about  an  individual  relating  to 
birth  date;  Social  Security  Number;  veteran  preference;  tenure; 
handicap;  past  and  present  salaries,  grades,  and  position  titles; 
letter  of  commendation,  reprimand,  cliurges,  and  decision  on 
charges;  notice  of  reduetion-in-forcc;  locator  files;  personnel  ac¬ 
tions,  including  hut  not  limited  to,  appointment,  reassignment, 
demotion,  detail,  promotion,  transfer,  and  separation;  training, 
minority  group  designator;  records  relating  to  life  insurance,  health 
benefits,  and  designation  of  beneficiary;  training;  peifonnance 
ratings,  data  documenting  the  reasons  for  personnel  actions  or  deci¬ 
sions  made  aliout  an  individual;  awards;  and  other  inCormation 
relating  to  the  status  of  the  individual. 

This  system  also  consists  of  a  variety  of  records  containing  infor¬ 
mation  about  an  individual  relating  to  position  management  actions; 
position  classification  actions;  promotion  records;  evaluation 
records;  clcniraiiee  upon  separation;  suggestion  files;  financial  and 
tax  matters,  incoming  letters  of  complaint;  employee  and  former 
employee  locator  information;  jury  duty  records;  participation  in 
and  implementation  of  s)H;ciul  emphasis  programs;  Combined 
Federal  Campaign  records;  IjncmpUiyment  Compensation  notices; 
outside  employment  statements;  savings  bond  records;  and  cor¬ 
respondence  files  peitaiiiing  to  any  of  the  personnel  information 
referred  to  in  this  notice. 

Authority  for  maintenance  of  the  sy^cni:  title  5,  U.S.(.'.  Section 
1302  ,  2951,  4118,  4.308,  4506,  and  F.xceutivc  Order  10.5(>1,  Sep¬ 
tember  13,  1954. 

Routine  uses  of  records  maintained  in  tlie  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  these 
lecurds  is  used  or  a  record  may  be  used;  (a)  To  provide  informa¬ 
tion  to  a  prospective  employer  of  an  IRS  employee  or  fonner  IRS 
employee,  (b)  To  provide  dala  for  the  automated  Central  I’crsonncl 
Data  File  (CPDF).  (c)  To  provide  data  to  update  Federal  Auto¬ 
mated  Career  Systems  (FACS),  hxeeutive  Inventory  File,  and 
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System  location:  Nutionul.  Regional,  and  District  Offices.  POD’s, 
Service  Centers.  The  National  Computer  Center,  and  The  IRS  Data 
Center  (See  Appendix  A.). 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
IRS,  current  and  former,  who  hold  or  have  held  bargaining  unit 
pt>sitions  pursuant  to  any  ncgotuiled  l.MR  agreement  covering  such 
individuals  and  all  IRS  officials  who  have  participated  in  the  imple¬ 
mentation  of  the  terms  of  such  agreements. 

Categories  of  records  in  the  system:  This  system  of  records  con¬ 
tains  information  held  as  a  result  of  bilateral  agreements  entered 
into  between  the  IRS  and  the  e.xelusivc  representatives  of  em¬ 
ployees.  These  records  include,  but  are  not  limited  to.  lists  of  bar¬ 
gaining  unit  employees,  lists  of  union  stewards,  records  of  time 
used  by  union  stewards,  records  pertaining  to  dues  withholding, 
records  of  training  pursuant  to  the  agreement,  lists  of  members  of 
HIT)  Committees.  I.abtir  Management  Relations  Committees,  and 
Training  Advisory  Committees,  records  and  minutes  emanating 
from  any  of  these  committees,  narrative  recordation,  correspon¬ 
dence  and  records  relating  to  the  preparation  for  and  iK'gotiation  of 
agreements,  and  all  other  records  relating  to  a  negotiated  agreement 
or  emanating  from  any  provision  of  a  negotiated  agreement. 

.\utlwrity  fur  maintenance  uf  the  system:  Hxecutive  Order  I14')l. 
as  amended. 


security  investigations  index  on  new  hires,  adverse  actions,  and  ter¬ 
minations.  (d)  To  provide  information  or  disclose  to  a  Federal  agen¬ 
cy,  in  response  to  its  request,  in  connection  with  the  hiring  or  re¬ 
tention  of  an  employee,  the  letting  of  a  contract,  or  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter,  (c)  To  request  information  from  a 
Federal,  state,  or  kKal  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  or  other  pertinent  information,  such  as  licen¬ 
ses.  If  necessary,  obtain  relevant  information  or  other  pertinent  in¬ 
formation  to  an  agency  decision  concerning  the  hiring  or  retention 
of  an  employee,  the  issuance  of  a  security  clearance,  the  letting  of 
a  contract,  or  the  issuance  of  a  license,  grant,  or  other  benefit,  (f) 
Routine  disclosure  of  information  contained  in  this  system  of 
records  may  be  made  to  the  Department  of  Justice  in  connection 
with  actual  or  potential  criminal  prosecution  or  civil  litigation,  and 
in  connection  with  requests  for  legal  advice.  Disclosure  may  be 
made  during  judicial  priKesses.  (g)  Routine  disclosure  may  be  made 
to  other  agencies  to  the  extent  provided  by  law  or  regulation  and  as 
necessary  to  reptirt  apparent  violations  of  law  to  appropriate  law 
enforcement  agencies,  (h)  Information  in  these  records  is  used  or  a 
record  may  be  used  to  refer,  where  there  is  an  indication  of  a  viola¬ 
tion  or  potential  violation  of  law,  whether  civil,  criminal,  or  regula¬ 
tory  in  nature,  to  any  other  appropriate  agency,  whether  Federal, 
state,  or  local,  charged  with  the  responsibility  of  investigating  or 
prosecuting  such  violation  or  charged  with  enforcing  or  implement¬ 
ing  the  statute,  or  rule,  regulation,  or  order  issued  pursuant  thereto. 

(i)  These  records  may  also  be  disclosed  to  the  Civil  Service  Com¬ 
mission  for  the  purpose  of  properly  administering  Federal  Person¬ 
nel  Systems  in  accordance  with  applicable  laws,  Hxecutive  Orders, 
and  regulations,  (j)  For  additional  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sy  stem: 

Storage:  Records  are  maintained  on  magnetic  tape,  discs, 
punched  cards,  flat  paper,  lists,  card  files,  forms,  folders,  binders, 
micnvfilm  and  microfiche. 

Retrievability:  Records  are  indexed  by  any  combination  of  name, 
birth  date.  SiKial  Security  Number,  or  identification  number. 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  Document  .Security  HandlxHvk,  IRM  1(16)41.  This 
is  also  in  conformance  with  existing  CSC  regulations. 

Retention  and  disposal:  All  records  arc  disposed  of  in  con¬ 
formance  with  cstaNished  retention  schedules.  IRM  l(15)-59-.T0l, 
General  Records  Schedule. 

System  manager(s)  and  address:  Director,  Personnel  Division. 
Notification  pnicediire:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C.  Appendix  B.  Inquiries  should  be  addressed  to:  District 
Director  for  each  District  whose  records  are  to  be  searched;  Ser¬ 
vice  Center  Director  for  each  Service  Center  whose  records  are  to 
be  searched;  Regional  Commissioner  for  each  Regional  Office 
whose  records  arc  to  be  searched;  Director.  Personnel  Division, 
National  Office;  Assistant  Commissioner  (Admin  ),  National  Of¬ 
fice;  Regional  Counsel  for  each  regkm  whose  records  arc  to  be 
searched;  Director,  Disclosure  Division  fur  records  in  the  National 
Office  of  Chief  Counsel;  or  other  appropriate  official;  (See  Appen¬ 
dix  A.).  Inquiries  shvtuld  include  name,  date  of  birth,  sockd  security 
number  and  1H)D. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C.  Appendix  B.  Inquiries  stniuld  be  ad¬ 
dressed  to  the  appropriate  official  listed  above.  Former  IRS  em¬ 
ployees  who  wish  to  gain  access  to  their  records  should  direct  such 
a  request  in  writing,  including  their  name,  date  of  birth,  and  SiKial 
Security  Number,  to:  National  Personnel  Records  Center.  General 
Services  Administration.  Ill  Winnebago  St.,  St.  Louis.  Missouri 
63118. 

Contesting  record  procedures:  See  Access. 

Record  source  categories:  Information  in  this  system  of  records 
either  comes  from  the  individual  to  whom  it  applies  or  is  derived 
from  information  he  supplied.  e.xcepl  information  provided  by 
agency  officials. 

Treasury/IRS  36.004 

System  name:  Labor  Management  Relations  Records,  Administra¬ 
tion— Treasury /IRS. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purp«>ses  of  such  uses:  These  records  and  infor¬ 
mation  in  the  records  may  be  used:  (a)  To  respond  to  a  request 
from  a  member  of  Congress  regarding  anything  relating  to  any  of 
our  negotiated  agreements,  (b)  To  respttnd  to  a  court  subpoena 
and/or  refer  to  a  district  court  in  connectmn  with  a  civil  suit,  (c)  To 
adjudicate  any  dispute  arising  from  the  interpretation  of  an  existing 
agreement,  (d)  To  resolve  disputes  before  the  proper  authorities  in 
the  negotiatmn  of  an  agreement,  (e)  To  request  information  from  a 
federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  or  other  pertinent  information,  such  as  licen¬ 
ses.  if  necessary  to  obtain  relevant  information  to  an  agency  deci¬ 
sion  concerning  the  hiring  or  retention  of  an  enipk>yee.  the  issuance 
of  a  security  clc;iruncc.  the  letting  of  a  contract,  or  the  issuance  of 
a  license,  grant,  or  other  benefit,  (f)  To  provide  infv>rmatk>n  or  dis¬ 
close  to  a  Federal  agency,  in  response  to  its  request,  in  connectmn 
with  the  hiring  or  retentkm  of  an  empktyec.  the  letting  of  a  con¬ 
tract,  or  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency  to  the  extent  that  the  informatmn  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  that  matter. 

Routine  disclosure  of  information  contained  in  this  system  of 
records  may  be  made  to  the  Department  of  Justice  in  connectk>n 
with  actual  or  pi>tential  criminal  prosecution  or  civil  litigatk>n  and 
in  conncctk>n  with  requests  for  legal  advice.  Disclosure  may  be 
made  during  judicial  priKCsses.  Routine  disclosure  may  be  made  to 
other  agencies  to  the  extent  provided  by  law  or  regulation  and  us 
necessary  to  report  appitrent  vk>btk>ns  of  law  to  appri>priatc  law 
enforcement  agencies.  These  records  and  infitrmation  in  the  reci>rds 
may  also  be  used  to  refer,  where  there  is  an  indication  of  a  vktb- 
tkm  or  potential  vkdation  of  law,  whether  civil,  criminal,  or  regula¬ 
tory  in  nature,  to  any  other  approprbtc  agency,  whether  federal, 
state,  or  local,  charged  with  the  responsibility  of  investigating  or 
privsecuting  such  violation  or  charged  with  enforcing  or  implement¬ 
ing  the  statute,  rule,  regubtk>n.  or  order  issued  pursuant  thereto. 
These  records  may  also  be  disclosed  to  the  C'ivil  Service  Citmmis- 
sion  for  the  purpose  of  properly  administering  Federal  FersonncI 
Systems  in  accordance  with  applicable  laws.  Flxecutive  Orders,  and 
regubtkms.  F'or  additional  uses  see  Appendix  AA. 

Policies  and  practices  fur  storing,  retrieving,  accessing,  retaining, 
and  disposing  oi  records  in  the  system: 

Storage:  These  records  arc  maintained  on  card  files,  flat  paper, 
forms,  lists,  folders,  and  binders. 

Retrievability:  These  records  arc  indexed  by  the  names  of  the  in¬ 
dividuals  on  whvtm  they  arc  maintained. 

Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  DvKument  Security  HandtxKvk.  IRM  1(16)41.  This 
is  also  in  conformance  with  existing  CSC  regulations. 

Retention  and  disposal:  indefinite. 

System  manager(s)  and  address:  Director,  Personnel  Division. 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C.  Appendix  B.  Inquiries  should  be  addressed  to  (District 
Director  fur  each  District  whose  records  are  to  be  searched); 
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(Service  Center  Directors  for  each  Service  Center  whose  records 
are  to  be  searched);  (Regional  Commissioners  for  each  Regional 
Office  whose  records  are  to  be  searched);  (Director,  Personnel 
Division,  National  Office);  (Assistant  Commissioner 
(Administration),  National  Office);  or  other  appropriate  official.  In¬ 
dividuals  should  provide  their  name,  POD,  the  approximate  date 
and  the  general  nature  of  the  record  when  making  inquiries  about 
records  (See  Appendix  A.). 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR,  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  appropruite  official  listed  above.  Individuals 
requesting  information  in  this  system  of  records  should  provide 
their  full  name,  date  of  birth,  social  security  number,  and  the  POD 
in  which  currently  or  formerly  employed. 

Record  source  categories:  (a)  Individual  to  whom  the  record  per- 
tiins.  (b)  Agency  officials,  (c)  Affidavits  or  statements  from  em¬ 
ployee.  (d)  Testimony  of  witnesses,  (e)  Official  documents  relating 
to  the  negotiated  agre-ement.  (f)  C!orrcspondcncc  from  specific  or- 
gani/.ations  or  persons. 

Treasury/IRS  36.005 

System  name:  Medical  Records,  Administration — Trcasury/lRS. 

.System  Utcation:  (1)  Applicants  and  current  IRS  empU>yecs;  Na- 
tion;d.  Regional  and  District  Offices,  POD’s,  the  National  Com¬ 
puter  ('enter  and  the  Data  Center  (See  Appendix  A.).  (2)  Former 
IRS  employees;  National  Personnel  Records  Center,  1 1 1  Win¬ 
nebago  Street,  St.  lA>uis,  Missimri  63118.  Records  may  also  be 
maintained  in  the  National  Regional  and  District  Offices,  POD’s, 
Seivice  Centers,  the  N:itional  Computer  Center  and  the  D;ita 
('enicr  (See  Appendix  A  ). 

CaU-gorics  of  individuals  covered  by  the  system:  (1)  Applicants  ftir 
IkS  employment.  (2)  Appilicants  reiccted  on  medical  grounds.  (3) 
Applicants  for  disability  retirement  under  the  Civil  Service  Retire¬ 
ment  Iaiw.  (4)  IRS  employees.  (3)  Former  IRS  employees. 

Categories  of  records  in  the  system:  (I)  Applications  for  IRS  em¬ 
ployment  containing  information  relating  to  an  individual's  medical 
qualifications  to  hold  a  pe.'-ition  in  the  IRS.  (2)  Applications  re¬ 
jected  on  medical  grounds.  Information  relating  to  an  applicant’s 
rejection  for  a  piisitum  Ivecause  of  medical  reasons.  (3)  Disability 
ictiiemeiit  records,  infonnalion  relating  to  an  individual's  capability 
(physical  and  mental)  to  satisfactorily  perform  the  duties  o!  the 
position  he  or  she  holds  or  held.  (4)  Health  unit  medical  records 
(Federal  civilian  employees).  Information  relating  to  an  employee’s 
participation  in  an  occupational  health  services  program.  (3)  Qualifi¬ 
cation  examinations  (Federal  employees).  Information  relates  to 
prc-cnn>loy merit,  or  tK*rit>dic  re-qualification  medical  examinations 
to  assure  that  the  incumlH.nt  are  qualified  (physically  and  mentally) 
to  satisf.ictorily  peiforni  the  duties  of  the  position.  (6)  Fitness-for- 
duty  examinations.  Information  relating  to  i  medical  examination  to 
determine  an  individual’s  physical  or  mental  condition  with  respect 
to  ability  to  satisfactonly  perform  the  duties  of  the  position  held. 
(7)  Alcv>hol/Jrug  patient  information  records,  liiformation  relating 
to  cmpk»yec  participation  in  the  Federal  Civilian  Hmployce  Al¬ 
coholism  and  Drug  .Abuse  Program.  (8)  Former  IRS  cmi  loyecs. 
Any  of  the  categories  of  records  enumerated  above  may  be 
reUiined  in  a  former  IRS  employee’s  l)fficial  Personnel  Folder  at 
the  National  Personnel  Records  Center,  St.  l  .ouis,  Missouri.  (4)  In¬ 
jury  C’ompensation  Records.  Infoniiatioii  relating  to  on  the-job  inju¬ 
ries  of  eiiiployecs  and  former  employees.  (10)  Records  relating  to 
the  BKhvO  IX'uor  I’rogram. 

Authorit)  fur  nuiiiiteiianee  uf  the  system:  Medical  Infonnation 
lelatiiig  to  the  Retiremeut,  Fife  Insurance  and  Health  Benefits  IVi- 
gr.mis-3  CSC,  Chapters  83,  87  and  80.  Infoiinalion  relating  to 
physical  and  mental  qualifications  for  Federal  employment — 3  CSC 
3.101.  Information  rclatiug  to  the  Alcoholism  and  Drug  Abuse  Pro- 
gr.ims-  Public  Iaiws  01 -(>16  and  92-233  which  arc  amended  in  re¬ 
gard  to  confidentiality  of  patient  records  by  Public  Law  03-282.  In¬ 
formation  relating  to  the  Occupational  Health  l*rogram— Public 
l.;i'A  '79-638  (3  CSC’  7901)  as  further  defined  m  OMH  Circulai  A  72. 

Routine  uses  of  records  muintuined  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpose's  of  such  uses:  Information  in  these 
recoids  may  be  providcxl  to  officials  of  other  Federal  agencies 
responsible  for  other  Federal  benefit  programs  administered  by:  (a) 
Office  of  Workmen  Compcrisalion  Progiams.  (b)  Retired  Military 
Pay  Centers,  (c)  Veterans  Administration,  (d)  ScKial  Security  Ad¬ 
ministration.  (e)  Specific  Ihivate  contractors  engaged  in  providing 


benefits  under  Federal  contracts,  (f)  Civil  Service  Commission. 
Routine  Disclosure  of  information  contained  in  this  system  of 
records  may  be  made  to  the  Department  of  Justice  in  connection 
with  actual  or  potential  criminal  prosecution  or  civil  litigation,  and 
in  connection  with  requests  for  legal  advice.  Disclosure  may  be 
made  during  judicial  processes.  Routine  disclosure  may  be  made  to 
other  agencies  to  the  extent  provided  by  law  or  regulation  and  as 
necessary  to  report  apparent  violations  of  law  to  appropriate  law 
enforcement  agencies. 

Information  in  these  records  is  used  or  a  record  may  also  be 
used:  (a)  to  refer,  where  there  is  an  indication  of  a  violation  or 
potential  violation  of  law,  whether  civil,  criminal  or  regulatory  in 
nature,  to  any  other  appropriate  agency,  whether  federal,  state,  or 
local  charged  with  the  responsibility  of  investigating  or  prosecuting 
such  violation  or  charged  with  enforcing  or  implementing  the 
statute,  rule,  regulation,  or  order  issued  pursuant  thereto. 

(b)  to  request  information  from  a  federal,  stale  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  or  other 
pertinent  information,  such  as  license,  if  necessary  to  obtain  rele¬ 
vant  information  to  an  agency  decision  concerning  the  hiring  or  re¬ 
tention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit. 

(c)  to  provide  information  or  disclosure  to  a  federal  agency,  in 
response  to  its  request,  in  connection  with  the  hiring  or  retention  of 
an  employee,  the  letting  of  a  contract,  or  issuance  of  a  license, 
grant,  or  other  benefit  by  the  requesting  agency  to  the  extent  that 
the  information  is  relevant  and  necessary  to  the  requesting  agency’s 
decision  on  that  matter. 

(d)  For  additional  routine  uses  see  Appendix  AA. 

INilk'ies  and  praetiees  for  storing,  retrieving,  ueeessiAg,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  on  magnetic  tape,  discs,  flat 
paper,  lists,  forms,  folders,  card  files,  microfilm  and  microfiche. 

Uctrifvaliility:  Reconis  are  indexed  by  name,  social  security 
iiuiiibci .  date  of  birth,  and/or  claim  luimbcr. 

Safeguards:  Access  controls  will  be  not  less  than  provided  for  by 
the  I'hvsieal  and  IXtcument  .Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  All  records  are  disposed  of  in  coii- 
formaiice  with  established  retention  schedules,  IRM  1(13)39-301, 
tieiieral  Records  Schedule. 

System  inaiiager(s)  and  address:  Director.  Pci'soiincl  Division.  Na¬ 
tional  Office;  Diiectoi.  Administrative  Services  Division.  National 
Office  i.iid  Regional  C'ounsels.  (Sec  IRS  Appendix  A  for  l.oca- 
tUnis). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  coiitai.is  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CF'K  Part  1. 
Subpart  C,  Appeiulix  B.  Inquiries  should  be  addressed  to;  District 
Director  for  each  District  wIkisc  records  arc  to  be  searched;  Ser¬ 
vice  (’enter  Director  for  each  Service  Center  whose  records  are  to 
be  searched;  Regional  Commissioner  for  each  Regional  Office 
whose  lecords  are  to  be  searched;  Director,  Personnel  Division, 
National  Office;  .Assistant  (’ommissioner  (Administration),  National 
Office;  Regional  Ceiunsel  for  each  region  whose  records  are  to  be 
searched;  Diieclor,  DiscKvsure  Division  for  records  in  the  National 
Office  of  Chief  Counsel;  or  oilier  appropriate  official.  (See  IRS  Ap¬ 
pendix  A  for  1  iK'ation).  Former  employees  sluiuld  direct  inquiries 
to;  File  National  Personnel  Records  ('enter,  1 1 1  Winnebago  Street, 
St.  l.ouis,  Missouri  (>3118.  Individuals  requesting  information  abi>ut 
this  syslciii  of  lecords  should  provide  their  full  name,  dale  of  biith. 
social  security  number,  naaic  and  address  of  office  in  which  cur¬ 
rently  or  formerly  employed  in  the  F’edcral  service,  and  annuity  ac¬ 
count  nuiuix:r,  if  any  has  been  assigned. 

Rerxird  access  priH-edures:  Individuiils  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1.  Subp;irl  C.  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  appropri.ite  official  listed  above. 

('ontc.sting  recrird  prtK-edurcs:  .Sec  Access  above. 

Record  source  categories:  (1)  The  individual  to  whom  the  record 
liertains.  (2)  Private  physicians.  (3)  Medical  institutions.  (4)  Office 
of  Winkers'  Compensation  Programs.  (3)  Military  Retired  Pay 
Systems  Records.  ((>)  Federal  civilian  retirement  systems  other  than 
Civil  Service  Retirement  .System.  (7)  (icneral  Accounting  Office 
pay,  leave  allow.ince  cards.  (8)  CSC  Retircniciii,  l  ife  Insurance 
and  Health  Benefits  Records  System.  (9)  CSC  Personnel  Manage¬ 
ment  Records  System. 
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Treasury/IRS  36.006 

System  name:  Personnel  Investigution  Records,  Administra¬ 
tion — Treasury/IRS. 

System  location:  National,  Regional  and  District  Offices,  POD’s, 
Service  Centers,  The  National  Computer  Center  and  the  Data 
Center. 

Categories  of  individuals  covered  by  the  system:  Current  and 
former  applicants  for  employment  in  the  IRS.  Current  and  former 
IRS  employees.  Individuals  considered  for  access  to  classified  in¬ 
formation  or  restricted  areas  and/or  security  determinations  as  con¬ 
tractors,  employees  of  contractors,  experts,  instructors,  and  con¬ 
sultants  to  Federal  programs.  Individuals  considered  for  assignment 
as  representatives  of  the  Federal  Government  in  volunteer  pro¬ 
grams.  Individuals  who  are  neither  applicants  nor  employees  of  the 
IRS,  but  are  or  were  involved  in  Federal  programs  under  a 
cooperative  assignment  or  similar  agreement.  Individuals  who  are 
neidier  applicants  nor  employees  of  the  IRS,  but  are  or  were  in¬ 
volved  in  matters  related  to  the  Administration  of  the  merit  system. 

Categories  of  records  in  the  system:  These  records  contain  in- 
vestigartve  information  regarding  an  indivklual’s  character,  con¬ 
duct,  behavior,  in  the  community  where  he  or  she  lives;  arrests  and 
convictions  for  any  violations  against  the  law;  reports  of  interviews 
with  former  supervisors,  co-workers,  associates,  educators,  etc.; 
reports  about  the  qualifications  of  an  individual  for  a  specific  posi¬ 
tion;  reports  of  inquiries  with  law  enforcement  agencies,  former 
employers,  educational  institution  attended;  and  other  information 
developed  from  the  above. 

Authority  for  maintenance  of  the  system:  Section  2,  Civil  Service 
Act  of  1883 — original  authority,  now  codified  in  Title  5,  U.S.C. 
Section  5.2,  Civil  Service  Rule  V.  Section  1303  and  304,  Title  5, 
U.S.C.  Sections  8(b),  8(c)  and  9(c),  Executive  Order  10450.  Public 
l.aw  92-261  and  Actions  713.216  and  713.220  of  the  Civil  Service 
Regulations.  Section  7701,  Title  5,  U.S.C.  Code  (formerly  Section 
14  of  the  Veterans  Preference  Act  of  1944,  as  amended),  and  Ex¬ 
ecutive  Order.  Sections  1501-1508  and  7324-7327  of  Title  5,  U.S. 
Code  (formerly  Section  12(b)  of  the  Hatch  Act).  Section  2165  of 
Title  42,  U.S.  Code  (formerly  the  National  Aeronautics  and  Space 
Act.  P.L.  85-.568).  Section  2585  of  Title  22,  U.S.  Code  (formerly 
P.L.  87-287).  Seetkm  1434  of  Title  22,  U.S.  Code  (formerly  P.L. 
80.402).  In  addition  to  the  provisions  cited  above,  there  are  varkrus 
acts  of  Congress  that  contain  implied  authority  for  the  Commission 
to  investigate,  such  as  laws  prohibiting  the  purchase  and  sale  of  of¬ 
fice,  lK>lding  of  two  offices,  conspiracy  and  other  prohibitory 
statutes. 

Routine  uses  of  rect>rds  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  contents  of  these 
records  and  files  may  be  disclosed  and  used  as  follows:  (a)  To 
designated  officers  and  employees  of  other  agencies  and  depart¬ 
ments  of  the  Fcdenil  Government,  and  the  District  of  Columbia 
(iovemment.  having  an  interest  in  the  individual  for  employment 
purpiises.  including  a  security  clearance  or  access  determination, 
and  a  need  to  evaluate  qualifications,  suitability,  and  loyalty  to  the 
United  States  Government,  (b)  To  designated  officers  and  em¬ 
ployees  of  other  agencies  and  departments  of  the  Federal  Govern¬ 
ment  to  avoid  duplication  when  such  agency  or  department  con¬ 
ducts  an  investigation  of  the  individual  for  the  purpose  of  granting 
a  security  clearance,  or  for  the  purpose  of  making  a  determination 
of  qualifications,  suitability,  loyalty  to  the  United  States  Govern¬ 
ment,  or  access  to  classified  information  or  restricted  areas,  (c)  To 
designated  officers  and  employees  of  other  agencies  and  depart¬ 
ments  of  the  l  edcral  Government  having  the  responsibility  to  grant 
security  clearance,  make  a  determination  regarding  access  to  clas¬ 
sified  information  or  restricted  areas,  or  to  evaluate  qualifications, 
suitability,  or  loyalty  to  the  United  States  Government,  in  connec¬ 
tion  with  performance  of  a  service  to  the  Federal  Government 
under  a  contract  or  other  agreement,  (d)  To  any  agency  of  the 
Federal  Government  having  oversight  or  review  authority  with  re¬ 
gard  to  IRS  activities,  (e)  To  any  source  from  which  information  is 
requested  in  the  course  of  an  investigation,  to  the  extent  necessary 
to  identify  the  individual,  inform  the  source  of  the  nature  and  pur¬ 
pose  of  the  investigation,  if)  To  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  letting  of  a  contract,  or  the  issuance 
of  a  license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the 
e.xtent  that  the  information  is  relevant  and  necessary  to  the 
requesting  agency’s  decision  on  matters. 

Routine  disclosure  of  information  conUiined  in  this  system  of 
records  may  also  be  made  to  the  Department  of  Justice  in  connec¬ 
tion  with  actual  or  potential  criminal  prosecution  or  civil  litigation. 


and  in  connection  with  requests  for  legal  advice.  Disclosure  may  be 
made  during  judicial  processes.  In  the  event  of  an  indication  of  any 
violation  or  potential  violation  of  the  law.  whether  civil,  criminal, 
or  regulatory  in  nature,  and  whether  arising  by  statute,  or  by  regu¬ 
lation.  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in 
the  systems  of  records  may  be  referred,  as  a  routine  use.  to  the  ap¬ 
propriate  agency,  whether  Federal.  State.  Local,  or  Foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto;  such  referral  shall 
also  include,  and  be  deemed  to  authorize.  (1)  any  and  all  ap¬ 
propriate  and  necessary  uses  of  such  records  in  a  court  of  law  and 
before  an  administrative  board  or  hearing,  including  referrals  re¬ 
lated  to  probation  and  parole  matters,  and  (2)  such  other  inter-agen¬ 
cy  referrals  as  may  be  necessary  to  carry  out  the  receiving  agen¬ 
cy’s  assigned  law  enforcement  duties.  These  records  may  also  be 
disclosed  to  the  Civil  Service  Commission  for  the  purpose  of 
properly  administering  Federal  Personnel  Systems  in  accordance 
with  applicable  laws.  F'xecutive  Orders  and  regulatkvns.  For  addi¬ 
tional  routine  uses  see  Appendix  AA. 

Policies  and  practk'cs  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  These  records  are  maintained  in  card  files,  lists,  flat 
paper,  forms,  folders,  microfilm  and  microfiche,  punch  card,  and 
tape. 

Retrievability:  Records  are  indexed  by  name,  alphabctk'ally. 
Safeguards;  Access  Controls  will  be  not  less  then  provided  for  by 
the  Physical  and  Document  Security  HandlxHtk,  IRM  1(16)41.  This 
is  also  in  conformance  with  existing  CSC  reguUitions. 

Retention  and  disposal:  All  records  arc  disposed  of  in  con¬ 
formance  with  established  retention  schedules.  IRM  1(15).59-301. 
General  Records  Schedule. 

System  manager(s)  and  address:  Director.  Personnel  Division,  Na¬ 
tional  Office,  (See  IRS  Appendix  A.) 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CF'R  Part  I. 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to;  District 
Director  for  each  District  whose  records  arc  to  be  searched;  Ser¬ 
vice  Center  Director  for  each  Service  Center  whose  records  arc  to 
be  searched;  Regional  Commissioner  for  each  Regional  Office 
whose  recivrds  are  to  be  searched;  Director.  Personnel  Diviskvn. 
National  Office;  Assistant  Commissioner  (Administratkm).  Natkvnal 
Office;  or  other  appropriate  official.  (See  IRS  Appendix  A  for  Lo¬ 
cations).  I’hc  request  should  include  the  full  n;imc  and  date  and 
place  of  birth  of  the  individual,  and  any  available  information  re¬ 
garding  the  type  of  record  involved,  and  the  category  of  individual 
under  which  the  inquirer  feels  he  or  she  fits. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  shruild  be  ad¬ 
dressed  to  the  appropriate  official  listed  above.  Portk>ns  of  this 
system  of  records  may  not  be  accessed  for  purptises  of  inspeetkm 
or  for  contest  of  content  of  records,  in  accordance  with  various  ex¬ 
emptions  authorized  by  the  I’rivacy  Act  of  1974. 

Contesting  record  procedures:  Sec  Access  above. 

Record  source  categories:  Informatiim  contained  in  the  system 
was  obtained  from  the  following  categories  of  sources:  Applications 
and  other  personnel  and  security  forms  furnished  by  the  individual; 
Investigative  material  furnished  by  other  federal  agencies.  Notices 
of  personnel  actions  furnished  by  other  Federal  agencies;  By  per¬ 
sonal  investigution  or  written  inquiry  from  sources  such  as;  Im- 
ploycrs.  Schools.  References,  Neighbors.  Associates,  Pi>lice  De¬ 
partments.  Courts.  Credit  Bureau.  Medical  Records.  Probation  Of¬ 
ficials,  Prison  Officials;  Newspaper,  magazines.  perkKiicals,  and 
other  publications.  Published  hearings  of  Congressional  Commit¬ 
tees. 

Systems  exempted  from  cerFain  provLsktns  of  the  act:  Portions  of 
this  system  proposed  to  be  exempted  elsewhere  in  the  Federal  Re¬ 
gister. 

Trea.sur>7IRS  36.008 

System  name:  Recruiting.  Fixamining  and  Placement  Records.  Ad¬ 
ministration —  I’reasury/IR.S. 

System  location:  National,  Regional  and  District  Offices,  POD’s. 
The  National  Computer  Center  and  Ihe  Data  Center,  (.See  Appen¬ 
dix  A.). 
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C'atef^ries  of  individuals  covered  by  the  system:  Persons  who  have 
applied  for  IRS  employment  or  are  employed  in  the  IRS. 

('atcgorics  of  records  in  the  system:  These  records  contain  infor- 
nuition  relating  to  the  education  and  training;  employment  history 
and  earnings;  appraisal  of  past  performance;  convictions  offenses 
against  the  taw;  results  of  written  tests;  appraisal  of  potential; 
honors,  awards  or  fellowships  military  service;  veteran  preference, 
birthplace;  biith  date;  soci;il  secuiity  number;  and  home  address  of 
persons  who  have  applied  for  1  ederal  employment  or  are  employed 
in  the  l  ederat  Ser\  ice.  Rccorits  may  also  contain  information  lehit- 
ing  to  eligibility  for  or  participation  in  special  emphasis  placement 
and  recruiting  program;  placement  follow-up;  and  employee  tur¬ 
nover.  Records  nu^y  also  be  coircspomience  pertaining  to  any  of 
the  personnel  information  referred  to  in  this  notice. 

Authnrity  for  maintenance  of  the  svsliiii:  Title  I'  S.C.,  Sections 
1302,  3UW,  .3301,  3302,  3304,  3.3U(..' 3307,  3300.  3313,  3317,  33iK, 
3319,  3326,  3349,  4103,  <1532,  5533,  5723,  and  llxecutivc  Orders 
10577  and  11103. 

Routine  uses  of  rvi-ords  maintained  in  the  system,  including  categn- 
rk-s  of  iLsers  and  the  purposes  ot  such  uses:  ( 1 )  Roiiliiie  disclosure  of 
information  contained  in  this  system  of  reeotds  may  be  made  to  the 
lX:partnienl  of  Justice  in  connection  with  actual  or  potential 
cnminal  prosecution  or  civil  litigation,  and  in  councclioti  with 
rcipicsts  for  legal  advice.  Disclosure  may  be  made  during  iiulieial 
processes.  (2)  Koutine  disclosure  may  be  nuide  lo  i>lher  agencies  lo 
tlie  extent  ptovided  by  law  or  regulation  and  as  necessary  lo  report 
apparent  violations  ol  law  to  uppropiiaie  law  enforcement  agencies. 

(3)  'ITicse  records  may  also  be  disclosed  to  the  ('ivil  Service  (’oin- 
iiiission  for  the  pm  pose  of  properly  adiiiiuislonng  b'cderal  I'ersoti- 
nel  Systems  in  accordance  with  applicable  laws,  1  \ciiilive  Ordcis 
and  regulations.  (41  liilortnalion  in  these  leconls  is  used  or  a  leciud 
may  be  used:  (.i)  lo  relei  applicants  lo  officials  of  l-edcral  goveru- 
tncnl  agencies  foi  purpvises  of  consideration  lor  plaeement  in  posi¬ 
tions  for  which  an  applicant  has  applied  and  is  qualified,  (hi  Ui 
refer  applicants  lo  sUite  .md  local  goveniineius  with  permission  of 
an  applicant  foi  Ihi  piiijiose  of  employ nicnl  cousidcialion.  (c)  to 
refer  ciinent  IRS  employees  lo  l-edcial  agencies  for  consideration 
lor  Iratisi'ei.  reassignment,  and  proniolion.  (dl  lo  refer,  where  there 
is  an  indication  of  a  violation  or  polential  violation  of  law ,  whether 
civil,  criminal  or  legulaloiy  in  naUire,  to  any  oilier  appropriate 
agency,  whether  tedeial.  stale,  or  local  eluiiged  with  the  res|H>nsi- 
bility  of  investigating  or  prosecuting  sue  li  viokition  or  charged  with 
enforcing  or  implcnienting  the  statute,  or  inle.  (el  lo  request  infoc- 
iiialioii  from  a  federal,  state  or  local  agency  niuinlaining  civil, 
criminal,  or  oilier  relevant  cnfoiccnient  or  othci  pertinent  inforina- 
tion,  such  as  licenses,  if  necessary  to  obtain  rclcvaiil  information  to 
an  agency  decision  conceriuug  the  hiring  or  iclenlion  of  an  em¬ 
ployee.  the  issuance  of  a  seeunty  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant  or  oUiei  benefit,  (f)  To  pro¬ 
vide  information  or  disclose  to  a  f  ederal  agency,  in  response  lo  its 
request,  in  connection  with  the  hiiing  or  retention  of  an  employee, 
the  letting  of  a  contract,  or  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency  lo  Uic  extent  that  the  iiifornialion 
is  relevant  and  nccessutv  to  the  requesting  agency’s  decision  on 
Ihiit  matter.  (5)  For  additional  uses  see  Ap|>endix  A\. 

Rulk'k.*s  and  practices  fur  storing,  retrieving,  accessing,  retaining, 
and  disposing  nf  recurrls  in  the  system: 

Storage:  Records  are  maintained  on  magnetic  tapes,  punched 
cards,  discs,  card  files,  lists,  flat  paper,  microfilin,  microfiche, 
forms  and  fedders. 

Ketrievability:  Reeotds  at<;  indexed  by  name,  combination  of 
birth  date,  special  scciuity  account  numlier,  and  an  identification 
number  that  is  upplicitbic. 

.Safeguards:  “Access  Controls  will  be  not  less  than  provided  for 
by  the  Physical  ;ind  Document  Security  IfandbvHtk,  IRM  1(16)41.” 
This  is  in  coitftirmattcc  with  existing  CSC  regulations. 

Ketentkm  and  dLsposal:  All  records  arc  disposed  of  in  con- 
fonnance  with  established  retention  schedules.  IRM  1(15)  59  .301, 
tiencral  Records  Schedule. 

Sysleiii  inanagens)  and  address:  Director,  Personnel  Division. 

Noiificatktn  pnaedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accoidancc  with  instructions  appearing  at  31  CFR  Part  1. 
Siibpart  C,  Appendix  13.  ln(|uiiics  should  be  addressed  to.  (District 
Director  for  each  District  whose  records  arc  to  be  seaiclied); 
(Service  Center  Directoi  for  each  Service  Center  whose  records  are 
lo  be  scaiched):  (Regional  Coniiitissioncr  for  each  Regional  Office 


whose  records  are  to  be  searched);  (Director,  Personnel  Division, 
National  Office);  (Assistant  Commissioner  (Admin),  National  Of¬ 
fice);  or  other  appropriate  official.  (Sec  Appendix  A.).  Individuals 
should  proviile  name,  date  of  birth,  social  security  niimlHU ,  identifi¬ 
cation  number  (if  known),  approximate  date  of  record,  and  title  of 
examination  or  announcement  w  ith  which  concerned. 

Keeoid  luxess  procedures;  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instnictions  appearing  at 
31  Cl  R  Part  1,  Subpart  C,  Appendix  13.  Inquiries  should  l>c  ad- 
drcsseil  lo  the  appropriate  official  as  listed  above.  Ihis  system  of 
records  may  not  be  acccsseil  for  purposes  of  inspection  or  for  con¬ 
test  of  content  of  1  reasury  Forms  4S25  (F.vahiation  of  Candidates 
for  Initial  executive  Placement)  and  rreasuiy  F'onn  4245  (Report 
of  Managerial  Potential)  prepared  prior  to  September  27,  1975. 
Contesting  record  procedures:  See  Access. 

Record  source  categories;  Information  in  this  system  of  records 
either  comes  ftoin  the  individual  lo  whom  it  applies  or  is  derived 
lioiu  infoinialioii  he  or  she  supplied,  except  reports  front  medical 
perstainel  on  physical  qualification;  icsiilis  of  examination^  which 
arc  made  knov\n  to  applicants  and  voticheis  supplied  by  references 
the  applicant  lists. 

Systems  exempted  litmi  certain  provisions  of  the  act:  litis  system 
proposed  to  be  exempted  elsewhere  in  the  Federal  Register. 

Trea.siify/IUS  36.007 

Systfiii  name:  Personnel  Research  and  Test  Validation  Records,  .Ad¬ 
ministration — Trcasury/IRS. 

System  hH-alion:  National,  Regional  and  District  (offices.  POD's. 
Service  Cenleis,  Ihe  National  C  omputer  Center  and  1  he  IRS  Data 
('enter.  (Sec  Appendix  A.). 

Categories  <»!  individuals  covered  hv  the  system:  IRS  enipKiyces; 
applicants  for  IRS  entploynicnt. 

Categories  of  reettrds  in  the  .system:  1  hesc  reeotds  iiteliide  educa 
tkin  and  entploynicnt  history,  test  scores,  responses  to  test  items 
and  qucstiotuiaircs.  interview  and  ratings  of  supervisors  regarding 
the  individuals  to  w  hom  the  records  pertain. 

.\uthoritv  for  maintenance  of  the  system:  I'illc  5.  ll.S.  Code  Sec 
3301.  Sec.  1.303. 

Routine  uses  of  records  mainluiiied  in  Ihe  system,  inehiding  ealego- 
rii's  of  users  and  Ihe  piir|M»ses  of  such  uses:  Rotiiine  use  includes  the 
exchange  of  pcrsoitticl  records  iK-twcen  the  Civil  Service  Commis¬ 
sion  a.ttd  the  IRS  for  pctsoniiel  research  purposes  and  the  use  of 
personal  identifier  such  ;is  eiuplovcc  iianie  to  identify  crnployecs  in¬ 
cluded  in  rescaicli  studies  that  extend  viver  a  (H-riod  of  time 
(longitudinal  studies).  No  petsonnel  decisions  arc  made  in  the  use 
of  these  research  leeords.  Personal  infonuatum  in  this  system  of 
records  is  used  by  the  personnel  research  staff  in  the  IR.S  or  tlic 
Civil  Service  (Commission.  Routine  disclosure  of  iuforiiialion  eon 
t.'iined  in  this  system  of  records  may  be  made  to  the  Department  of 
Justice  in  ctuinection  with  actual  oi  potential  criminal  prosecution 
or  civil  litigation,  and  in  connection  with  rcquc-sts  for  legal  advice. 
Disclosure  may  be  made  during  judicial  processes.  Routine  disclo¬ 
sure  may  be  made  to  other  agencies  to  the  extent  prv»vided  by  law 
t»r  regulation  and  as  necessary  to  rcpvtrt  apparent  viiilations  of  law 
to  appropriate  law  enforcement  agencies. 

These  records  may  also  be  disclosed  to  the  Civil  Service  Coin- 
mission  for  Uic  purpose  of  properly  administering  f  ederal  f*erst>n- 
itel  Systems  in  accordance  with  applicable  laws.  F!xeculiv«‘  Orders 
and  regulations,  lliese  records  may  be  also  used;  To  refer,  where 
there  is  an  indication  of  a  violation  or  potential  violation  of  law, 
whelhei  civil,  criminal  or  regulatory  in  nature,  to  any  other  ap¬ 
propriate  agency,  whether  Federal,  suite,  or  local  charged  with  the 
responsibility  of  investigation  oi  j)rv)sccnting  Mich  violation  i*i 
charged  with  enforcing  or  implementing  the  statute,  <h'  rule,  regula¬ 
tion  or  ordci  issued  pursuant  thereto.  For  additional  uses  see  Ap 
pendix  AA. 

Policies  and  piaetices  for  storing,  retrieving,  :icces.viiig,  retaining, 
and  disposing  of  reeairds  in  the  system: 

Storage:  Records  may  be  maint;iined  on  ntagnei-.c  tape,  discs, 
punch  ciirds,  flat  paper,  lists,  Ciird  files,  f<>ims,  f»>li!ers,  microfilm 
and  microfiche. 

Ketrkw ability:  Records  are  maintained  by  project  i’crsonal  iiif*>r- 
mation  c.m  be  retrieved  by  name  or  ivcrsonal  identifier  only  foi  cer¬ 
tain  research  projects  such  as  those  llial  involve  Kmgtludinal  stu¬ 
dies.  ('onfidciiliul  and/or  protected  informatton  such  ;is  ratings  and 
lest  materials  w  ill  not  be  disclosed. 
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Safeguards:  Access  Controls  will  be  not  less  than  provided  for  by 
the  Physical  and  IXKument  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Indefinite. 

System  manager(s)  and  address:  Director,  Personnel  Division. 
Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to:  (District 
Director  for  each  District  whose  records  are  to  be  searched); 
(Service  Center  Director  for  each  Service  Center  whose  records  are 
to  be  searched);  (Regional  Commissioner  for  each  Regional  Office 
whose  records  are  to  be  searched);  (Director,  Personnel  Division, 
National  Office);  (Assistant  Commissioner  (Administration),  Na¬ 
tional  Office);  or  other  appropriate  official.  (See  Appendix  A.).  In¬ 
dividuals  should  provide  their  name,  social  security  number,  POD, 
r  approximate  date  and  general  nature  of  record  involved. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  appropriate  official  listed  above.  Individuals  should 
provide  their  name,  social  security  number,  POD  approximate  date 
and  general  nature  of  record  involved. 

Contesting  record  procedures:  See  Access. 

Record  source  categories:  Individual  Federal,  state  or  local  em¬ 
ployees  or  applicants,  supervisors,  assessment  center  assessors  or 
data  from  agency  or  Commission  personnel  files  and  records. 

Treasury/IRS.  36.009 

System  name:  Retirement,  Life  Insurance  and  Health  Benefits 
Records  System,  Administration — Treasury/IRS. 

System  location:  National.  Regional  and  District  Offices,  POD's, 
Service  Centers,  the  National  Computer  Center,  and  the  IRS  Data 
Center,  (See  Appendix  A.).  For  former  employees;  Records  Divi¬ 
sion,  Bureau  of  Retirement,  Insurance  and  Occupational  Health, 
U.S.  Civil  Service  Commission,  Boyers,  Pennsylvania. 

Categories  of  individuals  covered  by  the  system:  (1)  IRS  employees 
wIk>  are  covered  by  the  Civil  Service  Retirement  System.  (2)  IRS 
employees  who  have  either  declined  or  are  covered  by  the  Federal 
Employees'  Group  Life  Insurance  Program  or  the  Federal  Em¬ 
ployees  Health  Benefits  Program. 

Categories  of  records  in  the  system:  (1)  Documentation  of  F'ederal 
service  creditable  under  the  Civil  Service  Retirement  System.  (2) 
Documentation  of  coverage  or  declination  of  coverage  under  the 
I-'ederal  Employees’  Group  Life  Insurance  Program,  and  the 
Federal  limployees  Health  Benefits  Program.  (3)  DiKumentation  of 
claim  for  refund  or  for  annuity  benefits  under  Civil  Service  Retire¬ 
ment  System.  (4)  IXKumentation  of  claim  for  survivor  annuity  or 
death  benefits  under  Civil  Service  Retirement  System.  (5)  Medical 
records  supporting  claims  for  disability  retirement  under  the  Civil 
Service  Retirement  System.  (6)  Designations  of  beneficiary  for 
benefits  payable  under  the  Civil  Service  Retirement  System  or  the 
Federal  Employees’  Group  Life  Insurance  Program.  (7)  All  other 
information  necessary  to  enable  offices  to  recruit  annuitants  for 
short  term  assignments  and  to  send  them  requested  publications. 

Authority  for  maintenance  of  the  system:  Chapters  83,  87.  and  89 
of  Title  5.  United  Suites  Code. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (I)  Information  in  this 
system  is  used  to  determine  eligibility  for  coverage  and  payment  of 
benefits  under  the  Civil  Service  Retirement  System,  the  Federal 
Employees’  Group  Life  Insurance  Program  and  the  Federal  Em¬ 
ployees  Health  Benefits  Program.  (2)  Information  in  this  systems  is 
used  to  determine  the  amount  of  benefit  due  under  the  Civil  Ser¬ 
vice  Retirement  System,  the  Federal  Employees’  Group  Life  In¬ 
surance  Program  and  the  Federal  limployecs  Health  Benefits  Pro¬ 
gram.  (3)  Information  in  this  system  is  used  to  transfer  to  Office  of 
Workers’  Compensation  Programs.  Veterans  Administration  Pen¬ 
sion  Benefits  Program.  Social  Security  Old  Age,  Survivor  and  Disa¬ 
bility  Insurance  and  Medicare  Programs,  and  Federal  civilian  em¬ 
ployee  retirement  systems  other  than  the  Civil  Service  Retirement 
System,  when  requested  by  that  program  or  system  or  by  the  in¬ 
dividual  covered  by  this  system  of  records,  for  use  in  determining 
an  individual's  claim  for  benefits  under  such  system.  (4)  Informa¬ 
tion  in  this  system  is  used  to  transfer  information  necessary  to  sup¬ 
port  a  claim  for  life  insurance  benefits  under  the  Federal  Flm- 
ployees"  Group  lafe  Insurance  Program  to  the  Office  of  F'ederal 


Employees’  Group  Life  Insurance,  4  East  24th  Street.  New  York, 
N.Y.  10010.  (5)  Information  in  this  system  is  used  to  transfer  infor¬ 
mation  necessary  to  support  a  claim  for  health  insurance  benefits 
under  the  Federal  Employees  Health  Benefits  Program  to  a  health 
insurance  carrier  or  plan  participating  in  the  program.  (6)  Routine 
disclosure  of  information  contained  in  this  system  of  records  may 
be  made  to  the  Department  of  Justice  in  connection  with  actual  or 
potential  criminal  prosecution  or  civil  litigation  and  in  connection 
with  requests  for  legal  advice.  Disclosure  may  be  made  during  judi¬ 
cial  processes.  (7)  Routine  disclosure  may  be  made  to  other  agen¬ 
cies  to  the  extent  provided  by  law  or  regulation  and  as  necessary  to 
report  apparent  violations  of  law  to  appropriate  law  enforcement 
agencies.  (8)  Information  in  this  system  is  used  to  refer,  where 
there  is  an  indication  of  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal  or  regukitory  in  nature,  to  any  other  ap¬ 
propriate  agency,  whether  Federal,  State  or  liKal  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula¬ 
tion  or  order  issued  pursuant  thereto.  (9)  Information  in  this  system 
is  used  to  request  information  from  a  Federal,  state  or  local  agency 
maintaining  civil,  crimin:il.  or  other  relevant  enforcement  or  other 
pertinent  information,  such  as  hcenses,  if  necessary  to  obtain  rele¬ 
vant  information  to  an  agency  decision  concerning  the  hiring  or  re¬ 
tention  of  an  employee,  the  issuance  of  a  license,  grant  or  other 
benefit.  (10)  Information  in  this  system  is  used  to  provide  informa¬ 
tion  or  disclose  to  a  F'ederal  agency,  in  response  to  its  request,  in 
connection  with  the  hiring  or  retention  of  an  employee,  the  letting 
of  a  contract,  or  issuance  of  a  license,  grant,  or  other  benefit  by 
the  requesting  agency  to  the  extent  tluit  the  information  is  relevant 
and  necessary  to  the  requesting  agency’s  decision  on  that  matter. 
(11)  These  records  may  also  be  disclosed  to  the  Civil  Service  Com¬ 
mission  for  the  purpose  of  properly  administering  F'ederal  I’erson- 
nel  Systems  in  accordance  with  applicable  laws.  Flxecutive  Orders 
and  regulations.  (12)  For  additional  uses  see  Appendix  A  A. 

Policies  and  practices  fur  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  arc  maintained  on  magnetic  tapes,  punched 
cards,  discs,  forms,  flat  paper,  curd  files,  lists,  folders,  microfilm 
and  microfiche. 

Retrievability:  Records  are  indexed  by  name,  sivchd  security 
number,  birth  date,  and  by  annuity  or  death  claim  number. 

Safeguards:  Access  Controls  will  be  not  less  than  provided  fi»r  by 
the  Physical  and  DiKumcnt  Security  HundlxHik.  IRM  1(16)41.  This 
is  also  in  conformance  with  existing  C.SC  regubtions. 

Retention  and  disposal:  All  records  are  disposed  of  in  con¬ 
formance  with  established  retention  schedules.  IRM  1(1.^)59-301. 
General  Records  Schedule. 

System  manager(s)  and  address:  Director.  Personnel  Division,  Na¬ 
tional  Office,  Director.  Administrative  Services  Division.  National 
Office  and  Regional  Counsels  (See  IRS  Appendix  A  for  l.tKa- 
tions.). 

Notification  procedure:  (I)  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR,  Ibrt 
I,  Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to:  Dis¬ 
trict  Director  for  each  District  whose  records  are  to  be  searched; 
Service  Center  Director  for  each  Service  C’entcr  whose  records  arc 
to  be  searched;  Regional  Commissioner  for  each  Regional  Office 
whose  records  arc  to  be  searched;  Director.  Personnel  Division. 
National  Office;  Assistant  Commissioner  (Administration),  Natkmal 
Office;  Regional  Counsel  for  each  region  whose  records  are  to  be 
searched;  Director.  Disclosure  Division  for  records  in  the  Natumul 
Office  of  Chief  Counsel;  or  other  appropriate  official.  (Sec  IRS  Ap¬ 
pendix  A  for  IxKutions.)  (2)  If  the  individual  is  retired  from 
Federal  service  he  should  direct  inquiries  to;  Director,  Bureau  of 
Retirement.  Insurance,  and  Occupational  Health.  U.S.  Civil  Service 
Commission,  1900  H.  Street,  N.W.,  Washington,  D.C.  20415.  (3)  If 
the  individual  is  not  retired,  but  has  been  separated  from  Federal 
service,  he  should  direct  inquiries  to.  National  Personnel  Records 
Center,  111  Winnebago  Street.  St.  Louis,  Missouri  63118. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1.  .Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  appropriate  official  listed  above. 

Contesting  record  procedures:  Sec  Access.  Individuals  requesting 
information  in  this  system  of  records  should  provide  their  full 
name,  date  of  birth.  siKial  security  number,  claim  number,  if  as¬ 
signed.  and  the  POD  in  which  currently  or  formerly  employed. 
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Rword  MMirce  cattjiorics:  The  infornuai«>n  in  this  system  is  ob- 
l.nncd  from  the  folU>\sing  sources;  (U  The  individual  lAhom  the  in¬ 
formation  is  about  (D  flAO  Pay,  Leave  and  Allowance  Records 
Sysicin.  (It  CSC  Pers.onnel  Maiiapement  Records  System.  <4)  (iSA 
National  Personnel  Records  C'enter.  (5)  CSC  Medical  Records 
System.  (6)  Federal  civilian  retirement  systems  other  than  C'ivil  Ser¬ 
vice  ketiieinem  System.  {7»  Military  retired  pay  system  records.  (8) 
i  tffice  <'f  Workers’  Conipensatiim  Programs.  (9)  Veterans  Adminis¬ 
tration  Pension  Benefits  Programs.  (l(t)  Social  .Security  Old  Age, 
Survivor  and  Disability  Insurance  and  Medicare  Programs. 

Treasury/IKS  38.001 

Sy.stem  name:  Ciencral  Training  Records,  Administra¬ 
tion— Treasury/IRS. 

System  l«R-ation:  National  Office,  Regional  Offices,  District  Of¬ 
fices,  Service  Centers  (See  Appendix  A.). 

Categories  of  individuals  covered  by  the  system:  IRS  employees 
who  have  participated  (students,  instructors,  program  managers, 
etc.)  in  training  activities.  (3thcr  Federal  or  non-Ciovernment  in¬ 
dividuals  who  have  assisted  (instructors,  course  developers,  or  in¬ 
terpreters)  for  training  programs. 

Categories  of  records  in  the  system:  Variety  of  records  containing 
information  about  an  individual  related  to  training;  such  as:  course 
rosters,  student  registrations,  nomination  forms,  course  evalua¬ 
tions,  instructor  lists,  individual  development  plans,  counseling 
records,  examination  materials,  payment  records,  and  other  recor¬ 
dations  of  training  necessary  for  reporting  and  evaluative  purposes. 

Authuritv  fur  maintcnaiH.'c  of  the  svstem;  Chapter  41,  Title  5  DSC; 
FO  lL348;‘and  PPM  410. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  asers  and  the  purposes  of  snich  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  may  be  made  available  to  the 
IX-pailmerit  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  lcg;il  advice.  Disclosure  may  Ik  made  during  judicial 
prvKcsses.  l-or  additional  uses  see  ApjKndi.x  AA. 

Policies  and  practievs  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Rcconts  may  be  maintained  on  computer  tapes,  index 
cards,  forms,  or  fiat  paper. 

Ketrievability:  Computer  records  are  indexed  by  social  security 
account  numbers:  other  records  by  name  or  course  title. 

Safeguards:  Computer  records  available  only  to  CSC  and  System 
Manager,  other  records  restricted  to  employees  directly  involved 
witli  training  fuiiciion. 

Retention  and  disposal:  All  records  arc  disposed  of  in  accordance 
with  established  retention  schedules.  1(1 5)59- .301,  (jciicral  Records 
Schedule. 

.System  nianager(s)  and  address:  l.'tirecior.  Trainii'i.  Division,  Na¬ 
tional  Office.  (Tiief,  1  raining  Branches,  Rcgivuial  and  District  Of¬ 
fices,  and  Service  Centers  (Sec  Appendi.x  A.). 

Notification  proei-duie:  Individuals  seeking  to  determine  if  the 
-system  of  records  contains  a  rccsitd  pertaining  to  themselves  may 
inquire  in  accordance  with  ins*  iielions  appe:iring  at  .31  CF'K.  Part 
1,  Subparl  C,  -Appendix  H.  Irqiiiries  should  be  addressed  to  the 
System  Maiuigei  for  each  oflice  whose  records  are  to  be  searched, 
sec  System  Maiiagci  . 

Record  acees.s  prtK'edures:  Individuals  seeking  access  to  any 
record  contained  in  ihc  system  of  rceords  or  seeking  to  contest  its 
content,  may  inquire  iii  accv'rdaricc  with  instructions  appearing  at 
.31  CT'R,  Part  1.  Subparl  C,  Appendix  H.  Inquiries  should  be  ad¬ 
dressed  to  the  System  Manager  for  each  Office  whose  records  arc 
to  be  accessed  or  contestcil,  sec  System  Manager. 

Contesting  record  procedures:  See  .Access. 

Rtxord  source  categor  ies:  Information  taken  from  participants’  rc- 
gistnition  fv>rnis.  and  other  input  diKiiiuents  (c.g.,  I’orm  5(Kil,  Re¬ 
porting  Training  and  Obligating  l'iinds;'and  P'orm  5092,  Individual 
ITaining  Record). 

I  reauairy/IKS  42.001 

System  lutme:  Audit  Adiiiinistrativc  I'ilc — I’reasury/IRS 
System  locutiou:  Jurisdiclioiiiil  District  Office  where  the  in¬ 
dividual  resides.  (See  IR.S  Appendix  A.) 

Categories  of  individuals  coveTcd  by  the  system:  Any  Uixpayer 
who  is  being  considered  for  examination  or  is  being  c.xamincd  for 
tax  determination  purposes,  i.c.,  income,  estate  and  gift,  excise  or 
employment  tux  liability. 


Categories  of  records  in  the  system:  Records  containing  investiga- 
torv  materials  required  in  making  a  lax  determination  or  other 
verifit  uticji  in  tlic  administration  of  tax  laws  and  all  other  related  ' 

sub  (lies  diicctlv  related  tc,  the  provessing  of  the  tax  case.  1  his 
system  also  includes  v'lhor  inanagemcnt  tn:iierial  related  to  a  ease 
and  used  for  (ax  administrative  puiposcs  including  the  appeals 
process. 

Authoritv  for  maintenance  of  the  system:  5  IJ.S.C.  301.  26  U.S.('. 

7602.  780 l  and  7802. 

Routine  uses  of  records  mainUiined  in  the  system,  including  catego¬ 
ries  of  users  and  ttie  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the  I 

Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with  ’ 

requests  for  legal  advice;  to  other  agencies  to  the  extent  provided 
by  law  or  regulation  (including  26  ILS.C.  6103  and  26  CFR  .301.6103 
where  applicable)  and  as  rmcessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies;  to  States,  the  District  I 

of  Columbia,  the  Commonwealth  of  Fucrlo  Rico,  or  possessions  of 
the  United  Slates,  to  assist  in  the  administration  of  tax  laws;  or  to 
vUher  parties  as  necessary  in  the  administration  and  enforcement  of 
law  as  authorized  by  26  II.S.C.  7801  and  7802.  Disclosure  may  be 
made  during  judicial  prvKcsses.  F'or  additional  routine  uses,  sec  Ap¬ 
pendix  AA. 

Policies  and  practices  for  storing,  retrieving,  acet'ssing,  retaining, 
and  disposing  of  records  in  the  system: 

Stor  age:  paper  documents. 

Ketrievability:  by  taxpayer’s  name  and  scwial  security  number 
and  employer  identification  number. 

Safi-guai'ds:  Access  controls  will  not  be  less  lh:iir  provided  for  by 
die  I'liysical  and  IXrcumcnt  Security  UandlHHik.  IRM  i  (16)41. 

Retention  and  disposal:  Indefinite  period  of  retention. 

System  nianagr-ris)  and  address:  Official  prescribing  policies  and 
practices — Director.  Audit  Division,  Officials  maintaining  the 
system — Director  of  jurisdictional  District  Office  (See  IKS  Appen¬ 
di.x  A). 

Notification  pixwedure:  Individuals  seeking  to  determine  if  Ihc 
system  of  reevtids  coiita.ins  a  record  pcitaiiiing  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1. 

Sobpait  C.  ApiKndix  B.  Inquiries  should  Ik  .iddressed  to  the  Dis¬ 
trict  Director  for  each  District  whose  records  are  to  be  seaiehcd. 

This  system  may  contain  some  rceords  which  are  exempt  from  the 
notification  provisions  of  the  Privacy  Act.  Requesters  will  not  be 
advised  of  the  existence  of  records  exempt  from  the  notification 
provisions. 

Record  access  priKX-dures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  fl-R  Part  1,  Subpart  C,  Appendix  H.  Inquiries  should  be  ad¬ 
dressed  to  the  District  Director  for  each  District  whose  records  arc 
to  bo  accessed  or  contested.  T  his  system  may  contain  some  records 
whkh  are  exempt  from  (he  Access  and  Conlesl  provisions  of  the 
I  rivacy  Act.  Taxpayers  seeking  to  adjust  records  which  affect  the 
dcU  rniiiiation  of  a  tax  assessment  or  the  balance  due.  shviuld  utilize 
existing  procedures  for  doing  so.  as  substantive  tax  matters  arc  not 
subject  to  the  amendment  provisions  v)f  the  Privacy  Act. 

<  ontestiiig  record  procedures:  .Sec  Access  above. 

Kceuid  source  categories:  (1)  taxpayer’s  return.  (2)  taxpayer’s 
Irooks  and  records  (3)  Informants  and  third  party  information.  (4) 
city,  slate  governments.  (5)  other  federal  agencies.  (6)  examinalions 
of  related  taxpayers.  (7)  examinations  of  other  taxpayers.  t8)  tax¬ 
payer's  representative. 

Sv.stems  exeiiiplefi  from  certain  provisions  of  the  act:  .System 
prviposed  to  be  exempted  elsewhere  in  the  Federal  Register. 

Ireasury/IRS  42.025 

System  iiaiiie:  Apprarsal  anil  Valuation  I 'iles— Treasury /TRS. 

Sytdeiii  location:  Juiisdielional  District  Office  where  individual 
resides.  (See  IKS  Appeirdix  A.) 

Categories  of  individuals  covered  by  the  system:  Inilivkluals  whose 
examinations  wanaiit  an  appraisal  or  valuation  of  rertl  estate.  su>ck, 
fees,  or  any  oilier  coinmodity  or  .service  which  does  not  have  a 
luadily  ascertainable  value. 

Categories  of  records  in  the  sy.stem:  Listing  of  individuals,  items 
vahred  or  appraised,  dale  of  valuation  or  appraisal,  and  i*thei 
descriptive  mutter  such  as  the  name  of  the  corporation  w  ith  regards 
to  stiKk  and  u  description  of  the  location  in  terms  of  rcid  estuie. 
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A<Jtliorit>  for  maintenaocc  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7ii02  7S01  und  7802. 

i'outir.e  uses  revords  maintained  in  tlii  system,  ineludin;;  eatei'o- 
lits  of  users  isnd  the  purposes  <»l  sinh  uses:  Rt>iiline  disclosure  of  in- 
toniiation  contained  in  this  system  t)f  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prcrsecution  or  civil  litigation,  and  in  connection  with 
requests  for  lepal  advice;  to  other  agencies  to  the  extent  provided 
by  law  or  regulation  (including  26  II.,S  C.  610.3  and  26  Ch'R  301.6103 
where  applicable)  and  as  necessary  to  report  apparent  violatkrns  of 
law  to  appropriate  law  enforcement  agencies;  to  Sutes,  the  District 
of  t'olumbia,  the  Commonwealth  of  lAierto  Rico,  or  po.ssessions  of 
the  United  States,  to  assist  in  the  administration  of  tax  laws;  or  to 
other  parties  as  necessary  in  the  administration  and  enforcement  of 
law  as  authorized  by  26  U.S.C.  7602,  7801  and  7802.  Disclosure 
may  lx*  made  during  judicial  prcx:esses.  For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  fur  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  dcKuments,  file  cabinets. 

Ketrievability:  By  taxpayer’s  name  and  social  security  number. 
Safc'giiards:  Access  controls  wiD  not  be  less  than  provided  for  by 
tire  Physical  and  I3tx;ument  Security  Handbook,  IRM  1(16)41. 
Retention  and  disposal:  Indefinite  period  of  retention. 

Systtni  raansiger(s)  and  address:  Official  prescribing  jHjlicies  and 
pnicticcs— Director.  Audit  Division.  Officials  rr.aintaining  the 
system— Director  of  jurisdictional  District  Office.  (Sec  IRS  Appen¬ 
dix  A.) 

Notifk-rUion  procedure:  Individiutls  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instruetkms  appearing  at  31  t’l  R  Part  1, 
.Subparl  Appen>.lix  H  inquines  should  Ix’  addressed  to  the  Dis¬ 
trict  Director  for  each  District  whose  records  aic  tc^  be  searched. 

Record  access  pnx’cdurcs:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
ermtent,  may  iruiuirc  in  accordance  with  instruetkms  appearing  at 
.31  (  I  K  Part  I,  Subpart  (  .  Ap;icndi.\  B.  Inquirks  should  be  ad¬ 
dressed  to  the  Distrkt  Director  for  each  District  wht>sc  rccord.s  arc 
to  be  accessed  or  contested. 

Conlestusg  record  prrx'ediires:  Sec  Access  above. 

Record  smiree  cutegork's:  (I)  outside  engineer  valuation:  (2)  out¬ 
side  fee  appraisers;  (3)  taxpayer's  rctiinis;  (4)  taxpayer’s  Ixxrks  and 
records;  (.^)  taxpayer’s  representative;  (6)  trade  jountals  ;*.nd  publi- 
cutkms;  (7)  public  records. 

Tretesiiry  /IRS  42.068 

System  name:  Audit  Infonnation  Management  System 
(AIM.S)—  I'lcasury/IRS. 

System  loeatkiii:  I'o  be  piloted  in  the  Atlanta  Service  (’enter  and 
the  five  Districts  served  by  that  center.  The  five  Districts  arc  At¬ 
lanta,  Columbia,  Jacksonville,  Birmingham  and  Jackson  After  the 
pilot  has  proven  successful,  nationwide  implementation  will  be  Cv»n- 
sidcrctl  liiiring  July  1  and  October  1,  1976  (See  IRS  Appendix  A). 

(’ategories  «»f  indivkluul.s  covered  by  tlx*  system:  Taxpayers  whose 
tax  returns  arc  under  the  jurisdiclion  of  the  Audit  Division;  F,x- 
amining  Offkcr. 

Categories  of  records  in  the  system:  lax  return  informatkrn  from 
the  Master  File,  lax  return  status  and  Kxation  changes.  Audit 
(losing  information  on  cxamiixd  and  non-examintd  tax  returns, 
examining  officer’s  name  including  related  internal  management  in- 
foniiatiun. 

Authority  for  iiuiintenanee  of  the  system:  5  U.S.C.  .301,  26  U.S.C. 
7602,  •’801  and  78t)2. 

Routine  uses  of  records  iiiaiulained  in  the  system,  including  catego¬ 
ries  «>f  ifiers  and  the  purposes  of  such  uses:  Routine  disclosure  of  in- 
fomialion  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  requests  for  legal  advice. 
Routine  disclosure  may  lie  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (inchidiiig  26  U.S.C.  6103  and  26 
CFR  .34)1,6103  where  applkabk)  and  as  necessary  to  report  ap¬ 
parent  vkilations  of  law  to  appropriate  law  enforcement  ageixies. 
IJiscIosurc  may  be  made  during  judicial  prixesscs.  l  or  additional 
rrHitiiic  uses  see  Appendix  AA. 

Policies  and  pmctk-«s  for  storing,  retrieving,  accessing,  retaining, 
and  dispiising  of  records  in  the  system: 

Storage:  Computer;  Microfilm;  l*uper. 


seia*? 

KctricvaldUty:  Social  Security  nuniK'r.  taxpayer’s  name,  examin¬ 
ing  officer’s  name. 

Safeguards:  .Access  contrids  will  not  b  *  kss  tb;in  pre-v  .ued  for  by 
the  Physical  and  Document  .Sici.iity  H,ii  a:*ook,  IKM  •;  16)41. 

Retention  and  disposal;  Compiilcr:  Agreed  eases  art  cUminatei! 
from  data  base  90  days  after  ease  is  closed  trom  .Aiivlit;  unagreed 
cases  arc  climin.ited  from  data  base  after  ta.x  luibility  is  ag.rccd  to. 
”A”  Register  Microfilm:  6  years  or  earlier  examination  Record 
Forms  1247  (including  tempt'iary  and  mlorim  prtx’cssing  files  for 
management  and  cx'ntrrd  purposes):  (>  yt.>rs  or  eaiUer. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices — Director.  Audit  Diviskm,  Nutumal  Offkrc.  Officials 
maintaining  the  system—  Fix  h  jurisdictkmal  (taxpayer’s  place  of  re- 
sklcncc)  District  Director;  Fach  jnrisdktkinal  (the  Service  Center 
where  taxpayer’s  tax  return  was  filed)  IRS  Service  Center.  (Sec 
IkS  Appendix  A). 

Notification  procedure:  lliis  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  iletcrmining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  I  his  system  of  rccixids  may  not  be  ac¬ 
cessed  for  purposes  of  inspcctk>n  or  for  contest  of  content  of 
records. 

('(•ntesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  recimls  contains  in¬ 
vestigatory  materials  compiled  for  law  enforcement  punx'ses  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  System  is 
purposed  to  lx  exempted  elsewhere  in  the  l  edoral  Register. 

Yrexsury/IRS  42.016 

System  name:  Classification  and  Audit  Selection 

Flics — Trcasury/IRS 

System  location:  .fiirisdxlionul  District  Offx'c  where  individual 
resides.  (.Sec  IRS  Appendix  A). 

Caregorirs  of  individuals  covered  hy  the  sy stein:  Individuals  whose 
returns  are  classified  for  audit. 

Categories  of  records  in  the  system;  I  istiiig  of  individiuds  or 
returns  and  sub  files  con.sisting  of  finaiu  i;il  information  ami  olhci 
information  considered  in  classification  and  selection  of  an  in 
dividual’s  return  for  examination — individiuil's  request  lor  audit, 
missing  rctuiTi  information,  change  in  ucCiHiiiling  mcthovl  or  ixiuui, 
etc. 

Autliurity  for  iiiaiiitc nance  of  the  system:  5  U.S.C.  .301,  26  U..S.C. 
764)2,  7801  and  7802 

Routine  uses  of  record;;  maintained  ir.  the  systrin,  ineluding  eatego- 
lies  of  xsers  and  the  purposes  of  such  uses:  Routine  distlosnrc  of  iii- 
fumiatioii  contained  in  this  system  of  iccords  may  be  nuide  to  the 
IX'partmcnt  of  Justke  in  conneetkm  with  actual  oi  potential 
criminal  prosecution  or  civil  litigatKin.  and  in  connection  with 
icquests  for  legal  advice;  to  other  agencies  to  the  extent  provided 
by  law  or  regulation  (including  26  U.S.C.  6103  and  26  Cl'K  34)1.610,3 
where  applicable)  and  as  ncccssaiv  to  report  apparent  violations  of 
law  to  appropriate  law  eiitorccment  agencies,  to  States,  the  District 
of  Cidumbia,  the  Coinmonvrealth  of  lAieito  Rico,  or  |x>sscssions  of 
the  United  States,  to  assist  in  the  administration  of  Uix  laws;  or  lo 
other  parties  as  necessary  in  the  administiauon  and  enforcement  of 
law  as  authorized  by  26  U.S.C.  7(i4)2,  7801  and  7802.  Disclosure 
may  be  made  during  judicLd  priKCsscs.  bor  addkkMial  routine  uses 
sec  Appendix  A  A. 

PolicMS  und  praetkes  for  sluriiig,  retrieving,  aceessing,  retaining, 
and  rlispusing  of  records  in  the  system: 

Storage:  paper  documents,  computer  printouts. 

Uetrievability:  by  taxpayer’s  name  and  social  security  number. 
Safeguards:  Access  controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  HamlKHvk,  IRM  1(16)41. 

Retentioo  and  disposal:  until  information  is  associated  with 
return. 

System  nianagerts)  and  address:  Official  prescrihing  policies  und 
practices— Director.  Audit  Diviskm.  Officuds  muiiitaining  the 
system— Director  of  jurisdictkmal  District.  (Sec  IRS  Appendix  A). 

NotificathNi  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  ermtains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the  Dis¬ 
trict  Director  for  each  District  whose  records  arc  to  be  searched. 
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This  system  may  contain  some  records  which  are  exempt  from  the 
notification  provisions  of  the  Privacy  Act.  Requesters  will  not  be 
advised  of  the  existence  of  records  exempt  from  the  notification 
provisrons. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  District  Director  for  each  District  whose  records  are 
to  be  accessed  or  contested.  This  system  may  contain  some  records 
which  are  exempt  from  the  Access  and  Contest  provisions  of  the 
Privacy  Act.  Taxpayers  seeking  to  adjust  records  which  affect  the 
determination  of  a  tax  assessment  or  the  balance  due,  should  utilize 
existing  procedures  for  doing  so,  as  substantive  tax  matters  are  not 
subject  to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  (1)  Tax  returns,  (2)  Requests  from  tax¬ 
payer,  (3)  Requests  from  Collection  Division  for  prompt  examina¬ 
tion. 

Systems  exempted  from  certain  provisions  of  the  act:  System 
proposed  to  be  exempted  elsewhere  in  the  Federal  Register. 

Treasury/ IRS  42.021 

System  name:  Compliance  Programs  and  Projects 

Files— Treasury/IRS. 

System  location:  Initiated  and  maintained  in  National  Office,  Re¬ 
gional  Offices,  or  jurisdictional  District  where  taxpayer  resides. 
(See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Taxpayers  that 
may  be  involved  in  tax  evasion  schemes  or  areas  of  non-com- 
plumce  grouped  by  industry,  occupation  or  financial  transactions, 
i.e.,  return  preparers,  political  contributions,  corporate  kickbacks. 

Categories  of  records  in  the  system:  Records  pertaining  to  in¬ 
dividuals  in  project,  such  as  Joint  Compliance. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7602,  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice;  to  other  agencies  to  the  extent  provided 
by  law  or  regulation  (including  26  U.S.C.  6103  and  26  CFR  301.6103 
where  applicable)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies;  to  States,  the  District 
of  Columbia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of 
the  United  States,  to  assist  in  the  administration  of  tax  laws;  or  to 
other  parties  as  necessary  in  the  administration  and  enforcement  of 
law  as  authorized  by  26  U.S.C.  7602,  7801  and  7802.  Disclosure 
may  be  made  during  judicial  priKCsses.  For  additional  routine  uses 
see  Appendix  AA. 

Policks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  paper  records. 

Retrievability:  by  taxpayer's  name  and  social  security  number. 

Safeguards:  Access  controls  will  not  be  less  than  provided  for  by 
the  Physical  and  IXKumcnt  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Indefinite  period  of  retention. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices — Director,  Audit  Division.  Officials  maintaining  the 
system — Director  of  jurisdictional  District.  (Sec  IRS  Appendix  A). 

Notifkation  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  Sec  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  System 
proposed  to  be  exempted  elsewhere  in  the  Federal  Register. 


Treasury/IRS  42.024 

System  name:  Coordinated  Examinatums  of  Large  Cases  Pro¬ 
gram — Treasury/IRS. 

System  location:  Jurisdictional  District  ()fficc  where  taxpayer 
resides.  (See  IRS  Appendix  A.) 

Categories  of  individuals  covered  by  the  system:  Taxpayer  whose 
tax  audit  is  identified  us  a  large  case  examination. 

Categories  of  records  in  the  system:  Alphabetic  listing  of  tax¬ 
payers  and  all  other  related  files  including  those  used  for  manage¬ 
ment  purposes. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  .301,  26  U.S.C. 
7602,  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice;  to  other  agencies  to  the  extent  provided 
by  law  or  regulation  (including  26  U.S.C.  6103  and  26  CFR  .301.6103 
where  applicable)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies;  to  States,  the  District 
of  Columbia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of 
the  United  States,  to  assist  in  the  administration  of  tax  laws:  or  to 
other  parties  as  necessary  in  the  administration  and  enforcement  of 
law  as  authorized  by  26  U.S.C.  7602.  7801  and  7802.  Disclosure 
may  be  made  during  judicial  processes.  For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  documents. 

Retrievability:  Taxpayer's  name  and  social  security  number. 
Safeguards:  Access  controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook.  IRM  1(16)41. 
Retention  and  disposal:  Indefinite  period  of  retention. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
pnictices — Director,  Audit  Division.  Officials  maintaining  the 
system— Director  of  jurisdictional  District.  (Sec  IRS  Appendix  A.) 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the  Dis¬ 
trict  Director  for  each  District  whose  records  arc  to  be  searched. 

This  system  may  contain  some  records  which  are  exempt  from 
the  notification  provisions  of  the  Privacy  Act.  Requesters  will  not 
be  advised  of  the  existence  of  records  c.xempt  from  the  notification 
provisions. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  District  Director  for  each  District  whose  records  are 
to  be  accessed  or  contested. 

This  system  may  contain  some  records  which  are  exempt  from 
the  Access  and  Contest  provisions  of  the  Privacy  Act. 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due,  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  arc  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  (I)  Taxpayer's  returns.  (2)  Annual  re- 
pv»rts.  (.3)  Corporate  minutes.  (4)  Large  case  proposed  change  in  key 
district.  (5)  Published  documents. 

Systems  exempted  from  certain  provisions  of  the  act:  System 
proposed  to  be  exempted  elsewhere  in  the  Federal  Register. 

Treasury/IRS  42.1)05 

System  name:  Correspondence  Files — Treasury/IRS. 

Sy.stem  location:  Director.  Audit  Division.  National  Office  (Sec 
IRS  Appendix  A). 

Categorks  of  individuals  covered  by  the  system:  (1)  Taxpayers  cor¬ 
responding  with  the  National  Office  Audit  Division,  either  directly 
or  through  Congressmen  or  other  elected  governmental  officials.  (2) 
Congressmen  and  other  elected  government  officials  corresponding 
with  IRS  on  Audit  matters. 
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Catitf^rics  (>f  records  in  the  system:  This  system  consists  of  in¬ 
coming  letters.  I'ield  reports  which  arc  requested  when  trecessary, 
copies  of  responses  and  other  materials  incidental  to  the  correspon¬ 
dence. 

Authority  for  niaintenaiice  of  the  system:  5  IJ.S.C.  301,  26  IKS.t'. 
7602.  7S0I  and  7X02. 

Koutine  uses  <tf  reewds  inaiutuined  in  the  system,  including  catego* 
rics  of  users  and  the  purposes  of  such  uses:  Routine  discK'surc  <■>!  in¬ 
formation  ermtained  in  this  systcfii  of  reconls  may  be  made  to  the 
Departnici'.t  t>f  .Itisticc  in  coimectitm  with  actual  or  pv>tential 
criminal  prosecution  or  ci\il  litigation  and  in  connection  with 
requests  for  legal  advice  and  as  necessary  to  report  apparent  viola¬ 
tions  of  law  to  appropriate  law  enforcement  agencies.  Disclosure 
may  be  made  during  judicial  privesses.  l  or  additional  routine  uses 
see  Appendix  A  A. 

Prdicies  and  pnutlecs  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  tlie  system: 

Storage:  Paper  recoids  in  folders,  filed  alph.ibeticullv  and  kept  in 
filing  cabinets. 

Retricvahility:  lly  name  t'f  individual  vvla*  initiated  the  correspi'ii- 
dencc.  Taxpayer  corrcsixmdenee  is  retrievable  by  taxpayers  name. 
Cieneral  inquiries  fiom  congressmen  or  »>tlai  elected  officials  arc 
relricvable  by  name  of  ct>rrespondenl. 

Safeguards;  l  iling  cabinets  are  kept  in  rooms  which  arc  Uveked 
except  when  »>ccupied  by  anthori/ed  peisuiinel 

RetentMii  and  disiMisal;  Retained  ^  years  anj  then  destroyed. 

System  uuinager(s)  and  address:  Officuil  t>rcsciibing  |H>licics  and 
practices — Director.  Audit  Division.  National  Office.  (Sec  IRS  Ap 
pcndi.x  A)  Official  maintaining. the  system  — Director,  Audit  Divi¬ 
sion.  National  Office. 

Nolifkatiuii  priKX-diire:  liahvutuals  scekir:g  to  determine  if  the 
system  of  records  contains  .i  lecord  peilaining  to  themselves  may 
inquire  in  accordance  with  iiKStructions  appearing  at  .^1  t'l  R  Pail  I, 
Siibpart  Appendix  B.  Inqiiiiies  shtuild  be  addressed  to;  Director. 
Audit  Division,  National  Office. 

Rc«»rd  access  priKcdurcs;  Individuals  seeking  acicss  to  any 
record  contained  in  the  systen.  of  records  »>r  seeking  to  <  ontcsl  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
C'l'R  Part  I,  Subpart  C.  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to:  DiTeclor,  Audit  Division.  National  Office. 

('‘ontesting  rceord  procedures:  See  Access  above. 

Record  source  categories:  Materials  in  the  System  arc  provided 
by;  (1)  Ihc  individual  to  whom  tb.ey  pertain.  (2)  b’ield  Offices  wfikh 
provide  iiifoiniation  peilauiuig  to  tlie  taxpayers  coriesjxmdciiee.  (.^) 

I  imited  infoim.ilion  is  sciineliincs  provided  by  eoriespondenls  writ¬ 
ing  in  lichalf  of  a  taxpayer. 

Treasury/IRS  42.(M)2 

System  name:  (.'onestHMidenee  Files.  Audit—  I  rcasiiry/IRS 

System  location:  Regional  and  District  Olfiees  throughout  the 
IJ.S.  (Sec  IRS  Appendix  A). 

i!ategories  of  individuals  covered  by  tlie  system:  (I)  Taxpayers, 
practitioners  and  general  members  of  the  public  corresponding  with 
IRS  offices  on  audit  matters.  (2)  Congressmen  and  other  elected 
govermnent  officials  corresponding  with  IRS  officers  on  audit  mat¬ 
ters. 

Categories  of  records  hi  the  system:  Incoming  letters,  copies  of  re¬ 
ports  and  Ollier  inatcriuls  accessary  to  respond  to  correspondent’s 
inquiries  or  requests,  and  copies  of  responses. 

AutbcHltv  fur  muintenanee  of  the  svstem:  5  D.S.C.  Mil.  26  U.S.C. 
7fi02,  7Xt)raud  7X02. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  uf  users  and  the  purposes  of  such  uses:  ( I )  Routine  disclosure  of 
information  contained  in  the  system  t>f  records  may  be  made  to  the 
IXipailmcnt  of  Justice  in  connection  with  actual  or  pt'lcnlial 
criminal  proscculk'n  or  civil  litigation,  and  in  conneetKiu  with 
requests  for  legal  advice.  Disclosure  may  be  maile  during  judicial 
priKCsses.  (2)  Routine  disclosure  may  bc‘  made  to  other  agencies  to 
the  extent  provided  by  law  or  regulation  (including  26  l  .S.t’.  6103 
and  26  CFR  .MM -(>103  where  applicable)  and  as  necessary  to  report 
apparent  violations  of  law  U>  appropriate  law  enfivrecmcnt  agencies. 
For  additkmal  routine  uses  sec  Appendix  A. A 

Policies  and  pmetires  fur  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  generally  maintained  in  file  folders. 
Ketrievability :  By  taxpayer’s  or  eonespondent’s  name. 


Safeguards:  Records  arc  stored  in  lockable  metal  file  cabinets  or 
desks  and  located  in  secured  rooms  with  access  limited  to 
authorized  personnel. 

Retention  and  disposal:  Retention  and  disposal.  No  uniform 
period  of  time  has  Iveen  established  on  a  National  bjisis.  Some  Re¬ 
gional  and  District  offices  have  established  guidelines  for  retention 
foi  one  to  three  years  after  which  they  are  destroyed.  Others  rehtin 
them  indefinitely. 

System  manager(s)  and  address:  Regional  Commissioners  and/or 
Distnet  Directors.  (See  IRS  Appendix  A.) 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I. 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the  Dis¬ 
trict  Director  for  each  District  whose  records  arc  to  be  searched. 

Rccoid  access  protcihircs:  Individuals  seeking  .lecess  to  any 
iceord  contained  in  the  system  of  rceorvls  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instnietkms  appealing  at 
31  Cl  K  Part  1.  Snbparl  C.  App.'ndix  B  Inquiries  should  be  ad¬ 
dressed  to  tilt  District  Dirtetv>r  for  eavli  District  whose  records  are 
tv)  be  at  cessed  t>r  ci>ntested. 

Contesting  record  prvKcdures:  See  Access  aKvve. 

Record  source  categories;  Materi.ds  ia  the  system  arc  provided 
by;  (I)  The  taxpayei,  practitioner  or  other  person  corresponding 
with  IRS.  (21  IRS  rcpoits  eoni.iming  iufoimation  necessary  for  a 
resi'onse. 

1  n  sisurv.'tK.S  42  4t2V 

Svstem  nsime:  D;ita  on  I'oieign  t'orp>>ralions — Treasurv/IRS. 

System  location:  IPS  Ih't.i  Certor,  Dctrt'it.  Michigan;  Nati»>nal 
Olfiec  Audit  Divisiiiii,  V.  ashiiigton,  D  (’  ;  Distiiet  Ofliccs;  Region.d 
Offices.  (Sfc  IRS  .App*  adiv  A  * 

Ciitcgories  of  individuals  covernt  by  Hit  system:  Individii.ils 
required  to  lile  I'otni  Vsv.  l*iiiicil  Sl;i!ts  !riforni.itii>ii  Ueiuin  with 
Respect  to  the  Oig;u'i/ati,'n  oi  Reoriani.'..:iiMi  of  .i  1  I'icign  Cor- 
pt>ration  and  Acquisition  ol  its  slock 

Categoiics  «>l  record.s  in  the  system:  Names  i«f  iiidi\  idiials  filing  lui 
foreign  holdings. 

Authority  for  inainteii:>iKe  ol  tlw  svstem:  S  U.S.l  .  .'01,  26  1;  S.t  . 
7602.  7X0i  and  7X02. 

Routine  usis  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses;  Rotilinc  disclosure  of  in 
formation  cont.imed  in  (his  syslem  t>l  reci'ids  m.iy  be  m:ide  to  the 
Dep;irtmcnl  of  Justice  in  ctnineclion  with  actual  or  polciilial 
criminal  prosecution  or  civil  litigatK'n,  and  in  connection  with 
requests  for  legal  advice.  Routine  diselo'^uie  may  be  in.ide  to  other 
agencies  to  the  extent  pri>\ided  by  law  oi  regnl.ition  (including  26 
U.S.C.  6103  and  26  CFR  '1O1.6I03  where  .ipplicablel  and  as  necessa¬ 
ry  to  report  apparent  violations  of  law  to  appmpriale  iaw  enforce¬ 
ment  agencies.  Disclosure  in;iv  Iv  made  during  jndicr.il  processes. 
For  additional  routine  uses  see  Appendix  AA. 

l*oli€ics  and  practices  for  storing,  rrlrkviiig,  accevsing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Magnetic  tape  in  Data  f’cnicr.  Paper  at  other  listed  liKa- 
tiuiis. 

Ketrievability:  By  individual  name 

Safeguards:  Access  controls  will  not  bi'  less  lluin  provided  for  by 
the  Physical  and  Document  Security  Il.indbtHik,  IRM  1(16(41. 
Retention  and  dLs|vosid:  I'hrce  years  or  earlier. 

System  manager(s)  and  address:  Officuil  prescribing  policies  and 
practices — Director,  Audit  Division,  National  Office.  Officials 
maintaining  the  system — District  Directors;  Regional  Commis- 
skiners;  Directoi.  Audit  Division,  National  Office;  Director,  Data 
C'cnlcr.  flclroit,  Michigan  (Sec  IRS  Appendix  A.) 

Notifkation  prt>ceduie;  Indi'  idn.ds  seeking  to  determine  if  the 
Syslem  of  Records  c»»nlaiiis  a  record  iveitaining  to  themselves  may 
inquire  in  uecoiikince  with  insiruetions  ap]K‘aring  at  31  (’1  R  Part  1, 
Subpurt  C.  Appendix  B.  Inquiries  should  be  addressed  to  the  Dis- 
tikt  Director  foi  each  DistrKt  wlmse  recoids  arc  to  tu'  searched. 

Record  access  prucedurt-s:  Individuals  seeking  act  ess  to  any 
record  contained  in  the  System  of  Reeiuds  oi  seeking  to  contest  its 
content,  may  inquiie  in  aecordanee  with  iiistructMins  appearing  at 
31  CFR  Part  1,  Subparl  C.  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  District  Diieetor  for  each  District  whose  records  are 
to  be  accessed  or  contested.  Taxpayers  seeking  to  adjust  records 
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which  affect  the  determination  of  a  tax  assessment  or  the  balance 
due,  should  utilize  existing  procedures  for  doing  so,  as  substantive 
tax  matters  are  not  subject  to  the  amendment  provisions  of  the 
Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Form  959  only. 

Treasury/IRS  42.010 

System  name:  Enrollment  and  Practice  Files — Treasury/IRS 
System  location:  Director,  Audit  Division,  National  Office,  Dis¬ 
trict  Director  in  each  IRS  District  Office.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  (I)  Practitioners 
authorized  to  practice  before  the  IRS  under  Treasury  Department 
Circular  No.  230.  (2)  Applicants  for  enrollment  to  practice  before 
the  IRS.  (3)  Applicants  to  take  the  written  examination  preparatory 
for  enrollment  to  practice  before  the  IRS.  (4)  Enrolled  agents 
whose  authorizations  to  practice  before  the  IRS  have  terminated 
(disbarment,  suspension,  resignation  etc.).  (S)  Return  preparers. 

Categories  of  records  in  the  system:  (1 )  Materials  related  to  enroll¬ 
ment  to  practice  before  the  IRS,  including  applications,  verifica¬ 
tions  of  statements,  investigation  reports  to  establish  qualification, 
disciplinary  actions  and  other  miscellaneous  data  related  to  enroll¬ 
ment.  (2)  Data  related  to  return  preparer  and  practitioner  activities 
including  public  notifications  of  non-compliance  with  representation 
requirements,  improper  preparer  practices,  investigatory  reports 
and  related  information.  (3)  Information  being  reported  to  the 
Director  of  Practice  as  required  by  Treasury  Department  circular 
No.  230. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301,  26  U.S.C. 
7602,  7801  and  7802. 

Routine  uses  of  records  nuintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  To  make  rosters 
available  for  public  inspection  of  authorized  enrollees  and  persons 
disbarred  or  suspended  from  practice  as  prescribed  by  Section 
10.90  of  TD  Circular  230.  Copies  of  rosters  of  enrollees  are  availa¬ 
ble  for  a  nominal  chaise.  (2)  To  respond  to  inquiries  concerning  a 
person’s  enrolled  status.  (3)  Routine  disclosure  of  information  con¬ 
tained  in  the  system  of  records  may  be  made  to  the  Department  of 
Justice  in  connection  with  actual  or  potential  criminal  prosecution 
or  civil  litigation,  and  in  connection  with  requests  for  legal  advice. 
Disclosure  may  be  made  during  judicial  processes.  (4)  Routine  dis¬ 
closure  may  be  made  to  other  agencies  to  the  extent  provided  by 
law  or  regulation  (including  26  U.S.C.  6103  and  26  CFR  .301.6103 
where  applicable)  and  as  necessary  to  report  apparent  violations  of 
bw  to  appropriate  bw  enforcement  agencies.  (5)  Routine  disclosure 
on  specific  information  may  be  made  on  a  limited  basis  to  deter¬ 
mine  correctness  of  information  furnished  to  make  an  administra¬ 
tive  determination  with  respect  to  applicants,  enrollees  and/or  prac¬ 
titioners.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  consisting  of  index  cards  are  stored 
alphabetically  in  card  files,  and  folders  containing  applications,  cor¬ 
respondence  and  related  materials  are  stored  in  filing  cabinets. 
Rosters  of  enrollees  are  maintained  on  computer  tape  and  listings 
are  reproduced  as  needed. 

Retrievability:  Files  are  retrievable  by  the  name  of  the  individual 
subject  to  enrollment  and  representation  procedures. 

Safeguards:  Files  are  under  the  supervision  of  an  analyst 
designated  to  act  on  applications  and  enrollment  matters.  Access 
controls  will  not  be  less  than  provided  for  by  the  Physical  and 
Documents  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Rosters  of  current  enrollees  and  of  per¬ 
sons  disbarred  or  suspended  are  retained  as  necessary  to  keep  cur¬ 
rent.  Rosters  of  applications  denied  or  withdrawn  are  disposed  of 
10  years  after  denial  or  withdrawal.  Files  for  enrollees  arc  kept  in¬ 
definitely.  Files  on  enrollees  who  are  disbarred  are  scheduled  for 
disposal  50  years  after  disbarment.  Files  for  suspended  enrollees 
are  reestablished  in  regular  enroUee  files  after  serving  suspension. 
Files  on  persons  whose  enrollment  is  terminated  for  other  than 
disbarment  and  ptersons  whose  applications  have  been  denied  or 
withdrawn  are  dispKJsed  of  5  years  after  denial  or  withdrawal. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices — Commissioner  of  Internal  Revenue.  Officials  maintaining 
the  system — Director,  Audit  Division,  National  Office,  and  District 
Directors  of  IRS  Offices  in  applicant’s  or  practitioner’s  jurisdic¬ 
tional  area.  (See  IRS  Appendix  A). 


Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  inquiries  should  be  addressed  to  the  Dis¬ 
trict  Director  for  each  District  whose  records  are  to  be  searched  or 
to  the  Director,  Audit  Division,  National  Office  if  National  Office 
records  are  to  be  searched. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  District  Director  for  each  District  whose  records  are 
to  be  accessed  or  contested  or  to  the  Director,  Audit  Division.  Na¬ 
tional  Office  if  National  Office  records  arc  to  be  accessed  or  con¬ 
tested. 

Contesting  record  prm'edures:  Sec  Access  above. 

Recttrd  .source  categories:  Materials  in  the  system  arc  provided 
by:  (1)  The  individual  to  whom  they  pertain.  (2)  Investigation  re¬ 
ports  to  verify  data  on  applications  and  to  determine  applicants’ 
qualifications  and  suitability  for  enrollment.  (3)  Interested  third 
parties  who  inquire  on  enrollees’  status  or  provide  information 
relating  thereto. 

Treasury /IRS  42.007 

System  name:  Experts  in  Economic  Assistance  Examina¬ 
tions — Treasury /IRS. 

System  location:  Director,  Audit  Division,  National  Office  (See 
IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Experts  in 
selected  industries  identified  for  use  as  witnesses  or  advisors  to 
economists. 

Categories  of  records  in  the  system:  Qualifications  of  experts, 
agreement  of  employment  and  correspondence  on  individuals  listed 
used  to  provide  qualifications  to  authorized  internal  users,  review 
terms  of  agreement  and  maintain  contntl  of  assignments. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7602,  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  to  other  Federal 
agencies  seeking  to  identify  experts  in  selected  industries  to  seek 
their  counsel.  Disclosure  may  be  made  during  judicial  processes. 
For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  fur  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  materials  stored  in  file  folders. 

Retrievability:  Indexed  by  name  under  industry  heading. 

Safeguards:  Records  arc  maintained  in  filing  cabinets  in  offices 
which  are  locked  except  when  occupied  by  authorized  users. 

Retention  and  disposal:  Records  are  maintained  until  final  deter¬ 
mination  of  the  case  or  work  on  the  industry  and  then  destroyed. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices — Chief,  Audit  Division,  National  Office.  Officials  main¬ 
taining  the  system— Director,  Audit  Division,  National  Office.  (.See 
IRS  Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  Director. 
Audit  Division.  National  Office. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C.  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  Director.  Audit  Division,  National  Office. 

Contesting  record  prtK-edures:  See  Access  above. 

Record  source  categories:  Individuals  on  whom  the  record  is 
maintained,  published  lists  of  experts  and  internal  working  docu¬ 
ments. 

Treasury/IRS  42.(MM» 

System  name:  l\\propriation  of  Property  by  Cuban  (iovern- 
ment.—  Treasury/ IRS. 
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System  l4M;atH>n:  Director,  Audit  Division,  Nation:*!  Office  (Sec 
IRS  Appendix  A). 

('utegorics  of  individuals  covered  by  the  system:  Owners  of  pro¬ 
perty  expropriated  by  the  Cuban  Ciovemment  during  the  peritnl 
ly'iy-iyM. 

Categories  of  rec«>rds  in  the  system:  Names  of  owners  and  brief 
descriptions  of  property  used  to  verify  losses  claimed  for  ex¬ 
propriation  of  property. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7602,  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  tlie  purposes  of  such  lues:  The  contents  of  this 
System  of  Records  arc  available  to  the  public  pursuant  to  the 
Freedom  of  Information  Act,  5  U.S.C.  .352.  I’or  additional  routine 
uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  materials  stored  in  file  folders. 

Retrievability :  Indexed  by  name  of  individual  owner. 

Safeguards:  Records  jure  muinUiined  in  open  shelves  in  an  office 
which  is  locked  during  non-office  hours. 

Retention  and  disposal:  No  guidelines  liave  been  established,  but 
records  are  expected  to  be  retained  until  they  have  served  their 
purpose  and  then  destroyed. 

System  man'ager(s)  and  address:  Official  prescribing  piilicics  and 
practices— Director,  Audit  Division  National  Office.  Official  luain- 
Uiining  (he  system— Director,  .\udit  Division,  National  Office.  (See 
IRS  Appendix  .M. 

Notification  procedure:  Individuals  seeking  to  dctcrninc  if  the 
system  of  records  contains  a  record  pert'.iining  to  vhcnisiives  may 
inquire  in  accordance  with  instructions  appearing  at  3t  t'l  R  Part  1. 
Subpail  C.'.  .\ppcndix  B.  Inquiries  should  be  addressed  to  Director. 
Audit  Division,  National  Office. 

Reeonl  access  procedures:  individuals  seeking  access  to  any 
rccoid  contained  in  Itie  sysiein  of  leeords  oi  seel  ing  to  contest  its 
content,  may  inquire  in  accordance  with  insliuclions  appearing  .it 
31  Cl  R  Part  1,  Subpail  C.  Appendix  B.  Inquiries  sliuu'd  In;  ad¬ 
dressed  to  Director,  Audit  Division,  National  Office. 

C«Hik*sting  rcc«trd  procedures:  Sec  Access  above. 

Ki'cord  source  categories:  tiaceta  Ofieial  ilc  fa  Republica  de  Ciilia 
(Official  Cla/.ctte  of  the  Kepublie  of  Cuba),  a  public  intoiniatior. 
publication  of  the  C'ubaii  guverniiient  in  which  various  official  ac¬ 
tions  of  the  government  are  recorded. 

Treasury/ IRS  42.026 

System  name:  Highway  Use  Tax  Audit  Program— Trcasury/fR.S 
System  location:  Iiiternul  Revenue  Service  ('enters.  tSee  IRS  Ap¬ 
pendix  A). 

('ategories  of  individuals  covered  by  the  sy.stein:  I'axpayers  owning 
tnicks  that  aie  liable  for  tax. 

('ategories  of  records  in  the  system:  List  of  registered  tnicks  and 
truck  owners. 

.\iithority  for  iiiainleiiance  of  the  svstem:  5  U.S.C'.  .R)l,  26  U.S.C. 
7602.  7801  and  7802. 

Routine  uses  of  records  raaiutaiued  in  the  system,  including  catego¬ 
ries  of  users  and  the  puqiuses  of  such  uses:  Roiitim*  disclosure  of  in- 
fornuttkin  contained  in  this  system  t'f  records  may  l>e  made  to  tlie 
lX:partmcnt  of  Justice  in  eoimeetion  with  actu.d  or  potential 
criminsd  prosecutum  or  civil  litigation,  and  in  conneeliou  with 
requests  foi  legal  Jidvicc.  to  other  agencies  to  ihc  extent  provided 
by  law  or  legidation  (including  26  U.S.C.  6103  and  26  Cl  K  301.6103 
where  applic:ible>  and  ;is  necessary  to  report  appaieiit  vinUitioiis  of 
law  to  iippriipriate  law  enioicenient  jq’.encies.  to  States,  ihe  District 
of  Colunil'ia,  tfie  Conimonwealtli  of  Puerto  Rico,  oi  possessions  of 
the  United  Stales,  to  assist  in  tlie  jidmmislralioii  of  Uix  laws:  or  to 
iHfier  parties  as  noecssary  in  the  julniimslralion  and  enforcement  id 
law  as  jiiithori/ed  by  26  U.S.C.  7f>02.  7801  and  'M)2.  I'hscUisiire 
may  be  made  during  jiidkial  processes  Lor  .idditional  routiue  uses 
see  Appendix  A.\ 

Policies  and  practices  fur  .storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sy^eni: 

Storage:  magnetic  tape  and  computer  printout 
Ketricvaliility:  By  taxpayer's  mmie.  scKial  security  number,  ami 
employer’s  identification  number. 


Safcguaii's;  .\cccss  controls  will  not  be  less  than  provided  for  Ivy 
the  Physie;;!  and  Document  Security  Handbook.  IRM  1(16)41. 

Uctentiun  and  dLspiisal:  retained  until  tax  year  v  x.intined  is 
completed  and  then  shredded. 

System  inanageris)  and  address:  Official  prescribing  policies  and 
practices — Director,  Audit  Division.  Officials  maintaining  the 
system — Service  Center  Directors  (See  IRS  Apiiendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CI*R  Part  1. 
Subpart  C,  .\ppcndix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Service  Center  where  individual  has  filed  lax 
returns. 

Record  access  procedures:  Individujtls  seeking  access  to  any 
record  contained  in  Ihe  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  uccordjincc  with  instnictions  api>earing  at 
31  CFR  Bart  1,  Subpart  C.  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  Service  Ccnici  where  individual  has  filed 
lax  returns.  I'axpayers  seeking  to  adjust  records  which  affccl  (lie 
determination  of  u  lax  assc.ssiiient  or  Ihc  bjil.incc  due.  should  uiili/e 
existing  procedures  for  iloing  so.  as  substantive  tax  m;ittcrs  arc  not 
subject  to  the  jimcndmetit  provisions  of  the  1‘riv.icy  Act 
Contesting  record  procedures:  Sec  .Access  abtive. 

Record  source  categories:  R.L.  Polk  Ce'inpany.  Detroit  Mi.h 
Treasury /IKS  42.028 

System  name:  Identity  of  laxpaycis  ('sing  ADP  AccouiUiiig 

Records  ami  the  l.\alualK)ii  I'licreof— licasury/IKS. 

System  l«H'atkNi:  Regional  and  Distiiel  Offices;  Nalknial  Otfice, 
Audit  Diviskvn,  Washington.  1).(’.  (See  IR.S  Appemfix  A.) 

Calegork‘s  of  individuals  covered  by  the  svstem:  Any  laxpiver 
who  uses  a  computer  to  priKcss  accounling  lexiuils  .iml  taxpavei' 
lot  wliieh  an  ADP  rccoivl  rticiilion  tvaliiaiior.  has  been  in.ide. 

Cjilei’ivi ies  of  reccwtls  in  the-  system:  Njiiue  of  laxpayei  aiut  .i 
dcsciiptkm  of  Ihe-  ly|K's  of  niacliine-seiisible  iccords  ihc  taxpavv  i 
has  iigivi’il  ti>  retain,  tl.c  uicntion  pciu*d  :>nd  any  vvihci  rvl.iloil 
provisions  iclatiiig  to  those  Kci*rds.  ( 1  Kese  icci'rds  usii.i'.ly  pcii.an 

l«,  corpoialion-.  ) 

Aidhorilv  lot  nvai. de-nance  of  the  svsU-ia:  fv  U.S.C.  MU.  2(>  ll.St 
7<KI2.  78l>rand  7M»2. 

Itiuitine  us.e-s  of  records  m.UPtai'.i' d  in  the  system,  iucliidt'ig  catc:'.« 

Ties  of  uscis  and  ilie  purjMiscs  «•}  ^ii*  fi  .iscs:  Routnic  vlisi  lo- me  ol  ‘ti 
formatkm  cout;'.i:icd  in  this  Asieta  ol  vecouls  mav  be  I’l.ide  to  the 
Department  of  Justice  iii  connection  with  actu.d  or  potcnli;il 
crimmid  prosecution  or  civil  liiigation  and  in  connection  with 
request  for  leg;d  advice.  KvHitinc  dis-  l'snrc  may  be-  luado  lo  othet 
agencies  to  the  extent  piovk'ed  by  t-.i\v  oi  regulation  liiieiuding  '’6 
U  S.C.  6103  and  26  CFR  .3(t|  tilt>3  where  applicable)  ;ind  ;is  necessa¬ 
ry  lo  report  apparent  vkdatKviis  eif  law  to  appropriate  law  enforce 
ment  iigeticic-s  Dtsdosuie  nay  be  m;ide  diiiii.g  yudkud  priKcsscs 
I'or  additional  rtiidine  uses  see  Apj'.  iidix  AA. 

Policies  -and  priie-tK-es  for  .stoiing,  re-lrit-ving,  aeci-ssing,  relaiuiug. 
and  disposing  of  re-eords  in  the-  system: 

.Storage:  Pa.|K-r 

Ke-triev ability:  By  laxpayer's  Name. 

Safeguards:  Access  controls  will  not  be  less  than  ptovided  for  bv 
the  Physiejd  and  Dociinienl  .Security  HandbcM.k,  IRM  1(16)41. 

KetenUon  and  disixisal:  lekaitilication  Kcteiilion:  Infoimation  is 
pci  iodicully  upd.iicd . 

System  luaiiagei-ts )  ;ind  address:  Offkuil  prescribing  polkries  and 
prjictices — Diiecti'i.  .Audit  Division,  Notional  Office.  Officials 
injiitiUiiniiig  tlie  systc-ni  Jiii isdi,.iioiial  District  Directors  (pl.icc  ol 
taxpayers  lesidencc).  (See  IKS  Apper.vlix  .A.) 

Notification  priK-edure;  IndivKluais  seeking  to  delcrmine  if  the 
System  of  Recoids  contains  a  iccv'rd  pertaining  lo  tficiiiscfvcs  may 
inquire  in  accordance  with  instnictions  appealing  ;ii  3!  (TR  Pi*il  I 
Subpart  C.  Appendix  B  Inoinncs  should  be  addressed  ti>  the  Di* 
liict  lAirector  that  made  the  evaluation  or  the  taxpjiyers  curie-nt  jii 
lisdiction  (place  e>f  lesidcncc)  District  Direclt*i. 

Ue-euid  aecess  pria-edure-s:  Individuals  seeking  access  U.  ..ny 
recorel  coiitaincil  in  lla  System  of  Records  «>r  seeking  to  contest  its 
content,  may  inquire  in  accouiance  with  iiisti uctkvns  appearing  at 
31  Cl-K  l*ait  I.  Subpjul  (',  Ap(ieiidix  B.  inquiries  should  be  ad¬ 
dressed  to  Uie  Distiict  Director  tliat  made  the  evaluation  or  the  tax¬ 
payers  current  jurisdiction  (place  of  residence)  District  Director. 

Contesting  record  proecdures:  See  Access  above. 
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RtMTord  source  categories:  Examining  Officers;  commercial  listing 
of  ADP  users;  The  evaluator  and  taxpayer  during  an  ADP  record 
retention  evaluation. 

Treasury /IRS  42.014 

System  name:  Internal  Revenue  Service  employees’  returns  Control 
Files— T  reasury  /  IRS. 

System  location:  District  Office  where  individual  is  employed. 
(See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Any  individual 
who  is  employed  by  the  Internal  Revenue  Service. 

Categories  of  records  in  the  system:  Alphabetic  listing  of  em¬ 
ployee,  income  tax  return  information  including  prior  audit  results 
and  other  tax  related  information. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7602,  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  pi>tential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice;  to  other  agencies  to  the  extent  provided 
by  law  or  regulation  (including  26  U.S.C.  6103  and  26  CFR  301.6103 
where  applicable)  and  as  necessary  to  report  apparent  violations  of 
bw  to  appropriate  law  enforcement  agencies;  to  States,  the  District 
of  Columbia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of 
the  United  States,  to  assist  in  the  administration  of  tax  laws;  or  to 
other  parties  as  necessary  in  the  administration  and  enforcement  i>f 
law  as  authorized  by  26  U.S.C.  7602,  7801  and  7802.  Disclosure 
may  be  made  during  judicbl  processes.  For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  paper  documents. 

Retrievability:  employee’s  name  and  social  security  number. 
Safeguards:  Access  controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  HundbiH>k,  IRM  1(16)41. 

Retention  and  disposal:  updated  pcritHlically  and  retained  as  long 
as  individual  is  employed. 

System  manager(.s)  and  address:  Official  prescribing  policies  and 
practices — Director,  Audit  Division.  Officials  maintaining  the 
system — Director  of  District  or  office  where  individual  is  em- 
I^yed.  (Sec  IRS  Appendix  A). 

Nottficatioa  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the  Dis¬ 
trict  Director  for  each  District  whose  records  are  to  be  searched. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1.  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  District  Director  for  each  District  whose  records  are 
to  be  accessed  or  contested. 

Contesting  record  procedures:  See  Access  above. 

Record- source  categories:  Employee’s  tax  return. 

Treasury/IRS  42.017 

System  name:  International  Enforcement  Program 

Files — Treasury/IRS. 

System  location:  Jurisdictional  District  Office  where  individual 
resides.  (Sec  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Any  individual 
having  substantial  foreign  business  activities. 

Categories  of  records  in  the  system:  Listing  of  individual,  summa¬ 
ry  of  income  expenses,  financial  information  as  to  foreign  opera¬ 
tions,  acquisition  of  foreign  stuck,  controlling  interest  of  a  foreign 
corporation,  organization  or  reorganization  of  foreign  corporation, 
etc. 

Authoritv  for  maintenance  of  the  system:  S  U.S.C.  .301.  26  U.S.C. 
7602.  780rand  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 


criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice;  to  other  agencies  to  the  extent  provided 
by  law  or  regulation  (including  26  U.S.C.  6103  and  26  CFR  301.6103 
where  applicable)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies,  to  States,  the  District 
of  Columbia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of 
the  United  States,  to  assist  in  the  administration  of  tax  laws;  or  to 
other  parties  as  ncccss;iry  in  the  administration  and  enforcement  of 
law  as  authorized  by  26  U.S.C.  7602.  7801  and  7802.  Disclosure 
may  be  made  during  judicial  processes.  For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  paper  documents,  micro-film,  magnetic  tape. 

Retrievability:  Individual’s  name  and  social  security  number. 
Safeguards:  Access  controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook.  IRM  1(16)41. 

Retention  and  disposal:  Indefinite  period  of  retention. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices — Director.  Audit  Division.  Officials  maintaining  the 
system — Director  of  jurisdictional  District  (See  IRS  Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  (T  R  Pari  1. 
Subpart  C.  Appendix  B.  Inquiries  should  be  addressed  to  the  Dis¬ 
trict  Director  for  each  District  whose  records  are  to  be  searched. 
This  system  may  conUiin  some  records  which  are  exempt  fiv>in  the 
notification  provisions  of  the  Privacy  Act.  Requesters  will  not  be 
advised  of  the  existence  of  records  exempt  from  the  notification 
provisions. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  District  Director  for  each  District  whose  records  are 
to  be  accessed  or  contested.  This  system  may  contain  svune  records 
which  are  e.xeinpt  from  the  Access  and  Contest  provisions  of  the 
Privacy  Act.  Taxpayers  seeking  to  adjust  records  which  affect  the 
determination  of  a  tax  assessment  or  the  balance  due,  should  utilize 
existing  procedures  for  doing  so,  as  substantive  tax  matters  are  not 
subject  to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  reettrd  pateedurcs:  See  Access  above. 

Record  source  categories:  (I)  European  treaty  countries,  (2)  In¬ 
dividual’s  tax  returns,  (3)  lixamination  of  related  taxpayers.  (4) 
Public  sources  of  information. 

Sy.stems  exempted  from  certain  provisMins  of  the  act:  System 
proposed  to  be  exempted  elsewhere  in  the  Federal  Register. 

Trea.sury/1RS  42.018 

System  name:  Married  Taxpayers  Filing  .Separately 

File — Treasury /IRS. 

System  location:  Jurisdictional  Service  C'entcr. 

Categories  of  individuals  covered  by  the  system:  Married  in¬ 
dividuals  who  file  separate  income  tax  returns. 

Categttries  of  records  in  the  .system:  Listing  identifying  each  mar¬ 
ried  individual  filing  separately. 

Authority  for  maintenance  of  the  system:  5  U..S.C.  .301.  26  U.S.C. 
7602,  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  pn>secution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice;  to  other  agencies  to  the  extent  provided 
by  law  or  regulation  (including  26  U.S.C.  6103  and  26  C'FR  .301.6103 
where  applicable)  and  as  necessary  to  repvm  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies;  to  States,  the  District 
of  Columbia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of 
the  United  States,  to  assist  in  the  administration  of  tax  laws;  or  to 
other  parties  as  necessary  in  the  administration  and  enforcement  of 
law  as  authorized  by  26  U.S.C.  7602,  7801  and  7802.  Disclosure 
may  be  made  during  judicial  priKcsses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  printout  and  magnetic  tape. 

Retrievability:  By  taxpayer's  name  and  social  security  number. 
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Safi'f’iMrds:  Access  controls  will  not  be  less  than  prov  ided  for  by 
the  Physical  and  l>Kumcnt  Security  Handbook,  IRM  UlbV41. 

Retention  and  disposal:  Disposal  of  after  returns  are  matched. 

System  mana{>er(s)  and  address:  Official  prescribing  policies  and 
practices— Director,  Audit  Division;  Officials  maintaining  the 
system— Service  Center  Directors. 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  v)t  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  writh  instructions  appearing  at  it  I  Cl'R  Part  1. 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Service  Center  where  the  individual  filed  tax 
returns. 

Record  access  procedures:  Individuals  seeking  ticcess  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  Cb'R  Fart  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Service  Center  Director  for  each  Service  Center 
whose  records  are  to  be  accessed  or  contested. 

Record  source  categories:  Information  obtained  from  taxpayer’s 
return. 

Treasury 71RS  42.015 

System  name:  Open  and  Closed  Narcotics  Traffickers 

riles- T  reasury/lRS. 

System  location:  Maintained  in  jurisdictional  District  Office  where 
taxpayer  resides.  (See  IRS  Appendix  A). 

C.atrgorics  of  individuals  covered  by  the  system:  Taxp;iyer 
suspected  of  Iveing  involved  as  a  middle  or  upper  echelon  narcotics 
trafficker  and  whose  return  has  been  or  will  be  examined. 

CaU'gnrics  of  records  in  the  system:  Prior  audit  resuhs,  tax  related 
information  indicating  a  possible  need  for  audit  action. 

Authority  for  maintenance  of  the  system:  5  H.S.C.  301,  26  U.S.C. 
7«i2.  7S01  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  tin:  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
IX'partmcnt  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice;  to  other  agencies  to  the  extent  provided 
by  law  or  regulation  (including  26  U.S.C.  6103  and  26  Cb'R  301.6103 
where  applicable)  and  as  nccessjuy  to  report  apparent  violations  of 
law  to  appropriate  law  enforcc'ment  agencies;  to  States,  the  District 
of  Columbia,  the  Commonwealth  of  Ihierto  Rico,  or  possessions  of 
the  United  States,  to  assist  in  the  administration  of  tax  laws;  or  to 
other  parties  as  ncccssaiy  in  the  administration  and  enforcement  of 
law  as  authorized  by  26  U.S.C.  7602,  7801  and  7802.  Disclosure 
may  be  made  during  judicial  processes.  I'or  additional  routine  uses 
see  Appendix  AA. 

Policies  and  priHliccs  for  storing,  retrieving,  acecs.sing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  paper  diKuments. 

Retrkw ability:  by  taxpayer’s  name  antLsocial  security  number. 

Safeguards:  Access  controls  will  not  be  less  than  provided  for  by 
tlic  I'hysical  and  I3ocument  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Indefinite  period  of  retention. 

System  nianagerts)  and  address:  Official  prescribing  policies  and 
practices — Director,  Audit  Division.  Officials  maintaining  the 
system — Director  of  jurisdictional  district.  (See  IRS  Appendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  sy  stem  contains  a  record 
pert-iining  to  a  particular  individual. 

Record  access  procedures:  This  system  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  i»f 
records. 

('ontesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  nut  be  reported. 

Systems  exempted  from  certain  provisaons  t»f  the  act:  System  is 
proposed  to  be  exempted  elsewhere  in  the  1-ederal  Register. 

Trcasury/IRS  42.013 

System  name:  Project  biles  for  the  Uniform  Application  of  laws  as 
a  result  of  technical  determinations  and  court  decisions.  Trea- 
sury/lRS. 


System  location:  jurisdictional  district  office  where  taxpayer 
resides.  (See  IRS  .\ppcndix  A), 

Categories  of  individuals  covered  by  the  .system:  Individuals 
grouped  as  to  project,  i.c.,  individual  sh.iieholders  v'f  a  corporatUm 
w  here  a  determination  having  a  tax  effect  has  been  ni.ide. 

Categories  of  records  in  the  system:  l.isting  of  individuals  and 
their  income  tax  information. 

.\uthoritv  for  maintenance  ol  the  system:  S  U.S.C.  .^01.  26  U  S.C. 
7602,  780rand  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  ^is  system  of  records  may  be  made  Ui  the 
Department  of  Justice  in  connection  with  actual  or  potcntuil 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice;  to  other  agencies  to  the  extent  provided 
by  law  or  regulation  (including  26  U.S.C.  6103  and  26  CI  R  .301.6103 
where  applicable)  and  as  necessary  to  report  apparent  viokilions  of 
law  to  appropriate  law  enforcement  agencies;  to  States,  the  District 
of  Columbia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of 
the  United  States,  to  assist  in  the  administration  of  tax  laws;  or  to 
other  parties  as  necessary  in  the  administration  and  enforcement  of 
law  as  authorized  by  26  U.S.C.  7602.  7801  and  7802.  Disclosure 
may  be  made  during  judicial  processes,  b’or  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  paper  documents. 

Hetru'v ability:  by  taxpayer's  name  and  social  security  number. 
Safeguards:  Access  controls  will  not  be  less  than  provided  for  by 
the  Physical  and  IXvcumcnt  Security  Handbook.  IRM  I(I6M1. 

Retentio.'i  and  disposal:  retained  until  project  is  completed. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices — Director,  Audit  Division.  Officials  maintainmg  the 
system — Director  of  jurisdictional  District.  (Sec  IRS  Appendix  A(. 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  .iccordancc  with  inslniclions  appearing  at  31  C’b'R  Part  1. 
Subpart  C,  Appendix  B.  InquuK's  should  be  addressed  to  the  Dis¬ 
trict  Director  for  each  District  wIkvsc  records  arc  to  be  searched. 

Record  access  prinedures:  Individuals  seeking  access  to  any 
record  ctvniaincd  in  the  system  of  recivrds  or  seeking  to  c*>ntcst  its 
content,  may  inquire  in  accorifciiKC  with  instructions  appearing  at 
31  CbR  l*art  1.  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  District  Director  for  each  District  whose  records  arc 
to  be  accessed  t>r  contested. 

(’nntesting  record  procedures:  Sec  Access  above. 

Record  source  categories:  (1)  Shareholder  records.  (2)  Individual’s 
tax  return.  (3)  bxamination  of  related  taxpayer. 

Treasury/IRS  42.023 

System  name:  Request  and  Submittal  bile  for  I'cchnical  Advice, 
Assistance,  13etenninalion  or  Coordination — Trcasury/IRS. 
System  locatioa:  Jurisdictional  District  Office  where  individual 
resides.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Individual  whose 
return  contains  questioned  or  unprecedented  technical  areas. 

Categories  «4  records  in  the  system:  Narrative  fully  explaining  or 
interpreting  the  technical  area  in  question. 

Authority  for  maintenance  of  the  system:  U.S.C.  301,  26  U.S.C. 
"602,  7801  ;md  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  .such  uses:  Routine  disclosure  of  in- 
formalk'n  contained  in  this  system  of  records  may  K‘  made  to  the 
IXrpartment  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice;  to  other  agencies  to  the  extent  provided 
by  law  or  regulation  (including  26  U  .S.C.  6103  and  26  C!bK  301.6103 
where  applicable)  and  as  necessary  to  report  apparent  viiilations  of 
law  to  a|)propriatc  law  gnforcement  agencies;  to  States,  the  District 
of  Columbia,  the  Comnioifvvealth  of  Ihierto  Kieo,  or  possessions  of 
the  (<nited  States,  to  assist  in  the  administration  of  tax  laws;  or  to 
other  parties  as  necessary  in  the  administration  and  enforcement  of 
law  as  authorized  by  26  U.S.C.  7602,  7801  and  7802.  Disclosure 
may  be  made  during  judicial  processes,  bor  additional  routine  uses 
see  Appcivdix  AA. 
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PolicKs  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  paper  diKuments. 

Ketrievability:  Uixpayer’s  name  and  siKial  security  number. 
Safeguards:  Access  controls  will  not  be  less  than  provided  for  by 
the  l*hysical  and  DtKument  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Indefinite  period  of  retention. 

System  managers)  and  address:  Official  prescribing  policies  and 
practices— Director,  Audit  Division.  Officials  maintaining  the 
system— Director  of  jurisdictional  District.  (See  IRS  Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the  Dis¬ 
trict  Director  for  each  District  whose  records  are  to  be  searched. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contain^  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  District  Director  for  each  District  whose  records  are 
to  be  accessed  or  contested. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  (I)  Revenue  agent  who  examined  tax¬ 
payer’s  return.  (2)  Taxpayer  who  is  not  being  examined  or  is  initiat¬ 
ing  a  request  while  under  examination.  (3)  Taxpayer’s  representa¬ 
tive. 

Treasury/IRS  42.019 

System  name:  Runaway  Parents  List— Treasury/IRS. 

System  location:  Internal  Revenue  Service  Centers.  (See  IRS  Ap¬ 
pendix  A). 

Categories  of  individuals  covered  by  the  system:  Parents  who  have 
deserted  families  on  public  assistance. 

Categories  of  records  in  the  system:  Identity  and  financial  support 
information. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  .301,  26  U.S.C. 
7602,  7X01  and  7X02. 

Routine  vises  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  u.ses:  Routine  disclosure  of  in¬ 
formation  cimtained  in  this  system  of  records  may  be  made  to  the 
IXrpartmcnt  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecutmn  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice;  to  Health,  Hducation  and  Welfare  to  ad¬ 
minister  the  Runaway  Parent  Act;  to  other  agencies  to  the  extent 
pnivided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  .301.6103  where  applicable)  and  as  necessary  to  report  ap¬ 
parent  violations  of  law  to  appropriate  law  enforcement  agencies; 
to  States,  the  District  of  Columbia,  the  Commonwealth  of  Puerto 
Rico,  or  possessions  of  the  United  States,  to  assist  in  the  adminis¬ 
tration  of  tax  laws;  or  to  other  parties  us  necessary  in  the  adminis¬ 
tration  and  enforcement  of  law  as  authorized  by  26  U.S.C.  7602, 
7X01  and  7X02.  Disclosure  may  be  made  during  judicial  processes. 
For  additional  routine  uses  see  Appendix  AA. 

Pulkies  and  practices  fur  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  magnetic  tape  and  computer  printout. 

Retries  ability:  by  name  and  s«.>cial  security  number. 

Safeguards:  Access  controls  will  not  be  less  than  provided  for  by 
the  Physical  and  IXKumcnt  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  retained  until  tax  year  examined  is 
completed  and  then  shredded. 

System  managcr(s)  and  address:  Official  prescribing  policies  and 
practices— Director.  Audit  Division.  Officials  maintaining  the 
system— Service  Center  Directors.  (See  IRS  Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  w  ith  instructions  appearing  at  31  CFR  Part  1. 
Subpart  C.  Appendix  B.  Inquiries  should  be  addressed  to  the  Ser¬ 
vice  Center  whose  records  are  to  be  searched. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1.  Subpart  C.  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Service  Center  Director  for  each  Service  Center 
whose  records  are  to  be  accessed  or  contested.  This  system  may 


contain  some  records  which  are  exempt  from  the  Access  and  Con¬ 
test  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  Sec  Access  above. 

Record  source  categories:  Information  obtained  from  state  govern¬ 
ments. 

Systems  exempted  from  certain  provisions  of  the  act:  System 
proposed  to  be  exempted  elsewhere  in  the  Federal  Register. 

Treasury/IRS  42.009 

System  name:  Strike  Force — Treasury/IRS. 

System  U>cation:  Jurisdictional  District  Office  where  taxpayer 
resides.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Files  on  subject 
under  examination,  potential  subjects  and  related  taxpayers. 

(’ategories  of  records  in  the  system:  Audit  records  of  current  and 
prior  examinations  of  individuals  suspected  of  being  involved  in  il¬ 
legal  activity  such  as  organized  crime,  information  from  other 
sources  and  agencies  and  other  investigative  material. 

Authority  for  maintenance  of  the  svstem:  .3  U.S.C.  .301.  26  U.S.C. 
7602,  7X01  and  7X02. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice;  to  other  agencies  to  the  extent  provided 
by  law  or  regulation  (including  26  U.S.C.  61(1.3  and  26  CFR  .301. 6103 
where  applicable)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies;  to  States,  the  District 
of  Columbia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of 
the  United  States,  to  assist  in  the  administration  of  tax  laws;  or  to 
other  parties  as  necessary  in  the  administration  and  enforcement  of 
law  as  authorized  by  26  U.S.C.  7602.  7X01  and  7X02.  Disclosure 
may  be  made  during  judicbl  processes.  F'or  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  fur  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  recurtLs  in  the  system: 

Storage:  paper  documents. 

Retrievability:  by  taxpayer’s  name  and  socud  security  numbers. 
Safeguards:  Access  controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook.  IRM  1(16)41. 
Retention  and  disposal:  Indefinite  periiHl  of  retention. 

System  munager(s)  and  address:  Official  prescribing  policies  and 
practices — Director,  Audit  Division.  Officials  maintaining  the 
system — District  Directors.  (Sec  IRS  Appendix  A). 

Notification  procedure:  This  system  of  reci>rds  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  is  exempt  under 
the  l*rivacy  Act  and  may  not  be  accessed  for  purposes  of  inspec¬ 
tion  or  for  contest  of  content  of  records. 

Contesting  record  procedures:  Sec  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  System 
proposed  to  be  exempted  elsewhere  in  the  Federal  Register. 

Treasury/IRS  42.00.3 

System  name:  System  for  Controlling  Returns  in  Inventory  and 
Ihroduction  Data  (SCRIP)—  I'reasury/IRS. 

System  l(H.'ation:  This  system  is  composed  of  files  located  as  fol¬ 
lows:  “A”  Register  Microfilm:  liach  jurisdictional  District  Office 
(taxpayer’s  place  of  residence);  each  jurisdictional  IRS  Service 
Center  (where  taxpayer’s  tax  return  was  filed);  Ivxamination 
Record  Form  1247  (including  temporary  and  interim  processing  files 
for  management  and  control  purposes):  F'ach  jurisdictional  District 
(taxpayer’s  place  of  residence)  Office;  each  jurisdictional  IRS  Ser¬ 
vice  Center.  (Where  taxpayer’s  tax  return  w;»s  filed).  (Sec  IRS  Ap¬ 
pendix  A). 

Categories  of  individuals  covered  by  the  system:  Taxpayers  whose 
tax  returns  arc  or  have  been  under  the  jurisdiction  of  the  Audit 
Division;  Examining  Officer. 

Categories  of  records  in  the  system:  Tax  return  information  from 
the  Master  File,  prior  Audit  history  from  the  master  file,  tax  return 
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status  and  location  changes;  Audit  closing  information  on  examined 
and  nontexumined  tax  returns;  Examining  Officer  name  and  related 
internal  management  information. 

Authorit)’  for  maintenance  of  the  s>’stem:  5  U.S.C.  301,  26  U.S.C. 
7602,  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  ss'stem,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in- 
fonnatit>n  contained  in  this  system  of  records  may  be  made  to  the 
ITepartment  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  leg;d  advise.  Routine  disclosure  may  be  made  to  other 
agencies  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  301.6103  where  applicable)  and  as  necessa¬ 
ry  to  report  apparent  violations  of  law  to  appropriate  law  enforce¬ 
ment  agencies.  Disclosure  may  be  made  during  judicial  pnicesses. 
For  additional  routine  uses  see  Appendix  AA. 

Pulicies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  recuids  in  the  system: 

Storage:  "A"  Register  Microfilm.  Microfilm  Examination  Record 
Forms  1247  (including  temporary  and  interim  processing  files  for 
management  and  control  purposes).  Paper. 

Retrievability:  “A”  Register  Microfilm.  By  taxpayer’s  name.  Ex¬ 
amination  Forms  1247  (including  temponiry  and  interim  processing 
files  for  management  and  control  purposes).  By  taxpayer’s  name. 

Safeguards:  Access  controls  will  not  be  less  than  provided  for  by 
the  Physical  and  IXKument  Security  Handbook,  IRM  1(16)41. 

Retention  and  dlspasal:  “A”  Register  Microfilm:  6  years  or  earli¬ 
er.  Fonns  1247  (including  temporary  and  interim  processing  files 
for  m;magcment  and  control  purposes):  6  years  or  earlier. 

System  inanagerts)  and  address:  Official  Prescribing  Policies  and 
I’nictice:  Director,  Audit  Division  National  Office;  Officiid  main¬ 
taining  the  System:  “A”  Register  Microfilm:  liach  jurisdictional 
District  Director  (taxpayer’s  place  of  residence);  each  jurisdictional 
IRS  Service  Center  Director  "(where  taxpayer’s  tax  return  was 
filed);  l''xamiiiation  Record  Forms  1247:  (including  temporary  and 
interim  priKcssing  files  (or  management  and  control  purpirses); 
l:ach  jurisdictional  District  Director  Haxpayer’s  place  of  residence); 
each  jurisdictional  IRS  Service  Center  Director  (where  taxpayer’s 
tax  return  was  filed).  (See  IRS  Appendix  A.) 

Nmifkalion  procedure:  I'his  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

C^mtesting  record  procedures:  Sec  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
Siiuiccs  need  not  be  reported. 

Systems  excm|)ted  from  certain  provisions  of  the  act:  System 
proposed  to  be  exempted  elsewhere  in  the  Federal  Register. 

Treasury/IRS  42.012 

System  iiunie:  Tax  Shelter  Program  Files — Treasury /IRS. 

System  Itication:  National,  Regional,  and  jurisdictional  District  of¬ 
fices  (not  necessarily  carried  out  in  every  district).  (See  IRS  Appen¬ 
dix  A). 

Categories  of  individuals  covered  by  the  system:  Taxpayers  that 
may  be  abusing  the  tax  laws  through  the  use  of  tax  shelters. 

Categories  of  records  in  the  system:  Tux  information  relating  to 
the  tax  shelter  for  use  in  determining  abuses  of  tax  laws. 

.Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7602,  7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
crimuial  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice;  to  other  agencies  to  the  extent  provided 
by  law  or  regulation  (including  26  U.S.C.  6103  and  26  CFR  301.6103 
where  applicable)  and  as  necessary  to  rcptirt  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies;  to  States,  the  District 
of  Columbia,  the  (\)mmonwealth  of  Puerto  Rico,  or  possessions  of 
the  United  States,  to  assist  in  the  administration  of  tax  laws;  or  to 
other  parties  as  necessary  in  the  administration  and  enforcement  of 
law  as  authorized  by  26  U.S.C.  7602,  7801  and  7802.  Disclosure 


may  be  made  during  judicial  processes.  I'or  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  paper  documents. 

Retrievability;  taxpiiyer’s  name  and  st»ci;d  '>eeuiitv  nunilH;r. 
Safeguards:  Access  contmls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbintk.  IRM  1(16)41. 

Retention  and  disposal:  retained  until  individual  projects  are 
completed. 

System  nianagerts)  and  address:  Official  piescnbing  policies  :md 
practices— Director.  Audit  Division  Officials  maintaining  the 
system— Director  of  jurisdictioii.il  DistiKl.  'See  IRS  Appendix  A). 

Notification  priKedure:  Individiuds  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquiie  in  accord;ince  with  instmelions  appearing  at  31  (’FR  Part  I. 
Subpart  C.  Appendix  B.  Inquiries  shouki  be  .iddresseu  to  the  Dis¬ 
trict  Director  fivr  e.ich  District  whvise  rexoiels  are  to  Ik*  searched. 

This  system  may  contain  some  iccmds  which  are  exempt  from 
the  noti(ic;ition  provisions  of  the  Pri\;ie\  Act.  Requesters  will  not 
be  advised  of  the  existence  of  records  exempt  from  the  notificalion 
provisions. 

Record  access  procedures:  Individuals  seeking  .iccess  to  any 
reconl  contained  in  the  system  of  reciuels  or  seeking  to  coiucst  iis 
content.  m;iy  inquire  in  accord.mce  with  inslaictious  ;ippc;iiing  at 
31  CFR  Part  1.  Suhp;irt  C.  Appendix  B.  Inquiries  should  be  avl- 
dresscd  to  the  District  Director  for  c;ich  District  wht*se  records  are 
to  be  ;icccssed  or  cvmlestcd.  This  system  may  cont;un  some  records 
which  are  exempt  from  the  Access  ;ind  Contest  provisions  of  the 
Privacy  .Act.  taxpayers  seeking  to  ;uljust  recoids  which  .iffect  the 
determination  of  a  tax  assessment  or  the  bal.ince  due.  should  uiili/e 
existing  pixtcedurcs  for  doing  so.  as  subst.mlive  t;i\  matters  are  not 
subject  to  the  amendment  provisions  of  the  Privaev  .Act. 

Contesting  record  procediin-s:  See  Access  :ib«vve. 

Record  source  categories:  (I)  indtviduars  t.ix  return.  (2)  Related 
taxpayer’s. 

.Systems  exempted  from  eertuin  provisions  of  the  ;H-t:  System 
proposed  to  be  exempted  elsewhere  in  the  l  ederal  Register 

Trcnisury/IKS  44.(Ht3' 

System  name:  Appellate  Division  Case  Dal.i  Soiirec  DtKument, 

1  'orm  3.^tvl — ■  I  r ea su ry  / 1 RS . 

System  IiHaition:  Director,  Appellate  Division,  Natiomd  Olfiee; 
.Appellate  branch  office.  (Sec  IRS  .Appendix  A.) 

Categories  of  individuals  covered  by  the  system:  i'axpayeis. 
Categories  of  records  in  the  system:  Provides  case  and  work  unit 
control  data  and  printouts. 

Authority  for  maintenance  of  the  system:  26  U.S.(’.  '^802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosuic  of  in¬ 
formation  contained  in  this  system  of  records  may  Ive  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
priKCsscs.  F’or  additional  routine  uses  sec  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper,  magnetic  tape. 

Retrievability:  By  taxpayer's  name. 

Safeguards:  IKS  personnel  on  need  to  know  basis. 

Retention  and  disposal:  (icncrally,  six  years  after  case  is  closed 
but  earlier  if  no  longer  needed. 

System  inanagerts)  and  arWress:  Director,  Appellate  Division,  Na¬ 
tional  Office;  Assistant  Regional  (’ommissioiiers  (Appellatel.  (See 
IRS  Appendix  A.) 

Notifkatioii  procedure:  Sec  System  Manager  above. 

Record  access  procedures:  .Sec  System  Manager  abtivc. 

Contesting  record  prtHX'durcs:  See  System  Manager  above. 

Record  source  categories:  Record  clerks  ;i/id  Appellate  Conferees. 
Treasury  /IKS  44,WI1 

.System  name:  Appellate  Case  Files— Trcasury/IRS. 
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System  location:  Director,  Appellate  Division,  National  Office; 
Assistant  Regional  Commissioners  (Appellate).  (See  IRS  Appendix 
A.) 

Categories  of  individuals  covered  by  the  system:  Taxpayers. 

f'ategories  of  records  in  the  system:  Tax  returns.  Revenue  Agents’ 
Reports,  case  correspondence,  legal  opinions  and  Appellate  closing 
actions. 

Authority  (or  maintenance  of  the  system:  26  U.S.C.  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper,  file  cabinets. 

Retrievability:  Name  of  taxpayer. 

Safeguards:  IxKked  file  cabinets,  lucked  doors,  need  to  know. 
Retention  and  disposal:  Some  retained  until  action  on  assignment 
is  completed.  Some  six-year  retention  period  on  closed  case  file  un¬ 
less  needed  for  reference,  or  when  determined  no  lunger  needed, 
whichever  is  earlier.  Disposal  by  shredding. 

System  manager(s)  and  address:  Director,  Appellate  Division,  Na¬ 
tional  Office;  Assistant  Regional  Commissioners  (Appellate).  (See 
IRS  Appendix  A.) 

Notifkation  procedure:  This  system  of  records  may  nut  be  ac¬ 
cessed  fur  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  the  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exemptcHl  from  certain  provisions  of  the  act:  System 
proposed  to  be  exempted  elsewhere  in  the  Federal  Register. 

Treasury/IRS  44.002 

System  name:  Appelkite  Conferee  Inventory  and  Unit  Time  Report. 
Form  2568— Treasury/IRS. 

System  location:  Appellate  branch  office.  (See  IRS  Appendix  A.) 
Categories  of  individuals  covered  by  the  system:  Appellate  Con¬ 
feree. 

Categories  of  reixirds  in  the  system:  Records  time  spent  on  assign¬ 
ments  and  determines  cumulative  time  on  open  and  closed  work 
units. 

Authority  for  maintenance  of  the  system:  26  U.S.C.  7802. 

Routine  uses  of  reewds  maintained  in  the  system,  inciuding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosccutk>n  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
prxKesses.  F'or  additional  routine  uses  see  Appendix  AA. 

Folicies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper. 

Retrievability:  By  conferee  name. 

Safeguards:  IRS  personnel  on  need  to  know  basis. 

Retention  and  dlspo-sal:  Dispose  after  2  years. 

System  manager(s)  and  address:  Chief.  Appellate  Office  (sec  IRS 
Appendi.x  A.) 

Notification  procedure:  See  System  Manager  above. 

Record  access  procedures:  See  System  Manager  abtvvc. 

Contesting  record  procedures:  See  System  Manager  above. 

Record  source  categories:  Appellate  Conferees. 

Trea.sury/IRS  46.001 

System  name:  Alphabetical  Name  File  and  Index.  Intelligence  Divi¬ 
sion— Ireasury/IRS. 


System  location:  National  Office.  District  Offices,  Regional  Of¬ 
fices.  Service  Centers.  (See  IRS  Appendix  A.) 

Categories  of  individuals  covered  by  the  system:  (a)  informants;  (b) 
subjects  of  information  items;  (c)  subjects  of  intelligence  investiga¬ 
tions;  (d)  subjects  of  special  interest  to  the  Justice  Department;  (e) 
racketeers  and  associates;  (f)  subjects  of  field  queries;  and  (g) 
foreign  bank  account  holders. 

Categories  of  records  in  the  system:  Index  cards  and  folders  con¬ 
taining  identifying  details;  Letters;  Memoranda. 

Authority  for  maintenance  of  the  system:  S  USC  301;  26  USC 
7602;  26  USC  7801.  7802. 

Routine  uses  of  records  maintained  in  the  system,  inciuding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  contained  in 
this  system  of  records  may  be  disclosed  to  the  Department  of 
Justice  in  connection  with  actual  or  potential  criminal  prosecution 
or  civil  litigation,  and  in  connection  with  requests  for  legal  advice. 

Disclosure  may  be  made  to  other  agencies  to  the  extent  provided 
by  law  or  regulation  (including  26  USC  6103  and  26  CFR  .301.6103 
where  applicable)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 

Information  may  be  disclosed  to  States,  the  District  of  Columbia, 
the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the  United 
States,  to  assist  in  the  administration  of  tux  laws. 

Disclosure  may  be  made  to  other  parties  when  necessary  in  the 
administration  and  enforcement  of  law  as  authorized  by  26  USC 
7801  and  7802. 

Disclosure  may  be  made  during  judicial  processes. 

For  additional  routine  uses  sec  Appendix  AA. 

Policies  and  practices  fur  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper,  file  cabinets. 

Retrievability:  By  name. 

Safeguards:  Controls  will  be  not  less  than  provided  for  by  the 
“Access  Physical  and  Document'  Security  HandbiHvk,”  IRM 
1(16)41. 

Retention  and  disposal:  As  per  Record  Control  Schedules  Num¬ 
bers  5  and  207. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Director,  Intelligence  Division — National  ()fficc.  Offi¬ 
cials  maintaining  the  system— Regional  Commissioners,  District 
Directors,  Service  Center  Directors.  (See  IRS  Appendix  A.) 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  accevs  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  Sec  Access  aKvve. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  System 
proposed  to  be  exempted  elsewhere  in  the  Federal  Register. 

Treasury/IRS  46.002 

System  name:  Case  Management  and  Time  Reporting  System,  Intel¬ 
ligence  Division — Treasury/IRS. 

System  location:  National.  Regional,  and  District  Offices,  Data 
Center.  (See  IRS  Appendix  A.) 

Categories  of  individuals  covered  by  the  s>stem:  Subjects  of  Intel¬ 
ligence  Division  Investigations.  Special  Agents,  and  U..S.  District 
Court  Judges. 

Categories  of  records  in  the  system:  Personal  and  financial  infor¬ 
mation  developed  in  open  and  closed  criminal  tax  investigations,  in¬ 
eluding  schedules,  listings,  memorandums,  reports,  news  articles, 
inventory  controls,  income  tax  returns,  assessment  records,  sum¬ 
maries  of  case  activities,  time  reports,  collateral  investigation  re¬ 
ports  and  workpapers,  court  actions,  analyses  of  sentencing  prac¬ 
tices.  and  related  materials. 

Authoritv  for  maintcoance  of  the  svstem:  5  USC  301;  26  USC 
7602;  26  use  7801.  7802. 

Routine  u.ses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpose's  of  such  use's:  Information  contained  in 
this  system  of  records  may  be  disclosed  to  the  Department  of 
Justice  in  connection  with  actual  or  potential  criminal  prosecution 
or  civil  litigation,  and  in  connection  with  requests  for  legal  advice. 
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IMsclosurc  may  be  made  to  other  agencies  to  the  extent  provided 
by  law  or  regulation  (including  2f>  DSC  6103  and  26  CFR  301.6103 
v'herc  applicable)  and  as  necessary  to  repi^rt  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 

Information  may  be  disclosed  to  States,  the  District  of  Columbia, 
the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the  United 
States,  to  assist  in  the  administration  of  tax  laws. 

Wsclosure  may  be  made  to  other  parties  when  necessary  in  the 
administration  and  enforcement  of  law  as  authori7ed  by  26  USC 
mil  and  7802. 

Disclosure  may  be  made  during  judicial  processes. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  binders;  Magnetic  tape;  Computer  prin¬ 
touts. 

Retriev ability:  Name  and  Case  Number. 

Safeguards:  Controls  will  be  not  less  than  provided  for  by  the 
“Access  Phvsic:il  and  Dt>cument  Security  Handbook,”  IRM 
1(16)41. 

Retention  and  disposal:  Not  established. 

SysUmi  managerfs)  and  address:  Official  prescribing  policies  and 
practices— Director,  Intelligence  Division— National  ()ffice.  Offi¬ 
cials  maintaining  the  system— Regional  Commissioners;  District 
Directors;  Director,  Intelligence  Division;  Director,  Data  Center. 
(Sec  IRS  Appendix  A.) 

Notifk'atiun  procedure:  TTiis  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pert;uning  to  a  particular  individiud. 

Record  access  priR-edures:  This  system  of  rect>rds  m:»y  not  be  ac¬ 
cessed  for  purpt>scs  of  inspection  or  for  contest  of  content  of 
rectirds. 

Contesting  record  procedures:  Sec  Access  above. 

Record  s«Hirce  categorii-s:  This  system  of  records  contains  in- 
vcstigiitory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Sy.steins  exempted  from  c*ertain  provisions  of  the  act:  System 
proposed  to  be  exempted  elsew  here  in  the  I'ederal  Register. 

Treasury/IRS  46.003 

.System  name:  Confidential  Informants,  Intelligence  Divi¬ 
sion —Ireasury/IRS. 

System  location;  District  Offices,  National  Office.  (See  IRS  Ap¬ 
pendix  A.) 

I'aU'guries  of  individuals  covered  by  the  system:  Confidcnthil  In- 
fonnants;  Subjects  of  C'onfidential  Informant's  Reports. 

Categories  of  records  in  the  system:  Memorandums,  Index  Cards, 
Relatctt  Dalit. 

/Vulhoritv  for  niaintenanee  of  the  svstem:  5  USC  301;  26  US(' 
7602;  26  USC  7801 , 7802. 

Routine  u.ses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  «if  such  uses:  Information  contained  in 
this  system  of  recorils  may  be  disclosed  to  the  Dcp;iitment  of 
Justice  in  connection  with  actual  or  potentiiil  criminiil  prosecution 
or  civil  litigiition,  and  in  connection  with  requests  for  legal  advice. 

Disclosure  m;iy  K'  made  to  other  agencies  to  the  extent  provided 
by  law  or  regulation  (including  26  USC  6103  and  26  CFR  301.6103 
where  applicable)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies. 

Information  may  be  disclosed  to  States,  the  District  of  Columbia, 
the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the  United 
St:ites,  to  assist  in  the  administr:ition  of  tu.3  l;iw  s. 

Disclosure  may  be  made  to  other  parties  w  hen  necessary  in  the 
adininistr.itu'ii  and  enforcement  of  law  as  authorized  by  26  USC 
7801  and  7802. 

Disclosure  may  be  made  during  judicial  processes. 

For  iRlditional  routine  uses  see  .\ppendix  A.\. 

Fulieies  and  praetievs  for  sturing.  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper. 

Retries  ability:  Name  or  number. 

Safeguards:  Controls  will  be  not  less  th:in  prvivided  for  by  the 
“Access  Phvsical  and  IXKument  Security  HandUKik.”  IRM 
1(16)41. 

Retention  and  disposal:  Not  established. 


System  mansiger(s)  and  address:  Official  prescribing  policies  and 
practices— Director.  Intelligence  Division — National  Office.  Offi¬ 
cials  maintaining  the  system — District  Directors.  (See  IRS  Appen¬ 
dix  A.)  - 

Notification  procedure;  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  I'his  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  System 
proposed  to  be  exempted  elsewhere  in  the  Federal  Register. 

Treasury/IRS  46.004 

System  name:  Controlled  Accounts — Open  and  Closed.  Intelligence 
Division  I'C  91()/TC  914 — Trcasury/lRS. 

System  l<H-atiun:  Service  Centers,  t'omputer  Center  District  Of¬ 
fices.  (See  IRS  Appendix  A.) 

Categories  of  individuals  covered  by  the  system:  Subjects  :md 
potential  subjects  of  criminal  tax  investigation. 

f'ategories  of  records  in  the  system:  Intelligence  Information  and 
Control  Notices;  Lists  v>f  names  anil  related  data;  Lists  of  action 
taken;  Transcripts  of  account. 

.\uthorilv  for  maintenance  of  the  svsicni:  5  li..S.C.  tot;  26  U..S.C. 
7602;  26  U'S.C.  7801 . 7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Disclosure  i»f  inform;i 
tion  contained  in  this  system  of  records  ni.iv  Ive  made  to  the  Dc 
partnient  of  Justice  in  connection  with  .ictnal  or  poteiiti.d  criiniind 
prosecution  or  civil  liligatHm.  and  in  connection  with  requests  for 
legal  advice. 

Disclosure  may  be  made  to  other  agencies  to  the  extent  provided 
by  law  or  regulation  (including  26  U.S.l'.  6l(t.t  and  2n  CFR  301  6163 
where  applicable)  and  as  necessary  to  report  apparent  viol.itioiis  of 
law  to  appropriate  law  enforcement  ageneies. 

Disclosure  may  be  made  to  .States,  the  District  of  Columbia,  the 
C'ommonwealth  of  Puerto  Rieo.  or  piissessions  of  the  United 
States,  to  assist  m  the  adminisir.ition  of  tax  laws. 

Disclosure  mav  be  made  during  iiidiei.il  processes 
For  additional  routine  uses  see  .Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  uf  records  in  the  system: 

Storage:  Magnetic  tape  and  p:iper. 

Rctrievuhility:  Hy  name  or  Social  Security  Number. 

Safeguards:  Controls  will  be  not  less  than  provided  for  by  the 
“.Access  Phvsical  and  Document  Securitv  Handbook."  IRM 
1(10)41. 

Retention  and  disposal:  P:iper  destroyed  after  I  year.  Magnetic 
ta|x:  erased  after  3  months. 

System  niunager(s)  and  address:  Offieuil  prescribing  policies  and 
practices— Director.  Intelligence  Division — National  Office.  Offi¬ 
cials  nniintaining  the  system— District  Directors.  Scivice  Center 
Directi>rs,  Computer  Center  Director.  (See  IRS  Appendix  A.) 

Notification  proerdurr:  Individuals  seeking  to  deteriniiic  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accoriLince  with  instnictions  appearing  at  31  CFR  Part  I. 
.Subpart  C.  Appendix  13.  Imiuines  should  be  addressed  to  the  Dis¬ 
trict  Director  for  each  District  whose  records  are  to  be  searched. 
(See  IR.S  Ap|x*ndi.x  A.) 

Record  access  procedures:  Indiv  (duals  seeking  access  to  any 
record  contained  in  the  system  of  records  c»r  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instnictions  appearing  at 
31  CFR  P.irt  1.  Subpart  C.  Appendix  13.  inquiries  should  be  ad¬ 
dressed  to  the  District  Directoi  fc»r  e:ich  District  whose  records  are 
to  be  searched.  (Sec  IRS  Appendix  ,\.) 

Contesting  record  procedure's:  See  Access  above. 

Record  source  categories:  District  Office  Personnel.  Service 
('enter  Pcr-onncl. 

Treasury/IRS  46.005 

System  name:  F!Icctri>nic  Surveillance  File.  Intelligence  Divi¬ 
sion—  Treasury/IRS. 
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System  National  Office  (see  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Subjects  of  elec¬ 
tronic  surveillance.  Individuals  who  have  been  subjects  of  queries 
by  other  agencies. 

Categories  of  records  in  the  system:  Information  relating  to  con¬ 
duct  of  electronic  surveillance. 

.\uthuritv  for  maintenance  of  the  system:  5  U.S.C.  .MM;  26  L'.S.C. 
7602;  26  U.S.C.  7H01,  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpttses  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
lM;partment  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Ri)utine  disclosure  may  be  made  to  other  agencies  to  the  e.xtent 
provided  by  law  or  regulation  (including  26  U.S.C.  610.^  and  26 
CFR  .MM  .610.^  where  applicable)  and  as  necessary  to  report  ap¬ 
parent  violations  of  law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia.  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws. 

Routine  Disclosure  may  be  made  to  other  parties  as  necessary  in 
the  administration  and  enforcement  of  law  as  authorized  bv  26 
U.S.C.  7801  and  7802. 

Disclosure  may  be  made  during  judicial  processes. 

For  additional  routine  uses  see  Appendix  AA. 

Pulkies  and  practices  fur  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper. 

Retrievabilitv :  Names,  addresses,  and  telephone  numbers. 
Safeguards:  Controls  will  be  not  less  than  provided  for  by  the 
“Access  Physical  and  Document  Security  Handbrnik.”  IRM 
1(16)41. 

Retention  and  disposal:  Permanent;  None  authorized. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices— Director.  Intelligence  Division— National  Office.  Offi¬ 
cials  maintaining  the  system  — Director.  Intelligence  Division.  (See 
IRS  Appendix  A.) 

Notification  procedure:  this  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  sy  stem  contains  a  record 
pert;iining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection'  or  for  contest  of  content  of 
rect'rds. 

Contesting  record  procedures:  .See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  imiterial  compiled  for  law  enfvircenient  punvoses  whose 
sources  need  not  Ive  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  System 
proposed  to  be  exempted  elsewhere  in  the  Federal  Register. 

Treasury /IRS  46.UUK 

System  name:  Treasury/IRS  Intelligence  Division.  Information  and 
Correspondence  Files.  Intelligence  Division— Treasury/IRS. 
System  location:  National  Office.  District  Offices.  Regional  Of¬ 
fices.  Service  Centers.  (.See  IRS  Appendix  A.) 

Categtiries  of  individuals  covered  by  the  system:  Subjects  of  cor¬ 
respondence  which  has  been  referred  to  or  pnKcssed  by  the  Intel¬ 
ligence  Division.  Other  individuals  of  interest  to.  or  who  have  had 
contact  with,  the  Intelligence  Division.  Individuals  potentially  dan¬ 
gerous  to  .Service  personnel.  Service  personnel  who  have  been 
threatened  or  whv>  have  prov  ided  armed  escort. 

Categories  of  records  in  the  system:  Correspondence  to  and  from 
other  agencies  and  individuals.  Reports:  Identifying  data;  Fiduciary 
reports. 

.Vuthoritv  fur  maintenance  of  the  svstein:  LI.S.C.  .MM;  26  U.S.C. 
761)2;  26  u  s  e  7801.  7802. 

Routine'  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpeises  of  such  uses:  Rvnititie  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  m;iy  be  made  to  the 
IVpartment  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  v»t  civ.il  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Ri'utine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  610.^  and  26 


CFR  .J()1.61()3  where  applicable)  and  as  necessary  to  report  ap¬ 
parent  violations  of  law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia.  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws. 

Routine  Disclosure  may  be  made  to  other  parties  as  necessary  in 
the  administration  ;uid  enforcement  of  law  as  authorized  bv  26 
U.S.C.  mil  and  7802. 

Disclosure  may  be  made  during  judicial  processes. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accevsing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper,  magnetic  tape,  and  microfilm. 

Retries  ability:  Hy  name. 

Safeguards:  Controls  will  be  not  less  than  provided  for  by  the 
"Access  Physic;il  .md  Document  Security  Handbook,"  IRM 
1(16)41. 

Retention  and  disposal:  Not  established. 

Sy.stem  manager(s)  and  address:  Official  prescribing  policies  and 
practices — District  Directors.  Service  Center  Directors.  Regional 
Cominissioners.  Officials  maintaining  the  system — Same.  (.See  IR.S 
Appendix  A.) 

Notification  prinredure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  ;i  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  priK-edurcs:  See  Access  above. 

Record  .source  categoric's:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforeement  purpi>ses  whose 
sources  need  not  be  reported. 

.Systems  exempted  from  certain  prtivLsions  of  the  act:  .Svstem 
proposed  to  be  exempted  elsewhere  in  the  Federal  Register. 

'Treasury/IRS  46.tM)6 

Sy.stem  name:  Information  fathering  and  Retrieval  .System.  Intel- 
ligenee  Div ision  —  Treasury/IRS. 

Sy.stem  location:  District  Offices,  Data  Center.  (See  IRS  Appen¬ 
dix  A.) 

Categories  of  individuals  covcrc'd  by  the  system:  Potential  subjects 
of  criminal  tux  investigations.  Associates  of  subjects. 

Categories  of  rc'cords  in  the  system:  Financial  records,  newspaper 
articles,  reports  from  other  agencies,  and  similar  leads,  and  photo¬ 
graphs. 

Authoritv  for  maintenance  of  the  sv.steni;  5  U.S.C.  MM;  '26  U.S.C. 
7(8)2;  26  U  .S.C.  7801 , 7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpvises  of  such  u.ses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  Ivc  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6l(l.t  and  26 
CFR  .MM.(>i().t  where  applicable)  and  as  necessary  to  report  ap¬ 
parent  violations  of  law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  .States,  the  District  of  Colum¬ 
bia.  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  Slates,  to  assist  in  the  administration  of  lax  laws. 

Routine  Disclosure  may  be  made  to  other  parlies  as  necessary  in 
the  administration  and  enforcement  of  law  as  authorized  bv  26 
U.S.C.  7801  and  7802.  ' 

Disclosure  may  be  made  during  judicial  processes. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper,  microfilm,  magnetic  tape 
Retries  ability:  My  name. 

Safeguards:  Controls  will  be  not  less  than  provided  for  by  the 
“.Vccess  Phvsical  and  IXicument  Securilv  Handbook."  IRM 
1(16)41. 

Retention  and  disposal:  Discv>ntinued  January  22.  1075.  Destruc¬ 
tion  when  authorized. 
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System  nMnager(s)  and  address:  Official  prescribing  policies  and 
practices— Director,  Intelligence  Division— National  Office.  Offi¬ 
cials  maintaining  the  system— District  Directors,  Director,  Data 
Center.  (See  IRS  Appendix  A.) 

Notffifcatioa  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  System 
proposed  to  be  exempted  elsewhere  in  the  Federal  Register. 

TrcMnry/lRS  44.007 

System  mane:  Information  Indexing  System,  Intelligence  Divi¬ 
sion— Treasury/IRS. 

System  location:  District  Offices,  Data  Center,  and  Service  Cen¬ 
ters.  (See  IRS  Appendix  A.) 

Categories  of  individuals  covered  by  the  system:  Potential  subjects 
of  criminal  tax  investigations. 

Categories  of  records  in  the  system:  Financial  records,  newspaper 
articles,  reports  from  other  agencies,  and  similar  leads. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301;  26  U.S.C. 
7602;  26  U.S.C.  7801,  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  cmego- 
ries  of  users  and  the  purpooes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103  where  applicable)  and  as  necessary  to  report  ap¬ 
parent  violations  of  law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws. 

Routine  Disclosure  may  be  made  to  other  parties  as  necessary  in 
the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802. 

Disclosure  may  be  made  during  judicial  processes. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispasing  of  records  in  the  system: 

Storage:  Paper,  magnetic  tape,  and  microfilm. 

Retrievability:  Name. 

Safeguards:  Controls  will  be  not  less  than  provided  for  by  the 
“Access  Physical  and  Document  Security  Handbook,”  IRM 
1(16)41. 

Retention  and  disposal:  Paper  shredded  after  use.  Magnetic 
Tape— erased  after  3  years. 

System  managerfs)  and  address:  Official  prescribing  policies  and 
practices — Director,  Intelligence  Division — National  Office.  Offi¬ 
cials  maintaining  the  system — District  Directors,  Service  Center 
Directors,  Data  Center  Director.  (See  IRS  Appendix  A.) 

Notificatioa  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Coutesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisioiis  of  the  act:  System 
proposed  to  be  exempted  elsewhere  in  the  Federal  Register. 

Treasury/IRS  46.009 

System  name:  Informatioa  Items,  Intelligence  Divi¬ 

sion— Treasury/IRS. 


System  location:  District  Offices  and  Service  Centers.  (See  IRS 
Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Taxpayers  about 
whom  the  Internal  Revenue  Service  has  received  information  alleg¬ 
ing  a  violation  of  laws  within  IRS  jurisdiction. 

Categories  of  records  in  the  system:  Copies  of  income  tax  returns, 
special  agent’s  reports,  revenue  agent’s  reports,  reports  from  police 
and  other  investigative  agencies,  memorandum  of  interview, 
question-and-answer  statements,  affidavits,  collateral  request  and 
replies,  information  items,  newspaper  and  magazine  articles  and 
other  published  data,  financial  information  from  public  records, 
case  initiating  documents  and  other  similar  and  relat^  documents. 

Authority  for  nmintcnancc  of  the  system:  5  U.S.C.  301;  26  U.S.C. 
7602;  26  U.S.C.  7801,  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103  where  applicable)  and  as  necessary  to  report  ap¬ 
parent  violations  of  law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rko,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws. 

Routine  Disclosure  may  be  made  to  other  parties  as  necessary  in 
the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  Disclosure  may  be  made  during  judicial 
processes. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  staring,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Tape,  paper,  and  microfilm.'  — 

Retrievability:  Name. 

Safeguards:  Controls  will  be  not  less  than  provided  for  by  the 
“Access  Physical  and  Document  Security  Handbook,”  IRM 
1(16)41. 

Retention  and  disposal:  Paper — shredded  after  use. 
Microfilm— destroyed  after  5  years.  Magnetic  tape — erased  after  3 
years. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices — Director,  Intelligence  Division — National  (Jffice.  Offi¬ 
cials  maintaining  the  system— Service  Center  Directors,  District 
Directors.  (See  IRS  Appendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisioas  of  the  act:  System 
proposed  to  be  exempted  elsewhere  in  the  Federal  Register. 

Treasury/IRS  46.010 

System  name:  Joint  Compliance  Program,  Intelligence  Divi¬ 
sion — Treasury/IRS. 

System  location:  District  Offices;  Service  Centers;  Regional  Of¬ 
fices;  National  Office.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Taxpayers  in 
general. 

Categories  of  records  in  the  system:  Tax  returns,  public  records, 
lists  of  names,  occupational  listings,  newspaper  articles,  trade  jour¬ 
nals,  correspondence  from  other  agencies  and  the  public,  and  other 
similar  and  related  data. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301;  26  U.S.C. 
7602;  26  U.S.C.  7801 , 7802. 

Routine  uses  oi  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in 
formation  contained  in  this  system  of  records  may  be  made  to  the 
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Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103  where  applicable)  and  as  necessary  to  report  ap¬ 
parent  violations  of  law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws. 

Routine  Disclosure  may  be  made  to  other  parties  as  necessary  in 
the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  systemr 
Storage:  Paper,  magnetic  tape,  microfilm. 

Retrievability:  Name. 

Safeguards:  Controls  will  be  not  less  than  provided  for  by  the 
“Access  Physical  and  Document  Security  Handbook”,  IRM 
1(16)41. 

Retention  and  disposal:  Not  established. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices — Director,  Intelligence  Division — National  Office.  Offi¬ 
cials  maintaining  the  system — District  Directors;  Service  Center 
Directors;  Regional  Commissioners;  Director,  Intelligence  Division. 
(See  IRS  Appendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  System 
proposed  to  be  exempted  elsewhere  in  the  Federal  Register. 

Treasury/IRS  46.011 

System  name:  Land  Trust  Files,  Intelligence  Divi¬ 
sion — Treasury/IRS. 

System  location:  District  Offices,  Service  Centers.  (See  IRS  Ap¬ 
pendix  A). 

Categories  of  individuals  covered  by  the  system:  Beneficiaries  of 
Land  Trusts,  Related  individuals. 

Categories  of  records  in  the  system:  Notices  of  Fiduciary  Relation¬ 
ships.  Related  correspondence. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  26  U.S.C. 
7602,  26  U.S.C.  7801, 7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103  where  applicable)  and  as  necessary  to  report  ap- 
ixirent  violations  of  law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws. 

Routine  Disclosure  may  be  made  to  other  parties  as  necessary  in 
the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  / 

Storage:  Paper,  microfilm,  magnetic  tape. 

Retrievability:  Name. 

Safeguards:  Controls  will  be  not  less  than  provided  for  by  the 
“Access  Physical  and  Document  Security  Handbot>k”,  IRM 
1(16)41. 


Retention  and  disposal:  Not  established. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices — Director,  Intelligence  Division — National  Office.  Offi¬ 
cials  maintaining  the  system — District  Directors,  Service  Center 
Directors.  (See  IRS  Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  District 
Director  for  each  District  whose  records  are  to  be  searched  and 
Director,  Intelligence  Division,  National  Office.  (See  IRS  Appendix 
A). 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  District  Director  for  each  District  whose  records  are  to 
be  searched  and  Director,  Intelligence  Division,  National  Office. 
(See  IRS  Appendix  A). 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Financial  institutions.  Fiduciary  reports. 
Notices  of  Fiduciary  Relationships. 

Treasury/IRS  46.012 

System  name:  National  Register,  Intelligence  Divi¬ 

sion — Treasury/IRS. 

System  location:  National  Office,  Data  Center.  (See  IRS  Appen¬ 
dix  A). 

Categories  of  individuals  covered  by  the  system:  Subjects  of  open 
investigations  and  potential  Special  Enforcement  Program  subjects. 
Categories  of  records  in  the  system:  Identifying  details  of  subjects. 
Authority  for  maintenance  of  the  system:  5  U.S.C.  .301;  26  U.S.C. 
7602;  26  U.S.C.  7801,  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103  where  applicable)  and  as  necessary  to  report  ap¬ 
parent  violations  of  law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  pt>sscssions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws. 

Routine  disclosures  may  be  made  to  other  parties  as  necessary  in 
the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  and  magnetic  tape. 

Retrievability:  By  name. 

Safeguards:  Controls  will  be  not  less  than  provided  for  by  the 
“Access  Physical  and  Document  Security  Handbook”,  IRM 
1(16)41. 

Retention  and  disposal:  This  system  was  discontinued  May  I , 
1975.  Destruction  when  authorized. 

System  managerfs)  and  address:  Official  prescribing  policies  and 
practices— Director,  Intelligence  Division — National  ()ffice.  Offi¬ 
cials  maintaining  the  system— Director,  Intelligence  Division; 
Director,  Data  Center.  (See  IRS  Appendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  rept>rted. 

Sy.stems  exempted  from  certain  provisions  of  the  act:  System 
proposed  to  be  exempted  elsewhere  in  the  Federal  Register. 


FEDERAL  REGISTER  VOL  40.  NO.  232— TUESDAY,  DECEMBER  2.  t97S 


DEPARTMENT  OF  THE  TREASURY 


56117 


Treasury/IRS  46.013 

System  name:  Project  Files,  Intelligence  EHvision — Treasury/IRS. 

System  location:  National,  Regional  and  District  Offices.  (See  IRS 
Appendix  A). 

Catef^ries  of  individuals  covered  by  the  system:  Potential  subjects 
of  criminal  tax  investigations. 

Categories  of  records  in  the  system:  Tax  returns,  master  file  data. 
Court  records.  Congressional  reports,  reports  from  other  agencies, 
reports  from  Special  Prosecutor,  project  reports,  statistical  data, 
otlKr  personal  and  financial  information. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301;  26  U.S.C. 
7602;  26  U.S.C.  7801,  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103  where  applicable)  and  as  necessary  to  report  ap¬ 
parent  violations  of  law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws. 

Routine  Disclosure  may  be  made  to  other  parties  as  necessary  in 
the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper,  magnetic  tape,  microfilm. 

Retrievability:.Name  and  Social  Security  Number. 

Safeguards:  Controls  will  be  not  less  than  provided  for  by  the 
“Access  Physical  and  Document  Security  Handbook",  IRM 
1(16)41. 

Retention  and  disposal:  Not  established. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices — Director,  Intelligence  Division— National  (5ffice.  Offi¬ 
cials  maintaining  the  system — Regional  Commissioners;  District 
Directors;  and  Director,  Intelligence  Division.  (See  IRS  Appendix 
A). 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  System 
proposed  to  be  exempted  elsewhere  in  the  Federal  Register. 

Treasury/IRS  46.014 

System  name:  Project  Personnel,  Intelligence  Divi¬ 

sion— Treasury/IRS. 

System  location:  National  Office.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Special  Agents. 
Categories  of  records  in  the  system:  Financial,  documentary, 
memorandums  and  reports. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  26  U.S.C. 
7602;  26  U.S.C.  7801,  7802. 

Routine  uses  of  records  maintained  in  the  system,  inclufUng  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103  where  applicable)  and  as  necessary  to  report  ap¬ 
parent  violations  of  law  to  appropriate  law  enforcement  agencies. 


Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws. 

Routine  Disclosure  may  be  made  to  other  parties  as  necessary  in 
the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper,  file  cabinet. 

Retrievabilhy:  By  name. 

Safeguards:  Controls  will  be  not  less  than  provided  for  by  the 
“Access  Physical  and  Document  Security  Handbook”,  IRM 
1(16)41. 

Retention  and  disposal:  Indefinite  retention. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices.  Director,  Intelligence  Division,  National  Office,  Officials 
maintaining  the  system.  Director,  Intelligence  Division,  National 
Office.  (See  IRS  Appendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contestmg  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
of  records  is  proposed  for  exemption  elsewhere  in  the  Federal  Re¬ 
gister. 

Treasury/IRS  46.015 

System  name:  Relocated  Witnesses,  Intelligence  Divi¬ 

sion — Treasury/IRS. 

System  location:  National  Office.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Relocated  Wit¬ 
nesses. 

Categories  of  records  in  the  system:  Documentation  &  Relocation 
Ii)formation. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301;  26  U.S.C. 
7602;  26  U.S.C.  7801,  7802. 

Routine  uses  of  reconls  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103  where  applicable)  and  as  necessary  to  report  ap¬ 
parent  violations  of  law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws. 

Routine  Disclosure  may  be  made  to  other  parties  as  necessary  in 
the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  Disclosures  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispoeing  of  records  in  the  system: 

Storage:  Paper,  file  cabinet. 

Retrievability:  By  Name. 

Safeguards:  Controls  will  be  not  less  than  provided  for  by  the 
“Access  Physical  and  Document  Security  Handbook",  IRM 
1(16)41. 

Retention  and  disposal:  Indefinite  retention. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices.  Director,  Intelligence  Division,  National  Office.  Officials 
maintaining  the  system.  Director,  Intelligence  Division,  National 
Office.  (See  IRS  Appendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 
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Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
of  records  is  proposed  to  be  exempted  elsewhere  in  the  Federal  Re- 
9ster. 

Treasury/IRS  46.016 

System  name:  Secret  Service  Details,  Intelligence  Divi¬ 
sion— Treasury/IRS. 

System  location:  District  Offices,  Service  Centers,  Regional  Of¬ 
fices,  National  Office.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Special  Agents. 
Categories  of  records  in  the  system:  Lists  of  names,  and  Cor¬ 
respondence. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  26  U.S.C. 
7602;  26  U.S.C.  7801,  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103  where  applicable)  and  as  necessary  to  report  ap¬ 
parent  violations  of  law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the. 
United  States,  to  assist  in  the  administration  of  tax  laws. 

Routine  Disclosure  may  be  made  to  other  parties  as  necessary  in 
the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper,  file  cabinet. 

Retrievability:  Name. 

Safeguards:  Controls  will  be  not  less  than  provided  for  by  the 
“Access  Physical  and  Document  Security  Handbook”,  IRM 
1(16)41. 

Retention  and  disposal:  Not  established. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices.  Director,  Intelligence  Division,  National  Office,  Officials 
maintaining  the  system.  District  Directors,  Service  Center 
Directors,  Regional  Commissioners,  Director,  Intelligence  Division. 
(See  IRS  Appendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particuUir  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
of  records  is  proposed  for  exemption  elsewhere  in  the  Federal  Re¬ 
gister. 

Treasury/IRS  46.017 

System  name:  Special  Agent  Skills  Inventory.  Intelligence  Divi¬ 
sion — Treasury/IRS. 

System  location:  National  Office.  (See  IRS  Appendi.x  .\). 

Categories  of  individuals  covered  by  the  system:  Present  and 
former  Special  Agents. 

Categories  of  records  in  the  sy.stem:  Personal  History.  Skills,  and 
Training. 

Authoritv  for  maintenance  of  the  svsteni:  5  U.S.C.  .301;  26  U.S.C. 
7602.  26  u  s  e.  7801.  7802. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103  where  applicable)  and  as  necessary  to  report  ap¬ 
parent  violations  of  law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia.  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tux  laws. 

Routine  disclosure  may  be  made  to  other  parties  as  necessary  in 
the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  sec  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper,  file  cabinet. 

Retrievability:  Name. 

Safeguards:  Controls  will  be  not  less  than  provided  for  by  the 
“Access  Physical  and  Document  Security  Handbook”.  IRM 
1(16)41. 

Retention  and  disposal:  Indefinite.  No  disposal  provisions. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices.  Director,  Intelligence  Division,  National  Office.  Officials 
maintaining  the  system.  District  Directors,  Director,  Intelligence 
Division.  (See  IRS  Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  perUiining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1. 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  District 
Director  for  each  District  whose  records  arc  to  he  searched  and 
Director,  Intelligence  Division,  National  Office. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  District  Director  for  each  District  whose  records  are  to 
be  searched  and  Director.  Intelligence  Division,  National  Office. 
Contesting  record  procedures:  Sec  Access  above. 

Record  source  categories:  Special  Agents. 

Treasury/IRS  46.018 

System  name:  Strike  Force  Disclosure  Authorization  List,  Intel¬ 
ligence  Division — Treasury/IRS. 

System  location:  National  Office,  and  District  Offices. 

Categories  of  individuals  covered  by  the  .system:  Names  of  all  enti¬ 
ties  for  which  disclosure  of  information  to  the  Department  of 
Justice  has  been  authorized. 

Categories  of  records  in  the  system:  Alphabetical  list  of  names. 
Memorandums  from  Justice  Dept,  and  Disclosure  Staff. 

Authoritv  for  maintenance  of  the  system:  5  U.S.C.  301;  26  U..S.C. 
7602;  26  U.S.C.  7801.  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103  where  applicable)  and  as  necessary  to  report  ap¬ 
parent  violations  of  law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws. 

Routine  Disclosure  may  be  made  to  other  parlies  as  necessary  in 
the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  Disclosure  may  be  made  during  judicial 
prtKesscs.  For  additional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  fur  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  svstem: 

Storage:  Paper. 

Retrievability:  By  name. 
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Safqpiards:  Controls  will  he  not  less  than  provided  for  by  the 
“Access  Physical  and  Document  Security  Handbook",  IRM 
Ulbm. 

RctcatioB  and  disposal:  Memorandums,  permanent.  Lists, 
destroyed  after  2  years. 

System  manaKerts)  and  address:  Official  prescribing  policies  and 
practices.  Director,  Intelligence  Division,  National  Office.  Officials 
m^taining  the  system.  District  Directors,  Director.  Intelligence 
Division. 

NotXicaUon  procedure:  This  system  of  records  may  ntU  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Treasury /IRS  46.019 

System  name:  Tax  Practitioner  Files,  Intelligence  Divi¬ 
sion— Treasury/IRS. 

System  location:  District  Offices,  and  Service  Centers. 

Categories  of  individuals  covered  by  the  system:  Tax  Practitioners, 
return  preparers,  and  attorneys.  Related  taxpayers. 

Categories  of  records  in  the  system:  Letters  and  miscellaneous 
types  of  internal  and  external  correspondence. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  26  U.S.C. 
7602;  26  U.S.C.  7S01,  7802. 

Routine  uses  of  records  maintain^  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in- 
fitrmation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecutum  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Rinitinc  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  tiiK'luding  26  U.S.C.  6103  and  26 
CFR  301.6103  where  applicable)  and  as  necessary  to  report  ap¬ 
parent  violations  of  law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessktns  of  the 
United  States,  to  assist  in  the  administration  of  tux  laws. 

RiMitinc  Disclosure  may  be  made  to  other  parties  as  necessary  in 
the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  78UI  and  78t)2.  Disclosure  may  be  made  during  judicud 
pnvesses.  For  additional  routine  uses,  see  Appendix  AA. 

Poliews  and  practkvs  for  storing,  retrieving,  accessing,  retaining, 
and  dispusiiig  of  records  in  the  system: 

Storage:  Paper,  file  cabinet. 

Retriev ability:  Name. 

Safeguards:  Controls  will  be  lutt  less  than  provided  for  by  the 
“Access  Physical  and  DiKument  Security  HandbtHrk",  IRM 
1(16)41. 

Retention  and  disposal:  Not  established. 

System  managnts)  and  address:  Official  prescribing  policies  and 
practices.  Director.  Intelligence  Division.  Nutiorud  Office,  Officials 
maintaining  the  system.  District  Directors,  and  Service  Center 
Directors.  (See  IRS  Appendix  A). 

Notification  procedure:  This  system  of  records  may  iHtt  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  mit  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
recinds. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcenrent  purposes  whose 
sources  need  lutt  be  reported. 

Systems  exempted  from  certain  provisioas  of  the  act:  'I'his  system 
of  records  is  pri>pi>sed  for  exemption  elsewhere  in  the  Federal  Re¬ 
gister. 

Treasury/IRS  46.026 

System  name:  Tux  Termination  File.  Intelligence  Divi¬ 
sion — Treasury/IRS. 


System  location:  District  Offices,  Regional  Offices,  and  Service 
Centers. 

Categories  of  individuals  covered  by  the  system:  Taxpayers  whose 
tax  years  have  been  terminated. 

Categories  of  records  in  the  system:  Income  Tax  returns.  Assess¬ 
ment  records.  Requests  for  controls,  and  (Jther  related  divcuments. 

Authority  for  maintenance  of  the  system:  .S  U.S.C.  301;  26  U.S.C. 
7602;  26  U.S.C.  7801.  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103  where  applicable)  and  as  necessary  to  report  ap¬ 
parent  violations  of  bw  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  States,  tbe  District  of  Colum¬ 
bia.  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws. 

Routine  Disclosure  may  be  made  to  other  parties  as  necessary  in 
the  administnition  and  enforcement  of  law  as  authitri/.ed  by  26 
U.S.C.  7801  and  7802.  Disclosure  may  be  made  during  judicial 
priK'esses.  For  additional  routiite  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper,  magnetic  bpe,  microfilm. 

Retrievability:  Name  or  SiKbl  Security  Number. 

Safeguards:  Controls  will  be  not  less  than  provided  for  by  the 
“Access  Physical  and  IXKumcnt  Security  HandbtHtk".  IRM 
1(16)41. 

Retention  and  disposal:  Indefinite. 

System  numagertx)  and  arldress:  Officbl  prescribing  policies  and 
pntctices.  Director.  Intelligence  Division,  National  Office.  Offiebis 
maintaining  the  system.  District  Directors,  and  Service  Center 
Directors.  (See  IRS  Appendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particubr  individual. 

Record  access  procedures:  I'his  system  of  records  may  not  be  ac¬ 
cessed  for  puiiK>ses  of  inspection  or  for  contest  of  content  of 
records. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  bw  enforcement  purposes  whose 
siiurces  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
of  records  is  propivsed  for  exemption  elsewhere  in  the  I'cderal  Re¬ 
gister. 

Trensury/IRS  46.021 

System  name:  Training  Records,  Intelligence  Divi¬ 

sion— Trea-sury /IRS. 

System  location:  National  Office.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Spccbl  Agents, 
and  State  and  local  bw  enforcement  personnel. 

Categories  of  records  in  the  system:  Names,  pictures,  personal  his¬ 
tory,  and  performance  data. 

Authority  for  maintenance  of  the  system:  5  U..S.C.  .301;  26  U.S.C. 
7602;  26  U.S.C.  7801, 7802. 

Routine  uses  of  records  maintained  in  tbe  system,  including  catego¬ 
ries  (rf  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  bw  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  .301.6103  where  applicable)  and  as  necessary  to  report  ap¬ 
parent  violations  of  law  to  appropriate  bw  enforcement  agencies. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia.  the  Comnumwcalth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  bx  laws. 

Routine  Disclosure  may  be  made  to  other  parties  as  necessary  in 
the  administration  and  enforcement  of  law  as  authorized  by  26 
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U.S.C.  7801  and  7802.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retainwg, 
and  disposing  of  records  in  the  system: 

Storage:  Paper. 

Retrievability:  By  Name. 

Safeguards:  Controls  will  be  not  less  than  provided  for  by  the 
“Access  Physical  and  Document  Security  Handbook”,  IRM 
1(16)41. 

Retention  and  disposal:  Performance  evaluation  burned  after  3 
years.  Other  records  permanent. 

System  managerfs)  and  address:  Official  prescribing  policies  and 
practices.  Director,  Intelligence  Division,  National  Office.  Officials 
maintaining  the  system.  Director,  Intelligence  Division,  National 
Office. 

NotRication  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  Director, 
Intelligence  Division,  National  Office. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  Director,  Intelligence  Division,  National  Office. 

Record  source  categories:  Students,  Instructors,  Advisors,  Other 
evaluators. 

Treasury/IRS  46.022 

System  name:  Treasury  Enforcement  Communications  System 
(TECS),  Intelligence  Division— Treasury/IRS. 

System  locatioii:  National  Office. 

Categories  of  individuals  covered  by  the  system:  Fugitives;  Sub¬ 
jects  of  open  Special  Enforcement  Program  investigations;  Subjects 
of  open  Narcotics  Traffickers  Program  investigations;  Subject  of 
interest  to  Special  Enforcement  Program. 

Categories  of  records  in  the  system:  Name,  Date  of  Birth,  Social 
Security  Number,  Address,  Identifying  details. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  26  U.S.C. 
7602;  26  U.S.C.  7801,  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CPU  301.6103  where  applicable)  and  as  necessary  to  report  ap¬ 
parent  violations  of  law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  States,  the  District  of  Colum¬ 
bia,  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  States,  to  assist  in  the  administration  of  tax  laws. 

Routine  Disclosure  may  be  made  to  other  parties  as  necessary  in 
the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  For  additional  routine  uses  see  Appendix 
AA. 

PoliciH  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Disc. 

Retrievability:  By  name  or  social  security  number. 

Safeguards:  Controls  will  be  not  less  than  provided  for  by  the 
“Access  Physical  and  Document  Security  Handbook”,  IRM 
1(16)41. 

Retention  and  disposal:  Cancellation  after  2  years. 

System  manager(s)  and  address:  Official  prescribing  policies  and 
practices.  Director,  Intelligence  Division,  National  Office.  Officials 
maintaining  the  system.  Director,  Intelligence  Division,  National 
(Mfice. 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 


Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  System 
proposed  to  be  exempted  elsewhere  in  the  Federal  Register.^ 

Treasury /IRS  48.006 

System  name:  Disclosure  Staff  Control  Card  System,  Com¬ 
pliance— Treasury/IRS. 

System  location:  National  Office. 

Categories  of  individuals  covered  by  the  system:  (1)  Individuals 
identified  by  correspondence  or  telephone  inquiry  from  taxpayers. 
Congressmen,  States,  IRS  National  Office,  or  IRS  field  offices,  on 
whom  or  by  whom  income  tax  information  is  requested.  (2)  In¬ 
dividuals  on  whom  address  information  is  requested. 

Categories  of  records  in  the  system:  Correspondence  from 
requesters  for  tax,  address,  or  other  general  information  received 
and  answered  in  the  Disclosure  Staff  and  by  whom. 

Authority  for  maintenance  of  the  system:  26  U.S.C.  7801  and  7802, 

5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Polkies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  files  (paper  records)  are  maintained  in  file  folders 
arranged  in  alphabetical  order  in  locked  cabinets. 

Retrievability:  Records  within  the  system  are  retrieved  through 
reference  to  an  alphabetical  index. 

Safeguards:  Safeguards  will  be  not  less  than  provided  for  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41.  The 
records  are  maintained  in  secure  premises,  open  only  in  the 
presence  of  employees  of  the  Disclosure  Staff.  Security  guards  are 
on  duty  in  the  building. 

Retention  and  disposal:  Records  Control  Schedule  IIS,  IRM 
1(15)59,  provides  that  internal  control  records  be  disposed  of  after 
six  years. 

System  manager(s)  and  address:  Assistant  Commissioner 
(Compliance),  National  Office. 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to;  Assistant 
Commissioner  (Compliance),  National  Office. 

Record  access  procedures:  (1)  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,.  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to:  Assistant  Commissioner  (Compliance),  National  Office. 
(2)  Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due,  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Serves  as  a  central  point  for  locating 
correspondence  of  a  general  nature  handled  by  the  Disclosure  Staff 
which  is  not  otherwise  processed  under  any  other  system  of 
records  reported  by  the  Disclosure  Staff.  For  example,  this  system 
of  records  contains  requests  for  address  information;  inquiries  from 
members  of  Congress,  both  on  their  own  behalf  and  those  of  their 
constituents,  requests  from  Governors  to  inspect  out  of  state  tax 
returns;  and  requests  for  general  information  about  the  Service's 
disclosure  practices  and  policies.  In  most  cases,  the  file  contains 
only  the  incoming  request  and  reply.  On  occasion,  the  file  may  con¬ 
tain  memoranda  to  further  clarify  the  request  or  to  seek  additional 
information  to  satisfy  the  nature  of  the  inquiry.  For  the  most  part, 
information  required  to  respond  to  these  inquiries  is  obtained  from 
the  National  Computer  Center,  showing  the  latest  address  on 
record  for  the  taxpayer,  or  information  may  be  obtained  from  field 
offices  concerning  the  individual  tax  affairs  of  the  persons  making 
the  inquiry  or  who  are  of  interest  to  the  persons  making  the 
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request.  This  information  would  include  data  from  the  individual's 
income  tax  return,  that  supplemental  to  it,  and  that  obtained  by  the 
Service  in  its  examination  or  investigation.  In  some  instances,  in¬ 
formation  directly  bearing  on  the  request  would  be  obtained  from 
functions  within  the  National  Office,  such  as  the  Audit  Division,  to 
clarify  a  matter  within  their  jurisdiction. 

Trcasury/IRS  48.001 

Syatem  name:  Disclosure  to  Department  of  Justice,  Com¬ 
pliance— Treasury /IRS . 

System  location:  National  Office  and  District  Offices.  (See  IRS 
Appendix  A). 

Categories  of  individuals  covered  by  the  system:  (1)  Individuals  al¬ 
lied  or  suspected  by  U.S.  Attorneys  or  by  'attorneys  of  the  De¬ 
partment  of  Justice  to  have  violated,  or  to  be  connected  with  viola¬ 
tions  of,  federal  laws  other  than  the  Internal  Revenue  Code.  In¬ 
cluded  are  individuals  who  have  initiated  legal  actions  against  the 
federal  government,  or  who  are  connected  with  such  actions.  (2)  In¬ 
dividuals  identified  by  the  Assistant  Attorney  General,  Criminal 
Division,  as  being  str&e  force  targets,  as  persons  connected  with 
organized  crime  activities,  or  under  investigation  for  other  purposes 
by  his  office.  (3)  Individuals  of  interest  to  the  Internal  Security 
Division  and  the  Criminal  Division  of  the  Department  of  Justice 
who  were  under  investigation  for  national  security  reasons.  (4)  In¬ 
dividuals  alleged  or  suspected  by  attorneys  of  the  Department  of 
Justice  and  U.S.  Attorneys  to  have  violated  or  to  be  connected  with 
violations  of  the  narcotics  laws.  (This  includes  requests  from  the 
Bureau  of  Customs  prior  to  the  transfer  of  that  agency's  narcotics 
activities  to  the  Department  of  Justice.)  (5)  Individuals  identified  by 
the  Attorney  General  as  being  of  interest  to  the  Watergate  Special 
Prosecution  Force,  or  individuals  whose  tax  matters  have  been 
referred  by  the  Service  to  that  office  for  investigation.  (6)  In¬ 
dividuals  alleged  by  the  Internal  Revenue  Service  to  have  violated, 
or  to  be  connected  with  violations  of,  federal  laws  other  than  the 
Internal  Revenue  Cixle.  (7)  Individuals  alleged  or  suspected  by  at¬ 
torneys  of  the  Department  of  Justice  to  have  violated,  or  to  be  con¬ 
nected  with  violations  of,  laws  administered  by  the  Department  of 
Housing  and  Urban  Development  (FHA). 

Categories  of  records  in  the  system:  ( I )  Requests  for  inspection  of 
tax  information  received  from  any  of  the  above  components  of  the 
Department  of  Justice,  and  IRS  replies  to  such  requests.  (2)  Copies 
of  related  authorizations  to  IRS  officials  permitting  such  disclo¬ 
sures  and,  in  some  instances,  their  responses.  (3)  Copies  of  in¬ 
dividuals'  tax  information,  memoranda  for  file,  notations  of 
telephone  calls,  file  search  requests,  etc. 

Authoritv  for  mnintenaacc  of  the  system:  26  U.S.C.  7801  and  7802, 
26  U.S.C.  6103.  .S  U.S.C.  .301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in- 
fomuition  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosccutkrn  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
piucesscs. 

RiHitine  disclosure  may  be  made  to  other  agencies  to  the  extent 
pnwided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  ,301.6103  where  applicable)  and  as  necessary  to  report  ap¬ 
parent  violations  of  law  to  appropruite  law  enforcement  agencies. 
For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  fur  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  files  (paper  records)  are  maintained  in  chronological 
order  in  folders  in  cabinets. 

Retriev ability:  Records  within  the  system  are  retrieved  through 
refereiK'c  to  an  alphabetical  index. 

Safeguards:  Safeguards  will  be  m>t  less  than  provided  for  by  the 
Physical  and  DtKument  Security  HandKnik.  IRM  1(16)41.  The 
records  arc  maintained  in  secure  premises,  open  only  in  the 
presence  of  employees  of  the  Disclosure  Staff.  Security  guards  are 
on  duty  in  the  building. 

Retention  and  disposal:  Records  Control  Schedule  115,  IRM 
1(15K''9.  provides  that  routine  requests  be  disposed  of  after  seven 
years.  Records  of  historical  significance  arc  retained. 

System  manager(s)  and  address:  Assistant  Commissioner 
(Compliance*.  National  Office.  13istricl  Directors.  (See  IRS  Appen¬ 
dix  A). 


Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  System 
proposed  to  be  exempted  elsewhere  in  the  Federal  Register. 

Treasury /IRS  48.002 

System  name:  Disclosure  to  Executive  Departments  and  Congres¬ 
sional  Committees,  Compliance— Treasury/IRS. 

System  location:  National  Office  and  District  Offices.  (See  IRS 
Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
are  under  investigation  or  of  interest  to  an  Executive  Department 
(other  than  the  Department  of  Justice  or  U.S.  Attorneys)  and  Con¬ 
gressional  Committees,  and  for  whom  tax  information  has  been 
requested  under  26  U.S.C.  6103  and  regulations  issued  nursuant 
thereto. 

Categories  of  records  in  the  system:  (I)  Requests  for  inspection  of 
tax  information  and  replies  to  such  requests.  (2)  Copies  of  related 
authorizations  to  IRS  officials  permitting  such  disclosures  and.  in 
some  instances,  their  responses.  (3)  Copies  of  individuals'  Uix  infor¬ 
mation,  internal  memoranda,  file  search  requests,  etc. 

.\uthority  for  maintenance  of  the  system:  26  U.S.C.  78QI  and  7802, 
26  U.S.C.  6103.  5  U.S.C.  .301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  .301.6103  where  applicable)  and  as  necessary  to  report  ap¬ 
parent  violations  of  law  to  appropriate  law  enforcement  agencies. 
For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  files  (paper  records)  are  maintained  in  chronological 
order  in  folders  in  cabinets. 

Retrievability:  Records  within  the  system  are  retrieved  through 
reference  to  an  alphabetical  index. 

Safeguards:  Safeguards  will  be  not  less  than  provided  for  by  the 
Physical  and  DiKument  Security  HandtKKik,  IRM  1(16)41.  Records 
are  maintained  in  secure  premises,  open  only  in  the  presence  of 
employees  of  the  Disclosure  Staff.  Security  guards  are  on  duty  in 
the  building. 

Retention  and  disposal:  Records  Control  Schedule  11.3,  IRM 
1(15)59,  provides  that  routine  requests  be  disposed  of  after  seven 
years.  Records  of  historical  significance  arc  retained. 

System  manager(s)  and  address:  Assistant  Commissioner 
(Complbnce).  National  Office,  District  Directors. 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  System 
proposed  to  be  exempted  elsewhere  in  the  Federal  Register. 

Treasury/IRS  48.005 

System  name:  File  of  Freedom  of  Information  Act  Correspondence. 
Compliance— T  rcasury/lRS. 
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System  locatioa:  National  Office  and  District  Offices.  (See  IRS 
Appendix  A). 

Categories  of  individuals  covered  by  tbe  system:  Requesters  for  ac¬ 
cess  to  records  pursuant  to  the  Freedom  of  Information  Act,  5 
U.S.C.  552,  to  the  extent  covered  information  may  be  contained  in 
such  requests,  may  be  contained  in  the  records  requested,  or  may 
be  incid^tal  to  the  processing  of  the  request. 

Categories  of  records  in  tbe  system:  Correspondence  Controls, 
Correspondence  from  requesters  for  access  to  records  pursuant  to 
the  Freedom  of  Information  Act,  5  U.S.C.  552,  and  responses  to 
such  correspondence.  Copies  of  records  requested  by  such  cor¬ 
respondence.  Internal  memoranda  pertaining  to  the  processing  of 
such  requests.  Copies  of  some  records  pertaining  to  subsequent  ap¬ 
peals  and  suits  involving  such  requests. 

Authority  for  maintenance  of  the  system:  26  U.S.C.  7801  and  7802, 

5  U.S.C.  301,  5  U.S.C.  552. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  ^is  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  tbe  system: 

Storage:  The  files  consist  of  paper  copies,  manually  maintained  in 
case  number  sequence,  in  cabinets. 

Rctrievabilky:  Records  are  retrievable  by  an  alphabetical  index 
filed  by  name  of  requester. 

Safeguards:  Safeguards  will  be  not  less  than  provided  for  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41.  Records 
are  maintained  in  secure  premises,  open  only  in  the  presence  of 
employees  of  the  Disclosure  Staff.  Security  guards  are  on  duty  in 
the  building. 

Retention  and  disposal:  Records  Control  Schedule  115,  IRM 
1(15)59,  provides  that  records  pertaining  to  routine  requests  under 
the  Freedom  of  Information,  Act  be  disposed  after  six  years. 
Records  of  historical  significance  are  retained. 

System  manageits)  and  address:  Assistant  Commissioner 
(Compliance),  National  Office,  District  Directors.  (See  IRS  Appen¬ 
dix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to:  Assistant 
Commissioner  (Compliance),  National  Office,  District  Directors. 
(See  IRS  Appendix  A). 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to:  Assistant  Commissioner  (Compliance),  National  Office, 
District  Directors.  (See  IRS  Appendix  A). 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due,  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Coutesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  system  may  duplicate  all  or  por¬ 
tions  of  any  Internal  Revenue  Service  record  to  which  a  person 
may  have  requested  access;  the  requester  himself  is  therefore  the 
determinant  of  the  sources  of  the  records  contained. 

Systems  exempted  from  certain  provisions  of  the  act:  System 
proposed  to  be  exempted  elsewhere  in  the  Federal  Register. 

Treasury/IRS  48.004 

System  name:  Pre-Employment  Tax  Check  for  Executive  Depart¬ 
ments,  Compliance— Treasury/IRS. 

System  location:  National  Office  and  District  Offices.  (See  IRS 
Ap^ndix  A). 

Categories  of  individuals  covered  by  the  system:  Persons  who  have 
applied  for  employment  on  the  White  House  Staff,  with  offices  of 
Treasury  (other  than  IRS),  with  the  Department  of  Justice,  the 
State  Department,  the  Export  Import  Bank,  or  the  Department  of 
Agriculture.  Persons  being  considered  for  Presidential  appointment, 
for  appointment  to  the  National  Security  Counsel,  or  for  appoint¬ 


ment  to  an  IRS  Advisory  Panel.  Persons  connected  with  applicants 
for  “E”  Awards,  which  are  awarded  by  the  Department  of  Com¬ 
merce.  For  additional  routine  uses  see  Appendix  AA. 

Categories  of  records  in  the  system:  Employment  applications. 
Records  of  tax  filing  status,  payment  status,  civil  and  criminal  in¬ 
vestigation  status. 

Authority  for  maintenance  of  the  system:  26  U.S.C.  7801  and  7802, 

5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  executive  depart¬ 
ments  requesting  the  tax  check  as  specified  in  the  Sources  Section. 
Routine  disclosure  of  information  contained  in  this  system  of 
records  may  be  made  to  the  Department  of  Justice  in  connection 
with  actual  or  potential  criminal  prosecution  or  civil  litigation,  and 
in  connection  with  requests  fur  legal  advice.  Disclosure  may  be 
made  during  judicial  processes.  For  additional  routine  uses  see  Ap¬ 
pendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accressing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  files  (paper  records)  are  maintained  in  file  folders 
arranged  in  alphabetical  order  in  lucked  cabinets. 

Retrievability:  Records  within  the  system  are  retrieved  through 
reference  to  an  alphabetical  index. 

Safeguards:  Safeguards  will  be  not  less  than  provided  fur  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41.  The 
records  are  maintained  in  secure  premises,  open  only  in  the 
presence  of  employees  of  the  Disclosure  Staff.  Security  guards  arc 
on  duty  in  the  building. 

Retention  and  disposal:  Records  Control  Schedule  115,  IRM 
1(15)59,  provides  that  routine  tax  check  cases  be  disposed  of  after 
seven  years.  Those  cases  which  have  historical  significance  are 
retained. 

System  manager(s)  and  address:  Assistant  Commissioner 
(Compliance),  National  Office,  District  Directors.  (See  IRS  Appen¬ 
dix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining' to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to:  Assistant 
Commissioner  (Compliance),  National  Office,  District  Directors. 
(See  IRS  Appendix  A). 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C.  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to:  Assistant  Commissioner  (Compliance),  National  Office, 
District  Directors.  (See  IRS  Appendix  A). 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due,  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  nut  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Tax  check  reports  will  be  made  only 
pursuant  to  a  written  request  signed  by  a  designated  individual  who 
is  charged  by  the  White  House  or  the  head  of  the  requesting  agen¬ 
cy  with  the  responsibility  fur  making  such  requests,  (sencrally,  the 
Service  receives  a  copy  of  the  employment  application,  or  like  in¬ 
formation,  and  uses  it  to  obtain  information  from  field  offices  to 
complete  a  Type  “X”  or  "E”  report.  The  field  reports  whether  the 
person  under  consideration  has  filed  Federal  income  tax  returns  fur 
the  past  three  years,  whether  such  individual  owes  any  unpaid 
taxes  and  if  so  for  what  years,  whether  such  individual  has  been  or 
is  under  investigation  of  possible  criminal  offenses  under  the  Inter¬ 
nal  Revenue  laws  and  the  result  of  such  investigation,  and  whether 
such  individual  has  been  assessed  any  penalty  fur  fraud  or 
negligence.  The  information  is  sent  to  the  requesting  official  in  a 
written  narrative  report,  and  is  to  supplement  investigations  con¬ 
cerning  the  character,  loyalty,  and  suitability  of  such  prospective 
appointees  or  nominees. 

Systems  exempted  from  certain  provistons  of  the  atrt:  System 
proposed  to  be  exempted  elsewhere  in  the  Federal  Register. 

Treasury/IRS  48.003 

System  name:  Testimony  of  IRS  Employees  in  Nontax  Matters. 
Compliance — Treasury/IRS. 

System  location:  National  Office  and  District  Offices.  (See  IRS 
Appendix  A). 
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Categories  of  iiidivkiuals  covered  by  the  system:  Individuals  who 
are  parties  to  criminal  or  civil  nontax  litigation. 

Categories  of  records  in  the  system:  Contains  requests  for 
testimony  of  IRS  employees  and/or  submission  of  IRS  documents 
for  use  in  nontax  litigation;  background  information  on  the  relation¬ 
ship  of  the  request  to  the  litigation  and  Service  information  con¬ 
cerning  litigants;  and  copies  of  the  approvals  or  denials  for 
testimony. 

Authority  for  mamtenance  of  the  system:  S  U.S.C.  301,  26  U.S.C. 
7801  and  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  mrde  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103  where  applicable)  and  as  necessary  to  report  ap¬ 
parent  violations  of  law  to  appropriate  law  enforcement  agencies. 
Fot  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  files  (paper  records)  are  maintained  in  chronological 
order  in  folders  in  cabinets. 

Rctrievability:  Records  within  the  system  are  retrieved  through 
reference  to  an  alphabetical  index. 

Safeguards:  Saf^uards  will  be  not  less  than  provided  for  by  the 
Physical  and  Document  Security  Handbook,  IRM  1(16)41.  The 
records  are  maintained  in  secure  premises,  open  only  in  the 
presence  of  employees  of  the  Disclosure  Staff.  Security  guards  are 
on  duty  in  the  building. 

Retention  and  dispoeal:  Records  Control  Schedule  IIS,  IRM 
I(15)S9,  provides  that  routine  testimony  cases  be  disposed  of  after 
six  years.  Those  cases  which  have  historical  significance  are 
retained. 

System  manager(s)  and  address:  Assistant  Commissioner 
(Compliance),  National  Office,  District  Directors.  (See  IRS  Appen¬ 
dix  A). 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  System 
proposed  to  be  exempted  elsewhere  in  the  Federal  Register. 

Treasury /IRS  49.001 

.System  name:  Collateral  and  Information  Requests 

System — T  reasury  /IRS . 

System  location:  The  central  files  for  this  system  are  maintained 
at  the  Office  of  International  Operations,  Room  822,  1325  K  Street, 
N.W.,  Washington,  D.C.  20225.  A  corresponding  system  of  records 
is  separately  maintained  by  the  foreign  posts  located  in:  (1)  Bonn, 
Germany;  (2)  Canberra,  Australia;  (3)  Caracas,  Venezuela;  (4) 
Johannesburg,  Republic  of  South  Africa;  (5)  Kuala  Lumpur,  Malay¬ 
sia;  (6)  London,  England;  (7)  Manila,  Philippines:  (8)  Mexico  City, 
Mexico;  (9)  Ottawa,  Canada;  (10)  Paris,  France;  (11)  Rome,  Italy; 
(12)  Sao  Paulo,  Brazil;  (13)  Tehran,  Iran;  and  (14)  Tokyo,  Japan. 
Inquiries  concerning  this  system  of  records  maintained  by  the 
foreign  posts  should  be  addressed  to  the  Director  of  International 
Operations. 

Categories  of  individuals  covered  by  tbe  system:  United  States 
Citizens,  Resident  Aliens,  Nonresident  Aliens. 

Categories  of  records  in  the  system:  Record  of  interviewing  wit¬ 
nesses  regarding  financial  transactions  of  taxpayers;  employment 
data;  bank  and  brokerage  house  records;  probate  records:  property 
valuations;  public  documents;  payments  ^  foreign  taxes;  invento¬ 
ries  of  assets;  business  btmks  and  records. 
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Authority  for  maintenance  of  the  svstem:  5  USC  301,  26  USC 
7602,  26  USC  7801 ,  26  USC  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Routine  disclosure  may  be  made  to  other 
agencies  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  301.6103  where  applicable)  and  as  necessa¬ 
ry  to  report  apparent  violations  of  law  to  appropriate  law  enforce¬ 
ment  agencies.  Routine  disclosure  may  be  made  to  other  parties  as 
necessary  in  the  administration  and  enforcement  of  law  as 
authorize  by  26  U.S.C.  7801  and  7802,  Disclosure  may  be  made 
during  judiciid  processes.  For  additional  routine  uses  see  Appendix 
AA. 

Polktes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  tbe  system: 

Storage:  Paper  Records. 

Retrievability:  By  Taxpayer  Name. 

Safeguards:  Access  Controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 
Retention  and  disposal:  Dispose  after  5  years. 

System  manager(s)  and  address:  Director  of  International  Opera¬ 
tions. 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  nut  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purpi>ses  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  tbe  act:  System 
proposed  to  be  exempted  elsewhere  in  the  Federal  Register. 

Treasury/IRS  49.002 

System  name:  Collateral  Files  and  Competent  Authority 
Requests — Treasury/IRS. 

Svstem  location:  Office  of  International  Operations,  Room  800, 
1325  K  Street,  N.W.,  Washington,  D  C.  20225. 

Categories  of  individuals  covered  by  the  system:  U.S.  citizens,  re¬ 
sident  aliens,  nonresident  aliens. 

Categories  of  records  in  tbe  system:  These  records  relate  to  tax 
fraud  investigations  conducted  by  the  U.S.  Internal  Revenue  Ser¬ 
vice  where  some  aspects  of  an  investigation  must  be  pursued  in 
foreign  countries  pursuant  to  the  various  tax  treaties  between  the 
United  States  and  foreign  governments. 

Authority  for  maintenance  of  the  system:  5  USC  301,  26  USC 
7602,  26  USC  7801 ,  26  USC  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation  and  in  connection  with 
requests  for  legal  advice. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103  where  applicable)  and  as  necessary  to  report  ap¬ 
parent  violations  of  law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made,  as  provided  by  treaty,  to  the 
foreign  government  (Competent  Authority)  having  jurisdiction  over 
the  situs  of  the  foreign  aspects  of  a  U.S.  tax-fraud  investigation. 

Routine  disclosure  may  be  made  to  other  parties  as  necessary  in 
the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records. 

Retrievability:  By  taxpayer  name. 

Safeguards:  Access  controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 
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Retention  and  disposal:  Dispose  three  years  after  the  collateral 
request  has  been  closed 

System  manat(er(s)  and  address:  Director,  Office  of  International 
Opmtions,  Room  800,  1325  K  Street,  N.W.,  Washington,  D.C. 
20225. 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of  the 
records. 

Contesting  record  procedures:  See  Access  above 
Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law-enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
is  proposed  to  be  exempted  elsewhere  in  the  Federal  Register. 

Treasury /IRS  49.003 

System  name:  Financial  Statements  File — Treasury/IRS. 

System  location:  Office  of  International  Operations,  1325  K 
Street,  N.W.,  Washington,  D  C.  20225,  Room  930.  . 

Categories  of  individuals  covered  by  the  system:  Taxpayers  who 
submitted  financial  statements  when  interviewed  overseas  by  audit 
division  employees. 

Categories  of  records  in  the  system:  Financial  Statements. 

Authority  for  maintenance  of  the  system:  5  USC  301,  26  IJSC 
7602,  26  DSC  7801,  26  USC  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Routine  disclosure  may  be  made  to  other 
agencies  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  301.6103  where  applicable)  and  as  necessa¬ 
ry  to  report  apparent  violations  of  law  to  appropriate  law  enforce¬ 
ment  agencies.  Disclosure  may  be  made  during  judicial  processes. 
For  additional  routine  uses  see  Appendix  AA. 

Polkics  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  Records. 

Retrievability:  By  Taxpayer’s  name. 

Safeguards:  Access  Controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 
Retention  and  disposal:  Dispose  after  2  years. 

System  manager(s)  and  address:  Director  of  International  Opera¬ 
tions. 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accoidancc  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  may  be  addressed  to  the  Director 
of  International  Operations,  Room  1220,  1325  K  St.,  N.W., 
Washington,  D.C.  20225. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1 .  Subpart  C,  Appendix  B.  Inquiries  should  bt  ad¬ 
dressed  to  the  Director  of  International  Operations. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Overseas  audit  division  employees. 
Treasury/IRS  49.004 

System  name:  Foreign  Stock  Ownership  File— Treasury/IRS. 

System  location:  Office  of  International  Operations,  1325  K 
Street.  N.W..  Washington.  D.C.  20225.  Room  1330. 

Categories  of  individuals  covered  by  the  system:  United  States 
Citizens.  Resident  Aliens. 

Categories  of  records  in  the  system:  Computer  Printout  of  In¬ 
dividuals  Filing  I'orms  959. 

.\ulhoritv  fur  maintenance  of  the  svstem:  5  L'SC  301.  26  USC 
7602.  26  use  7801 .  26  USC  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  asers  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 


formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Routine  disclosure  may  be  made  to  other 
agencies  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  301.6103  where  applicable)  and  as  necessa¬ 
ry  to  report  apparent  violations  of  law  to  appropriate  law  enforce¬ 
ment  agencies.  Disclosure  may  be  made  during  judicial  processes. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  Printout. 

Retrievability:  By  Taxpayer  Name. 

Safeguards:  Access  Controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Dispose  after  I  year. 

System  manager(s)  and  address:  Director  of  International  Opera¬ 
tions. 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  International  Operations.  Room  1220,  1325  K  St.,  N.W.. 
Washington,  D  C.  20225. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  International  Operations.  Taxpayers 
seeking  to  adjust  records  which  affect  the  determination  of  a  tax 
assessment  or  the  balance  due  should  utilize  existing  procedures  for 
doing  so,  as  substantive  tax  matters  arc  not  subject  to  the  amend¬ 
ment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Computer  Printouts  of  Form  959 
Returns. 

Treasury/IRS  49.005 

System  name:  Index  Curd  Retrieval  System — I'reasury/IRS. 

System  location:  Office  of  International  Operations,  Tax  Treaty 
and  Technical  Services  Division  (Room  830),  1325  “K”  St..  N.W., 
Washington,  D.C.  20025. 

Categories  of  individuals  covered  by  the  system:  U.S.  Citizens,  Re¬ 
sident  Aliens,  and  Nonresident  Aliens  whose  tax  returns  come 
under  the  jurisdiction  of  the  U.S.  Competent  Authority  in  ac¬ 
cordance  with  pertinent  provisions  of  tax  treaties  with  foreign 
countries. 

Categories  of  records  in  the  system:  Individual  case  files  of  tax¬ 
payers;  (1)  who  request  relief  from  double  taxation  or  any  other 
assistance  that  is  pertinent  to  carrying  out  the  provisions  of  income 
tax  treaties,  and  (2)  on  whom  information  (as  is  pertinent  to  carry¬ 
ing  out  the  provisions  of  the  convention  or  preventing  fraud  or 
fiscal  evasion  in  relation  to  the  taxes  which  arc  the  subject  of  this 
convention)  is  exchanged  with  foreign  tax  officials  of  treaty  coun¬ 
tries. 

Authoritv  for  maintenance  of  the  svstem:  5  USC  .MM,  26  USC 
7602.  26  use  7801 .  26  USC  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulations  (including  26  U  S.C.  6103  and  26 
CF'R  301.6103  where  applicable)  and  as  necessary  to  report  ap¬ 
parent  violations  of  law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  Foreign  Tax  .\gencies  of 
treaty  countries  upon  receipt  of  a  specific  request  in  accordance 
with  the  exchange  of  information  provisions  of  tax  treaties. 

Routine  disclosure  may  be  made  to  .States,  the  District  of  Colum¬ 
bia.  the  Commonwealth  of  Puerto  Rico,  or  possessions  of  the 
United  Stales,  to  assist  in  the  administration  of  tax  laws. 

Routine  disclosure  may  be  made  to  other  parties  as  necessary  in 
the  administration  and  enforcement  of  law  as  authorized  by  26 
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U.S.C.  7801  and  7802.  For  additional  routine  uses  see  Appendix 
AA. 

Policies  and  practices  for  stdHng,  retrieving,  accessing,  retaming, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  Records. 

Retrievability:  By  taxpayer’s  name. 

Safeguards:  Access  controls  will  be  not  less  than  provided  for  by 
the  Physical  and  E)ocument  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Dispose  after  10  years. 

System  managerts)  and  address:  Director  of  International  Opera¬ 
tions. 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  Director 
of  International  Operations,  1325  “K”  St.,  N.W.,  Washington,  D.C. 
20225. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  Director  of  International  Operations,  1325  "K”  St., 
N.W.,  Washington,  D.C.  20225. 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due,  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Taxpayer  or  authorized  representative; 
IRS  and  other  Governmental  Agencies;  U.S.  Revenue  Service 
Representative  overseas;  Foreign  treaty  country  tax  officials;  and 
public  periodicals. 

Treasury/IRS  49.006 

System  name:  Manual  Accounting  Index  of  Uncollectible  Ac¬ 
counts— Treasm^/IRS. 

System  location:  Office  of  International  Operations,  1325  K 
Street,  N.W.,  Washington,  D.C.  20225,  Room  930. 

Categories  of  individuals  covered  by  the  system:  Accounts  which 
were  reported  uncollectible  prior  to  the  implementation  of  auto¬ 
matic  data  processing  of  account  records. 

Categories  of  records  in  the  system:  Master  file  index  cards  TY 
60. 

Authority  for  maintenance  of  the  system:  5  USC  301,  26  USC 
7602,  26  USC  7801,  26  USC  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  service.  Routine  disclosure  may  be  made  to  other 
agencies  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  301.6103  where  applicable)  and  as  necessa¬ 
ry  to  report  apparent  violations  of  law  to  appropriate  law  enforce¬ 
ment  agencies.  Disclosure  may  be  made  during  judicial  processes. 
For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  Coring,  retrieving,  accessing,  retaining, 
and  thsposing  of  records  in  the  system: 

Storage:  Paper  records. 

Retrievability:  By  Taxpayer's  Name. 

Safeguards:  Access  Controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 
Retention  and  disposal:  To  be  retained  indefinitely. 

System  numageris)  and  address:  Director  of  International  Opera¬ 
tions. 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  Intemationat  Operations,  Room  1220,  1325  K  St.,  N.W., 
Washington,  D.C.  20225. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 


31  CFR  Part  1,  Subpart  C.  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  International  Operations.  Taxpayers 
seeking  to  adjust  records  which  affect  the  determination  of  a  tax 
assessment  or  the  balance  due,  should  utilize  existing  procedures 
for  doing  so,  as  substantive  tax  matters  are  not  subject  to  the 
amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Revenue  Accounting  Branch,  Office  of 
International  Operations. 

Treasury/IRS  49.Wn 

System  name:  Overseas  Compliance  Projects  System. 

System  location:  The  central  files  for  this  system  are  maintained 
at  the  Office  of  International  Operations,  Room  822,  1325  K  Street, 
N.W.,  Washington,  D.C.,  20225.  A  corresponding  system  of  records 
is  separately  maintained  by  the  foreign  posts  located  in:  (1)  Bonn, 
Germany;  (2)  Canberra,  Australia;  (3)  Caracas,  Venezuela;  (4) 
Johannesburg,  Republic  of  South  Africa;  (5)  Kuala  Lumpur,  Malay¬ 
sia;  (6)  London,  England;  (7)  Manila,  Philippines;  (8)  Mexico  City, 
Mexico;  (9)  Ottawa,  Canada;  (10)  Paris,  France;  (ll)  Rome,  Italy; 
(12)  Sao  Paulo,  Brazil;  (13)  Tehran,  Iran;  and  (14)  Tokyo,  Japan. 
Inquiries  concerning  this  system  of  records  maintained  by  the 
foreign  posts  should  be  addressed  to  the  Director  of  International 
Operations. 

Categories  of  individuals  covered  by  the  system:  United  States 
Citizens,  Resident  Aliens,  Nonresident  Aliens. 

Categories  of  records  in  the  system:  Documents  and  factual  data 
relating  to;  (1)  personal  expenditures  or  investments  not  commensu¬ 
rate  with  known  income  and  assets;  (2)  receipt  of  significant  unre- 
ported  income;  (3)  improper  deduction  of  significant  capital  or  per¬ 
sonal  living  expenses;  (4)  failure  to  file  required  returns  or  pay  tax 
due;  (5)  omission  of  assets  or  improper  deduction  or  exclusion  of 
itenvs  from  estate  and  gift  tax  returns. 

Authority  for  maintenance  of  the  system:  5  USC  301,  26  USC 
7602,  26  USC  7801,  26  USC  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Routine  disclosure  may  be  made  to  other 
agencies  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  301.6103  where  applicable)  and  as  necessa¬ 
ry  to  report  apparent  violations  of  law  to  appropriate  law  enforce¬ 
ment  agencies.  Routine  disclosure  may  be  made  to  other  parties  as 
necessary  in  the  administration  and  enforcement  of  law  as 
authorized  by  26  U.S.C.  7801  and  7802.  Disclosure  may  be  made 
during  judicial  processes.  For  additional  routine  uses  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  Records. 

Retrievability:  By  Taxpayer  Name. 

Safeguards:  Access  Controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Dispose  after  5  years. 

System  manager(s)  and  address:  Director  of  International  Opera¬ 
tions. 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories;  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
proposed  to  be  exempted  elsewhere  in  the  Federal  Register. 

Treasury/IRS  49.008 

System  name:  Taxpayer  Service  Correspondence 

System — Treasury/IRS. 

System  location:  This  system  is  separately  maintained  by  each 
one  of  the  14  overseas  posts  of  the  ()ffice  of  International  Opera- 
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tions,  k>cutcd  in;  (1)  Bonn,  Germany,  (2)  Canberra,  Australia;  (3) 
Caracas,  Venezuela;  (4)  Johannesburg,  Republic  of  South  Africa; 

(5)  Kuala  Lumpur,  Malaysia;  (6)  l^mdon,  England;  (7)  Manila, 
Philippines;  (R)  Mexico  City,  Mexico;  (9)  Ottawa,  Canada;  (10) 
Paris.  France;  (ll)  Rome,  Italy;  (12)  Sao  Paulo,  Brazil;  (13)  Tehran, 
Inm;  and  (14)  Tokyo,  Japan.  Inquiries  concerning  this  system  of 
records  maintained  by  the  foreign  pt>sts  should  be  addressed  to  the 
Director  of  International  Operations,  Room  1220,  1325  K  Street, 
N.W.,  Washington,  D  C.  20225. 

Categories  of  individuals  covered  by  the  system:  United  States 
Citizens,  Resident  Aliens,  Nonresident  Aliens. 

Categories  of  records  in  the  system:  Correspondence  from  tax¬ 
payers,  foreign  post  personnel  and  Office  of  International  Opera¬ 
tions  headquarters  offices  in  Washington,  D.C. 

Authority  for  maintenance  of  the  system:  5  USC  301,  26  USC 
7602,  26  USC  7801, 26  USC  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  Ais  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Routine  disclosure  may  be  made  to  other 
agencies  to  the  extent  provided  by  law  or  regulation  (including  26 
U.S.C.  6103  and  26  CFR  301.6103  where  applicable)  and  as  necessa¬ 
ry  to  report  apparent  violations  of  law  to  appropriate  law  enforce¬ 
ment  agencies.  Disclosure  may  be  made  during  judicial  processes. 
For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  Records. 

Retrievability:  By  Taxpayer  Name. 

Safeguards:  Access  Controls  will  not  be  less  than  provided  for  by 
the  Physical  and  DiKument  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Dispose  after  5  years. 

System  manager(s)  and  address:  Director  of  International  Opera¬ 
tions. 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CRF  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  International  Operations,  Room  1221),  1325  K  Street. 
N.W.,  Washington,  D.C.  20225. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  I3irector  of  International  Operations.  Taxpayers 
seeking  to  adjust  records  which  affect  the  determination  of  a  tax 
assessirient  or  the  balance  due  should  utilize  existing  procedures  fur 
doing  so.  as  subsUmtive  tax  matters  are  not  subject  to  the  amend¬ 
ment  proviskms  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Taxpayers  and  Office  of  International 
Operation's  foreign  posts  and  headquarter’s  offices. 

Treasury/IRS  50.002 

System  name:  Employee  Plans/Exempt  Organizations,  Employee 
Plan  Determination  l.etter  Records — Treasury/IRS. 

System  location:  District  Offices.  Sec  IRS  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Applicants  for  ap¬ 
proval  of  individually  designed  plans  and  bond  purchase  plans, 
covering  self-employed  individuals. 

Categories  of  records  in  the  system:  Contains  plan  name,  type, 
treatment  accorded,  etc.  Sub-systems  include  plan  files  containing 
applications,  attachments,  determination  letters,  related  documents, 
and  audit  history  file. 

.^uthoritv  for  maintenance  of  the  svstem:  26  USC  7801,  7802  and 
7805. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judieial 
prcK'esses.  Routine  disclosure  may  be  made  to  the  Department  of 


Labor  and  to  other  agencies  to  the  extent  provided  by  law  or  regu- 
Uition,  including  26  U.S.C.  6103  and  26  CFR  301.6103,  and  as 
necessary  to  report  apparent  violations  of  law  to  appropriate  law 
enforcement  agencies.  Routine  disclosure  may  be  made  to  other 
parties  as  necessary  in  the  administration  and  enforcement  of  law 
as  authorized  by  26  USC  7801  and  7802.  For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records. 

Retrievability:  Indexed  by  name. 

Safeguards:  Security  will  not  be  less  than  provided  by  the  Physi¬ 
cal  and  Document  Security  Handbook,  IRM  1(16)41;  and 

Retention  and  disposal:  Cards  retained  indefinitely:  related  files 
destroyed  or  retired  over  varying  numbers  of  years  as  specified  in 
the  Records  Control  Schedule.  IRM  1(15)59-110. 

System  manager(s)  and  address:  District  Director  who  has  ju¬ 
risdiction  over  the  plan.  See  IRS  Appendix  A. 

Notification  procedure:  Same  as  above. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C.  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  District  Director  having  jurisdiction.  Taxpayers  seek¬ 
ing  to  adjust  records  which  affect  the  determination  of  a  tax  assess¬ 
ment  or  the  babnee  due.  should  utilize  existing  procedures  for 
doing  so,  as  substantive  tax  matters  are  not  subject  to  the  amend¬ 
ment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Applicants  requesting  a  determination 
letter. 

Treasury  /IRS  50.001 

System  name:  FLmploycc  Plans/Exempt  Organizations.  F'mploycc 
Plans/Exempt  Organiz:itions  Assignment  Record  (F'orm  M- 
6209)— Treasury/IRS. 

System  location:  National  Office  See  IRS  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Requestors  of 
letter  rulings,  and  subject  of  field  office  requests  for  technical  ad¬ 
vice  and  assistance  and  other  correspondence. 

Categories  of  records  in  the  system:  Contains  the  name,  date,  na¬ 
ture  and  subject  of  an  assignment,  and  work  history.  Sub-systems 
include  case  files  that  contain  the  correspondence,  internal 
memoranda,  and  related  material.  They  also  include  digests  of  is¬ 
sues  involved  in  proposed  revenue  rulings. 

.Authority  fur  maintenance  of  the  system:  26  USC  7801,  7802,  and 
7805. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  i>f  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  Routine  disclosure  may  be  made  to  the  Department  of 
Labor  and  to  other  agencies  to  the  extent  provided  by  law  or  regu¬ 
lation.  including  26  U.S.C.  6103  and  26  CFR  301.6103,  and  as 
necessary  to  report  ;ipparent  violations  of  law  to  appropriate  law 
enforcement  agencies.  Routine  disclosure  may  be  made  to  other 
parties  as  necessary  in  the  administration  and  enforcement  of  law 
as  authorized  by  26  USC  7801  and  7802.  For  additional  rr)utine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispttsing  of  records  in  the  sy.stem: 

Storage:  paper  records. 

Retrievability:  Indexed  by  name. 

Safeguards:  security  will  not  be  less  than  provided  by  the  Physi¬ 
cal  and  Document  Security  Handbook,  IRM  1(16)41;  and 

Retention  and  disposal:  Cards  retained  indefinitely;  related  files 
destroyed  or  retired  over  varying  numbers  v>f  years  as  specified  in 
the  Records  Control  Schedule.  IRM  1(15)59-110. 

System  manager(s)  and  address:  Assistant  Commissioner 
(Employee  Plans/Flxempt  Organizations)  1111  Cimstitution  Avenue. 
N.W..  Washington.  D  C.  20224. 

Notification  procedure:  Same  as  above. 
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Keoird  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  l*;»rt  1,  Suhpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Assistant  Commissioner  (EP/EO),  National  Office. 
T'axpriyers  seeking  to  adjust  records  which  affect  the  determination 
of  a  Uix  assessment  or  the  balance  due,  should  utilir.e  existing 
pnKcdures  for  doing  so.  as  substantive  lax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  above. 

Record  source  categories:  Individuals  requesting  rulings  or  infor¬ 
mation  and  field  offices  requesting  technical  advice  or  assistance. 

Trcasury/IRS  50.083 

System  name:  Employee  Pbns/Exempt  Organizations,  Reports  of 
Significant  Matters  in  EP/EO  (M-5945) — Treasury/IRS. 

System  location:  National  Office.  Sec  IRS  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Individual  sub¬ 
jects  of  letter  ruling  requests,  technical  advice  requests  etc.,  where 
a  "Rep«.>rt  of  Significant  Matter  in  EP/EO.”  has  been  prepared 
because  of  the  presence  of  a  matter  significant  to  tax  administra¬ 
tion. 

Categories  of  reixtrds  in  the  system:  Copies  of  “Reports  of  Signifi¬ 
cant  Matter  in  EP/EO.” 

Authoritv  fur  maintenance  of  the  svstem:  26  U.S.C.  7801.  7802. 
and  780.S.  ‘ 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  polentbl 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  imide  during  judicial 
pnKcsses.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  fur  storing,  retrieving,  acces.sing,  retaining, 
and  dispttsing  of  reertrds  in  the  system: 

Storage:  paper  records. 

Retrievability:  indexed  by  name. 

Safeguards:  safeguards  will  not  be  less  than  provided  by  the 
I’hysical  and  IXKumenl  Security  HandbiHrk.  IRM  1(16141. 

Retention  and  disposal:  not  specific. 

System  managerls)  and  address:  Assistant  Commissioner. 
(Employee  Plans/Exempt  Organizations!  1111  Constitution  Avenue. 
Washington.  D.C.  20224. 

Notification  pntcedure:  Same  as  above. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  lh»rt  I .  Subpart  C.  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Assistant  Commissioner.  (F'mployee  Plans/li.\empt 
Org^miAitions).  National  Office. 

Cimtesting  reernd  procedures:  .See  access  above. 

Record  source  categories:  Individual  subjects  of  letter  ruling 
n^uests.  technical  advice  requests,  etc.,  where  a  “Report  of  Sig¬ 
nificant  Matter  in  F.P/EO."  has  been  prepared. 

Treasury/IRS  60.001 

System  name:  Assriult  and  Threat  Investigation  Files  Inspection- 
Treasury /IRS. 

System  location:  National  Office  and  Regional  Inspector's  Of¬ 
fices.  (See  IRS  Appendix  .A). 

Categories  of  individuaLs  covered  by  the  system:  Persons  w  ho  at¬ 
tempt  to  interfere  with  the  administration  of  the  Internal  Revenue 
laws  thrvmgh  threats,  assaults  or  forcible  interference  of  any  officer 
or  employee  while  discharging  the  official  duties  of  his  p«isition. 

Categories  of  records  in  the  system:  IXKument  citing  the  com¬ 
plaint.  DiKumentary  evidence  (i.e..  threatening  letter).  Report  of  in- 
vestig.ition.  with  possible  statements,  or  affidavits  as  exhibits.  Re¬ 
port  of  leg;il  action,  if  case  is  prosecuted.  I.ocal  pidice  record  of  in¬ 
dividual  named  in  case.  FBI  record  of  individual  named  in  the  case. 

.Authority  lor  maintenance  of  the  system:  26  I’.S.l'.  76*(8.  '’801. 
'802 

Routine  uses  of  records  maintained  in  the  system,  including  categii- 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  sy  stem  of  records  m.iy  be  made  to  the 
Department  of  Justice  in  connection  with  ;ictual  or  potential 


criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
pnKcsses.  Routine  disclosure  may  be  made  to  other  agencies  to  the 
extent  provided  by  law  or  regulation  (including  26  U.S.C.  6103  and 
26  CFR  .301.6103  where  applicable)  and  as  necessary  to  report  ap¬ 
parent  violations  of  law  to  appropriate  law  enforcement  agencies. 
Routine  disclosure  may  be  made  to  other  parties  as  necessary  in 
the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  Routine  disclosure  may  be  made  to 
authorized  investigative  offices  of  other  Federal  agencies  in  con¬ 
nection  with  background  and  security  clcantnce  priKcdures  or 
when  the  subject  is  under  investigation  for  employment  or  statute 
violations.  Disclosure  may  be  made  during  judicial  priKesses.  F'or 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records,  in  folders,  in  file  cabinets. 

Retrievability:  By  name  of  individual  to  whom  it  applies. 

Safeguards:  Not  less  than  provided  for  by  the  Physical  and  IXku- 
ments  Security  Handbvuik.  IRM  l(l(v)4l.  Also,  accessible  to  Inspec¬ 
tion  personnel  on  a  nccd-to-know  basis,  all  of  whom  have  been 
cleared  by  background  investigations. 

Retention  and  disposal:  Dispose  of  2.^  years  .ifter  final  legal  action 
or  date  of  closing.  Retire  two  years  after  final  legal  action  or  date 
of  closing. 

System  manager(s)  and  address:  Assistant  C'ommissioner 
(Inspection).  (See  IRS  Appendix  A). 

Notification  procedure:  This  system  of  records  may  nt>t  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Rectird  access  priKedures:  This  sy  stem  of  records  may  not  be  ac¬ 
cessed  for  purpvises  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  criminal  law  enforcement  pur¬ 
poses  whose  sources  need  not  Iv  rep«*rteil. 

Systems  exempted  from  certain  provisums  of  the  art:  System 
proposed  to  be  exempted  elsewhere  in  the  Fedend  Register. 

Treasury  60.002 

System  name:  Bribery  Investigation  Files.  Inspection- I  reasury/IRS. 

System  Im'ation:  National  Office  and  Regional  Inspector's  Of¬ 
fices.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Fanployccs  or 
former  employees  of  the  Treasury  Department,  and  Taxpayers  and 
non- IRS  persons  whose  alleged  criminal  actions  may  affect  the  in¬ 
tegrity  of  the  .Service. 

Categories  of  records  in  the  system:  A  report  of  investigation  in¬ 
cluding  exhibits,  affidavits,  tr.inscripts.  and  documentation  con¬ 
cerning  requests  and  approval  for  consensual  telephone  and  con¬ 
sensual  non-telephone  .monitoring.  A  report  of  legal  action  concern¬ 
ing  the  results  of  prosecution.  Frior  criminal  record  of  subject. 

Authoritv  fur  maintenance  of  the  svstem:  ^  U.S.C.  301'.  26  U.S.C 
7602,  7608‘.  7801.  7802:  FT)  11222. 

Routine  iLses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  ;tctual  or  ptdential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  mavie  during  judicial 
processes.  Routine  disclosure  may  be  made  to  other  agencies  l»>  the 
extent  provided  by  law  or  regulation  (including  26  U.S.C.  oKU  .mil 
26  CFR  .3()|.(>l((y  where  applicable)  and  as  necessary  to  repvirt  ap¬ 
parent  violations  of  law  to  appropriate  law  enforcement  agencies. 
Routine  disclosure  may  be  made  to  oilier  parties  as  necessary  in 
the  administration  and  enforcement  of  law  as  aiithori/ed  by  26 
U.S.C.  7801  and  7802.  Routine  disclosure  may  be  made  to 
authorized  investigative  offices  of  other  Federal  .igencies  in  con¬ 
nection  with  background  and  securilv  clearance  procedures  or 
when  the  subject  is  under  investigation  lor  employment  or  st.ilute 
violations.  For  additional  routine  uses  see  .\ppenvlix  .\.\. 

Piilieies  and  praetkvs  fur  storing,  retrieving,  accessing,  retaining, 
and  disp«»sing  of  records  in  the  system: 

Storage:  Paper  records,  in  fidders.  in  file  cabinets. 

Retrievability:  By  name  of  individual  to  whom  it  applies 
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Safef^ards:  Not  kss  than  provided  for  by  the  Physical  and  Docu¬ 
ment  Security  Handbook,  IRM  1(16)41.  Also,  accessible  to  Inspec¬ 
tion  personnel  on  a  need-to-know  basis,  all  of  whom  have  been 
cleared  by  background  investigations. 

Retcntioii  and  dispasal:  Dispose  of  2S  years  after  final  legal  action 
or  dale  of  closing.  Retire  two  years  after  final  legal  action  or  date 
of  closing. 

System  managerfs)  and  address:  Assistant  Commissioner 
(Inspection).  (See  IRS  Appendix  A). 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  criminal  law  enforcement  pur¬ 
poses  whose  sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  System 
proposed  to  be  exempted  elsewhere  in  the  Federal  Register. 

Treasury /IRS  60.003 

System  name:  Conduct  Investigation  Files,  Inspec¬ 

tion — Treasury /IRS . 

System  location:  National  Office  and  Regional  Inspector’s  Of¬ 
fices.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Employees  and 
former  employees  of;  Internal  Revenue  Service,  Office  of  the 
Secretary  of  the  Treasury,  Office  of  the  General  Counsel,  Office  of 
the  Treasurer  of  the  United  States,  Office  of  the  Comptroller  of  the 
Currency,  Office  of  International  Finance,  Bureau  of  Government 
Financial  Operations,  Bureau  of  Accounts,  Bureau  of  Engraving 
and  Printing,  Bureau  of  the  Mint,  Bureau  of  the  Public  Debt,  U.S. 
Savings  Bond  Division,  and  the  Consolidated  Federal  Law  Enforce¬ 
ment  Training  Center. 

Categories  of  records  in  the  system:  Document  citing  complaint  of 
alleged  misconduct  or  violation  of  statute;  Report  of  investigation 
to  resolve  aUegation  of  misconduct  or  violation  of  statute,  with  re¬ 
lated  exhibits  of  statements,  affidavits  or  records  obtained  during 
investigation;  Report  of  action  taken  by  management  personnel  ad¬ 
judicating  any  misconduct  substantiated  by  the  investigation;  an- 
dReport  of  legal  action  resulting  from  violations  of  statutes  referred 
fur  prosecution. 

Authority  for  mamtenanee  of  the  system:  5  U.S.C.  301;  26  USC 
7602,  7608,  7801 . 7802;  EG  1 1222. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  Routine  disclosure  may  be  made  to  other  agencies  to  the 
extent  provided  by  bw  or  regulation  (including  26  U.S.C.  6103  and 
26  CFR  301 .6103  where  applicable)  and  as  necessary  to  report  ap¬ 
parent  viobtions  of  bw  to  appropriate  law  enforcement  agencies. 
Routine  disclosure  may  be  made  to  other  parties  as  necessary  in 
the  administration  and  enforcement  of  bw  as  authorized  by  26 
U.S.C.  7801  and  7802.  Routine  disclosure  may  be  made  to 
authorized  investigative  offices  of  other  Federal  agencies  in  con¬ 
nection  with  background  and  security  clearance  pixKcdurcs  or 
when  the  subject  is  under  investigation  for  employment  or  sbtute 
viobtions.  For  additional  routine  uses  see  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records,  m  folders,  in  file  cabinets. 

Retrievability:  By  name  of  individual  to  whom  it  applies. 
SMeguards:  Not  less  than  provided  for  by  the  Physical  and  Docu¬ 
ment  Security  Handbook,  IRM  1(16)41.  Also,  accessible  to  Inspec¬ 
tion  personnel  on  a  need-to-know  basis,  all  of  whom  have  been 
cleared  by  background  investigations. 

Retention  and  disposal: 'Dispose  of  25  years  after  separation  of 
employee,  or  25  years  after  date  of  bst  report  if  separation  date  is 
not  known.  Retire  two  years  after  separation  of  employee. 

System  managerfs)  and  address:  Assistant  Commissioner 
(Inspection)  (See  IRS  Appendix  A). 


Notification  procedure:  Many  of  the  records  in  this  system  may 
be  exempt  under  subsections  J  and/or  K  Privacy  Act  of  1974  and 
may  not  be  accessed  for  purposes  of  inspection  or  for  contest  of 
content  of  records.  Individuals  seeking  to  determine  if  their  record 
is  accessible  may  inquire  in  accordance  with  instructions  appearing 
at  31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  Assistant  Commissioner  (Inspection)  National  Office. 
Record  access  procedures:  Same  as  Notification  section. 

Contesting  record  procedures:  Same  as  notification  section. 

Record  source  categories:  Department  of  Treasury  personnel  and 
records.  Taxpayers  (Complainants,  Witnesses.  ConfidenUal  Infor¬ 
mants),  Other  Federal  Agencies,  State  and  local  agencies.  Tax 
Returns  and  related  documents.  Personal  observations  of  the  in¬ 
vestigator,  and  subjects  of  the  investigation. 

Systems  exempted  from  certain  provisions  of  the  act:  System 
proposed  to  be  exempted  elsewhere  in  the  Federal  Register. 

Treasury/IRS  60.004 

System  name:  Disclosure  Investigation  Files,  Inspec¬ 

tion  — T  reasury  /IRS 

System  location:  National  Office  and  Regional  Inspector's  Of¬ 
fices.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  (a)  Internal 
Revenue  Service  employees  who  have  allegedly  disclosed  con¬ 
fidential  bx  information,  (b)  State  and  Local  Government  em¬ 
ployees  who  have  allegedly  disclosed  confidential  Federal  bx  infor¬ 
mation.  (c)  Tax  return  preparers  who  have  allegedly  disclosed  con¬ 
fidential  Federal  bx  information. 

Categories  of  records  in  the  system:  (a)  Document  citing  the  com¬ 
plaint  of  the  alleged  criminal  or  administrative  violation,  (b)  In¬ 
vestigative  report,  including  sbtements,  affidavits  and  any  other 
pertinent  documents  supporting  the  investigative  report,  which  will 
be  atbehed  as  an  exhibit,  (c)  Report  of  legal  action  if  case  is  ac¬ 
cepted  by  U.S.  Attorney  for  prosecution,  (d)  Report  of  action  by 
management  personnel  if  case  is  referred  for  administrative  adjudi¬ 
cation. 

Authoritv  for  maintenance  of  the  system:  5  U.S.C.  301;  26  U.S.C. 
7602,  7608'  7801,  7802;  EO  11222. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Routine  disclosure  of 
information  conbined  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
prosecution  or  civil  litigation,  and  in  connection  with  requests  for 
legal  advice.  Disclosure  may  be  made  during  judicial  processes,  (b) 
Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulation  (including  26  U.S.C.  6103  and  26 
CFR  301.6103  where  applicable)  and  as  necessary  to  report  ap¬ 
parent  violations  of  law  to  appropriate  law  enforcement  agencies, 
(c)  Routine  disclosure  may  be  made  to  other  parties  as  necessary  in 
the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  (d)  Routine  disclosure  may  be  made  to 
authorized  investigative  offices  of  other  Federal  agencies  in  con¬ 
nection  with  background  and  security  clearance  procedures  or 
when  the  subject  is  under  investigation  for  employment  or  statute 
violations,  (e)  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  rebining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records,  in  folders,  in  file  cabinets. 

Retrievability:  By  name  of  individual  to  whom  it  applies. 

Safeguards:  Not  less  than  provided  for  by  the  Physical  and  Docu¬ 
ment  Security  Handbook,  IRM  1(16)41.  Also,  accessible  to  Inspec¬ 
tion  personnel  on  a  need-to-know  basis,  all  of  whom  have  been 
cleared  by  background  investigations. 

Retention  and  disposal:  Dispose  of  25  years  after  separation  of 
employee,  25  years  after  date  of  last  report  if  separation  is  nut 
known,  or  25  years  after  final  legal  action  or  date  of  closing  if  sub¬ 
ject  is  not  an  employee  of  IRS.  Retire  two  years  after  separation  of 
employee,  or  two  years  after  date  of  final  legal  action  or  date  of 
closing  if  subject  is  not  an  employee  of  IRS. 

System  manager(s)  and  address:  Assistant  Commissioner 
(Inspection). 

Nutificatkin  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purpvises  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purptises  of  inspection  or  for  contest  of  content  of 
records. 
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CoBtestuif>  record  procedures:  See  access  above. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  criminal  law  enforcement  pur¬ 
poses  whose  sources  need  not  be  reported. 

Systems  exempted  from  certain  provisions  of  the  act:  System 
proposed  to  be  exempted  elsewhere  in  the  Federal  Register. 

Treasury/IRS  60.005 

System  name:  F.nrollee  Applicant  Investigation  Files;  Inspec¬ 
tion— Treasury  / 1 RS . 

System  location:  National  Office  and  Regional  Inspector's  Of¬ 
fices.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Former  em¬ 
ployees  and  non-IRS  persons  who  apply  for  enrollment  to  practice 
before  IRS  under  the  provisions  of  Circular  230. 

Categories  of  records  in  the  system:  Investigative  report  covering 
results  of  checks  of:  FBI  files;  Inspection  files;  local  police;  Audit 
and  Intelligence  Division  files;  and  verification  of  Federal  tax  filing 
status.  Also,  appropriate  documents  attached  as  exhibits  showing 
results  of  above  file  checks. 

Authority  for  maintenance  of  the  system:  26  U  7801 .  7802. 
Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Routine  disclosure  of 
information  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potentbl 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  fur  legal  advice.  Disclosure  may  be  made  during  judicial 
processes,  (b)  Routine  disclosure  may  be  made  to  other  agencies  to 
the  extent  provided  by  law  or  regulation  (including  26  U.S.C.  6103 
and  26  CFR  301.6103  where  applicable)  and  as  necessary  to  report 
apparent  violations  of  law  to  appropriate  law  enforcement  agencies, 
(c)  Routine  disclosure  may  be  made  to  other  parties  as  necessary  in 
the  administration  and  enfitrccment  of  law  as  authori/ed  by  26 
U.S.C.  7801  and  7802.  (d)  Routine  disclosure  may  be  made  to 
authorized  investigative  offices  of  other  Federal  agencies  in  con¬ 
nection  with  background  and  security  clearance  procedures  or 
when  the  subject  is  under  investigation  for  employment  or  statute 
violations,  (e)  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records,  in  folders,  in  file  cabinets. 

Retriev ability:  By  name  of  individual  to  whom  it  applies. 

Safeguards:  Not  less  than  provided  for  by  the  Physical  and  lX>cu- 
ment  Security  Handbook.  IRM  1(16)41.  Also,  accessible  to  Inspec¬ 
tion  personnel  on  a  need-to-know  basis,  all  of  whom  have  l^en 
cleared  by  background  investigations. 

Retention  and  disposal:  Dispose  of  one  year  after  date  of  report. 

System  manager(s)  and  address:  Assistant  Commissioner 
(Inspection).  (.See  IRS  .Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  contains  ;t  record  pertaining  to  themselves  may  inquire  in 
accordance  with  instructions  appe:iriiig  at  31  CFR  Part  1.  Subpart 
C.  Appt;ndix  H.  Inquiries  should  be  addressed  to  Assistant  Com¬ 
missioner  (Inspection)  National  Office. 

Record  access  procedures:  .Same  as  Notification  section. 

Record  source  categories:  Internal  Revenue  Service.  Federal  Bu¬ 
reau  of  Investigation.  Focal  police  departments. 

Trea.sury/IRS  6().(H)6 

System  name:  linrollce  Ch;irge  Investigation  Files.  Inspec¬ 
tion— Treasury/IRS 

System  location:  National  Office  and  Regional  Inspector's  Of¬ 
fices. 

Categories  of  individuals  covered  by  the  system:  IRS  employees  or 
former  employees,  tax  practitioners,  attorneys,  certified  public  ac¬ 
countants  or  enrolled  persons. 

Categories  of  records  in  the  system:  A  diKumented  compkiint  or 
request  for  investigation  alleging  criminal  or  administrative  miscon¬ 
duct  affecting  IRS  integritv  A  report  of  investigation,  including  ex¬ 
hibits  such  as  affidavits,  statements  or  documents  which  have  been 
reviewed.  .\  report  of  lcg;il  action  resulting  from  violations  of 
statutes  referred  for  prosecution.  .A  report  of  action  taken  by 
management  personnel  adiudicating  any  misconduct  on  the  part  of 
an  IRS  employee  substantiated  by  the  investigation. 

.Authwritv  for  maintenance  of  the  system:  26  L  .S.C.  “.SOI.  "802. 
"608. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department*  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  Routine  disclosure  may  be  made  to  other  agencies  to  the 
extent  provided  by  law  or  regulation  (including  26  U.S.C.  6103  and 
26  CFR  .301.6103  where  applicable)  and  as  necessary  to  report  ap¬ 
parent  violations  of  law  to  appropriate  law  enforcement  agencies. 
Routine  disclosure  may  be  made  to  other  parties  as  necessary  in 
the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  Routine  disclosure  may  be  made  to 
authorized  investigative  offices  of  other  Federal  agencies  in  con¬ 
nection  with  background  and  security  clearoncc  priKcdures  or 
when  the  subject  is  under  investigation  for  employment  or  statute 
violations.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  fur  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records,  in  folders,  in  file  cabinets. 

Retrievability:  By  name  of  individual  to  whom  it  .ipplies. 

Safeguards:  Not  less  than  provided  for  by  the  Physical  and  Docu¬ 
ment  Security  HandbiHik.  IRM  1(16)41.  Also,  accessible  to  Inspec¬ 
tion  personnel  on  a  need-to-know  basis,  all  of  whom  have  been 
cleared  by  background  investigations. 

Retention  and  disposal:  Dispose  of  2.3  years  after  final  legal  action 
or  date  of  closing.  Retire  two  years  after  final  legal  action  or  date 
of  closing. 

System  manager(s)  and  addrevs:  Assistant  Commissioner 
(Inspection).  (Sec  IRS  Appendix  A). 

Notification  procedure:  Many  of  the  records  in  this  system  may 
be  exempt  under  subsectkms  J  and/or  K  of  the  Priv;icy  Act  of  1974 
and  may  not  be  accessed  for  purptises  of  inspection  or  for  contest 
of  content  of  records.  Individinds  seeking  to  determine  if  their 
record  is  accessible  may  inquire  in  accordance  with  instructions  ap¬ 
pearing  at  31  CFR  P:irt  1.  Subp;irt  ('.  Appendix  B.  Inquiries  should 
be  addressed  to  Assistant  Commissioner  (Inspection)  Natiou;il  Of¬ 
fice. 

Record  access  procedures:  Same  as  Notification  section. 

Contesting  record  procedures:  .Same  as  notification  above. 

Record  siturce  categories:  IX'partinent  of  I'reasury.  Personnel  and 
Records.  Other  Federal  agencies.  raxp;iyers/Complainants.  .State 
and  kKal  agencies.  Fax  returns.  Newspapers.  Person  acquainted 
with  the  individual  under  investigation.  Subjects  of  the  investiga- 
tiiui.  and  Personal  observations  of  the  .investigator. 

Systems  exempted  from  certain  provisions  of  the  act:  Portions  of 
this  system  are  proposed  for  exemption  elsewhere  in  the  Fedend 
Register. 

Treasury/IRS  6().U(I7 

System  name:  Miscellaneous  Information  File.  Inspec¬ 

tion —  I'reasury /IRS 

System  location:  National  Office  and  Regional  Inspector's  Office. 
(See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Fmiployees  and 
former  employees  of  the  Internal  Revenue  Service,  lax  practi¬ 
tioners  (Attorneys.  Certified  Public  Accountants,  Fmrolled  Persuns. 
Return  Preparers),  Alleged  tax  violators.  Perstnis  whose  actions  or 
alleged  actions  indicate  a  threat  to  IRS  employees,  facilities,  or  the 
integrity  of  the  lax  system.  Confidential  Infvirmants.  and  Reputed 
members  of  the  organized  crimin;d  element. 

Categories  of  records  in  the  system:  Complaint  type  information 
regarding  IRS  employees  which  is  not.  in  itself,  specific  or  signifi¬ 
cant  enough  to  initi.ite  an  investigation  when  received.  Allegations 
of  bribery  and  gratuities  by  taxpayers  aiul/oi  their  icpresentatives 
which  are  not  by  themselves  specific  or  significant  enough  to  in- 
itiale  an  investigation  when  received.  .Allegations  of  misconduct  by 
tax  practitioners,  enrolled  persons,  or  lax  preparers  which  are  not 
by  themselves  specific  or  significant  enough  to  initiate  .in  investiga¬ 
tion  when  received.  Any  informati»Mi  received  or  developeil  by  In¬ 
spection  that  has  a  bearing  on  IRS.  but  is  not  of  itself  specific  or 
significant  enough  to  initiate  an  investigation  when  received  Infor 
m.ilion  received  by  Inspection  pert;iinnig  to  .dieged  violations  en¬ 
forced  by  cither  .igeiicies  cir  Divisions  of  IRS.  copies  cd'  which  are 
referred  to  those  respective  .igeneies  or  divisicms  I'hotogi.iphs  and 
descriptive  data  of  some  IRS  employees  and  of  persons  .irrestcd  by 
Inspection  Informaliciii  concerning  lost  or  steden  (iovernmenl 
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documents,  property,  credentials  or  IRS  employee  personal  proper¬ 
ly  lost  or  stolen  on  Government  premises.  List  of  persons  in  State 
or  lx)cal  Government  agencies  working  under  State  agreements  and 
having  access  to  Federal  Tax  information.  Newspaper  or  periodical 
items  about  IRS.  Newspaper  items  regarding  attorneys,  CPA’s,  Tax 
Practitioners  or  Return  ^eparers  arrested,  indicted,  convict^  or 
under  investigation  by  other  agencies.  Allegations  of  threats,  as¬ 
saults,  forcible  interference  or  other  violence  type  activity  aimed  at 
employees  or  facilities  of  IRS  which  are  not  by  themselves  specific 
or  significant  enough  to  initiate  an  investigation  when  received.  In¬ 
formation  regarding  Inspection's  mission  which  does  not  fall  into 
any  of  the  above  categories. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  26  USC 
7602,  7608,  7801,  7802;  EO  11222. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  may 
be  made  to  other  agencies  to  the  extent  provided  by  law  or  regula¬ 
tion  (including  26  U.S.C.  6103  and  CFR  301.6103  where  applicable) 
and  as  necessary  to  report  apparent  violations  of  law  to  appropriate 
law  enforcement  agencies.  Routine  disclosure  may  be  made  to 
other  parties  as  necessary  in  the  administration  and  enforcement  of 
law  as  authorized  by  U.S.C.  7801  and  7802.  Routine  disclosure  may 
be  made  to  authorized  investigative  offices  of  other  Federal  agen¬ 
cies  in  connection  with  background  and  security  clearance 
procedures  or  when  the  subject  is  under  investigation  for  employ¬ 
ment  or  statute  violations.  Routine  disclosure  of  information  con¬ 
tained  in  this  system  of  records  may  be  made  to  the  Department  of 
Justice  in  connection  with  actual  or  potential  criminal  prosecution 
or  civil  litigation,  and  in  connection  with  requests  for  legal  advice. 
Disclosure  may  be  made  during  judicial  processes.  Routine  disclo¬ 
sure  may  be  made  to  States,  the  District  of  Columbia,  the  Com¬ 
monwealth  of  Puerto  Rico,  or  possessions  of  the  United  States,  to 
assist  in  the  administration  of  tax  laws.  Routine  review  by  Inspec¬ 
tion  personnel  for  information  relating  to  pending  investigations  or 
for  areas  of  IRS  procedures  where  investigative  probes  may  dis¬ 
close  or  dispel  non-specific  allegations  of  breaches  of  integrity.  For 
additional  routine  uses  see  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records,  in  folders,  in  file  cabinets. 

Rctrievability:  By  name  of  individual,  subject,  or  incident  in¬ 
volved. 

Safeguards:  Not  less  than  provided  for  by  the  Physical  and  Docu¬ 
ment  Security  Handbook,  IRM  1(16)41.  Also,  accessible  to  Inspec¬ 
tion  personnel  on  a  need-to-know  basis,  all  of  whom  have  been 
cleared  by  background  investigations. 

Retention  and  disposal:  Dispose  after  5  years,  except  Confidential 
Informant  files  are  retained  as  long  as  informant  remains  active. 

System  manager(s)  and  address:  Assistant  Commissioner 
(Inspection). 

Notification  procedure:  Some  of  the  records  in  this  system  may 
be  exempt  under  subsections  J  and/or  K  and  may  not  be  accessed 
for  purposes  of  inspection  or  for  contest  of  content  of  records.  In¬ 
dividuals  seeking  to  determine  if  their  record  is  accessible  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  Assistant 
Commissioner  (Inspection)  National  Office. 

Record  access  procedures:  Same  as  notification  section. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Department  of  Treasury  Personnel  and 
Records,  Newspapers  and  Periodicals,  Taxpayers  (Complainants, 
Witnesses,  and  liiformants).  State  and  Local  Government  Agency 
Personnel  and  Records,  and  Anonymous  Complainants. 

Systems  exempted  from  certain  provisions  of  the  act:  Portions  of 
this  system  proposed  for  exemption  elsewhere  in  the  Federal  Re¬ 
gister. 

Treasury/IRS  60.008 

System  name:  Security.  Background  and  Character  Investigations 
Files,  Inspection— Treasury/IRS 

System  location:  National  Office  and  Regional  Inspector’s  Office. 
(See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Current,  former 
and  prospective  employees  of;  Internal  Revenue  Service,  Office  of 
the  Secretary  of  the  Treasury.  Office  of  the  General  Counsel,  Of¬ 
fice  of  the  Treasurer  of  the  United  States.  Office  of  the  Comp¬ 


troller  of  the  Currency,  Office  of  International  Finance,  Bureau  of 
Government  Financial  Operations,  Bureau  of  Accounts,  Bureau  of 
Engraving  and  Printing,  Bureau  of  the  Mint,  Bureau  of  the  Public 
Debt,  U.S.  Savings  Bond  Division,  Consolidated  Federal  Law  En¬ 
forcement  Training  Center,  and  Private  Contractors  at  IRS  Facili¬ 
ties. 

Categories  of  records  in.  the  system:  (a)  Federal  Employment  Ap¬ 
plication  Forms  (b)  Results  of  National  Agency  Checks  (prior  re¬ 
ports  and  records  from)  FBI  Investigative  Files,  Fingerprint  Files, 
Civil  Service  Commission,  Defense  Central  Index  of  Investigations, 
House  Committee  on  Internal  Security,  and  Coast  Guard  Intel¬ 
ligence.  (c)  Employee’s  Tax  Account  History  (d)  Results  of  Em¬ 
ployees  Audit  (e)  Employee’s  Financial  Statement  (f)  A  summary 
report,  a  narrative  report,  notes  and/or  written  replies  resulting 
from  the  investigator’s  inquiries  into  the  subject’s  scholastic 
record,  prior  employments,  military  service,  references,  neighbors, 
police  records  and  past  credit  record,  (g)  Report  of  action  taken  by 
management  personnel  adjudicating  any  derogatory  information 
developed  by  the  investigation,  (h)  Report  of  legal  action  resulting 
from  violations  of  statutes  referred  for  prosecution. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  26  USC 
7602,  7608,  7801,  7802;  EO  10450;  EO  11222. 

Routine  uses  of  records  maintained  in  the  sy.stem,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  with  requests  for  legal 
advice.  Disclosure  may  be  made  during  judicial  processes.  Routine 
disclosure  may  be  made  to  other  agencies  to  the  extent  provided  by 
law  or  regulation  (including  26  U.S.C.  6103  and  26  CFR  301.6103 
where  applicable)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies.  Routine  disclosure 
may  be  made  to  other  parties  as  necessary  in  the  administration 
and  enforcement  of  law  as  authorized  by  26  U.S.C.  7801  and  7802. 
Routine  disclosure  may  be  made  to  authorized  investigative  offices 
of  other  Federal  agencies  in  connection  with  background  and 
security  clearance  procedures  or  when  the  subject  is  under  in¬ 
vestigation  for  employment  or  statute  violations.  For  additional  rou¬ 
tine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  recorils  in  the  system: 

Storage:  Paper  records,  in  folders,  in  file  cabinets. 

Retrievability:  By  name  of  individual  to  whom  it  applies. 

Safeguards:  Not  less  than  provided  for  by  the  Physical  and  Docu¬ 
ment  Security  Handbook,  IRM  1(16)41.  Also,  accessible  to  Inspee- 
lion  Personnel  on  a  need-to-know  basis,  all  of  whom  have  been 
cleared  by  background  investigations. 

Retention  and  disposal:  Dispose  of  25  years  after  separation  of 
employee,  or  after  date  of  last  report  if  separation  date  is  unknown 
or  applicant  was  not  appointed.  Retire  two  years  after  separation  of 
employee. 

System  manager(s)  and  address:  Assistant  Commissioner 
(Inspection).  (See  IRS  Appendix  A). 

Notification  procedure:  Some  of  the  records  in  this  system  may 
be  exempt  and  may  not  be  accessed  for  purposes  of  inspection  or 
for  contest  of  content  of  records.  Individuals  seeking  to  determine 
if  their  record  is  accessible  may  inquire  in  accordance  with  instruc¬ 
tions  appearing  at  31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries 
should  be  addressed  to  Assistant  Commissioner  (Inspection)  Na¬ 
tional  Office. 

Record  access  procedures:  Same  as  Notification  section. 

Contesting  record  procedures:  Same  as  notification  above. 

Record  source  categories:  Employment  Application  Forms  sub¬ 
mitted  by  subject  of  investigation.  Financial  information  from  sub¬ 
ject.  Federal,  Stale  and  Local  Government  Agencies  (Police,  Court 
and  Vital  Statistics  records).  Credit  Reporting  Agencies.  Neighbors 
(former  and  present).  References.  Former  and  present  employers 
and  co-workers.  (Jther  third  parly  sources.  Schools.  Tax  Returns 
and  Audit  Results.  Information  provided  by  the  individual  under  in¬ 
vestigation. 

Systems  exempted  from  c'ertain  provisitHis  of  the  act:  Portions  of 
this  system  proposed  for  exemption  in  the  Federal  Register. 

Treasury/IRS  60.(MI9 

System  name:  Special  Inquiry  (Complaint)  Investigation  Files.  In¬ 
spection — Trea  sury  /I  R  S . 
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System  location:  National  Office  and  Regional  Inspector’s  Of¬ 
fices.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Hmpk^yees  or 
former  employees  of  the  Treasury  Department  and  the  Internal 
Revenue  Service.  Non-employees  whose  alleged  criminal  actions 
may  affect  the  integrity  of  the  Internal  Revenue  Service. 

Categories  of  records  in  the  system:  A  documented  complaint 
from  some  source  alleging  criminal  or  administrative  misconduct  af¬ 
fecting  Internal  Revenue  Service  integrity.  A  report  of  investigation 
to  resolve  the  complaint,  including  exhibits  of  IRS  or  public  docu¬ 
ments  reviewed  during  the  investigation. 

Authority  lor  maintenance  of  the  system:  5  U.S.C.  301;  26  U.S.C. 
7602,  7608,  7801, 7802;  EO  11222. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
E)epartment  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  Routine  disclosure  may  be  made  to  other  agencies  to  the 
extent  provided  by  law  or  regulation  (including  26  U.S.C.  6103  and 
CFR  301.6103  where  applicable)  and  as  necessary  to  report  ap¬ 
parent  violations  of  law  to  appropriate  law  enforcement  agencies. 
Routine  disclosure  may  be  made  to  other  parties  as  necessary  in 
the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  Routine  disclosure  may  be  made  to 
authorized  investigative  offices  of  other  Federal  agencies  in  con¬ 
nection  with  background  and  security  clearance  procedures  or 
when  the  subject  is  under  investigation  for  employment  or  statute 
violations.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records,  in  folders,  in  file  cabinets. 

Retrievability:  By  name  of  individual  to  whom  it  applies. 

Safeguards:  Not  less  than  provided  for  by  the  Physical  and  Docu¬ 
ment  Security  Handbook,  IRM  1(16)41.  Also,  accessible  to  Inspec¬ 
tion  personnel  of  a  need-to-know  basis,  all  of  whom  have  been 
cleared  by  background  investigations. 

Retention  and  disposal:  Dispose  of  25  years  after  separation  of 
employee,  or  25  years  after  date  of  last  report.  Retire  two  years 
after  separation  of  employee  or  date  of  last  report  (if  no  employee 
is  named). 

System  manager(s)  and  address:  Assistant  Commissioner 
(Inspection).  (See  IRS  Appendix  A). 

Notification  procedure:  Many  of  the  records  in  this  system  may 
be  exempt  under  subsections  J  and/or  K  and  may  not  be  accessed 
for  purposes  of  inspection  or  for  contest  of  content  of  records.  In¬ 
dividuals  seeking  to  determine  if  their  record  is  accessible  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  Assistant 
Commissioner  (Inspection)  National  Office. 

Record  access  procedures:  Same  as  Notification  above. 

Contesting  record  procedures:  Same  as  notification  above. 

Record  source  categories:  Taxpayers  (Complainants.  Witnesses, 
Confidential  Informants),  Federal,  State  and  Local  Government 
Agencies’  personnel  and  records  (Police,  court,  property,  etc.). 
Newspapers  or  periodicals.  Department  of  the  Treasury  personnel 
and  records.  Financial  institutions,  and  Other  Private  Business 
records. 

Systems  exempted  from  certain  provisions  of  the  act:  Portions  of 
this  system  are  pmposed  for  exemption  in  the  Federal  Register. 

Treasury/IRS  60.010 

System  name:  fort  Investigation  Files,  Inspection — Treasury/IRS. 

System  location:  National  Office  and  Regional  Inspector's  Office. 
(See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Department  of  the  Treasury  and  non-Federal  persons  involved  in 
accidents  on  property  under  Department  of  the  Treasury  jurisdic¬ 
tion  or  with  Department  of  the  Treasury  employees. 

Categories  of  records  in  the  system:  A  report  of  investigation  in- 
cludmg  e.xhibils  such  as  SF-91,  Operator's  Report  of  Motor  Vehicle 
Accident.  SF-91. A,  Investigation  Report  of  Motor  Vehicle  .Accident; 
SF-92A,  Report  of  Accident  Other  Than  Motor  Vehicle;  SF-94, 
Staiement  of  Witness;  Optional  Form  26,  Data  Bearing  Upon  Scope 
of  Employment  of  Motor  Vehicle  Operator.  In  addition,  attached  as 


exhibits  might  be  a  Police  Report  of  the  accident;  copies  of  in¬ 
surance  policies  of  the  involved  drivers;  photographs  of  the  scene 
or  vehicles  after  the  accident;  Treasury  Department  vehicle  main¬ 
tenance  record,  medical  records. 

Authoritv  for  maintenance  of  the  system:  5  U.S.C.  301;  26  U.S.C. 
7602,  7608'  7801,  7802;  EO  11222. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosures  may  be  made  during  judicial 
processes.  Routine  disclosure  may  be  made  to  other  agencies  to  the 
extent  provided  by  law  or  regubtion  (including  26  U.S.C.  6103  and 
26  CFR  301.6103  where  applicable)  and  as  necessary  to  report  ap¬ 
parent  violations  of  law  to  appropriate  law  enforcement  agencies. 
Routine  disclosure  may  be  made  to  other  parties  as  necessary  in 
the  administration  and  enforcement  of  law  as  authorized  by  26 
U.S.C.  7801  and  7802.  Routine  disclosure  may  be  made  to 
authorized  investigative  offices  of  other  Federal  agencies  in  con¬ 
nection  with  background  and  security  clearance  priMredures  or 
when  the  subject  is  under  investigation  for  employment  or  statute 
violations.  Routine  disclosure  may  be  made  to  Chief  Counsel  per¬ 
sonnel  for  defense  of  U.S.  Government  in  claims  or  litigation  filed 
against  the  Government.  For  additional  routine  uses  see  Appendix 
AA. 

Policies  and  practices  for  .storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sy  stem: 

Storage:  Paper  records,  in  folders,  in  file  cabine's. 

Retrievability:  By  name  of  individual  to  whom  it  applies. 

Safeguards:  Not  less  than  pmvided  for  by  the  Physical  and  Docu¬ 
ment  Security  Handbook,  IRM  1(16)41.  Also,  accessible  to  Inspec¬ 
tion  personnel  on  a  need-lo-know  basis,  all  of  whom  have  been 
cleared  by  background  investigations. 

Retention  and  disposal:  Dispose  of  one  year  after  date  of  reptirt. 
System  manager(s)  and  address:  Assistant  Commissioner 
(Inspection).  (See  IRS  Appendix  A). 

Notification  procedure:  Some  of  the  records  in  this  system  may 
not  be  accessed  for  purposes  of  inspection  or  for  contest  of  content 
of  records.  Individuals  seeking  to  determine  if  their  record  is  ac¬ 
cessible  may  inquire  in  accordance  with  instructions  appearing  at  31 
CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  addressed 
to  Assistant  Commissioner  (Inspection)  Natkmul  Office. 

Record  access  procedures:  Same  as  Notification  above. 

Contesting  record  procedures:  Same  as  notification  above. 

Record  source  categories:  Department  of  Treasury  personnel  and 
records.  Federal,  State  and  local  police  agencies.  Witnesses,  Sub¬ 
jects  involved  in  the  investigation.  Hospitals  (medical  records). 
Doctors  (medical  records  and  personal  observations).  Personal  ob¬ 
servations  of  the  investigator.  Automobile  repair  faedities.  In¬ 
surance  Companies,  Attorneys,  Federal,  state  and  local  driver 
license  records,  and  Federal  and  State  vehicle  registration  records. 

Trcasury/lRS  70.001 

System  name:  Individual  Income  Tax  Returns,  Statistics  of  In¬ 
come — Treasury/IRS 

System  location:  Primary-Internal  Revenue  Service  Data  Center, 
Sccondary-(a)lntemal  Revenue  Service,  Statistics  Division,  (h) 
Federal  Records  Centers.  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Taxpayers 
selected  for  an  annual  statistical  sample. 

Categories  of  records  in  the  system:  Sources  of  income,  exemp¬ 
tions  deductions,  income  tax,  and  tax  credits,  as  reported  on  l-'orms 
1040  and  1 040 A.  The  records  are  used  to  prepare  and  publish  each 
year  statistics,  aggregated  so  as  to  prevent  disclosure  of  taxpayer 
identity. 

Authority  for  maintenance  of  the  system:  26  U.S.C.  6108. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  he  made  to;  (a) 
The  Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice;  (b)  other  agencies  to  the  extent  provided 
by  law  or  regulation  (including  26  U  .S.C.  6103  and  26  CFR  301.6103 
where  applicable)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies;  and  (c)  States,  the 
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District  itf  Culumhia,  the  Commonwealth  of  Puerto  Rico,  or  pos¬ 
sessions  of  the  United  States,  to  assist  in  the  administration  of  tax 
bws.  Disclosure  may  he  made  during  judicial  processes.  For  addi¬ 
tional  riHitine  uses  see  Appendix  AA. 

PoHcies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  statistical  output  records  (i.e.,  those  from  which  the 
statistics  arc  directly  derived)  are  maintained  on  magnetic  tape.  The 
input  records  are  maintained  as  paper  documents  or  copies  thereof. 
The  input  records  are  of  two  types:  (I)  Copies  of  U.S.  Individual 
Income  Tax  Returns  (printary  input  records)  and  (2)  Edit  sheets 
(intermediate  input  records)  which  contain  information  manually 
abstracted  from  the  primary  records. 

Rctrirvability:  Each  magnetic  tape  record  is  identified  by  socbl 
security  number  and  a  unique  Document  LtKator  Number  assigned 
by  the  Internal  Revenue  Service.  Those  with  sole  proprietorship  in¬ 
come,  in  addition,  contain  employer  identification  number,  if  re¬ 
ported  by  the  tax(uyer.  Each  primary  input  record  and,  for  years 
before  W2,  each  intermediate  input  record  are  identified  by  name 
and  address. 

Safeguards:  Access  Controls  will  not  be  less  than  provided  for  by 
the  Physical  and  Document  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Dispose  after  40  years. 

System  manager(s)  and  address:  Assistant  Commissioner 
(Planning  and  Research),  National  Office.  (See  IRS  Appendix  A). 

Notifkation  procedure:  This  system  of 'records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual. 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Forms  l()40  and  I040A,  Individual  In¬ 
come  Tax  Returns. 

Systems  exempted  (rum  certain  provisions  of  the  act:  Portions  of 
this  system  arc  propv'scd  for  exemption  elsewhere  in  the  Federal 
Register. 

Treasury /IRS  80.0U1 

Svstem  name:  Artist  File.  Assistant  Commissioner 

(TECHNICAD-Treasury/IRS. 

System  location:  National  Office  (See  IRS  Appendix  A). 

.  Categories  of  individuals  covered  by  the  system:  Famous  or  noted 
artists  whose  works  have  been  evaluated. 

Categories  of  records  in  the  system:  Commissk)ner's  Art  Panel 
decisions  on  values  of  works  of  art  by  named  artists  and  appraisal 
d(x:umcntation. 

Authuritv  fur  maintenance  of  the  svstem:  5  U.S.C.  .M)l,  26  U.S.C. 
7S01.  26  U.S.C.  7X02.  26  U.S.C.  7602*.  26  U.S.C.  7X05  (a). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpose's  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
IX:partment  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicud 
prrK'esses.  For  additional  routine  uses  see  .Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Storage,  paper  records. 
Retrievability.  indexed  by  name.  Safeguards,  safeguards  will  not  be 
less  than  provided  by  the  Physical  and  IXKument  Security  Hand- 
biH>k.  IRM  1(16)41.  Retention  and  Disposal.  System  has  been 
retained  since  l‘J6X. 

System  managerts)  and  address:  .Assistant  Commissioner 
(  Technical).  Natk>nal  Office. 

Nutificatiuu  procedure:  Indiv  idiials  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructk>ns  appearing  at  .^1  CFR  Part  1. 
Subpart  C.  .Appendix  B.  Inquiries  should  be  addressed  to  the 
Assistant  Commissioner  (  Technical).  National  Office. 

Record  access  procedures:  Individuals  seeking  access  to  any 
reci'rd  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
?1  CFR  Part  1.  Subpart  C.  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  .Assistant  Commissioner  (  Technical).  National  Of¬ 
fice. 

Contesting  record  prtK'edures:  See  .Access  abiive. 


Record  source  categories:  Appraisal  documentation  and  Art  Panel 
decisions. 

Treasury/IRS  80.003 

System  name:  Correspondence  Control  and  Records,  Assistant 
Commissioner  (Technical)— Treasury/IRS. 

System  location:  National  Office  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Individual  sub¬ 
jects  of  letter  rulings,  technical  advice,  and  other  correspondence 
from  the  Office  of  the  Assistant  Commissioner  (Technical). 

Categories  of  records  in  the  system:  Cards  containing  taxpayer 
names,  date  of  correspondence,  issue,  and  related  information,  and 
related  letter  ruling,  technical  advice,  and  other  correspondence 
files. 

Authority  for  maintenance  of  the  svstem:  5  U.S.C.  .X)l.  26  U.S.C. 
7X01,  26  U.S.C.  7X02,  26  U.S.C.  7602’.  26  U.S.C.  7X0.S  (a). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in- 
formatkm  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  Routine  disclosure  may  be  made  to  other  agencies  to  the 
extent  provided  by  law  or  regulation  (including  26  U.S.C.  610.^  and 
26  CFR  .301.610.3)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies.  Routine  disclosure 
may  be  made  to  the  Social  Security  Administration  of  the  Depart¬ 
ment  of  Health.  Education,  and  Welfare,  or  to  the  Railroad  Retire¬ 
ment  Board  to  assist  in  the  administration  of  the  Social  Security 
Act,  the  Railroad  Retirement  Act.  and  related  acts.  Routine  disclo¬ 
sure  may  be  made  to  Suites,  the  District  of  Columbia,  the  Com¬ 
monwealth  of  Puerto  Rico,  or  possessions  of  the  United  States,  to 
assist  in  the  administration  of  tax  laws.  For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Storage,  paper  records. 
Retrievability,  indexed  by  name.  Safeguards,  safeguards  will  not  be 
less  than  provided  by  the  Physical  and  Document  Security  Hand¬ 
book,  IRM  1(16)41.  Retention  and  Disposal.  C’ards  retained  in¬ 
definitely;  related  files  destroyed  or  retired  over  varying  numbers 
of  years  as  specified  in  the  Records  Control  .Schedule.  IRM 
l(l.S).Sd-ll(). 

System  manager(s)  and  address:  Assistant  Commissioner 
(Technical).  National  Office.  (See  IRS  Appendix  A). 

Notification  procedure:  individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instruction  appearing  at  3)  CFR  Part  I. 
Subpart  C.  Appendix  B.  Inquiries  should  be  addressed  lo  the 
Assistant  Commissioner  (  Technical),  National  Office. 

Record  access  procedures:  Individual  seeking  access  to  any  record 
contained  in  the  system  of  records  or  seeking  to  contest  its  content, 
may  inquire  in  accordance  with  instructkvns  appearing  at  31  CFR 
Part  1.  Subpart  C.  Appendix  B.  Inquiries  should  be  addressed  to 
the  Assistant  Commissioner  (Technical),  I^ational  Office.  Tax¬ 
payers  seeking  to  adjust  records  which  affect  the  determination  of 
a  tax  assessment  or  the  balance  due.  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  .Access  above. 

Record  source  categories:  Individual  subjects  of  letter  rulings, 
technical  advice,  and  other  corresptmdenee;  field  office  perstmnel. 

Trea.sury/IRS  X(I.(HI2 

System  name:  Flxpert  witness  and  fee  appr;iiscr  files.  .Assistant 
Commissioner  (  Technical)—  Treasury/IRS. 

System  locatitm:  National  Office  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Potential  expert 
witnesses  for  litigation  and  fee  appraisers  for  art  valuation. 

Categories  of  records  in  the  system:  Biographical  sketches,  appli¬ 
cation  letters  or  list  of  names  by  specialty 

.Authviritv  for  maintenance  of  the  svstem:  .>  I'.S.C.  3t(i.  (  ,S.C. 

'SOI.  2h  U.S.C.  7X02.  2h  U.S.C  "(>()2.  20  I  S.C.  7X05  (a). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  vif  in¬ 
formation  cont.iined  in  this  system  »»f  records  mav  be  made  lo  the 
Department  of  Justice  in  connection  with  .tctual  or  potential 


FEDERAL  REGISTER  VOL.  40,  NO.  232— TUESDAY,  DECEMBER  2,  I97S 


DEPARTMENT  OF  THE  TREASURY 


56133 


criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Storage,  paper  records. 
Retrievability,  indexed  by  name.  Safeguards,  safeguards  will  not  be 
less  than  provided  by  the  Physical  and  Document  Security  Hand¬ 
book,  IRM  1(16)41.  Retention  and  Disposal,  Retained  for  many 
years,  will  be  purged  periodically  to  reflect  current  data. 

System  managerfs)  and  address:  Assistant  Commissioner 
(Technical),  National  Office.  (See  IRS  Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Assistant  Commissioner  (Technical),  National  Office. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Assistant  Commissioner  (Technical),  National  Of¬ 
fice. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Varied,  generally  from  the  named  in¬ 
dividual,  often  unsolicited. 

Treasury/IRS  80.004 

System  name:  Reference  Index  Digest  Cards,  Assistant  Commis¬ 
sioner  (Technical)— Treasury/IRS. 

System  location:  National  Office  (See  IRS  Appendix  A). 

Categories  of  individuals  covered  by  the  system:  Individual  sub¬ 
jects  of  letter  rulings,  technical  advice,  and  other  correspondence, 
where  case  was  published  as  a  Revenue  Ruling  or  classified  as 
“Reference”; 

(Categories  of  records  in  the  system:  Cards  containing  taxpayer 
names,  issue,  disposition  of  case,  and  related  information. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301,  26  U.S.C. 
7801,  26  U.S.C.  7802,  26  U.S.C.  7602,  26  U.S.C.  7805  (a). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system:  Storage,  paper  records. 
RetrievabiUty,  indexed  by  name.  Safeguards,  safeguards  will  nut  be 
less  than  provided  by  the  Physical  and  Document  Security  Hand¬ 
book,  IRM  1(16)41.  Retention  and  Disposal,  Retained  indefinitely. 

System  manager(s)  and  address:  Assistant  Commissioner 
(Technical),  National  Office  (See  IRS  Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  I, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Assistant  Commissioner  (Technical),  National  Office. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  Contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Assistant  Commissioner  (Technical),  National  Of¬ 
fice.  Taxpayers  seeking  to  adjust  records  which  affect  the  deter¬ 
mination  of  a  tax  assessment  or  the  balance  due,  should  utilize  ex¬ 
isting  procedures  for  doing  so,  as  substantive  tax  matters  are  not 
subject  to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Individual  subjects  of  letter  rulings, 
technical  advice,  and  other  correspondence,  and  field  office  per¬ 
sonnel  where  case  was  published  as  a  Revenue  Ruling  or  classified 
as  “Reference”. 

Treasury/ IRS  80.005 

System  name:  Reports  of  Significant  Matters  (Form  M-5945). 
Assistant  Commissioner  (Technical) — Treasury/IRS. 

System  location:  National  Office  (Certain  Division  and  Branch 
Offices)  (See  IRS  Appendix  A). 


Categories  of  individuals  covered  by  tbe  system:  Individual  sub¬ 
jects  of  letter  ruling  requests,  technical  advice  requests  etc.,  where 
a  “Report  of  Significant  Matter  in  Technical”  has  been  prepared 
because  of  the  presence  of  a  matter  significant  to  Tax  Administra¬ 
tion. 

Categories  of  records  in  the  system:  Copies  of  “Reports  of  Signifi¬ 
cant  Matter  in  Technical”. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801, 26  u  s  e.  7802,  26  U.S.C.  7602,  26  U.S.C.  7805  (a). 

Routine  uses  of  records  maintained  in  the  system,  including  ratega 
lies  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  this  system  of  records  may  be  made  to  the 
Department  of  Justice  in  connection  with  actual  or  potential 
criminal  prosecution  or  civil  litigation,  and  in  connection  with 
requests  for  legal  advice.  Disclosure  may  be  made  during  judicial 
processes.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  rrtaiuiug, 
and  disposing  of  records  in  the  system:  Storage,  paper  records. 
Retrievability,  indexed  by  name.  Safeguards,  safeguards  will  not  be 
less  than  provided  by  the  Physical  and  Document  Security  Hand¬ 
book,  IRM  1(16)41.  Retention  and  Disposal,  varied. 

System  manager(s)  and  address:  Assistant  Commissioner 
(Technical),  National  Office.  (See  IRS  Appendix  A). 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Assistant  Commissioner  (Technical),  National  Office. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  I,  Subpart  C,  Appendix  B.  Inquiries  should  he  ad¬ 
dressed  to  the  Assistant  Commissioner  (Technical).  N:itional  Of¬ 
fice. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Individual  subjects  of  letter  ruling 
requests,  technical  advice  requests,  and  other  correspondence;  field 
office  personnel,  where  a  “Report  of  Significant  Matter  in  Techni¬ 
cal”  has  been  prepared. 

Treasury/IRS  90.0ttl 

System  name:  Chief  Counsel  Criminal  Tax  Case  Files.  F.ach  Re¬ 
gional  Counsel  Office,  each  branch  Regional  Counsel  Office, 
and  the  National  Office  maintain  one  of  these  systems.  The  in¬ 
formation  in  this  notice  applies  to  all  38 
systems — Treasury/IRS. 

System  location:  The  addresses  of  the  National  Office,  each  Re¬ 
gional  Counsel  Office  and  each  branch  Regional  Counsel  Office  arc 
listed  in  the  Appendix,  IRS  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  (I)  Taxpayers  and 
related  parties  against  whom  tax-related  criminal  recommendations 
have  been  made.  (2)  Taxpayers  and  related  parties  under  investiga¬ 
tion  for  criminal  tax -related  violations  who  have  corresponded  with 
the  Regional  Counsel's  Office.  (3)  Taxpayers  and  related  parties  on 
whom  advice  has  been  requested  concerning  investigation  fur  tax- 
related  offenses.  (4)  Potential  witnesses  in  criminal  tax  investiga¬ 
tions.  (5)  Investigative  subjects  in  connection  with  Organized  Crime 
Drive,  Strike  Force,  Narcotics  Pfiiject,  or  HUD  project. 

Categories  of  records  in  the  system:  (I)  Internal  Control  Records. 
(2)  Legal  and  administrative  files  including  investigative  reports.  (3) 
Correspondence  files.  (4)  Information  on  potential  witnesses  includ¬ 
ing  expert  witnesses.  (5)  Special  project  files  such  as  Organized 
Crime  Drive,  Narcotics  Project  and  HUD  project. 

Authority  for  maintenaiKe  of  the  svstem:  5  U.S.C.  .301  and  26 
U.S.C.  7801. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  ( 1 )  To  the  Department  of 
Justice  fur  the  purpose  of  litigating  an  action  or  seeking  legal  ad¬ 
vice.  (2)  In  the  event  that  a  system  of  records  maintained  by  this 
agency  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  arising  by  general  statute  or  particular 
program  statute,  or  by  regulation,  rule  or  order  issued  pursuant 
thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
federal,  state.  liKal  or  foreign,  charged  with  the  responsibility  of  in¬ 
vestigating  or  prosecuting  such  violation  or  charged  with  enforcing 
or  implementing  the  statute,  or  rule,  regulation  or  order  issued  pur- 
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suunt  thereto.  (3)  To  upprupriute  parties  when  the  Service  is  en¬ 
gaged  in  litigutk^n  or  in  preparation  of  possible  litigation  such  as 
pi>tcntial  witnesses  for  the  purpose  of  securing  their  testimony, 
ciHirLs  for  the  purpose  of  proceeding  with  litigation,  non-adversary 
or  adversary  parties  and  their  attorneys  for  the  purpose  of  proceed¬ 
ing  with  litigation  or  settlement  of  disputes,  individuals  seeking  in¬ 
formation  by  using  established  discovery  procedures,  to  federal, 
foreign  and  state  government  agencies  to  ^e  extent  necessary  to 
obtain  records  in  their  possession.  (4)  To  members  of  Congress  for 
the  purpose  of  answering  Congressional  inquiries  in  cases  in  which 
confidentiality  has  been  waived  by  the  individual.  (S)  Routine  dis¬ 
closure  may  be  made  to  other  agencies  to  the  extent  provided  by 
bw  or  regubtion  (including  26  U.S.C.  6103  and  26  C.F.R.  301.6103 
where  applicable).  (6)  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records. 

Rctrievability:  Records  are  retrievable  by  the  name  of  the  person 
to  whom  they  apply. 

Safeguards:  Records  are  locked  up  during  nonworking  hours  and 
during  pcrkxls  when  the  work  area  is  vacant.  Access  is  strictly  con¬ 
trolled  and  limited  to  employees  who  have  a  need  for  such  records 
in  the  course  of  their  work.  Background  checks  are  made  on  em¬ 
ployees.  All  facilities  where  records  are  stored  have  access  limited 
to  authorized  personnel  or  individuals  in  the  company  of  authorized 
persoiuiel. 

Retention  and  disposal:  Except  for  files  retained  for  their 
research  value.  Regional  Counsel  legal  files  are  generally  retired  to 
the  Federal  Records  Center  2  years  after  they  are  closed  and 
disposed  of  2t)  years  after  closing.  National  Office  legal  files  are 
retired  to  the  Federal  Records  Center  5  years  after  the  case  is 
ck>sed.  National  Office  non-precedent  cases  are  transferred  to  the 
National  Archives  2t)  years  after  the  case  is  closed.  Other  records 
are  retained  indefinitely  and  disposed  of  when  no  longer  useful. 
Files  transferred  from  other  divisions  are  returned  to  the  source 
when  ni>  longer  needed. 

System  numugerts)  and  address:  Each  Regional  Counsel  is  the 
system  manager  of  the  systems  in  his  or  her  Region.  The  Director 
of  the  Criminal  Tax  Division  is  the  system  manager  of  the  National 
Office  system.  The  addresses  are  in  the  Appendix.  Sc*e  IRS  Appen¬ 
dix  A. 

NotifkatiiHi  pruecdurv:  This  system  of  records  may  not  be  ac¬ 
cessed  fiK  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual  as  it  is  exempt  under  U.S.C. 
5.S^(j)  (2). 

Reeurd  access  procedures:  'I'his  system  of  records  may  not  be  ac¬ 
cessed  for  the  purposes  of  inspection  or  for  contest  of  content  of 
reciKds  as  it  is  exempt  under  5  U.S.C.  .^52a(j)  (2). 

Coutesling  record  procedures:  Sec  Access  above. 

Record  source  categories:  Taxpayers  and  their  representatives. 
Department  v>f  Treasury  personnel.  Other  Federal  agencies.  State. 
kKal.  and  foreign  governments.  Witnesses.  Informants,  Parties  to 
disputed  matters  of  fact  or  bw.  Other  persons  who  cv>mmunicale 
with  the  Internal  Revenue  Service. 

Systems  exempted  from  certain  provisiuiis  of  the  act:  System 
proposed  to  be  exempted  elsewhere  in  the  Federal  Register. 

Treasury/IRS  941.002 

Syatem  name:  Chief  Counsel  Disclosure  Division  Case 

Files— Treasury/IRS. 

System  locatioa:  Disebsure  Division.  Internal  Revenue  Service. 
Office  of  Chief  CvHinsel.  1111  Constitution  Avenue.  N.W.. 
Washington.  D.C.  20224. 

Categories  u(  hulividuals  covered  by  the  system:  Persetns  wIk>  com¬ 
municate  with  the  Service  regarding  disclosure  matters  or  who  are 
invidved  with  a  disckvsure  issue  involving  the  Service. 

Categories  of  records  in  the  system:  (1)  Legal  Case  and  Adminis¬ 
trative  Case  Files.  (2)  Internal  Control  Records. 

.kutboritv  for  mawtenance  of  the  svstem:  ILS.C.  301  and  26 

U.S.C  7S01. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  u.ses:  (I)  To  the  IX'partment  of 
Justice  for  the  purpi>se  of  litigating  an  action  or  seeking  legal  ad¬ 
vice.  (2 1  In  the  event  that  a  system  of  records  maintained  by  this 
agency  to  carry  out  its  functions  indicates  a  violation  or  potentbl 
vkibtbn  of  bw .  whether  civil,  criminal  or  regubtory  in  nature,  and 


whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use. 
to  the  appropriate  agency,  whether  federal,  state,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto.  (3)  To  appropriate 
parties  when  the  Service  is  engaged  in  litigation  or  in  preparation  of 
possible  litigation  such  as  potentbl  witnesses  for  the  purpose  of 
securing  their  testimony,  courts  for  the  purpose  of  priK'eeding  with 
litigation,  non-adversary  or  adversary  parties  and  their  attorneys 
for  the  purpose  of  priKeeding  with  litigation  or  settlement  of 
disputes,  to  individuals  seeking  information  by  using  esbblished 
discovery  procedures,  to  federal,  foreign,  and  state  government 
agencies  to  the  extent  necessary  to  obtain  records  in  their  ptisses- 
sion.  (4)  To  members  of  Congress  for  the  purpose  of  answering 
Congressional  inquiries  in  cases  in  which  confidentiality  has  been 
waived  by  the  individual.  (.^)  Routine  disclosure  may  be  made  to 
other  agencies  to  the  extent  provided  by  law  or  regulation 
(including  26  U.S.C.  6103  and  26  C.F.R.  .301.6103  where  applicable). 

(6)  F'or  additbnal  routine  uses  see  Appendix  AA. 

Policies  and  practices  fur  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records. 

Retrievability :  Records  are  retrievable  by  the  name  of  the  person 
to  whom  they  apply. 

Safeguards:  A  background  investigation  is  made  on  personnel. 
Division  offices  are  located  in  a  security  area  to  which  only  person¬ 
nel  of  the  Disclosure  Divisbn  and  the  Intelligence  Division  have 
keys.  All  facilities  where  records  are  stored  have  access  limited  to 
authorized  personnel  or  individuals  in  the  Ci>mpany  of  authorized 
personnel. 

Retention  and  disposal:  All  records  are  retained  indefinitely  and 
disposed  of  when  no  longer  useful. 

System  nianager(s)  and  address:  Director.  Disclosure  Division.  In¬ 
ternal  Revenue  .Service.  Office  of  Chief  Counsel.  1111  Constitution 
Avenue.  Washington,  D.C.  20224. 

Notification  procedure:  Most  of  the  records  in  this  system  may 
not  be  accessed  for  purpiises  of  determining  if  the  records  pertain 
to  a  particular  individual  as  the  records  are  exempt  under  U.S.C. 
.^.^2a(d)  (.'')  and/or  tkH2).  An  individual  whi)  wishes  to  determine 
whether  the  system  contains  any  records  pertaining  to  himself 
which  arc  not  exempt  may  address  inquiries  to  the  Director  of  the 
Disclosure  Division.  The  address  is  listed  in  the  Appendix.  Inquiries 
must  be  made  in  accordance  with  the  instructions  appearing  at  31 
C.F.R.  Part  1.  Subpart  C,  Appendix  B. 

Record  access  procedures:  Most  of  the  records  in  this  system  may 
not  be  accessed  for  purpt)se  of  inspection  or  f»>r  contest  of  content 
of  records  as  the  records  are  exempt  under  .S  U.S.C.  .S.^2a(d)  13) 
and/or  (k)  (2).  Individuals  seeking  access  to  any  record  which  is  not 
e.xempt  or  seeking  to  contest  its  content,  may  inquire  in  accordance 
with  instructions  appearing  at  31  C.F.R.  Part  I.  .Subpart  C.  Appen¬ 
dix  B.  Inquiries  should  be  addressed  to  the  Director  of  the  Disclo¬ 
sure  Division.  The  address  is  listed  in  the  Appendix.  Taxpayers 
seeking  to  adjust  records  which  affect  the  determination  i>f  a  tax 
assessment  or  the  babnee  due,  should  utilize  existing  procedures 
for  doing  so.  as  substantive  Uix  matters  are  not  subject  U>  the 
amendment  provisions  of  the  Privacy  Act. 

Cwntvsting  reeurd  procedures:  See  Access  above. 

Record  source  categories:  Persons  whi>  communicate  with  the 
agency  regarding  disclosure  matters.  Department  of  Treasury  l:m- 
ployees.  State,  kKal.  and  foreign  governments.  Other  Federal  agen¬ 
cies.  Witnesses.  Informants.  Parties  to  disputed  matters  of  fact  or 
law. 

Systems  exempted  from  certain  proviskms  of  the  act:  System 
proposed  to  be  exempted  elsewhere  in  the  Federal  Register. 

Treasury/IRS  94).INI.3 

System  name:  Chief  Counsel  (ieneral  Administrative  Systems.  Flach 
of  the  37  Regional  Counsel  Offices  and  Branch  Regional  Coun¬ 
sel  Offices,  each  of  the  *)  l>i\  isions  in  the  National  Office,  the 
Office  v>f  the  Chief  Counsel,  the  2  Offices  *>f  the  Associate 
Chief  Counsels  and  the  Office  of  the  .Xssisiant  CJtief  Counsel 
maintain  a  (ieneral  Administrative  System.  This  notice  applies 
to  all  50  of  these  systems. —  Treasury/IRS. 

System  locatitm:  The  kKation  of  these  systems  are  listed  in  the 
.\ppendix,  scK*  IRS  Appendix  .A. 
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Categories  of  individuals  covered  by  the  system:  (1)  Past,  present 
and  prospective  employees  of  the  Chief  Counsel’s  Office.  (2)  Tax 
Court  Witnesses. 

Categories  of  records  in  the  system:  (1)  Employee  records  other 
than  Official  Personnel  Files  of  the  Civil  Service  Commission.  (2) 
Time  and  Attendance  Cards.  (3)  Financial  Records  such  as  Travel 
Expenses,  Notary  Public  Expenses,  Moving  Expenses,  Expenses  of 
Tax  Court  Witnesses  and  Miscellaneous  Expenses.-  (4)  Employee 
Recruiting  Records. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301  and  26 
U:S.C.  7801. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  To  the  Department  of 
Justice  for  the  purpose  of  litigating  an  action  or  seeking  legal  ad¬ 
vice.  (2)  An  apparent  violation  of  the  law  will  be  referred  to  the  ap¬ 
propriate  law  enforcement  authorities  for  investigation  and  possible 
criminal  prosecution,  civil  court  action,  or  regulatory  order.  13)  To 
members  of  Congress  for  the  purpose  of  answering  Congressional 
inquiries  in  cases  in  which  confidentiality'  has  been  waived  by  the 
individual.  (4)  To  the  Civd  Service  Commission  for  appropriate  per¬ 
sonnel  actions.  (5)  A  record  from  this  system  of  records  may  be 
disclosed  to  a  federal,  state  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  enforcement  information  or  other  per¬ 
tinent  information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit.  (6)  A  record  from  this  system  of  records  may  be  disclosed 
to  a  federal  agency,  in  response  to  its  request,  in  connection  with 
the  hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency’s  decision  on  the 
matter.  (7)  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records. 

Retrievability:  Records  are  generally  retrievable  by  the  name  of 
the  person  to  whom  they  apply. 

Safeguards:  Access  is  limited  to  employees  who  have  a  need  for 
such  records  in  the  course  of  their  work.  Background  checks  are 
made  on  employees.  All  facilities  where  records  are  stored  have  ac¬ 
cess  limited  to  authorized  personnel  or  individuals  in  the  company 
of  authorized  personnel. 

Retention  and  dispa.sal:  Records  are  retained  indefinitely  and 
disposed  of  when  no  longer  useful. 

System  nianager(s)  and  address:  Each  Regional  Counsel  is  the 
system  manager  of  the  systems  in  his  or  her  Region.  Each  Division 
Director  is  the  system  manager  of  the  system  in  his  or  her  Division. 
The  Chief  Counsel,  the  2  AsscK'iate  Chief  Counsels,  and  the 
Assistant  Chief  Counsel  arc  the  system  managers  of  the  system  in 
each  of  their  Offices.  See  IRS  Appendix  A. 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  C.F.R.  Part 
1.  Subpart  C.  Appendix  B.  Inquiries  should  be  addressed  to  the  Re¬ 
gional  Counsel  of  the  Region  in  which  the  records  are  located  or 
the  Director  of  the  Disclosure  Division  in  the  case  of  records  in  the 
National  Office.  The  addresses  are  listed  in  the  Appendix. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  C.F.R.  Part  1,  Subpart  C.  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Regional  Counsel  of  the  Region  in  which  the  records 
are  located  or  the  Director  of  the  Disclosure  Division  in  the  case  of 
records  in  the  National  Office.  The  addresses  are  listed  in  the  Ap¬ 
pendix.  Information  leading  to  the  identity  of  a  confidential  source 
is  exempt  pursuant  to  .>  U.S.C.  552a  (k)  (5). 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Employees,  Department  of  Treasury 
Personnel.  Tax  Court  Witnesses.  Civil  Service  Commission.  Other 
Federal  agencies.  State.  liKal.  and  foreign  governments. 
References.  Former  employers. 

Systems  e.xempted  from  certain  provisions  of  the  act:  System 
propv>sed  to  be  e.xempted  elsewhere  in  the  Federal  Register. 


Trcasury/IRS  90.004 

System  name:  Chief  Counsel  Genend  l  egal  Services  Case  Files. 
Each  of  the  seven  Regional  Counsel  Offices  and  the  National 
Office  do  or  will  maintain  a  General  Legal  Services  Case  File 
System.  The  information  in  this  notice  applies  to  all  eight 
systems. — Treasury /IRS. 

System  location:  The  addresses  of  the  National  Office  and  each 
Regional  Counsel  Office  are  listed  in  the  Appendix,  see  IRS  Ap¬ 
pendix  A. 

Categories  of  individuals  covered  by  the  system:  Persons  involved 
in  litigation,  actions,  investigations  or  uises  falling  within  the  ju¬ 
risdiction  of  the  General  Legal  Services  function  including  per¬ 
sons — (1)  who  have  caused  service  of  subpoenas,  summonses,  or 
other  judicial  process  directed  to  an  officer  or  employee  of  the 
Treasury  Department  in  his  official  capacity.  (2)  who  are  parties  in 
personnel  matters,  as  well  as  discrimination  and  labor  management 
relations  matters,  of  the  Internal  Revenue  Service,  Chief  Counsel’s 
Office  or,  in  some  instances,  other  agencies  in  the  Treasury  De¬ 
partment.  (3)  who  arc  parties  in  practitioner  actions  under  the  ju¬ 
risdiction  of  the  Director  of  Practice  or  the  Joint  Board  of  Actua¬ 
ries.  (4)  who  are  parties  in  procurement  matters  and  under  the 
Federal  Claims  Collection  Act.  (5)  who  arc  parties  in  litigation  or 
administrative  claims  involving  the  Federal  Tort  Claims  Act,  the 
Military  Personnel  and  Civilian  Empkiyee  Compensation  Act.  relief 
of  accountable  officers  for  loss  of  Government  funds,  rewards, 
acts  of  officers  or  employees  acting  within  the  scope  of  their  em¬ 
ployment,  or  official  acts  of  officers  or  employees  not  directly 
relating  to  Federal  tax  issues  but  relating  to  the  Internal  Revenue 
Service.  (6)  who  are  parties  in  miscellaneous  matters  referred  to  the 
General  l^gal  Service  Division.  (7)  who  arc  the  subjects  of  in¬ 
vestigations  made  by  the  Internal  Security  Division  if  the  case  is 
referred  to  the  General  Legal  Services  Division.  (8)  who  have  filed 
petitions  fur  the  remission  or  mitigation  of  forfeitures  or  who  are 
otherwise  directly  involved  as  parties  in  forfeiture  matters,  judicial 
or  administrative.  (9)  who  have  corresponded  regarding  a  matter 
under  consideration  within  the  General  Legal  Services  Division. 

Categories  of  records  in  the  system:  (I)  Legal  Case  and  Adminis¬ 
trative  Case  Files.  (2)  Internal  Control  Cards.  (3)  Correspondence 
Files. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301  and  26 
U.S.C.  7801. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpo^  of  such  uses:  ( I )  To  the  Department  of 
Justice  fur  the  purposes  of  litigating  an  action  or  seeking  legal  ad¬ 
vice.  (2)  In  the  event  that  a  system  of  records  maintained  by  this 
agency  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  arising  by  general  statute  or  particular 
program  statute,  or  by  regulation,  rule  or  order  issued  pursuant 
thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
federal,  state,  local  or  foreign,  charged  with  the  responsibility  of  in¬ 
vestigating  or  prosecuting  such  violation  or  charged  with  enforcing 
or  implementing  the  statute,  or  rule,  regulation  or  order  issued  pur¬ 
suant  thereto.  (3)  To  the  Department  of  Labor  in  the  performance 
of  its  functions  in  the  arpa  of  personnel,  discrimination  and  labor 
management  matters.  (4)  To  the  Director  of  Practice  and  Joint 
Board  of  Actuaries  in  practitioner  disciplinary  mutters.  (5)  To  the 
Civil  Service  Commission  in  personnel,  discrimination  and  labor 
management  mutters.  (6)  To  arbitrators,  the  Federal  Labor  Rela¬ 
tions  Council,  the  Federal  Service  Impasses  Panel,  and  the  Federal 
Mediation  and  Conciliation  Service  in  labiir  management  matters. 
(7)  To  the  Genend  Services  Administration  in  property  management 
matters.  (8)  To  appropriate  parties  when  the  Service  is  engaged  in 
litigation  or  in  preparation  of  possible  litigation  such  as  potential 
witnesses  for  the  purpose  of  securing  their  testimony,  courts  for 
the  purpose  of  proceeding  with  litigation,  adversary  parties  and 
their  attorneys  for  the  purpiise  of  proceeding  with  litigation  or  set¬ 
tlement  of  disputes,  to  individuals  seeking  information  by  using 
established  discovery  priKcdures,  to  federal,  foreign,  and  state 
government  agencies  to  the  extent  necessary  to  obtain  records  in 
their  possession.  (9)  To  members  of  Congress  for  the  purposes  of 
answering  Congressional  inquiries  in  cases  in  which  confidentiality 
has  been  waived  by  the  individual.  (10)  For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records. 
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Retricvability:  Records  are  retnevable  by  the  name  of  the  person 
to  whom  they  apply.  If  more  than  one  person  is  involved  in  a  given 
case  then  it  is  generally  retrievable  only  by  the  first  named  person. 

Safeguards:  Access  is  limited  to  employees  who  have  a  need  for 
such  records  in  the  course  of  their  work.  Background  checks  are 
made  on  employees.  All  facilities  where  records  are  stored  have  ac¬ 
cess  limited  to  authorized  personnel  or  individuals  in  the  company 
of  authorized  personnel. 

Retention  and  disposal:  Legal  files  are  retained  indefinitely  and 
disposed  of  when  no  longer  useful.  Files  transferred  from  other 
divisions  are  returned  to  the  source  when  no  longer  needed.  Other 
records  are  retained  indefinitely  and  disposed  of  when  no  longer 
useful. 

System  managerfs)  and  address:  Each  Regional  Counsel  is  the 
system  manager  of  the  system  in  his  or  her  Region.  The  Director  of 
the  General  Legal  Services  Division  is  the  system  manager  of  the 
National  Office  system.  The  addresses  are  in  the  Appendix. 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual  as  the  records  are  exempt  under 
5  U.S.C.  552a(d)  (5)  and/or  (k)  (2). 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records  as  the  records  are  exempt  under  5  U.S.C.  552a(d)  (5)  and/or 
(k)  (2). 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Taxpayers  and  their  representatives. 
Department  of  Treasury  personnel.  Other  Federal  agencies.  State, 
local,  and  foreign  governments.  Witnesses,  Informants,  Parties  to 
disputed  matters  of  fact  or  law.  Other  persons  who  communicate 
with  the  Internal  Revenue  Service. 

Systems  exempted  from  certain  provisions  of  the  act:  System 
proposed  to  be  exempted  elsewhere  in  the  Federal  Register. 

Treasury/IRS  90.005 

System  name:  Chief  Counsel  General  L.itigation  Case  Files.  Each 
Regional  Counsel  Office,  each  branch  Regional  Counsel  Of¬ 
fice,  and  the  National  Office  maintain  one  of  these  systems. 
The  information  in  this  notice  applies  to  all  38 
systems— Treasury/IRS. 

System  location:  The  addresses  of  the  National  Office,  each  Re¬ 
gional  Counsel  Office  and  each  branch  Regional  Counsel  Office  are 
listed  in  the  Appendix;  see  IRS  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  (1)  Taxpayers  or 
other  individuals  involved  in  matters  referred  to  the  General  Litiga¬ 
tion  function  including:  (A)  Taxpayers  with  outstanding  tax  liabili¬ 
ties  or  with  potential  outstanding  tax  liabilities.  (B)  Persons  from 
whom  information  is  being  sought  (summons).  (C)  Persons 
requesting  information  (disclosure).  (D)  Present  or  former  Internal 
Revenue  Service  employees  who  are  being  or  may  be  sued  in  con¬ 
nection  with  their  duties  or  who  have  been  called  upon  to  testify  in 
private  litigation.  (E)  Persons  who  are  or  may  be  liable  to  the 
United  States  on  non-tax  claims.  (F)  Persons  who  have  submitted 
offers  in  compromise  of  federal  taxes.  (2)  Persons  who  have  cor¬ 
responded  regarding  a  matter  under  consideration  within  the 
General  Litigation  section. 

Categories  of  records  in  the  system:  (1)  Legal  and  Administrative 
Files.  (2)  Internal  Control  Records.  (3)  Offer  in  Compromise  Files. 
(4)  Correspondence  Files. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301  and  26 

U.S.C.  7801. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  To  other  Federal 
agencies  holding  funds  of  taxpayer  ior  the  purpose  of  collecting  a 
liability  owed  by  the  taxpayer.  (2)  To  the  Department  of  Justice  for 
the  purpose  of  litigating  an  action  or  seeking  legal  advice.  (3)  State 
and  local  taxing  authorities  for  purpose  of  enforcing  federal  tax 
laws.  (4)  Federal,  state  and  local  regulatory  authorities  for  purposes 
of  collection  of  federal  taxes.  (5)  Appropriate  parties  when  the  Ser¬ 
vice  is  engaged  in  litigation  or  in  preparation  of  possible  litigation 
such  as  potential  witnesses  for  the  purpose  of  securing  their 
testimony,  courts  for  the  purpose  of  proceeding  with  litigation, 
non-adversary  or  adversary  parties  and  their  attorneys  for  the  pur¬ 
pose  of  proceeding  with  litigation  or  settlement  of  disputes,  in¬ 
dividuals  seeking  information  by  using  established  discovery 
procedures,  to  federal,  foreign  and  state  government  ^encies  to 
the  extent  necessary  to  obtain  records  in  their  possession.  (6)  To 


members  of  Congress  for  the  purpose  of  answering  Congressional 
inquiries  in  cases  in  which  confidentiality  has  been  waived  by  the 
individual.  (7)  Routine  disclosure  may  be  made  to  other  agencies  to 
the  extent  provided  by  law  or  regulation  (including  26  U.S.C.  6103 
and  26  C.F.R.  301.6103  where  applicable).  (8)  In  the  event  that  a 
system  of  records  maintained  by  this  agency  to  carry  out  its  func¬ 
tions  indicates  a  violation  or  potential  violation  of  law,  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regu¬ 
lation,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred,  as  a  routine  use.  to  the  ap¬ 
propriate  agency,  whether  federal,  state,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto.  (9)  For  additional  rou¬ 
tine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records. 

Retrkvability:  Records  are  retrievable  by  the  name  of  the  person 
to  whom  they  apply. 

Safeguards:  Access  is  limited  to  employees  who  have  a  need  for 
such  records  in  the  course  of  their  work.  Background  checks  are 
made  on  employees.  All  facilities  where  records  are  stored  have  ac¬ 
cess  limited  to  authorized  personnel  or  individuals  in  the  company 
of  authorized  personnel. 

Retention  and  disposal:  Except  for  files  retained  for  their 
research  value,  Regional  Counsel  legal  files  are  generally  retired  to 
the  Federal  Records  Center  three  years  after  they  are  closed  and 
disposed  of  10  years  after  being  closed.  National  Office  legal  files 
are  retired  to  the  Federal  Records  Center  5  years  after  the  case  is 
closed.  National  Office  non-precedent  cases  are  transferred  to  the 
National  Archives  20  years  after  the  case  is  closed.  Records  other 
than  legal  files  are  retained  indefinitely  and  disposed  of  when  no 
longer  useful.  Files  transferred  from  other  divisions  are  returned  to 
the  source  when  no  longer  needed. 

System  manager(s)  and  address:  Each  Regional  Counsel  is  the 
system  manager  of  the  systems  in  his  or  her  Region.  The  Director 
of  the  General  Litigation  Division  is  the  system  manager  of  the  Na¬ 
tional  Office  system.  The  addresses  are  in  the  Appendix. 

Notification  procedure:  Most  of  the  records  in  this  system  may 
not  be  accessed  for  purposes  of  determining  if  the  records  pertain 
to  a  particular  individual  as  the  records  are  exempt  under  5  U.S.C. 
552a(d)  (5)  and/or  (k)  (2).  An  individual  who  wishes  to  determine 
whether  the  system  contains  any  records  pertaining  to  himself 
which  are  not  exempt  may  address  inquiries  to  the  Regional  Coun¬ 
sel  of  the  Region  in  which  the  records  are  located  or  the  Director 
of  the  Disclosure  Division  in  the  case  of  National  Office  Records. 
The  addresses  are  listed  in  the  Appendix.  Inquiries  must  be  made  in 
accordance  with  the  instructions  appearing  at  31  C.F.R.  Part  I, 
Subpart  C,  Appendix  B. 

Record  access  procedures:  Most  of  the  records  in  this  system  may 
not  be  accessed  for  purposes  of  inspection  or  for  contest  of  content 
of  records  as  the  records  are  exempt  under  5  U.S.C.  552a  (d)  (5) 
and/or  (k)  (2).  Individuals  seeking  access  to  any  record  which  is  not 
exempt  or  seeking  to  contest  its  content,  may  inquire  in  accordance 
with  instructions  appearing  at  31  C.F.R.  Part  I,  Subpart  C,  Appen¬ 
dix  B.  Inquiries  should  be  addressed  to  the  Regional  Counsel  of  the 
Region  in  which  the  records  are  located  or  the  Director  of  the  Dis¬ 
closure  Division  in  the  case  of  National  Office  Records.  The  ad¬ 
dresses  are  listed  in  the  Appendix.  Taxpayers  seeking  to  adjust 
records  which  affect  the  determination  of  a  tax  assessment  or  the 
balance  due,  should  utilize  existing  procedures  fur  doing  so,  as  sub¬ 
stantive  tax  matters  are  not  subject  to  the  amendment  provisions  of 
the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Taxpayers  and  their  representatives. 
Department  of  Treasury  personnel.  Other  Federal  agencies.  State, 
local,  and  foreign  governments.  Witnesses,  Informants,  Parties  to 
di!q)uted  matters  of  fact  or  law.  Other  persons  who  communicate 
with  the  Internal  Revenue  Service. 

Systems  exempted  from  certain  provisions  of  the  act:  System 
proposed  to  be  exempted  elsewhere  in  the  Federal  Register. 

Treasury/IRS  90.006 

System  name:  Chief  Counsel  Interpretative  Division  Case 
Files — Treasury  /IRS. 
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System  locatioii:  Interpretative  Division,  Internal  Revenue  Ser¬ 
vice,  Office  of  Chief  Counsel,  1111  Constitution  Avenue,  N.W., 
Washington,  D.C.  20224. 

Categories  of  individuals  covered  by  the  system:  Taxpayers  con¬ 
cerning  whom  legal  issues  have  been  referred  to  the  Interpretative 
Division  for  opinion. 

Categories  of  records  in  the  system:  (1)  Legal  Case  attd  Adminis¬ 
trative  Files  and  Advisory  Legal  Opinions,  (2)  General  Counsel 
Memorandums,  (3)  Office  Memorandums,  (4)  Internal  Control 
Records. 

Authority  lor  nuintenance  of  the  system:  S  U.S.C.  301  and  26 

U.S.C.  7801. 

Routine  uses  of  records  maintained  in  the  system,  includfaig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  To  the  Department  of 
Justice  for  the  purpose  of  litigating  an  action  or  seeking  legal  ad¬ 
vice.  (2)  In  the  event  that  a  system  of  records  maintained  by  this 
agency  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  federal,  state,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto.  (3)  To  the  Social 
Security  Administration  to  consult  about  a  matter  involving  legal  is¬ 
sues  concerning  the  imposition  of  Social  Security  taxes.  (4)  To  the 
Department  of  l.abor  or  the  Pension  Benefit  Guaranty  Corporation 
concerning  the  Employee  Retirement  Income  Security  Act.  (5)  To 
members  of  Congress  for  the  purpose  of  answering  Congressional 
inquiries  in  cases  in  which  confidentiality  has  been  waived  by  the 
individual.  (6)  Routine  disclosure  may  be  made  to  other  agencies  to 
the  extent  provided  by  law  or  regulation  (including  26  U.S.C.  6103 
and  26  C.F.R.  301.6103  where  applicable).  (7)  For  additional  routine 
uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  systci:’: 

Storage:  Paper  records. 

Retrievability:  Records  arc  retrievable  by  the  name  of  the  person 
to  whom  they  apply. 

Safeguards:  Access  is  limited  to  employees  who  have  a  need  for 
such  records  in  the  course  of  their  work.  Background  checks  are 
made  on  employees.  All  facilities  where  records  are  stored  have  ac¬ 
cess  limited  to  authorized  personnel  or  individuals  in  the  company 
of  authorized  personnel. 

Retention  and  disposal:  General  Counsel  Memorandums,  Office 
Memorandums,  and  Internal  Control  Records  are  retained  in¬ 
definitely  and  disposed  of  when  no  longer  useful.  Legal  files  are 
transferred  to  the  National  Archives  25  years  after  the  case  is 
closed. 

System  manager(s)  and  address:  Director,  Inteipretative  Division, 
Internal  Revenue  Service,  Office  of  the  Chief  Counsel,  1111  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20224. 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  C.F.R.  Part 
1,  Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Disclosure  Division.  The  address  is  bsted  in  the  Ap¬ 
pendix. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  GtF.R.  Part  1,  Subpart  C,  Appendix  B.  Inquiries  s.liould  be  ad¬ 
dressed  to  the  Ehrector  of  the  Disclosure  Division.  The  address  is 
listed  in  the  Appendix.  Taxpayers  seeking  to  adjust  records  which 
affect  the  determination  of  a  tax  assessment  or  the  balance  due, 
slKMild  utilize  existing  priKedures  for  doing  so,  as  substantive  tax 
matters  are  not  subject  to  the  amendment  provisions  of  the  Privacy 
Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Taxpayers  and  their  representatives. 
Department  of  Treasury  personnel.  Other  Federal  agencies.  State, 
local,  and  foreign  governments.  Other  persons  who  communicate 
with  the  Internal  Revenue  Service. 

Treasur>71RS  90.007 

System  name:  Chief  Counsel  Legislation  and  Regubtions  Division 
Correspondence  and  Private  Bill  Files — Treasury/IRS. 


System  location:  Legislation  and  Regulations  Division,  Internal 
Revenue  Service,  Office  of  Chief  Counsel,  lilt  Constitution 
Avenue,  Washington,  D.C.  20224. 

Categories  of  individuals  covered  by  tbe  system:  (1)  Persons  who 
have  corresponded  to  the  Service,  the  Department  of  the  Treasury, 
the  White  House  or  Members  of  Congress  regarding  a  matter  in 
which  the  Legislation  and  Regulations  Division  was  asked  to  draft  a 
reply.  (2)  Persons  on  whose  behalf  private  relief  bills  were  in- 
tr^uced  in  Congress  involving  tax  related  matters. 

Categories  of  records  in  the  system:  (1)  Correspondence  Files,  (2) 
Private  Relief  Bill  Legal  Files. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301  and  26 
U.S.C.  7801. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (I)  To  the  Department  of 
Justice  for  the  purpose  of  litigating  an  action  or  seeking  legal  ad¬ 
vice.  (2)  In  the  event  that  a  system  of  records  maintained  by  this 
agency  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  federal,  state.  k>cal  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regubtion  or  order  issued  pursuant  thereto.  (3)  To  the  agency 
or  individual  who  directed  correspondence  to  the  Legislation  and 
Regubtions  Division  for  the  Division  to  draft  a  response.  (4)  To 
members  of  Congress  for  the  purpose  of  answering  Congressional 
inquiries  in  cases  in  which  confidentblity  has  been  waived  by  the 
individual.  (5)  Routine  disclosure  may  be  made  to  other  agencies  to 
the  extent  pmvided  by  law  or  regulation  (including  26  U.S.C.  6103 
and  26  C.F.R.  301.  6103  where  applicable).  (6)  For  additional  rou¬ 
tine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records. 

Retrievability:  Correspondence  files  are  retrievable  by  the  name 
of  the  individual  who  initiated  the  correspondence.  Private  Relief 
Bill  files  are  retrievable  by  the  H.R.  or  S.  number  for  each  Con¬ 
gress. 

Safeguards:  Access  is  limited  to  employees  who  have  a  need  for 
such  records  in  the  course  of  their  work.  Background  checks  are 
made  on  employees.  All  facilities  where  records  arc  stored  have  ac¬ 
cess  limited  U>  authorized  personnel  or  individuals  in  the  compnay 
of  authorized  personnel. 

Retention  and  disposal:  Correspondence  files  arc  generally 
disposed  of  after  3  years.  Private  Relief  Bill  files  arc  retained  in¬ 
definitely  and  disposed  of  when  no  longer  useful. 

System  manager(s)  and  address:  Director,  Legislation  and  Regula¬ 
tions  Division,  Internal  Revenue  Service,  Office  of  Chief  Counsel, 
1111  Constitution  Avenue,  Washington.  D.C.  20224. 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  C.F.R.  Part 
I,  Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Disclosure  Division.  The  address  is  listed  in  the  Ap¬ 
pendix;  IRS  Appendix  A. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  conbined  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  C.F.R.  Part  I.  Subpurt  C,  Appendix  B.  Inquiries  should  be,  ad¬ 
dressed  to  the  Director  of  the  Disclosure  Division.  The  address  is 
listed  in  the  Appendix. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Persons  who  initbte  correspondence 
referred  to  the  Legislation  and  Regubtions  Division.  Congressional 
documents,  taxpayers  and  their  representatives.  Department  of 
Treasury  personnel,  other  Federal  agencies,  stale,  local,  and 
foreign  governments,  witnesses,  informants. 

Treasury/IRS  90.008 

System  name:  Chief  Counsel  Refund  Litigation  Division  Case 
Files — Treasury/IRS 

System  location:  Refund  litigation  Division.  Office  of  Chief  Coun¬ 
sel.  Internal  Revenue  Service,  llll  Constitution  Avenue,  N.W.. 
Washington,  D.C.  20224. 
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payers  who  are  the  subject  of  formal  or  informal  advisory  opinions 
during  the  investigative  stage  of  the  case  or  while  under  administra¬ 
tive  processing.  (4)  Persons  who  have  corresponded  regarding  a 
matter  under  consideration  within  the  Tax  Court  function. 

Categories  of  records  in  the  system:  (I)  Legal  Case  and  Adminis¬ 
trative  Case  Files.  (2)  Internal  Control  Records.  (3)  Correspondence 
Files. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301  and  26 
U.S.C.  7801. 


Categories  of  individuals  covered  by  the  system:  (1)  Taxpayers 
who  have  filed  suits  for  refunds  of  Federal  taxes.  (2)  Persons  who 
have  corresponded  reg^ding  a  matter  under  consideration  within 
the  Refund  Litigation  Division. 

Categories  of  records  in  the  system:  (1)  Legal  Case  and  Adminis¬ 
trative  Case  Files.  (2)  Internal  Control  Records.  (3)  Correspondence 
Files. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301  and  26 
U.S.C.  7801. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  To  the  Department  of 
Justice  for  the  purpose  of  litigating  an  action  or  seeking  legal  ad¬ 
vice.  (2)  An  apparent  violation  of  the  law  will  be  referred  to  the  ap¬ 
propriate  law  enforcement  authorities  for  investigation  and  possible 
criminal  prosecution,  civil  court  action,  or  regulatory  order.  (3)  To 
appropriate  parties  when  the  Service  is  engaged  in  litigation  or  in 
preparation  of  possible  litigation  such  as  potential  witnesses  for  the 
purpose  of  securing  their  testimony,  courts  for  the  purpose  of 
proceeding  with  litigation,  non-adversary  or  adversary  parties  and 
their  attorneys  for  the  purpose  of  proceeding  with  liti^tion  or  set¬ 
tlement  of  disputes,  to  individuals  seeking  information  by  using 
established  discovery  procedures,  to  federal,  foreign,  and  state 
agencies  to  the  extent  necessary  to  obtain  records  in  their  posses¬ 
sion.  (4)  To  members  of  Congress  for  the  purpose  of  answering 
Congressional  inquiries  in  cases  in  which  confidentiality  has  been 
waived  by  the  individual.  (5)  Routine  disclosure  may  be  made  to 
other  agencies  to  the  extent  provided  by  law  or  regulation 
(including  26  U.S.C.  6103  and  26  C.F.R.  301.6103  where  applicable). 
(6)  For  additional  routine  uses  see  Appendix  AA. 

Polides  and  practices  for  storing,  rctneving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records. 

Rctrievability:  Records  are  retrievable  by  the  name  of  the  person 
to  whom  they  apply. 

Safeguards:  Access  is  limited  to  employees  who  have  a  need  for 
such  records  in  the  course  of  their  work.  Background  checks  are 
made  on  employees.  All  facilities  where  records  are  stored  have  ac¬ 
cess  limited  to  authorized  personnel  or  individuals  in  the  company 
of  authorized  personnel. 

Retention  and  disposal:  Legal  files  are  retired  to  the  Federal 
Records  Center  after  the  case  has  been  closed  for  5  years.  Non¬ 
precedent  cases  are  transferred  to  the  National  Archives  after  the 
case  has  been  closed  for  20  years.  Files  transferred  from  other  divi¬ 
sions  are  returned  to  the  source  when  no  longer  needed. 

System  managerfs)  and  address:  Director,  Refund  Litigation  Divi¬ 
sion,  Office  of  Chief  Counsel,  Internal  Revenue  Service,  1111  Con¬ 
stitution  Avenue,  Washington,  D.C.  20224. 

Notification  procedure:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  determining  if  the  system  contains  a  record 
pertaining  to  a  particular  individual  as  the  records  are  exempt  under 
5  U.S.C.  552a(d)  (5)  and/or  (k)  (2). 

Record  access  procedures:  This  system  of  records  may  not  be  ac¬ 
cessed  for  purposes  of  inspection  or  for  contest  of  content  of 
records  as  the  records  are  exempt  under  5  U.S.C.  552a(d)  (5)  and/or 
(k)  (2). 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Taxpayers  and  their  representatives. 
Department  of  Treasury  personnel.  Other  Federal  agencies.  State, 
local,  and  foreign  governments.  Witnesses,  Informants,  Parties  to 
disputed  matters  of  fact  or  law.  Other  persons  who  communicate 
with  the  Internal  Revenue  Service. 

Systems  exempted  from  certain  provisions  of  the  act:  System 
proposed  to  be  exempted  elsewhere  in  the  Federal  Register. 

Trvasury/IRS  90.009. 

System  name:  Chief  Counsel  Tax  Court  Case  Files.  Each  Regional 
Counsel  Office,  each  branch  Regional  Counsel  Office,  and  the 
National  Office  maintain  one  of  these  systems.  The  informa¬ 
tion  in  this  notice  applies  to  all  38  systems — Treasury/IRS. 

System  location:  The  addresses  of  the  National  Office,  each  Re¬ 
gional  Counsel  Office,  and  each  branch  Regional  Counsel  Office 
are  listed  in  the  Appendix,  see  IRS  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  (1)  Taxpayers 
who  have  filed  petitions  with  the  Tax  Court.  (2)  Taxpayers  upon 
whom  the  issuance  of  a  statutory  notice  is  or  was  contemplated 
whose  case  has  been  referred  to  the  Tax  Court  function.  (3)  Tax¬ 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  To  the  Department  of 
Justice  for  the  purpose  of  litigating  an  action  or  seeking  legal  ad¬ 
vice.  (2)  In  the  event  that  a  system  of  records  maintained  by  this 
agency  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  arising  by  general  statute  or  particular 
program  statute,  or  by  regulation,  rule  or  order  issued  pursuant 
thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
federal,  state,  local  or  foreign,  charged  with  the  responsibility  of  in¬ 
vestigating  or  prosecuting  such  violation  or  charged  with  enforcing 
or  implementing  the  statute,  or  rule,  regulation  or  order  issuecTpur- 
suant  thereto.  (3)  To  appropriate  parties  when  the  Service  is  en¬ 
gaged  in  litigation  or  in  preparation  of  possible  litigation  such  as 
potential  witnesses  for  the  purpose  of  securing  their  testimony, 
courts  for  the  purpose  of  proceeding  with  litigation,  non-adversary 
or  adversary  parties  and  their  attorneys  for  the  purpose  of  proceed¬ 
ing  with  litigation  or  settlement  of  disputes,  individuals  seeking  in¬ 
formation  by  using  established  discovery  procedures,  to  federal, 
foreign  and  state  government  agencies  to  the  extent  necessary  to 
obtain  records  in  their  possession.  (4)  To  members  of  Congress  fur 
the  purpose  of  answering  Congressional  inquiries  in  cases  in  which 
confidentiality  has  been  waived  by  the  individual.  (S)  Routine  dis¬ 
closure  may  be  made  to  other  agencies  to 'the  extent  provided  by 
law  or  regulation  (including  26  U.S.C.  6103  and  26  C.F.R.  301.6103 
where  applicable).  (6)  For  additional  Routine  uses  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records. 

Retrievability:  Records  are  retrievable  by  the  name  of  the  person 
to  whom  they  apply. 

Safeguards:  Access  is  limited  to  employees  who  have  a  need  for 
such  records  in  the  course  of  their  work.  Background  checks  are 
made  on  employees.  All  facilities  where  records  are  stored  have  ac¬ 
cess  limited  to  authorized  personnel  or  individuals  in  the  company 
of  authorized  personnel. 

Retfntion  and  disposal:  Except  for  files  retained  fur  their 
research  value.  Regional  Counsel  legal  files  of  cases  tried  in  Tax 
Court  are  generally  retired  to  the  Federal  Records  Center  two  years 
after  they  are  closed  and  disposed  of  10  years  after  being  closed. 
National  Office  legal  files  are  retired  to  the  Federal  Records  Center 
5  years  after  the  case  is  closed.  National  Office  nun-precedent 
cases  are  transferred  to  the  National  Archives  20  years  after  the 
case  is  closed.  Other  records  are  retained  indefinitely  and  disposed 
of  when  no  longer  useful.  Files  transferred  from  other  divisions  are 
returned  to  the  source  when  no  longer  needed. 

System  manager(s)  and  address:  Each  Regional  Counsel  is  the 
system  manager  of  the  systems  in  his  or  her  Region.  The  Director 
of  the  Tax  Court  Litigation  Division  is  the  system  manager  of  the 
National  Office  system.  The  addresses  are  in  the  Appendix,  See 
IRS  Appendix  A. 

Notificatkm  procedure:  Most  of  the  records  in  this  system  may 
not  be  accessed  for  purposes  of  determining  if  the  records  pertain 
to  a  particular  individual  as  the  records  are  exempt  under  S  U.S.C. 
552a(d)  (5)  and/or  (k)  (2).  An  individual  who  wishes  to  determine 
whether  the  system  contains  any  records  pertaining  to  himself 
which  are  not  exempt  may  address  inquiries  to  the  Regional  Coun¬ 
sel  of  the  Region  in  which  the  records  are  located  or  the  Director 
of  the  Disclosure  Division  in  the  case  of  National  Office  Records. 
The  addresses  are  listed  in  the  Appendix.  Inquiries  must  be  made  in 
accordance  with  the  instructions  appearing  at  31  C.F.R  Part  1,  Sub¬ 
part  C,  Appendix  B. 

Record  access  procedures:  Most  of  the  records  in  this  system  may 
not  be  accessed  for  purposes  of  inspection  or  for  contest  of  content 
of  records  as  the  records  are  exempt  under  5  U.S.C  552a(d)  (5) 
and/or  (k)  (2).  Individuals  seeking  access  to  any  record  which  is  not 
exempt  or  seeking  to  contest  its  content,  may  inquire  in  accordance 
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with  instnictions  appearing  at  31  C.F.R.  Part  1,  Subpart  C,  Appen¬ 
dix  B.  Inquiries  should  be  addressed  to  the  Regional  Counsel  of  the 
RegK)n  in  which  the  records  are  located  or  the  Director  of  the  Dis¬ 
closure  Division  in  the  case  of  National  Office  Records.  The  ad¬ 
dresses  are  hsted  in  the  Appendix.  Taxpayers  seeking  to  adjust 
records  which  affect  the  determination  of  a  tax  assessment  or  the 
balance  due,  should  utilize  existing  procedures  for  doing  so,  as  sub¬ 
stantive  tax  matters  are  not  subject  to  the  amendment  provisions  of 
the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Taxpayers  and  their  representatives. 
Department  of  Treasury  personnel.  Other  Federal  Agencies,  State, 
loc^.  and  foreign  governments.  Witnesses,  Informants,  Parties  to 
disputed  matters  of  facOor  law.  Other  persons  who  communicate 
with  the  Internal  Revenue  Service. 

Systems  exempted  from  certain  provisions  of  the  act:  System 
proposed  to  be  exempted  elsewhere  in  the  Federal  Register. 

Treasury/IRS  90.010 

System  name:  Digest  Room  Files  Containing  Briefs  and  Digests  of 
Documents  Generated  Internally  or  by  the  Department  of 
Justice  Relating  to  the  Administration  of  the  Revenue  Laws- 
Treasury/IRS. 

System  location:  Administrative  Services  Division,  Internal 
Revenue  Service,  Office  of  Chief  Counsel,  1111  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20224. 

Categories  of  mdividuals  covered  by  the  system:  Taxpayers  who 
have  sought  Internal  Revenue  Service  rulings  and  t^se  whose 
cases  are  being  or  have  been  adjudicated. 

Categories  of  records  in  the  system:  (1)  Internal  Control  Records; 
(2)  Briefs;  (3)  Legal  Opinions. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301  and  26 

u  s  e.  7801. 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
ries  of  users  and  the  purposes  of  such  uses:  To  Justice  Department 
personnel  for  research  purposes.  For  additional  routine  uses  see 
Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records. 

Retrievability:  Records  are  retrievable  by  the  name  of  the  person 
to  whom  they  apply. 

Safeguards:  Records  are  kept  in  a  secured  area.  Access  is  limited 
to  authorized  personnel.  Users  of  the  system  must  show  identifica¬ 
tion  and  sign  a  register  each  time  the  room  is  used.  Background 
checks  are  made  on  employees. 

Retention  and  disposal:  Records  are  retained  indefinitely  and 
disposed  of  when  no  longer  useful. 

System  manager(s)  and  address:  Director,  Administrative  Services 
Division,  Internal  Revenue  Service,  Office  of  Chief  Counsel,  1111 
Constitution  Avenue,  Washington,  D.C.  20224. 

Notification  procedure:  Most  of  the  records  in  this  system  may 
not  be  accessed  for  purposes  of  determining  if  the  records  pertain 
to  a  particular  individual  as  the  records  are  exempt  under  5  U.S.C. 
552a  (d)  (5)  and/or  (k)  (2). 

An  individual  who  wishes  to  determine  whether  the  system  con¬ 
tains  any  records  pertaining  to  himself  which  are  not  exempt  may 
address  inquiries  to  the  Director  of  the  Disclosure  Division.  The  ad¬ 
dress  is  listed  in  the  Appendix.  Inquiries  must  be  made  in  ac¬ 
cordance  with  the  instructions  appearing  at  31  C.F.R.  Part  1,  Sub¬ 
part  C,  Appendix  B.  (See  IRS  Appendix  A.) 

Record  access  procedures:  Most  of  the  records  in  this  system  may 
not  be  accessed  for  purposes  of  inspection  or  for  contest  of  content 
of  records  as  the  records  are  exempt  under  5  U.S.C.  552a  (d)  (5) 
and/or  (k)  (2). 

Individuals  seeking  access  to  any  record  which  is  not  exempt  or 
seeking  to  contest  its  content,  may  inquire  in  accordance  with  in¬ 
structions  appearing  at  31  C.F.R.  Part  1,  Subpart  C.  Appendix  B. 
Inquiries  should  be  addressed  to  the  Director  of  the  Disclosure 
Division.  The  address  is  listed  in  the  Appendix . 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due,  should  utilize  existmg 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Comesting  record  procedures:  See  Access  above. 


Record  source  categories:  Department  of  Treasury  personnel;  De¬ 
partment  of  Justice  personnel;  taxpayers  and  their  representatives; 
other  Federal  agencies;  witnesses;  informants;  state,  local,  and 
foreign  goventments;  parties  to  disputed  matters  of  fact  and  law; 
other  persons  who  communicate  with  the  Internal  Revenue  Service. 

Systems  exempted  from  certam  provisioas  of  the  act:  System 
proposed  to  be  exempted  elsewhete  in  the  Federal  Register. 

Treasury /IRS  90.011 

System  name:  Employee  Recruiting  Files  Maintained  by  the  Ad¬ 
ministrative  Services  Division — Treasury/IRS. 

System  locmioa:  Administrative  Services  Division,  Internal 
Revenue  Service,  Office  of  Chief  Counsel.  1111  Constitution 
Avenue,  N.W.,  Washington.  D.C.  20224. 

Categories  of  individHals  covered  by  the  system:  Persons  who  have 
applied  for  attorney  positions  with  tte  Chief  Counsel's  Office,  both 
National  Office  and  field  and  persons  who  have  applied  for  non-at- 
tomey  positions  in  the  National  Office  only. 

Categories  of  records  in  the  system:  Applicant  Files  and  lists  of 
eligible  applicants.  Internal  Control  Records. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301  and  26 
U.S.C.  7801. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (I)  To  the  Department  of 
Justice  for  the  purpose  of  litigating  an  action  or  seeking  legal  ad¬ 
vice.  (2)  In  the  event  that  a  system  of  records  maintained  by  this 
agency  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  federal,  state,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto.  (3)  To  members  of 
Congress  for  the  purpose  of  answering  Congressional  inquiries  in 
cases  in  which  confidentiality  has  been  waived  by  the  individual. 
(4)  To  the  Civil  Service  Commission  for  appropriate  personnel  ac¬ 
tions.  (5)  A  record  from  this  system  of  records  may  be  disclosed  to 
a  federal,  state  or  local  agency  maintaining  civil,  criminal  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant  or  other  benefit.  (6)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter.  (7)  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  system: 

Storage:  Paper  records. 

Retrievability:  Records  are  retrievable  by  the  name  of  the  person 
to  whom  they  apply. 

Safeguards:  Access  is  limited  to  employees  who  have  a  need  for 
such  records  in  the  course  of  their  work.  Background  checks  arc 
made  on  employees.  All  facilities  where  records  are  stored  have  ac¬ 
cess  limited  to  authorized  personnel  or  individuals  in  the  company 
of  authorized  personnel. 

Retention  and  disposal:  The  main  applicant  files  are  destroyed 
after  6  years  of  inactivity.  Other  records  are  destroyed  when  no 
longer  useful. 

System  managerts)  and  address:  Director,  Administrative  Services 
Division,  Internal  Revenue  Service,  Office  of  Chief  Counsel,  1 1 1 1 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20224. 

Notificration  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  mstruclions  appearing  at  31  C.F.R.  Part 
I,  Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Disclosure  Division.  The  address  is  listed  in  the  Ap¬ 
pendix,  see  IRS  Appendix  A. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
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content,  muy  inquire  in  accordance  with  instructions  appearing  at 
31  C.F.R.  Part  I,  Suhpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Disclosure  Division.  The  address  is 
listed  in  the  appendix.  Information  leading  to  the  identity  of  a  con¬ 
fidential  sourse  is  exempt  pursuant  to  5  U.S.C.  552a(kK5). 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Applicants,  Department  of  Treasury 
Personnel,  Civil  Service  Commission,  Other  Federal  Agencies, 
State,  local,  and  foreign  governments.  References,  Former  em- 
pk>yers. 

Systems  exempted  from  certain  provisions  of  the  act:  System 
proposed  to  be  exempted  elsewhere  in  the  Federal  Register. 

Treasury/IRS  90.012 

System  name:  Internal  Control  Records  for  Chief  Counsel  Legal 
Files— Treasury/IRS. 

System  location:  Administration  Services  Division,  Internal 
Revenue  Service,  Office  of  Chief  Counsel,  1111  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20224. 

Categories  of  individuals  covered  by  the  system:  Taxpayers  who 
file  petitions,  suits  for  refund,  request  for  revenue  rulings  and 
those  who  have  had  other  matters  pending  before  the  Office  of 
Chief  Counsel. 

Categories  of  records  in  the  system:  (I)  DiKket  Cards.  (2)  Closed 
Card  Records.  (3)  Drop  Cards.  (4)  Federal  Record  Center  File 
Binder  Index. 

Authoritv  for  maintenance  of  the  system:  5  U.S.C.  301  and  26 
U.S.C.  7801. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (I)  To  the  Department  of 
Justice  to  inform  them  of  the  IcKution  of  a  legal  case  file. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records. 

Retrievability:  Records  are  retrievable  by  the  name  of  the  person 
to  whom  they  apply. 

Safeguards:  Access  is  limited  to  employees  who  have  a  need  for 
such  records  in  the  course  of  their  work.  Background  checks  are 
made  on  employees.  All  facilities  where  records  are  stored  have  ac¬ 
cess  limited  to  authorized  personnel  or  individuals  in  the  company 
of  autlH>ri/ed  personnel. 

Retention  and  disposal:  Records  are  retained  indefinitely  and 
disposed  of  when  no  longer  useful  except  for  drop  cards  which  are 
used  to  indicate  that  a  legal  file  is  out  and  arc  retained  for  reuse 
when  the  legal  file  is  returned. 

System  managerts)  and  address:  Director.  Administrative  Services 
Division.  Internal  Revenue  Service.  Office  of  Chief  Counsel,  1111 
Constitution  Avenue.  N.W..  Washington.  D.C.  20224. 

Notification  procedure:  Most  of  the  records  in  this  system  may 
not  be  accessed  for  puiTK>scs  of  determining  if  the  records  pertain 
to  a  particular  individual  as  the  records  are  exempt  under  5  U.S.C. 
.S.S2a(d)  (51  and/or  (kl  (21. 

An  individual  who  wishes  to  determine  whether  the  system  con- 
Uuns  any  records  pertaining  to  himself  which  arc  not  exempt  may 
address  inquiries  to  the  Director  of  the  Disclosure  Division.  I'he  ad¬ 
dress  is  listed  in  the  Appendix.  Inquiries  must  be  made  in  ac- 
CiMdance  with  the  instructions  appearing  at  31  C.F.R.  Part  1.  Sub¬ 
part  C.  .Xppendix  B. 

Record  access  procedures:  Most  of  the  records  in  this  system  may 
nv>t  be  accessed  for  purposes  of  inspection  v>r  for  contest  of  content 
of  records  as  the  records  are  exempt  under  5  U.S.C.  552a(dl  (51 
;uHl/or  (kl  (21. 

Individuals  seeking  access  to  any  record  which  is  not  exempt  or 
seeking  to  contest  its  content,  may  inquire  in  accordance  with  in¬ 
structions  appearing  at  31  C.F.R.  Part  1.  Subpart  C.  Appendix  B. 
Inquiries  should  be  addressed  to  the  Director  of  the  Disclosure 
Division.  The  address  is  listed  in  the  Appendix. 

I'onivsting  record  procedures:  Sch:  .■Xccess  above. 

Record  source  categviries:  Department  of  Treasury  Personnel. 
Taxpayers  and  other  individuals  who  initiate  dcKuments  submitted 
to  the  Service. 

Systems  exempted  from  certain  provisions  of  the  act:  System 
prl'pvvsed  to  be  exempted  elsew  here  in  the  Federal  Register. 


Treasury/IRS  90.013 

System  name:  Legal  case  files  of  the  Chief  Counsel.  Deputy  Chief 

Counsel,  Associate  Chief  Counsels,  Assistant  Chief  Counsel 

and  their  Staff  Assistants — Treasury/IRS. 

System  ItKation:  Office  of  Chief  Counsel,  Internal  Revenue  Ser¬ 
vice,  nil  Constitution  Avenue,  N.W..  Washington.  D.C.  20224. 

Categories  of  individuals  covered  by  the  system:  Persons  whose 
cases  at  one  time  involved  important  issues  or  unusual  circum¬ 
stances  which  were  brought  to  the  attention  of  the  above  persons. 

Categories  of  records  in  the  system:  Legal  case  files  which  include 
internal  control  records  of  such  case  files  of  both  the  persons  cur¬ 
rently  holding  the  above  positions  and  those  who  previously  held 
such  positions. 

Authoritv  lor  maintenance  of  the  system:  5  U.S.C.  .301  and  26 
U.S.C.  7801. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purp  ises  of  such  uses:  (I )  To  the  Department  of 
Justice  for  the  purpose  of  litigating  an  action  or  seeking  legal  ad¬ 
vice.  (2)  In  the  event  that  a  system  of  records  maintained  by  this 
agency  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law.  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use. 
to  the  appropriate  agency,  whether  federal,  state,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto.  (3)  To  appropriate 
parties  when  the  Service  is  engaged  in  litigation  or  in  preparation  vif 
possible  litigation  such  as  potential  witnesses  for  the  purpose  of 
securing  their  testimony,  courts  for  the  purpose  of  proceeding  with 
litigation,  non-adversary  or  adversary  parties  and  their  attorneys 
fof  the  purpose  of  proceeding  with  litigation  or  settlement  of 
disputes,  to  individuals  seeking  information  by  using  established 
discovery  procedures,  to  federal,  foreign,  and  state  government 
agencies  tv»  the  extent  necessary  to  obtain  records  in  their  posses¬ 
sion.  (4)  To  members  of  Congress  for  the  purpose  of  answering 
Congressional  inquiries  in  cases  in  which  confidentiality  has  been 
waived  by  the  individual.  (5)  Routine  disclosure  may  be  made  to 
other  agencies  to  the  extent  provided  by  law  or  regulation 
(including  26  U.S.C.  6103  and  26  C.F.R.  301.6103  where  applicable). 
(6)  For  additional  routine  uses  see  Appendix  A  A. 

Policies  and  practices  fur  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records. 

Retrievability:  Records  pertaining  to  individuals  arc  retrievable  by 
the  name  of  the  person  to  whom  they  apply. 

Safeguards:  Access  is  limited  to  employees  who  have  a  need  for 
such  records  in  the  course  of  their  work.  Background  checks  are 
made  on  employees.  All  facilities  where  records  are  stored  have  ac¬ 
cess  limited  to  authorized  personnel  or  individuals  in  the  company 
of  authorized  personnel. 

Retentnm  and  disposal:  Records  are  kept  indefinitely  and 
disposed  of  when  no  longer  useful. 

System  manager(s)  and  address:  Chief  Counsel.  Interrud  Revenue 
Service,  1111  Constitution  Avenue,  N.W.,  Washington.  D.C.  20224. 

Notification  procedure:  Most  of  the  records  in  this  system  muy 
not  be  accessed  for  purposes  of  determining  if  the  records  pertain 
to  a  particular  individual  as  the  records  are  exempt  under  5  U.S.C. 
552a(d)  (5)  and/or  (k)  (2). 

An  individual  who  wishes  to  determine  whether  the  system  con¬ 
tains  any  records  pertaining  to  himself  which  are  not  exempt  may 
address  inquiries  to  the  Director  of  the  Disclosure  Divisk*n.  The  ad¬ 
dress  is  listed  in  the  Appendix  Inquiries  must  be  made  in  ac¬ 
cordance  with  the  instructions  appearing  at  31  C.F  R.  Part  1.  Sub¬ 
part  C.  Appendix  B. 

Record  access  pnK'edures:  Most  of  the  records  in  this  system  may 
not  be  accessed  for  purposes  of  inspection  or  ft>r  ct>nlest  of  content 
v>f  records  as  the  records  are  exempt  under  5  I  ..S.C.  552a<d)  (5) 
and/or  (k)  (2). 

Individuals  seeking  access  to  any  record  which  is  not  exempt  or 
seeking  to  contest  its  eontenl.  may  inquire  in  accordance  w  iih  in¬ 
structions  appearing  at  31  C  T.R.  Part  I.  Subpart  (.'.  Appendix  B 
Inquiries  should  be  addressed  to  the  Director  of  the  DiscU'sure 
Division.  The  .iddress  is  listed  in  the  .Appendix. 
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Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due,  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Taxpayers  and  their  representatives. 
Department  of  Treasury  personnel.  Other  Federal  agencies.  State, 
local,  and  foreign  governments.  Other  persons  who  communicate 
with  the  Internal  Revenue  Service. 

Systems  exempted  from  certain  provisions  of  the  act:  System 
proposed  to  be  exempted  elsewhere  in  the  Federal  Register. 

Treasury/IRS  90.014 

System  name:  Management  Files  Maintained  by  Administrative  Ser¬ 
vices  Division  and  the  Assistant  Chief  Counsel  other  than  the 
Civil  Service  Commission's  Official  Personnel 
Files — Treasury/IRS. 

System  location:  Administrative  Services  Division,  Internal 
Revenue  Service,  Office  of  Chief  Counsel,  1111  Constitution 
Avenue,  N.W.,  Washington.  D.C.  20224.  The  location  of  the  Chief 
Counsel  Selection  Board  Files  and  Statements  of  Employment  and 
Financial  Interests  is;  Assistant  Chief  Counsel,  Internal  Revenue 
Service,  Office  of  Chief  Counsel,  1111  Constitution  Avenue,  N.W., 
Washington,  D.C.  20224. 

Categories  of  individuals  covered  by  the  system:  Current  and 
former  employees  of  Chief  Counsel’s  Office,  both  National  Offke 
and  field. 

Categories  of  records  in  the  system:  Contains  some  materials 
which  are  duplicated  materials  contained  in  the  Official  Personnel 
File,  or  is  payroll  data  duplicated  in  the  master  payroll  records  and 
include  material  such  as;  transfer  and  reassignment  requests,  cor¬ 
respondence,  evaluations,  personnel  listings,  retirement  eligibility, 
home  and  office  address  and  telephone  numbers,  information  re¬ 
garding  employees’  participation  in  training  programs,  resumes,  in¬ 
formation  on  participation  in  Health  Maintenance  Program,  em¬ 
ployees’  suggestions,  awards,  lists  of  material  typed  by  the  Trans¬ 
cription  Center  according  to  the  name  of  the  attorney  for  whom  it 
was  typed,  loans  from  Chief  Counsel’s  Assistance  Fund,  records  of 
keys  and  identification  cards  issued  to  employees,  lists  of  in¬ 
dividuals  given  special  duties  such  as  being  a  floor  marshal,  infor¬ 
mation  on  loss  suffered  by  employees  who  are  theft  victims,  list  of 
long  distance  calls  not  made  on  FTS,  list  of  bus  tokens  issued,  list 
of  parking  permits,  records  of  requests  fur  use  of  GSA  vehicles, 
case  assignments,  and  financial  information  on  employees. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301,  26  U.S.C. 
7801,  Executive  Order  11222,  and  Executive  Order  11590. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  To  the  Department  of 
Justice  for  the  purpose  of  litigating  an  action  or  seeking  legal  ad¬ 
vice.  (2)  In  the  event  that  a  system  of  records  maintained  by  this 
agency  to  carry  out  its  functions  indicates  a  violation  or  potential 
violation  of  law,  whether  arising  by  general  statute  or  particular 
program  statute,  or  by  regulation,  rule  or  order  issued  pursuant 
thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
federal,  state,  local  or  foreign,  charged  with  the  responsibility  of  in¬ 
vestigating  or  prosecuting  such  violation  or  charged  with  enforcing 
or  unplementing  the  statute,  or  rule,  regulation  or  order  issued  pur¬ 
suant  thereto.  (3)  To  members  of  Congress  for  the  purpose  of  an¬ 
swering  Congressional  inquiries  in  cases  in  which  confidentiality 
has  been  waived  by  the  individual.  (4)  To  the  Civil  Service  Com¬ 
mission  for  appropriate  personnel  actions.  (5)  A  record  from  this 
system  of  records  may  be  disclosed  to  a  federal,  state  or  local 
agency  maintaining  civd,  criminal  or  other  relevant  enforcement  in¬ 
formation  or  other  pertinent  information,  such  as  current  licenses, 
if  necessary  to  obtain  information  relevant  to  an  agency  decision 
coiKeming  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit.  (6)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter.  (7)  Fur  additional  routine  uses  see 
Apperidix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 


Storage:  Paper  records. 

Retrievability:  Records  are  retrievable  by  the  name  of  the  person 
to  whom  they  apply. 

Safeguards:  Access  is  limited  to  employees  who  have  a  need  fur 
such  records  in  the  course  of  their  work.  Background  checks  are 
made  on  employees.  All  facilities  where  records  arc  stored  have  ac¬ 
cess  limited  to  authorized  personnel  or  individuals  in  the  company 
of  authorized  personnel. 

Retention  and  disposal:  Records  are  retained  indefinitely  and 
disposed  of  when  no  longer  useful. 

System  manager(s)  and  address:  Director,  Administrative  Services 
Division,  Internal  Revenue  Service,  Office  of  Chief  Counsel,  II 1 1 
Constitution  Avenue.  N.W.,  Washington,  D.C.  20224.  The  system 
manager  of  the  Chief  Counsel  Selection  Board  Files  and  the  State¬ 
ments  of  Employment  and  Financial  Interests  is;  Assistant  Chief 
Counsel.  Internal  Revenue  Service,  (Xfke  of  Chief  Counsel.  1111 
Constitution  Avenue.  N.W.,  Washington,  D.C.  20224. 

Notifkatinn  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  C.F.R.  Part 
I,  Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Di^losure  Division.  The  address  is  listed  in  the  Ap¬ 
pendix. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  C.F.R.  Part  I,  Subpart  C.  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Disclosure  Division.  The  address  is 
listed  in  the  Appendix.  Information  leading  to  the  identity  of  a  con¬ 
fidential  source  is  exempt  pursuant  to  S  U.S.C.  552a  (k)  (5). 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Employees,  Department  of  Treasury 
Personnel,  Civil  Service  Commisskn,  Other  Federal  agencies. 
State,  local,  and  foreign  governments.  References.  Former  em¬ 
ployers. 

Systems  exempted  from  certain  provisioas  of  the  act:  System 
proposed  to  be  exempted  elsewhere  in  the  Federal  Register. 

Treasury/IRS  90.015 

System  name:'  Reference  Records  of  the  Library  in  the  Office  of 
Chief  Counsel — Treasury/IRS. 

System  locatioa:  Administrative  Services  Division,  Internal 
Revenue  Service,  Office  of  Chief  Counsel,  III!  Constitution 
Avenue,  N.W.,  Washington.  D.C.  20224. 

Categories  of  rndhriduals  covered  by  the  system:  tl)  Authors  of 
books  and  materials  in  library.  (2)  Taxpayers  who  have  sought  Con¬ 
gressional  tax  relief  by  means  of  a  Private  Bill.  (3)  Taxpayers  in¬ 
volved  in  tax  litigation. 

Categories  of  records  in  the  system:  (1)  Library  Card  Catalog.  (2) 
Numerical  and  alphabetical  listing  of  Private  Relief  Bill  and  files  re¬ 
lated  to  the  Bill.  (3)  Reference  cards  for  tax  cases. 

Authority  for  auimtcnaiice  of  the  system:  5  U.S.C.  301  and  26 
u  s  e.  7801. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  All  information  about  in¬ 
dividuals  is  available  to  the  public  pursuant  to  the  Freedom  of  In¬ 
formation  Act,  5  U.S.C.  552.  For  additional  routine  uses  see  Ap¬ 
pendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records. 

Retrievability:  Records  are  retrievable  by  the  name  of  the  in¬ 
dividual  to  whom  they  pertain  and  Private  Bill  material  can  ais4>  be 
retrieved  by  H.R.  or  S.  number. 

Safeguards:  Although  access  is  limited  to  authorized  individuals, 
this  material  would  be  available  to  any  person  through  a  Freedom 
of  Information  Act  request. 

Retention  and  disposal:  Records  are  regularly  updated.  If  the 
library  materials  to  which  the  references  pertain  are  no  longer  in 
the  library  collection,  the  reference  cards  are  destroyed. 

System  manager(s)  and  address:  Director,  Administrative  Services 
Division,  Internal  Revenue  Service,  Office  of  Chief  Counsel,  1111 
Constitution  Avenue,  Washington,  D.C.  20224. 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
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inquire  in  itccordancc  with  instructions  appearing  at  31  C.F.R.  Part 
I,  Suhpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the 
Director  of  the  Disclosure  Division.  The  address  is  listed  in  the  Ap¬ 
pendix. 

Record  access  procedures:  Individuals  seeking  access  to  any 
rcci>rd  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  C.F.R.  Part  I,  Subpart  C.  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  Director  of  the  Disclosure  Division.  The  address  is 
listed  in  the  Appendix. 

Contesting  record  procedures:  Sec  Access  above. 

Record  source  categories:  Material  to  which  reference  information 
pertains. 

Treasury/IRS  90.016 

System  name:  Reports  and  Information  Retrieval  Activity  Computer 

and  Microfilm  Records— Treasury/IRS. 

System  location:  Computer  Records;  Internal  Revenue  Service 
Data  Center.  130t)  John  I.iMJge  Freeway,  Detroit.  Michigan  48226. 
Microfilm  Records:  Administrative  Services  Division,  Internal 
Revenue  Service.  Office  of  Chief  Counsel,  1 11 1  Constitution 
Avenue,  N.W.,  Washington,  D.C.,  20224. 

Categories  of  individuals  covered  by  the  system:  (I)  Taxpayers 
who  initiated  suits  for  refund  in  district  courts  or  the  Court  of 
Claims.  (2)  Taxpayers  who  have  filed  petitions  with  the  United 
States  Tax  Court.  (3)  Taxpayers  who  have  requested  rulings  from 
the  Service  in  those  cases  in  which  the  request  has  been  referred  to 
the  Office  of  Chief  Counsel  for  a  legid  opinion.  (4)  Taxpayers  who 
have  been  involved  in  litigation  concerning  the  collection  of  Uixes. 

(5)  Ta.\paycrs  whose  cases  were  the  subject  of  technical  advice, 
memoranda  to  the  sitlicitor  general  and  similar  advisory  memoran- 
(Li. 

Categories  of  records  in  the  system:  (I)  Skeletal  legal  files.  (2)  In¬ 
dexes.  (3)  Actions  on  Decisions.  (4)  Case  Abstracts.  (5)  Technical 
Advice  Replies  by  the  Tax  Court  l.itigatk^n  Division.  (6)  Miscel- 
lancv>us  Advisory  Memoranda  regarding  a  case  usually  going  to  the 
Solicitor  (ieneral. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  .301. 

Routine  uses  of  records  nuiintained  in  the  system,  including  catego¬ 
ries  t4  users  and  the  purposes  of  such  uses:  ( I )  To  the  Department  of 
Justice  for  the  purpose  of  litigating  an  aclk>n.  seeking  legal  advice, 
iMT  for  research  purposes.  (2)  In  the  event  that  a  system  of  records 
nvtintained  by  this  agency  to  carry  out  its  functk>ns  indicates  a 
>uolatk>n  or  p«>tential  vktiation.  of  Uiw ,  whether  civil,  criminal  or 
regubtory  in  nature,  and  whether  arising  by  general  sUitute  or  par- 
tk'uLir  program  statute,  or  by  regulation,  rule  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use.  to  the  appropriate  agency,  whether 
federal,  state.  kKal  or  foreign,  charged  with  the  responsibility  of  in- 
vestig;iting  or  prosecuting  such  vk>btion  or  charged  with  enforcing 
or  implementing  the  statute,  or  rule,  regulatbn  or  order  issued  pur¬ 
suant  thereto.  (3)  Routine  disclosure  may  be  made  to  other  agencies 
to  the  extent  provided  by  law  or  regulatkvn  (including  26  U.S.C. 
6103  and  26  C.l'.R.  .301.6103  where  applicable).  (4)  For  additional 
routine  uses  see  Appendix  AA. 

Pulkics  and  practices  fur  sturing,  retrieving,  accessing,  retaining, 
and  disposing  «if  records  in  the  system: 

Storage:  Skeletal  legal  files  and  indexes  to  the  narrative  material 
or  microfilm  excluding  the  Ciencral  l.itigatkvn  Diviskvn's  Actions  on 
IXx'isktns  are  stored  on  magnetic  tape.  Actkms  on  Decisions.  Case 
Abstracts.  Technkal  Advke  and  Advisvvry  Memoranda  are  stored 
on  ntk'Fofilm.  Input  diKuments  arc  on  paper. 

RHrievahility :  Recvvrds  are  retrievable  by  the  name  of  the  person 
to  whom  they  apply  . 

Safeguards:  Access  is  limited  to  empk>yees  who  have  a  need  for 
such  records  in  the  cvHirse  of  their  work.  Background  checks  are 
made  on  empk'yees.  All  facilities  where  records  are  stored  have  ac¬ 
cess  limited  to  authorized  personnel  or  individuals  in  the  company 
of  autlK>ri/ed  personnel. 

Retention  and  disposal:  Magnetk'  tape  and  mk'rofilm  retained  in¬ 
definitely  and  disposed  of  when  no  longer  useful.  Input  dvKuments 
are  retained  for  one  year. 

System  managerts)  and  address:  Director.  Administrative  Servk-es 
Diviskm.  Internal  Revenue  Service.  OffWe  of  Chief  Counsel.  1111 
Constitutkm  .Avenue.  N.W'..  Washington.  D.C.  20224. 


NotificatioB  procedure:  Most  of  the  records  in  this  system  may 
not  be  accessed  for  purposes  of  determining  if  the  records  pertain 
to  a  particular  individual  as  the  records  are  exempt  under  .3  U.S.C. 
5.S2a(d)  (5)  and/or  (k)  (2). 

An  individual  who  wishes  to  determine  whether  the  system  con- 
bins  any  records  pertaining  to  himself  which  are  not  exempt  may 
address  inquiries  to  the  Director  of  the  Disclosure  Division  whose 
address  is  listed  in  the  Appendix,  see  Appendix  A. 

Record  access  procedures:  Most  of  the  records  in  this  sy  stem  may 
not  be  accessed  for  purposes  of  inspeetkm  or  for  contest  of  content 
of  records  as  the  records  are  exempt  under  .3  U.S.C.  .‘'.32a(d)  (.3) 
and/or  (k)  (2). 

Individuals  seeking  access  to  any  record  which  is  not  exempt  or 
seeking  to  contest  its  content  may  inquire  in  accordance  with  in¬ 
structions  appearing  at  31  C.F.R.  Part  I.  Subpart  C.  Appendix  B. 
Inquiries  should  be  addressed  to  the  Director  of  the  Disclosure 
Division  whose  address  is  listed  in  the  Appendix. 

Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due.  should  utilize  existing 
priKedures  for  doing  so.  as  substantive  tax  matters  are  not  subject 
to  the  amendment  proviskvns  of  the  Privacy  Act. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Taxpayers  and  their  representatives. 
Department  of  treasury  personnel.  Other  Federal  agencies.  State. 
kKal.  and  foreign  governments.  Witnesses.  Informants.  Parties  to 
disputed  matters  of  fad  or  law.  Other  persons  who  communkate 
with  the  Internal  Revenue  Service. 

Systems  exempted  from  cerbin  proviskins  of  the  act:  This  sy  stem 
is  proposed  to  be  exempted  elsew  here  in  the  Federal  Register. 

Trea.sury7lRS  (MI.OWI 

System  name:  Correspondence  files  and  ciirrespondence  control 
files— Treasury/IRS. 

System  ItKatkin:  Various  offices  of  the  Internal  Revenue  Service 
maintain  files  of  correspondence  received.  (.See  IRS  .Appendix  A». 

Categories  of  individuals  covered  by  the  system:  (I)  Initiators  of 
the  correspondence.  (2)  Persons  upon  whi>se  behalf  the  correspt>n- 
dence  was  initiated.  (3)  Subjects  of  the  corresptmdcnce. 

Categork-s  of  records  in  the  system:  (1)  Correspondence  received. 
(2)  Responses  to  correspondence.  (3)  Associated  records.  Special 
categories  of  correspvmdence  may  be  included  in  other  systems  of 
records  described  by  specific  notices.  Files  are  maintained  in  con¬ 
nection  with  a  variety  of  correspondence  received  and  the  uses 
vary  widely  in  accordance  with  the  content  i>f  the  correspondence. 

Authoritv  for  maintenance  of  the  svstem:  .3  U.S.C'.  .301.  26  liSC' 
7801  and  7802. 

Routine  uses  of  records  mainbined  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  disclosure  of  in¬ 
formation  contained  in  varkms  files  may  be  made  to  the  IX:part- 
ment  of  Justice  in  conneetkm  with  actual  or  potential  criminal 
prosecution  or  civil  litigatkm,  and  in  connection  w  ith  requests  for 
legal  advice.  Disekisure  may  be  made  during  judicial  pmeesses. 

Routine  disclosure  may  be  made  to  other  agencies  to  the  extent 
provided  by  law  or  regulations  and  as  necessary  ti>  report  apparent 
violation  of  law  to  appropriate  law  enforcement  agencies. 

Routine  disclosure  may  be  made  to  other  parties  as  necessary  in 
the  administration  and  enforcement  of  law.  For  additional  routine 
uses  see  Appendix  AA. 

Pulk'ics  and  practk'vs  for  storing,  retrieving,  accessing,  retaining, 
and  dispvising  of  records  in  the  system: 

Storage:  Paper  records. 

Retrkvabilky :  Controlled  items  are  generally  retrievable  by 
name;  some  items  are  not  retrievable,  depending  upon  the  ci)ntrols 
established  IvKally. 

Safeguards:  Access  controls  will  be  not  less  than  provided  for  by 
the  Physical  and  IXvcument  Security  Handbinik.  IRM  1(16)41. 

Retentkm  and  disp«»sal:  Disposition  varies  in  accordance  w  ith  Ihe 
nature  of  the  correspvmdence  file,  but  is  made  in  accordance  with 
the  Records  Disposition  HandKHvk.  IRM  1(1.3)59. 

System  manager(s)  and  addrevs:  Head  v>f  the  office  maintaining 
the  file.  (See  IRS  Appendix  A). 

Notifkatkm  piXK-edure:  Individuals  seeking  to  determine  if  a 
system  of  records  contains  a  record  pertaining  U>  themselves  may 
inquire  in  accordance  with  instructkms  appearing  at  31  CFR.  Part 
1.  Subpart  C.  Appendix  B.  Inquiries  should  be  addressed  to  the  of- 
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ficc  believed  to  have  received  the  correspondence.  (See  IRS  Ap- 
pendi.x  A). 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  a  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR.  Part  1,  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  office  telieved  to  have  received  the  correspondence. 
Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  supplied  by  the  initiators  of 
the  correspondence  and  information  secured  internally  from  other 
systems  of  records. 

Treasury/IRS  00.002 

System  name:  Correspondence  Files/ Inquiries  About  Enforcement 

Activities— Treasury/IRS. 

System  location:  National  Office,  Regional  Offices,  District  Of¬ 
fices  and  Service  Centers. 

Categories  of  individuals  covered  by  the  system:  Individuals  for 
whom  tax  liabilities  exist,  individuals  who  have  made  a  complaint 
or  inquiry  relative  to  an  Internal  Revenue  tax  matter,  or  individuals 
for  whom  a  third  party  is  interceding  relative  to  an  Internal 
Revenue  tax  matter. 

Categories  of  records  in  the  system:  Taxpayer  name,  address,  tax¬ 
payer  identification  number  (if  applicable),  information  about  tax 
matters  (if  applicable),  chronological  investigative  history.  Other  in¬ 
formation  relative  to  the  conduct  of  the  case  and/or  the  taxpayer’s 
compliance  history  (if  applicable). 

Authority  for  maintenance  of  the  system:  5  DSC  301;  26  USC 
7602;  26  USC  7801,  7802. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  contained  in 
this  system  of  records  may  be  disclosed  to  the  Department  of 
Justice  in  connection  with  actual  or  potential  criminal  prosecution 
or  civil  litigation,  and  in  connection  with  requests  for  legal  advice. 
Disclosure  may  be  made  to  other  agencies  to  the  extent  provided 
by  law  or  regulation  (including  26  USC  6103  and  26  CFR  301.6103 
where  applicable)  and  as  necessary  to  report  apparent  violations  of 
law  to  appropriate  law  enforcement  agencies.  Information  may  be 
disclosed  to  States,  the  District  of  Columbia,  the  Commonwealth  of 
l^ierto  Rico,  or  possessions  of  the  United  States,  to  assist  in  the 
administration  of  tax  laws.  Disclosure  may  be  made  to  other  parties 
when  necessary  in  the  administration  and  enforcement  of  law  as 
authorized  by  26  USC  7801  and  7802.  Disclosure  may  be  made  dur¬ 
ing  judicial  processes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records. 

Retrievability:  Controlled  items  are  generally  retrievable  by 
name;  some  items  are  not  retrievable,  depending  upon  the  controls 
established  locally. 

Safeguards:  Access  controls  will  be  not  less  than  provided  fur  by 
the  Physical  and  IXKumcnt  Security  Handbook,  IRM  1(16)41. 

Retention  and  disposal:  Disposition  varies  in  accordance  with  the 
nature  of  the  correspondence  file,  but  is  made  in  accordance  with 
the  Records  Disposition  Handbmik.  IRM  1(15)59. 

System  managerts)  and  address:  Assistant  Commissioners,  Re¬ 
gional  Commissioners,  District  Directors  and  Service  Center 
Directors  of  Internal  Revenue. 

Notification  procedure:  Individuals  seeking  to  determine  if  the 
system  of  records  contains  a  record  pertaining  to  themselves  may 
inquire  in  accordance  with  instructions  appearing  at  31  CFR  Part  1, 
Subpart  C,  Appendix  B.  Inquiries  should  be  addressed  to  the  Dis¬ 
trict  Director  for  each  District  whose  records  are  to  be  searched. 
This  system  may  contain  some  records  which  are  exempt  from  the 
notification  provisions  of  the  Privacy  Act.  Requesters  will  not  be 
advised  of  the  existence  of  records  exempt  from  the  notification 
provisions. 

Record  access  procedures:  Individuals  seeking  access  to  any 
record  contained  in  the  system  of  records  or  seeking  to  contest  its 
content,  may  inquire  in  accordance  with  instructions  appearing  at 
31  CFR  Part  1.  Subpart  C,  Appendix  B.  Inquiries  should  be  ad¬ 
dressed  to  the  District  Director  for  each  District  whose  records  are 
to  be  accessed  or  contested. 

This  system  may  contain  some  records  which  are  exempt  from 
the  Access  and  Contest  prosisions  of  the  Privacy  Act. 


Taxpayers  seeking  to  adjust  records  which  affect  the  determina¬ 
tion  of  a  tax  assessment  or  the  balance  due,  should  utilize  existing 
procedures  for  doing  so,  as  substantive  tax  matters  are  not  subject 
to  the  amendment  provisions  of  the  Privacy  .Act. 

Record  source  categories:  This  system  of  records  contains  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes  whose 
sources  need  not  be  reported. 

System  name:  Treasury/IRS 
System  name;  .Appendix  A 

Inquiries  under  Treasury/IRS  systems  should  be  addressed  to  the 
office  whose  records  are  to  be  searched.  The  titles  and  addresses 
of  the  Systems  Managers  are  as  follows; 

NATIONAL  OFFICE  INTERNAL  REVENUE  SERVICE 
Assistant  Commissioner  (Public  Affairs) 

Assistant  Commissioner  (Accounts,  Collection  and  Taxpayer 
Service) 

Assistant  Commissioner  (Administration) 

Assistant  Commissioner  (Compliance) 

Assistant  Commissioner  (F'mployec  Plans  and  Exempt 
Organizations) 

Assistant  Commissioner  (Inspection) 

Assistant  Commissioner  (Planning  and  Research) 

Assistant  Commissioner  (Technical) 

Chief  Counsel 

The  address  for  all  of  the  above  Systems  Managers  is  as  follows; 
nil  Constitution  Avenue,  N.W. 

Washington.  D  C.  20224 

REGIONAL  OFFICE  INTERNAL  REVENUE  SERVICE 
Central  Region; 

Regional  Commissioner.  Internal  Revenue  Service,  550  Main 
Street.  Cincinnati,  Ohio  45202. 

Regional  Inspector.  Internal  Revenue  Service.  5.^0  Main  Street, 
Cincinnati.  Ohio  45202. 

District  Director,  Internal  Revenue  Service.  5.M)  Main  Street. 
Cincinnati,  Ohio  45202. 

District  Director.  Internal  Revenue  Service.  1240  East  9th 
Street.  Cleveland.  Ohio  44199, 

District  Director,  Internal  Revenue  Service.  U.S.  Post  Office 
and  Courthouse  Building.  Detroit.  Michigan  48226. 

District  Director,  Internal  Revenue  Service,  U.S.  Post  Office 
and  Courtiunise  Building.  Indianapolis.  Indiana  46204. 
District  Director,  Internal  Revenue  Service.  313  Post  Office 
Building.  Louisville.  Kentucky  40202. 

District  Director.  Internal  Revenue  Service.  425  Juliana  Street. 

Parkersburg,  West  Virginia  26101. 

Director,  Internal  Revenue  Service  Center.  Central  Region. 
Cincinnati.  Ohio  45298. 

Mid- Atlantic  Region; 

Regional  Commissioner,  Internal  Revenue  Service.  2  Penn 
Center  Plaza,  Philadelphb.  Pennsylvania  19102. 

Regional  Inspector.  Internal  Revenue  Service,  1315  Walnut 
Street.  Room  300,  Philadelphia.  Pennsylvania  19107. 

District  Director,  Internal  Revenue  Service.  Federal  Building, 
31  Hopkins  Plaza.  Baltimore,  Maryland  21201. 

District  Director,  Internal  Revenue  Service,  970  Broad  Street. 
Newark,  New  Jersey  07102. 

District  Director,  Internal  Revenue  Service,  600  Arch  Street, 
Philadelphia,  Pennsylvania  19108. 

District, Director,  Internal  Revenue  Service.  1000  Liberty 
Avenue,  Pittsburgh.  Pennsylvania  15222. 

District  Director,  Internal  Revenue  Service.  4(K)  North  8th 
Street,  Richmond,  Virginia  23240. 

District  Director.  Internal  Revenue  Service,  800  Delaware 
Avenue.  Wilmington.  Delaware  19801. 

Director,  Internal  Revenue  Service  Center,  Mid-Atlantic 
Region,  11601  Roosevelt  Boulevard.  Philadelphia. 
Pennsylvania  1915^. 

Midwest  Region; 

Regional  Commissioner.  Internal  Revenue  Service.  I  Wacker 
Drive,  Chicago.  Illinois  60606 

Regional  Inspector.  Internal  Revenue  Service,  .Suite  646,  35 
East  Wacker  Drive,  Chicago,  Illinois  60601. 

District  Director.  Internal  Revenue  Service.  640— 9th  Avenue 
S.W..  Aberdeen,  South  Dakota  57401. 

District  Director,  Internal  Revenue  Service.  17  N  Dcarbvirn 
Street.  Chicago.  Illinois  606»)2. 

District  Director.  Internal  Revenue  Service.  Federal  Building 
210  Walnut  Street.  Des  Moines.  Iowa  503t)9, 
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District  Director,  Internal  Revenue  Service,  Federal  Building  & 
Post  Office,  653  Second  Avenue,  North,  Fargo,  North 
Dakota  58102. 

District  Director,  Internal  Revenue  Service,  517  East 
Wisconsin  Avenue,  Milwaukee,  Wisconsin  53202. 

District  Director,  Internal  Revenue  Service  Federal  Office 
Building,  106  ^uth  15th  Street,  Omaha,  Nebraska  68102. 
District  Director,  Internal  Revenue  Service,  U.S.  Court  and 
Custom  House,  1114  Market  Street,  St.  Louis,  Missouri 
63101. 

District  Director,  Internal  Revenue  Service,  Federal  Building 
and  Court  House,  316  North  Robert  Street,  St.  Paul, 

Minnesota  55101. 

District  Director,  Internal  Revenue  Service,  325  West  Adams, 
Springfield,  Illinois  62704. 

Director,  Internal  Revenue  Service  Center,  Midwest  Region, 

2306  East  Bannister  Road,  Kansas  City,  Missouri  64170. 
North-Atlantic  Region: 

Regional  Commissioner,  Internal  Revenue  Service,  90  Church 
Street,  New  York,  New  York  10007. 

Regional  Inspector,  Internal  Revenue  Service,  26  Federal  Plaza 
(14th  Floor),  New  York,  New  York  10007. 

District  Director,  Internal  Revenue  Service,  68  Sewall  Street, 
Augusta,  Maine  04330. 

District  Director,  Internal  Revenue  Service,  John  F.  Kennedy 
Federal  Building,  Government  Center,  Boston, 

Massachusetts  02203. 

District  Director,  Internal  Revenue  Service,  855  Central 
Avenue,  Albany,  New  York  12206. 

District  Director,  Internal  Revenue  Service,  120  Church  Street, 
New  York,  New  York  10007. 

District  Director,  Internal  Revenue  Service,  35  Tillary  Street, 
Brooklyn,  New  York  11201. 

District  Director,  Internal  Revenue  Service,  111  W.  Huron 
Street.  Buffalo,  New  York  14202. 

District  Director,  Internal  Revenue  Service,  11  Elmwood 
Avenue,  Burlington,  Vermont  05401. 

District  Director,  Internal  Revenue  Service,  450  Main  Street, 
Hartford,  Connecticut  06103. 

District  Director,  Internal  Revenue  Service,  Federal  Building, 

80  Daniel  Street,  Portsmouth,  New  Hampshire  03801. 

District  Director,  Internal  Revenue  Service,  130  Broadway, 
Providence,  Rhode  Island  02903. 

Director,  Internal  Revenue  Service  Center,  North-Atlantic 
Region,  310  Lowell  Street,  Andover,  Massachusetts  01812. 
Director,  Internal  Revenue  Service  Center,  North-Atlantic 
Region,  1040  Waverly  Avenue,  Holtsville,  New  York  11799. 
Southeast  Region: 

Regional  Commissioner,  Internal  Revenue  Service,  275 
Peachtree  Street,  N.E.,  Atlanta,  Georgia  30303. 

Regional  Inspector,  Internal  Revenue  Service,  4th  Floor,  CWC 
Building,  221  Courtland  Street,  N.E.,  Atlanta,  Georgia  30303. 
District  Director,  Internal  Revenue  Service,  275  Peachtree 
Street,  N.E.,  Atlanta,  Georgia  30303. 

District  Director,  Internal  Revenue  Service,  2121 — 8th  Avenue, 
North,  Birmingham,  Alabanui  35203. 

District  Director,  Internal  Revenue  Service,  901  Sumter  Street, 
Columbia,  South  Carolina  29201. 

District  Director,  Internal  Revenue  Service,  320  Federal  Place, 
Greensboro,  North  Carolina  27401. 

District  Director,  Internal  Revenue  Service,  301  North  Lamar 
Street,  Jackson,  Mississippi  39202. 

District  Director,  Internal  Revenue  Service,  Federal  Office 
Building.  400  West  Bay  Street,  Jacksonville,  Florida  32202. 
District  Director,  Internal  Revenue  Service,  801  Broadway, 
Nashville,  Tennessee  37203. 

Director,  Internal  Revenue  Service  Center,  Southeast  Region, 
4800  Buford  Highway,  Chamblee,  Georgia  30006. 

Director,  Internal  Revenue  Service  Center,  Southeast  Region, 
3131  E)emocrat  Road.  Memphis,  Tennessee  38110. 

Southwest  Region: 

■  Regional  Commissioner,  Internal  Revenue  Service,  1114 
Commerce  Street,  Dallas,  Texas  75202. 

Regional  Inspector,  Internal  Revenue  Service,  7839  Churchill 
Way,  Dallas,  Texas  75251. 

District  Director,  Internal  Revenue  Service,  517  Gold  Avenue, 
S.W.,  Albuquerque,  New  Mexico  87101. 

District  Director,  Internal  Revenue  Service.  300  E.  8th  Street, 
Austin,  Texas  78701. 

District  Director,  Internal  Revenue  Service.  2lst  and  Carey 
Avenue.  (Theyenne,  Wyoming  82001. 


District  Director,  Internal  Revenue  Service,  1100  Commerce 
Street,  Dallas,  Texas  75202. 

District  Director,  Internal  Revenue  Service,  1050  17lh  Street, 
Denver,  Colorado  80202. 

District  Director,  Internal  Revenue  Service,  700  W.  Capitol, 

Little  Rock,  Arkansas  72203. 

District  Director,  Internal  Revenue  Service,  600  South  Street, 

New  Orleans,  Louisiana  70130. 

District  Director,  Internal  Revenue  Service,  200  N.W.  4th 
Street,  Oklahoma  City,  Oklahoma  73102. 

District  Director,  Internal  Revenue  Service,  412  S.  Main 
Street,  Wichita,  Kansas  67202. 

Director,  Internal  Revenue  Service  Center,  Southwest  Region, 

3651  S.  Interregional  Highway,  Austin,  Texas  78740. 

Western  Region: 

Regional  Commissioner,  Internal  Revenue  Service,  870  Market 
Street,  San  Francisco,  California  94102. 

Regional  Inspector,  Internal  Revenue  Service,  160  Pine  Street, 
Suite  500,  San  Francisco,  California  941 1 1. 

District  Director,  Internal  Revenue  Service.  540  5th  Avenue, 
Anchorage,  Alaska  99510. 

District  Director,  Internal  Revenue  Service,  P.O.  Box  041,  550 
West  Fort  Street,  Boise,  Idaho  83724. 

District  Director,  Internal  Revenue  Service,  209  Federal 
Building,  Helena,  Montana  59601. 

District  Director,  Internal  Revenue  Service,  Federal  Building, 
Honolulu,  Hawaii  96813. 

District  Director,  Internal  Revenue  Service,  300  N.  Los 
Angeles  Street,  Los  Angeles,  California  90012. 

District  Director,  Internal  Revenue  Service,  230  N.  1st 
Avenue,  Phoenix,  Arizona  85025. 

District  Director,  Internal  Revenue  Service,  319  S.W.  Pine 
Street,  Portland,  Oregon  97204. 

District  Director,  Internal  Revenue  Service,  300  Booth  Street, 
Reno,  Nevada  89502. 

District  Director,  Internal  Revenue  Service,  U.S.  Post  Office 
and  Courthouse,  Salt  Lake  City,  Utah  84110. 

District  Director,  Internal  Revenue  Service,  450  Golden  Gate 
Avenue,  San  Francisco,  California  94102. 

District  Director,  Internal  Revenue  Service,  6th  &  Lenora 
Building,  Seattle,  Washington  98121. 

Director,  Internal  Revenue  Service  Center,  Western  Region, 

1160  W.  1200  South  Street,  Ogden,  Utah  84201. 

Director,  Internal  Revenue  Service  Center,  Western  Region, 

5045  East  Butler  Avenue,  Fresno,  California  93730. 
ADDRESSES  OF  CHIEF  COUNSEL  AND  REGIONAL 
COUNSEL  OFFICES 
National  Office 

Administrative  Services  Division,  Office  of  Chief  Counsel, 
Internal  Revenue  Service,  1111  Constitution  Avenue,  N.W., 
Washington,  D.C.  20224. 

Criminal  Tax  Division,  Office  of  Chief  Counsel,  Internal 
Revenue  Service,  1111  Constitution  Avenue,  N.W., 
Washington,  D.C.  20224. 

Disclosure  Division,  Office  of  Chief  Counsel,  Internal  Revenue 
Service,  1111  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20224. 

General  Legal  Services  Division,  Office  of  Chief  Counsel, 
Internal  Revenue  Service,  1111  Constitution  Avenue,  N.W., 
Washington,  D.C.  20224. 

General  Litigation  Division,  Office  of  Chief  Counsel,  Internal 
Revenue  Service,  1111  Constitution  Avenue,  N.W., 
Washington,  D.C.  20224. 

Interpretative  Division,  Office  of  Chief  Counsel,  Internal 
Revenue  Service,  1111  Constitution  Avenue,  N.W., 
Washington,  D.C.  20224. 

Legislation  and  Regulations  Division,  Office  of  Chief  Counsel, 
Internal  Revenue  Service,  1111  Constitution  Avenue,  N.W., 
Washington,  D.C.  20224. 

Refund  Litigation  Division,  Office  of  Chief  Counsel,  Internal 
Revenue  Service,  1111  Constitution  Avenue,  N.W., 
Washington,  D.C.  20224. 

Tax  Court  Litigation  Division,  Office  of  Chief  Counsel, 

Internal  Revenue  Service,  1111  Constitution  Avenue,  N.W., 
Washington,  D.C.  20224. 

Chief  Counsel,  Associate  Chief  Counsels,  or  Assistant  Chief 
Counsel,  Office  of  Chief  Counsel,  Internal  Revenue  Service, 
nil  Constitution  Avenue,  N.W.,  Washington,  D.C.  20224. 
Regional  Counsel  Offices 
North- Atlantic  Region 
Regional  Counsel  Office 
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Regional  Counsel's  Office,  IRS,  North-Atlantic  Region,  26 
Federal  Plaza,  12th  Floor,  New  York,  New  York  10007. 

Branch  Regional  Counsel  Offices 
Regional  Counsel’s  Office,  IRS,  100  Summer  St.,  17th  Floor, 
Boston,  Massachusetts  02109. 

Regional  Counsel's  Office,  IRS,  304  U.S.  Court  House, 

Niagara  Square,  Buffalo,  New  York  14202. 

Mid-Atlantic  Region 
Regional  Counsel  Office 

Regional  Counsel's  Office,  IRS,  Mid-Atlantic  Region,  Room 
464,  2  Penn  Center  Plaza,  Philadelphia,  Pennsylvania  19102. 
Branch  Regional  Counsel  Offices 
Regional  Counsel’s  Office,  IRS,  Room  1117  Federal  Building, 

31  Hopkins  Plaza,  Baltimore,  Maryland  21201. 

Regional  Counsel’s  Office,  IRS,  Ninth  Floor,  970  Broad  Street, 
Newark,  New  Jersey  07102. 

Regional  Counsel’s  Office,  IRS,  Federal  Building,  Room  726, 

100  Liberty  Ave.,  Pittsburgh,  Pennsylvania  15222. 

Regional  Counsel’s  Office,  IRS,  2018  Federal  Building,  8th  and 
Marshall  Streets,  Richmond,  Virginia  23240. 

Regional  Counsel’s  Office,  IRS,  Room  422,  Universal  Building, 
North,  1875  Connecticut  Avenue,  N.W.,  Washington,  D.C. 
20009. 

Southeast  Region 
Regioiuil  Counsel  Office 

Regional  Counsel’s  Office,  IRS,  Southeast  Region,  Federal 
Office  Building.  275  Peachtree  St.,  N.E.,  Atlanta,  Georgia 
30303;  Mailing  Address:  P.O.  Box  1074,  Atlanta,  Georgia 
30301. 

Branch  Regional  Counsel  Offices 
Regional  Counsel’s  Office,  IRS,  Room  1624,  2121 — 8th 
Avenue,  North,  Birmingham,  Alabama  35203. 

Regional  Counsel’s  Office,  IRS,  Room  509,  320  Federal  Place, 
Greensboro,  North  Carolina  27401. 

Regional  Counsel’s  Office,  IRS,  Box  35027  Federal  Building, 

400  West  Bay  Street,  JacksonviUe,  Florida  32202. 

Regional  Counsel’s  Office,  IRS,  Room  1502,  Federal  Office 
Building,  51  SW  First  Avenue,  Miami,  Florida  33130. 

Regional  Counsel’s  Office,  IRS,  703  U.S.  Court  House 
Building,  801  Broadway,  Nashville,  Tennessee  37203. 

Central  Region 
Regional  Counsel  Office 

Regional  Counsel’s  Office,  IRS,  Central  Region,  7510  Federal 
Office  Building,  500  Main  Street,  Cincinnati,  Ohio  45202; 
Mailing  Address.  P.O.  Box  2059,  Cincinnati,  Ohio  45201. 
Branch  Regional  Counsel  Offices 
Regional  Counsel’s  Office,  IRS,  1620  Williamson  Building,  215 
Euclid  Avenue,  Cleveland,  Ohio  44114. 

Regional  Counsel’s  Office,  IRS,  2300  Cadillac  Tower  Building. 
Detroit,  Michigan  48226. 

Regional  Counsel’s  Office,  IRS,  508  New  Federal  Building,  575 
North  Pennsylvania  St.,  Indianapolis.  Indiana  46204. 

Regional  Counsel’s  Office,  IRS,  579  Federal  Office  Building, 
Louisville,  Kentucky  40202. 

Midwest  Region 
Regional  Counsel  Office 

Regional  Counsel’s  Office,  IRS,  Midwest  Region,  22d  Floor 
South,  Everett  McKinley  Dirksen  Building,  219  S.  Dearborn 
St.,  Chicago,  Illinois  60604. 

Branch  Regional  Counsel  Offices 
Regional  Counsel’s  Office,  IRS,  2700  Federal  Office  Building, 
911  Walnut  Street,  Kansas  City,  Missouri  64106. 

Regional  Counsel’s  Office,  IRS,  Sixth  Floor,  Continental 
Plaza,  735  West  Wisconsin  Avenue,  Milwaukee,  Wisconsin 
53233. 

Regional  Counsel’s  Office,  IRS.  215  North  17th  Street,  Room 
3101,  U.S.  Post  Office  &  Court  House.  Omaha.  Nebraska 
68102. 

Regional  Counsel’s  Office,  IRS,  935  U.S.  Court  &  Custom 
House.  1114  Market  Street.  St.  Louis,  Missouri  63101. 
Regional  Counsel’s  Office,  IRS,  Room  572.  Federal  Building  & 
U.S.  Court  House,  140  East  Fourth  Street,  St.  Paul, 
Minnesota  55101. 

Southwest  Region 
Regional  Counsel  Office 

Regional  Counsel’s  Office,  IRS,  Southwest  Region.  Room 
12D27.  Earle  Cabell  Federal  Building.  U.S.  Courthouse.  1100 
Commerce  Street.  Dallas.  Texas  75202. 

Branch  Regional  Counsel  Offices 
Regional  Counsel’s  Office.  IRS.  20th  Floor.  1050 — 17th  Street. 
Den\er.  Colorado  80202. 


Regional  Counsel’s  Office,  IRS,  Room  8102,  515  Rusk  Avenue. 
Houston,  Texas  77002. 

Regional  Counsel’s  Office,  IRS,  Room  845,  Federal  Office 
Building,  600  South  Street.  New  Orleans,  Louisiana  70130. 
Regional  Counsel’s  Office,  220  Northwest  4th  Street, 

Courthouse  &  Federal  Office  Bldg.,  Oklahoma  City, 

Oklahoma  73102. 

Western  Region 
Regional  Counsel  Office 

Regional  Counsel’s  Office,  IRS,  Western  Region,  Two 
Embarcadero  Center,  Suite  900,  San  Francisco,  California 
94111. 

Branch  Regional  Counsel  Offices 

Regional  Counsel’s  Office,  IRS,  3018  Federal  Building,  300 
North  Los  Angeles  Street.  Los  Angeles,  California  90012. 
Regional  Counsel’s  Office.  IRS,  810  Crown  Plaza.  1500  S.W. 

First  Avenue,  Portland,  Oregon  97201. 

Regional  Counsel’s  Office,  IRS,  Security  Center  Building. 

Suite  1214,  222  North  Central  Avenue.  Phoenix.  Arizona 
85004. 

Regional  Counsel’s  Office,  IRS.  Room  2710,  Federal  Building. 

915  Second  Avenue,  Seattle.  Washington  98174. 

Regional  Counsel’s  Office.  3438  Federal  Building.  125  South 
State  Street,  Salt  Lake  City,  Utah  84111. 

Treasury/Customs  00.001 

System  name:  Acceptable  Level  of  Competence.  Negative  Deter¬ 
mination — Treasury /Customs. 

System  location:  Personnel  Management  Division,  U.S.  Customs 
Service,  Region  1,  John  F.  Kennedy  Federal  Building.  Boston. 
Massachusetts  02203. 

Categories  of  individuals  covered  by  the  system:  Any  employee  of 
U.S.  Customs  Service  Region  I,  who  receives  a  negative  determina¬ 
tion  regarding  acceptable  level  of  competence. 

Categories  of  records  in  the  system:  Empkiyee’s  name.  siKial 
security  number,  position  description,  grade,  and  correspondence 
containing  specific  reasons  for  negative  determinatkin. 

Authority  for  maintenance  of  the  system:  Five  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  or  1950;  Treasury  Department  Order  No.  165. 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  arc  as  follows;  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  such  uses  include 
general  reference  to  the  records  by  supervisors  when  considering 
appropriate  actions  to  take  with  regard  to  the  individuals;  (b)  Dis¬ 
closures  required  in  administration  of  the  Freedom  of  Information 
Act  (5  U.S.C.  552);  (c)  In  the  event  that  this  system  of  records  in¬ 
cludes  information  which  indicates  a  vuilation  or  potential  violation 
of  law,  whether  civil,  criminal,  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regu¬ 
lation,  rule,  or  order  issued  pursuant  thereto,  the  relevant  records 
in  the  system  of  records  may  be  referred,  as  a  routine  use,  to  the 
appropriate  agency,  whether  Federal,  state,  local,  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from 
this  system  of  records  may  be  disclosed  as  a  ’’routine  use"  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  informatum  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  tu)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agdncy,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigatkrn  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  praetkes  fur  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  in  file  folders  and  stored  in 
locked  file  cabinets. 

Retrievahility:  The  records  are  filed  by  the  individual's  name. 
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Safeguards:  Direct  access  is  limited  to  the  Director  and  five  em¬ 
ployees  of  the  Personnel  Division.  In  addition  to  being  stored  in 
locked  cabinets,  the  area  in  which  these  records  are  stored  is 
locked  during  non-duty  hours  and  the  building  is  guarded  by 
uniformed  security  police. 

Retention  and  disposal:  Records  are  retained  until  the  employee 
leaves  the  Customs  Service. 

System  managerfs)  and  address:  Director,  Personnel  Management 
Division,  U.S.  Customs  Service,  Region  I,  John  F.  Kennedy 
Federal  Building,  Boston,  Massachusetts  02203. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  ^e 
Director,  Entry  Procedures  and  Penalties  Division,  Office  of  Regu¬ 
lations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue  N.W.,  Washington,  D.C.  20229.  The  requester  will 
be  notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  estabUsh  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Entry  Procedures  and  Penalties  Division, 
Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 
Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  is  furnished  by  the  em¬ 
ployee,  employee’s  supervisor  and  the  Federal  Employee  Appeals 
Authority. 

Treasury /Customs  00.002 

System  name:  Accident  Reports — Treasury/Customs. 

System  location:  Logistics  Management  Division,  Region  IV,  7370 
N.W.  36th  Street,  Suite  No.  300,  Miami,  Florida  33166. 

Categories  of  individuals  covered  by  the  system:  Any  employee  of 
Region  IV  who  has  had  an  accident  on  Government  property  or  in 
an  official  vehicle  since  1973. 

Categories  of  records  in  the  system:  Standard  Government  forms 
dealing  with  accidents  and  personal  injuries. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 


Executive  Order  11807  and  Section  19  of  Occupational  Health  & 
Safety  Act  of  1970. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Files  are  made  available  to  Headquarters  for  accumulation 
of  statistics;  (d)  Each  record  of  automobile  accidents  is  turned  over 
to  Regional  Counsel  for  determination  of  tort  claims,  liability  by 
Federal  Government  or  other  party,  etc.;  (e)  Available  for  person¬ 
nel  actions,  if  needed;  (0  Disclosure  to  employee’s  beneficiary  in 
event  of  death  following  the  accident  or  injury  or  to  employee’s 
agent  in  case  of  disability. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Each  case  folder  is  maintained  in  an  unlocked  drawer  in 
chronological  order  by  date. 

RetrievabilRy:  Each  case  is  identified  by  employee  name  and  date 
of  accident. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Logistics  Management  Division 
within  the  Region  IV  Headquarters  Building.  During  non-working 
hours  the  room  in  which  the  metal  container  is  located  is  locked. 

Retention  and  disposal:  Accident  Record  files  are  retained  in  ac¬ 
cordance  with  the  Records  Disposal  Manual. 

System  manager(s)  and  address:  Director,  Logistics  Management 
Division,  Region  IV,  Headquarters,  7370  N.W.  36th  Street,  Suite 
No.  300,  Miami,  Florida  33166. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner,  Region  IV, 
U.S.  Customs  Service,  7370  N.W.  36th  Street,  Miami,  Florida 
33166.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  or  records,  and  bow  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner,  Re¬ 
gion  IV,  U.S.  Customs  Service,  7370  N.W.  36th  Street,  Miami, 
Florida  33166.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  Ms  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  of  up  to  five  thousand 
dollars. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  originates  with  employees 
who  have  been  injured  and/or  have  been  involved  in  accidents  dur¬ 
ing  the  exercise  of  their  official  duties.  Also  included  are  witness 
reports  and  statements,  the  employees’  supervisors’  statements  and 
doctors’  reports. 
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